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PROCEDURE REFERENCE: RD I nstruction 1951-C

PURPOSE: Used to notify all delinquent
borrowers who receive a federa
salary that the Agency intends to
exerci se salary offset. Text
contained in this Letter should not
be revised or renoved.

NOTI FI CATI ON OF SALARY OFFSET
(Use Agency Letterhead)

Sent by Certified Mai
(I'nsert Nane and Address)

Dear

The United States Departnent of Agriculture (USDA), (Insert Agency
nane), (lnsert Agency abbreviation) has reviewed the records relating to your
del i nquency, and determ ned that you owe the U S. Governnent $ (Insert Dollar

Anmpunt). I n accordance with 7 CFR part 1951, subpart C, section

1951. 111(c), a review has been nade of the circunstances giving rise to the
del i nquency. Based on that review, | have concluded that the cost of
collecting offset will not exceed the ampunt of the debt. In addition, there

are no legal restrictions that woul d bar collecting that debt.

We intend to collect this amount by offsetting your salary until the
del i nquency and all accurul ated interest and other costs are paid in full
Deducti ons of 15 percent of your disposable income will begin with the first
pay period occurring 30 days fromthe date you receive this letter and wll
continue until the delinquency or other debt is paid. You may voluntarily
agree to a higher percentage. |If you agree to (Insert Agency abbreviation)
collecting nore than 15 percent of your disposable pay, please let us know
i Mmediately in witing.

Interest and other costs may be assessed in accordance w th Departnent
Regul ati on 2520-1, Interest Rate on Delinquent Debt, and 4 CFR 102.13.

As a federal enployee, you have the follow ng rights:

(1) The right to inspect and copy the records relating to the debt.
No charges will be assessed for one copy of the records;

(2) The right to enter into a witten agreenment for a repayment
schedul e (RD CGuide Letter 1951-8 encl osed) different fromthat
proposed so |long as your terns of repaynent are agreeable to
(I'nsert agency abbreviation);
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(3)

(4)

(5)

(6)

The right to a hearing conducted by a USDA Adm nistrative Law
Judge or a hearing official from outside USDA. The hearing wll
consi der the existence of the delinquency, the amount of the

del i nquency, and percentage of disposable pay to be deducted each
pay period. The tinmely filing of a petition for a hearing wll
stop coll ection proceedi ngs;

The right to a final decision on a hearing at the earliest
practical date, but not |later than 60 cal endar days after you file
a hearing petition;

The right to request a waiver of salary overpayment. You may al so
guestion the ampunt or validity of a salary overpaynent or genera
del i nquency or other debt by submitting a claimto the Conptroller
CGeneral in accordance with General Accounting O fice procedures;

The right to have any nonies paid on or deducted for the

del i nquency which are | ater waived or found not owed to the United
States to be pronptly refunded to you unless there are applicable
contractual or statutory provisions to the contrary.

Submitting false or frivolous statenents, representations, or evidence
may subj ect you to disciplinary proceedings or civil or crimnal penalties.

If you wish to file a petition for a hearing, we nmust receive the peti-
tion within 30 days fromthe date you receive this letter to:

(I nsert agency nane)
(I'nsert agency address)

You nmust sign the petition and nust identify and explain all the

i nfornmati on and evi dence that supports your position. |If you would like a
reconsi deration of the percentage of disposable incone to be deducted, you
shoul d state your reasons.

Si ncerely,

(I'nsert

Nanme and Title of Certifying Oficial)



