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Flowchart for Processing Environmental Assessments 
 

In accordance with § 1970.101, the Agency will prepare an Environmental 
Assessment (EA) for actions that are not categorically excluded under §§ 
1970.53 through 1970.55 or that do not require preparation of an EIS under § 
1970.151. The Agency will also prepare an EA for Agency proposals for 
legislation and for the promulgation of rules or formal notices for new 
programs or major revisions to existing programs that would allow for major 
construction or changes in operation.  This flowchart describes how Agency 
staff will process EAs (see also § 1970.102(b)). 

 
 The following definitions apply to the flowchart: 
 
Processing Official: For Water and Waste Disposal, Business, Community 
Facilities (CF), and Housing Programs this would typically be the State or 
Area Office loan specialist. For Electric and Telecommunication Programs this 
would be the appropriate National Office loan specialist.  

 
Approval Official: For Water and Waste Disposal, Business, CF, and Housing 
Programs this would be the designated State Office program official. For 
Electric and Telecommunication Programs, this would be the appropriate 
National Office program official.  

 
Environmental Staff: State Environmental Coordinator (SEC) for programs 
administered from the Agency’s State Offices.  National Office Environmental 
Staff (NES) for Agency programs administered from the Agency’s National 
Office.  The agency processing and approval officials will consult with the 
Agency environmental staff, as appropriate, to address any compliance issues 
with 7 CFR part 1970. 
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  Step 1. Applicant consults early with 

processing official on proposal; provides 
Agency with detailed project description. 

2. Processing official in consultation with 
Agency environmental staff determines the 

appropriate level of review.   

Does the action fall within the categories 
listed in § 1970.53 or § 1970.54? 

 

Categorical 
exclusion 

applies (Refer 
to Exhibit B-1) Does the action 

fall within the 
categories 
listed in  

§ 1970.151(b)? 

3. Processing official provides Applicant 
with Exhibit C-2.  Applicant prepares EA. 

EIS is 
required  
(Refer to 
Exhibit  
D-1). 

5. Applicant prepares and submits EA and 
supporting documentation to processing 

official. Processing official reviews for 
completeness.   

Is EA complete?   

6. Processing official assembles the 
Environmental File and submits to Agency 

environmental staff for review.  

7. Agency environmental staff reviews the 
EA and supporting documentation.  

Is the EA acceptable? 

8. Based on templates, Agency environmental 
staff with assistance from processing 

official authorizes Applicant to prepare a 
Notice of Availability of the EA.  

Applicant submits draft notice to Agency 
environmental staff or processing official 

for approval.  

YES 

YES 

4. Applicant with assistance from Agency 
environmental staff consults with agencies 

with jurisdiction by law or special 
expertise, tribes, and interested parties 

to gather environmental information. 
Processing 
official 

directs the 
applicant to 

correct 
deficiencies 
and resubmit 
[Return to  
Step 5]. 

Agency 
environmental 
staff notifies 
processing 
official (or 
directly with 
applicant), who 
directs the 
applicant to 

correct 
deficiencies 
and resubmit 
[Return to  
Step 7]. 

 

NO 

NO 

NO 

NO 

YES 
 

YES 
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9. Once approved, Applicant is authorized 
to publish the Notice of Availability of EA 

in local newspapers.  

10. Public review/comment period on EA. 

11. Agency environmental staff and 
Applicant consider all comments received. 

Are significant/new environmental issues or 
alternatives raised? 

Revise the EA 
[Return to  
Step 7] or 

resolve issues 
[Proceed to 
Step 12]. 

YES 

NO 

12. Agency environmental staff evaluates 
whether the impacts of the proposal may be 

significant. 

Is there a potential for significant 
environmental impacts? 

 

13. Agency environmental staff with 
assistance from applicant prepares FONSI 

and public notice announcing the 
availability of the FONSI. Sends complete 
Environmental File to approval official 

for review and signature. 

Proceed to  
Prepare an EIS  

(Refer to 
Exhibit D-1) 

 

YES 

14. Approval official reviews complete 
Environmental File. 

Does the approval official concur with EA 
and FONSI? 

15. Approval official approves the EA and 
signs FONSI.  

 

Approval 
official does 
not concur. 

Agency 
environmental 
staff with 

assistance from 
applicant 

resolve issues 
[Return to Step 

14]  

OR 

Proceed to 
prepare an EIS 

(Refer to 
Exhibit D-1).  

YES 

NO 

16. Approval official forwards 
Environmental File to processing official 

for publication of the FONSI. 

NO 
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Note:  If the applicant makes substantial changes to the proposal or if new information 
becomes available after the issuance of the EA or FONSI, it may be necessary to 
supplement the EA, as appropriate (see § 1970.103). 

17. Processing official authorizes 
Applicant to publish the public notice 

announcing the FONSI.   

18. Once the FONSI has been published the 
Processing official includes publication 
affidavit(s) in the Environmental File 

and project file/records. 
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