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PROCEDURE REFERENCE RD Instruction 1951-C

PURPCOSE: Enpl oyee’s witten agreement for a
di fferent repaynent schedul e

EMPLOYEE' S NOTI CE TO THE AGENCY REQUESTI NG A DI FFERENT REPAYMENT SCHEDULE

(Use Agency Letterhead)

(I'nsert Borrower’s Name and Address)

Dear

I, , (name of enployee), agree to have $  (ampunt

enpl oyee wants withheld) withheld fromny salary per pay period. This anopunt
exceeds 15 percent of ny disposable pay per pay period which is$ (15
percent of disposable pay per pay period). |If the anpunt is less than 15

percent, it is based on the follow ng reasons:

(l'ist reasons)

(Enpl oyee’ s signature) (Dat e)
. Accepted

- Rej ect ed

(Certifying Official) ~ (Date)

Attachment(s): Form AD- 343
RD Form Letter 1951-C-6 (for other federal enployees)

cc: Debtor’s case file for delinquent |oans. For other debts, copy to
“For Official Use Only” file.
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