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OMB Approval No. 0348-0042


ASSURANCES - CONSTRUCTION PROGRAMS


NOTE:


               As the duly authorized representative of the applicant, I certify that the applicant:


Standard Form 424D (Rev. 7-97)


Previous Edition Usable Authorized for Local Reproduction Prescribed by OMB Circular A-102


Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0042), Washington, DC 20503.


PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.


Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the
Awarding Agency. Further, certain Federal assistance awarding agencies may require applicants to certify to additional
assurances. If such is the case, you will be notified.


Has the legal authority to apply for Federal assistance,
and the institutional, managerial and financial capability
(including funds sufficient to pay the non-Federal share
of project costs) to ensure proper planning,
management and completion of the project described in
this application.


Will give the awarding agency, the Comptroller General
of the United States and, if appropriate, the State,
through any authorized representative, access to and
the right to examine all records, books, papers, or
documents related to the assistance; and will establish
a proper accounting system in accordance with
generally accepted accounting standards or agency
directives.


Will not dispose of, modify the use of, or change the
terms of the real property title, or other interest in the
site and facilities without permission and instructions
from the awarding agency. Will record the Federal
interest in the title of real property in accordance with
awarding agency directives and will include a covenant
in the title of real property aquired in whole or in part
with Federal assistance funds to assure non-
discrimination during the useful life of the project.


Will comply with the requirements of the assistance
awarding agency with regard to the drafting, review and
approval of construction plans and specifications.


Will provide and maintain competent and adequate
engineering supervision at the construction site to
ensure that the complete work conforms with the
approved plans and specifications and will furnish
progress reports and such other information as may be
required by the assistance awarding agency or State.


Will initiate and complete the work within the applicable
time frame after receipt of approval of the awarding
agency.


Will establish safeguards to prohibit employees from
using their positions for a purpose that constitutes or
presents the appearance of personal or organizational
conflict of interest, or personal gain.


Will comply with the Intergovernmental Personnel Act
of 1970 (42 U.S.C. §§4728-4763) relating to prescribed 
standards for merit systems for programs funded
under one of the 19 statutes or regulations specified in
Appendix A of OPM’s Standards for a Merit System of
Personnel Administration (5 C.F.R. 900, Subpart F).


Will comply with the Lead-Based Paint Poisoning
Prevention Act (42 U.S.C. §§4801 et seq.) which
prohibits the use of lead-based paint in construction or
rehabilitation of residence structures.


Will comply with all Federal statutes relating to non-
discrimination. These include but are not limited to: (a)
Title VI of the Civil Rights Act of 1964 (P.L. 88-352)
which prohibits discrimination on the basis of race,
color or national origin; (b) Title IX of the Education
Amendments of 1972, as amended (20 U.S.C. §§1681-
1683, and 1685-1686), which prohibits discrimination
on the basis of sex; (c) Section 504 of the
Rehabilitation Act of 1973, as amended (29 U.S.C.
§794), which prohibits discrimination on the basis of
handicaps; (d) the Age Discrimination Act of 1975, as
amended (42 U.S.C. §§6101-6107), which prohibits
discrimination on the basis of age; (e) the Drug Abuse
Office and Treatment Act of 1972 (P.L. 92-255), as
amended, relating to nondiscrimination on the basis of
drug abuse; (f) the Comprehensive Alcohol Abuse and
Alcoholism Prevention, Treatment and Rehabilitation
Act of 1970 (P.L. 91-616), as amended, relating to
nondiscrimination on the basis of alcohol abuse or
alcoholism; (g) §§523 and 527 of the Public Health
Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee-
3), as amended, relating to confidentiality of alcohol
and drug abuse patient records; (h) Title VIII of the
Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as
amended, relating to nondiscrimination in the sale,
rental or financing of housing; (i) any other
nondiscrimination provisions in the specific statute(s)
under which application for Federal assistance is being
made; and, (j) the requirements of any other
nondiscrimination statute(s) which may apply to the
application.
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APPLICANT ORGANIZATION DATE SUBMITTED


SF-424D (Rev. 7-97) Back


Will comply, or has already complied, with the
requirements of Titles II and III of the Uniform Relocation
Assistance and Real Property Acquisition Policies Act of
1970 (P.L. 91-646) which provide for fair and equitable
treatment of persons displaced or whose property is
acquired as a result of Federal and federally-assisted
programs. These requirements apply to all interests in real
property acquired for project purposes regardless of
Federal participation in purchases.


Will comply with the provisions of the Hatch Act (5 U.S.C.
§§1501-1508 and 7324-7328) which limit the political
activities of employees whose principal employment
activities are funded in whole or in part with Federal funds.


Will comply, as applicable, with the provisions of the Davis-
Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act
(40 U.S.C. §276c and 18 U.S.C. §874), and the Contract
Work Hours and Safety Standards Act (40 U.S.C. §§327-
333) regarding labor standards for federally-assisted
construction subagreements.


Will comply with flood insurance purchase requirements of
Section 102(a) of the Flood Disaster Protection Act of 1973
(P.L. 93-234) which requires recipients in a special flood
hazard area to participate in the program and to purchase
flood insurance if the total cost of insurable construction
and acquisition is $10,000 or more.


Will comply with environmental standards which may be
prescribed pursuant to the following: (a) institution of
environmental quality control measures under the 


National Environmental Policy Act of 1969 (P.L. 91-
190) and Executive Order (EO) 11514; (b) notification
of violating facilities pursuant to EO 11738; (c)
protection of wetlands pursuant to EO 11990; (d)
evaluation of flood hazards in floodplains in accordance
with EO 11988; (e) assurance of project consistency
with the approved State management program
developed under the Coastal Zone Management Act of
1972 (16 U.S.C. §§1451 et seq.); (f) conformity of
Federal actions to State (Clean Air) Implementation
Plans under Section 176(c) of the Clean Air Act of
1955, as amended (42 U.S.C. §§7401 et seq.); (g)
protection of underground sources of drinking water
under the Safe Drinking Water Act of 1974, as
amended (P.L. 93-523); and, (h) protection of
endangered species under the Endangered Species Act
of 1973, as amended (P.L. 93-205).


Will comply with the Wild and Scenic Rivers Act of
1968 (16 U.S.C. §§1271 et seq.) related to protecting
components or potential components of the national
wild and scenic rivers system.


Will assist the awarding agency in assuring compliance
with Section 106 of the National Historic Preservation
Act of 1966, as amended (16 U.S.C. §470), EO 11593
(identification and protection of historic properties), and
the Archaeological and Historic Preservation Act of
1974 (16 U.S.C. §§469a-1 et seq.).


Will cause to be performed the required financial and
compliance audits in accordance with the Single Audit
Act Amendments of 1996 and OMB Circular No. A-133,
"Audits of States, Local Governments, and Non-Profit
Organizations."


Will comply with all applicable requirements of all other
Federal laws, executive orders, regulations, and policies 
governing this program.


11.


12.


13.


14.


15.


16.


17.


18.


19.





		title: 

		org: 

		Today: 06/07/2012








 


 


USDA 


MN 1942-A, Guide 27 


Rev. 03/2013 


 
 


 


 


 
United States Department of Agriculture 


 


 


 


INFORMATION 


AND FORMS 


FOR 


ARCHITECTS 


OF 


COMMUNITY 


FACILITY 


PROJECTS 
 


 


 


 


 







 


 


1 


USDA PLAN REVIEWS 


 


I.   Preliminary Review 


  


 A. Map of town – indicate location of proposed site. 


 B. Outline specifications. 


 C. Preliminary plans: 


 Site plan 


 Floor plans 


 Typical elevation 


 Typical wall section 


D. Photos of site and surrounding area 


E. Environmental issues – indicate floodplains, wetlands, etc. 


 


II. Intermediate Review – May be required depending on the preliminary review findings. 


 


III. Final Review  


 


A. Final specifications signed by the project architect/engineer including all the required 


USDA forms. 


B. Final plans signed by the appropriate project architect and engineer(s). 


C. Soil boring report 


D. Site survey including topographic information at 1’ intervals. 


 E. See page 10 for USDA forms required to be included in the specifications. 


 


IV. Other Reviews 


 


The USDA Architect/Construction Analyst/Specialist will review the plans and specs to 


verify that necessary revisions since the final review have been incorporated into the plans 


and specs or are incorporated by addendum. 


 


Note:  When possible, prior to bidding, the following plan reviews must be completed with a 


copy submitted to the USDA specialist processing the loan: 


 


 A. MN Department of Health, Plumbing Unit plan review. 


 B. Local Official’s plan review.  This includes the Building Official, Fire  


Marshall, City Engineer, Fire Chief or other local reviews that is required. 


C. Buildings which contain an operation which must be licensed by the state (hospital, 


nursing home, day care facility, etc.) must be reviewed by the State Building Code 


Division in St. Paul. 


 


 


FORMS TO BE INCLUDED IN CF OWNER/ARCHITECT AGREEMENT 


 


1. AIA B101-2007 “Standard Form of Agreement between Owner and Architect with 


Standard Form of Architect’s Services” 


 


2. RD MN 1942-A, Guide 27, Attachment 1 (4/2011) “Attachment to AIA B101-2007” 


 


3. AD -1048, Certification Regarding Debarment, Suspension, Ineligibility and 


Voluntary Exclusion - Lower Tier Covered Transactions 
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SURVEY 


 


A land survey is required for all projects involving new construction and must include the following 


information: 


 


1. Boundary delineation with a signature of a registered land surveyor. 


2. Topographical representation in one foot (300 mm) increments 


3. Utility information relative to” 


 Sewers – type, size and location 


 Water – main location and size 


 Gas service location 


 Electric service location and transformer location 


 Telephone equipment location 


4. Location and description of all easements; utility, drainage, right-of-ways, set-backs, etc. 


5. Location and description of all structures on the site; building, foundations, basements, 


slabs, retaining walls, cisterns, septic tanks, above and below ground storage tanks, etc. 


6. Location and identification of all trees with a trunk size of 3” (76 mm) or greater in 


diameter. 


7. Description of all surrounding highways, streets, alleys, sidewalks, railroads, traffic 


direction and restrictions, etc. 


8. Narrative description of any unusual and/or prominent site features or surrounding site 


features including neighboring structures, wetlands, floodplains, drainage ditches or 


swales, noise or pollution producing facilities, etc. 


 


 


SOIL BORINGS 


 


Soil boring information from a commercial soil testing company is required for all projects involving 


new construction and must contain the following: 


 


1. Test borings must be a minimum depth of 15’ (4.6 m). 


2. Test borings must contain a soil classification along with a brief narrative describing their 


characteristics. 


3. Test borings must have an indication of bearing capacity, preferably by the standard 


penetration test. 


4. Test boring information must contain a map indicating relative location of the borings to 


the building.  Borings must be within the boundary of the proposed construction. 


5. Test borings report must contain a brief narrative describing anticipated footing and 


foundation problems or conditions along with a recommended minimum bearing capacity 


and foundation design. 


6. Reports for construction that include asphalt or concrete drives or parking areas, shall 


include design recommendations based upon tests taken in those areas. 


 


A soil boring must be taken for every 3000 square ft. (280 m
2
) increment of the total area covered by 


the building.  Provide a minimum of two per building within the building location. Provide additional 


borings as needed when previous structures have been located on the site or borings indicate 


inconsistent results. 
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SITE PLANNING REQUIREMENTS 


 


1. Adequate parking shall be provided on site to meet the needs of the building occupants and visitors.  


Provide the required number of accessible parking spaces with at least one meeting the van-accessible 


requirements. 


 


2. When a sidewalk is located at the front of parking spaces and cars may overhang the curb, the walk 


must be at least 6’ (1800 mm) wide to maintain a clear walkway at least 36” wide. 


 


3. Dumpsters and recycling containers shall be screened from public view. 


 


4. Finished grade must slope away from the building 6” in the first 10’.  See accessibility requirements 


on page 6 for slopes of walks, stoops, etc. 


 


5. Down spouts must be located to avoid drainage of water across sidewalks. 


 


6. Provide a landscaping plan with the final plans.  Avoid Landscaping allowances.  If the owner plans 


to complete the landscaping, a plan and schedule (signed by the owner) for completing the work 


would be required.  Utilize native prairie grasses to minimize lawn areas if possible. 


 


7. Standing water on the site is not permitted.  The minimum slope of paved areas is 1% and the 


minimum slope of lawn areas is 2%. 


 


8. Where possible, special emphasis should be placed on visual screening of parking lots with berms, 


landscaping materials, etc.  


  


9. Provide a temporary construction sign as shown below.  The sign shall be professionally designed and 


lettered, of sturdy construction and permanently installed within 30 days of the Notice to Proceed and 


prior to first pay request.  Sign shall remain in place until the final inspection is completed. 
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General Design Requirements 


 


1. The facility shall be designed to meet the needs of the occupants and serve the purpose for which it is 


constructed.  The design shall be modest, energy efficient, and utilize low maintenance materials.  


Heating, ventilation and air conditioning systems shall be the most fuel efficient system that is 


economically feasible over the life of the system.  Materials and products made from recycled 


materials shall be considered for use where practicable. 


 


2. All buildings shall meet or exceed the requirements of the MN State Energy Code. Consider building 


orientation, wind direction, roof overhangs, and passive solar techniques to develop as energy 


efficient design as life cycle costs indicate as being economically feasible. Windows should be at 


least double low “e” glass with argon gas.   


 


3. Install outdoor boiler reset and cutoffs, and provide timer controls for exterior lighting, interior 


lighting, ventilation, circulating pumps, etc. to reduce energy consumption where possible. 


 


4. Interior vapor barriers at walls and ceiling shall be carefully sealed around electrical boxes, wires, 


pipes, ducts, etc. to prevent air leakage into wall cavity or attic space. 


 


5. For energy conservation and comfort of interior spaces, provide a vestibule at all public entrances 


which may be used on a daily basis. 


 


6. In assisted living units, provide a cove heater with wall thermostat in each unit bathroom. 


 


7. To assist in the control of interior humidity within assisted living dwelling units, if no central 


ventilation system in the units is provided, bath and kitchen exhaust fans must be ducted to the 


exterior.  Ducts located within attics shall be entirely insulated.  The last 6’ (1800 mm) of horizontal 


ducts within joist spaces must be insulated and sloped down to the exterior wall louver.  Back-draft 


dampers shall be provided in exterior wall and roof caps. 


 


8. Combustion furnaces must have the required supply of combustion air from the outside.  Mechanical 


rooms must also be ventilated per code to prevent overheating of the room. 


 


9. Locate bathtubs so that the necessary access panel to the tub plumbing will not occur in a rated wall. 


 


10. All wood in contact with concrete shall be pressure treated wood. 


 


11. Roof trusses on residential buildings shall be designed for 40 pound (18 kg) live load state wide.  


Non-residential buildings to comply with MN state code requirements for the area in which the 


building is located.  Truss designs to be certified by an engineer licensed in MN. 


 


12. In assisted living facilities, the living/dining windows should allow visibility to the exterior from a 


seated position. 


 


13. Plans and specifications should be carefully reviewed to remove redundancy or confusion.  Minimize 


the number of sheets of plans and specification without sacrificing clarity.  Print specifications 


“duplex” to save paper and minimize weight. 
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ACCESSIBILITY REQUIREMENTS 


 


 


1. Buildings shall comply with the following standards.  The more stringent shall apply. 


 


 Uniform Federal Accessibility Standards (UFAS) 


 Americans with Disabilities Act (ADA) 


 Minnesota Accessibility Code 


 


2. In order to allow for some minor construction tolerances in the field, the slopes of items on the 


accessible route should be designed to be slightly less than the maximum slopes indicated below: 


 Accessible parking spaces, access aisles, and driveways at drop-off locations – 2% 


 Curb cuts and side slopes of curb cuts – 8.33% 


 Sidewalks – 5% in direction of travel, 2% cross slope 


 Entry stoops – 2% 


 Interior ramps – 8.33% 


The slopes of the above items may be verified with a digital level.  Those items which exceed the 


maximums will not be accepted. 


 


3. Provide at least one van-accessible parking space.  An 11’ parking space adjacent to a 5’ access aisle 


is recommended.  An 8’ parking space and 8’ access aisle may also be accepted.  The sign shall 


indicate “van-accessible”. 


 


4. In fully accessible living unit bathrooms, provide a roll-in shower stall with required grab bars and 


seat.  Maximum threshold height at shower is ½”. 


 


5. In facilities where residential laundry equipment is provided, at least one of the washing machines 


must be front loading. 


 


6. Specific details showing the method of connecting on-grade sidewalks to entry stoops on frost 


footings are needed to deal with the potential problem of frost action or settling of the walk.  


 


7. At accessible entrances, the maximum threshold height is ½” if beveled.  This requires the entry stoop 


elevation to be flush with the building floor elevation to accommodate a low threshold. 
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BIDDING PROCEDURES 


 


1. The final plans and specifications are to be made available to USDA for review by the USDA 


Architect prior to authorization to bid.  The USDA Specialist will inform the owner in writing when 


bidding is authorized. 


 


2. All projects will be bid and constructed under one combined contract between the owner and the 


general contractor.  All interested qualified bidders must be given an opportunity to bid.  The project 


architect must be in charge of the plan distribution and bid opening.   


 


3. Plans and specifications should be provided to all Builders’ Exchanges serving the area, “Dodge 


Reports”, and the “Construction Bulletin”.  Owners may wish to advertise in local papers to inform 


local contractors of the proposed project. 


 


4. Plans and specifications are to be at all Builders’ Exchanges listed in the Advertisement for Bids at 


least 21 days prior to the bid date.  Addendums should be provided to all plan holders at least 3 days 


prior to bid date. 


 


5. The project architect shall set a reasonable length of construction time on the bid form (RD 1942-A, 


Guide 19, Attachment 3) in the specifications.  The time should allow for approximately 30 days 


more than the expected length of construction. 


 


6. The project architect in consultation with the owner shall specify the amount of liquidated damages 


on the bid form (RD 1942-A, Guide 19, Attachment 3) and also on the USDA attachment to the AIA 


Agreement between Owner and Contractor (RD 1942-A, Guide 27, Attachment 3).  Liquidated 


damages will be specified to cover the owner’s expected actual costs incurred due to construction not 


being completed on schedule such as daily interest costs, additional architect/engineer inspection fees, 


etc. 


 


7. If alternate bids are desired, they should be listed as add alternates in the order they would be selected 


if funds allow.  The less costly system should be the base bid.  USDA concurrence on the selection of 


alternates should be obtained prior to preparing the contracts for execution. 


 


8. After the bid opening, the architect shall make a written recommendation to the owner on the 


selection of the low bidder.  A copy of this letter along with the low bidders bid documents indicated 


by “B” on page 10 shall be submitted to the USDA Specialist for review.  


 


9. Once owner, architect, and USDA are in agreement, the Notice of Award (RD 1942-A, Guide 19, 


Attachment 7) can be issued to the successful bidder.   


 


10. The project architect will then prepare 4 original sets of the Contract between the owner and 


contractor including the items indicated by “C” on page 9 plus the contractor’s insurance documents.  


After execution of the contract by the owner and contractor and concurrence by the owner’s attorney 


(RD 1942-A, Guide 18, Page 7), the 4 sets of contracts are submitted to the USDA Specialist for 


USDA concurrence.  The four sets are then distributed to the owner, contractor, project architect, and 


USDA.  (Note:  Bonds must be on USDA Forms listed on page 10.) 


 


11. Once the contracts have been fully executed at noted above, the Pre-construction Conference can be 


scheduled.  The owner may then issue the Notice to Proceed to the contractor. 
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PRECONSTRUCTION CONFERENCE 


 


 


1. To be attended by: 


 


a. Owner(s) 


b. Contractor 


c. Architect 


d. Specialist 


e. Architect/Construction Analyst/Specialist 


 


2. Discussion will include: 


 


a. Changes in plans and specifications since final plan review. 


b. Addendums and alternates 


c. Insurance and bonds 


d. Environmental mitigation required 


e. Contractor’s responsibility 


f. Architect’s responsibility 


g. Processing of pay requests and change orders 


h. Review of subcontractors, suppliers, and project schedule 


i. Owner’s responsibility 


j. USDA Architect/Construction Analyst/Specialist duties 


 


3. A total of 6 sets of plans and specifications are needed at the 


preconstruction conference.  Additional sets of plans and specs may be 


requested by the owner and/or contractor.  The front page of four sets 


of the Plans and the accompanying specifications will be signed by the 


Owner, Contractor, Architect, and USDA Representative.  These plans 


are to be distributed to the following persons:   
 


a. Owner (signed set) 


b. Contractor (signed set) 


c. Architect (signed set) 


d. USDA Specialist (signed set) 


e. USDA Architect/Construction Analyst/Specialist 


f. USDA State Office 
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MISCELLANEOUS REQUIREMENTS 


 


 


1. Requests to use Construction Management services are typically not approved.  Submission of 


information and justification to the USDA National Office for their review is required.  If 


approved, the Construction Manager must become the General Contractor and provide one fixed 


price contract to the owner including payment and performance bonds. 


 


2. AIA G704, Certificate of Substantial Completion, should be completed by the architect, 


contractor, and owner at the time of substantial completion with a copy to the USDA Specialist.  


The number of days to complete the punch list items shall be specified on G 704. 


 


3. In addition to the project architect, the mechanical and electrical engineers should attend the 


substantial completion inspection to verify compliance with plans and specifications. 


 


4. HUD Material Specification Requirements apply to USDA financed assisted living facilities. 


 
  


Verify that specified products comply with the following Use of Materials Bulletins 
http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/  or ASTM standards: 


 CONCRETE ROOFING TILE  um17e    http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um17e.pdf 


  GRADE MARKING OF LUMBER   um38j    http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um38j.pdf 


Canadian Mill Service Association 


http://www.cwc.ca/SearchResults.htm?Language=EN&Query=mill%20service%20association 


  PLYWOOD AND OTHER PERFORMANCE RATED WOOD-BASED STRUCTURAL-USE PANELS   um40c    


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um40c.pdf 
RADCO, Inc.    http://www.radcoinc.com/ 


Timber Products Inspection, Inc.    http://www.tpinspection.com// 


  CARPET   um44d http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um44d.pdf 


  PRESSURE-TREATED LUMBER AND PLYWOOD   um48    


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um48.pdf 


  WOOD FINISH DOORS   um52a    http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um52a.pdf 


  ACRYLIC PLASTIC SHEETS AND GLAZING   um58a    http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um58a.pdf 


  CONSTRUCTION ADHESIVES FOR WOOD FLOOR SYSTEMS   um60a    


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um60a.pdf 
RADCO, Inc.    http://www.radcoinc.com/ 


Akron Rubber http://www.ardl.com/ 


  FACTORY-APPLIED LAMINATE ROOFING SYSTEMS BASED ON CHIOROSULFONATED 
um62a      http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um62a.pdf  


  CONTROLLED DENSITY CELLULAR CONCRETE FLOOR FILL 
um65   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um65.pdf    


  POLYCARBONATE PLASTIC SHEETS FOR GLAZING 
um67   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um67.pdf 


 PARTICLEBOARD INTERIOR STATE TREADS um70b   


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um70b.pdf 


NIST Page on Composite Panel Association   http://ts.nist.gov/Standards/scopes/1004180.htm 


  CARPET CUSHION   um72a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um72a.pdf   


Associated Laboratories, Inc.   http://www.nahbrc.org/ 



http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um17e.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um38j.pdf

http://www.cwc.ca/SearchResults.htm?Language=EN&Query=mill%20service%20association

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um40c.pdf

RADCO,%20Inc.

http://www.radcoinc.com/

http://www.hud.gov/utilities/intercept.cfm?http://www.tpinspection.com//

http://www.tpinspection.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um44d.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um48.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um52a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um58a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um60a.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.radcoinc.com/

http://www.radcoinc.com/

http://www.hud.gov/utilities/intercept.cfm?http://www.ardl.com/

http://www.ardl.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um62a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um65.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um67.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um70b.pdf

http://www.hud.gov/utilities/intercept.cfm?http://ts.nist.gov/Standards/scopes/1004180.htm

http://ts.nist.gov/Standards/scopes/1004180.htm

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um72a.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.associatedlabs.org/

http://www.nahbrc.org/
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 PLASTIC BATHROOM FIXTURES   um73a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um73a.pdf  


RADCO, Inc.   http://www.radcoinc.com/  


  THERMAL INSULATION, UREA-BASED, FOAMED IN PLACE   um74   


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um74.pdf    


  CHLORINATED POLY (VINYL-CHLORIDE) CPVC AND POLYBUTHLENE (PB) HOT AND COLD 
um76   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um76.pdf    


  CAST IRON SANITARY DRAINAGE SYSTEM WITH HUBLESS PIPE AND FITTINGS 
um77a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um77a.pdf 


  POLYETHYLENE (PE), ACRYLONITRILE - BUTADIENE - STYRENE (ABS), POLY (VINYL 
um78   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um78.pdf 


  ACRYLONITRILE-BUTADIENE-STYRENE (ABS) AND POLY (VINYL CHLORIDE) (PVC) PLASTIC 
um79a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um79a.pdf 


  SPRAY APPLIED CELLULOSIC THERMAL INSULATION 
um80   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um80.pdf 


  SEALED INSULATING GLASS UNITS 
um82a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um82a.pdf   


Architectural Testing, Inc.   http://www.testati.com/  


  SOLID FUEL TYPE ROOM HEATERS AND FIREPLACE STOVES 
um84   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um84.pdf 


 


International Conference of Building Officials   http://www.iccsafe.org/ 
OMNI    http://www.omni-test.com/ 


Underwriters Laboratories, Inc.  http://www.ul.com/  


  EXTERIOR INSULATED STEEL DOOR SYSTEMS 
um89   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um89.pdf 


 


Southwest Research Institute, Inc.    http://www.swri.org/ 


  SOLAR WATER HEATING SYSTEMS 
um100   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um100.pdf 


 


Solar Rating & Certification, Inc.    http://www.solar-rating.org/ 


  EXTERIOR WALL INSULATION AND FINISH SYSTEMS 
um101   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um101.pdf 
 


RADCO, Inc.    http://www.radcoinc.com/ 


  FENESTRATION PRODUCTS (WINDOWS AND DOORS) 
um111  http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um111.pdf 


National Association of Home Builders   http://www.nahb.org/  


Architectural Testing, Inc   http://www.testati.com/ 


   


 


5. Provide a storage tube secured to the wall in the mechanical room for on-site storage of one set 


of plans and specifications.  These plans shall indicate any revisions made during construction 


to reflect the “as built” condition. 


 


6. Two operation and maintenance manuals for all mechanical and electrical equipment shall be 


prepared by the project engineer and one copy shall be permanently located in the mechanical 


room and one copy given to the owner.  All controls, valves, thermostats, etc. shall be labeled 


as to the proper setting.  If seasonal adjustments are necessary, they shall be clearly described 


on the label and in the manual. 


 



http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um73a.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.radcoinc.com/

http://www.radcoinc.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um74.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um76.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um77a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um78.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um79a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um80.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um82a.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.testati.com/

http://www.testati.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um84.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.iccsafe.org/

http://www.iccsafe.org/

http://www.hud.gov/utilities/intercept.cfm?http://www.omni-test.com/

http://www.omni-test.com/

http://www.hud.gov/utilities/intercept.cfm?http://www.ul.com/

http://www.ul.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um89.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.swri.org/

http://www.swri.org/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um100.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.solar-rating.org/

http://www.solar-rating.org/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um101.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.radcoinc.com/

http://www.radcoinc.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um111.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.nahb.org/

http://www.nahb.org/

http://www.hud.gov/utilities/intercept.cfm?http://www.testati.com/

http://www.testati.com/
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FORMS TO BE INCLUDED IN CF SPECIFICATIONS 


 


B = These items to be submitted by each bidder as the Bid. 


C = These items to be bound together with the contractor’s insurance as the Contract 


 


1. RD 1942-A, Guide 19, Attachment 1, (1-15-79)  “Advertisement for Bids” 


 


2. AIA A701-1997  “Instructions to Bidders” 


 


3. RD 1942-A, Guide 27, Attachment 2, (8-26-98)  “Attachment to AIA Document A701-1997 


 


B    4. RD 1942-A, Guide 19, Attachment 3, (1-15-79) “Bid” 


 


B   5. RD 1942-A, Guide 19, Attachment 4, (1-15-79) “Bid Bond” 


 


B   6. RD 1940-Q, Exhibit A-1, (8-21-91) “Lobbying Certification” 


 


B   7. RD Form 400-6, (Rev 4-00) “Compliance Statement” 


 


B   8. AD-1048 (1-92) “Certification Regarding Debarment, Suspension, Ineligibility and  


Voluntary Exclusion” 


 


9. AIA A201-2007 “General Conditions for the Contract for Construction” 


 


10. RD 1942-A, Guide 27, Attachment 4, (4/2011)  “Attachment to AIA Document A201-2007” 


 


11. RD 1901-E, Exhibit D, (Rev 4/2011)  “Goals and Timetables for Minorities and Women” 


 


12. RD 1942-A, Guide 19, Attachment 7, (1-15-79)  “Notice of Award” 


 


C   15. AIA A101-2007 “Standard Form of Agreement between Owner and Contractor” 


 


C   16. RD 1942-A, Guide 27, Attachment 3, (4/2011) “Attachment to AIA Document A101-2007” 


 


C   17. RD 1942-A, Guide 19, Attachment 6, (5-23-79) “Payment Bond” 


 


C   18. RD 1942-A, Guide 19, Attachment 5, (5-23-79) “Performance Bond” 


 


C   19. RD 1942-A, Guide 18, Page 7, (2-19-86) “Certificate of Owner’s Attorney” 


 


20.    RD 1942-A, Guide 19, Attachment 8, (1-28-81) “Notice to Proceed” 


 


21.    RD Form 1924-18, (6-97)  “Partial Payment Estimate” 


 


22.    RD Form 1924-7, (2-97)  “Change Order” 


 


23.   Construction Sign for USDA Projects 


 


 








USDA-RD      Position 5 
Form-RUS MN 1927-9 
Rev. 12/04, OGC-St. Paul 
 


PRELIMINARY TITLE OPINION 
 
Loan Applicant 
 


Address of Property 
 


Applicant for Title Examination 
 


County State 
 


 
I. At the request of the above-named applicant for title examination, I have examined title to the real 


property described in attached Schedule A, offered as security in connection with a loan to be made or 
insured by the United State of America, acting through Rural Development. 


 
II. My examination covered the period commencing with     , filed for record on  


  , 20 , at    m. o’clock, to    ,20 , at   m. 
o’clock. 


 
III. Based on said examination and any additional information concerning the title which has come to my 


attention, it is my opinion that title to the property, subject only to the encumbrances, reservations, 
exceptions, and defects, and the provisions of any security instrument authorizing future advances which 
would have priority over the proposed Rural Development security instrument, all of which are set forth 
at the end of the description, is vested in the following party or parties: 


 
 
 
 
 
 
IV. In order to vest good and marketable title in fact to the property in the loan applicant or in the loan 


applicant and co-applicant as required or permitted by Rural Development, subject only to the 
encumbrances, exceptions, and reservations which under written authorization from the Rural Utilities 
Service may remain outstanding, the following satisfactions, releases, payments, quitclaim deeds, 
warranty deeds, or affidavits or other conveyances or curative instruments, must be obtained and,, unless 
otherwise indicated, recorded: 


 
 
 
 
 
 
V. The names of the parties, in addition to the loan applicant, who must execute the security instrument in 


order to give Rural Development a lien free and clear of marital rights and homestead rights, are: 
 
 
VI. I will assist in closing the loan and promptly render a supplemental opinion covering the interval from 


the terminal date of the search covered by this Opinion to the time when the real estate security 
instrument and any other necessary instruments executed in connection with the loan are filed for record. 


 
 
 







VII. I have made the title examination, and issue this Opinion, in accordance with the requirements on the 
reverse of this form.  This Opinion is issued expressly for the benefit of the above-named applicant for 
title examination and the United States of America, acting through Rural Development, and I assume 
liability to each hereunder. 


 
               


(Date)        (Attorney’s Signature) 
 


 
               


(Address including Zip Code) 


 
 


REQUIREMENTS 
 
A. Alterations and omissions.  If any required information is omitted, the Rural Development Field 


Employee is not authorized to accept the Opinion but must return it to the attorney for completion.  If 
the attorney is unable or unwilling to complete it, it may be sent by the Rural Development Field 
Employee with a full explanation, to the Office of the General Counsel, which may approve or 
disapprove it. 


 
B. Property description.  The attorney must attach a sheet containing a full legal description of the land 


followed by a recital of all encumbrances, reservations, exceptions, and defects.  If a water right is to 
be included in the security for the loan, the attorney must also attach a full legal description of the 
water right followed by a similar recital.  Land or water right may be described by reference to a 
legally adequate description contained in a recorded instrument, the original or a certified copy of 
which is in the permanent possession of Rural Development.  If the description of the property, 
whether given in full or by reference, is not legally adequate, the deficiency must be listed as a title 
defect and the necessary curative action included under paragraph IV. 


 
C. The term “encumbrances, reservations, exceptions, and defects” means all matters which would 


prevent the United States from obtaining the required lien on the property identified in paragraph I, 
including but not limited to (a) mortgages, deeds of trust, and vendors’, mechanics’, materialmen’s 
and all other liens, including any provisions thereof for future advances which could take priority 
over the said lien to the United States, (b) Federal, State, and local taxes, including county, school, 
improvement, water, drainage, sewer, inheritance, personal property, and income, (c) State and 
Federal bankruptcy, insolvency, receivership, and probate proceedings, (d) judgements and pending 
suits, in State and Federal Courts, (e) leases, easements, and mineral reservations, and (f) legally 
inadequate property descriptions. 


 
D. Period of Title Search.  The title search must cover such period as the examining attorney determines 


necessary to issue his opinion that the title is good and marketable in fact according to title 
examination standards prevailing in the area.  Said title search period will be a minimum of 40 years. 


 
E. Property of different owners.  Separate opinions must be furnished for property of different owners. 
 
F. Vesting and Holding Title.  See FmHA Instruction 1927-B. 
 
G. See FmHA Instruction 1927-B for additional requirements. 
 








Position 3


Form RD 1942-46 FORM APPROVED
OMB NO. 0575-0015


UNITED STATES DEPARTMENT OF AGRICULTURE
RURAL DEVELOPMENT


 FARM SERVICE AGENCY
(Rev. 6-98)


LETTER OF INTENT TO MEET CONDITIONS


Date


TO: United States Department of Agriculture


(Name of USDA Agency)


(USDA Agency Office Address)


We have reviewed and understand the conditions set forth in your letter dated


them not later than


(Name of Association)
BY


(Title)


According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it displays a valid OMB control number.
The valid OMB control number for this information collection is 0575-0015. The time required to complete this information collection is estimated to average 1 hour
per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data. needed, and completing and
reviewing the collection of information.


Form RD 1942-46 (Rev. 6-98)


It is our intent to meet all of.


.
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USDA PLAN REVIEWS 


 


I.   Preliminary Review 


  


 A. Map of town – indicate location of proposed site. 


 B. Outline specifications. 


 C. Preliminary plans: 


 Site plan 


 Floor plans 


 Typical elevation 


 Typical wall section 


D. Photos of site and surrounding area 


E. Environmental issues – indicate floodplains, wetlands, etc. 


 


II. Intermediate Review – May be required depending on the preliminary review findings. 


 


III. Final Review  


 


A. Final specifications signed by the project architect/engineer including all the required 


USDA forms. 


B. Final plans signed by the appropriate project architect and engineer(s). 


C. Soil boring report 


D. Site survey including topographic information at 1’ intervals. 


 E. See page 10 for USDA forms required to be included in the specifications. 


 


IV. Other Reviews 


 


The USDA Architect/Construction Analyst/Specialist will review the plans and specs to 


verify that necessary revisions since the final review have been incorporated into the plans 


and specs or are incorporated by addendum. 


 


Note:  When possible, prior to bidding, the following plan reviews must be completed with a 


copy submitted to the USDA specialist processing the loan: 


 


 A. MN Department of Health, Plumbing Unit plan review. 


 B. Local Official’s plan review.  This includes the Building Official, Fire  


Marshall, City Engineer, Fire Chief or other local reviews that is required. 


C. Buildings which contain an operation which must be licensed by the state (hospital, 


nursing home, day care facility, etc.) must be reviewed by the State Building Code 


Division in St. Paul. 


 


 


FORMS TO BE INCLUDED IN CF OWNER/ARCHITECT AGREEMENT 


 


1. AIA B101-2007 “Standard Form of Agreement between Owner and Architect with 


Standard Form of Architect’s Services” 


 


2. RD MN 1942-A, Guide 27, Attachment 1 (4/2011) “Attachment to AIA B101-2007” 


 


3. AD -1048, Certification Regarding Debarment, Suspension, Ineligibility and 


Voluntary Exclusion - Lower Tier Covered Transactions 
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SURVEY 


 


A land survey is required for all projects involving new construction and must include the following 


information: 


 


1. Boundary delineation with a signature of a registered land surveyor. 


2. Topographical representation in one foot (300 mm) increments 


3. Utility information relative to” 


 Sewers – type, size and location 


 Water – main location and size 


 Gas service location 


 Electric service location and transformer location 


 Telephone equipment location 


4. Location and description of all easements; utility, drainage, right-of-ways, set-backs, etc. 


5. Location and description of all structures on the site; building, foundations, basements, 


slabs, retaining walls, cisterns, septic tanks, above and below ground storage tanks, etc. 


6. Location and identification of all trees with a trunk size of 3” (76 mm) or greater in 


diameter. 


7. Description of all surrounding highways, streets, alleys, sidewalks, railroads, traffic 


direction and restrictions, etc. 


8. Narrative description of any unusual and/or prominent site features or surrounding site 


features including neighboring structures, wetlands, floodplains, drainage ditches or 


swales, noise or pollution producing facilities, etc. 


 


 


SOIL BORINGS 


 


Soil boring information from a commercial soil testing company is required for all projects involving 


new construction and must contain the following: 


 


1. Test borings must be a minimum depth of 15’ (4.6 m). 


2. Test borings must contain a soil classification along with a brief narrative describing their 


characteristics. 


3. Test borings must have an indication of bearing capacity, preferably by the standard 


penetration test. 


4. Test boring information must contain a map indicating relative location of the borings to 


the building.  Borings must be within the boundary of the proposed construction. 


5. Test borings report must contain a brief narrative describing anticipated footing and 


foundation problems or conditions along with a recommended minimum bearing capacity 


and foundation design. 


6. Reports for construction that include asphalt or concrete drives or parking areas, shall 


include design recommendations based upon tests taken in those areas. 


 


A soil boring must be taken for every 3000 square ft. (280 m
2
) increment of the total area covered by 


the building.  Provide a minimum of two per building within the building location. Provide additional 


borings as needed when previous structures have been located on the site or borings indicate 


inconsistent results. 
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SITE PLANNING REQUIREMENTS 


 


1. Adequate parking shall be provided on site to meet the needs of the building occupants and visitors.  


Provide the required number of accessible parking spaces with at least one meeting the van-accessible 


requirements. 


 


2. When a sidewalk is located at the front of parking spaces and cars may overhang the curb, the walk 


must be at least 6’ (1800 mm) wide to maintain a clear walkway at least 36” wide. 


 


3. Dumpsters and recycling containers shall be screened from public view. 


 


4. Finished grade must slope away from the building 6” in the first 10’.  See accessibility requirements 


on page 6 for slopes of walks, stoops, etc. 


 


5. Down spouts must be located to avoid drainage of water across sidewalks. 


 


6. Provide a landscaping plan with the final plans.  Avoid Landscaping allowances.  If the owner plans 


to complete the landscaping, a plan and schedule (signed by the owner) for completing the work 


would be required.  Utilize native prairie grasses to minimize lawn areas if possible. 


 


7. Standing water on the site is not permitted.  The minimum slope of paved areas is 1% and the 


minimum slope of lawn areas is 2%. 


 


8. Where possible, special emphasis should be placed on visual screening of parking lots with berms, 


landscaping materials, etc.  


  


9. Provide a temporary construction sign as shown below.  The sign shall be professionally designed and 


lettered, of sturdy construction and permanently installed within 30 days of the Notice to Proceed and 


prior to first pay request.  Sign shall remain in place until the final inspection is completed. 
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General Design Requirements 


 


1. The facility shall be designed to meet the needs of the occupants and serve the purpose for which it is 


constructed.  The design shall be modest, energy efficient, and utilize low maintenance materials.  


Heating, ventilation and air conditioning systems shall be the most fuel efficient system that is 


economically feasible over the life of the system.  Materials and products made from recycled 


materials shall be considered for use where practicable. 


 


2. All buildings shall meet or exceed the requirements of the MN State Energy Code. Consider building 


orientation, wind direction, roof overhangs, and passive solar techniques to develop as energy 


efficient design as life cycle costs indicate as being economically feasible. Windows should be at 


least double low “e” glass with argon gas.   


 


3. Install outdoor boiler reset and cutoffs, and provide timer controls for exterior lighting, interior 


lighting, ventilation, circulating pumps, etc. to reduce energy consumption where possible. 


 


4. Interior vapor barriers at walls and ceiling shall be carefully sealed around electrical boxes, wires, 


pipes, ducts, etc. to prevent air leakage into wall cavity or attic space. 


 


5. For energy conservation and comfort of interior spaces, provide a vestibule at all public entrances 


which may be used on a daily basis. 


 


6. In assisted living units, provide a cove heater with wall thermostat in each unit bathroom. 


 


7. To assist in the control of interior humidity within assisted living dwelling units, if no central 


ventilation system in the units is provided, bath and kitchen exhaust fans must be ducted to the 


exterior.  Ducts located within attics shall be entirely insulated.  The last 6’ (1800 mm) of horizontal 


ducts within joist spaces must be insulated and sloped down to the exterior wall louver.  Back-draft 


dampers shall be provided in exterior wall and roof caps. 


 


8. Combustion furnaces must have the required supply of combustion air from the outside.  Mechanical 


rooms must also be ventilated per code to prevent overheating of the room. 


 


9. Locate bathtubs so that the necessary access panel to the tub plumbing will not occur in a rated wall. 


 


10. All wood in contact with concrete shall be pressure treated wood. 


 


11. Roof trusses on residential buildings shall be designed for 40 pound (18 kg) live load state wide.  


Non-residential buildings to comply with MN state code requirements for the area in which the 


building is located.  Truss designs to be certified by an engineer licensed in MN. 


 


12. In assisted living facilities, the living/dining windows should allow visibility to the exterior from a 


seated position. 


 


13. Plans and specifications should be carefully reviewed to remove redundancy or confusion.  Minimize 


the number of sheets of plans and specification without sacrificing clarity.  Print specifications 


“duplex” to save paper and minimize weight. 


 


 


 


 


 


 


 


 







 


 


5 


ACCESSIBILITY REQUIREMENTS 


 


 


1. Buildings shall comply with the following standards.  The more stringent shall apply. 


 


 Uniform Federal Accessibility Standards (UFAS) 


 Americans with Disabilities Act (ADA) 


 Minnesota Accessibility Code 


 


2. In order to allow for some minor construction tolerances in the field, the slopes of items on the 


accessible route should be designed to be slightly less than the maximum slopes indicated below: 


 Accessible parking spaces, access aisles, and driveways at drop-off locations – 2% 


 Curb cuts and side slopes of curb cuts – 8.33% 


 Sidewalks – 5% in direction of travel, 2% cross slope 


 Entry stoops – 2% 


 Interior ramps – 8.33% 


The slopes of the above items may be verified with a digital level.  Those items which exceed the 


maximums will not be accepted. 


 


3. Provide at least one van-accessible parking space.  An 11’ parking space adjacent to a 5’ access aisle 


is recommended.  An 8’ parking space and 8’ access aisle may also be accepted.  The sign shall 


indicate “van-accessible”. 


 


4. In fully accessible living unit bathrooms, provide a roll-in shower stall with required grab bars and 


seat.  Maximum threshold height at shower is ½”. 


 


5. In facilities where residential laundry equipment is provided, at least one of the washing machines 


must be front loading. 


 


6. Specific details showing the method of connecting on-grade sidewalks to entry stoops on frost 


footings are needed to deal with the potential problem of frost action or settling of the walk.  


 


7. At accessible entrances, the maximum threshold height is ½” if beveled.  This requires the entry stoop 


elevation to be flush with the building floor elevation to accommodate a low threshold. 
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BIDDING PROCEDURES 


 


1. The final plans and specifications are to be made available to USDA for review by the USDA 


Architect prior to authorization to bid.  The USDA Specialist will inform the owner in writing when 


bidding is authorized. 


 


2. All projects will be bid and constructed under one combined contract between the owner and the 


general contractor.  All interested qualified bidders must be given an opportunity to bid.  The project 


architect must be in charge of the plan distribution and bid opening.   


 


3. Plans and specifications should be provided to all Builders’ Exchanges serving the area, “Dodge 


Reports”, and the “Construction Bulletin”.  Owners may wish to advertise in local papers to inform 


local contractors of the proposed project. 


 


4. Plans and specifications are to be at all Builders’ Exchanges listed in the Advertisement for Bids at 


least 21 days prior to the bid date.  Addendums should be provided to all plan holders at least 3 days 


prior to bid date. 


 


5. The project architect shall set a reasonable length of construction time on the bid form (RD 1942-A, 


Guide 19, Attachment 3) in the specifications.  The time should allow for approximately 30 days 


more than the expected length of construction. 


 


6. The project architect in consultation with the owner shall specify the amount of liquidated damages 


on the bid form (RD 1942-A, Guide 19, Attachment 3) and also on the USDA attachment to the AIA 


Agreement between Owner and Contractor (RD 1942-A, Guide 27, Attachment 3).  Liquidated 


damages will be specified to cover the owner’s expected actual costs incurred due to construction not 


being completed on schedule such as daily interest costs, additional architect/engineer inspection fees, 


etc. 


 


7. If alternate bids are desired, they should be listed as add alternates in the order they would be selected 


if funds allow.  The less costly system should be the base bid.  USDA concurrence on the selection of 


alternates should be obtained prior to preparing the contracts for execution. 


 


8. After the bid opening, the architect shall make a written recommendation to the owner on the 


selection of the low bidder.  A copy of this letter along with the low bidders bid documents indicated 


by “B” on page 10 shall be submitted to the USDA Specialist for review.  


 


9. Once owner, architect, and USDA are in agreement, the Notice of Award (RD 1942-A, Guide 19, 


Attachment 7) can be issued to the successful bidder.   


 


10. The project architect will then prepare 4 original sets of the Contract between the owner and 


contractor including the items indicated by “C” on page 9 plus the contractor’s insurance documents.  


After execution of the contract by the owner and contractor and concurrence by the owner’s attorney 


(RD 1942-A, Guide 18, Page 7), the 4 sets of contracts are submitted to the USDA Specialist for 


USDA concurrence.  The four sets are then distributed to the owner, contractor, project architect, and 


USDA.  (Note:  Bonds must be on USDA Forms listed on page 10.) 


 


11. Once the contracts have been fully executed at noted above, the Pre-construction Conference can be 


scheduled.  The owner may then issue the Notice to Proceed to the contractor. 
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PRECONSTRUCTION CONFERENCE 


 


 


1. To be attended by: 


 


a. Owner(s) 


b. Contractor 


c. Architect 


d. Specialist 


e. Architect/Construction Analyst/Specialist 


 


2. Discussion will include: 


 


a. Changes in plans and specifications since final plan review. 


b. Addendums and alternates 


c. Insurance and bonds 


d. Environmental mitigation required 


e. Contractor’s responsibility 


f. Architect’s responsibility 


g. Processing of pay requests and change orders 


h. Review of subcontractors, suppliers, and project schedule 


i. Owner’s responsibility 


j. USDA Architect/Construction Analyst/Specialist duties 


 


3. A total of 6 sets of plans and specifications are needed at the 


preconstruction conference.  Additional sets of plans and specs may be 


requested by the owner and/or contractor.  The front page of four sets 


of the Plans and the accompanying specifications will be signed by the 


Owner, Contractor, Architect, and USDA Representative.  These plans 


are to be distributed to the following persons:   
 


a. Owner (signed set) 


b. Contractor (signed set) 


c. Architect (signed set) 


d. USDA Specialist (signed set) 


e. USDA Architect/Construction Analyst/Specialist 


f. USDA State Office 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 
 







 


 


8 


MISCELLANEOUS REQUIREMENTS 


 


 


1. Requests to use Construction Management services are typically not approved.  Submission of 


information and justification to the USDA National Office for their review is required.  If 


approved, the Construction Manager must become the General Contractor and provide one fixed 


price contract to the owner including payment and performance bonds. 


 


2. AIA G704, Certificate of Substantial Completion, should be completed by the architect, 


contractor, and owner at the time of substantial completion with a copy to the USDA Specialist.  


The number of days to complete the punch list items shall be specified on G 704. 


 


3. In addition to the project architect, the mechanical and electrical engineers should attend the 


substantial completion inspection to verify compliance with plans and specifications. 


 


4. HUD Material Specification Requirements apply to USDA financed assisted living facilities. 


 
  


Verify that specified products comply with the following Use of Materials Bulletins 
http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/  or ASTM standards: 


 CONCRETE ROOFING TILE  um17e    http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um17e.pdf 


  GRADE MARKING OF LUMBER   um38j    http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um38j.pdf 


Canadian Mill Service Association 


http://www.cwc.ca/SearchResults.htm?Language=EN&Query=mill%20service%20association 


  PLYWOOD AND OTHER PERFORMANCE RATED WOOD-BASED STRUCTURAL-USE PANELS   um40c    


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um40c.pdf 
RADCO, Inc.    http://www.radcoinc.com/ 


Timber Products Inspection, Inc.    http://www.tpinspection.com// 


  CARPET   um44d http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um44d.pdf 


  PRESSURE-TREATED LUMBER AND PLYWOOD   um48    


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um48.pdf 


  WOOD FINISH DOORS   um52a    http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um52a.pdf 


  ACRYLIC PLASTIC SHEETS AND GLAZING   um58a    http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um58a.pdf 


  CONSTRUCTION ADHESIVES FOR WOOD FLOOR SYSTEMS   um60a    


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um60a.pdf 
RADCO, Inc.    http://www.radcoinc.com/ 


Akron Rubber http://www.ardl.com/ 


  FACTORY-APPLIED LAMINATE ROOFING SYSTEMS BASED ON CHIOROSULFONATED 
um62a      http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um62a.pdf  


  CONTROLLED DENSITY CELLULAR CONCRETE FLOOR FILL 
um65   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um65.pdf    


  POLYCARBONATE PLASTIC SHEETS FOR GLAZING 
um67   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um67.pdf 


 PARTICLEBOARD INTERIOR STATE TREADS um70b   


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um70b.pdf 


NIST Page on Composite Panel Association   http://ts.nist.gov/Standards/scopes/1004180.htm 


  CARPET CUSHION   um72a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um72a.pdf   


Associated Laboratories, Inc.   http://www.nahbrc.org/ 



http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um17e.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um38j.pdf

http://www.cwc.ca/SearchResults.htm?Language=EN&Query=mill%20service%20association

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um40c.pdf

RADCO,%20Inc.

http://www.radcoinc.com/

http://www.hud.gov/utilities/intercept.cfm?http://www.tpinspection.com//

http://www.tpinspection.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um44d.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um48.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um52a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um58a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um60a.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.radcoinc.com/

http://www.radcoinc.com/

http://www.hud.gov/utilities/intercept.cfm?http://www.ardl.com/

http://www.ardl.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um62a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um65.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um67.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um70b.pdf

http://www.hud.gov/utilities/intercept.cfm?http://ts.nist.gov/Standards/scopes/1004180.htm

http://ts.nist.gov/Standards/scopes/1004180.htm

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um72a.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.associatedlabs.org/

http://www.nahbrc.org/
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 PLASTIC BATHROOM FIXTURES   um73a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um73a.pdf  


RADCO, Inc.   http://www.radcoinc.com/  


  THERMAL INSULATION, UREA-BASED, FOAMED IN PLACE   um74   


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um74.pdf    


  CHLORINATED POLY (VINYL-CHLORIDE) CPVC AND POLYBUTHLENE (PB) HOT AND COLD 
um76   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um76.pdf    


  CAST IRON SANITARY DRAINAGE SYSTEM WITH HUBLESS PIPE AND FITTINGS 
um77a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um77a.pdf 


  POLYETHYLENE (PE), ACRYLONITRILE - BUTADIENE - STYRENE (ABS), POLY (VINYL 
um78   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um78.pdf 


  ACRYLONITRILE-BUTADIENE-STYRENE (ABS) AND POLY (VINYL CHLORIDE) (PVC) PLASTIC 
um79a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um79a.pdf 


  SPRAY APPLIED CELLULOSIC THERMAL INSULATION 
um80   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um80.pdf 


  SEALED INSULATING GLASS UNITS 
um82a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um82a.pdf   


Architectural Testing, Inc.   http://www.testati.com/  


  SOLID FUEL TYPE ROOM HEATERS AND FIREPLACE STOVES 
um84   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um84.pdf 


 


International Conference of Building Officials   http://www.iccsafe.org/ 
OMNI    http://www.omni-test.com/ 


Underwriters Laboratories, Inc.  http://www.ul.com/  


  EXTERIOR INSULATED STEEL DOOR SYSTEMS 
um89   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um89.pdf 


 


Southwest Research Institute, Inc.    http://www.swri.org/ 


  SOLAR WATER HEATING SYSTEMS 
um100   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um100.pdf 


 


Solar Rating & Certification, Inc.    http://www.solar-rating.org/ 


  EXTERIOR WALL INSULATION AND FINISH SYSTEMS 
um101   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um101.pdf 
 


RADCO, Inc.    http://www.radcoinc.com/ 


  FENESTRATION PRODUCTS (WINDOWS AND DOORS) 
um111  http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um111.pdf 


National Association of Home Builders   http://www.nahb.org/  


Architectural Testing, Inc   http://www.testati.com/ 


   


 


5. Provide a storage tube secured to the wall in the mechanical room for on-site storage of one set 


of plans and specifications.  These plans shall indicate any revisions made during construction 


to reflect the “as built” condition. 


 


6. Two operation and maintenance manuals for all mechanical and electrical equipment shall be 


prepared by the project engineer and one copy shall be permanently located in the mechanical 


room and one copy given to the owner.  All controls, valves, thermostats, etc. shall be labeled 


as to the proper setting.  If seasonal adjustments are necessary, they shall be clearly described 


on the label and in the manual. 


 



http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um73a.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.radcoinc.com/

http://www.radcoinc.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um74.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um76.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um77a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um78.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um79a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um80.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um82a.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.testati.com/

http://www.testati.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um84.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.iccsafe.org/

http://www.iccsafe.org/

http://www.hud.gov/utilities/intercept.cfm?http://www.omni-test.com/

http://www.omni-test.com/

http://www.hud.gov/utilities/intercept.cfm?http://www.ul.com/

http://www.ul.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um89.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.swri.org/

http://www.swri.org/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um100.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.solar-rating.org/

http://www.solar-rating.org/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um101.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.radcoinc.com/

http://www.radcoinc.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um111.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.nahb.org/

http://www.nahb.org/

http://www.hud.gov/utilities/intercept.cfm?http://www.testati.com/

http://www.testati.com/
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FORMS TO BE INCLUDED IN CF SPECIFICATIONS 


 


B = These items to be submitted by each bidder as the Bid. 


C = These items to be bound together with the contractor’s insurance as the Contract 


 


1. RD 1942-A, Guide 19, Attachment 1, (1-15-79)  “Advertisement for Bids” 


 


2. AIA A701-1997  “Instructions to Bidders” 


 


3. RD 1942-A, Guide 27, Attachment 2, (8-26-98)  “Attachment to AIA Document A701-1997 


 


B    4. RD 1942-A, Guide 19, Attachment 3, (1-15-79) “Bid” 


 


B   5. RD 1942-A, Guide 19, Attachment 4, (1-15-79) “Bid Bond” 


 


B   6. RD 1940-Q, Exhibit A-1, (8-21-91) “Lobbying Certification” 


 


B   7. RD Form 400-6, (Rev 4-00) “Compliance Statement” 


 


B   8. AD-1048 (1-92) “Certification Regarding Debarment, Suspension, Ineligibility and  


Voluntary Exclusion” 


 


9. AIA A201-2007 “General Conditions for the Contract for Construction” 


 


10. RD 1942-A, Guide 27, Attachment 4, (4/2011)  “Attachment to AIA Document A201-2007” 


 


11. RD 1901-E, Exhibit D, (Rev 4/2011)  “Goals and Timetables for Minorities and Women” 


 


12. RD 1942-A, Guide 19, Attachment 7, (1-15-79)  “Notice of Award” 


 


C   15. AIA A101-2007 “Standard Form of Agreement between Owner and Contractor” 


 


C   16. RD 1942-A, Guide 27, Attachment 3, (4/2011) “Attachment to AIA Document A101-2007” 


 


C   17. RD 1942-A, Guide 19, Attachment 6, (5-23-79) “Payment Bond” 


 


C   18. RD 1942-A, Guide 19, Attachment 5, (5-23-79) “Performance Bond” 


 


C   19. RD 1942-A, Guide 18, Page 7, (2-19-86) “Certificate of Owner’s Attorney” 


 


20.    RD 1942-A, Guide 19, Attachment 8, (1-28-81) “Notice to Proceed” 


 


21.    RD Form 1924-18, (6-97)  “Partial Payment Estimate” 


 


22.    RD Form 1924-7, (2-97)  “Change Order” 


 


23.   Construction Sign for USDA Projects 


 


 








USDA, Rural Development 
MN 1780 Guide 23 
(Rev. 12/04) 
 


Position 3 
 


GRADUATION CERTIFICATION 
 


 
Agency Loans are a temporary source of credit; and borrowers are to refinance their loans when 
other credit is available at reasonable rates and terms. 
 
The Agency expects borrowers to comply with graduation requirements, evidenced by the 
legally binding graduation clauses in the promissory note, security instrument and the loan 
agreement. 
 
Borrower accounts are periodically reviewed for graduation by the Agency. 
 
The borrower will be required to provide financial information upon request. 
 
In certain cases, prepayment restrictions or other limiting conditions will be considered in the 
graduation process. 
 
Requests for an additional loan funds, subordination or consent to incur additional indebtedness 
will not normally by approved until an outstanding graduation request resolved. 
 
I have read and understand the graduation requirements of our agreement with the 
Federal Government. 
 
 
 
 
____________________________   _______________ 
Mayor/Chairperson              Date 
 
 
 
 
Attested to:____________________   ________________ 
                    Clerk/Secretary             Date 
 
 
 
 
 
 
 
 
Certification to be signed at loan closing to comply with RD Instruction 1951-F, 1951.260. 








USDA-Rural Development   Position 3 
MN 1780, Guide 5 
(Rev. 12/04) 
 
 


AFFIRMATIVE STEPS ON SMALL, MINORITY AND WOMEN SUPPLIERS 
AND SERVICES 


 
 
To comply with Federal regulations, we certify that efforts have been made to procure goods and 
services from labor surplus areas, and that affirmative steps have been taken to assure that small, 
minority and women's businesses have been utilized when possible as sources of supplies, 
equipment, construction and services on this Federally-financed project, including the following: 
 
1. Including qualified small and minority businesses on solicitation lists. 
 
2. Assuring that small and minority businesses are solicited whenever they are potential 


sources. 
 
3. When economically feasible, dividing total requirements into smaller tasks or quantities so as 


to permit maximum small and minority business participation. 
 
4. Where the requirement permits, establishing delivery schedules which will encourage 


participation by small and minority businesses. 
 
5. Using the services and assistance of the Small Business Administration and the Office of 


Minority Business Enterprise of the Department of Commerce. 
 
6. If any subcontracts are to be let, requiring the prime contractor to take the affirmative steps 


outlined in the paragraphs above. 
 
 
 
 
 
 ______________________________  
        Organization 
 
 
 


_______________________________ 
 


  Mayor / Chairperson 
 








RECORD OF PRE-CONSTRUCTION CONFERENCE 
MN 1942-A Guide 13 
(Rev. 4-09)                                                                                                                                  DATE: 
_________________________________________________________________________________________________ 
NAME OF OWNER        
__________________________________________________________________________________________________________________________________________ 
NAME OF ARCHITECT / ENGINEER (Firm)       
__________________________________________________________________________________________________________________________________________ 
NAME OF CONTRACTOR (Firm)       
__________________________________________________________________________________________________________________________________________ 
LOCATION OF CONFERENCE                                           
 


 
__________________________________________________________________________________________________________________________________________ 
1.  Official Representatives:  
 
     OWNER:       ARCHITECT / ENGINEER 
 
 
     CONTRACTOR       RURAL DEVELOPMENT 
 
2.   Responsibilities of Consulting Architect / Engineer:  
The architect / engineer administers the contract,  AIA Document A101, Standard Form of Agreement Between Owner and Contractor 
Provides observation services and provides copies of the reports to Rural Development.  Reviews and approves / rejects shop 
drawings, progress schedules and partial payment requests. The architect / engineer Interprets project plans and specifications.  
Inspects construction and performs services per agreement between the owner and architect / engineer.  Certifies contractor's payment 
requests, prepares change orders as required, certifies construction compliance with plans, specifications and building codes, provides 
certificate of substantial completion.  Provides final inspection and inspects to confirm completion of "punch list" items.  Performs 
"eleventh month" warrantee inspection with Rural Development representative and provides list of repairs covered by contractor's 
guarantee. 
As necessary during construction, the architect / engineer's consultant(s) (mechanical, electrical, plumbing, and civil, etc.) will visit the 
construction site to determine compliance with the accepted plans.  Architect / engineer shall provide copies of inspection reports and 
minutes of progress meetings to Rural Development CF Specialist and the RD State Architect / Engineer checked below.  
 


Area Specialist                                     ph/fax                      
Area Office address                             cell                    Area Specialist’s email address 


 
Mark Ryan, State Architect  651 602 7829 ph 
375 Jackson Street, Suite 410 651 602 7826 fax             mark.ryan@mn.usda.gov   
St. Paul, MN  55101   


 
3. Responsibilities of Owner:  Make inspections with contractors, architect / engineer and Rural Development.  Initiate, review and 


Approve / reject change orders and partial payment estimates and forward same to Rural Development Area Office for review.   
NOTES:   --------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
                --------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
 
4.   Responsibilities of Rural Development Representatives:  (Must see that approval conditions are observed and represents the 
 Government's Interest) 
To observe and monitor the project construction to protect the Government's interest.  Will review and approve all change orders, 
accept or reject partial payment estimates, make periodic, pre-final and final inspections with contractor and observing architect / 
engineer.  Where deficiencies are noted during inspections, the means and methods of correction remain the responsibility of the 
project architect / engineer, owner and contractor.  Where local or state agencies provide inspections of construction, a final inspection 
of the project will be made by these agencies prior to Rural Development's final inspection and acceptance of the project. 
NOTES: ___________________________________________________________________________________________________ 
              ___________________________________________________________________________________________________               
5.   Responsibilities of Contractor: (Review contract terms) 
Complete the project construction in full compliance with plans, specifications and contract documents.  Superintendent to keep a daily 
log of general accomplishments, any accidents or events that may cause a delay, including weather related items.  Contractor carries 
out construction in accordance with the contract, plans, specifications and all applicable codes.  Rural Development accepted plans 
shall be kept on site along with copies of all tests and reports.  If conflicts arise between Rural Development accepted plans and 
requirements of other agencies, the more restrictive will apply. Contractor shall obtain permits as required by contract with owner. 
Contractor calls for inspections as required by local or state agencies and Rural Development.  Prepares and maintains progress 
charts, prepares and installs project sign and furnishes location survey prior to first construction draw.  The contractor shall attend all 
progress meetings, final inspection and the "eleventh month" warrantee inspection. 
NOTES: __________________________________________________________________________________________________ 
              __________________________________________________________________________________________________ 
               
6.   Responsibilities of Any Other Agencies Contributing to the Project:  (Consider Interim Lender) 
NOTES: __________________________________________________________________________________________________ 
              __________________________________________________________________________________________________ 
 
 







7.   General Discussion of Construction Contract: 
Alternative Specifications: __________________________________________________________________________  
Initiating Construction:  (Notice to Proceed) ____________________________________________________________ 
 
The Notice to Proceed shall be issued after the interim loan closing, the pre-construction conference and when the owner, interim 
lender and Rural Development give their consent. 
Completion Time for the Contract: (Does everyone understand contract requirements and method of computing?) 
The construction period will be as specified in the contract, beginning in accordance with the "notice to proceed".   
(               Days) 
 
Liquidated Damages: At substantial completion _________________ Liquidated Damages are specified in the contract at the rate of ($             
per day). At final completion _________________ Liquidated Damages are specified in the contract at the rate of ($             per day). 
 
Request for Extension of Contract Time: _______________________________________________________________ 
Extensions of the contract time must conform to the General Conditions of the Contract and be requested as a change order with Rural 
Development concurrence.  Records supporting conditions contributing to the need for a time extension must be submitted along with 
the change order. 
 
Procedures for Making Partial Payments: 
Rural Development Form FmHA 1924-18, Partial Payment Estimate is prepared by the contractor, reviewed and approved by the 
project architect, reviewed and approved by the owner and then submitted to Rural Development for review and disposition.  The 
interim lender shall not disburse funds without the approval of all parties. A minimum of six (6) copies of all Pay Requests shall be 
provided, with original signatures of all parties on all copies. 
 
Guarantee on completed Work:  (Materials, Installed Equipment, Workmanship, Etc.) 
Contractor shall guarantee work, equipment, materials and workmanship for a minimum of one (1) year from date of substantial 
completion or for longer periods as required by specifications, special manufacturer's warrantees, or as governed by state law in the 
state in which the construction is located.  
 
Other Requirements of the Contract and Specifications which Deserve Special Discussion by All Parties: All insurance requirements are 
to be met prior to Rural Development approval of the contract.  Written evidence shall be presented that materials and labor are paid 
for, prior to final payment to the contractor.  The Rural Development Office and RD State Architect / Engineer shall be notified two 
weeks in advance for the pre-drywall, pre-final and final observation visits. 
NOTES: __________________________________________________________________________________________________ 
              __________________________________________________________________________________________________ 
8. Contractor's Schedule 
 Analyze work schedule in sufficient detail to enable the architect / engineer to plan his operations. (Consideration must be given to 
needs of Association and the planned operations of other contractors.) 
 
Prior to the first partial payment, the contractor shall submit a construction progress schedule showing the order in which he / she 
proposes to carry out the work, including the dates on which the work will start  and estimated date of completion of each phase of the 
construction.  Contractor's plans for delivering Materials to project site: (Protection and Storage of materials.) 
Any stored materials are to be paid for, title passed to owner and adequately insured.  The contractor must provide any additional 
space for storage of materials and equipment, and protection for same at his / her own expense.  Materials and equipment must be 
stored on site or in a bonded warehouse to be eligible for payment 
NOTES: __________________________________________________________________________________________________ 
              __________________________________________________________________________________________________ 
 9. Sub Contracts:   
Prior to commencement of work contractors shall submit a list of sub-contractors to the owner and Rural Development for approval.  
Subsequently, the list shall be updated with the names of any replacement or additional sub-contractors prior to their being used on the 
project.  All applicable conditions of the contract shall apply to sub-contractors. 
NOTES: __________________________________________________________________________________________________ 
              __________________________________________________________________________________________________ 
10. Status of Materials or equipment furnished by Owner: 
A.  Schedule of future deliveries: 
B.  Procedures to be adopted by contractor in accounting for and storage of such materials: 
Contractor shall submit information to determine the net change in quantities with each draw request. 
NOTES: __________________________________________________________________________________________________ 
              __________________________________________________________________________________________________ 
11 Change Orders: 
Prior to implementing any changes that change the scope or cost of the project, the contractor must submit properly executed change 
orders to Rural Development for review and acceptance, using Rural Development, FmHA Form 1924-7.  Rural Development will 
review the approved/rejected change order prior to implementation (within 10 days) of the work.  The Architect may issue "field orders" 
or "supplemental instructions" to contractor to clarify or correct conditions during the course of construction.  Rural Development shall 
be copied on such field modifications.  When such changes affect cost, or materially affect design, they shall be processed through a 
change order with Rural Development concurrence. 
 
All change orders shall be submitted in a timely manner for Rural Development review.  The change orders shall be accompanied by 
complete written justification and supporting documentation to verify cost and adequacy  of the substituted system or material along 







with Rural Development, FmHA Form 1924-25.(if required)  Dependent on conditions, the supporting documentation will include "cut 
sheets," materials invoices, subcontractor quotes and  profit and overhead paid to the General Contractor.   
Changes relating to Code changes may need to be reviewed by appropriate approving officials prior to submittal to Rural Development.  
 
A minimum of six (6) copies of all Change Orders shall be provided, with original signatures of all parties on all copies. 
In extreme situations, should it become necessary to process a change in the field prior to obtaining a change order approval, it will be 
done only when work will be delayed or health/safety issues require action.  In these cases, the architect/engineer will provide 
notification to Rural Development via FAX, or other timely communication, in order to determine acceptability of the proposed work. 
NOTES: __________________________________________________________________________________________________ 
              __________________________________________________________________________________________________ 
12. Staking of Work:  
The contractor shall lay out his work from the architect / engineer's established base lines and benchmarks as indicated on the site 
drawings.  He is responsible for all measurements.  Complex designs should be laid out by a licensed engineer or licensed land 
surveyor.   
13. Project  Inspection  
Functions of consulting architect / engineer, including records and reports: The observing architect / engineer shall make periodic 
observations to insure the construction conforms to accepted contractual documents.  A copy of observation reports shall be submitted 
to the Rural Development Loan Specialist and RD State Architect / Engineer. 
Responsibilities of Owner: 
Make periodic observations with the architect / engineer and Rural Development throughout the period of project construction to 
determine conformity of construction to accepted contract documents. At a minimum, attendance at the pre-final and final  
Inspection(s) are expected.  
Responsibilities of Rural Development: 
Make periodic, pre-final and final observations solely to protect the interest of the Government. 
All state and local regulations must be complied with in accordance with contract documents. 
NOTES: _________________________________________________________________________________________________  
              _________________________________________________________________________________________________      
14. Final acceptance of work: 
All testing required shall be done at the contractor's expense.  The observing architect / engineer and Rural Development will determine 
if the work is acceptable under the terms of the contract and that the contract has been fully performed.  All wavier of liens shall be 
submitted prior to final payment. 
15. Labor Requirements: 
A.  Equal Employment Opportunity Requirements:_______________________________________________________ 
All posters must be displayed at the job site in a manner whereby they can be viewed at any time.  Any contractor or subcontractor, 
whose contract exceeds $10,000.00, must comply with Rural Development, FmHA Form 400-6 (Compliance Statement) 
B.  Davis-Bacon Act: May be applicable if Federal grant funds are provided. 
C.  Other Federal Requirements: 
D.  State and Local Requirements: The construction must comply with all state and local ordinances and building codes. The contractor 
will not discriminate against any employee or applicant for employment for reason of race, color, religion, sex or national origin. 
16. Rights-of Way and Easements: 
A.  Explain any portion of project not available to contractor:_______________________________________________________ 
17.   Coordination with Railroads, Highway Departments and other Organizations: 
Coordination with any transportation agency is the responsibility of the contractor. 
18. Placement of Project signs and Posters:  
Contractor is responsible for erecting and maintaining the construction sign in accordance with the plans and specifications.  The 
project sign must be installed prior to payment of the first partial payment request. 
19.  Handling Disputes: 
The consulting architect / engineer shall interpret plans and specifications and assist in resolving differences. 
 
 
Misc._______________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________ 
 
 
 
_____________________________________                                                  ______________________________________ 
(Owner’s Representative)                                                                                 (Contractor’s Representative)  
 
 
 
_____________________________________                                                  _______________________________________ 
(Rural Development Representative)                                                               (Architect’s Representative)  
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ATTACHMENT TO AIA DOCUMENT A101-2007, Standard Form of Agreement Between 
Owner and Contractor 
 
The provisions of this Attachment shall delete, modify and supplement 
the provisions contained in the “Standard Form of Agreement Between 
Owner and Contractor,” AIA Document A101-2007 Edition.  The provisions 
contained in this attachment shall supersede any conflicting provisions 
of the AIA Document. 
 
 
ARTICLE 3, DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 
 


Delete paragraph 3.1 and substitute the following: 
 


3.1  The date of commencement shall be contained in the 
Notice to Proceed. 


 
Add the following to paragraph 3.3: 


 
If the work is not substantially complete on or before this 
date, or within this period of time, or extension thereof 
granted by the Owner, damage will be sustained by the Owner 
and that it is and will be impracticable and extremely 
difficult to fix the actual damage which the Owner will 
sustain in the event of and by reason of such delays.  The 
Contractor shall pay to the Owner liquidated damages in the 
sum of $ _____________ for each calendar day of delay.  Any 
sums that may be due the Owner as liquidated damages may be 
deducted from any monies due or to become due the Contractor 
under the Contract or may be collected from the Contractor's 
surety. 


 
 
ARTICLE 5, PAYMENTS 
 


Insert "ten" and "10" in the appropriate spaces in clauses 5.1.6.1 
and subparagraph 5.1.6.2. 


 
Delete the last sentence of clause 5.1.6.1. 


 
Delete the following from clause 5.1.6.2: 


 
(or, if approved in advance by the Owner, suitably stored 
off the site at a location agreed upon in writing) 
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Insert the following sentences in subparagraph 5.1.8: 
 


The amount retained shall be 10% of the value of Work until 
50% of the Work has been completed.  At 50% completion, 
further partial payments shall be made in full to the 
Contractor and no additional amounts may be retained unless 
the Architect certifies that the Work is not proceeding 
satisfactorily, but amounts previously retained shall not be 
paid to the Contractor. At 50% completion or any time 
thereafter when the progress of the Work is not 
satisfactory, additional amounts may be retained but in no 
event shall the total retainage be more than 10% of the 
value of Work completed. 


 
 
ARTICLE 8, MISCELLANEOUS PROVISIONS 
 


Add the following subparagraph to paragraph 8.6: 
 


8.6.1  This Agreement shall not become effective until 
concurred in writing by the Agency.  Such concurrence shall 
be evidences by the signature of a duly authorized 
representative of the Agency in the space provided at the 
end of this Attachment to the Agreement.  The concurrence so 
evidenced by the Agency shall in no way commit the Agency to 
render financial assistance to the Owner and is without 
liability to the Agency for any payment thereunder, but in 
the event such assistance is provided, the concurrence shall 
signify the provisions of this Agreement are consistent with 
Agency requirements. 


 
 
ARTICLE 9, ENUMERATION OF CONTRACT DOCUMENTS 
 
The following Documents should be referenced, if applicable: 
 


Subparagraph 9.1.3: 
 
Attachment to the Standard Form of Agreement Between Owner  
  and Contractor (this Attachment) 
General Conditions of the Contract for Construction, AIA  
  A201-2007 Attachment to the General Conditions of the 
Contract for Construction (MN Instruction 1942-A, Guide 27, 
Attachment 4)  
 
Special Conditions 
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Subparagraph 9.1.7: 
 


Invitation for Bids (Form RD 1924-5) 
Instructions to Bidders, AIA A701-1997 
Attachment to the Instructions to Bidders (RD Instruction  
  1924-A, Guide 27, Attachment 2) 
Bid Form 
Bid Bond 
Compliance Statement (Form RD 400-6) 
Payment Bond  
Performance Bond  
Certification Regarding Debarment, Suspension,  
  Ineligibility and Voluntary Exclusion - Lower Tier 
  Covered Transactions (Form AD 1048) 
Disclosure of Lobbying Activities (SF-LLL) 
Certification for Contracts, Grants and Loans (RD  
  Instruction 1940-Q, Exhibit A-1)   


 
 
Delete the signature block on page 7 of this Agreement, and substitute 
the block on the following page: 
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IN WITNESS WHEREOF, the parties hereto have executed, or caused to be 
executed by their duly authorized officials, this Agreement in duplicate 
on the respective dates indicated below: 
 
 
                                     OWNER: 
 
ATTEST: _____________________        By _______________________________ 
 
Type Name ___________________        Type Name ________________________ 
 
Title _______________________        Title ____________________________ 
 
Date ________________________        Date _____________________________ 
 
 
                                     CONTRACTOR: 
 
ATTEST: _____________________        By _______________________________ 
 
Type Name ___________________        Type Name ________________________ 
 
Title _______________________        Title ____________________________ 
 
Date ________________________        Date _____________________________ 
 
 
 
AGENCY CONCURRENCE: 
 
 
By ________________________________ 
 
Type Name _________________________ 
 
Title _____________________________ 
 
Date ______________________________ 
 
 
The concurrence so evidenced by the Agency shall in no way commit the 
Agency to render financial assistance to the Owner and is without 
liability to the Agency for any payment hereunder, but in the event such 
assistance is provided, the concurrence shall signify the provisions of 
this Agreement are consistent with Agency requirements. 
 
 
 


o0o 
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ATTACHMENT TO AIA DOCUMENT A201-2007, General Conditions of the Contract 
for Construction 
 
The provisions of this attachment shall delete, modify and supplement 
the provisions contained in the "General Conditions of the Contract for 
Construction,” AIA Document A201-2007 Edition.  The provisions contained 
in this attachment will supersede any conflicting provisions of the AIA 
Document.  The term "Agency,” as used in this Attachment, shall mean the 
United States of America, acting through the United States Department of 
Agriculture. 
 
 
ARTICLE 1,  GENERAL PROVISIONS 
 
 Add the following subparagraph: 
 


1.2.4  Concurrence of the Contract by the Agency is required 
before it is effective. 
 


 
ARTICLE 2,  OWNER 
 


Delete subparagraph 2.2.5 and substitute the following: 
 


2.2.5  The Contractor will be furnished, free of charge, 
________ copies of the Drawings and Projects Manuals 
necessary for execution of the Work.  Additional copies will 
be available from the Architect at the cost of reproduction 
and handling.  
 


 
ARTICLE 4, ARCHITECT  


 
Add the following to subparagraph 4.1.1: 


 
The term "Architect" means the Architect, or the Engineer 
when the nature of the work is within the authority granted 
engineers by the State licensure law, or an authorized 
representative of the Architect or Engineer. 
 
 


ARTICLE 5, SUBCONTRACTORS 
 


Add the following to subparagraph 5.2.2: 
 
The Contractor shall not contract with any party who is 
suspended or debarred by any Federal government agency from 
participating in Federally assisted construction projects 
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or to whom the Owner or the Architect has made reasonable 
and timely objection. 


 
 
ARTICLE 7, CHANGES IN THE WORK 
 


Delete the words ", Construction Change Directive" from 
subparagraph 7.1.1. 
 
Insert the words ", Agency " after the word "Owner,” and delete 
the words "; a Construction Change Directive requires agreement by 
the Owner and Architect and may or may not be agreed to by the 
Contractor" in subparagraph 7.1.2. 


 
Delete the words "Construction Change Directive" from subparagraph 
7.1.3. 
 
Delete subparagraph 7.2.1 and substitute the following: 


 
7.2.1  A Change Order is a written order to the Contractor 
utilizing Form RD 1924-7, "Contract Change Order," or AIA G-
701 signed by the Owner, Architect, Contractor, and the 
Agency representative.  It is issued after the execution of 
the Contract, authorizing a change in the Work or an 
adjustment in the Contract Sum or the Contract Time.  The 
Contract Sum and the Contract Time may be changed only by 
Change Order.  The Contractor's signing of a Change Order 
indicates complete agreement therein.   


 
Add subparagraph 7.2.2: 


 
7.2.2  Methods used in determining adjustments to the Contract 
Sum may include any of the following: 


 
.1  Mutual acceptance of a lump sum properly  
    itemized and supported by sufficient  
    substantiating data to permit evaluating. 
 
.2  Unit prices stated in the Contract Documents  
    or subsequently agreed upon. 
 


Add the following sentence to paragraph 7.3:  “A Construction 
Change Directive may be used only for a change in response to an 
emergency as described in paragraph 10.4. 
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ARTICLE 8, TIME 
 


Add the following subparagraphs: 
 


8.2.4  The Notice to Proceed shall be issued within twenty 
(20) calendar days of the execution of the Agreement by the 
Owner.  Should there be reasons why the Notice to Proceed 
cannot be issued within such period, the time may be 
extended by mutual agreement of the Owner and Contractor, 
with the concurrence of the Agency.  If the Notice to 
Proceed has not been issued within the twenty (20) calendar 
day period or within the period mutually agreed, the 
Contractor may terminate the Agreement without further 
liability on the part of either party. 


 
8.3.4  As outlined in Article 3 of the Agreement, the 
Contractor agrees to pay liquidated damages to the Owner for 
each calendar day the Contractor shall be in default. 


 
 
ARTICLE 9, PAYMENTS AND COMPLETION 
 


Delete clause 9.3.1.1 and substitute the following: 
 


9.3.1.1  Work performed and materials supplied under a 
Change Order may be included for payment only after the 
Change Order has been approved by all appropriate parties, 
including the Agency. 


 
Add the words ", using AIA Document 702, 'Application and 
Certificate for Payment' or Form RD 1924-18, 'Partial Payment 
Estimate'," after "Certificate for Payment" in subparagraph 9.4.1. 


 
Add the following subparagraph: 


 
9.6.8  No progress payments will be made that deplete the 
retainage, nor place in escrow any funds that are required 
for retainage, nor invest the retainage for the benefit of 
the Contractor.  Retainage will not be adjusted until after 
construction is substantially complete. 


 
Replace the word "seven" with the words "fifteen (15)" in the 
first sentence , third line of subparagraph 9.7. 
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Delete subparagraph 9.8.5, after the first sentence, and 
substitute the following: 


 
9.8.5  When the Work has been substantially completed, 
except for Work which cannot be completed because of weather 
conditions, lack of materials or other reasons, which, in 
the judgment of the Owner, are valid reasons for non-
completion, the Owner may make additional payments, 
retaining at all times an amount sufficient to cover the 
estimated cost of the Work still to be completed. Provide a 
copy of the Certificate to the Agency. 


 
Delete subparagraphs 9.9.1 through 9.9.3 and substitute the 
following: 


 
9.9.1  The Contractor agrees to the use and occupancy of a 
portion or unit of the Project before formal acceptance by 
the Owner under the following conditions: 


 
.1  A “Certificate of Substantial Completion” shall be 


prepared and executed as provided in subparagraph 
9.8.4, except that when, in the opinion of the 
Architect, the Contractor is chargeable with 
unwarranted delay in completing the Work or other 
Contract requirements, the signature of the 
Contractor will not be required.  The Certificate 
of Substantial Completion shall be accompanied by 
a written endorsement of the Contractor's 
insurance carrier and surety permitting occupancy 
by the Owner during the remaining period of the 
Project Work.  Occupancy and use by the Owner 
shall not commence until authorized by public 
authorities having jurisdiction over the Work. 


 
.2  Occupancy by the Owner shall not be construed by 


the Contractor as being an acceptance of that 
part of the Project to be occupied. 


 
.3  The Contractor shall not be held responsible for 


any damage to the occupied part of the Project 
resulting from the Owner's occupancy. 


 
.4  Occupancy by the Owner shall not be deemed to 


constitute a waiver of existing claims in behalf 
of the Owner or Contractor against each other. 


 
.5  If the Project consists of more than one building, 


and one of the buildings is to be 
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occupied, the Owner, prior to occupancy of that 
building, shall secure permanent property 
insurance on the building to be occupied and 
necessary permits which may be required for use 
and occupancy. 


 
9.9.2  With the exception of clause 9.9.1.5, use and 
occupancy by the Owner prior to Project acceptance does not 
relieve the Contractor of responsibility to maintain all 
insurance and bonds required of the Contractor under the 
Contract Documents until the Project is completed and 
accepted by the Owner. 


 
Delete the second and third sentences of subparagraph 9.10.2. 


 
 
ARTICLE 11, INSURANCE AND BONDS 
 


Replace the words "the Contract Documents" with the words 
"subparagraph 11.1.5" in the first sentence of subparagraph 
11.1.2. 


 
Add the following subparagraph: 


 
11.1.5.  Insurance shall be: 


 
.1  Written with a limit of liability of not less than 


$500,000 for all damages arising out of bodily 
injury, including death, at any time resulting 
therefrom, sustained by any one person in any one 
accident; and a limit of liability of not less 
than $500,000 aggregate for any such damages 
sustained by two or more persons in any one 
accident.  Insurance shall be written with a 
limit of liability of not less than $200,000 for 
all property damage sustained by any one person 
in any one accident; and a limit of liability of 
not less than $200,000 aggregate for any such 
damage sustained by two or more persons in any 
one accident, or 


 
.2  Written with a combined bodily injury and damage 


liability of not less than $700,000 per 
occurrence; and with an aggregate of not less 
than $700,000 per occurrence. 


 
Modify the first sentence of subparagraph 11.3.1 as follows: 


 
11.3.1  Delete “Unless otherwise provided, the Owner” and 
substitute “The Contractor”.   
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Add the following sentences to the end of subparagraph 11.3.1 
 


The policy shall name as the insured the Contractor and the 
Owner.  If the Owner is damaged by the failure of the 
Contractor to purchase and maintain such insurance without 
so notifying the Owner in writing, then the Contractor shall 
bear all reasonable costs attributable thereto. 


 
Insert the word "Owner" after the words "protect the interests of 
the" in the second sentence of subparagraph 11.3.1.2. 
 
Add the following sentence to the end of subparagraph 11.3.6: 


 
The provisions of this subparagraph shall apply to the 
Contractor if the Contractor purchases and maintains said 
insurance coverage. 


 
Delete subparagraph 11.3.7 in its entirety. 


 
Delete subparagraph 11.4.1 and substitute the following: 


 
11.4.1  The Contractor shall furnish the Owner bonds 
covering faithful performance of the Contract and payment of 
obligations arising thereunder within ten (10) calendar days 
after receipt of the Notice of Award.  The surety company 
executing the bonds must hold a certificate of authority as 
an acceptable surety on Federal bonds as listed in Treasury 
Circular 570, and be authorized to transact business in the 
State where the Project is located.  The bonds (using the 
forms included in the Bidding Documents) shall each be equal 
to the amount of the Contract Sum.  The cost of these bonds 
shall be included in the Contract Sum 


 
Add the following subparagraphs: 
 


11.4.1.1  The Contractor shall require the attorney-in-fact 
who executes the required bonds on behalf of the surety to 
affix thereto a certified and current power of attorney. 


 
11.4.1.2  If at any time a surety on any such bond is 
declared bankrupt or loses its right to do business in the 
State in which the work is to be performed or is removed 
from the list of surety companies accepted on Federal Bonds, 
the Contractor shall within ten (10) calendar days after 
notice from the Owner to do so, substitute an acceptable 
bond in such form and sum and signed by such other surety or 
sureties as may be satisfactory to the Owner.  The premiums 
of such bond shall be paid by any Contractor.  No further 
payment shall be deemed due nor shall be made until the new 
surety or sureties shall have furnished an acceptable bond 
to the Owner. 
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ARTICLE 13, MISCELLANEOUS PROVISIONS 
 


Add the following paragraphs: 
 


13.8  LANDS AND RIGHTS-OF WAY 
 


13.8.1  Prior to the start of construction, the Owner shall 
obtain all lands and rights-of-way necessary for the 
execution and completion of work to be performed under this 
contract. 


 
13.9  EQUAL OPPORTUNITY REQUIREMENTS 
 
Non-discrimination in Employment by Federally Assisted 
Construction Contractors, by Executive Order 11246. 
 
13.9.1  This section summarizes Executive Order 11246, which 
prohibits employment discrimination and requires employers 
holding non-exempt Federal contracts and subcontracts and 
federally-assisted construction contracts and subcontracts 
in excess of $10,000 to take affirmative action to ensure 
equal employment opportunity without regard to race, color, 
religion, sex, or national origin.  The Executive Order 
requires, as a condition for the approval of any federally 
assisted construction contract, that the applicant 
incorporate nondiscrimination and affirmative action clauses 
into its non-exempt federally assisted construction 
contracts. 


 
13.9.2  Executive Order 11246, is administered and enforced 
by the Office of Federal Contract Compliance Programs 
(OFCCP), an agency in the U.S. Department of Labor's 
Employment Standards Administration.  OFCCP has issued 
regulations at 41 CFR chapter 60 implementing the Executive 
Order.  The regulations at 41 CFR part 60-4 establish the 
procedures which the Agency, as an administering agency, 
must follow when making grants, contracts, loans, insurance 
or guarantees involving federally assisted construction 
which is not exempt from the requirements of Executive Order 
11246.  The regulations which apply to Federal or federally 
assisted construction contractors also are published at 41 
CFR part 60-4. 


 
13.9.3  OFCCP has established numerical goals for minority 
and female utilization in construction work.  The goals are 
expressed in percentage terms for the contractor's aggregate 
workforce in each trade.  OFCCP has set goals for minority 
utilization based on the percentage of minorities in the 
civilian labor force in the relevant area.  There is 
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a single nationwide goal of 6.9 percent for utilization of 
women.  The goals apply to all construction work in the 
covered geographic area, whether or not it is federal, 
federally assisted or non-federal.  A notice advises bidders 
of the applicable goals for the area where the project is to 
be located. 


 
13.9.4  Application.  This section applies to all of a 
construction contractor's or subcontractor's employees who 
are engaged in on-site construction including those 
construction employees who work on a non-Federal or non-
Federally assisted construction site. 
 
13.9.4.1  Agency officials will notify the appropriate 
Regional Director of OFCCP that an Agency financed 
construction contract has been awarded, and that the equal 
opportunity clauses are included in the contract documents. 
 
13.9.4.2  The Regional Director, OFCCP-DOL, will enforce the 
non-discrimination requirements of Executive Order 11246. 
 
13.9.5  The prospective contractor or subcontractor must 
comply with the Immigration Reform and Control Act of 1986, 
by completing and retaining Form I-9, "Employment 
Eligibility Verification," for employees hired.  This form 
is available from the Immigration and Naturalization 
Service, and Department of Justice. 
 
13.9.6  The prospective contractor or subcontractor must 
submit Form RD 400-6, "Compliance Statement," to the 
applicant and an Agency official as part of the bid package, 
prior to any contract bid negotiations and comply with the 
Executive Order 11246 as stated in the contract documents. 


 
13.10  STATUTES 
 
13.10.1  The Contractor and each Subcontractor shall comply 
with the following statutes (and with regulations issued 
pursuant thereto, which are incorporated herein by 
reference): 
 
13.10.1.1  Copeland Anti-Kickback Act (18 U.S.C. 874) as 
supplemented in Department of Labor regulations (29 CFR part 
3).  This Act provides that each Contractor shall be 
prohibited from inducing, by any means, any person in 
connection with construction to give up any part of the 
compensation to which the person is otherwise entitled. 
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13.10.1.2  Clean Air Act (42 U.S.C. 7414), section 114, and 
Water Pollution Control Act (33 U.S.C. 1813), section 308.  
Under Executive Order 11738 and Environmental Protection 
Agency (EPA) regulations 40 C.F.R. part 15, all Contracts in 
excess of $100,000 are required to comply with these Acts.  
The Acts require the Contractor to: 


 
.1  Notify the Owner of the receipt of any 


communication from EPA indicating that a facility 
to be utilized in the performance of the Contract 
is under consideration to be listed on the EPA 
list of Violating Facilities. 


 
.2  Certify that any facility to be utilized in the 


performance of any nonexempt Contractor or 
Subcontractor is not listed on the EPA list of 
Violating Facilities as of the date of the 
Contract Award. 


 
.3  Include or cause to be included the above criteria 


and requirements of paragraphs .1 and .2 in every 
nonexempt subcontract, and that the Contractor 
will take such action as the Government may 
direct as a means of enforcing such provisions. 


 
13.10.1.3  Restrictions on Lobbying (Public Law 101-121, 
section 319) as supplemented in Department of Agriculture 
regulations (7 CFR part 3018).  This statute applies to the 
recipients of contracts or subcontracts that exceed $100,000 
at any tier under a Federal loan that exceeds $150,000 or a 
Federal grant that exceeds $100,000.  If applicable, the 
Contractor must complete a certification form on lobbying 
activities related to the specific Federal loan or grant 
that is a funding source for this contract.  The 
certification and disclosure forms shall be provided by the 
Owner.   
 
13.11  RECORDS  
 
13.11.1  If the Contract is based on a negotiated Bid, the 
Owner, the Agency, the Comptroller General of the United 
States, or any of their duly authorized representatives, 
shall have access to any books, documents, papers, and 
records of the Contractor which are  pertinent to a specific 
Federal loan program for the purpose of making audit, 
examination, excerpts, and transcriptions.  The Contractor 
shall maintain records for at least three years after the 
Owner makes final payment and all other pending matters are 
closed.  
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13.12  ENVIRONMENTAL REQUIREMENTS 
 
13.12.1  Mitigation Measures – The contractor shall comply 
with applicable mitigation measures established in the 
environmental assessment for the project. These may be 
obtained from the Agency representative. 
 
13.12.2  The Contractor, when constructing a Project 
involving trenching, excavating, or other earth moving 
activity, shall comply with the following environmental 
constraints: 
 
13.12.2.1  Endangered Species, Historic Preservation, Human 
Remains and Cultural Items, Hazardous Materials, and 
Paleontology – Any excavation or other earth moving 
activity by the Contractor that provides evidence of the 
presence of endangered or threatened species or their 
critical habitat, uncovers a historical or archaeological 
artifact, human remains or cultural items, hazardous 
materials, a fossil or other paleontological materials will 
require the Contractor to: 
 


.1  Temporarily stop work; 
 
.2  Provide immediate notice to the Architect and the 
Agency, and in the case of potentially hazardous 
materials, provide immediate notice to local first 
responders and take such measures as necessary to protect 
the public and workers;  
 
.3  Take reasonable measures as necessary to protect the 
discovered materials or protected resource; 
 
.4  Abide by such direction as provided by the Agency, or 
Agencies responsible for resource protection or hazardous 
materials management; and 
 
.5  Resume work only upon notice from the Architect and 
the Agency. 
 


13.12.3  Lead-Based Paint - The Contractor and Owner shall 
comply with applicable Agency requirements of the Lead-Based 
Paint Poisoning Prevention Act, as amended (42 U.S.C. 4821), 
and the Residential Lead-Based Paint Hazard Reduction Act of 
1992 (42 U.S.C. 4851) for rehabilitation work on residential 
property built prior to 1978. 
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13.13  DEBARMENT AND SUSPENSION 
 
13.13.1  The Contractor shall comply with the requirements 
of 7 CFR part 3017, which pertains to the debarment or 
suspension of a person from participating in a Federal 
program or activity. 


 
 
ARTICLE 15 CLAIMS AND DISPUTES 


 
Add the words "may be" after "on the parties but" in the last 
sentence of subparagraph 15.2.5. 


 
Replace the word "shall" with the word "may" in the first 
sentence, first occurrence of subparagraph 15.3.2 
 
15.4.1.2  The arbitrators will select a hearing location as close 
to the Owner's locale as possible. 


 
 
 


o0o 
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Form RD 1927-10 FORM APPROVED
OMB NO. 0575-0147


UNITED STATES DEPARTMENT OF AGRICULTURE
                      RURAL DEVELOPMENT
                      FARM SERVICE AGENCY(Rev. 7-98)


FINAL TITLE OPINION
LOAN APPLICANT ADDRESS OR PROPERTY COVERED BY THIS OPINION


APPLICANT FOR TITLE EXAMINATION COUNTY STATE


I have examined title to the property described in the security instrument described in paragraph II. B. below. My examination
covered the period from the time of termination of title search covered by my Preliminary Title Opinion on Form RD 1927-9; or
the time of recordation of the initial loan security instrument if this opinion covers land already owned by the loan applicant in a


I.


a.m. (including the time of filing the current securitysubsequent loan case, to at,
instrument). (Date) p.m.


II.   Based on said title examination, my preliminary title examination if any, and any additional information concerning the title which has
       come to my attention, it is my opinion that:


A.   Good and marketable title, in accordance with title examination standards prevailing in the area, to said property (real estate and


any water rights offered as security) is now vested in


as
(Joint tenants, tenants by the entirety, etc.)


lien on said property as required by RuralB.   The United States of America holds a valid
(Mortgage, etc.)(Priority)


Development or the Farm Service Agency, or their successor (Agency), which lien was filed for record on ,
(Date)


a.m. and is recorded in, at
(Book, page, and office)p.m.


C.   Said property and lien are subject only to encumbrances, reservations, exceptions, and defects which were approved by written
       administrative waivers of the Agency attached hereto or to my Preliminary Title Opinion.


III.  If a water right is involved and is not covered by the current security instrument, it is subject only to the encumbrances, reservations,
       exceptions, and defects set forth in said administrative waivers and was made available as security in the following manner (Water
       stock would normally be reissued in the names of said land owners and the United States of America and delivered to the Agency
       Official at the time of loan closing):


According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a valid
OMB control number. The valid OMB control number for this information collection is 0575-0147. The time required to complete this information collection is estimated to average 20
minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information.


.


,







IV.   The term ''encumbrances, reservations, exceptions, and defects'' means all matters which would prevent the United States from
obtaining the required lien on the property identified in paragraph I, including but not limited to (a) mortgages, deeds of trust, and
vendors', mechanics', materialmen's, and all other liens, including any provisions thereof for future advances which could take
priority over the said lien to the United States, (b) Federal, State, and local taxes, including county, school, improvement, water,
drainage, sewer, inheritance, personal property, and income, (c) State and Federal bankruptcy, insolvency, receivership, and
probate proceedings, (d) judgments and pending suits, in State and Federal courts, (e) recorded covenants; conditions; restrictions;
reservations; liens; encumbrances; easements; rights-of-way; leases; mineral, oil, gas, and geothermal rights (regardless of the
right of surface entry); timber rights; water rights; pending court proceedings and other matters of record which affect the title of
the property or the ability of the buyer or seller to convey or accept title.


V.    This opinion is issued expressly for the benefit of the above-named applicant for title examination and the United States of America
        acting through the United States Department of Agriculture Agency which provided the assistance, and I assume liability to each
        hereunder.


(Attorney's signature)(Date)


Attachments
(Address, include ZIP Code)
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ATTACHMENT TO AIA DOCUMENT A701-1997, Instructions to Bidders 
 
The provisions of this Attachment shall delete, modify and supplement the 
provisions contained in the "Instructions to Bidders,” AIA Document A701-1997 
Edition.  The provisions contained in this Attachment will supersede any 
conflicting provisions of the AIA Document.  The term "Agency,” as used in 
this Attachment, shall mean the United States of America, acting through the 
United States Department of Agriculture. 
 
 
ARTICLE 2,  BIDDER'S REPRESENTATIONS 
 
2.1  Add the following subparagraph to paragraph 2.1: 
 


2.1.5  This Bid has been arrived at independently, without consultation, 
communication, or agreement as to any matter relating to this Bid, with 
any other Bidder or with any competitor. 


 
 
ARTICLE 4,  BIDDING PROCEDURES 
 
4.1.1 Add the following sentence to subparagraph 4.1.1: 
 


Only one copy of the Bid is to be submitted. 
 
4.2.1 Delete subparagraph 4.2.1 and substitute the following: 
 


4.2.1  Each Bid must be accompanied by a Bid Bond payable to the Owner 
for five percent of the total amount of the Bid. 


 
4.2.2 Delete Subparagraph 4.2.2 and substitute the following: 
 


4.2.2  The Bid Bond shall be written on a form identical to that 
included in the Bidding Documents, and the attorney-in-fact who executes 
the Bid Bond on behalf of the surety shall affix to the Bid Bond a 
certified and current copy of the power of attorney. 


 
4.2.3 Add the words "payment and performance" before the word "bonds"; and add  
  the following to subparagraph 4.2.3: 
 


As soon as the Bid prices have been compared, the Owner will return the 
Bid Bonds of all except the three lowest responsible Bidders.  When the 
Agreement is executed, the Bid Bonds of the two remaining unsuccessful 
Bidders will be returned. 
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4.2  Add the following subparagraph to paragraph 4.2: 
 


4.2.4  If a Bidder refuses to execute the Agreement or obtain the 
Performance and Payment Bonds within the agreed time, the Owner may 
consider the Bidder in default, in which case the Bid Bond accompanying 
the Bid shall become the property of the Owner. 


 
4.3  Add the following subparagraphs to paragraph 4.3: 
 


4.3.5  All applicable laws, ordinances, and the rules and regulations of 
all authorities having jurisdiction over construction of the Project, 
shall apply to the Contract throughout. 
 
4.3.6  The Bidder agrees to abide by the requirements of Executive Order 
11246, specifically including the provisions of the Equal Opportunity 
Clause and the Standard Federal Equal Employment Construction Contract 
Specifications set forth in the Supplementary Conditions. 


 
4.3.7  The Bidder agrees to abide by the requirements of section 319 of 
Public Law 101-121, which pertains to lobbying activities and applies to 
recipients of contracts or subcontracts that exceed $100,000 at any tier 
under a Federal loan that exceeds $150,000 or a Federal grant that 
exceeds $100,000.  Each Bid shall be accompanied by a completed lobbying 
certification form identical to that included in the Bidding Documents. 


 
4.3.8  The Bidder agrees to abide by the requirements under 7 C.F.R. 
part 3017, which pertains to the debarment or suspension of a person 
from participating in a Federal program or activity.  Each Bid exceeding 
$25,000 shall be accompanied by a relevant completed certification form 
identical to that included in the Bidding Documents. 


 
 
4.4.1 Delete subparagraph 4.4.1 and substitute the following: 
 


4.4.1  No Bidder may withdraw, modify or cancel a Bid within 60 calendar 
days after the actual date of the opening thereof.  Should there be 
reasons why the Contract cannot be awarded within the specified period, 
the time may be extended by mutual agreement between the Owner and the 
Bidder, and the concurrence of the Agency. 


 
4.4.4 Delete the words ", if required," from Subparagraph 4.4.4. 
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ARTICLE 5,  CONSIDERATION OF BIDS 
 
5.3.2 Delete subparagraph 5.3.2 and substitute the following: 
 


5.3.2  The Owner shall have the right to accept Alternates in the 
sequence or combinations listed and to determine the low Bidder on the 
basis of the sum of the Base Bid and the Alternates accepted.   


 
ARTICLE 7,  PERFORMANCE BOND AND PAYMENT BOND 
 
7.1.1 Delete subparagraph 7.1.1 and substitute the following: 
 


7.1.1  Prior to execution of the Contract, the Bidder shall furnish 
Bonds covering the faithful performance of the Contract and the payment 
of all obligations arising thereunder.  Both Bonds shall be separately 
written, each in the amount of the Contract Sum.  The cost shall be 
included in the Bid. 


 
7.1.2 Delete subparagraph 7.1.2 and substitute the following: 
 


7.1.2  Surety companies executing Bonds must hold a certificate of 
authority as a acceptable surety on Federal Bonds as listed in Treasury 
Circular 570, as amended, and be authorized to transact business in the 
State where the Project is located. 


 
7.1.3 Delete subparagraph 7.1.3. 
 
7.2.1 Delete subparagraph 7.2.1 and substitute the following: 
 


7.2.1  The Bidder to whom the Contract is awarded will be required to 
execute the Agreement and obtain Performance and Payment Bonds within 
ten (10) calendar days from the date when the Notice of Award is 
delivered to the Bidder.  The Notice shall be accompanied by the 
necessary Agreement and Bond forms. 


 
7.2.2 Delete subparagraph 7.2.2 and substitute the following: 
 


7.2.2  The Bonds shall be written on forms identical to those included 
in the Bidding Documents. 


 
 
(Note:  Any additional provisions that are necessary to remain effective after 
execution of the Contract for Construction will be inserted here and continue 
in the same format.) 
 


o0o 
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ATTACHMENT TO AIA DOCUMENT A201/SC-1999, FEDERAL SUPPLEMENTARY CONDITIONS OF 
THE CONTRACT FOR CONSTRUCTION 
 
The provisions of this Attachment shall delete, modify and supplement the 
provisions contained in the "FEDERAL SUPPLEMENTARY CONDITIONS OF THE CONTRACT 
FOR CONSTRUCTION", AIA Document A201/SC-1999 Edition.  The provisions 
contained in this Attachment will supersede any conflicting provisions of the 
AIA Document.  The term "Agency", as used in this Attachment, shall mean the 
United States of America, acting through the United States Department of 
Agriculture. 
 
ARTICLE 11, INSURANCE AND BONDS 
 
11.4   Paragraph 11.4, Property Insurance, shall be modified as described  
   in "Option B" of AIA Document A201/SC. 
 
11.5.1 Delete the words “on Standard Form 25” from the first sentence 
   Replace the fourth sentence in its entirety with “The contractor shall 
   furnish a Payment Bond in an amount equal to one hundred percent (100%) 
   of the contract sum.” 
 
ARTICLE 15, MISCELLANEOUS SUPPLEMENTARY CONDITIONS 
 
15.4   Delete paragraph 15.4. 
 
15.6   Delete paragraph 15.6. 
 
15.7   Delete paragraph 15.7. 
 
15.8   Delete paragraph 15.8. 
 
15.9   Delete paragraph 15.9. 
 
15.11.1  Add the words "as applicable," after the words "through 15.16," in  
     the first sentence; and add the words ", as applicable" at the end of  
     the last sentence of subparagraph 15.11.1. 
 
15.12  Delete paragraph 15.12 
 
15.13  Delete paragraph 15.13 
 
15.14  Delete paragraph 15.14 
 
15.15  Delete paragraph 15.15 
 


o0o 
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USDA         FORM APPROVED  
Form RD 3550-28       OMB NO. 0575-0184 
(05-05)  
 


AUTHORIZATION AGREEMENT FOR PREAUTHORIZED PAYMENTS 
 


U.S. Department of Agriculture 
Rural Development 


 
 


PAPERWORK REDUCTION ACT AND PRIVACY ACT STATEMENT 
The following information is provided to comply with the Privacy Act of 1974 (P.L. 93-579).  The information requested on the 
form is required under various provisions of title 15 U.S.C. 1601, 12 CFR 205, and 31 CFR 202, for the purpose of providing 
authority to the Department of Treasury to designate financial institutions to collect payments, by electronic means, from your 
account.  The information will be used for identification with the records of the government agency and the financial institution 
to direct your payments to the point you authorize.  No deduction may be made unless a signed authorization form is received.  
Failure to furnish this information may delay or prevent the collection of these payments through the Automated Clearing House 
System. 
 


 
INDIVIDUAL/COMPANY INFORMATION 


 
INDIVIDUAL/ORGANIZATION NAME:  (PLEASE PRINT) 
 
1. 
STREET ADDRESS: 
 
2. 


BORROWER TELEPHONE NO. 
 
3. 


CITY/STATE: 
 
4. 


ZIP CODE: 
 
5. 


BORROWER CASE NO. 
 
6. 


PROJ. NO. (AMAS): 
 
7. 


FC/LN : 
 
8. 


LOAN TYPE : 
 
9. 


PAYMENT INTERVAL : 
 
10. 


START DATE : 
 
11. 


PAYMENT AMOUNT : 
 
12. 


SERVICING OFFICE CODE: 
 
13. 


SERVICING OFFICE TELEPHONE 
NO.: 
14. 


SERVICING OFFICE CONTACT: 
 
15. 


I hereby authorize the initiation of a deduction from the account and the financial institution named below to debit such account.  I 
understand I will be notified if the debit amount needs to be adjusted, either to be increased or decreased.  I also understand that I have the 
right to stop automatic payment by notifying my financial institution in writing three days prior to the time my account is charged. 
 
 
SIGNATURE:    16.                                                                                                    DATE:  17. 
 


FINANCIAL INSTITUTION INFORMATION 
FINANCIAL INSTITUTION NAME: 
18. 
STREET ADDRESS: 
19. 
CITY/STATE: 
20. 


ZIP CODE: 
21. 


NINE-DIGIT ROUTING TRANSIT NUMBER:   
22. 


         


ACCOUNT TITLE:   
23. 
ACCOUNT NUMBER: 
 
24.                                                                                                                       25. 


 CHECKING 
 
SAVINGS 


BANK REPRESENTATIVE SIGNATURE & TITLE 
 
26. 


AREA CODE: 
 
27. 


BANK TELEPHONE #: 
 
28. 


DATE: 
 
29. 


According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to a 
collection of information unless it displays a valid OMB control number.  The valid OMB control number for this information collection is 
0575-0184.  The time required to complete this information collection is estimated to average 30 minutes per response, including the time for 
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the 
collection of information. 
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Form RD 400-3
(Rev. 2-98)


UNITED STATES DEPARTMENT OF AGRICULTURE


NOTICE TO CONTRACTORS AND APPLICANTS


Attached is a nondiscrimination poster. In accordance with the terms of your construc-
tion contract with


(Name of Borrower or Recipient of Grant)


the poster is to be displayed in all employment offices, on bulletin boards, and in other
conspicuous places available to employees and applicants for employment. The poster must
be displayed in the same manner by your subcontractors who are subject to the equal
opportunity provisions of your contract, and you are required to furnish them with such
posters. Additional copies of the posters may be obtained from this office.


        Any reference to Federal Government contract or contractors in the standard forms or
posters is to be interpreted to include any contract for construction work financed in whole
or in part with a United States Department of Agriculture (USDA) loan or grant.


        ''Subcontractors'' as used herein means any subcontractor holding a subcontract which
calls for supplies or services required for the performance of the prime contract except
subcontracts which either (1) do not exceed $10,000 ($100,000 if for standard commercial
supplies or raw materials) or (2) are below the second tier and do not call for construction
work at the site of construction, including any temporary location or facility established by the
subcontractor specifically to meet the demands of his subcontract.


        A USDA official may conduct compliance reviews of contracts covered by Executive
order 11246, as amended. You will be notified if such a review is scheduled.


USDA officialDate


Name of Contractor


Address of Contractor
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USDA
Form RD 400-6


COMPLIANCE STATEMENT(Rev.12-09)


This statement relates to a proposed contract with


(Name of borrower or grantee)
who expects to finance the contract with assistance from either the Rural Housing Service (RHS),
Rural Business-Cooperative Service (RBS), or the Rural Utilities Service (RUS) or their successor
agencies, United States Department of Agriculture (whether by a loan, grant, loan insurance,
guarantee, or other form of financial assistance). I am the undersigned bidder or prospective
contractor, I represent that:


have not, participated in a previous contract or subcontract subject to Executive1.
Order 11246 (regarding equal employment opportunity) or a preceding similar Executive Order.


have not, filed all2. If I have participated in such a contract or subcontract, I             have,
compliance reports that have been required to file in connection with the contract or subcontract.


If the proposed contract is for $50,000 or more: or


3. have not previously had contracts subject to the written affirmative actionI          have,
programs requirements of the Secretary of Labor.


I have, have not developed and4. If I have participated in such a contract or subcontract,
placed on file at each establishment affirmative action programs as required by the rules and
regulations of the Secretary of Labor.


I understand that if I have failed to file any compliance reports that have been required of me, I am not
eligible and will not be eligible to have my bid considered or to enter into the proposed contract unless
and until I make an arrangement regarding such reports that is satisfactory to either the RHS, RBS or RUS,
or to the office where the reports are required to be filed.


I also certify that I do not maintain or provide for my employees any segregated facilities at any of my
establishments, and that I do not permit my employees to perform their services at any location, under my
control, where segregated facilities are maintained. I certify further that I will not maintain or provide for
my employees any segregated facilities at any of my establishments, and that I will not permit my employees
to perform their services at any location, under my control, where segregated facilities are maintained. I
agree that a breach of this certification is a violation of the Equal Opportunity clause in my contract. As
used in this certification, the term ''segregated facilities'' means any waiting rooms, work areas, restrooms
and wash rooms, restaurants and other eating areas time clocks, locker rooms and other storage or dressing
areas, parking lots, drinking fountains, recreation or entertainment areas, transportation, and housing facilities
provided for employees which are segregated by explicit directive or are in fact segregated on the basis of
race, creed, color, or national origin, because of habit, local custom, or otherwise. I further agree that
(except where I have obtained identical certifications for proposed subcontractors for specific time periods)
I will obtain identical certifications from proposed subcontractors prior to the award of subcontracts exceeding
$10,000 which are not exempt from the provisions of the Equal Opportunity clause; that I will retain such
certifications in my files; and that I will forward the following notice to such proposed subcontractors (except
where the proposed subcontractors have submitted identical certifications for specific time periods):


Position 6 RD 400-6 (Rev. 12-09)


Form Approved
OMB No. 0575-0018


According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to a collection of information
unless it displays the valid OMB control number.  The valid OMB control number for this information collection is 0575-0018.  The time required to complete this
information collection is estimated to average 10 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering
and maintaining the data needed, and completing and reviewing the collection of information.


I         have,


,


contract is for $50,000 or more and I have 50 or more employees, I also represent that:
If the proposed nonconstruction







NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENTS FOR
CERTIFICATIONS OF NON-SEGREGATED FACILITIES


A certification of Nonsegregated Facilities, as required by the May 9, 1967, order (32F.R. 7439, may 19, 1967) on
Elimination of Segregated Facilities, by the Secretary of Labor, must be submitted prior to the award of a subcontract
exceeding $ 10,000 which is not exempt from the provisions of the Equal Opportunity clause. The certification may be
submitted either for each subcontract or for all subcontracts during a period (i.e., quarterly, semiannually, or annually).


NOTE: The penalty for making false statements in offers is prescribed in 18 U.S.C. 1001.


DATE
(Signature of Bidder or Prospective Contractor)


Address (including Zip Code)
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USDA Position 5 FORM APPROVED
Form RD 400-8 OMB No. 0575-0018


OMB No. 0570-0062(Rev. 06-10)


DATE OF REVIEW STATE
COMPLIANCE REVIEW


COUNTY
(Nondiscrimination by Recipients
of Financial Assistance through
U. S. Department of Agriculture)


SOURCE OF FUNDS CASE NUMBER


DATE LOAN OR GRANT CLOSEDDirect Insured


TYPE OF ASSISTANCE RRH and LH Organization
Housing Preservation Grant


Water and Waste Disposal Loan or Grant
Intermediary Relending Program


RBEG
Grazing Association


Rural Housing Site Loans
RBOG


EO Cooperative
Cooperative Service


B&I Loans
Community Facilities


Other


NAME OF BORROWER ORGANIZATION OR ASSOCIATION


ADDRESS OF BORROWER


I. STATISTICAL INFORMATION


(For the purpose of this report, the term ''PARTICIPANTS'' will be used to describe ''USER,'' "MEMBERS," OCCUPANTS,"
 ''SITE PURCHASER'' OR Potential Users for pre-loan closing compliance reviews, as applicable.)


A(l). PARTICIPANTSPOPULATION
THIS  REVIEW       LAST REVIEW


ETHNICITY No. % No. % No. %


Hispanic or Latino


Not Hispanic or
Latino


TOTAL 100%


MALE


FEMALE


According to the paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a persons is not required to respond to a collection of
information unless it displays a valid OMB control number. The valid OMB control number for this information collection is 0575-0018 and 0570-0062. The
time required to complete this information  collection is estimated to average 8 hours per response, including the time for reviewing instruction, searching
existing data sources, gathering and  maintaining the data needed, and completing and reviewing the collection of information.


1


RMAP







A(2). POPULATION PARTICIPANTS
THIS REVIEW LAST REVIEW


RACE No. % No. % No. %


American Indian/
Alaskan Native


Asian


Black or African
American


Native Hawaiian
or Other Pacific
       Islander


White


TOTAL 100% 100% 100%


Male


Female


A (3).


BOARD OF
DIRECTORSEMPLOYEES


MALE FEMALE FEMALEMALE
ETHNICITY No.No. % % No.No. % No.No. % ETHNICITY %%


Hispanic or
    Latino


Not Hispanic
  or Latino


TOTALTOTAL


Not Hispanic
  or Latino


Hispanic or
    Latino


2







BOARD OF
A (3). cont. DIRECTORSEMPLOYEES


MALE FEMALE FEMALEMALE


RACE No. % No. % No. % RACE % No. %No. % No.


American Indian
Alaskan Native


Asian Asian


Black or African
 American


Native Hawaiian
or Other Pacific
     Islander


White


TOTAL


White


TOTAL


II. APPLICATION INFORMATION (Project, Facility, Complex or Lender)


B(1).
Number of


Number ofNumber ofApplications Received


Applications RejectedApplications ApprovedThis Review Last Review


%% % No.ETHNICITY % No. No.No.


Hispanic or
Latino


Not Hispanic or
Latino


Male


FemaleTOTAL


TOTAL


Black or African
 American


3


American Indian
Alaskan Native


Native Hawaiian
or Other Pacific
     Islander


No. of
Applications Withdrawn


%No.







B (1.) cont. Number of


Number  of Number of
Applications Received


This Review Applications RejectedApplications Approved


%No.%RACE No.%No.%No.


American Indian/
Alaskan Native


Asian


Black or African
American


White


TOTAL


A. Are racial and gender of the participants and the number of employees in proportion to the population percentages?
NOYES


Date of last review:B. Number of participants as of last review:


NOYESC. Are all interested individuals permitted  to file an application (written or otherwise) for participation?


If ''NO'' explain why not:


D. Does or will recipient of financial assistance maintain adequate records on the receipt and disposition of applications, including a
NOYESlist of applicants wishing to become participants?


If ''NO'' what action is being taken to establish adequate records:


If ''YES'' number of applicants wishing to become participants on list


Number on list from minority group


E. Number of applications received from prospective participants since last review: Total


If zero skip to III.


From minority group applicants


TotalF. Number of applications which have been withdrawn since last review:


From minority group applicants


Last Review


Male


Female


TOTAL


4


Number of applications which have been rejected since last review: Total


Native Hawaiian
or Other Pacific
     Islander


...............................................................................................................................................................


.......................................................................................


.........................................................


........................................................................................................


..............................


...............................................................................................................


...............................................................................................................


.........


.........


Number of
Applications Withdrawn


No. %


The list of the applicants will include ethnicity, race, and gender of potential applicants.







G. Number of applications now pending on which no action has been taken: Total
From minority group applicants..


III. LOCATION OF THE FACILITY


A. Does the location of the facility or complex have the effect of denying access to any person on the basis of race, color, national
origin, age, sex, or disability? YES NO


B. Describe the racial makeup of the area surrounding the facility (if area is not the same as population).


IV. USE OF SERVICES AND FACILITIES


YES NOA. Are all participants required to pay the same fees, assessments, and charges per unit for the use of the facilities?


If ''NO'', explain:


B. Explain how charges for services, i.e., rent, connection, and user fees are assessed.


NOYESC. Is the use of the services or the facilities restricted in any manner because of race, color, or national origin?
If ''YES'', explain:


D. Is there evidence that individuals, in a protected class, are provided different services , charged different or higher rate amounts
NOYESthan others?


If ''YES'', explain:


E. List the methods used by the recipient to inform the community of the availability of services or benefits of the facility.
    (newspaper, radio, tv, etc.).


YES NOF. Do these methods reach the minority group population equally with the rest of the community?


G. Are appropriate Equal Opportunity posters conspicuously displayed? (And Justice For All and the Fair Housing poster)
NOYES


H. Do written materials, i.e., ads, pamphlets, brochures, handbooks and manuals, have a nondiscrimination statement, Fair Housing,
NOYESand/or accessibility logo or Equal Opportunity statement?


I.  Describe the efforts of the recipient to attract minorities, females, and persons with disabilities to serve on the advisory board,
     board of directors, or similar boards.


J. Indicate whether the facility is being properly maintained and whether services are provided on a timely basis.


5


..............................................................................................................
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.............................................................................................................................................


..............


.......


........................................................................................................................................................................


...............................


................................................................................







L. If participation is restricted by age of beneficiary, please indicate any Federal statute, or state or local ordinance which may permit
    such restrictions.


M. How does this facility compare-with other similar facilities in the area serving low income beneficiaries which are privately or
     federally financed by other agencies.


Answer N for RRH and LH only:
NOYESN. Does the organization's Operating Rules provide for standard reasons for eviction?


If ''YES,'' specify:


Are these reasons stipulated in the Lease Agreements? NOYES


If not, how are they made known to participants?


V. ACCESSIBILITY REQUIREMENTS (DISABILITY)
(For All Programs Funded By Rural Development)


YES NOA. Does the facility or project have an accessible route through common use areas?


B. Has a self-evaluation for Section 504 of the Rehabilitation Act been conducted and a transition plan developed for all structural
NOYESbarriers?


C. Does this facility or project have a Telecommunication Device for the Deaf (TDD) or participate in a relay service?
NOYES


NOYESIf not, is this part of the self-evaluation and transition plan?


D. Describe reasonable accommodations made by the recipient for making the program accessible to individuals with disabilities.


VI. ACCESSIBILITY REQUIREMENTS FOR RURAL RENTAL HOUSING


A. Does the complex meet the 5% accessibility requirement of 504 of the Rehabilitation Act of 1973 for facilities built after June
NOYES1982?


NOYESB. Are the units occupied by persons with disabilities in need of the special design features?


C. If not, indicate what outreach has been conducted utilizing appropriate organizations and advertising to reach the individuals in
     need of such units.


6
K. Describe any restrictions that may exist on the use of the facility, i.e., no playgrounds for children; restrictions on use by
     minorities, segregated or prohibited by age or disability of tenant or other participants.


................................................


..........................................................................................


................


....................................


.........


........................


....................................







VII. ACCESSIBILITY REQUIREMENTS FOR COMMUNITY FACILITIES
(Health Care Facilities)


A. List methods used by health care providers to communicate with the hearing impaired in the emergency room.


B. List methods used to communicate waivers and consent to treatment requirements to persons with disabilities, including those with
     impaired sensory or speaking skills.


C. Are there restrictions in delivery of services for the treatment of alcohol, drug addiction or other related illnesses?
(Aids, Hepatitis) NOYES


VIII. COMPLEXES AND FACILITIES THAT PROVIDE HOUSING
(Nursing Homes, Retirement Group, Rural Rental)


NOA. Does the facility have an approved Affirmative Fair Housing Marketing Plan?


B. Is there a copy of the most recently approved plan being used and conspicuously posted?


C. Is management meeting the objectives of the plan?


YES


NOYES


NOYES


If not, is there an updated plan in place?


IX. PROGRAMS THAT CREATE EMPLOYMENT


A. Is there evidence that individuals in a protected class are required to meet different employment selection criteria than non-
NOminorities? YES


B. Is there evidence that individuals of a protected class are being terminated in a disproportionate rate than non-minority employees?
NOYES


C. Do recipients that employ fifteen or more persons have a designated person to coordinate its efforts to comply with Section 504 of
NOthe Rehabilitation Act of 1973? YES


D. Has the recipient provided reasonable accommodations to the known physical or mental impairment of employees with
NOYESdisabilities?


X. CONTACTS WITH INDIVIDUALS AFFILIATED WITH THE FACILITY OR COMPLEX


A. List contacts made with a diverse selection of tenants, users, patients, employees, and others affiliated with the facility or complex.
     List by name, race, sex, and disability (if provided).


B. Summarize comments made by the person(s) contacted.
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...........


...........


............


...........


.............


........................................................


............


.........................







XI. COMMUNITY CONTACTS


A. List contacts made with community leaders and organizations representing minorities, females, families with children, and
     individuals with disabilities. Include the date and the method of contact.


B. Summarize comments made by person(s) contacted.


XII. PAST ASSISTANCE FROM RD OR OTHER FEDERAL AGENCY


A. List past loans or other federal financial assistance from other agencies.


NOYESB. Does the recipient have a pending application with RD or another Federal agency?


XIII. CIVIL RIGHTS COMPLIANCE HISTORY
Provide a history of the following:


NOYESA. Compliance Review. Has this recipient had a finding of non-compliance by RD or
     another federal agency?


B. Discrimination Complaints. Has a complaint of prohibited discrimination been filed against this recipient in the past three (3)
NOYESyears?


C. Law Suit. Has a law suit based on prohibited discrimination been filed against this recipient in the past three (3) years? If so,
NOYESdescribe and attach copies of the law suit.


D. Did the recipient take appropriate corrective or remedial action to achieve compliance with civil laws or to resolve any
NOYESdiscrimination complaint cases or law suits?


E. Identify the resources and or contacts used in verifying the recipient's past civil rights compliance history.
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..................
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..................







XIV. CONCLUSIONS


A. Did your review of the records maintained by the association or organization disclose any evidence of discrimination on the
grounds of race, color, national origin, sex, age, or disability in the services or use of the facility? NOYES
If ''YES,'' describe in detail such discrimination:


B. Did your contacts with community leaders, including minority leaders, disclose any evidence of discrimination as to race, color,
NOYESnational origin, sex, age, or disability in the services or use of the facility?


C. Did your observation of this borrower's operations or proposed operations indicate any discrimination on the grounds of race,
NOYEScolor, national origin, sex, age, or disability in the services or use of the facility?


If ''YES,'' describe in detail such discrimination:


D. Comments for other observations or conclusions:


Based upon my observation of this borrower's operation or proposed operation and the attitude of the Governing Body and
Is Not complying with the requirements under Title VI of theIsOfficials it is my opinion that the Recipient


Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Age Discrimination Act of 1975, and Title IX of the
Education Amendments Act of 1972.


COMPLIANCE REVIEW OFFICERDATE


XV. RECIPIENT IS IN NON-COMPLIANCE (Complete only if there is a finding of non-compliance)


A. Sent recipient notice of non-compliance on this date


B. Date of compliance meeting


C. Target date for recipient to voluntarily comply


D. Recipient has complied with all requirements and made all
necessary corrective action by this date


E. Describe all meetings with recipient to achieve compliance.


F. Recipient has refused to voluntarily comply by this date


G. Comments:
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ACH VENDOR/MISCELLANEOUS PAYMENT
ENROLLMENT FORM


OMB No. 1510-0056


This form is used for Automated Clearing House (ACH) payments with an addendum record that contains payment-related
information processed through the Vendor Express Program.  Recipients of these payments should bring this information to
the attention of their financial institution when presenting this form for completion.  See Page 2 for additional instructions.


PRIVACY ACT STATEMENT
The following information is provided to comply with the Privacy Act of 1974 (P.L. 93-579).  All information collected on this form is
required under the provisions of 31 U.S.C. 3322 and 31 CFR 210.  This information will be used by the Treasury Department to transmit
payment data, by electronic means to vendor's financial institution.  Failure to provide the requested information may delay or prevent the
receipt of payments through the Automated Clearing House Payment System.


AGENCY INFORMATION
FEDERAL PROGRAM AGENCY:


AGENCY IDENTIFIER: AGENCY LOCATION CODE (ALC): ACH FORMAT:


CCD+ CTX
ADDRESS:


CONTACT PERSON NAME: TELEPHONE NUMBER (Include Area Code):


ADDITIONAL INFORMATION:


PAYEE / COMPANY INFORMATION
SSN NO. OR TAXPAYER ID NO.:


ADDRESS:


CONTACT PERSON NAME: TELEPHONE NUMBER (Include Area code):


FINANCIAL INSTITUTION INFORMATION
NAME:


ADDRESS:


ACH COORDINATOR NAME: TELEPHONE NUMBER (Include Area code):


NINE-DIGIT ROUTING TRANSIT NUMBER


DEPOSITOR ACCOUNT TITLE:


DEPOSITOR ACCOUNT NUMBER: LOCKBOX NUMBER:


TYPE OF ACCOUNT:
CHECKING SAVINGS LOCKBOX


TELEPHONE NUMBER (Include Area code):SIGNATURE AND TITLE OF AUTHORIZED OFFICIAL:
(Could be the same as ACH Coordinator):


AUTHORIZED FOR LOCAL REPRODUCTION SF 3881 (Rev 2/2003)
Prescribed by Department of Treasury
31 US C 3322;  31 CFR 21 0


NAME







Instructions for Completing SF 3881 Form


1. Agency Information Section - Federal agency prints or types the name and address of the Federal program
agency originating the vendor / miscellaneous payment, agency identifier, agency location code, contact
person name and telephone number of the agency. Also, the appropriate box for ACH format is checked.


2. Payee / Company Information Section - Payee prints or types the name of the payee / company and address
that will receive ACH vendor / miscellaneous payments, social security or taxpayer ID number, and contact
person name and telephone number of the payee / company.  Payee also verifies depositor account number,
account title, and type of account entered by your financial institution in the Financial Institution Information
Section.


3. Financial Institution Information Section - Financial institution prints or types the name and address of the
payee / company's financial institution who will receive the ACH payment, ACH coordinator name and
telephone number, nine-digit routing transit number, depositor (payee / company) account title and account
number.  Also, the box for type of account is checked, and the signature, title, and telephone number of the
appropriate financial institution official are included.


BURDEN ESTIMATE STATEMENT


The estimated average burden associated with this collection of information is 15 minutes per respondent or
recordkeeper, depending on individual circumstances.  Comments concerning the accuracy of this burden
estimate and suggestions for reducing this burden should be directed to the Financial Management Service,
Facilities Management Division, Property and Supply Branch, Room B-101, 3700 East-West Highway,
Hyattsville, MD 20782 and the Office of Management and Budget, Paperwork Reduction Project (1510-0056),
Washington, DC 20503.


Make three copies of form after completing.  Copy 1 is the Agency Copy; copy 2 is the Payee/Company
Copy; and copy 3 is the Financial Institution Copy.
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U.S. DEPARTMENT OF AGRICULTURE


Certification Regarding Debarment, Suspension, Ineligibility
and Voluntary Exclusion - Lower Tier Covered Transactions


This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 7
CFR Part 3017, Section 3017.510, Participants' responsibilities. The regulations were published as Part IV of the
January 30, 1989, Federal Register (pages 4722-4733). Copies of the regulations may be obtained by contacting the
Department of Agriculture agency with which this transaction originated.


(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE)


The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its
principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal department or agency.


(1)


(2) Where the prospective lower tier participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.


Organization Name PR/Award Number or Project Name


Name(s) and Title(s) of Authorized Representative(s)


Signature(s) Date


1
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Instructions for Certification


By signing and submitting this form, the prospective lower tier participant is providing the certification1.
set out on the reverse side in accordance with these instructions.


The certification in this clause is a material representation of fact upon which reliance was placed when2.
this transaction was entered into. If it is later determined that the prospective lower tier participant knowingly
rendered an erroneous certification, in addition to other remedies available to the Federal Government, the
department or agency with which this transaction originated may pursue available remedies, including suspension
and/or debarment.


The prospective lower tier participant shall provide immediate written notice to the person to which this
proposal is submitted if at any time the prospective lower tier participant learns that its certification was erroneous
when submitted or has become erroneous by reason of changed circumstances.


4.            The terms "covered transaction," "debarred," "suspended," "ineligible," '' lower tier covered transaction,''
"participant," "person," "primary covered transaction,'' ''principal," "proposal," and "voluntarily excluded,'' as used in this
clause, have the meanings set out in the Definitions and Coverage sections of rules implementing Executive Order 12549.
You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those regulations.


5.            The prospective lower tier participant agrees by submitting this form that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is
debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless
authorized by the department or agency with which this transaction originated.


            The prospective lower tier participant further agrees by submitting this form that it will include this
clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier
Covered Transactions," without modification, in all lower tier covered transactions and in all solicitations for lower
tier covered transactions.


A participant in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered
transaction, unless it knows that the certification is erroneous. A participant may decide the method and frequency by
which it determines the eligibility of its principals. Each participant may, but is not required to, check the
Nonprocurement List.


Nothing contained in the foregoing shall be construed to require establishment of a system of records
in order to render in good faith the certification required by this clause. The knowledge and information of a
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of
business dealings.


9.           Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred,
ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the
Federal Government, the department or agency with which this transaction originated may pursue available remedies,
including suspension and/or debarment.


2
Form AD-1048 (1/92)
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USDA PLAN REVIEWS 


 


I.   Preliminary Review 


  


 A. Map of town – indicate location of proposed site. 


 B. Outline specifications. 


 C. Preliminary plans: 


 Site plan 


 Floor plans 


 Typical elevation 


 Typical wall section 


D. Photos of site and surrounding area 


E. Environmental issues – indicate floodplains, wetlands, etc. 


 


II. Intermediate Review – May be required depending on the preliminary review findings. 


 


III. Final Review  


 


A. Final specifications signed by the project architect/engineer including all the required 


USDA forms. 


B. Final plans signed by the appropriate project architect and engineer(s). 


C. Soil boring report 


D. Site survey including topographic information at 1’ intervals. 


 E. See page 10 for USDA forms required to be included in the specifications. 


 


IV. Other Reviews 


 


The USDA Architect/Construction Analyst/Specialist will review the plans and specs to 


verify that necessary revisions since the final review have been incorporated into the plans 


and specs or are incorporated by addendum. 


 


Note:  When possible, prior to bidding, the following plan reviews must be completed with a 


copy submitted to the USDA specialist processing the loan: 


 


 A. MN Department of Health, Plumbing Unit plan review. 


 B. Local Official’s plan review.  This includes the Building Official, Fire  


Marshall, City Engineer, Fire Chief or other local reviews that is required. 


C. Buildings which contain an operation which must be licensed by the state (hospital, 


nursing home, day care facility, etc.) must be reviewed by the State Building Code 


Division in St. Paul. 


 


 


FORMS TO BE INCLUDED IN CF OWNER/ARCHITECT AGREEMENT 


 


1. AIA B101-2007 “Standard Form of Agreement between Owner and Architect with 


Standard Form of Architect’s Services” 


 


2. RD MN 1942-A, Guide 27, Attachment 1 (4/2011) “Attachment to AIA B101-2007” 


 


3. AD -1048, Certification Regarding Debarment, Suspension, Ineligibility and 


Voluntary Exclusion - Lower Tier Covered Transactions 
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SURVEY 


 


A land survey is required for all projects involving new construction and must include the following 


information: 


 


1. Boundary delineation with a signature of a registered land surveyor. 


2. Topographical representation in one foot (300 mm) increments 


3. Utility information relative to” 


 Sewers – type, size and location 


 Water – main location and size 


 Gas service location 


 Electric service location and transformer location 


 Telephone equipment location 


4. Location and description of all easements; utility, drainage, right-of-ways, set-backs, etc. 


5. Location and description of all structures on the site; building, foundations, basements, 


slabs, retaining walls, cisterns, septic tanks, above and below ground storage tanks, etc. 


6. Location and identification of all trees with a trunk size of 3” (76 mm) or greater in 


diameter. 


7. Description of all surrounding highways, streets, alleys, sidewalks, railroads, traffic 


direction and restrictions, etc. 


8. Narrative description of any unusual and/or prominent site features or surrounding site 


features including neighboring structures, wetlands, floodplains, drainage ditches or 


swales, noise or pollution producing facilities, etc. 


 


 


SOIL BORINGS 


 


Soil boring information from a commercial soil testing company is required for all projects involving 


new construction and must contain the following: 


 


1. Test borings must be a minimum depth of 15’ (4.6 m). 


2. Test borings must contain a soil classification along with a brief narrative describing their 


characteristics. 


3. Test borings must have an indication of bearing capacity, preferably by the standard 


penetration test. 


4. Test boring information must contain a map indicating relative location of the borings to 


the building.  Borings must be within the boundary of the proposed construction. 


5. Test borings report must contain a brief narrative describing anticipated footing and 


foundation problems or conditions along with a recommended minimum bearing capacity 


and foundation design. 


6. Reports for construction that include asphalt or concrete drives or parking areas, shall 


include design recommendations based upon tests taken in those areas. 


 


A soil boring must be taken for every 3000 square ft. (280 m
2
) increment of the total area covered by 


the building.  Provide a minimum of two per building within the building location. Provide additional 


borings as needed when previous structures have been located on the site or borings indicate 


inconsistent results. 
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SITE PLANNING REQUIREMENTS 


 


1. Adequate parking shall be provided on site to meet the needs of the building occupants and visitors.  


Provide the required number of accessible parking spaces with at least one meeting the van-accessible 


requirements. 


 


2. When a sidewalk is located at the front of parking spaces and cars may overhang the curb, the walk 


must be at least 6’ (1800 mm) wide to maintain a clear walkway at least 36” wide. 


 


3. Dumpsters and recycling containers shall be screened from public view. 


 


4. Finished grade must slope away from the building 6” in the first 10’.  See accessibility requirements 


on page 6 for slopes of walks, stoops, etc. 


 


5. Down spouts must be located to avoid drainage of water across sidewalks. 


 


6. Provide a landscaping plan with the final plans.  Avoid Landscaping allowances.  If the owner plans 


to complete the landscaping, a plan and schedule (signed by the owner) for completing the work 


would be required.  Utilize native prairie grasses to minimize lawn areas if possible. 


 


7. Standing water on the site is not permitted.  The minimum slope of paved areas is 1% and the 


minimum slope of lawn areas is 2%. 


 


8. Where possible, special emphasis should be placed on visual screening of parking lots with berms, 


landscaping materials, etc.  


  


9. Provide a temporary construction sign as shown below.  The sign shall be professionally designed and 


lettered, of sturdy construction and permanently installed within 30 days of the Notice to Proceed and 


prior to first pay request.  Sign shall remain in place until the final inspection is completed. 
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General Design Requirements 


 


1. The facility shall be designed to meet the needs of the occupants and serve the purpose for which it is 


constructed.  The design shall be modest, energy efficient, and utilize low maintenance materials.  


Heating, ventilation and air conditioning systems shall be the most fuel efficient system that is 


economically feasible over the life of the system.  Materials and products made from recycled 


materials shall be considered for use where practicable. 


 


2. All buildings shall meet or exceed the requirements of the MN State Energy Code. Consider building 


orientation, wind direction, roof overhangs, and passive solar techniques to develop as energy 


efficient design as life cycle costs indicate as being economically feasible. Windows should be at 


least double low “e” glass with argon gas.   


 


3. Install outdoor boiler reset and cutoffs, and provide timer controls for exterior lighting, interior 


lighting, ventilation, circulating pumps, etc. to reduce energy consumption where possible. 


 


4. Interior vapor barriers at walls and ceiling shall be carefully sealed around electrical boxes, wires, 


pipes, ducts, etc. to prevent air leakage into wall cavity or attic space. 


 


5. For energy conservation and comfort of interior spaces, provide a vestibule at all public entrances 


which may be used on a daily basis. 


 


6. In assisted living units, provide a cove heater with wall thermostat in each unit bathroom. 


 


7. To assist in the control of interior humidity within assisted living dwelling units, if no central 


ventilation system in the units is provided, bath and kitchen exhaust fans must be ducted to the 


exterior.  Ducts located within attics shall be entirely insulated.  The last 6’ (1800 mm) of horizontal 


ducts within joist spaces must be insulated and sloped down to the exterior wall louver.  Back-draft 


dampers shall be provided in exterior wall and roof caps. 


 


8. Combustion furnaces must have the required supply of combustion air from the outside.  Mechanical 


rooms must also be ventilated per code to prevent overheating of the room. 


 


9. Locate bathtubs so that the necessary access panel to the tub plumbing will not occur in a rated wall. 


 


10. All wood in contact with concrete shall be pressure treated wood. 


 


11. Roof trusses on residential buildings shall be designed for 40 pound (18 kg) live load state wide.  


Non-residential buildings to comply with MN state code requirements for the area in which the 


building is located.  Truss designs to be certified by an engineer licensed in MN. 


 


12. In assisted living facilities, the living/dining windows should allow visibility to the exterior from a 


seated position. 


 


13. Plans and specifications should be carefully reviewed to remove redundancy or confusion.  Minimize 


the number of sheets of plans and specification without sacrificing clarity.  Print specifications 


“duplex” to save paper and minimize weight. 
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ACCESSIBILITY REQUIREMENTS 


 


 


1. Buildings shall comply with the following standards.  The more stringent shall apply. 


 


 Uniform Federal Accessibility Standards (UFAS) 


 Americans with Disabilities Act (ADA) 


 Minnesota Accessibility Code 


 


2. In order to allow for some minor construction tolerances in the field, the slopes of items on the 


accessible route should be designed to be slightly less than the maximum slopes indicated below: 


 Accessible parking spaces, access aisles, and driveways at drop-off locations – 2% 


 Curb cuts and side slopes of curb cuts – 8.33% 


 Sidewalks – 5% in direction of travel, 2% cross slope 


 Entry stoops – 2% 


 Interior ramps – 8.33% 


The slopes of the above items may be verified with a digital level.  Those items which exceed the 


maximums will not be accepted. 


 


3. Provide at least one van-accessible parking space.  An 11’ parking space adjacent to a 5’ access aisle 


is recommended.  An 8’ parking space and 8’ access aisle may also be accepted.  The sign shall 


indicate “van-accessible”. 


 


4. In fully accessible living unit bathrooms, provide a roll-in shower stall with required grab bars and 


seat.  Maximum threshold height at shower is ½”. 


 


5. In facilities where residential laundry equipment is provided, at least one of the washing machines 


must be front loading. 


 


6. Specific details showing the method of connecting on-grade sidewalks to entry stoops on frost 


footings are needed to deal with the potential problem of frost action or settling of the walk.  


 


7. At accessible entrances, the maximum threshold height is ½” if beveled.  This requires the entry stoop 


elevation to be flush with the building floor elevation to accommodate a low threshold. 
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BIDDING PROCEDURES 


 


1. The final plans and specifications are to be made available to USDA for review by the USDA 


Architect prior to authorization to bid.  The USDA Specialist will inform the owner in writing when 


bidding is authorized. 


 


2. All projects will be bid and constructed under one combined contract between the owner and the 


general contractor.  All interested qualified bidders must be given an opportunity to bid.  The project 


architect must be in charge of the plan distribution and bid opening.   


 


3. Plans and specifications should be provided to all Builders’ Exchanges serving the area, “Dodge 


Reports”, and the “Construction Bulletin”.  Owners may wish to advertise in local papers to inform 


local contractors of the proposed project. 


 


4. Plans and specifications are to be at all Builders’ Exchanges listed in the Advertisement for Bids at 


least 21 days prior to the bid date.  Addendums should be provided to all plan holders at least 3 days 


prior to bid date. 


 


5. The project architect shall set a reasonable length of construction time on the bid form (RD 1942-A, 


Guide 19, Attachment 3) in the specifications.  The time should allow for approximately 30 days 


more than the expected length of construction. 


 


6. The project architect in consultation with the owner shall specify the amount of liquidated damages 


on the bid form (RD 1942-A, Guide 19, Attachment 3) and also on the USDA attachment to the AIA 


Agreement between Owner and Contractor (RD 1942-A, Guide 27, Attachment 3).  Liquidated 


damages will be specified to cover the owner’s expected actual costs incurred due to construction not 


being completed on schedule such as daily interest costs, additional architect/engineer inspection fees, 


etc. 


 


7. If alternate bids are desired, they should be listed as add alternates in the order they would be selected 


if funds allow.  The less costly system should be the base bid.  USDA concurrence on the selection of 


alternates should be obtained prior to preparing the contracts for execution. 


 


8. After the bid opening, the architect shall make a written recommendation to the owner on the 


selection of the low bidder.  A copy of this letter along with the low bidders bid documents indicated 


by “B” on page 10 shall be submitted to the USDA Specialist for review.  


 


9. Once owner, architect, and USDA are in agreement, the Notice of Award (RD 1942-A, Guide 19, 


Attachment 7) can be issued to the successful bidder.   


 


10. The project architect will then prepare 4 original sets of the Contract between the owner and 


contractor including the items indicated by “C” on page 9 plus the contractor’s insurance documents.  


After execution of the contract by the owner and contractor and concurrence by the owner’s attorney 


(RD 1942-A, Guide 18, Page 7), the 4 sets of contracts are submitted to the USDA Specialist for 


USDA concurrence.  The four sets are then distributed to the owner, contractor, project architect, and 


USDA.  (Note:  Bonds must be on USDA Forms listed on page 10.) 


 


11. Once the contracts have been fully executed at noted above, the Pre-construction Conference can be 


scheduled.  The owner may then issue the Notice to Proceed to the contractor. 
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PRECONSTRUCTION CONFERENCE 


 


 


1. To be attended by: 


 


a. Owner(s) 


b. Contractor 


c. Architect 


d. Specialist 


e. Architect/Construction Analyst/Specialist 


 


2. Discussion will include: 


 


a. Changes in plans and specifications since final plan review. 


b. Addendums and alternates 


c. Insurance and bonds 


d. Environmental mitigation required 


e. Contractor’s responsibility 


f. Architect’s responsibility 


g. Processing of pay requests and change orders 


h. Review of subcontractors, suppliers, and project schedule 


i. Owner’s responsibility 


j. USDA Architect/Construction Analyst/Specialist duties 


 


3. A total of 6 sets of plans and specifications are needed at the 


preconstruction conference.  Additional sets of plans and specs may be 


requested by the owner and/or contractor.  The front page of four sets 


of the Plans and the accompanying specifications will be signed by the 


Owner, Contractor, Architect, and USDA Representative.  These plans 


are to be distributed to the following persons:   
 


a. Owner (signed set) 


b. Contractor (signed set) 


c. Architect (signed set) 


d. USDA Specialist (signed set) 


e. USDA Architect/Construction Analyst/Specialist 


f. USDA State Office 
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MISCELLANEOUS REQUIREMENTS 


 


 


1. Requests to use Construction Management services are typically not approved.  Submission of 


information and justification to the USDA National Office for their review is required.  If 


approved, the Construction Manager must become the General Contractor and provide one fixed 


price contract to the owner including payment and performance bonds. 


 


2. AIA G704, Certificate of Substantial Completion, should be completed by the architect, 


contractor, and owner at the time of substantial completion with a copy to the USDA Specialist.  


The number of days to complete the punch list items shall be specified on G 704. 


 


3. In addition to the project architect, the mechanical and electrical engineers should attend the 


substantial completion inspection to verify compliance with plans and specifications. 


 


4. HUD Material Specification Requirements apply to USDA financed assisted living facilities. 


 
  


Verify that specified products comply with the following Use of Materials Bulletins 
http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/  or ASTM standards: 


 CONCRETE ROOFING TILE  um17e    http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um17e.pdf 


  GRADE MARKING OF LUMBER   um38j    http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um38j.pdf 


Canadian Mill Service Association 


http://www.cwc.ca/SearchResults.htm?Language=EN&Query=mill%20service%20association 


  PLYWOOD AND OTHER PERFORMANCE RATED WOOD-BASED STRUCTURAL-USE PANELS   um40c    


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um40c.pdf 
RADCO, Inc.    http://www.radcoinc.com/ 


Timber Products Inspection, Inc.    http://www.tpinspection.com// 


  CARPET   um44d http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um44d.pdf 


  PRESSURE-TREATED LUMBER AND PLYWOOD   um48    


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um48.pdf 


  WOOD FINISH DOORS   um52a    http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um52a.pdf 


  ACRYLIC PLASTIC SHEETS AND GLAZING   um58a    http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um58a.pdf 


  CONSTRUCTION ADHESIVES FOR WOOD FLOOR SYSTEMS   um60a    


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um60a.pdf 
RADCO, Inc.    http://www.radcoinc.com/ 


Akron Rubber http://www.ardl.com/ 


  FACTORY-APPLIED LAMINATE ROOFING SYSTEMS BASED ON CHIOROSULFONATED 
um62a      http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um62a.pdf  


  CONTROLLED DENSITY CELLULAR CONCRETE FLOOR FILL 
um65   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um65.pdf    


  POLYCARBONATE PLASTIC SHEETS FOR GLAZING 
um67   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um67.pdf 


 PARTICLEBOARD INTERIOR STATE TREADS um70b   


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um70b.pdf 


NIST Page on Composite Panel Association   http://ts.nist.gov/Standards/scopes/1004180.htm 


  CARPET CUSHION   um72a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um72a.pdf   


Associated Laboratories, Inc.   http://www.nahbrc.org/ 



http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um17e.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um38j.pdf

http://www.cwc.ca/SearchResults.htm?Language=EN&Query=mill%20service%20association

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um40c.pdf

RADCO,%20Inc.

http://www.radcoinc.com/

http://www.hud.gov/utilities/intercept.cfm?http://www.tpinspection.com//

http://www.tpinspection.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um44d.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um48.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um52a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um58a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um60a.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.radcoinc.com/

http://www.radcoinc.com/

http://www.hud.gov/utilities/intercept.cfm?http://www.ardl.com/

http://www.ardl.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um62a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um65.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um67.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um70b.pdf

http://www.hud.gov/utilities/intercept.cfm?http://ts.nist.gov/Standards/scopes/1004180.htm

http://ts.nist.gov/Standards/scopes/1004180.htm

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um72a.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.associatedlabs.org/

http://www.nahbrc.org/
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 PLASTIC BATHROOM FIXTURES   um73a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um73a.pdf  


RADCO, Inc.   http://www.radcoinc.com/  


  THERMAL INSULATION, UREA-BASED, FOAMED IN PLACE   um74   


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um74.pdf    


  CHLORINATED POLY (VINYL-CHLORIDE) CPVC AND POLYBUTHLENE (PB) HOT AND COLD 
um76   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um76.pdf    


  CAST IRON SANITARY DRAINAGE SYSTEM WITH HUBLESS PIPE AND FITTINGS 
um77a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um77a.pdf 


  POLYETHYLENE (PE), ACRYLONITRILE - BUTADIENE - STYRENE (ABS), POLY (VINYL 
um78   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um78.pdf 


  ACRYLONITRILE-BUTADIENE-STYRENE (ABS) AND POLY (VINYL CHLORIDE) (PVC) PLASTIC 
um79a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um79a.pdf 


  SPRAY APPLIED CELLULOSIC THERMAL INSULATION 
um80   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um80.pdf 


  SEALED INSULATING GLASS UNITS 
um82a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um82a.pdf   


Architectural Testing, Inc.   http://www.testati.com/  


  SOLID FUEL TYPE ROOM HEATERS AND FIREPLACE STOVES 
um84   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um84.pdf 


 


International Conference of Building Officials   http://www.iccsafe.org/ 
OMNI    http://www.omni-test.com/ 


Underwriters Laboratories, Inc.  http://www.ul.com/  


  EXTERIOR INSULATED STEEL DOOR SYSTEMS 
um89   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um89.pdf 


 


Southwest Research Institute, Inc.    http://www.swri.org/ 


  SOLAR WATER HEATING SYSTEMS 
um100   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um100.pdf 


 


Solar Rating & Certification, Inc.    http://www.solar-rating.org/ 


  EXTERIOR WALL INSULATION AND FINISH SYSTEMS 
um101   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um101.pdf 
 


RADCO, Inc.    http://www.radcoinc.com/ 


  FENESTRATION PRODUCTS (WINDOWS AND DOORS) 
um111  http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um111.pdf 


National Association of Home Builders   http://www.nahb.org/  


Architectural Testing, Inc   http://www.testati.com/ 


   


 


5. Provide a storage tube secured to the wall in the mechanical room for on-site storage of one set 


of plans and specifications.  These plans shall indicate any revisions made during construction 


to reflect the “as built” condition. 


 


6. Two operation and maintenance manuals for all mechanical and electrical equipment shall be 


prepared by the project engineer and one copy shall be permanently located in the mechanical 


room and one copy given to the owner.  All controls, valves, thermostats, etc. shall be labeled 


as to the proper setting.  If seasonal adjustments are necessary, they shall be clearly described 


on the label and in the manual. 


 



http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um73a.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.radcoinc.com/

http://www.radcoinc.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um74.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um76.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um77a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um78.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um79a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um80.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um82a.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.testati.com/

http://www.testati.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um84.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.iccsafe.org/

http://www.iccsafe.org/

http://www.hud.gov/utilities/intercept.cfm?http://www.omni-test.com/

http://www.omni-test.com/

http://www.hud.gov/utilities/intercept.cfm?http://www.ul.com/

http://www.ul.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um89.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.swri.org/

http://www.swri.org/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um100.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.solar-rating.org/

http://www.solar-rating.org/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um101.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.radcoinc.com/

http://www.radcoinc.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um111.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.nahb.org/

http://www.nahb.org/

http://www.hud.gov/utilities/intercept.cfm?http://www.testati.com/

http://www.testati.com/
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FORMS TO BE INCLUDED IN CF SPECIFICATIONS 


 


B = These items to be submitted by each bidder as the Bid. 


C = These items to be bound together with the contractor’s insurance as the Contract 


 


1. RD 1942-A, Guide 19, Attachment 1, (1-15-79)  “Advertisement for Bids” 


 


2. AIA A701-1997  “Instructions to Bidders” 


 


3. RD 1942-A, Guide 27, Attachment 2, (8-26-98)  “Attachment to AIA Document A701-1997 


 


B    4. RD 1942-A, Guide 19, Attachment 3, (1-15-79) “Bid” 


 


B   5. RD 1942-A, Guide 19, Attachment 4, (1-15-79) “Bid Bond” 


 


B   6. RD 1940-Q, Exhibit A-1, (8-21-91) “Lobbying Certification” 


 


B   7. RD Form 400-6, (Rev 4-00) “Compliance Statement” 


 


B   8. AD-1048 (1-92) “Certification Regarding Debarment, Suspension, Ineligibility and  


Voluntary Exclusion” 


 


9. AIA A201-2007 “General Conditions for the Contract for Construction” 


 


10. RD 1942-A, Guide 27, Attachment 4, (4/2011)  “Attachment to AIA Document A201-2007” 


 


11. RD 1901-E, Exhibit D, (Rev 4/2011)  “Goals and Timetables for Minorities and Women” 


 


12. RD 1942-A, Guide 19, Attachment 7, (1-15-79)  “Notice of Award” 


 


C   15. AIA A101-2007 “Standard Form of Agreement between Owner and Contractor” 


 


C   16. RD 1942-A, Guide 27, Attachment 3, (4/2011) “Attachment to AIA Document A101-2007” 


 


C   17. RD 1942-A, Guide 19, Attachment 6, (5-23-79) “Payment Bond” 


 


C   18. RD 1942-A, Guide 19, Attachment 5, (5-23-79) “Performance Bond” 


 


C   19. RD 1942-A, Guide 18, Page 7, (2-19-86) “Certificate of Owner’s Attorney” 


 


20.    RD 1942-A, Guide 19, Attachment 8, (1-28-81) “Notice to Proceed” 


 


21.    RD Form 1924-18, (6-97)  “Partial Payment Estimate” 


 


22.    RD Form 1924-7, (2-97)  “Change Order” 


 


23.   Construction Sign for USDA Projects 


 


 








RECORD OF PRE-CONSTRUCTION CONFERENCE 
MN 1942-A Guide 13 
(Rev. 4-09)                                                                                                                                  DATE: 
_________________________________________________________________________________________________ 
NAME OF OWNER        
__________________________________________________________________________________________________________________________________________ 
NAME OF ARCHITECT / ENGINEER (Firm)       
__________________________________________________________________________________________________________________________________________ 
NAME OF CONTRACTOR (Firm)       
__________________________________________________________________________________________________________________________________________ 
LOCATION OF CONFERENCE                                           
 


 
__________________________________________________________________________________________________________________________________________ 
1.  Official Representatives:  
 
     OWNER:       ARCHITECT / ENGINEER 
 
 
     CONTRACTOR       RURAL DEVELOPMENT 
 
2.   Responsibilities of Consulting Architect / Engineer:  
The architect / engineer administers the contract,  AIA Document A101, Standard Form of Agreement Between Owner and Contractor 
Provides observation services and provides copies of the reports to Rural Development.  Reviews and approves / rejects shop 
drawings, progress schedules and partial payment requests. The architect / engineer Interprets project plans and specifications.  
Inspects construction and performs services per agreement between the owner and architect / engineer.  Certifies contractor's payment 
requests, prepares change orders as required, certifies construction compliance with plans, specifications and building codes, provides 
certificate of substantial completion.  Provides final inspection and inspects to confirm completion of "punch list" items.  Performs 
"eleventh month" warrantee inspection with Rural Development representative and provides list of repairs covered by contractor's 
guarantee. 
As necessary during construction, the architect / engineer's consultant(s) (mechanical, electrical, plumbing, and civil, etc.) will visit the 
construction site to determine compliance with the accepted plans.  Architect / engineer shall provide copies of inspection reports and 
minutes of progress meetings to Rural Development CF Specialist and the RD State Architect / Engineer checked below.  
 


Area Specialist                                     ph/fax                      
Area Office address                             cell                    Area Specialist’s email address 


 
Mark Ryan, State Architect  651 602 7829 ph 
375 Jackson Street, Suite 410 651 602 7826 fax             mark.ryan@mn.usda.gov   
St. Paul, MN  55101   


 
3. Responsibilities of Owner:  Make inspections with contractors, architect / engineer and Rural Development.  Initiate, review and 


Approve / reject change orders and partial payment estimates and forward same to Rural Development Area Office for review.   
NOTES:   --------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
                --------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
 
4.   Responsibilities of Rural Development Representatives:  (Must see that approval conditions are observed and represents the 
 Government's Interest) 
To observe and monitor the project construction to protect the Government's interest.  Will review and approve all change orders, 
accept or reject partial payment estimates, make periodic, pre-final and final inspections with contractor and observing architect / 
engineer.  Where deficiencies are noted during inspections, the means and methods of correction remain the responsibility of the 
project architect / engineer, owner and contractor.  Where local or state agencies provide inspections of construction, a final inspection 
of the project will be made by these agencies prior to Rural Development's final inspection and acceptance of the project. 
NOTES: ___________________________________________________________________________________________________ 
              ___________________________________________________________________________________________________               
5.   Responsibilities of Contractor: (Review contract terms) 
Complete the project construction in full compliance with plans, specifications and contract documents.  Superintendent to keep a daily 
log of general accomplishments, any accidents or events that may cause a delay, including weather related items.  Contractor carries 
out construction in accordance with the contract, plans, specifications and all applicable codes.  Rural Development accepted plans 
shall be kept on site along with copies of all tests and reports.  If conflicts arise between Rural Development accepted plans and 
requirements of other agencies, the more restrictive will apply. Contractor shall obtain permits as required by contract with owner. 
Contractor calls for inspections as required by local or state agencies and Rural Development.  Prepares and maintains progress 
charts, prepares and installs project sign and furnishes location survey prior to first construction draw.  The contractor shall attend all 
progress meetings, final inspection and the "eleventh month" warrantee inspection. 
NOTES: __________________________________________________________________________________________________ 
              __________________________________________________________________________________________________ 
               
6.   Responsibilities of Any Other Agencies Contributing to the Project:  (Consider Interim Lender) 
NOTES: __________________________________________________________________________________________________ 
              __________________________________________________________________________________________________ 
 
 







7.   General Discussion of Construction Contract: 
Alternative Specifications: __________________________________________________________________________  
Initiating Construction:  (Notice to Proceed) ____________________________________________________________ 
 
The Notice to Proceed shall be issued after the interim loan closing, the pre-construction conference and when the owner, interim 
lender and Rural Development give their consent. 
Completion Time for the Contract: (Does everyone understand contract requirements and method of computing?) 
The construction period will be as specified in the contract, beginning in accordance with the "notice to proceed".   
(               Days) 
 
Liquidated Damages: At substantial completion _________________ Liquidated Damages are specified in the contract at the rate of ($             
per day). At final completion _________________ Liquidated Damages are specified in the contract at the rate of ($             per day). 
 
Request for Extension of Contract Time: _______________________________________________________________ 
Extensions of the contract time must conform to the General Conditions of the Contract and be requested as a change order with Rural 
Development concurrence.  Records supporting conditions contributing to the need for a time extension must be submitted along with 
the change order. 
 
Procedures for Making Partial Payments: 
Rural Development Form FmHA 1924-18, Partial Payment Estimate is prepared by the contractor, reviewed and approved by the 
project architect, reviewed and approved by the owner and then submitted to Rural Development for review and disposition.  The 
interim lender shall not disburse funds without the approval of all parties. A minimum of six (6) copies of all Pay Requests shall be 
provided, with original signatures of all parties on all copies. 
 
Guarantee on completed Work:  (Materials, Installed Equipment, Workmanship, Etc.) 
Contractor shall guarantee work, equipment, materials and workmanship for a minimum of one (1) year from date of substantial 
completion or for longer periods as required by specifications, special manufacturer's warrantees, or as governed by state law in the 
state in which the construction is located.  
 
Other Requirements of the Contract and Specifications which Deserve Special Discussion by All Parties: All insurance requirements are 
to be met prior to Rural Development approval of the contract.  Written evidence shall be presented that materials and labor are paid 
for, prior to final payment to the contractor.  The Rural Development Office and RD State Architect / Engineer shall be notified two 
weeks in advance for the pre-drywall, pre-final and final observation visits. 
NOTES: __________________________________________________________________________________________________ 
              __________________________________________________________________________________________________ 
8. Contractor's Schedule 
 Analyze work schedule in sufficient detail to enable the architect / engineer to plan his operations. (Consideration must be given to 
needs of Association and the planned operations of other contractors.) 
 
Prior to the first partial payment, the contractor shall submit a construction progress schedule showing the order in which he / she 
proposes to carry out the work, including the dates on which the work will start  and estimated date of completion of each phase of the 
construction.  Contractor's plans for delivering Materials to project site: (Protection and Storage of materials.) 
Any stored materials are to be paid for, title passed to owner and adequately insured.  The contractor must provide any additional 
space for storage of materials and equipment, and protection for same at his / her own expense.  Materials and equipment must be 
stored on site or in a bonded warehouse to be eligible for payment 
NOTES: __________________________________________________________________________________________________ 
              __________________________________________________________________________________________________ 
 9. Sub Contracts:   
Prior to commencement of work contractors shall submit a list of sub-contractors to the owner and Rural Development for approval.  
Subsequently, the list shall be updated with the names of any replacement or additional sub-contractors prior to their being used on the 
project.  All applicable conditions of the contract shall apply to sub-contractors. 
NOTES: __________________________________________________________________________________________________ 
              __________________________________________________________________________________________________ 
10. Status of Materials or equipment furnished by Owner: 
A.  Schedule of future deliveries: 
B.  Procedures to be adopted by contractor in accounting for and storage of such materials: 
Contractor shall submit information to determine the net change in quantities with each draw request. 
NOTES: __________________________________________________________________________________________________ 
              __________________________________________________________________________________________________ 
11 Change Orders: 
Prior to implementing any changes that change the scope or cost of the project, the contractor must submit properly executed change 
orders to Rural Development for review and acceptance, using Rural Development, FmHA Form 1924-7.  Rural Development will 
review the approved/rejected change order prior to implementation (within 10 days) of the work.  The Architect may issue "field orders" 
or "supplemental instructions" to contractor to clarify or correct conditions during the course of construction.  Rural Development shall 
be copied on such field modifications.  When such changes affect cost, or materially affect design, they shall be processed through a 
change order with Rural Development concurrence. 
 
All change orders shall be submitted in a timely manner for Rural Development review.  The change orders shall be accompanied by 
complete written justification and supporting documentation to verify cost and adequacy  of the substituted system or material along 







with Rural Development, FmHA Form 1924-25.(if required)  Dependent on conditions, the supporting documentation will include "cut 
sheets," materials invoices, subcontractor quotes and  profit and overhead paid to the General Contractor.   
Changes relating to Code changes may need to be reviewed by appropriate approving officials prior to submittal to Rural Development.  
 
A minimum of six (6) copies of all Change Orders shall be provided, with original signatures of all parties on all copies. 
In extreme situations, should it become necessary to process a change in the field prior to obtaining a change order approval, it will be 
done only when work will be delayed or health/safety issues require action.  In these cases, the architect/engineer will provide 
notification to Rural Development via FAX, or other timely communication, in order to determine acceptability of the proposed work. 
NOTES: __________________________________________________________________________________________________ 
              __________________________________________________________________________________________________ 
12. Staking of Work:  
The contractor shall lay out his work from the architect / engineer's established base lines and benchmarks as indicated on the site 
drawings.  He is responsible for all measurements.  Complex designs should be laid out by a licensed engineer or licensed land 
surveyor.   
13. Project  Inspection  
Functions of consulting architect / engineer, including records and reports: The observing architect / engineer shall make periodic 
observations to insure the construction conforms to accepted contractual documents.  A copy of observation reports shall be submitted 
to the Rural Development Loan Specialist and RD State Architect / Engineer. 
Responsibilities of Owner: 
Make periodic observations with the architect / engineer and Rural Development throughout the period of project construction to 
determine conformity of construction to accepted contract documents. At a minimum, attendance at the pre-final and final  
Inspection(s) are expected.  
Responsibilities of Rural Development: 
Make periodic, pre-final and final observations solely to protect the interest of the Government. 
All state and local regulations must be complied with in accordance with contract documents. 
NOTES: _________________________________________________________________________________________________  
              _________________________________________________________________________________________________      
14. Final acceptance of work: 
All testing required shall be done at the contractor's expense.  The observing architect / engineer and Rural Development will determine 
if the work is acceptable under the terms of the contract and that the contract has been fully performed.  All wavier of liens shall be 
submitted prior to final payment. 
15. Labor Requirements: 
A.  Equal Employment Opportunity Requirements:_______________________________________________________ 
All posters must be displayed at the job site in a manner whereby they can be viewed at any time.  Any contractor or subcontractor, 
whose contract exceeds $10,000.00, must comply with Rural Development, FmHA Form 400-6 (Compliance Statement) 
B.  Davis-Bacon Act: May be applicable if Federal grant funds are provided. 
C.  Other Federal Requirements: 
D.  State and Local Requirements: The construction must comply with all state and local ordinances and building codes. The contractor 
will not discriminate against any employee or applicant for employment for reason of race, color, religion, sex or national origin. 
16. Rights-of Way and Easements: 
A.  Explain any portion of project not available to contractor:_______________________________________________________ 
17.   Coordination with Railroads, Highway Departments and other Organizations: 
Coordination with any transportation agency is the responsibility of the contractor. 
18. Placement of Project signs and Posters:  
Contractor is responsible for erecting and maintaining the construction sign in accordance with the plans and specifications.  The 
project sign must be installed prior to payment of the first partial payment request. 
19.  Handling Disputes: 
The consulting architect / engineer shall interpret plans and specifications and assist in resolving differences. 
 
 
Misc._______________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________ 
 
 
 
_____________________________________                                                  ______________________________________ 
(Owner’s Representative)                                                                                 (Contractor’s Representative)  
 
 
 
_____________________________________                                                  _______________________________________ 
(Rural Development Representative)                                                               (Architect’s Representative)  
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ATTACHMENT TO AIA DOCUMENT B101-2007, Standard Form of Agreement Between Owner 
and Architect  
 
The provisions of this Attachment shall delete, modify and supplement the 
provisions contained in the "Standard Form of Agreement Between Owner and 
Architect,” AIA Document B101-2007.  The provisions contained in this 
Attachment will supersede any conflicting provisions of the AIA Document.  The 
term "Agency,” as used in this Attachment, shall mean the United States of 
America, acting through the United States Department of Agriculture. 
 
ARTICLE 3,  SCOPE OF ARCHITECT’S BASIC SERVICES 
 


Add the words "and concurrence by the Agency" after “Owner’s approval" 
in subparagraph 3.2.5, subparagraph 3.3.1 and subparagraph 3.4.1. 
 
Delete subparagraphs 3.2.6 and 3.2.7 
Add the following subparagraphs: 


 
3.2.6.  The Architect shall provide the Owner with the appropriate 
documentation showing the Schematic Design and the estimated Project 
cost to the Owner to seek the concurrence of the Agency.  When the 
Owner has accepted and the Agency has concurred on the Schematic 
Design studies and estimated Project cost, the project Architect may 
be authorized to proceed with the Design Development Documents. 


 
3.2.7.  The Architect shall attend conferences with the Owner, 
representatives of the Agency and other interested parties as may be 
reasonably necessary. 
 


3.4  CONSTRUCTION DOCUMENTS PHASE SERVICES 
 
3.4.6  The Architect shall certify in writing, to the best of the 
Architect's knowledge, information and belief, that the Drawings and 
Specifications are in conformance with the applicable development 
standard, as defined in Agency regulations furnished by the Owner 
under subparagraph 5.1. 


 
3.4.7  Prior to advertisement for bids, the Architect shall 
provide_____sets of Construction Documents for use by the Owner, the 
Agency and the appropriate Federal, State and local agencies from 
whom approval of the Project must be obtained.  The reproduction 
cost of such Construction Documents shall be included in the 
compensation paid to the Architect, not withstanding subparagraph 
11.8.  The Owner shall obtain Agency concurrence with the 
Construction Documents, estimated Project costs, and authorization 
to proceed in writing prior to advertisement for bids. 
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3.5  BIDDING OR NEGOTIATING PHASE SERVICES 


 
Add the following subparagraph to 3.5.2.2: 
 
.6  furnishing additional copies of the Construction Documents as 


requested by the prospective bidders, and other interested 
parties, and may charge them a reasonable cost for such copies. 


 
  3.6  CONSTRUCTION PHASE SERVICES 
 


Add the following to subparagraph 3.6.1.1 after the words "Contract 
for Construction": "and the conditions of RD Instruction 1942-A, 
Guide 27, Attachment 4". 


  
Delete the first sentence of subparagraph 3.6.1.2 and substitute the 
following: 


 
3.6.1.2  The Architect shall be a representative of and shall advise 
and consult with the Owner during construction until final payment 
to the Contractor is paid, and at the Owner's direction during the 
period of correction of the Work described in the Contract for 
Construction.  The Architect shall furnish architectural services 
and consultations necessary to correct minor construction defects 
encountered during such correction period.  The Architect shall 
assist the Owner in performing a review of the Project during the 
11th month after the date of substantial completion.  Such services 
shall be furnished without additional charge except for travel and 
subsistence costs. 


 
Delete the following words from subparagraph 3.6.1.3 after the word, 
"terminates":  "on the date the Architect issues the final Certificate 
for Payment" and substitute the words "at the expiration of  
the period of correction of the Work described in the Contract for 
Construction."   
 
Add the following subparagraph to paragraph 3.6.1: 
 
  3.6.1.4  Upon award of the construction contract, the Architect  
  shall furnish to the Owner _______ sets of Construction Contract  
  Documents for execution.  The costs of these sets shall be   
  included in the compensation to the Architect notwithstanding  
  subparagraph 11.8. 


 
 3.6.1.5  The Architect shall participate in the Preconstruction 
 Conference and shall advise and consult with the Owner and the 
 Agency. 


 
Add to subparagraph 3.6.2.1 following the first sentence, “Such visits 
to the site shall be documented in writing on inspection report forms 
acceptable to the Owner and the Agency.  Copies shall be furnished to 
the Owner, Contractor and the Agency.” 
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Add the following subparagraph to paragraph 3.6.2:  
 


3.6.2.6  The Architect shall advise the Owner and the Agency of 
required tests, inspections and test results; shall furnish 
coordination of such tests and inspections; and shall advise the 
Owner and the Agency of the results of same.  Copies of tests 
results shall be furnished upon request to the Owner, and the 
Agency. 
 


Add the following subparagraph to paragraph 3.6.3: 
 


3.6.3.4  The Architect shall obtain Agency concurrence on all 
Certificates of Payment before payment is made. 


 
Modify subparagraph 3.6.5.1 as follows:  Add the following to the end of 
the subparagraph:  “Preparation of Change Orders which do not 
substantially affect the Project shall be included in the compensation 
computed in paragraph 11.1.  The Owner, with the assistance of the 
Architect, shall obtain Agency concurrence in writing for all change 
orders prior to the performance of the Work.” 


 
Delete subparagraphs 3.6.6.1, and substitute the following: 


 
3.6.6.1 The Architect shall conduct an inspection prior to the 
issuance of the Certificate of Substantial Completion and shall 
submit a written report of work to be completed to the Owner, the 
Agency and the Contractor prior to final acceptance.  The Architect 
shall notify the Agency about inspection allowing reasonable time 
for the Agency's representative to attend.  Such services shall be 
coordinated with the Agency.  Prior to submitting the final 
Certificate for Payment, the Architect shall; 1) conduct an 
inspection to determine compliance with the requirements of the 
Contract Documents, and 2) receive and forward to the Owner, for the 
Owner's review and records, written warranties and related documents 
required by the Contract Documents and assembled by the Contractor. 
 
 


ARTICLE 4, ADDITIONAL SERVICES 
 


Delete items .3 and .6 from paragraph 4.3.2.  
 
Insert the word “Architect” under the heading “Responsibility” for line 
items 4.1.11, 4.1.12, and 4.1.15 in the chart. 
 
Add the following subparagraphs to paragraph 4.2 below the chart: 


 
4.2.1  The Architect shall provide a cost estimate based on 
Construction Contract Documents.  The estimate shall show a 
breakdown of the project cost in accordance with Rural Development 
requirements and procedures. 
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4.2.2  The selection and compensation of the Project Representative, 
if required, shall be concurred in by the Agency. 


 
4.2.3  _____ sets of Record Drawings shall be provided to the Owner.  
The costs of these sets shall be included in the compensation to the 
Architect not withstanding Subparagraph 11.8. 


 
 
ARTICLE 5,  OWNER’S RESPONSIBILITIES 
 


Add the following subparagraph to Article 5: 
 


5.13  Owner shall provide Agency design and construction document 
regulations and guides to the Architect, upon request.  The Owner 
shall provide information on requirements and procedures of the 
Agency. 


 
 
ARTICLE 6,  COST OF THE WORK 


 
Add the following paragraph to Article 6: 


 
6.8  The Architect shall consult with the Agency Architect or 
Engineer about the Agency’s requirements and procedures. 


 
 
ARTICLE 8,  CLAIMS AND DISPUTES 
 


Delete the words "unless the parties mutually agree otherwise" and 
substitute the words "if the parties mutually agree" in the first 
sentence of subparagraph 8.3.1. 
 


 
ARTICLE 9,   TERMINATION OR SUSPENSION 
 


Delete the second sentence in subparagraph 9.2 and substitute the 
following: 


 
When the Project is resumed, the Architect's compensation may be 
equitably adjusted, as mutually agreed, to provide for expenses 
incurred in the interruption and resumption of the Architect's 
services. 


 
Insert the words "as mutually agreed" after "Termination Expenses" in 
subparagraph 9.7. 


 
 
ARTICLE 10,  MISCELLANEOUS PROVISIONS 
 


Add the following subparagraphs: 
 


10.9  This Agreement and any amendments to this Agreement shall not 
be in full force and effect until concurred with in writing by the  
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Agency State Director or the State Director's delegate.  Such 
concurrence shall be evidenced by the signature of such a 
representative of the Agency in the space provided at the end of 
this Agreement. 


 
10.10  If applicable, the Architect shall comply with section 319 of 
Public Law 101-121, as supplemented by the Department of Agriculture 
regulations (7 CFR part 3018).  This statute pertains to 
restrictions on lobbying and applies to the recipients of contracts 
and subcontracts that exceed $100,000 at any tier under a Federal 
loan that exceeds $150,000 or a Federal grant that exceeds $100,000.  
If applicable, the Architect must complete a certification form on 
lobbying activities related to a specific Federal loan or grant that 
is a funding source for this Contract.  The certification and 
disclosure forms shall be provided by the Owner. 


 
10.11:  The Architect agrees to abide by the requirements under 
Executive Order 12549, which pertains to the debarment or suspension 
of a person from participating in a Federal program or activity.  If 
the total compensation described in Article 1.5 exceeds $25,000, the 
Architect shall complete the relevant certification form provided by 
the Owner. 


 
 
ARTICLE 11, COMPENSATION 
 


Add the words "or representatives of the United States of America" after 
the words "Owner" in subparagraph 11.10.4. 
 
Add the following subparagraph to paragraph 11.10: 
 


11.10.5  The Architect shall provide a detailed cost estimate for 
Reimbursable Expenses as defined in subparagraph 11.8., which shall 
be attached and made a part of this Agreement.  The cost estimate 
must be approved in writing by the Owner and shall be concurred with 
in writing by the Agency before the services are rendered.  The 
billings for reimbursable services shall not exceed the budgeted 
amount without prior approval of the Owner with the concurrence of 
the Agency.  The Agency may not concur in requests for payments 
which exceed the budgeted amount unless it is established that funds 
are available for such expenditures. 


 
 
ARTICLE 12,  SPECIAL TERMS AND CONDITIONS 


 
Add the following subparagraph 12.1: 


 
12.1  This Agreement is modified and supplemented by RD Instruction 
1942-A, Guide 27, Attachment 1. 
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ARTICLE 13,  SCOPE OF THE AGREEMENT 
 


Delete the word "both" from the end of the second sentence in 
subparagraph 13.1 and conclude the sentence with "Owner, Architect and 
Agency". 


 
SIGNATURE BLOCK: 
 
Delete the signature block on page 18 of this Agreement and substitute the 
following: 
 
IN WITNESS WHEREOF, the parties hereto have executed, or caused to be executed 
by their duly authorized officials, this Agreement in duplicate on the 
respective dates indicated below. 
 
                                     OWNER: 
 
ATTEST: __________________________   By ________________________________ 
 
Type Name ________________________   Type Name _________________________ 
 
Title ____________________________   Title _____________________________ 
 
Date _____________________________   Date ______________________________ 
 
                                     ARCHITECT: 
 
ATTEST: __________________________   By ________________________________ 
 
Type Name ________________________   Type Name _________________________ 
 
Title ____________________________   Title _____________________________ 
 
Date _____________________________   Date ______________________________ 
 
The United States of America, as potential lender or insurer of funds to 
defray the costs of this agreement and without liability for any payments 
thereunder, hereby concurs in the form, content and the execution of this 
agreement. 
 
 
U.S. Department of Agriculture 
Rural Development 
Rural Housing Service 
 
By ________________________________ 
 
Type Name _________________________ 
 
Title _____________________________ 
 
Date ______________________________ 
 


o0o 
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ATTACHMENT TO AIA DOCUMENT A101-2007, Standard Form of Agreement Between 
Owner and Contractor 
 
The provisions of this Attachment shall delete, modify and supplement 
the provisions contained in the “Standard Form of Agreement Between 
Owner and Contractor,” AIA Document A101-2007 Edition.  The provisions 
contained in this attachment shall supersede any conflicting provisions 
of the AIA Document. 
 
 
ARTICLE 3, DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 
 


Delete paragraph 3.1 and substitute the following: 
 


3.1  The date of commencement shall be contained in the 
Notice to Proceed. 


 
Add the following to paragraph 3.3: 


 
If the work is not substantially complete on or before this 
date, or within this period of time, or extension thereof 
granted by the Owner, damage will be sustained by the Owner 
and that it is and will be impracticable and extremely 
difficult to fix the actual damage which the Owner will 
sustain in the event of and by reason of such delays.  The 
Contractor shall pay to the Owner liquidated damages in the 
sum of $ _____________ for each calendar day of delay.  Any 
sums that may be due the Owner as liquidated damages may be 
deducted from any monies due or to become due the Contractor 
under the Contract or may be collected from the Contractor's 
surety. 


 
 
ARTICLE 5, PAYMENTS 
 


Insert "ten" and "10" in the appropriate spaces in clauses 5.1.6.1 
and subparagraph 5.1.6.2. 


 
Delete the last sentence of clause 5.1.6.1. 


 
Delete the following from clause 5.1.6.2: 


 
(or, if approved in advance by the Owner, suitably stored 
off the site at a location agreed upon in writing) 
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Insert the following sentences in subparagraph 5.1.8: 
 


The amount retained shall be 10% of the value of Work until 
50% of the Work has been completed.  At 50% completion, 
further partial payments shall be made in full to the 
Contractor and no additional amounts may be retained unless 
the Architect certifies that the Work is not proceeding 
satisfactorily, but amounts previously retained shall not be 
paid to the Contractor. At 50% completion or any time 
thereafter when the progress of the Work is not 
satisfactory, additional amounts may be retained but in no 
event shall the total retainage be more than 10% of the 
value of Work completed. 


 
 
ARTICLE 8, MISCELLANEOUS PROVISIONS 
 


Add the following subparagraph to paragraph 8.6: 
 


8.6.1  This Agreement shall not become effective until 
concurred in writing by the Agency.  Such concurrence shall 
be evidences by the signature of a duly authorized 
representative of the Agency in the space provided at the 
end of this Attachment to the Agreement.  The concurrence so 
evidenced by the Agency shall in no way commit the Agency to 
render financial assistance to the Owner and is without 
liability to the Agency for any payment thereunder, but in 
the event such assistance is provided, the concurrence shall 
signify the provisions of this Agreement are consistent with 
Agency requirements. 


 
 
ARTICLE 9, ENUMERATION OF CONTRACT DOCUMENTS 
 
The following Documents should be referenced, if applicable: 
 


Subparagraph 9.1.3: 
 
Attachment to the Standard Form of Agreement Between Owner  
  and Contractor (this Attachment) 
General Conditions of the Contract for Construction, AIA  
  A201-2007 Attachment to the General Conditions of the 
Contract for Construction (MN Instruction 1942-A, Guide 27, 
Attachment 4)  
 
Special Conditions 
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Subparagraph 9.1.7: 
 


Invitation for Bids (Form RD 1924-5) 
Instructions to Bidders, AIA A701-1997 
Attachment to the Instructions to Bidders (RD Instruction  
  1924-A, Guide 27, Attachment 2) 
Bid Form 
Bid Bond 
Compliance Statement (Form RD 400-6) 
Payment Bond  
Performance Bond  
Certification Regarding Debarment, Suspension,  
  Ineligibility and Voluntary Exclusion - Lower Tier 
  Covered Transactions (Form AD 1048) 
Disclosure of Lobbying Activities (SF-LLL) 
Certification for Contracts, Grants and Loans (RD  
  Instruction 1940-Q, Exhibit A-1)   


 
 
Delete the signature block on page 7 of this Agreement, and substitute 
the block on the following page: 
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IN WITNESS WHEREOF, the parties hereto have executed, or caused to be 
executed by their duly authorized officials, this Agreement in duplicate 
on the respective dates indicated below: 
 
 
                                     OWNER: 
 
ATTEST: _____________________        By _______________________________ 
 
Type Name ___________________        Type Name ________________________ 
 
Title _______________________        Title ____________________________ 
 
Date ________________________        Date _____________________________ 
 
 
                                     CONTRACTOR: 
 
ATTEST: _____________________        By _______________________________ 
 
Type Name ___________________        Type Name ________________________ 
 
Title _______________________        Title ____________________________ 
 
Date ________________________        Date _____________________________ 
 
 
 
AGENCY CONCURRENCE: 
 
 
By ________________________________ 
 
Type Name _________________________ 
 
Title _____________________________ 
 
Date ______________________________ 
 
 
The concurrence so evidenced by the Agency shall in no way commit the 
Agency to render financial assistance to the Owner and is without 
liability to the Agency for any payment hereunder, but in the event such 
assistance is provided, the concurrence shall signify the provisions of 
this Agreement are consistent with Agency requirements. 
 
 
 


o0o 
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ATTACHMENT TO AIA DOCUMENT A201-2007, General Conditions of the Contract 
for Construction 
 
The provisions of this attachment shall delete, modify and supplement 
the provisions contained in the "General Conditions of the Contract for 
Construction,” AIA Document A201-2007 Edition.  The provisions contained 
in this attachment will supersede any conflicting provisions of the AIA 
Document.  The term "Agency,” as used in this Attachment, shall mean the 
United States of America, acting through the United States Department of 
Agriculture. 
 
 
ARTICLE 1,  GENERAL PROVISIONS 
 
 Add the following subparagraph: 
 


1.2.4  Concurrence of the Contract by the Agency is required 
before it is effective. 
 


 
ARTICLE 2,  OWNER 
 


Delete subparagraph 2.2.5 and substitute the following: 
 


2.2.5  The Contractor will be furnished, free of charge, 
________ copies of the Drawings and Projects Manuals 
necessary for execution of the Work.  Additional copies will 
be available from the Architect at the cost of reproduction 
and handling.  
 


 
ARTICLE 4, ARCHITECT  


 
Add the following to subparagraph 4.1.1: 


 
The term "Architect" means the Architect, or the Engineer 
when the nature of the work is within the authority granted 
engineers by the State licensure law, or an authorized 
representative of the Architect or Engineer. 
 
 


ARTICLE 5, SUBCONTRACTORS 
 


Add the following to subparagraph 5.2.2: 
 
The Contractor shall not contract with any party who is 
suspended or debarred by any Federal government agency from 
participating in Federally assisted construction projects 
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or to whom the Owner or the Architect has made reasonable 
and timely objection. 


 
 
ARTICLE 7, CHANGES IN THE WORK 
 


Delete the words ", Construction Change Directive" from 
subparagraph 7.1.1. 
 
Insert the words ", Agency " after the word "Owner,” and delete 
the words "; a Construction Change Directive requires agreement by 
the Owner and Architect and may or may not be agreed to by the 
Contractor" in subparagraph 7.1.2. 


 
Delete the words "Construction Change Directive" from subparagraph 
7.1.3. 
 
Delete subparagraph 7.2.1 and substitute the following: 


 
7.2.1  A Change Order is a written order to the Contractor 
utilizing Form RD 1924-7, "Contract Change Order," or AIA G-
701 signed by the Owner, Architect, Contractor, and the 
Agency representative.  It is issued after the execution of 
the Contract, authorizing a change in the Work or an 
adjustment in the Contract Sum or the Contract Time.  The 
Contract Sum and the Contract Time may be changed only by 
Change Order.  The Contractor's signing of a Change Order 
indicates complete agreement therein.   


 
Add subparagraph 7.2.2: 


 
7.2.2  Methods used in determining adjustments to the Contract 
Sum may include any of the following: 


 
.1  Mutual acceptance of a lump sum properly  
    itemized and supported by sufficient  
    substantiating data to permit evaluating. 
 
.2  Unit prices stated in the Contract Documents  
    or subsequently agreed upon. 
 


Add the following sentence to paragraph 7.3:  “A Construction 
Change Directive may be used only for a change in response to an 
emergency as described in paragraph 10.4. 
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ARTICLE 8, TIME 
 


Add the following subparagraphs: 
 


8.2.4  The Notice to Proceed shall be issued within twenty 
(20) calendar days of the execution of the Agreement by the 
Owner.  Should there be reasons why the Notice to Proceed 
cannot be issued within such period, the time may be 
extended by mutual agreement of the Owner and Contractor, 
with the concurrence of the Agency.  If the Notice to 
Proceed has not been issued within the twenty (20) calendar 
day period or within the period mutually agreed, the 
Contractor may terminate the Agreement without further 
liability on the part of either party. 


 
8.3.4  As outlined in Article 3 of the Agreement, the 
Contractor agrees to pay liquidated damages to the Owner for 
each calendar day the Contractor shall be in default. 


 
 
ARTICLE 9, PAYMENTS AND COMPLETION 
 


Delete clause 9.3.1.1 and substitute the following: 
 


9.3.1.1  Work performed and materials supplied under a 
Change Order may be included for payment only after the 
Change Order has been approved by all appropriate parties, 
including the Agency. 


 
Add the words ", using AIA Document 702, 'Application and 
Certificate for Payment' or Form RD 1924-18, 'Partial Payment 
Estimate'," after "Certificate for Payment" in subparagraph 9.4.1. 


 
Add the following subparagraph: 


 
9.6.8  No progress payments will be made that deplete the 
retainage, nor place in escrow any funds that are required 
for retainage, nor invest the retainage for the benefit of 
the Contractor.  Retainage will not be adjusted until after 
construction is substantially complete. 


 
Replace the word "seven" with the words "fifteen (15)" in the 
first sentence , third line of subparagraph 9.7. 
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Delete subparagraph 9.8.5, after the first sentence, and 
substitute the following: 


 
9.8.5  When the Work has been substantially completed, 
except for Work which cannot be completed because of weather 
conditions, lack of materials or other reasons, which, in 
the judgment of the Owner, are valid reasons for non-
completion, the Owner may make additional payments, 
retaining at all times an amount sufficient to cover the 
estimated cost of the Work still to be completed. Provide a 
copy of the Certificate to the Agency. 


 
Delete subparagraphs 9.9.1 through 9.9.3 and substitute the 
following: 


 
9.9.1  The Contractor agrees to the use and occupancy of a 
portion or unit of the Project before formal acceptance by 
the Owner under the following conditions: 


 
.1  A “Certificate of Substantial Completion” shall be 


prepared and executed as provided in subparagraph 
9.8.4, except that when, in the opinion of the 
Architect, the Contractor is chargeable with 
unwarranted delay in completing the Work or other 
Contract requirements, the signature of the 
Contractor will not be required.  The Certificate 
of Substantial Completion shall be accompanied by 
a written endorsement of the Contractor's 
insurance carrier and surety permitting occupancy 
by the Owner during the remaining period of the 
Project Work.  Occupancy and use by the Owner 
shall not commence until authorized by public 
authorities having jurisdiction over the Work. 


 
.2  Occupancy by the Owner shall not be construed by 


the Contractor as being an acceptance of that 
part of the Project to be occupied. 


 
.3  The Contractor shall not be held responsible for 


any damage to the occupied part of the Project 
resulting from the Owner's occupancy. 


 
.4  Occupancy by the Owner shall not be deemed to 


constitute a waiver of existing claims in behalf 
of the Owner or Contractor against each other. 


 
.5  If the Project consists of more than one building, 


and one of the buildings is to be 
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occupied, the Owner, prior to occupancy of that 
building, shall secure permanent property 
insurance on the building to be occupied and 
necessary permits which may be required for use 
and occupancy. 


 
9.9.2  With the exception of clause 9.9.1.5, use and 
occupancy by the Owner prior to Project acceptance does not 
relieve the Contractor of responsibility to maintain all 
insurance and bonds required of the Contractor under the 
Contract Documents until the Project is completed and 
accepted by the Owner. 


 
Delete the second and third sentences of subparagraph 9.10.2. 


 
 
ARTICLE 11, INSURANCE AND BONDS 
 


Replace the words "the Contract Documents" with the words 
"subparagraph 11.1.5" in the first sentence of subparagraph 
11.1.2. 


 
Add the following subparagraph: 


 
11.1.5.  Insurance shall be: 


 
.1  Written with a limit of liability of not less than 


$500,000 for all damages arising out of bodily 
injury, including death, at any time resulting 
therefrom, sustained by any one person in any one 
accident; and a limit of liability of not less 
than $500,000 aggregate for any such damages 
sustained by two or more persons in any one 
accident.  Insurance shall be written with a 
limit of liability of not less than $200,000 for 
all property damage sustained by any one person 
in any one accident; and a limit of liability of 
not less than $200,000 aggregate for any such 
damage sustained by two or more persons in any 
one accident, or 


 
.2  Written with a combined bodily injury and damage 


liability of not less than $700,000 per 
occurrence; and with an aggregate of not less 
than $700,000 per occurrence. 


 
Modify the first sentence of subparagraph 11.3.1 as follows: 


 
11.3.1  Delete “Unless otherwise provided, the Owner” and 
substitute “The Contractor”.   
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Add the following sentences to the end of subparagraph 11.3.1 
 


The policy shall name as the insured the Contractor and the 
Owner.  If the Owner is damaged by the failure of the 
Contractor to purchase and maintain such insurance without 
so notifying the Owner in writing, then the Contractor shall 
bear all reasonable costs attributable thereto. 


 
Insert the word "Owner" after the words "protect the interests of 
the" in the second sentence of subparagraph 11.3.1.2. 
 
Add the following sentence to the end of subparagraph 11.3.6: 


 
The provisions of this subparagraph shall apply to the 
Contractor if the Contractor purchases and maintains said 
insurance coverage. 


 
Delete subparagraph 11.3.7 in its entirety. 


 
Delete subparagraph 11.4.1 and substitute the following: 


 
11.4.1  The Contractor shall furnish the Owner bonds 
covering faithful performance of the Contract and payment of 
obligations arising thereunder within ten (10) calendar days 
after receipt of the Notice of Award.  The surety company 
executing the bonds must hold a certificate of authority as 
an acceptable surety on Federal bonds as listed in Treasury 
Circular 570, and be authorized to transact business in the 
State where the Project is located.  The bonds (using the 
forms included in the Bidding Documents) shall each be equal 
to the amount of the Contract Sum.  The cost of these bonds 
shall be included in the Contract Sum 


 
Add the following subparagraphs: 
 


11.4.1.1  The Contractor shall require the attorney-in-fact 
who executes the required bonds on behalf of the surety to 
affix thereto a certified and current power of attorney. 


 
11.4.1.2  If at any time a surety on any such bond is 
declared bankrupt or loses its right to do business in the 
State in which the work is to be performed or is removed 
from the list of surety companies accepted on Federal Bonds, 
the Contractor shall within ten (10) calendar days after 
notice from the Owner to do so, substitute an acceptable 
bond in such form and sum and signed by such other surety or 
sureties as may be satisfactory to the Owner.  The premiums 
of such bond shall be paid by any Contractor.  No further 
payment shall be deemed due nor shall be made until the new 
surety or sureties shall have furnished an acceptable bond 
to the Owner. 
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ARTICLE 13, MISCELLANEOUS PROVISIONS 
 


Add the following paragraphs: 
 


13.8  LANDS AND RIGHTS-OF WAY 
 


13.8.1  Prior to the start of construction, the Owner shall 
obtain all lands and rights-of-way necessary for the 
execution and completion of work to be performed under this 
contract. 


 
13.9  EQUAL OPPORTUNITY REQUIREMENTS 
 
Non-discrimination in Employment by Federally Assisted 
Construction Contractors, by Executive Order 11246. 
 
13.9.1  This section summarizes Executive Order 11246, which 
prohibits employment discrimination and requires employers 
holding non-exempt Federal contracts and subcontracts and 
federally-assisted construction contracts and subcontracts 
in excess of $10,000 to take affirmative action to ensure 
equal employment opportunity without regard to race, color, 
religion, sex, or national origin.  The Executive Order 
requires, as a condition for the approval of any federally 
assisted construction contract, that the applicant 
incorporate nondiscrimination and affirmative action clauses 
into its non-exempt federally assisted construction 
contracts. 


 
13.9.2  Executive Order 11246, is administered and enforced 
by the Office of Federal Contract Compliance Programs 
(OFCCP), an agency in the U.S. Department of Labor's 
Employment Standards Administration.  OFCCP has issued 
regulations at 41 CFR chapter 60 implementing the Executive 
Order.  The regulations at 41 CFR part 60-4 establish the 
procedures which the Agency, as an administering agency, 
must follow when making grants, contracts, loans, insurance 
or guarantees involving federally assisted construction 
which is not exempt from the requirements of Executive Order 
11246.  The regulations which apply to Federal or federally 
assisted construction contractors also are published at 41 
CFR part 60-4. 


 
13.9.3  OFCCP has established numerical goals for minority 
and female utilization in construction work.  The goals are 
expressed in percentage terms for the contractor's aggregate 
workforce in each trade.  OFCCP has set goals for minority 
utilization based on the percentage of minorities in the 
civilian labor force in the relevant area.  There is 
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a single nationwide goal of 6.9 percent for utilization of 
women.  The goals apply to all construction work in the 
covered geographic area, whether or not it is federal, 
federally assisted or non-federal.  A notice advises bidders 
of the applicable goals for the area where the project is to 
be located. 


 
13.9.4  Application.  This section applies to all of a 
construction contractor's or subcontractor's employees who 
are engaged in on-site construction including those 
construction employees who work on a non-Federal or non-
Federally assisted construction site. 
 
13.9.4.1  Agency officials will notify the appropriate 
Regional Director of OFCCP that an Agency financed 
construction contract has been awarded, and that the equal 
opportunity clauses are included in the contract documents. 
 
13.9.4.2  The Regional Director, OFCCP-DOL, will enforce the 
non-discrimination requirements of Executive Order 11246. 
 
13.9.5  The prospective contractor or subcontractor must 
comply with the Immigration Reform and Control Act of 1986, 
by completing and retaining Form I-9, "Employment 
Eligibility Verification," for employees hired.  This form 
is available from the Immigration and Naturalization 
Service, and Department of Justice. 
 
13.9.6  The prospective contractor or subcontractor must 
submit Form RD 400-6, "Compliance Statement," to the 
applicant and an Agency official as part of the bid package, 
prior to any contract bid negotiations and comply with the 
Executive Order 11246 as stated in the contract documents. 


 
13.10  STATUTES 
 
13.10.1  The Contractor and each Subcontractor shall comply 
with the following statutes (and with regulations issued 
pursuant thereto, which are incorporated herein by 
reference): 
 
13.10.1.1  Copeland Anti-Kickback Act (18 U.S.C. 874) as 
supplemented in Department of Labor regulations (29 CFR part 
3).  This Act provides that each Contractor shall be 
prohibited from inducing, by any means, any person in 
connection with construction to give up any part of the 
compensation to which the person is otherwise entitled. 
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13.10.1.2  Clean Air Act (42 U.S.C. 7414), section 114, and 
Water Pollution Control Act (33 U.S.C. 1813), section 308.  
Under Executive Order 11738 and Environmental Protection 
Agency (EPA) regulations 40 C.F.R. part 15, all Contracts in 
excess of $100,000 are required to comply with these Acts.  
The Acts require the Contractor to: 


 
.1  Notify the Owner of the receipt of any 


communication from EPA indicating that a facility 
to be utilized in the performance of the Contract 
is under consideration to be listed on the EPA 
list of Violating Facilities. 


 
.2  Certify that any facility to be utilized in the 


performance of any nonexempt Contractor or 
Subcontractor is not listed on the EPA list of 
Violating Facilities as of the date of the 
Contract Award. 


 
.3  Include or cause to be included the above criteria 


and requirements of paragraphs .1 and .2 in every 
nonexempt subcontract, and that the Contractor 
will take such action as the Government may 
direct as a means of enforcing such provisions. 


 
13.10.1.3  Restrictions on Lobbying (Public Law 101-121, 
section 319) as supplemented in Department of Agriculture 
regulations (7 CFR part 3018).  This statute applies to the 
recipients of contracts or subcontracts that exceed $100,000 
at any tier under a Federal loan that exceeds $150,000 or a 
Federal grant that exceeds $100,000.  If applicable, the 
Contractor must complete a certification form on lobbying 
activities related to the specific Federal loan or grant 
that is a funding source for this contract.  The 
certification and disclosure forms shall be provided by the 
Owner.   
 
13.11  RECORDS  
 
13.11.1  If the Contract is based on a negotiated Bid, the 
Owner, the Agency, the Comptroller General of the United 
States, or any of their duly authorized representatives, 
shall have access to any books, documents, papers, and 
records of the Contractor which are  pertinent to a specific 
Federal loan program for the purpose of making audit, 
examination, excerpts, and transcriptions.  The Contractor 
shall maintain records for at least three years after the 
Owner makes final payment and all other pending matters are 
closed.  
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13.12  ENVIRONMENTAL REQUIREMENTS 
 
13.12.1  Mitigation Measures – The contractor shall comply 
with applicable mitigation measures established in the 
environmental assessment for the project. These may be 
obtained from the Agency representative. 
 
13.12.2  The Contractor, when constructing a Project 
involving trenching, excavating, or other earth moving 
activity, shall comply with the following environmental 
constraints: 
 
13.12.2.1  Endangered Species, Historic Preservation, Human 
Remains and Cultural Items, Hazardous Materials, and 
Paleontology – Any excavation or other earth moving 
activity by the Contractor that provides evidence of the 
presence of endangered or threatened species or their 
critical habitat, uncovers a historical or archaeological 
artifact, human remains or cultural items, hazardous 
materials, a fossil or other paleontological materials will 
require the Contractor to: 
 


.1  Temporarily stop work; 
 
.2  Provide immediate notice to the Architect and the 
Agency, and in the case of potentially hazardous 
materials, provide immediate notice to local first 
responders and take such measures as necessary to protect 
the public and workers;  
 
.3  Take reasonable measures as necessary to protect the 
discovered materials or protected resource; 
 
.4  Abide by such direction as provided by the Agency, or 
Agencies responsible for resource protection or hazardous 
materials management; and 
 
.5  Resume work only upon notice from the Architect and 
the Agency. 
 


13.12.3  Lead-Based Paint - The Contractor and Owner shall 
comply with applicable Agency requirements of the Lead-Based 
Paint Poisoning Prevention Act, as amended (42 U.S.C. 4821), 
and the Residential Lead-Based Paint Hazard Reduction Act of 
1992 (42 U.S.C. 4851) for rehabilitation work on residential 
property built prior to 1978. 
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13.13  DEBARMENT AND SUSPENSION 
 
13.13.1  The Contractor shall comply with the requirements 
of 7 CFR part 3017, which pertains to the debarment or 
suspension of a person from participating in a Federal 
program or activity. 


 
 
ARTICLE 15 CLAIMS AND DISPUTES 


 
Add the words "may be" after "on the parties but" in the last 
sentence of subparagraph 15.2.5. 


 
Replace the word "shall" with the word "may" in the first 
sentence, first occurrence of subparagraph 15.3.2 
 
15.4.1.2  The arbitrators will select a hearing location as close 
to the Owner's locale as possible. 


 
 
 


o0o 
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OMB NO. 0575-0042


CONTRACT NO.Form RD 1924-18
(Rev. 6-97)


UNITED STATES DEPARTMENT OF AGRICULTURE
                        RURAL DEVELOPMENT
                        FARM SERVICE AGENCY PARTIAL PAYMENT ESTIMATE NO.


PARTIAL PAYMENT ESTIMATE
PAGE


OWNER: CONTRACTOR: PERIOD OF ESTIMATE


FROM TO


CONTRACT CHANGE ORDER SUMMARY ESTIMATE


AmountAgency Approval 1. Original ContractNo.
Date Additions Deductions


2. Change Orders
3. Revised Contract (1 + 2)


4. Work Completed*
5. Stored Materials*


6. Subtotal (4 + 5)


7. Retainage*


8. Previous Payments
9. Amount Due (6-7-8)


TOTALS * Detailed breakdown attached
NET CHANGE


CONTRACT TIME


Original (days)


Revised On Schedule Yes Starting Date


NoRemaining Projected Completion


ARCHITECT OR ENGINEER'S CERTIFICATION:CONTRACTOR'S CERTIFICATION:
The undersigned certifies that the work has been carefully
inspected and to the best of their knowledge and belief, the
quantities shown in this estimate are correct and the work has
been performed in accordance with the contract documents.


The undersigned Contractor certifies that to the best of their
knowledge, information and belief the work covered by this
payment estimate has been completed in accordance with
the contract documents, that all amounts have been paid by
the contractor for work for which previous payment estimates
was issued and payments received from the owner, and that
current payment shown herein is now due.


Architect or Engineer


Contractor


By


By
Date


Date
ACCEPTED BY AGENCY:


The review and acceptance of this estimate does not attest to
the correctness of the quantities shown or that the work has
been performed in accordance with the contract documents.


APPROVED BY OWNER:


Owner


By


By Title


Date Date


According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it displays a valid OMB control number. The valid OMB control
number for this information collection is 0575-0042. The time required to complete this information collection is estimated to average 30 minutes per response, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed and completing and reviewing the collection of information.


RD 1924-18 (Rev. 6-97)







TYPICAL UNIT PRICE BREAKDOWN *


CONTRACT (revised) TOTAL TO DATETHIS PERIOD %
COM- UNIT


PRICE
DESCRIPTIONITEM


AMOUNTQUANTITYAMOUNTQUANTITYAMOUNTQUANTITY PLETE


TOTALS


TYPICAL STORED MATERIALS
AND RETAINAGE BREAKDOWN *


TYPICAL LUMP SUM PRICE BREAKDOWN *


MATERIALS STORED AT END OF THIS PAYMENT PERIODWORK COMPLETED %
COM-SCHEDULED


    VALUE  UNIT
VALUE


DESCRIPTIONITEM AMOUNTTO DATETHIS PERIOD QUANTITYDESCRIPTIONPLETE


RETAINAGE
RETAINEDPERCENTTHIS ESTIMATE


%
WORK COMPLETED:


STORED MATERIALS:


OTHER (explain)


TOTALS TOTAL


* As a minimum, detailed breakdowns should contain this information.


RD 1924-18
REVERSE
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The Contract Period Provided for Completion Will Be (Increased) (Decreased) (Unchanged) :


FORM APPROVED
OMB NO. 0575-0042


Form RD 1924-7 ORDER NO.
(Rev. 2-97) UNITED STATES DEPARTMENT OF AGRICULTURE


RURAL DEVELOPMENT AND
FARM SERVICE AGENCY DATE


STATECONTRACT CHANGE ORDER


COUNTYCONTRACT FOR


OWNER


To
(Contractor)


You are hereby requested to comply with the following changes from the contract plans and specifications:


INCREASEDECREASEDescription of Changes
 (Supplemental Plans and Specifications Attached) in Contract Pricein Contract Price


$$


TOTALS $


NET CHANGE IN CONTRACT PRICE $
JUSTIFICATION:


The amount of the Contract will be (Decreased) (Increased) By The Sum Of:


Dollars ($ ).


The Contract Total Including this and previous Change Orders Will Be:


Dollars ($ ).


Days.


This document will become a supplement to the contract and all provisions will apply hereto.


Requested
(Date)(Owner)


Recommended
(Owner's Architect/Engineer) (Date)


Accepted
(Contractor) (Date)


Approved by Agency
(Date)(Name and Title)


POSITION 6
Form RD 1924-7 (Rev. 2-97)


According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to a collection of information unless it displays a valid
OMB control number. The valid OMB control number for this information collection is 0575-01042. The time required to complete this information collection is estimated to average 15 minutes
per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information.


COPY-BORROWER
COPY-CONTRACTOR
ORIGINAL-BORROWER'S CASE FOLDER
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RD Instruction 1940-Q
Exhibit A-1


CERTIFICATION FOR CONTRACTS, GRANTS AND LOANS


The undersigned certifies, to the best of his or her knowledge and belief,
that:


No Federal appropriated funds have been paid or will be paid, by or1.
on behalf of the undersigned, to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, the making of any
Federal grant or Federal loan, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant or loan.


If any funds other than Federal appropriated funds have been paid or2
will be paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection
with this Federal contract, grant or loan, the undersigned shall complete and


''Disclosure of Lobbying Activities,'' in accordancesubmit Standard Form - LLL,
with its instructions.


The undersigned shall require that the language of this certification3
be included in the award documents for all subawards at all tiers (including
contracts, subcontracts, and subgrants under grants and loans) and that all
subrecipients shall certify and disclose accordingly.


This certification is a material representation of fact upon which
reliance was placed when this transaction was made or entered into.
Submission of this certification is a prerequisite for making or entering into
this transaction imposed by section 1352, title 31, U.S. Code. Any person who
fails to file the required certification shall be subject to a civil penalty
of not less than $10,000 and not more than $100,000 for each such failure.


(name) (date)


(title)


000
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14.  Certificate of Owner's Attorney. 
 
 I, the undersigned, ________________________ , the duly authorized and 
acting legal representative of_____________________________________ 
________________________, do hereby certify as follows 
 
      I have examined the attached contract(s) and performance and payment 
bond(s) and the manner of execution thereof, and I am of the opinion that each 
of the aforesaid agreements are adequate and have has been duly executed by 
the proper parties thereto acting through their duly authorized 
representatives; that said representatives have full power and authority to 
execute said agreements on behalf of the respective parties named thereon; and 
that the foregoing agreements constitute valid and legally binding obligations 
upon the parties executing the same in accordance with terms, conditions, and 
provisions thereof. 
 
 
 
                                       ___________________________________ 
 
 
Date:____________________ 
 
 
 NOTE:  Delete phrase "performance and payment bonds" when not applicable. 
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                          ADVERTISEMENT FOR BIDS 
 
 
___________________________ 
         Owner 
 
___________________________ 
         Address 
 
___________________________ 
 
    Separate sealed BIDS for the construction of (briefly describe nature, 
 
scope, and major elements of the work)__________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
will be received by ____________________________________________________ 
 
at the office of _______________________________________________________ 
 
until _______, (Standard Time - Daylight Savings Time)__________________ 
 
19_______, and then at said office publicly opened and read aloud. 
 
    The CONTRACT DOCUMENTS may be examined at the following locations: 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
     Copies of the CONTRACT DOCUMENTS may be obtained at the office of 
 
_____________________ located at ________________________________________ 
 
upon payment of $_______ for each set. 
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     Any BIDDER, upon returning the CONTRACT DOCUMENTS promptly and in 
 
good condition, will be refunded the payment, and any non-bidder upon 
 
so returning the CONTRACT DOCUMENTS will be refunded $_____________. 
 
 
 
________________________         ______________________________________ 
          DATE 
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INFORMATION FOR BIDDERS 
 
 
     BIDS will be received by ____________________________________________ 
 
(herein called the "OWNER"), at __________________________________________ 
 
until____________________, 19_____, and then at said office publicly  
 
opened and read aloud. 
 
     Each BID must be submitted in a sealed envelope, addressed to _______ 
____________________________________ at _________________________________.  
Each sealed envelope containing a BID must be plainly marked on the outside as 
BID for ________________________________________________and the envelope 
should bear on the outside the BIDDER'S name, address, and license number if 
applicable, and the name of the project for which the BID is submitted.  If 
forwarded by mail, the sealed envelope containing the BID must be enclosed in 
another envelope addressed to the OWNER at _____________ 
__________________________________________________________. 
 
     All BIDS must be made on the required BID form.  All blank spaces for BID 
prices must be filled in, in ink or typewritten, and the BID form must be 
fully completed and executed when submitted.  Only one copy of the BID form is 
required. 
 
     The OWNER may waive any informalities or minor defects or reject any and 
all BIDS.  Any BID may be withdrawn prior to the above scheduled time for the 
opening of BIDS or authorized postponement thereof.  Any BID received after 
the time and date specified shall not be considered.  No BIDDER may withdraw a 
BID within 60 days after the actual date of the opening thereof.  Should there 
be reasons why the contract cannot be awarded within the specified period, the 
time may be extended by mutual agreement between the OWNER and the BIDDER. 
 
     BIDDERS must satisfy themselves of the accuracy of the estimated 
quantities in the BID Schedule by examination of the site and a review of the 
drawings and specifications including ADDENDA.  After BIDS have been 
submitted, the BIDDER shall not assert that there was a misunderstanding 
concerning the quantities of WORK or of the nature of the WORK to be done. 
 
     The OWNER shall provide to BIDDERS prior to BIDDING, all information 
which is pertinent to, and delineates and describes, the land owned and 
rights-of-way acquired or to be acquired. 
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     The CONTRACT DOCUMENTS contain the provisions required for the 
construction of the PROJECT.  Information obtained from an officer, agent, or 
employee of the OWNER or any other person shall not affect the risks or 
obligations assumed by the CONTRACTOR or relieve the contractor from 
fulfilling any of the conditions of the contract. 
 
     Each BID must be accompanied by a BID bond payable to the OWNER for five 
percent of the total amount of the BID.  As soon as the BID prices have been 
compared, the OWNER will return the BONDS of all except the three lowest 
responsible BIDDERS.  When the Agreement is executed the bonds of the two 
remaining unsuccessful BIDDERS will be returned.  The BID BOND of the 
successful BIDDER will be retained until the payment BOND and performance BOND 
have been executed and approved, after which it will be returned.  A certified 
check may be used in lieu of a BID BOND. 
 
     A performance BOND and a payment BOND each in the amount of 100 percent 
of the CONTRACT PRICE, with a corporate surety approved by the OWNER, will be 
required for the faithful performance of the contract. 
 
     Attorneys-in-fact who sign BID BONDS or payment BONDS and performance 
BONDS must file with each BOND a certified and effective dated copy of their 
power of attorney. 
 
     The party to whom the contract is awarded will be required to execute the 
Agreement and obtain the performance BOND and payment BOND within ten (10) 
calendar days from the date when NOTICE OF AWARD is delivered to the BIDDER.  
The NOTICE OF AWARD shall be accompanied by the necessary Agreement and BOND 
forms.  In case of failure of the BIDDER to execute the Agreement, the OWNER 
may consider the BIDDER in default, in which case the BID BOND accompanying 
the proposal shall become the Property of the OWNER. 
 
     The OWNER within ten (10) days of receipt of acceptable performance BOND, 
payment BOND and Agreement signed by the party to whom the Agreement was 
awarded shall sign the Agreement and return to such party an executed 
duplicate of the Agreement.  Should the OWNER not execute the Agreement within 
such period, the BIDDER may by WRITTEN NOTICE withdraw the signed Agreement.  
Such notice of withdrawal shall be effective upon receipt of the notice by the 
OWNER. 
 
     The NOTICE TO PROCEED shall be issued within ten (10) days of the 
execution of the Agreement by the OWNER.  Should there be reasons why the 
NOTICE TO PROCEED cannot be issued within such period, the time may be 
extended by mutual agreement between the OWNER AND CONTRACTOR.  If the NOTICE 
TO PROCEED has not been issued within the ten (10) day period or within the 
period mutually agreed upon, the CONTRACTOR may terminate the Agreement 
without further liability on the part of either party. 
 
     The OWNER may make such investigations as deemed necessary to determine 
the ability of the BIDDER to perform the WORK, and the BIDDER shall furnish to 
the OWNER all such information and data for this purpose as the OWNER 







RD Instruction 1942-A 
(Guide 19 - Attachment 2) (Page 3) 
 
 
may request.  The OWNER reserves the right to reject any BID if the evidence 
submitted by, or investigation of, such BIDDER fails to satisfy the OWNER that 
such BIDDER is properly qualified to carry out the obligations of the 
Agreement and to complete the WORK contemplated therein. 
 
      A conditional or qualified BID will not be accepted.   
 
      Award will be made to the lowest responsible BIDDER. 
       
     All applicable laws, ordinances, and the rules and regulations of all 
authorities having jurisdiction over construction of the PROJECT shall apply 
to the contract throughout. 
 
     Each BIDDER is responsible for inspecting the site and for reading and 
being thoroughly familiar with the CONTRACT DOCUMENTS.  The failure or 
omission of any BIDDER to do any of the foregoing shall in no way relieve any 
BIDDER from any obligation in respect to its BID. 
 
     Further, the BIDDER agrees to abide by the requirements under Executive 
Order No. 11246, as amended, including specifically the provisions of the 
equal opportunity clause set forth in the SUPPLEMENTAL GENERAL CONDITIONS. 
 
     The low BIDDER shall supply the names and addresses of major material 
SUPPLIERS and SUBCONTRACTORS when required to do so by the OWNER. 
 
     Inspection trips for prospective BIDDERS will leave from the office of 
the __________________________________________________________________ 
at _____________________________________. 
 
     The ENGINEER IS ____________________________________.  The ENGINEER'S  
 
address is ______________________________________________________________. 
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BID 
 
 
Proposal of _____________________________________________ (hereinafter called 
"BIDDER"), organized and existing under the laws of the State of 
__________________ doing business as __________________________________*.  To 
the __________________________________________________________________ 
_________________________________ (hereinafter called "OWNER"). 
     In compliance with your Advertisement for Bids, BIDDER hereby proposes to 
perform all WORK for the construction of _____________________ 
__________________________________________________________________________ in 
strict accordance with the CONTRACT DOCUMENTS, within the time set forth 
therein, and at the prices stated below. 
     By submission of this BID, each BIDDER certifies, and in the case of a 
joint BID each party thereto certifies as to its own organization, that this 
BID has been arrived at independently, without consultation, communication, or 
agreement as to any matter relating to this BID with any other BIDDER or with 
any competitor. 
     BIDDER hereby agrees to commence WORK under this contract on or before a 
date to be specified in the NOTICE TO PROCEED and to fully complete the 
PROJECT within ____________________ consecutive calendar days thereafter.  
BIDDER further agrees to pay as liquidated damages, the sum of $________ for 
each consecutive calendar day thereafter as provided in Section 15 of the 
General Conditions. 
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     BIDDER acknowledges receipt of the following ADDENDUM: 
__________________________________________________________________________ 
_______________________________________________________________________ 
 
__________________________________________________________________________ 
 
 
 
* Insert "a corporation", "a partnership", or "an individual" as applicable. 
 
     BIDDER agrees to perform all the work described in the CONTRACT DOCUMENTS 
for the following unit prices or lump sum: 
 
                               BID SCHEDULE 
NOTE:  BIDS shall include sales tax and all other applicable taxes and  
 
fees. 
 
__________________________________________________________________________ 
NO._______ITEM___________UNIT_____UNIT PRICE_______AMOUNT______TOTAL PRICE 
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__________________________________________________________________________    
NO.______ITEM___________UNIT_________UNIT PRICE_____AMOUNT_____TOTAL PRICE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
TOTAL OF BID . . . . . . . . . . . . . . . . . . . . . . . . . $_________ 
LUMP SUM PRICE (if applicable) . . . . . . . . . . . . . . . . $_________ 
                      Respectfully submitted: 
 
                _____________________________   __________________________ 
                        Signature                          Address 
                _____________________________   __________________________ 
                          Title                             Date 
 
                _____________________________   __________________________ 
                License number (if applicable) 
 
SEAL - (if BID is by a corporation) 
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KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned,_________________ 
_____________________________________________ as Principal, and 
____________________________________________  as Surety, are hereby held and 
firmly bound unto __________________________ as OWNER in the penal sum of 
___________________________________________________________ for the payment of 
which, well and truly to be made, we hereby jointly and severally bind 
ourselves, successors and assigns. 
Signed, this __________________ day of _____________________, 19_________.  
The Condition of the above obligation is such that whereas the Principal has 
submitted to ______________________________________________ a certain BID, 
attached hereto and hereby made a part hereof to enter into a contract in 
writing, for the 
__________________________________________________________________________ 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
NOW, THEREFORE, 
     (a)  If said BID shall be rejected, or 
     (b)  If said BID shall be accepted and the Principal shall execute  


and deliver a contract in the Form of Contract attachment hereto 
(Properly completed in accordance with said BID) and shall furnish a BOND 
for faithful performance of said contract, and for the payment of all 
persons performing labor furnishing materials in connection therewith, 
and shall in all other respects perform the agreement created by the 
acceptance of said BID, then this obligation shall be void, otherwise the 
same shall remain in force and effect; it being expressly understood and 
agreed that the liability of the Surety for any and all claims hereunder 
shall, in no event, exceed the penal amount of this obligation as herein 
stated. 
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The Surety, for value received, hereby stipulates and agrees that the 
obligations of said Surety and its BOND shall be in no way impaired or 
affected by any extension of the time within which the OWNER may accept such 
BID; and said Surety does hereby waive notice of any such extension. 
 
IN WITNESS WHEREOF, the Principal and the Surety have hereunto set their hands 
and seals, and such of them as are corporations have caused their corporate 
seals to be hereto affixed and these presents to be signed by their proper 
officers, the day and year first set forth above. 
 
 
 
 
 
 
 
 
 
__________________________________(L.S.) 
          Principal 
 
 
 
 
 
 
 
_________________________________ 
              Surety 
 
 
By:______________________________ 
 
 
 
 
 
 
 
 
 
 
IMPORTANT - Surety companies executing BONDS must appear on the Treasury 
Department's most current list (Circular 570 as amended) and be authorized to 
transact business in the state where the project is located. 
 


oOo 
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PERFORMANCE BOND 
 
KNOW ALL PERSONS BY THESE PRESENTS:  that 
 
__________________________________________________________________________ 
                                   (Name of Contractor) 
 
__________________________________________________________________________ 
                                  (Address of Contractor) 
 
a _____________________________________________, hereinafter called Principal, 
and 
 (Corporation, Partnership, or Individual) 
 
__________________________________________________________________________ 
                                      (Name of Surety) 
 
__________________________________________________________________________ 
                                (Address of Surety) 
hereinafter called Surety, are held and firmly bound unto ________________ 
 
__________________________________________________________________________ 
                                     (Name of Owner) 
__________________________________________________________________________ 
                                (Address of Owner)  
 
hereinafter called OWNER, and the United States of America acting through 
Rural Development hereinafter referred to as the Government in the total 
aggregate penal sum of ______________________________________ 
 
__________________________________________ Dollars ($____________________) 
 
in lawful money of the United States, for the payment of which sum well and 
truly to be made, we bind ourselves, our heirs, executors, administrators, 
successors, and assigns, jointly and severally, firmly by these presents. 
 
THE CONDITION OF THIS OBLIGATION is such that whereas, the Principal entered 
into a certain contract with the OWNER, dated the __________ day of _____  
19___, a copy of which is hereto attached and made a part hereof for the 
construction of: 
 
_________________________________________________________________________ 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
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NOW, THEREFORE, if the Principal shall well, truly and faithfully perform its 
duties, all the undertakings, covenants, terms, conditions, and agreements of 
said contract during the original term thereof, and any extensions thereof 
which may be granted by the OWNER, or GOVERNMENT, with or without notice to 
the SURETY and during the one year guaranty period and if the PRINCIPAL shall 
satisfy all claims and demands incurred under such contract, and shall fully 
indemnify and save harmless the OWNER and GOVERNMENT from all costs and 
damages which it may suffer by reason of failure to do so, and shall reimburse 
and repay the OWNER and GOVERNMENT all outlay and expense which the OWNER and 
GOVERNMENT may incur in making good any default, then this obligation shall be 
void, otherwise to remain in full force and effect. 
 
PROVIDED, FURTHER, that the liability of the PRINCIPAL AND SURETY hereunder to 
the GOVERNMENT shall be subject to the same limitations and defenses as may be 
available to them against a claim hereunder by the OWNER, provided, however, 
that the GOVERNMENT may, at its option, perform any obligations of the OWNER 
required by the contract. 
 
PROVIDED, FURTHER, that the said SURETY, for value received hereby stipulates 
and agrees that no change, extension of time, alteration or addition to the 
terms of the contract or to WORK to be performed thereunder or the 
SPECIFICATIONS accompanying same shall in any way affect its obligation on 
this BOND, and it does hereby waive notice of any such change, extension of 
time, alteration or addition to the terms of the contract or to the WORK or to 
the SPECIFICATIONS. 
 
PROVIDED, FURTHER, that it is expressly agreed that the BOND shall be deemed 
amended automatically and immediately, without formal and separate amendments 
hereto, upon amendment to the Contract not increasing the contract price more 
than 20 percent, so as to bind the PRINCIPAL and the SURETY to the full and 
faithful performance of the CONTRACT as so amended.  The term "Amendment", 
wherever used in this BOND, and whether referring to this BOND, the Contract 
or the Loan Documents shall include any alteration, addition, extension, or 
modification of any character whatsoever. 
 
PROVIDED, FURTHER, that no final settlement between the OWNER or GOVERNMENT 
and the PRINCIPAL shall abridge the right of the other beneficiary hereunder, 
whose claim may be unsatisfied.  The OWNER and GOVERNMENT are the only 
beneficiaries hereunder. 
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IN WITNESS WHEREOF, this instrument is executed in ________ counterparts, each 
                                                     Number 
one of which shall be deemed an original, this the __________ day of _____ 
_______________ . 
 
 ATTEST: 
 
                                        __________________________________ 
                                                         Principal 
________________________________________ 
  (Principal) Secretary 
 
(SEAL) 
 
 
                                       By______________________________(s) 
 
                                       ________________________________ 
 
_________________________________      ________________________________ 
      (Witness as to Principal)                   (Address) 
_________________________________   
           (Address) 
_________________________________      ________________________________ 
                                                     Surety 
 
  ATTEST: 
 
 
_________________________________      BY______________________________ 
     Witness to Surety                           Attorney-in-Fact 
 
_________________________________      ________________________________ 
         (Address)                                  (Address) 
 
_________________________________      ________________________________ 
 
NOTE:  Date of BOND must not be prior to date of Contract. 
 
       If CONTRACTOR is partnership, all partners should execute BOND.  
IMPORTANT:  Surety companies executing BONDS must appear on the Treasury 
Department's most current list (Circular 570 as amended) and be authorized to 
transact business in the state where the Project is located. 
 


oOo 
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PAYMENT BOND 
 
KNOW ALL PERSONS BY THESE PRESENTS: that 
 
__________________________________________________________________________ 
                                 (Name of Contractor) 
__________________________________________________________________________ 
                                 (Address of Contractor) 
a ____________________________________ hereinafter called PRINCIPAL and 
(Corporation, Partnership or Individual) 
__________________________________________________________________________  
                                  (Name of Surety) 
hereinafter called SURETY, are held and firmly bound unto ________________ 
__________________________________________________________________________ 
                                   (Name of Owner) 
__________________________________________________________________________ 
                                   (Address of Owner) 
hereinafter called OWNER and the United States of America acting through Rural 
Development hereinafter referred to as GOVERNMENT, and unto all persons, 
firms, and corporations who or which may furnish labor, or who furnish 
materials to perform as described under the contract and to their successors 
and assigns in the total aggregate penal sum of _________ 
_________________________________ Dollars ($________________) 
in lawful money of the United States, for the payment of which sum well and 
truly to be made, we bind ourselves, our heirs, executors, administrators, 
successors, and assigns, jointly and severally, firmly by these presents. 
 
THE CONDITION OF THIS OBLIGATION is such that whereas, the PRINCIPAL entered 
into a certain contract with the OWNER, dated the ________________ day of 
_______19___, a copy of which is hereto attached and made a part hereof for 
the construction of: 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
NOW, THEREFORE, if the PRINCIPAL shall promptly make payment to all persons, 
firms, and corporations furnishing materials for or performing labor in the 
prosecution of the WORK provided for in such contract, and any authorized 
extensions or modification thereof, including all amounts due for materials, 
lubricants, oil, gasoline, coal and coke, repairs on machinery, equipment and 
tools, consumed or used in connection with the construction of such WORK, and 
for all labor cost incurred in such WORK including that by a SUBCONTRACTOR, 
and to any mechanic or materialman lienholder whether it acquires its lien by 
operation of State or Federal law; then this obligation shall be void, 
otherwise to remain in full force and effect. 
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PROVIDED, that beneficiaries or claimants hereunder shall be limited to the 
SUBCONTRACTORS, and persons, firms, and corporations having a direct contract 
with the PRINCIPAL or its SUBCONTRACTORS. 
 
PROVIDED, FURTHER, that the said SURETY for value received hereby stipulates 
and agrees that no change, extension of time, alteration or addition to the 
terms of the contract or to the WORK to be performed thereunder or the 
SPECIFICATIONS accompanying the same shall in any way affect its obligation on 
this BOND, and it does hereby waive notice of any such change, extension of 
time, alteration or addition to the terms of this contract or to the WORK or 
to the SPECIFICATIONS. 
 
PROVIDE, FURTHER, that no suit or action shall be commenced hereunder by any 
claimant: (a) Unless claimant, other than one having a direct contract with 
the PRINCIPAL (or with the GOVERNMENT in the event the GOVERNMENT Is 
performing the obligations of the OWNER), shall have given written notice to 
any two of the following:  The PRINCIPAL, the OWNER, or the SURETY above named 
within ninety (90) days after such claimant did or performed the last of the 
work or labor, or furnished the last of the materials for which said claim is 
made, stating with substantial accuracy the amount claimed and the name of the 
party to whom the materials were furnished, or for whom the work or labor was 
done or performed.  Such notice shall be served by mailing the same by 
registered mail or certified mail, postage prepaid, in an envelope addressed 
to the PRINCIPAL, OWNER, or SURETY, at any place where an office is regularly 
maintained for the transaction of business, or served in any manner in which 
legal process may be served in the state in which the aforesaid project is 
located, save that such service need not be made by a public officer.  (b) 
After the expiration of one (1) year following the date of which PRINCIPAL 
ceased work on said CONTRACT, is being understood, however, that if any 
limitation embodied in the BOND is prohibited by any law controlling the 
construction hereof, such limitation shall be deemed to be amended so as to be 
equal to the minimum period of limitation permitted by such law. 
 
PROVIDED, FURTHER, that it is expressly agreed that this BOND shall be deemed 
amended automatically and immediately, without formal and separate amendments 
hereto, upon amendment to the Contract not increasing the contract price more 
than 20 percent, so as to bind the PRINCIPAL and the SURETY to the full and 
faithful performance of the Contract as so amended.  The term "Amendment", 
wherever used in this BOND and whether referring to this BOND, the contract or 
the loan Documents shall include any alteration, addition, extension or 
modification of any character whatsoever. 
 
PROVIDED, FURTHER, that no final settlement between the OWNER or GOVERNMENT 
and the CONTRACTOR shall abridge the right of any beneficiary hereunder, whose 
claim may be unsatisfied. 
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WITNESS WHEREOF, this instrument is executed in ____ counterparts, each of 
                                               Number 
which shall be deemed an original, this the ____ day of _________________.  
 
ATTEST: 
 
                                          ________________________________ 
                                                     Principal 
___________________________________ 
 (Principal) Secretary 
 
(SEAL) 
                                          By_____________________________(s) 
 
                                          _______________________________ 
                                                      (Address) 
____________________________________      _______________________________ 
Witness as to Principal 
____________________________________ 
     (Address) 
____________________________________      ________________________________ 
                                                        Surety 
 ATTEST: 
 
____________________________________       By_____________________________ 
 Witness as to Surety                                Attorney-in-Fact 
____________________________________         _____________________________ 
     (Address)                                           (Address 
____________________________________         _____________________________ 
 
 
NOTE:  Date of BOND must not be prior to date of Contract. 
       If CONTRACTOR Is partnership, all partners should execute BOND. 
IMPORTANT:  Surety companies executing BONDS must appear on the Treasury 
Department's most current list (Circular 570 as amended) and be authorized to 
transact business in the State where the Project is located. 
 


oOo 
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                                   NOTICE OF AWARD 
 
TO:________________________________ 
   ________________________________ 
   ________________________________ 
   ________________________________ 
 
PROJECT Description:_____________________________________________________ 
_________________________________________________________________________ 
_________________________________________________________________________ 
 
     The OWNER has considered the BID submitted by you for the above described 
WORK in response to its Advertisement for Bids dated _______________, 19_____, 
and Information for Bidders. 
 
     You are hereby notified that your BID has been accepted for items in the 
amount of $________________. 
 
     You are required by the Information for Bidders to execute the Agreement 
and furnish the required CONTRACTOR'S Performance BOND, Payment BOND and 
certificates of insurance within ten (10) calendar days from the date of this 
Notice to you. 
 
     If you fail to execute said Agreement and to furnish said BONDS within 
ten (10) days from the date of this Notice, said OWNER will be entitled to 
consider all your rights arising out of the OWNER's acceptance of your BID as 
abandoned and as a forfeiture of your BID BOND.  The OWNER will be entitled to 
such other rights as may be granted by law. 
 
     You are required to return an acknowledged copy of this NOTICE OF AWARD 
to the OWNER. 
 
     Dated this____________ day of______________, 19____. 
 
                                              ___________________________ 
                                                           Owner 
 
                                              By_________________________ 
 
                                              Title______________________ 
 
                              ACCEPTANCE OF NOTICE 
 
         Receipt of the above NOTICE OF AWARD is hereby acknowledged 
 
by_______________________________________________________________________.  
this the____________________________ day of_______________, 19___________.  
By___________________________ 
Title________________________ 
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NOTICE TO PROCEED 
 
TO:  ___________________________      DATE: ______________________________ 
 
     ___________________________      Project: ___________________________ 
 
     ___________________________      ____________________________________ 
 
     ___________________________      ____________________________________ 
 
     You are hereby notified to commence WORK in accordance with the Agreement 
dated ___________, 19___, on or before _________________, 19__, and you are to 
complete the WORK within __________________ consecutive calendar days 
thereafter.  The date of completion of all WORK is therefore ________________, 
19__. 
 
                                              ____________________________ 
                                                             Owner 
 
                                              By _________________________ 
 
                                                Title________________________ 
       ACCEPTANCE OF NOTICE 
Receipt of the above NOTICE TO PROCEED is hereby acknowledged by ______ 
 
_____________________________________, 
 
this the____________________, 19_____ 
 
_____________________________________ 
 
By___________________________________ 
 
Title________________________________ 
 
Employer Identification 
Number_______________________________ 
 
 
 


oOo 
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ATTACHMENT TO AIA DOCUMENT A701-1997, Instructions to Bidders 
 
The provisions of this Attachment shall delete, modify and supplement the 
provisions contained in the "Instructions to Bidders,” AIA Document A701-1997 
Edition.  The provisions contained in this Attachment will supersede any 
conflicting provisions of the AIA Document.  The term "Agency,” as used in 
this Attachment, shall mean the United States of America, acting through the 
United States Department of Agriculture. 
 
 
ARTICLE 2,  BIDDER'S REPRESENTATIONS 
 
2.1  Add the following subparagraph to paragraph 2.1: 
 


2.1.5  This Bid has been arrived at independently, without consultation, 
communication, or agreement as to any matter relating to this Bid, with 
any other Bidder or with any competitor. 


 
 
ARTICLE 4,  BIDDING PROCEDURES 
 
4.1.1 Add the following sentence to subparagraph 4.1.1: 
 


Only one copy of the Bid is to be submitted. 
 
4.2.1 Delete subparagraph 4.2.1 and substitute the following: 
 


4.2.1  Each Bid must be accompanied by a Bid Bond payable to the Owner 
for five percent of the total amount of the Bid. 


 
4.2.2 Delete Subparagraph 4.2.2 and substitute the following: 
 


4.2.2  The Bid Bond shall be written on a form identical to that 
included in the Bidding Documents, and the attorney-in-fact who executes 
the Bid Bond on behalf of the surety shall affix to the Bid Bond a 
certified and current copy of the power of attorney. 


 
4.2.3 Add the words "payment and performance" before the word "bonds"; and add  
  the following to subparagraph 4.2.3: 
 


As soon as the Bid prices have been compared, the Owner will return the 
Bid Bonds of all except the three lowest responsible Bidders.  When the 
Agreement is executed, the Bid Bonds of the two remaining unsuccessful 
Bidders will be returned. 
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4.2  Add the following subparagraph to paragraph 4.2: 
 


4.2.4  If a Bidder refuses to execute the Agreement or obtain the 
Performance and Payment Bonds within the agreed time, the Owner may 
consider the Bidder in default, in which case the Bid Bond accompanying 
the Bid shall become the property of the Owner. 


 
4.3  Add the following subparagraphs to paragraph 4.3: 
 


4.3.5  All applicable laws, ordinances, and the rules and regulations of 
all authorities having jurisdiction over construction of the Project, 
shall apply to the Contract throughout. 
 
4.3.6  The Bidder agrees to abide by the requirements of Executive Order 
11246, specifically including the provisions of the Equal Opportunity 
Clause and the Standard Federal Equal Employment Construction Contract 
Specifications set forth in the Supplementary Conditions. 


 
4.3.7  The Bidder agrees to abide by the requirements of section 319 of 
Public Law 101-121, which pertains to lobbying activities and applies to 
recipients of contracts or subcontracts that exceed $100,000 at any tier 
under a Federal loan that exceeds $150,000 or a Federal grant that 
exceeds $100,000.  Each Bid shall be accompanied by a completed lobbying 
certification form identical to that included in the Bidding Documents. 


 
4.3.8  The Bidder agrees to abide by the requirements under 7 C.F.R. 
part 3017, which pertains to the debarment or suspension of a person 
from participating in a Federal program or activity.  Each Bid exceeding 
$25,000 shall be accompanied by a relevant completed certification form 
identical to that included in the Bidding Documents. 


 
 
4.4.1 Delete subparagraph 4.4.1 and substitute the following: 
 


4.4.1  No Bidder may withdraw, modify or cancel a Bid within 60 calendar 
days after the actual date of the opening thereof.  Should there be 
reasons why the Contract cannot be awarded within the specified period, 
the time may be extended by mutual agreement between the Owner and the 
Bidder, and the concurrence of the Agency. 


 
4.4.4 Delete the words ", if required," from Subparagraph 4.4.4. 
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ARTICLE 5,  CONSIDERATION OF BIDS 
 
5.3.2 Delete subparagraph 5.3.2 and substitute the following: 
 


5.3.2  The Owner shall have the right to accept Alternates in the 
sequence or combinations listed and to determine the low Bidder on the 
basis of the sum of the Base Bid and the Alternates accepted.   


 
ARTICLE 7,  PERFORMANCE BOND AND PAYMENT BOND 
 
7.1.1 Delete subparagraph 7.1.1 and substitute the following: 
 


7.1.1  Prior to execution of the Contract, the Bidder shall furnish 
Bonds covering the faithful performance of the Contract and the payment 
of all obligations arising thereunder.  Both Bonds shall be separately 
written, each in the amount of the Contract Sum.  The cost shall be 
included in the Bid. 


 
7.1.2 Delete subparagraph 7.1.2 and substitute the following: 
 


7.1.2  Surety companies executing Bonds must hold a certificate of 
authority as a acceptable surety on Federal Bonds as listed in Treasury 
Circular 570, as amended, and be authorized to transact business in the 
State where the Project is located. 


 
7.1.3 Delete subparagraph 7.1.3. 
 
7.2.1 Delete subparagraph 7.2.1 and substitute the following: 
 


7.2.1  The Bidder to whom the Contract is awarded will be required to 
execute the Agreement and obtain Performance and Payment Bonds within 
ten (10) calendar days from the date when the Notice of Award is 
delivered to the Bidder.  The Notice shall be accompanied by the 
necessary Agreement and Bond forms. 


 
7.2.2 Delete subparagraph 7.2.2 and substitute the following: 
 


7.2.2  The Bonds shall be written on forms identical to those included 
in the Bidding Documents. 


 
 
(Note:  Any additional provisions that are necessary to remain effective after 
execution of the Contract for Construction will be inserted here and continue 
in the same format.) 
 


o0o 
 
(08-26-98)  PN 296 








RD Instruction 1942-A 
Guide 27 


Attachment 5 
Page 1 


 
 
ATTACHMENT TO AIA DOCUMENT A201/SC-1999, FEDERAL SUPPLEMENTARY CONDITIONS OF 
THE CONTRACT FOR CONSTRUCTION 
 
The provisions of this Attachment shall delete, modify and supplement the 
provisions contained in the "FEDERAL SUPPLEMENTARY CONDITIONS OF THE CONTRACT 
FOR CONSTRUCTION", AIA Document A201/SC-1999 Edition.  The provisions 
contained in this Attachment will supersede any conflicting provisions of the 
AIA Document.  The term "Agency", as used in this Attachment, shall mean the 
United States of America, acting through the United States Department of 
Agriculture. 
 
ARTICLE 11, INSURANCE AND BONDS 
 
11.4   Paragraph 11.4, Property Insurance, shall be modified as described  
   in "Option B" of AIA Document A201/SC. 
 
11.5.1 Delete the words “on Standard Form 25” from the first sentence 
   Replace the fourth sentence in its entirety with “The contractor shall 
   furnish a Payment Bond in an amount equal to one hundred percent (100%) 
   of the contract sum.” 
 
ARTICLE 15, MISCELLANEOUS SUPPLEMENTARY CONDITIONS 
 
15.4   Delete paragraph 15.4. 
 
15.6   Delete paragraph 15.6. 
 
15.7   Delete paragraph 15.7. 
 
15.8   Delete paragraph 15.8. 
 
15.9   Delete paragraph 15.9. 
 
15.11.1  Add the words "as applicable," after the words "through 15.16," in  
     the first sentence; and add the words ", as applicable" at the end of  
     the last sentence of subparagraph 15.11.1. 
 
15.12  Delete paragraph 15.12 
 
15.13  Delete paragraph 15.13 
 
15.14  Delete paragraph 15.14 
 
15.15  Delete paragraph 15.15 
 


o0o 
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               PRELIMINARY ARCHITECTURAL FEASIBILITY REPORT 
 
I    GENERAL.  The following may be used as a guide for preparation of the 
Preliminary Architectural Feasibility Report as required for Rural Development 
financed facilities. 
 
 A    Need for the facility. 
 
     B     Existing facilities.  Describe - include condition, adequacy, 
suitability for continued use and other pertinent information. 
 
     C     Proposed facility.  General description of proposed facility 
including design criteria adopted for continued use and other pertinent 
information. 
 
     D    Building sites. 
 
          1    Amount of land required. 
 
          2    Location - Alternate locations. 
 
          3    Site plan. 
 
          4    Site suitability. 
 
     E    Cost estimate. 
 
          1    Development and construction. 
 
          2    Land and rights. 
 
          3    Legal. 
 
          4    Architect fees. 
 
          5    Interest. 
 
          6    Equipment. 
 
          7    Contingencies. 
 
          8    Refinancing. 
 
          9    Other (described). 
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     F    Annual operating budget. 
 
          1    Income - Include rate schedule.  Project income realistically. 
 
          2    Operation and maintenance costs - Project costs realistically.  
In the absence of other data, base on actual costs of other existing 
facilities of similar size and complexity.  Include facts in the report to 
substantiate operation and maintenance cost estimates. 
 
     G    Maps, drawings, sketches, and photographs. 
 
          1    Maps - Show locations, boundaries, elevations, population 
distribution, existing and proposed facility, right-of-way, and land 
ownership. 
 
          2    Drawings and sketches - Show preliminary design and layout 
elevations. 
 
          3    Photographs - As needed. 
 
     H    Construction problems.  Discuss in detail - Include information on 
items which may affect the cost of construction. 
 
     I    Conclusions and recommendations.  Discuss possible alternatives to 
proposed plans. 
 
 
 
 
 
 
 
 
 
 


oOo 
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COMPLIANCE STATEMENT(Rev.12-09)


This statement relates to a proposed contract with


(Name of borrower or grantee)
who expects to finance the contract with assistance from either the Rural Housing Service (RHS),
Rural Business-Cooperative Service (RBS), or the Rural Utilities Service (RUS) or their successor
agencies, United States Department of Agriculture (whether by a loan, grant, loan insurance,
guarantee, or other form of financial assistance). I am the undersigned bidder or prospective
contractor, I represent that:


have not, participated in a previous contract or subcontract subject to Executive1.
Order 11246 (regarding equal employment opportunity) or a preceding similar Executive Order.


have not, filed all2. If I have participated in such a contract or subcontract, I             have,
compliance reports that have been required to file in connection with the contract or subcontract.


If the proposed contract is for $50,000 or more: or


3. have not previously had contracts subject to the written affirmative actionI          have,
programs requirements of the Secretary of Labor.


I have, have not developed and4. If I have participated in such a contract or subcontract,
placed on file at each establishment affirmative action programs as required by the rules and
regulations of the Secretary of Labor.


I understand that if I have failed to file any compliance reports that have been required of me, I am not
eligible and will not be eligible to have my bid considered or to enter into the proposed contract unless
and until I make an arrangement regarding such reports that is satisfactory to either the RHS, RBS or RUS,
or to the office where the reports are required to be filed.


I also certify that I do not maintain or provide for my employees any segregated facilities at any of my
establishments, and that I do not permit my employees to perform their services at any location, under my
control, where segregated facilities are maintained. I certify further that I will not maintain or provide for
my employees any segregated facilities at any of my establishments, and that I will not permit my employees
to perform their services at any location, under my control, where segregated facilities are maintained. I
agree that a breach of this certification is a violation of the Equal Opportunity clause in my contract. As
used in this certification, the term ''segregated facilities'' means any waiting rooms, work areas, restrooms
and wash rooms, restaurants and other eating areas time clocks, locker rooms and other storage or dressing
areas, parking lots, drinking fountains, recreation or entertainment areas, transportation, and housing facilities
provided for employees which are segregated by explicit directive or are in fact segregated on the basis of
race, creed, color, or national origin, because of habit, local custom, or otherwise. I further agree that
(except where I have obtained identical certifications for proposed subcontractors for specific time periods)
I will obtain identical certifications from proposed subcontractors prior to the award of subcontracts exceeding
$10,000 which are not exempt from the provisions of the Equal Opportunity clause; that I will retain such
certifications in my files; and that I will forward the following notice to such proposed subcontractors (except
where the proposed subcontractors have submitted identical certifications for specific time periods):


Position 6 RD 400-6 (Rev. 12-09)


Form Approved
OMB No. 0575-0018


According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to a collection of information
unless it displays the valid OMB control number.  The valid OMB control number for this information collection is 0575-0018.  The time required to complete this
information collection is estimated to average 10 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering
and maintaining the data needed, and completing and reviewing the collection of information.


I         have,


,


contract is for $50,000 or more and I have 50 or more employees, I also represent that:
If the proposed nonconstruction







NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENTS FOR
CERTIFICATIONS OF NON-SEGREGATED FACILITIES


A certification of Nonsegregated Facilities, as required by the May 9, 1967, order (32F.R. 7439, may 19, 1967) on
Elimination of Segregated Facilities, by the Secretary of Labor, must be submitted prior to the award of a subcontract
exceeding $ 10,000 which is not exempt from the provisions of the Equal Opportunity clause. The certification may be
submitted either for each subcontract or for all subcontracts during a period (i.e., quarterly, semiannually, or annually).


NOTE: The penalty for making false statements in offers is prescribed in 18 U.S.C. 1001.


DATE
(Signature of Bidder or Prospective Contractor)


Address (including Zip Code)





		Acct_Num: 

		Contract_with: 

		Bor_Name_Grantee2: 

		Chkbxhave1: Off

		ChkBxhavenot: Off

		Chkbx2have: Off

		ChkBx2not: Off

		CheckBox1: Off

		CheckBox2: Off

		Chkbx3have: Off

		Chkbx3not: Off

		Chkbx4have: Off

		Chkbx4not: Off

		Acct_Num2: 

		DATEOFSIGN: 

		AddressTxt: 

		Button1: 

		Button2: 

		Button3: 

		Button4: 

		Button5: 

		Button6: 

		Button7: 

		Button8: 

		Button9: 

		Button10: 

		confNbrLbl: Conf Nbr:

		confNbrData: 

		custNameLbl: Name:

		custNameData: 

		dateLbl: Submitted:

		dateData: 
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GOALS AND TIMETABLES 
FOR MINORITIES AND 


WOMEN 
 


From part 60-4 to 41 CFR Chapter 60 published at  
41 CFR 14888-14894, April 8, 1978: 


 
Appendix A 


 
The following goals and timetables for female utilization shall be  
included in all Federal and federally assisted construction contracts and 
subcontracts in excess of $10,000.  The goals are applicable to the  
contractor’s aggregate on-site construction workforce whether or not part 
of that workforce is performing work on a Federal or federally assisted 
construction contract or subcontract. 


 
AREA COVERED 


 
 Goals for women apply nationwide. 
 


GOALS AND TIMETABLES 
 


 Timetable      Goal  
  (percent) 


 
          From Apr. 1, 1980, extended indefinitely  6.9 
 
 
 
 
 
 
 
 
 
 
 







 
 


Notice of Requirement for Affirmative Action to Ensure Equal Employment Opportunity 
(Executive Oder 11246) (40 CFR 60-4.2(d)): 


 
1. The bidders attention is called to the “Equal Opportunity Clause” (40 CFR 60-1.4(a)) and to the “Standard 


Federal Equal Opportunity Construction Contract Specifications” (40 CFR 60-4.3(a)), herby incorporated in 
this specification by reference. 
 


2. The goals and timetables for minority and female participation, expressed in percentage terms for the 
contractor’s aggregate workforce in each trade on all construction work in the covered area, are as 
follows: 
_______________________________________________________________________ 


Timetables          Goals for minority  Goals for women 
        participation for each  participation for  
                                                 trade            trade  


 ______________________________________________________________________ 
  Until further   _____%                                 6.9% 
               Notice 
  ________________________________________________________________________ 
 


These goals are applicable to all the Contractor’s construction work (whether or not it is Federal or 
federally assisted) performed in the covered area.  If the contractor performs construction work in a 
geographical area located outside of the covered area, it shall apply the goals established for such 
geographical area where the work is actually performed.  With regard to this second area, the contractor 
also is subject to the goals for both its federally involved and non-federally involved construction. 


 
The Contractor’s compliance with the Executive Order and the regulation in 41 CFR Part 60-4 shall be 
based on its implementation of the Equal Opportunity Clause, specific affirmative action obligations 
required by the specification set forth in 41 CFR 60-4.3(a), and its efforts to meet the goals.  The hours of 
minority and female employment and training must be substantially uniform throughout the length of the 
contract, and in each trade, and the contractor shall make a good faith effort to employ minorities and 
women evenly on it projects.  The transfer of minority or female employees or trainees form Contractor 
to Contractor or from project to project for the sole purpose of meeting the contractor’s goals shall be a 
violation of the contract, the Executive Order and the regulation in 41 CFR part 60-4.  Compliance with the 
goals will be measured against the total work hours performed. 


 
3. The contractor shall provide written notification to the Director of the Office of Federal Contract 


Compliance Programs within 10 working days of award of any construction worked under the contract 
resulting from this solicitation.  The notification shall list the name, address and telephone number of the 
subcontractor, employer, identification number for the subcontractor, estimated dollar amount of the 
subcontract, estimated starting and completion date; of the subcontract; and the geographical area in 
which the subcontract is to be performed. 


 
4. As used in this Notice, and in the contract resulting from this solicitation the “covered area:  


 
_______________________ 


(to be filled in by Project Engineer) 
                                                                                       County, Minnesota 


 








TEMPORARY CONSTRUCTION SIGN FOR 
RURAL DEVELOPMENT PROJECTS


Sponsor / Developer


Official(s) or Sponsor Address


Architect or Engineer


(second line)


(second line)


Contractor


Financed by United States Department of Agriculture (USDA) Rural Development


Project Title


USDA is an equal opportunity provider and employer.
Barack Obama, President of the United States 
Tom Vilsack, Secretary of Agriculture


SIGN DIMENSIONS: 1200 mm x 2400 mm x 19 mm (approx. 4’ x 8’ x ¾”)
PLYWOOD PANEL (APA RATED A-B GRADE–EXTERIOR)


White Background


Black Lettering


Black  
Lettering


Symbol Letters
(Blue, PMS 288)


Symbol Fields
(Green, PMS 343)


Lettering
(Green, PMS 343)


Signature Letters  
(Black)








Helpful Hints for Utilizing the Community Facilities Application Processing PDF Portfolio 
 
This PDF Portfolio is set up in the following folders for Community Facilities Application 
Processing: 


 
Community Facilities Application Processing Checklist 


 
Stage I - Pre-application 


 
Stage II - Application 


 
Stage III - Obligation 


 
Stage IV - Construction & Closing 


 
Consulting Architectural Documents 


 
 
 


1. Double click on folders to open. This can be done in either the file or layout format,    
       which is identified on the toolbar.  
2. To maneuver between folders you must be in the layout format and then utilize the  
       back arrow to return to the list of folders.  
3. When viewing a document within a folder, double click on the document within the  
       folder. When wanting to close the document in the layout format, click on the circled X    
       under the file &  layout tabs (on the toolbar).  When wanting to close the document in  
       the file format, click on the X in the upper right hand corner. 
4. If you accidentally click on the X in the upper right hand corner, you generally will be  
       closing out of the PDF Portfolio and will need to clink on the link to re-open the site/PDF     
       Portfolio.  
5.   If assistance is needed, please contact your local area USDA Rural Development office. 
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 U.S. DEPARTMENT OF AGRICULTURE 
  
 
 Certification Regarding Debarment, Suspension, and Other 
 Responsibility Matters - Primary Covered Transactions 
  
 
This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 7 
CFR Part 3017, Section 3017.510, Participants' responsibilities.  The regulations were published as Part IV of the 
January 30, 1989 Federal Register (pages 4722-4733).  Copies of the regulations may be obtained by contacting the 
Department of Agriculture agency offering the proposed covered transaction. 
 


(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE) 
 
(1) The prospective primary participant certifies to the best of its knowledge and belief, that it and its principals: 
 


(a) are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from covered transactions by any Federal department or agency; 


 
(b) have not within a three-year period preceding this proposal been convicted of or had a 


civil judgement rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State or 
local) transaction or contract under a public transaction; violation of Federal or State 
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, or receiving stolen property; 


 
(c) are not presently indicted for or otherwise criminally or civilly charged by a governmental 


entity (Federal, State or local) with commission of any of the offenses enumerated in 
paragraph (1)(b) of this certification; and 


 
(d) have not within a three-year period preceding this application/proposal had one or more 


public transactions (Federal, State or local) terminated for cause or default. 
 
(2) Where the prospective primary participant is unable to certify to any of the statements in this certification, 


such prospective participant shall attach an explanation to this proposal. 
 
 
 
  


Organization Name PR/Award Number or Project Name                 
 
  


Name(s) and Title(s) of Authorized Representative(s) 


 
  


Signature(s)    Date         







 
 Form AD-1047 (1/92) 2 


 Instructions for Certification 
 
1. By signing and submitting this form, the prospective primary participant is providing the certification set out on the reverse 
side in accordance with these instructions. 
 
2. The inability of a person to provide the certification required below will not necessarily result in denial of participation in 
this covered transaction.  The prospective participant shall submit an explanation of why it cannot provide the certification set 
out on this form.  The certification or explanation will be considered in connection with the department or agency's 
determination whether to enter into this transaction.  However, failure of the prospective primary participant to furnish a 
certification or an explanation shall disqualify such person from participation in this transaction. 
 
3. The certification in this clause is a material representation of fact upon which reliance was placed when the department or 
agency determined to enter into this transaction.  If it is later determined that the prospective primary participant knowingly 
rendered an erroneous certification, in addition to other remedies available to the Federal Government, the department or 
agency may terminate this transaction for cause or default. 
 
4. The prospective primary participant shall provide immediate written notice to the department or agency to whom this 
proposal is submitted if at any time the prospective primary participant learns that its certification was erroneous when 
submitted or has become erroneous by reason of changed circumstances. 
 
5. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant," 
"person," "primary covered transaction," "principal," "proposal," and "voluntarily excluded," as used in this clause, have the 
meanings set out in the Definitions and Coverage sections of the rules implementing Executive Order 12549.  You may contact 
the department or agency to which this proposal is being submitted for assistance in obtaining a copy of those regulations. 
 
6. The prospective primary participant agrees by submitting this form that, should the proposed covered transaction be 
entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, 
declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department 
or agency entering into this transaction. 
 
7. The prospective primary participant further agrees by submitting this form that it will include the clause titled "Certification 
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions," provided by the 
department or agency entering into this covered transaction, without modification, in all lower tier covered transactions and in 
all solicitations for lower tier covered transactions. 
 
8. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered 
transaction that is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows 
that the certification is erroneous.  A participant may decide the method and frequency by which it determines the eligibility of 
its principals.  Each participant may, but is not required to, check the Nonprocurement List. 
 
9. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in 
good faith the certification required by this clause.  The knowledge and information of a participant is not required to exceed 
that which is normally possessed by a prudent person in the ordinary course of business dealings. 
 
10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered transaction 
knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily 
excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the 
department or agency may terminate this transaction for cause or default. 





		orgname: 

		awardno: 

		name: 

		date: 

		clearform: 








USDA, Rural Development 
MN 1942-A Guide3 
(Rev. 1/06) 
 


Position 3 
 


CERTIFICATE OF INABILITY TO OBTAIN OTHER CREDIT 
 


 
We hereby certify that we are unable to finance the proposed project from our own resources or 
through commercial credit at reasonable rates and terms. 
 
The agency, will periodically reviewed borrower accounts for graduation to commercial credit. 
Borrowers are to refinance their loans when commercial credit is available at reasonable rates 
and terms. 
 
The Agency expects borrowers to comply with graduation requirements, evidenced by the 
legally binding graduation clauses in the promissory note, security instrument and the loan 
agreement. 
 
The borrower will be required to provide financial information upon the request of the agency. 
 
In certain cases, prepayment restrictions or other limiting conditions will be considered in the 
graduation process. 
 
Requests for additional loan funds, subordination or consent to incur additional indebtedness will 
not normally by approved until an outstanding graduation request is resolved. 
 
I have read and understand the “Other Credit” and “Graduation” requirements of our 
agreement with the Federal Government. 
 
 
 
 
____________________________   _______________ 
Mayor/Chairperson              Date 
 
 
 
 
Attested to:____________________   ________________ 
                    Clerk/Secretary             Date 
 
 
 
 








Position 3USDA-RD
Form RD 1910-11


UNITED STATES DEPARTMENT OF AGRICULTURE(Rev. 9-02)
RURAL DEVELOPMENT


APPLICANT CERTIFICATION
FEDERAL COLLECTION POLICIES FOR CONSUMER OR COMMERCIAL DEBTS


The Federal Government is authorized to check credit information about the applicant(s) including using the federal Credit Alert Interactive
Voice Response System (CAIVRS) or its successors to check to see if the applicant(s) are delinquent or in default on a Federal debt.


The Federal Government is also authorized by law to take any or all of the following actions in the event your loan payments become
delinquent or you default on your loan:


Report your name and account information to a credit reporting agency, and the Credit Alert Interactive Voice Response
System (CAIVRS).
Assess interest and penalty charges for the period of time that payment is not made.
Assess charges to cover additional administrative costs incurred by the government to service your account.
Offset amounts to be paid to you from your Federal income tax refund.
Offset amounts to be paid to you under other Federal Programs.
Refer your account to a private collection agency to collect the amount due.
Foreclose on any security you have given for the loan.
Pursue legal action to collect through the courts.
Report any written off debt to the Internal Revenue Service as taxable income.
If you are a current or retired Federal employee, take action to offset your salary, or civil service retirement benefits.
Debar or suspend you from doing business with the Federal Government either as a participant or principal throughout the
executive branch of the Federal Government for the period of debarment or suspension.
Refer any debt that is delinquent to the Treasury Offset Program (TOP) in accordance with the Debt Collection
Improvement Act of 1996.


Any or all of these actions may be used to recover any debts owed when it is determined to be in the interest of the Government to do so.


CERTIFICATION: I/we have read and I/we understand the actions the Federal Government may take in the event that I/we fail to meet
my/our scheduled payments in accordance with the terms and conditions of my/our agreement. I/we understand that the above list is not
all inclusive and that the Federal Government may deem additional actions necessary to collect should I/we become delinquent.


(Date)(Date) (Signature-Individual(s))(Signature-Individual(s))


(Name of Applicant)
(SEAL)


(Signature of Authorized Entity Official)


ATTEST:
(Title of Authorized Entity Official)


(Address)(Signature of Attesting Official)


(City, State, and Zip Code)(Title of Attesting Official)


RD 1910-11 (Rev. 9-02)


.


..........


.


(Date)


Refer any eligible debt that is delinquent to the Treasury for cross servicing in accordance with the Debt Collection
Improvement Act of 1996.


.
Garnish your wages as allowed by the Debt Collection Improvement Act of 1996..
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OMB Number: 4040-0004 
Expiration Date: 01/31/2009 


Application for Federal Assistance SF-424 Version 02 


* 1. Type of Submission: * 2. Type of Application: * If Revision, select appropriate letter(s): 


Preapplication New 


Application Continuation * Other (Specify) 


Changed/Corrected Application Revision 


* 3. Date Received: 4. Applicant Identifier: 


5a. Federal Entity Identifier: * 5b. Federal Award Identifier: 


State Use Only: 


6. Date Received by State: 7. State Application Identifier: 


8. APPLICANT INFORMATION: 


* a. Legal Name: 


* b. Employer/Taxpayer Identification Number (EIN/TIN): * c. Organizational DUNS: 


d. Address: 


* Street1: 


Street2: 


* City: 


County: 


* State: 


Province: 


* Country:  


* Zip / Postal Code: 


e. Organizational Unit: 


Department Name: Division Name: 


f. Name and contact information of person to be contacted on matters involving this application: 


Prefix: * First Name: 


Middle Name: 


* Last Name: 


Suffix: 


Title: 


Organizational Affiliation: 


* Telephone Number: Fax Number: 


* Email: 







OMB Number: 4040-0004 
Expiration Date: 01/31/2009 


Application for Federal Assistance SF-424 Version 02 


9. Type of Applicant 1: Select Applicant Type: 


Type of Applicant 2: Select Applicant Type: 


Type of Applicant 3: Select Applicant Type: 


* Other (specify): 


* 10. Name of Federal Agency: 


11. Catalog of Federal Domestic Assistance Number: 


CFDA Title: 


* 12. Funding Opportunity Number: 


 


* Title: 


13. Competition Identification Number: 


Title: 


14. Areas Affected by Project (Cities, Counties, States, etc.): 


* 15. Descriptive Title of Applicant's Project: 


Attach supporting documents as specified in agency instructions. 


Add Attachments Delete Attachments View Attachments 







OMB Number: 4040-0004 
Expiration Date: 01/31/2009 


Application for Federal Assistance SF-424 Version 02 


16. Congressional Districts Of: 


* a. Applicant * b. Program/Project 


Attach an additional list of Program/Project Congressional Districts if needed. 


Add Attachment Delete Attachment View Attachment 


17. Proposed Project: 


* a. Start Date: * b. End Date: 


18. Estimated Funding ($): 


* a. Federal 


* b. Applicant 


* c. State 


* d. Local 


* e. Other 


* f.  Program Income 


* g. TOTAL 


* 19. Is Application Subject to Review By State Under Executive Order 12372 Process? 


a. This application was made available to the State under the Executive Order 12372 Process for review on . 


b. Program is subject to E.O. 12372 but has not been selected by the State for review. 


c. Program is not covered by E.O. 12372. 


* 20. Is the Applicant Delinquent On Any Federal Debt? (If "Yes", provide explanation.) 


Yes No Explanation 


21. *By signing this application, I certify (1) to the statements contained in the list of certifications** and (2) that the statements 
herein are true, complete and accurate to the best of my knowledge. I also provide the required assurances** and agree to 
comply with any resulting terms if I accept an award. I am aware that any false, fictitious, or fraudulent statements or claims 
may subject me to criminal, civil, or administrative penalties. (U.S. Code, Title 218, Section 1001) 


** I AGREE 


** The list of certifications and assurances, or an internet site where you may obtain this list, is contained in the announcement or agency 
specific instructions. 


Authorized Representative: 


Prefix: * First Name: 


Middle Name: 


* Last Name: 


Suffix: 


* Title: 


* Telephone Number: Fax Number: 


* Email: 


                                                                   * Signature of Authorized Representative:                                                                                                                                                                * Date Signed: 


Authorized for Local Reproduction Standard Form 424 (Revised 10/2005) 
Prescribed by OMB Circular A-102 







OMB Number: 4040-0004 
Expiration Date: 01/31/2009 


Application for Federal Assistance SF-424 Version 02 


* Applicant Federal Debt Delinquency Explanation 


The following field should contain an explanation if the Applicant organization is delinquent on any Federal Debt. Maximum number of 
characters that can be entered is 4,000.  Try and avoid extra spaces and carriage returns to maximize the availability of space. 







INSTRUCTIONS FOR THE SF-424 
 


Public reporting burden for this collection of information is estimated to average 60 minutes per response, including time for reviewing instructions, searching 
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding the 
burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, 
Paperwork Reduction Project (0348-0043), Washington, DC 20503.  
 
PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND IT TO THE ADDRESS PROVIDED 
BY THE SPONSORING AGENCY. 
 
This is a standard form (including the continuation sheet) required for use as a cover sheet for submission of preapplications and applications and 
related information under discretionary programs.  Some of the items are required and some are optional at the discretion of the applicant or the Federal 
agency (agency). Required items are identified with an asterisk on the form and are specified in the instructions below. In addition to the instructions 
provided below, applicants must consult agency instructions to determine specific requirements. 
 


Item Entry: Item Entry: 
10. Name Of Federal Agency: (Required) Enter the name of the 


Federal agency from which assistance is being requested with 
this application.  


1. Type of Submission: (Required): Select one type of submission in 
accordance with agency instructions. 
• Preapplication 
• Application 
• Changed/Corrected Application – If requested by the agency, check 


if this submission is to change or correct a previously submitted 
application. Unless requested by the agency, applicants may not 
use this to submit changes after the closing date. 


11. Catalog Of Federal Domestic Assistance Number/Title: 
Enter the Catalog of Federal Domestic Assistance number and 
title of the program under which assistance is requested, as 
found in the program announcement, if applicable.  
 


12. Funding Opportunity Number/Title: (Required) Enter the 
Funding Opportunity Number and title of the opportunity under 
which assistance is requested, as found in the program 
announcement. 


13. Competition Identification Number/Title: Enter the 
Competition Identification Number and title of the competition 
under which assistance is requested, if applicable. 


2. Type of Application: (Required) Select one type of application in 
accordance with agency instructions. 
• New – An application that is being submitted to an agency for the 


first time. 
• Continuation - An extension for an additional funding/budget period 


for a project with a projected completion date. This can include 
renewals. 


• Revision - Any change in the Federal Government’s financial 
obligation or contingent liability from an existing obligation. If a 
revision, enter the appropriate letter(s).  More than one may be 
selected. If "Other" is selected, please specify in text box provided.   
A. Increase Award          B. Decrease Award 


          C. Increase Duration       D. Decrease Duration  
        E. Other (specify) 


14. Areas Affected By Project:  List the areas or entities using 
the categories (e.g., cities, counties, states, etc.) specified in 
agency instructions. Use the continuation sheet to enter 
additional areas, if needed. 


3. Date Received:  Leave this field blank. This date will be assigned by the 
Federal agency. 
 


4. Applicant Identifier: Enter the entity identifier assigned by the Federal 
agency, if any, or applicant’s control number, if applicable. 


15. Descriptive Title of Applicant’s Project: (Required) Enter a 
brief descriptive title of the project.  If appropriate, attach a 
map showing project location (e.g., construction or real 
property projects). For preapplications, attach a summary 
description of the project. 


5a Federal Entity Identifier: Enter the number assigned to your 
organization by the Federal Agency, if any. 


5b. Federal Award Identifier: For new applications leave blank. For a 
continuation or revision to an existing award, enter the previously 
assigned Federal award identifier number. If a changed/corrected 
application, enter the Federal Identifier in accordance with agency 
instructions. 


6. Date Received by State:  Leave this field blank. This date will be 
assigned by the State, if applicable. 


7. State Application Identifier:  Leave this field blank. This identifier will 
be assigned by the State, if applicable. 


8. 


16. Congressional Districts Of: (Required) 16a. Enter the 
applicant’s Congressional District, and 16b. Enter all District(s) 
affected by the program or project. Enter in the format: 2 
characters State Abbreviation – 3 characters District Number, 
e.g., CA-005 for California 5th district, CA-012 for California 12th 
district, NC-103 for North Carolina’s 103rd district.  
• If all congressional districts in a state are affected, enter 


“all” for the district number, e.g., MD-all for all 
congressional districts in Maryland. 


• If nationwide, i.e. all districts within all states are affected, 
enter US-all.  


• If the program/project is outside the US, enter 00-000. 
Applicant Information: Enter the following in accordance with agency 
instructions: 
 
a. Legal Name: (Required): Enter the legal name of applicant that will 
undertake the assistance activity. This is the name that the organization 
has registered with the Central Contractor Registry. Information on 
registering with CCR may be obtained by visiting the Grants.gov website. 


17. Proposed Project Start and End Dates: (Required) Enter the 
proposed start date and end date of the project. 


b. Employer/Taxpayer Number (EIN/TIN): (Required): Enter the 
Employer or Taxpayer Identification Number (EIN or TIN) as assigned by 
the Internal Revenue Service.  If your organization is not in the US, enter 
44-4444444. 
c. Organizational DUNS: (Required) Enter the organization’s DUNS or 
DUNS+4 number received from Dun and Bradstreet.  Information on 
obtaining a DUNS number may be obtained by visiting the Grants.gov 
website. 


18. Estimated Funding: (Required) Enter the amount requested 
or to be contributed during the first funding/budget period by 
each contributor. Value of in-kind contributions should be 
included on appropriate lines, as applicable. If the action will 
result in a dollar change to an existing award, indicate only the 
amount of the change. For decreases, enclose the amounts in 
parentheses.   


d. Address: Enter the complete address as follows: Street address (Line 
1 required), City (Required), County, State (Required, if country is US), 
Province, Country (Required), Zip/Postal Code (Required, if country is 
US). 


 


e. Organizational Unit:  Enter the name of the primary organizational 
unit (and department or division, if applicable) that will undertake the 


19. Is Application Subject to Review by State Under Executive 
Order 12372 Process?  Applicants should contact the State 
Single Point of Contact (SPOC) for Federal Executive Order 
12372 to determine whether the application is subject to the 







assistance activity, if applicable. State intergovernmental review process. Select the 
appropriate box.  If “a.” is selected, enter the date the 
application was submitted to the State 


f. Name and contact information of person to be contacted on 
matters involving this application: Enter the name (First and last name 
required), organizational affiliation (if affiliated with an organization other 
than the applicant organization), telephone number (Required), fax 
number, and email address (Required) of the person to contact on 
matters related to this application. 


20. Is the Applicant Delinquent on any Federal Debt? 
(Required) Select the appropriate box. This question applies to 
the applicant organization, not the person who signs as the 
authorized representative. Categories of debt include 
delinquent audit disallowances, loans and taxes. 
 
If yes, include an explanation on the continuation sheet. 


 Type of Applicant: (Required) 
Select up to three applicant type(s) in accordance with agency 
instructions. 


21. Authorized Representative: (Required) To be signed and 
dated by the authorized representative of the applicant 
organization. Enter the name (First and last name required) 
title (Required), telephone number (Required), fax number, 
and email address (Required) of the person authorized to sign 
for the applicant.  
A copy of the governing body’s authorization for you to sign 
this application as the official representative must be on file in 
the applicant’s office. (Certain Federal agencies may require 
that this authorization be submitted as part of the application.) 
 


9. 


A. State Government 
B. County Government 
C. City or Township Government 
D. Special District Government 
E. Regional Organization 
F. U.S. Territory or Possession 
G. Independent School District 
H. Public/State Controlled 


Institution of Higher Education 
I. Indian/Native American Tribal 


Government (Federally 
Recognized) 


J. Indian/Native American Tribal 
Government (Other than 
Federally Recognized) 


K. Indian/Native American 
Tribally Designated 
Organization 


L. Public/Indian Housing 
Authority  


M. Nonprofit with 501C3 IRS 
Status (Other than Institution 
of Higher Education) 


N. Nonprofit without 501C3 IRS 
Status (Other than Institution 
of Higher Education) 


O. Private Institution of Higher 
Education 


P. Individual 
Q. For-Profit Organization 


(Other than Small Business) 
R. Small Business 
S. Hispanic-serving Institution 
T. Historically Black Colleges 


and Universities (HBCUs) 
U. Tribally Controlled Colleges 


and Universities (TCCUs) 
V. Alaska Native and Native 


Hawaiian Serving Institutions 
W. Non-domestic (non-US) 


Entity 
X. Other (specify) 
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OMB Approval No. 0348-0044BUDGET INFORMATION - Non-Construction Programs
SECTION A - BUDGET SUMMARY


Grant Program Catalog of Federal Estimated Unobligated Funds New or Revised Budget
Function Domestic Assistance


Non-Federal Non-FederalNumber Federal Federal Totalor Activity
(b) (d) (f)(a) (c) (e) (g)


$ $ $ $ $1 .


2.


3.


4.


$ $ $ $ $Totals5.


TotalGRANT PROGRAM, FUNCTION OR ACTIVITY6. Object Class Categories
(1) (2) (4)(3) (5)


$ $ $ $ $a. Personnel


b. Fringe Benefits


c. Travel


d. Equipment


e. Supplies


f. Contractual


g. Construction


h. Other


i. Total Direct Charges (sum of 6a-6h)


j. Indirect Charges


$ $ $ $ $k. TOTALS (sum of 6i and 6j)


7. Program Income $ $ $ $ $


Authorized for Local Reproduction Standard Form 424A (Rev. 7-97)
Prescribed by OMB Circular A-102Previous Edition Usable


SECTION B - BUDGET CATEGORIES







(a) Grant Program (b) Applicant (d) Other Sources(c) State (e) TOTALS


8. $ $ $ $


9.


10.


11.


12. TOTAL (sum of lines 8- 11) $ $ $ $


Total for 1st Year 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter
13. Federal


$ $ $ $ $


14. Non-Federal


15. TOTAL (sum of lines 13 and 14) $ $ $ $ $


(a) Grant Program FUTURE FUNDING PERIODS (Years)
(b) First (d) Third (e) Fourth(c) Second


16. $ $ $ $


17.


18.


19.


20. TOTAL (sum of lines 16-19) $ $ $ $


21. Direct Charges: 22. Indirect Charges:


23. Remarks:


Authorized for Local Reproduction Standard Form 424A (Rev. 7-97) Page 2


SECTION C - NON-FEDERAL RESOURCES


SECTION D - FORECASTED CASH NEEDS


SECTION E - BUDGET ESTIMATES OF FEDERAL FUNDS NEEDED FOR BALANCE OF THE PROJECT


SECTION F - OTHER BUDGET INFORMATION
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OMB Approval No. 0348-0040


ASSURANCES - NON-CONSTRUCTION PROGRAMS
Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing
the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of information,
including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040),
Washington, DC 20503.


PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.


NOTE: Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the
awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances.
 If such is the case, you will be notified.


As the duly authorized representative of the applicant, I certify that the applicant::


1. Act of 1973, as amended (29 U.S.C. §794), which
prohibits discrimination on the basis of handicaps;
(d) the Age Discrimination Act of 1975, as amended
(42 U.S.C. §§6101-6107), which prohibits
discrimination on the basis of age; (e) the Drug
Abuse Office and Treatment Act of 1972 (P.L.
92-255), as amended, relating to nondiscrimination
on the basis of drug abuse; (f) the Comprehensive
Alcohol Abuse and Alcoholism Prevention,
Treatment and Rehabilitation Act of 1970 (P.L.
91-616), as amended, relating to nondiscrimination
on the basis of alcohol abuse or alcoholism; (g)
§§523 and 527 of the Public Health Service Act of
1912 (42 U.S.C. §§290 dd-3 and 290 ee 3), as
amended, relating to confidentiality of alcohol and
drug abuse patient records; (h) Title VIII of the Civil
Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as
amended, relating to nondiscrimination in the sale,
rental or financing of housing; (i) any other
nondiscrimination provisions in the specific statute(s)
under which application for Federal assistance is
being made; and, (j) the requirements of any other
nondiscrimination statute(s) which may apply to the
application.


Has the legal authority to apply for Federal
assistance and the institutional, managerial and
financial capability (including funds sufficient to pay
the non-Federal share of project cost) to ensure
proper planning, management and completion of the
project described in this application.


2.     Will give the awarding agency, the Comptroller General
of the United States and, if appropriate, the State,
through any authorized representative, access to and
the right to examine all records, books, papers, or
documents related to the award; and will establish a
proper accounting system in accordance with
generally accepted accounting standards or agency
directives.


3.     Will establish safeguards to prohibit employees from
        using their positions for a purpose that constitutes or
        presents the appearance of personal or organizational
        conflict of interest, or personal gain.


4.      Will initiate and complete the work within the applicable
time frame after receipt of approval of the awarding
agency.


7.    Will comply, or has already complied, with the5.      Will comply with the Intergovernmental Personnel Act of
  requirements of Titles ll and lll of the Uniform
  Relocation Assistance and Real Property
  Acquisition Policies Act of 1970 (P.L. 91-646) which
  provide for fair and equitable treatment of persons
  displaced or whose property is acquired as a result
  of Federal or federally-assisted programs. These
  requirements apply to all interests in real property
  acquired for project purposes regardless of Federal
  participation in purchases.


1970 (42 U.S.C. §§4728-4763) relating to prescribed
standards for merit systems for programs funded
under one of the 19 statutes or regulations specified
in Appendix A of OPM's Standards for a Merit System
of Personnel Administration (5 C.F.R. 900, Subpart
F).


6.     Will comply with all Federal statutes relating to
nondiscrimination. These include but are not limited
to: (a) Title VI of the Civil Rights Act of 1964 (P.L.
88-352) which prohibits discrimination on the basis of
race, color or national origin; (b) Title IX of the
Education Amendments of 1972, as amended (20
U.S.C. §§1681- 1683, and 1685-1686), which
prohibits discrimination on the basis of sex; (c)
Section 504 of the Rehabilitation


8.    Will comply, as applicable, with provisions of the
Hatch Act (5 U.S.C. §§1501-1508 and 7324-7328)
which limit the political activities of employees
whose principal employment activities are funded in
whole or in part with Federal funds.
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12.  Will comply with the Wild and Scenic Rivers Act of9.   Will comply, as applicable, with the provisions of the Davis-
1968 (16 U.S.C. §§1271 et seq.) related to protecting
components or potential components of the national
wild and scenic rivers system.


Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act (40
U.S.C. §276c and 18 U.S.C. §874), and the Contract Work Hours
and Safety Standards Act (40 U.S.C. §§327-
333), regarding labor standards for federally-assisted
construction subagreements. 13.  Will assist the awarding agency in assuring compliance


with Section 106 of the National Historic Preservation
Act of 1966, as amended (16 U.S.C. §470), EO
11593 (identification and protection of historic
properties), and the Archaeological and Historic
Preservation Act of 1974 (16 U.S.C. §§469a -1 et
seq.).


10.  Will comply, if applicable, with flood insurance purchase
requirements of Section 102(a) of the Flood Disaster
Protection Act of 1973 (P.L. 93-234) which requires
recipients in a special flood hazard area to participate in
the program and to purchase flood insurance if the total
cost of insurable construction and acquisition is $10,000
or more.


14.  Will comply with P.L. 93-348 regarding the protection of
human subjects involved in research, development,
and related activities supported by this award of
assistance.


 11.  Will comply with environmental standards which
        may be prescribed pursuant to the following: (a)
        institution of environmental quality control measures
        under the National Environmental Policy Act of 1969
        (P.L. 91-190) and Executive Order (EO) 11514; (b)
        notification of violating facilities pursuant to EO
        11738; (c) protection of wetlands pursuant to EO
        11990; (d) evaluation of flood hazards in floodplains
        in accordance with EO 11988; (e) assurance of
        project consistency with the approved State
        management program developed under the Coastal
        Zone Management Act of 1972 (16 U.S.C. §§1451
        et seq.); (f) conformity of Federal actions to State
        (Clean Air) Implementation Plans under Section
        176(c) of the Clean Air Act of 1955, as amended (42
        U.S.C. §§7401 et seq.); (g) protection of
        underground sources of drinking water under the
        Safe Drinking Water Act of 1974, as amended (P.L.
        93-523); and, (h) protection of endangered species
        under the Endangered Species Act of 1973, as
        amended (P.L. 93- 205).


15.  Will comply with the Laboratory Animal Welfare Act of
1966 (P.L. 89-544, as amended, 7 U.S.C. §§2131 et
seq.) pertaining to the care, handling, and treatment
of warm blooded animals held for research, teaching,
or other activities supported by this award of
assistance.


16.  Will comply with the Lead-Based Paint Poisoning
Prevention Act (42 U.S.C. §§4801 et seq.) which
prohibits the use of lead-based paint in construction
or rehabilitation of residence structures.


17.  Will cause to be performed the required financial and
compliance audits in accordance with the Single Audit Act
Amendments of 1996 and OMB Circular No. A-133,
''Audits of States, Local Governments, and Non-Profit
Organizations.''


18.  Will comply with all applicable requirements of all other
Federal laws, executive orders, regulations, and policies
governing this program.


TITLESIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL


APPLICANT ORGANIZATION DATE SUBMITTED
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BUDGET INFORMATION - Construction Programs
   NOTE:  Certain Federal assistance programs require additional computations to arrive at the Federal share of project costs eligible for participation. If such is the case, you will be notified.


COST CLASSIFICATION a. Total Cost b. Costs Not Allowable            
for Participation


c. Total Allowable Costs           
(Columns a-b)


1.      Administrative and legal expenses $                                                .00 $                                                .00 $                                                .00


2.      Land, structures, rights-of-way, appraisals, etc. $                                                .00 $                                                .00 $                                                .00


3.      Relocation expenses and payments $                                                .00 $                                                .00 $                                                .00


4.      Architectural and engineering fees $                                                .00 $                                                .00 $                                                .00


5.      Other architectural and engineering fees $                                                .00 $                                                .00 $                                                .00


6.      Project inspection fees $                                                .00 $                                                .00 $                                                .00


7.      Site work $                                                .00 $                                                .00 $                                                .00


8.      Demolition and removal $                                                .00 $                                                .00 $                                                .00


9.      Construction $                                                .00 $                                                .00 $                                                .00


10.     Equipment $                                                .00 $                                                .00 $                                                .00


11.     Miscellaneous $                                                .00 $                                                .00 $                                                .00


12.     SUBTOTAL (sum of lines 1-11) $                                                .00 $                                                .00 $                                                .00


13.     Contingencies $                                                .00 $                                                .00 $                                                .00


14.     SUBTOTAL $                                                .00 $                                                .00 $                                                .00


15.     Project (program) income $                                                .00 $                                                .00 $                                                .00


16.     TOTAL PROJECT COSTS (subtract #15 from #14) $                                                .00 $                                                .00 $                                                .00


FEDERAL FUNDING


17.


                   Enter eligible costs from line 16c  Multiply X _______% $                                                .00
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Public reporting burden for this collection of information is estimated to average 180 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0041), Washington, DC 20503.


PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.


This sheet is to be used for the following types of applications: (1) "New" (means a new [previously unfunded] assistance award); (2)
"Continuation" (means funding in a succeeding budget period which stemmed from a prior agreement to fund); and (3) "Revised" (means
any changes in the Federal Government’s financial obligations or contingent liability from an existing obligation). If there is no change in
the award amount, there is no need to complete this form. Certain Federal agencies may require only an explanatory letter to effect minor
(no cost) changes. If you have questions, please contact the Federal agency.


Column a. - If this is an application for a "New" project, enter
the total estimated cost of each of the items listed on lines 1
through 16 (as applicable) under "COST CLASSIFICATION."


If this application entails a change to an existing award, enter
the eligible amounts approved under the previous award for
the items under "COST CLASSIFICATION."


Column b. - If this is an application for a "New" project, enter
that portion of the cost of each item in Column a. which is not 
allowable for Federal assistance. Contact the Federal agency
for assistance in determining the allowability of specific costs.


If this application entails a change to an existing award, enter
the adjustment [+ or (-)] to the previously approved costs
(from column a.) reflected in this application.


Column. - This is the net of lines 1 through 16 in columns "a."
and "b."


Line 1 - Enter estimated amounts needed to cover
administrative expenses. Do not include costs which are
related to the normal functions of government. Allowable
legal costs are generally only those associated with the
purchases of land which is allowable for Federal participation
and certain services in support of construction of the project.


Line 2 - Enter estimated site and right(s)-of-way acquisition
costs (this includes purchase, lease, and/or easements).


Line 3 - Enter estimated costs related to relocation advisory
assistance, replacement housing, relocation payments to
displaced persons and businesses, etc.


Line 4 - Enter estimated basic engineering fees related to
construction (this includes start-up services and preparation of
project performance work plan).


Line 5 - Enter estimated engineering costs, such as surveys, tests,
soil borings, etc.


Line 6 - Enter estimated engineering inspection costs.


Line 7 - Enter estimated costs of site preparation and restoration
which are not included in the basic construction contract.


Line 9 - Enter estimated cost of the construction contract.


Line 10 - Enter estimated cost of office, shop, laboratory, safety
equipment, etc. to be used at the facility, if such costs are not
included in the construction contract.


Line 11 - Enter estimated miscellaneous costs.


Line 12 - Total of items 1 through 11.


Line 13 - Enter estimated contingency costs. (Consult the Federal
agency for the percentage of the estimated construction cost to
use.)


Line 14 - Enter the total of lines 12 and 13.


Line 15 - Enter estimated program income to be earned during the
grant period, e.g., salvaged materials, etc.


Line 16 - Subtract line 15 from line 14.


Line 17 - This block is for the computation of the Federal share.
Multiply the total allowable project costs from line 16, column "c."
by the Federal percentage share (this may be up to 100 percent;
consult Federal agency for Federal percentage share) and enter
the product on line 17.
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ASSURANCES - CONSTRUCTION PROGRAMS


NOTE:


               As the duly authorized representative of the applicant, I certify that the applicant:
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Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0042), Washington, DC 20503.


PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.


Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the
Awarding Agency. Further, certain Federal assistance awarding agencies may require applicants to certify to additional
assurances. If such is the case, you will be notified.


Has the legal authority to apply for Federal assistance,
and the institutional, managerial and financial capability
(including funds sufficient to pay the non-Federal share
of project costs) to ensure proper planning,
management and completion of the project described in
this application.


Will give the awarding agency, the Comptroller General
of the United States and, if appropriate, the State,
through any authorized representative, access to and
the right to examine all records, books, papers, or
documents related to the assistance; and will establish
a proper accounting system in accordance with
generally accepted accounting standards or agency
directives.


Will not dispose of, modify the use of, or change the
terms of the real property title, or other interest in the
site and facilities without permission and instructions
from the awarding agency. Will record the Federal
interest in the title of real property in accordance with
awarding agency directives and will include a covenant
in the title of real property aquired in whole or in part
with Federal assistance funds to assure non-
discrimination during the useful life of the project.


Will comply with the requirements of the assistance
awarding agency with regard to the drafting, review and
approval of construction plans and specifications.


Will provide and maintain competent and adequate
engineering supervision at the construction site to
ensure that the complete work conforms with the
approved plans and specifications and will furnish
progress reports and such other information as may be
required by the assistance awarding agency or State.


Will initiate and complete the work within the applicable
time frame after receipt of approval of the awarding
agency.


Will establish safeguards to prohibit employees from
using their positions for a purpose that constitutes or
presents the appearance of personal or organizational
conflict of interest, or personal gain.


Will comply with the Intergovernmental Personnel Act
of 1970 (42 U.S.C. §§4728-4763) relating to prescribed 
standards for merit systems for programs funded
under one of the 19 statutes or regulations specified in
Appendix A of OPM’s Standards for a Merit System of
Personnel Administration (5 C.F.R. 900, Subpart F).


Will comply with the Lead-Based Paint Poisoning
Prevention Act (42 U.S.C. §§4801 et seq.) which
prohibits the use of lead-based paint in construction or
rehabilitation of residence structures.


Will comply with all Federal statutes relating to non-
discrimination. These include but are not limited to: (a)
Title VI of the Civil Rights Act of 1964 (P.L. 88-352)
which prohibits discrimination on the basis of race,
color or national origin; (b) Title IX of the Education
Amendments of 1972, as amended (20 U.S.C. §§1681-
1683, and 1685-1686), which prohibits discrimination
on the basis of sex; (c) Section 504 of the
Rehabilitation Act of 1973, as amended (29 U.S.C.
§794), which prohibits discrimination on the basis of
handicaps; (d) the Age Discrimination Act of 1975, as
amended (42 U.S.C. §§6101-6107), which prohibits
discrimination on the basis of age; (e) the Drug Abuse
Office and Treatment Act of 1972 (P.L. 92-255), as
amended, relating to nondiscrimination on the basis of
drug abuse; (f) the Comprehensive Alcohol Abuse and
Alcoholism Prevention, Treatment and Rehabilitation
Act of 1970 (P.L. 91-616), as amended, relating to
nondiscrimination on the basis of alcohol abuse or
alcoholism; (g) §§523 and 527 of the Public Health
Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee-
3), as amended, relating to confidentiality of alcohol
and drug abuse patient records; (h) Title VIII of the
Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as
amended, relating to nondiscrimination in the sale,
rental or financing of housing; (i) any other
nondiscrimination provisions in the specific statute(s)
under which application for Federal assistance is being
made; and, (j) the requirements of any other
nondiscrimination statute(s) which may apply to the
application.


8.


9.


10.


1.


2.


3.


4.


5.


6.


7.
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Will comply, or has already complied, with the
requirements of Titles II and III of the Uniform Relocation
Assistance and Real Property Acquisition Policies Act of
1970 (P.L. 91-646) which provide for fair and equitable
treatment of persons displaced or whose property is
acquired as a result of Federal and federally-assisted
programs. These requirements apply to all interests in real
property acquired for project purposes regardless of
Federal participation in purchases.


Will comply with the provisions of the Hatch Act (5 U.S.C.
§§1501-1508 and 7324-7328) which limit the political
activities of employees whose principal employment
activities are funded in whole or in part with Federal funds.


Will comply, as applicable, with the provisions of the Davis-
Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act
(40 U.S.C. §276c and 18 U.S.C. §874), and the Contract
Work Hours and Safety Standards Act (40 U.S.C. §§327-
333) regarding labor standards for federally-assisted
construction subagreements.


Will comply with flood insurance purchase requirements of
Section 102(a) of the Flood Disaster Protection Act of 1973
(P.L. 93-234) which requires recipients in a special flood
hazard area to participate in the program and to purchase
flood insurance if the total cost of insurable construction
and acquisition is $10,000 or more.


Will comply with environmental standards which may be
prescribed pursuant to the following: (a) institution of
environmental quality control measures under the 


National Environmental Policy Act of 1969 (P.L. 91-
190) and Executive Order (EO) 11514; (b) notification
of violating facilities pursuant to EO 11738; (c)
protection of wetlands pursuant to EO 11990; (d)
evaluation of flood hazards in floodplains in accordance
with EO 11988; (e) assurance of project consistency
with the approved State management program
developed under the Coastal Zone Management Act of
1972 (16 U.S.C. §§1451 et seq.); (f) conformity of
Federal actions to State (Clean Air) Implementation
Plans under Section 176(c) of the Clean Air Act of
1955, as amended (42 U.S.C. §§7401 et seq.); (g)
protection of underground sources of drinking water
under the Safe Drinking Water Act of 1974, as
amended (P.L. 93-523); and, (h) protection of
endangered species under the Endangered Species Act
of 1973, as amended (P.L. 93-205).


Will comply with the Wild and Scenic Rivers Act of
1968 (16 U.S.C. §§1271 et seq.) related to protecting
components or potential components of the national
wild and scenic rivers system.


Will assist the awarding agency in assuring compliance
with Section 106 of the National Historic Preservation
Act of 1966, as amended (16 U.S.C. §470), EO 11593
(identification and protection of historic properties), and
the Archaeological and Historic Preservation Act of
1974 (16 U.S.C. §§469a-1 et seq.).


Will cause to be performed the required financial and
compliance audits in accordance with the Single Audit
Act Amendments of 1996 and OMB Circular No. A-133,
"Audits of States, Local Governments, and Non-Profit
Organizations."


Will comply with all applicable requirements of all other
Federal laws, executive orders, regulations, and policies 
governing this program.


11.


12.


13.


14.


15.


16.


17.


18.


19.
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 SURVEY ON ENSURING EQUAL OPPORTUNITY FOR APPLICANTS


 
OMB NO. 1890-0014  EXP. 02/28/09 


 


                                                                                                                                      


Purpose:  The Federal government is committed to ensuring that all qualified applicants, small or large, non-religious or faith-
based, have an equal opportunity to compete for Federal funding.  In order for us to better understand the population of applicants 
for Federal funds, we are asking nonprofit private organizations (not including private universities) to fill out this survey.   
 
Upon receipt, the survey will be separated from the application.  Information provided on the survey will not be considered in any 
way in making funding decisions and will not be included in the Federal grants database.  While your help in this data collection 
process is greatly appreciated, completion of this survey is voluntary.  
 
Instructions for Submitting the Survey: If you are applying using a hard copy application, please place the completed survey in an 
envelope labeled “Applicant Survey.”  Seal the envelope and include it along with your application package.   If you are applying 
electronically, please submit this survey along with your application.   


Applicant’s (Organization) Name: ______________________________________________________________ 


Applicant’s DUNS Number: ___________________________________________________________________ 


Federal Program: __________________________________________________CFDA Number: ___________                     


 
 
1.   Has the applicant ever received a grant or   
contract from the Federal government? 


 
   Yes  No 


 
 


2.   Is the applicant a faith-based organization?  
     


  Yes      No 
 
 
3. Is the applicant a secular organization?  
  
  Yes   No 
 
 
4.    Does the applicant have 501(c)(3) status? 


     
  Yes      No 
 
 
5.  Is the applicant a local affiliate of a national 


 organization?   
 
   Yes  No 


 
6. How many full-time equivalent employees does 


the applicant have?  (Check only one box). 
 


3 or Fewer 15-50  


4-5 51-100  


  6-14  over 100 


 


7. What is the size of the applicant’s annual budget? 


(Check only one box.) 
 
  Less Than $150,000   


  $150,000 - $299,999 


  $300,000 - $499,999 


  $500,000 - $999,999 


  $1,000,000 - $4,999,999 
 
  $5,000,000 or more 
 


 
 
 
 
 
 







 
 
 
 
          Survey Instructions on Ensuring Equal Opportunity for Applicants


 
Provide the applicant’s (organization) 
name and DUNS number and the 
grant name and CFDA number. 


 


 
 


1. Self-explanatory. 
 
2. Self-identify. 


 
3. Self-identify. 


 
4. 501(c)(3) status is a legal designation 


provided on application to the Internal 
Revenue Service by eligible 
organizations.  Some grant programs 
may require nonprofit applicants to 
have 501(c)(3) status. Other grant 
programs do not. 


 
5. Self-explanatory. 
 
6. For example, two part-time 


employees who each work half-time 
equal one full-time equivalent 
employee.  If the applicant is a local 
affiliate of a national organization, the 
responses to survey questions 2 and 3 
should reflect the staff and budget 
size of the local affiliate.   


 
7. Annual budget means the amount of 


money your organization spends each 
year on all of its activities. 


 
 
 
 
 
 
 
 
 
 


Paperwork Burden Statement 
 
According to the Paperwork Reduction Act of 
1995, no persons are required to respond to a 
collection of information unless such 
collection displays a valid OMB control 
number.  The valid OMB control number for 
this information collection is 1890-0014.  The 
time required to complete this information 
collection is estimated to average five (5) 
minutes per response, including the time to 
review instructions, search existing data 
resources, gather the data needed, and 
complete and review the information 
collection.  If you have any comments 
concerning the accuracy of the time 
estimate(s) or suggestions for improving 
this form, please write to:  The Agency 
Contact listed in this grant application 
package. 
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U.S. DEPARTMENT OF AGRICULTURE


Certification Regarding Debarment, Suspension, Ineligibility
and Voluntary Exclusion - Lower Tier Covered Transactions


This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 7
CFR Part 3017, Section 3017.510, Participants' responsibilities. The regulations were published as Part IV of the
January 30, 1989, Federal Register (pages 4722-4733). Copies of the regulations may be obtained by contacting the
Department of Agriculture agency with which this transaction originated.


(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE)


The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its
principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal department or agency.


(1)


(2) Where the prospective lower tier participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.


Organization Name PR/Award Number or Project Name


Name(s) and Title(s) of Authorized Representative(s)


Signature(s) Date


1


Form AD-1048 (1/92)







Instructions for Certification


By signing and submitting this form, the prospective lower tier participant is providing the certification1.
set out on the reverse side in accordance with these instructions.


The certification in this clause is a material representation of fact upon which reliance was placed when2.
this transaction was entered into. If it is later determined that the prospective lower tier participant knowingly
rendered an erroneous certification, in addition to other remedies available to the Federal Government, the
department or agency with which this transaction originated may pursue available remedies, including suspension
and/or debarment.


The prospective lower tier participant shall provide immediate written notice to the person to which this
proposal is submitted if at any time the prospective lower tier participant learns that its certification was erroneous
when submitted or has become erroneous by reason of changed circumstances.


4.            The terms "covered transaction," "debarred," "suspended," "ineligible," '' lower tier covered transaction,''
"participant," "person," "primary covered transaction,'' ''principal," "proposal," and "voluntarily excluded,'' as used in this
clause, have the meanings set out in the Definitions and Coverage sections of rules implementing Executive Order 12549.
You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those regulations.


5.            The prospective lower tier participant agrees by submitting this form that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is
debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless
authorized by the department or agency with which this transaction originated.


            The prospective lower tier participant further agrees by submitting this form that it will include this
clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier
Covered Transactions," without modification, in all lower tier covered transactions and in all solicitations for lower
tier covered transactions.


A participant in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered
transaction, unless it knows that the certification is erroneous. A participant may decide the method and frequency by
which it determines the eligibility of its principals. Each participant may, but is not required to, check the
Nonprocurement List.


Nothing contained in the foregoing shall be construed to require establishment of a system of records
in order to render in good faith the certification required by this clause. The knowledge and information of a
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of
business dealings.


9.           Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred,
ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the
Federal Government, the department or agency with which this transaction originated may pursue available remedies,
including suspension and/or debarment.
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U.S. DEPARTMENT OF AGRICULTURE


CERTIFICATION REGARDING
DRUG-FREE WORKPLACE REQUIREMENTS (GRANTS)


ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS
This certification is required by the regulations implementing Section 5151-5160 of the Drug-Free Workplace
Act of 1988 (Pub. L. 100-690, Title V, Subtitle D: 41 U.S.C.701 et seq.), 7 CFR Part 3017. Subpart F, Section
3017.600,  Purpose. The January 13, 1989, regulations were amended and published as Part 11 of the May 25,
1990 Federal Register  (pages 21681-21691). Copies of the regulations may be obtained by contacting the
Department of Agriculture agency offering the grant.


(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON PAGE 3)


Alternative I


A. The grantee certifies that it will or will continue to provide a drug-free workplace by:


(a)  Publishing a statement notifying employees that the unlawful manufacture, distribution,
disdispensing, possession, or use of a controlled substance is prohibited in the grantee's workplace and specifying the
actions that will be taken against employees for violation of such prohibition;


(b)  Establishing an ongoing drug-free awareness program to inform employees about -


(1) The dangers of drug abuse in the workplace;


(2) The grantee's policy of maintaining a drug-free workplace;


(3) Any available drug counseling, rehabilitation, and employee assistance programs; and


(4) The penalties that may be imposed upon employees for drug abuse violations occurring
 in the workplace.


(c)  Making it a requirement that each employee to be engaged in the performance of the grant be given a copy
of the statement required by paragraph (a);


(d)  Notifying the employee in the statement required by paragraph (a) that, as a condition of employment
under the grant, the employee will -


(1) Abide by the terms of the statement; and


(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug
statute occurring in the workplace no later than five calendar days after such conviction;


(e) Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position


AD-1049 (REV 5/90)







title, to every grant officer on whose grant activity the convicted employee was working, unless the Federal
agency has designated a central point for the receipt of such notices. Notice shall include the identification
number(s) of each affected grant;


(f)  Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph (d)(2), with respect to any employee who is so convicted -


(1) Taking appropriate personnel action against such an employee, up to and including termination,
consistent with the requirements of the Rehabilitation Act of 1973, as amended; or


(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation
program approved for such purposes by a Federal, State, or, local health, law enforcement, or other
appropriate agency;


(g)  Making a good faith effort to continue to maintain a drug-free workplace through implementation
of paragraphs (a), (b), (c), (d), (e), and (f).


The grantee may insert in the space provided below the site(s) for the performance of work done in connection
with the specific grant:


B.


Place of Performance (Street address, city, county, State, zip code)


Check If there are workplaces on file that are not identified here.


Organization Name Award Number or Project Name


Name and Title of Authorized Representative


Signature Date
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INSTRUCTIONS FOR CERTIFICATION


1. By signing and submitting this form, the grantee is providing the certification set out on pages 1 and 2.


The certification set out on pages 1 and 2 is a material representation of fact upon which reliance is placed when the
agency awards the grant. If it is later determined that the grantee knowingly rendered a false certification, or
otherwise violates the requirements of the Drug-Free Workplace Act, the agency, in addition to any other remedies
available to the Federal Government, may take action authorized under the Drug-Free Workplace Act.


2.


3. Workplaces under grants, for grantees other than individuals, need not be identified on the certification. If known,
they may be identified in the grant application. If the grantee does not identify the workplaces at the time of
application, or upon award, if there is no application, the grantee must keep the identity of the workplace(s) on file
in its office and make the information available for Federal inspection. Failure to
identify all known workplaces constitutes a violation of the grantee's drug-free workplace - requirements.


4. Workplace identifications must include the actual address of buildings (or parts of buildings) or other sites where
work under the grant takes place. Categorical descriptions may be used (e.g., all vehicles of a mass transit
authority or State highway department while in operation, State employees in each local unemployment office,
performers in concert halls or radio studios).


5. If the workplace identified to the agency changes during the performance of the grant, the grantee shall
inform the agency of the change(s). If it previously identified the workplaces in question (see paragraph three).


6. Definitions of terms in the Nonprocurement Suspension and Debarment common rule and Drug-Free
Workplace common rule apply to this certification. Grantees' attention is called, in particular, to the
following definitions from these rules:


''Controlled substance'' means a controlled substance in Schedules I through V of the Controlled
Substances Act (21 U.S.C. 812) and as further defined by regulation (21 CFR 1308.11 through 1308.15);


''Conviction'' means a finding of guilt (including a plea of nolo contendere) or imposition of sentence, or
both, by any judicial body charged with the responsibility to determine violations of the Federal or
States criminal drug statutes;


''Criminal drug statute'' means a Federal or non-Federal criminal statute involving the manufacture,
distribution, dispensing, use, or possession of any controlled substance;


''Employee'' means the employee of a grantee directly engaged in the performance of work under a grant,
including: (i) all ''direct charge'' employees; (ii) all ''indirect charge'' employees unless their impact or
involvement is insignificant to the performance of the grant; and, (iii) temporary personnel and consultants
who are directly engaged in the performance of work under the grant and who are on the grantee's payroll.
This definition does not include workers not on the payroll of the grantee (e.g. volunteers, even if used to meet
a matching requirement; consultants or independent contractors not on the grantee's payroll; or employees of
subrecipients or subcontractors in covered workplaces)
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USDA PLAN REVIEWS 


 


I.   Preliminary Review 


  


 A. Map of town – indicate location of proposed site. 


 B. Outline specifications. 


 C. Preliminary plans: 


 Site plan 


 Floor plans 


 Typical elevation 


 Typical wall section 


D. Photos of site and surrounding area 


E. Environmental issues – indicate floodplains, wetlands, etc. 


 


II. Intermediate Review – May be required depending on the preliminary review findings. 


 


III. Final Review  


 


A. Final specifications signed by the project architect/engineer including all the required 


USDA forms. 


B. Final plans signed by the appropriate project architect and engineer(s). 


C. Soil boring report 


D. Site survey including topographic information at 1’ intervals. 


 E. See page 10 for USDA forms required to be included in the specifications. 


 


IV. Other Reviews 


 


The USDA Architect/Construction Analyst/Specialist will review the plans and specs to 


verify that necessary revisions since the final review have been incorporated into the plans 


and specs or are incorporated by addendum. 


 


Note:  When possible, prior to bidding, the following plan reviews must be completed with a 


copy submitted to the USDA specialist processing the loan: 


 


 A. MN Department of Health, Plumbing Unit plan review. 


 B. Local Official’s plan review.  This includes the Building Official, Fire  


Marshall, City Engineer, Fire Chief or other local reviews that is required. 


C. Buildings which contain an operation which must be licensed by the state (hospital, 


nursing home, day care facility, etc.) must be reviewed by the State Building Code 


Division in St. Paul. 


 


 


FORMS TO BE INCLUDED IN CF OWNER/ARCHITECT AGREEMENT 


 


1. AIA B101-2007 “Standard Form of Agreement between Owner and Architect with 


Standard Form of Architect’s Services” 


 


2. RD MN 1942-A, Guide 27, Attachment 1 (4/2011) “Attachment to AIA B101-2007” 


 


3. AD -1048, Certification Regarding Debarment, Suspension, Ineligibility and 


Voluntary Exclusion - Lower Tier Covered Transactions 
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SURVEY 


 


A land survey is required for all projects involving new construction and must include the following 


information: 


 


1. Boundary delineation with a signature of a registered land surveyor. 


2. Topographical representation in one foot (300 mm) increments 


3. Utility information relative to” 


 Sewers – type, size and location 


 Water – main location and size 


 Gas service location 


 Electric service location and transformer location 


 Telephone equipment location 


4. Location and description of all easements; utility, drainage, right-of-ways, set-backs, etc. 


5. Location and description of all structures on the site; building, foundations, basements, 


slabs, retaining walls, cisterns, septic tanks, above and below ground storage tanks, etc. 


6. Location and identification of all trees with a trunk size of 3” (76 mm) or greater in 


diameter. 


7. Description of all surrounding highways, streets, alleys, sidewalks, railroads, traffic 


direction and restrictions, etc. 


8. Narrative description of any unusual and/or prominent site features or surrounding site 


features including neighboring structures, wetlands, floodplains, drainage ditches or 


swales, noise or pollution producing facilities, etc. 


 


 


SOIL BORINGS 


 


Soil boring information from a commercial soil testing company is required for all projects involving 


new construction and must contain the following: 


 


1. Test borings must be a minimum depth of 15’ (4.6 m). 


2. Test borings must contain a soil classification along with a brief narrative describing their 


characteristics. 


3. Test borings must have an indication of bearing capacity, preferably by the standard 


penetration test. 


4. Test boring information must contain a map indicating relative location of the borings to 


the building.  Borings must be within the boundary of the proposed construction. 


5. Test borings report must contain a brief narrative describing anticipated footing and 


foundation problems or conditions along with a recommended minimum bearing capacity 


and foundation design. 


6. Reports for construction that include asphalt or concrete drives or parking areas, shall 


include design recommendations based upon tests taken in those areas. 


 


A soil boring must be taken for every 3000 square ft. (280 m
2
) increment of the total area covered by 


the building.  Provide a minimum of two per building within the building location. Provide additional 


borings as needed when previous structures have been located on the site or borings indicate 


inconsistent results. 
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SITE PLANNING REQUIREMENTS 


 


1. Adequate parking shall be provided on site to meet the needs of the building occupants and visitors.  


Provide the required number of accessible parking spaces with at least one meeting the van-accessible 


requirements. 


 


2. When a sidewalk is located at the front of parking spaces and cars may overhang the curb, the walk 


must be at least 6’ (1800 mm) wide to maintain a clear walkway at least 36” wide. 


 


3. Dumpsters and recycling containers shall be screened from public view. 


 


4. Finished grade must slope away from the building 6” in the first 10’.  See accessibility requirements 


on page 6 for slopes of walks, stoops, etc. 


 


5. Down spouts must be located to avoid drainage of water across sidewalks. 


 


6. Provide a landscaping plan with the final plans.  Avoid Landscaping allowances.  If the owner plans 


to complete the landscaping, a plan and schedule (signed by the owner) for completing the work 


would be required.  Utilize native prairie grasses to minimize lawn areas if possible. 


 


7. Standing water on the site is not permitted.  The minimum slope of paved areas is 1% and the 


minimum slope of lawn areas is 2%. 


 


8. Where possible, special emphasis should be placed on visual screening of parking lots with berms, 


landscaping materials, etc.  


  


9. Provide a temporary construction sign as shown below.  The sign shall be professionally designed and 


lettered, of sturdy construction and permanently installed within 30 days of the Notice to Proceed and 


prior to first pay request.  Sign shall remain in place until the final inspection is completed. 
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General Design Requirements 


 


1. The facility shall be designed to meet the needs of the occupants and serve the purpose for which it is 


constructed.  The design shall be modest, energy efficient, and utilize low maintenance materials.  


Heating, ventilation and air conditioning systems shall be the most fuel efficient system that is 


economically feasible over the life of the system.  Materials and products made from recycled 


materials shall be considered for use where practicable. 


 


2. All buildings shall meet or exceed the requirements of the MN State Energy Code. Consider building 


orientation, wind direction, roof overhangs, and passive solar techniques to develop as energy 


efficient design as life cycle costs indicate as being economically feasible. Windows should be at 


least double low “e” glass with argon gas.   


 


3. Install outdoor boiler reset and cutoffs, and provide timer controls for exterior lighting, interior 


lighting, ventilation, circulating pumps, etc. to reduce energy consumption where possible. 


 


4. Interior vapor barriers at walls and ceiling shall be carefully sealed around electrical boxes, wires, 


pipes, ducts, etc. to prevent air leakage into wall cavity or attic space. 


 


5. For energy conservation and comfort of interior spaces, provide a vestibule at all public entrances 


which may be used on a daily basis. 


 


6. In assisted living units, provide a cove heater with wall thermostat in each unit bathroom. 


 


7. To assist in the control of interior humidity within assisted living dwelling units, if no central 


ventilation system in the units is provided, bath and kitchen exhaust fans must be ducted to the 


exterior.  Ducts located within attics shall be entirely insulated.  The last 6’ (1800 mm) of horizontal 


ducts within joist spaces must be insulated and sloped down to the exterior wall louver.  Back-draft 


dampers shall be provided in exterior wall and roof caps. 


 


8. Combustion furnaces must have the required supply of combustion air from the outside.  Mechanical 


rooms must also be ventilated per code to prevent overheating of the room. 


 


9. Locate bathtubs so that the necessary access panel to the tub plumbing will not occur in a rated wall. 


 


10. All wood in contact with concrete shall be pressure treated wood. 


 


11. Roof trusses on residential buildings shall be designed for 40 pound (18 kg) live load state wide.  


Non-residential buildings to comply with MN state code requirements for the area in which the 


building is located.  Truss designs to be certified by an engineer licensed in MN. 


 


12. In assisted living facilities, the living/dining windows should allow visibility to the exterior from a 


seated position. 


 


13. Plans and specifications should be carefully reviewed to remove redundancy or confusion.  Minimize 


the number of sheets of plans and specification without sacrificing clarity.  Print specifications 


“duplex” to save paper and minimize weight. 
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ACCESSIBILITY REQUIREMENTS 


 


 


1. Buildings shall comply with the following standards.  The more stringent shall apply. 


 


 Uniform Federal Accessibility Standards (UFAS) 


 Americans with Disabilities Act (ADA) 


 Minnesota Accessibility Code 


 


2. In order to allow for some minor construction tolerances in the field, the slopes of items on the 


accessible route should be designed to be slightly less than the maximum slopes indicated below: 


 Accessible parking spaces, access aisles, and driveways at drop-off locations – 2% 


 Curb cuts and side slopes of curb cuts – 8.33% 


 Sidewalks – 5% in direction of travel, 2% cross slope 


 Entry stoops – 2% 


 Interior ramps – 8.33% 


The slopes of the above items may be verified with a digital level.  Those items which exceed the 


maximums will not be accepted. 


 


3. Provide at least one van-accessible parking space.  An 11’ parking space adjacent to a 5’ access aisle 


is recommended.  An 8’ parking space and 8’ access aisle may also be accepted.  The sign shall 


indicate “van-accessible”. 


 


4. In fully accessible living unit bathrooms, provide a roll-in shower stall with required grab bars and 


seat.  Maximum threshold height at shower is ½”. 


 


5. In facilities where residential laundry equipment is provided, at least one of the washing machines 


must be front loading. 


 


6. Specific details showing the method of connecting on-grade sidewalks to entry stoops on frost 


footings are needed to deal with the potential problem of frost action or settling of the walk.  


 


7. At accessible entrances, the maximum threshold height is ½” if beveled.  This requires the entry stoop 


elevation to be flush with the building floor elevation to accommodate a low threshold. 
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BIDDING PROCEDURES 


 


1. The final plans and specifications are to be made available to USDA for review by the USDA 


Architect prior to authorization to bid.  The USDA Specialist will inform the owner in writing when 


bidding is authorized. 


 


2. All projects will be bid and constructed under one combined contract between the owner and the 


general contractor.  All interested qualified bidders must be given an opportunity to bid.  The project 


architect must be in charge of the plan distribution and bid opening.   


 


3. Plans and specifications should be provided to all Builders’ Exchanges serving the area, “Dodge 


Reports”, and the “Construction Bulletin”.  Owners may wish to advertise in local papers to inform 


local contractors of the proposed project. 


 


4. Plans and specifications are to be at all Builders’ Exchanges listed in the Advertisement for Bids at 


least 21 days prior to the bid date.  Addendums should be provided to all plan holders at least 3 days 


prior to bid date. 


 


5. The project architect shall set a reasonable length of construction time on the bid form (RD 1942-A, 


Guide 19, Attachment 3) in the specifications.  The time should allow for approximately 30 days 


more than the expected length of construction. 


 


6. The project architect in consultation with the owner shall specify the amount of liquidated damages 


on the bid form (RD 1942-A, Guide 19, Attachment 3) and also on the USDA attachment to the AIA 


Agreement between Owner and Contractor (RD 1942-A, Guide 27, Attachment 3).  Liquidated 


damages will be specified to cover the owner’s expected actual costs incurred due to construction not 


being completed on schedule such as daily interest costs, additional architect/engineer inspection fees, 


etc. 


 


7. If alternate bids are desired, they should be listed as add alternates in the order they would be selected 


if funds allow.  The less costly system should be the base bid.  USDA concurrence on the selection of 


alternates should be obtained prior to preparing the contracts for execution. 


 


8. After the bid opening, the architect shall make a written recommendation to the owner on the 


selection of the low bidder.  A copy of this letter along with the low bidders bid documents indicated 


by “B” on page 10 shall be submitted to the USDA Specialist for review.  


 


9. Once owner, architect, and USDA are in agreement, the Notice of Award (RD 1942-A, Guide 19, 


Attachment 7) can be issued to the successful bidder.   


 


10. The project architect will then prepare 4 original sets of the Contract between the owner and 


contractor including the items indicated by “C” on page 9 plus the contractor’s insurance documents.  


After execution of the contract by the owner and contractor and concurrence by the owner’s attorney 


(RD 1942-A, Guide 18, Page 7), the 4 sets of contracts are submitted to the USDA Specialist for 


USDA concurrence.  The four sets are then distributed to the owner, contractor, project architect, and 


USDA.  (Note:  Bonds must be on USDA Forms listed on page 10.) 


 


11. Once the contracts have been fully executed at noted above, the Pre-construction Conference can be 


scheduled.  The owner may then issue the Notice to Proceed to the contractor. 
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PRECONSTRUCTION CONFERENCE 


 


 


1. To be attended by: 


 


a. Owner(s) 


b. Contractor 


c. Architect 


d. Specialist 


e. Architect/Construction Analyst/Specialist 


 


2. Discussion will include: 


 


a. Changes in plans and specifications since final plan review. 


b. Addendums and alternates 


c. Insurance and bonds 


d. Environmental mitigation required 


e. Contractor’s responsibility 


f. Architect’s responsibility 


g. Processing of pay requests and change orders 


h. Review of subcontractors, suppliers, and project schedule 


i. Owner’s responsibility 


j. USDA Architect/Construction Analyst/Specialist duties 


 


3. A total of 6 sets of plans and specifications are needed at the 


preconstruction conference.  Additional sets of plans and specs may be 


requested by the owner and/or contractor.  The front page of four sets 


of the Plans and the accompanying specifications will be signed by the 


Owner, Contractor, Architect, and USDA Representative.  These plans 


are to be distributed to the following persons:   
 


a. Owner (signed set) 


b. Contractor (signed set) 


c. Architect (signed set) 


d. USDA Specialist (signed set) 


e. USDA Architect/Construction Analyst/Specialist 


f. USDA State Office 
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MISCELLANEOUS REQUIREMENTS 


 


 


1. Requests to use Construction Management services are typically not approved.  Submission of 


information and justification to the USDA National Office for their review is required.  If 


approved, the Construction Manager must become the General Contractor and provide one fixed 


price contract to the owner including payment and performance bonds. 


 


2. AIA G704, Certificate of Substantial Completion, should be completed by the architect, 


contractor, and owner at the time of substantial completion with a copy to the USDA Specialist.  


The number of days to complete the punch list items shall be specified on G 704. 


 


3. In addition to the project architect, the mechanical and electrical engineers should attend the 


substantial completion inspection to verify compliance with plans and specifications. 


 


4. HUD Material Specification Requirements apply to USDA financed assisted living facilities. 


 
  


Verify that specified products comply with the following Use of Materials Bulletins 
http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/  or ASTM standards: 


 CONCRETE ROOFING TILE  um17e    http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um17e.pdf 


  GRADE MARKING OF LUMBER   um38j    http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um38j.pdf 


Canadian Mill Service Association 


http://www.cwc.ca/SearchResults.htm?Language=EN&Query=mill%20service%20association 


  PLYWOOD AND OTHER PERFORMANCE RATED WOOD-BASED STRUCTURAL-USE PANELS   um40c    


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um40c.pdf 
RADCO, Inc.    http://www.radcoinc.com/ 


Timber Products Inspection, Inc.    http://www.tpinspection.com// 


  CARPET   um44d http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um44d.pdf 


  PRESSURE-TREATED LUMBER AND PLYWOOD   um48    


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um48.pdf 


  WOOD FINISH DOORS   um52a    http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um52a.pdf 


  ACRYLIC PLASTIC SHEETS AND GLAZING   um58a    http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um58a.pdf 


  CONSTRUCTION ADHESIVES FOR WOOD FLOOR SYSTEMS   um60a    


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um60a.pdf 
RADCO, Inc.    http://www.radcoinc.com/ 


Akron Rubber http://www.ardl.com/ 


  FACTORY-APPLIED LAMINATE ROOFING SYSTEMS BASED ON CHIOROSULFONATED 
um62a      http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um62a.pdf  


  CONTROLLED DENSITY CELLULAR CONCRETE FLOOR FILL 
um65   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um65.pdf    


  POLYCARBONATE PLASTIC SHEETS FOR GLAZING 
um67   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um67.pdf 


 PARTICLEBOARD INTERIOR STATE TREADS um70b   


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um70b.pdf 


NIST Page on Composite Panel Association   http://ts.nist.gov/Standards/scopes/1004180.htm 


  CARPET CUSHION   um72a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um72a.pdf   


Associated Laboratories, Inc.   http://www.nahbrc.org/ 



http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um17e.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um38j.pdf

http://www.cwc.ca/SearchResults.htm?Language=EN&Query=mill%20service%20association

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um40c.pdf

RADCO,%20Inc.

http://www.radcoinc.com/

http://www.hud.gov/utilities/intercept.cfm?http://www.tpinspection.com//

http://www.tpinspection.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um44d.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um48.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um52a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um58a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um60a.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.radcoinc.com/

http://www.radcoinc.com/

http://www.hud.gov/utilities/intercept.cfm?http://www.ardl.com/

http://www.ardl.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um62a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um65.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um67.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um70b.pdf

http://www.hud.gov/utilities/intercept.cfm?http://ts.nist.gov/Standards/scopes/1004180.htm

http://ts.nist.gov/Standards/scopes/1004180.htm

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um72a.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.associatedlabs.org/

http://www.nahbrc.org/
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 PLASTIC BATHROOM FIXTURES   um73a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um73a.pdf  


RADCO, Inc.   http://www.radcoinc.com/  


  THERMAL INSULATION, UREA-BASED, FOAMED IN PLACE   um74   


http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um74.pdf    


  CHLORINATED POLY (VINYL-CHLORIDE) CPVC AND POLYBUTHLENE (PB) HOT AND COLD 
um76   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um76.pdf    


  CAST IRON SANITARY DRAINAGE SYSTEM WITH HUBLESS PIPE AND FITTINGS 
um77a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um77a.pdf 


  POLYETHYLENE (PE), ACRYLONITRILE - BUTADIENE - STYRENE (ABS), POLY (VINYL 
um78   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um78.pdf 


  ACRYLONITRILE-BUTADIENE-STYRENE (ABS) AND POLY (VINYL CHLORIDE) (PVC) PLASTIC 
um79a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um79a.pdf 


  SPRAY APPLIED CELLULOSIC THERMAL INSULATION 
um80   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um80.pdf 


  SEALED INSULATING GLASS UNITS 
um82a   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um82a.pdf   


Architectural Testing, Inc.   http://www.testati.com/  


  SOLID FUEL TYPE ROOM HEATERS AND FIREPLACE STOVES 
um84   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um84.pdf 


 


International Conference of Building Officials   http://www.iccsafe.org/ 
OMNI    http://www.omni-test.com/ 


Underwriters Laboratories, Inc.  http://www.ul.com/  


  EXTERIOR INSULATED STEEL DOOR SYSTEMS 
um89   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um89.pdf 


 


Southwest Research Institute, Inc.    http://www.swri.org/ 


  SOLAR WATER HEATING SYSTEMS 
um100   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um100.pdf 


 


Solar Rating & Certification, Inc.    http://www.solar-rating.org/ 


  EXTERIOR WALL INSULATION AND FINISH SYSTEMS 
um101   http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um101.pdf 
 


RADCO, Inc.    http://www.radcoinc.com/ 


  FENESTRATION PRODUCTS (WINDOWS AND DOORS) 
um111  http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um111.pdf 


National Association of Home Builders   http://www.nahb.org/  


Architectural Testing, Inc   http://www.testati.com/ 


   


 


5. Provide a storage tube secured to the wall in the mechanical room for on-site storage of one set 


of plans and specifications.  These plans shall indicate any revisions made during construction 


to reflect the “as built” condition. 


 


6. Two operation and maintenance manuals for all mechanical and electrical equipment shall be 


prepared by the project engineer and one copy shall be permanently located in the mechanical 


room and one copy given to the owner.  All controls, valves, thermostats, etc. shall be labeled 


as to the proper setting.  If seasonal adjustments are necessary, they shall be clearly described 


on the label and in the manual. 


 



http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um73a.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.radcoinc.com/

http://www.radcoinc.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um74.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um76.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um77a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um78.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um79a.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um80.pdf

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um82a.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.testati.com/

http://www.testati.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um84.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.iccsafe.org/

http://www.iccsafe.org/

http://www.hud.gov/utilities/intercept.cfm?http://www.omni-test.com/

http://www.omni-test.com/

http://www.hud.gov/utilities/intercept.cfm?http://www.ul.com/

http://www.ul.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um89.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.swri.org/

http://www.swri.org/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um100.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.solar-rating.org/

http://www.solar-rating.org/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um101.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.radcoinc.com/

http://www.radcoinc.com/

http://www.hud.gov/offices/adm/hudclips/bulletins/umbs/um111.pdf

http://www.hud.gov/utilities/intercept.cfm?http://www.nahb.org/

http://www.nahb.org/

http://www.hud.gov/utilities/intercept.cfm?http://www.testati.com/

http://www.testati.com/
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FORMS TO BE INCLUDED IN CF SPECIFICATIONS 


 


B = These items to be submitted by each bidder as the Bid. 


C = These items to be bound together with the contractor’s insurance as the Contract 


 


1. RD 1942-A, Guide 19, Attachment 1, (1-15-79)  “Advertisement for Bids” 


 


2. AIA A701-1997  “Instructions to Bidders” 


 


3. RD 1942-A, Guide 27, Attachment 2, (8-26-98)  “Attachment to AIA Document A701-1997 


 


B    4. RD 1942-A, Guide 19, Attachment 3, (1-15-79) “Bid” 


 


B   5. RD 1942-A, Guide 19, Attachment 4, (1-15-79) “Bid Bond” 


 


B   6. RD 1940-Q, Exhibit A-1, (8-21-91) “Lobbying Certification” 


 


B   7. RD Form 400-6, (Rev 4-00) “Compliance Statement” 


 


B   8. AD-1048 (1-92) “Certification Regarding Debarment, Suspension, Ineligibility and  


Voluntary Exclusion” 


 


9. AIA A201-2007 “General Conditions for the Contract for Construction” 


 


10. RD 1942-A, Guide 27, Attachment 4, (4/2011)  “Attachment to AIA Document A201-2007” 


 


11. RD 1901-E, Exhibit D, (Rev 4/2011)  “Goals and Timetables for Minorities and Women” 


 


12. RD 1942-A, Guide 19, Attachment 7, (1-15-79)  “Notice of Award” 


 


C   15. AIA A101-2007 “Standard Form of Agreement between Owner and Contractor” 


 


C   16. RD 1942-A, Guide 27, Attachment 3, (4/2011) “Attachment to AIA Document A101-2007” 


 


C   17. RD 1942-A, Guide 19, Attachment 6, (5-23-79) “Payment Bond” 


 


C   18. RD 1942-A, Guide 19, Attachment 5, (5-23-79) “Performance Bond” 


 


C   19. RD 1942-A, Guide 18, Page 7, (2-19-86) “Certificate of Owner’s Attorney” 


 


20.    RD 1942-A, Guide 19, Attachment 8, (1-28-81) “Notice to Proceed” 


 


21.    RD Form 1924-18, (6-97)  “Partial Payment Estimate” 


 


22.    RD Form 1924-7, (2-97)  “Change Order” 


 


23.   Construction Sign for USDA Projects 
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4a. Marketing Program: Commercial Media (Check the type of media to be used to advertise the availability of this housing)


  Newspapers/Publications   Radio   TV   Billboards   Other (specify)


Name of Newspaper, Radio or TV Station Group Identification of Readers/Audience Size/Duration of Advertising


OMB Approval No. 2529-0013
(exp. 1/31/2010)


2. Type of Affirmative Marketing Area  (check all that
    apply)
a.  Plan       ____  New        ____  Update


Reason for Update:


_________________________________________


b.  Area


___  White (non-minority) Area  ____ Minority Area


___ Mixed Area (with ________ % minority residents)


4b.  Marketing Program: Brochures, Signs, and HUD's Fair Housing Poster


(1) Will brochures, letters, or handouts be used to advertise?   Yes   No    If "Yes", attach a copy or submit when available.


(2) For development site sign, indicate sign size _______ x _______; Logo  type size _______ x _______.  Attach a photograph of sign or submit when available.


(3) HUD's Fair Housing Poster must be conspicuously displayed wherever sales/rentals and showings take place.  Fair Housing Posters will be displayed in


the     Rental Office        Real Estate Office      Model Unit      Other (specify)


U.S. Department of Housing
and Urban Development
Office of Fair Housing and Equal Opportunity


  3. Direction of Marketing Activity (Indicate which group(s) in the housing market area are least
likely to apply for the housing because of its location and other factors without special outreach
efforts)


  White         American Indian or Alaskan Native           Asian


  Black or African American         Native Hawaiian or Other Pacific Islander


       Hispanic or Latino     Persons with Disabilities            Families with Children


1a. Applicant's Name, Address (including City, State & Zip code) & Phone Number 1c. Project/Contract Number       1d.  Number of Units


                Occupancy


      1e.  Rental Range               1f.  Type of Housing


   From $                                                       Elderly            Family


    To     $      Mixed (Elderly/Disabled)


     1g.  Approximate Starting Dates (mm/dd/yyyy)


           Advertising


1b.  Development's Name, Location (including City, State and Zip code)   1h.  Housing Market Area                           1i.  Census Tract


      1j.  Managing Agent's Name & Address  (including  City, State and Zip Code)


Affirmative Fair Housing
Marketing (AFHM) Plan -
Multifamily Housing


          Other ___________________________  Specify ________________________


                      (e.g. specific ethnic group, religion)



h07374

Underline
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4c.  Marketing Program:  Community Contacts.  To further inform the group(s) least likely to apply about the availability of the housing, the applicant agrees
to establish and maintain contact with the groups/organizations listed below which are located in the housing market area.  If more space is needed, attach
an additional sheet.  Notify HUD-Housing of any changes in this list.  Attach a copy of correspondence to be mailed to these groups/organizations.  (Provide
all requested information.)


         Group    Approximate Date


Name of Group/Organization     Identification     (mm/dd/yyyy)  Person Contacted (or to be Contacted)


Address & Phone Number                 Method of Contact      undertake in implementing the marketing program
    Indicate the specific function the Group/Organization will


8.  Review and Update By signing this form, the applicant agrees to review their AFHM Plan at least every 5 years and update as needed to ensure
continued compliance with HUD's Affirmative Fair Housing Marketing Regulations (24 CFR 200.620).


Signature of person submitting this Plan & Date of Submission (mm/dd/yyyy)


Name (type or print)


Title & Name of Company


    For HUD-Office of Fair Housing and Equal Opportunity Use Only


Approved ____                     Disapproved _____  (Check One)


Signature & Date (mm/dd/yyyy)                                                            Signature & Date (mm/dd/yyyy)


Name (type or print)                                                                                         Name (type or print)


Title                                                                                                                  Title


5.  Future marketing Activities  Mark the box(es) that best describe               6.   Experience and Staff Instructions  (See instructions)
     marketing activities to fill vacancies as they occur after the project has      6a.     Staff has affirmative marketing experience.


 been initially occupied.                                                                                                                                              No         Yes


      6b. On separate sheets, indicate training to be provided to
         Brochures/Leaflets/Handouts    staff on Federal, State and local fair housing laws and
                                                                  TV                Other (Specify)                                regulations, as well as this AFHM Plan.  Attach a copy


               Site Signs    of the instructions to staff regarding fair housing.


7.  Additional Considerations  Attach additional sheets as needed.


              Newspapers/Publications      Radio           Community Contacts


 For HUD-Office of Housing Use Only


Reviewing Official:
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Public reporting burden for this collection of information is estimated to average 3 hours per response, including the time 
for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing 
and reviewing the collection of information.  This agency may not collect this information, and you are not required to 
complete this form, unless it displays a currently valid Office of Management and Budget (OMB) control number. 
 
In General: The Affirmative Fair Housing Marketing (AFHM) Plan is used to ensure that insured and subsidized multifamily
housing projects are taking necessary steps to eliminate discriminatory practices and to overcome the effects of past 
discrimination involving Federally insured and subsidized housing.  No application for any housing project insured or 
subsidized under the Department of Housing and Urban Development’s (HUD) housing programs shall be funded without a 
HUD approved AFHM Plan (See the “Applicability” section in the instructions below.)  Multifamily housing projects must
have an updated AFHM Plan in effect for the life of HUD’s mortgage insurance.  The responses are required to obtain or retain 
benefits under the Fair Housing Act, Section 808(e)(5) & (6) and 24 CFR Part 200, Subpart M.  The form contains no 
questions of a confidential nature. 
 
Applicability:  This form is to be completed by all insured or subsidized: multifamily housing projects. 
 
Each applicant is required to carry out an affirmative program to attract prospective tenants of all minority and 
non-minority groups in the housing market area regardless of their race, color, religion, sex, national origin, 
disability or familial status, (24 CFR 200.620).  Racial groups include White, Black or African American, 
American Indian or Alaska Native, Asian, Native Hawaiian or Other Pacific Islander.  Other groups in the 
housing market area who may be subject to housing discrimination include, but are not limited to, Hispanic or 
Latino, persons with disabilities, families with children, or persons with different religious affiliations.  The 
applicant shall describe in the AFHM Plan the proposed activities to be carried out during advance marketing, 
where applicable, and during all rent ups.  The affirmative marketing program also should ensure that any 
group(s) of persons ordinarily not likely to apply for this housing without special outreach (See Part 3), know 
about the housing, feel welcome to apply, and have the opportunity to rent.  
 
 INSTRUCTIONS 


 Send completed form to: your local HUD Office 
Attention: Director, Office of Housing 


 Part 1-Applicant and Project Identification. 
Blocks 1a thru 1f-Self-Explanatory.  Block 1g-the 
applicant should specify the approximate date for 
starting the marketing activities and the anticipated 
date of initial occupancy (if unoccupied).  Block 1h-
the applicant should indicate the housing market 
area, in which the housing will be (is) located.  
Block 1i - the applicant may obtain census tract 
location information from local planning agencies, 
public libraries and other sources of census data.  
Block 1j the applicant should complete only if a 
Managing Agent (the agent can not be the 
applicant) is implementing the AFHM Plan.  


 
 
Part 2-Type of Affirmative Marketing Plan: 
Applicants for multifamily housing projects should  
indicate the status of the AFHM Plan, e.g. new or 


update.   Please provide the reason for the current 
update.  (Section 7 may be used if additional space 
is needed.)  The AFHM Plan should also indicate the 
approximate racial composition of the housing/market
area in which the housing will be (is) located by 
checking one of the three choices.   
 
Part 3-Direction of Marketing Activity.  Indicate 
which group(s) the applicant believes are least 
likely to apply for this housing without special 
outreach.  Consider factors such as rent for housing, 
sponsorship of housing, racial/ethnic characteristics 
of housing market area in which housing will be (is) 
located, disability, familial status, or religious 
affiliation of eligible population, public 
transportation routes, etc. 
 
Part 4-Marketing Program.  The applicant shall 
describe the marketing program to be used to attract 
all segments of the eligible population, especially 
those groups designated in Part 3 of this AFHM 
Plan present in the housing marketing area that 
are least likely to apply.  The applicant shall state: 
the type of media to be used, the names of 







Previous editions are obsolete                                                             Page 4 of  4            Ref. Handbook 8025.1                                form HUD-935.2A 
(7/2008) 


newspaper/call letters of radio or TV stations; the 
identity of the circulation or audience of the media 
identified in the AFHM Plan (e.g., White, Black or 
African American, American Indian or Alaska 
Native, Asian, Native Hawaiian or Other Pacific 
Islander, Hispanic or Latino, persons with 
disabilities, families with children, and religious 
affiliation), and the size or duration of newspaper 
advertising or length and frequency of broadcast 
advertising.  Community contacts include 
individuals or organizations that are well known in 
the housing market area or the locality that can 
influence persons within groups considered least 
likely to apply.  Such contacts may include, but 
need not be limited to: neighborhood, minority and 
women’s organizations, grass roots faith-based or 
other community based organizations, labor unions, 
employers, public and private agencies, disability 
advocates, schools and individuals who are 
connected with these organizations and/or are well-
known in the community.  Applicants should notify 
their local HUD–Office of Housing of any changes 
to the list in Part 4c of this AFHM Plan. 
 
Part 5-Future Marketing Activities.  Self- 
Explanatory. 
 
Part 6-Experience and Staff Instructions. 
6a. The applicant should indicate whether 


he/she has had previous experience in 
marketing housing to group(s) identified as 
least likely to apply for the housing. 


 
6b. Describe the instructions and training 


provided or to be provided to rental staff.  
This guidance to staff must include 
information regarding Federal, State and 
local fair housing laws and this AFHM Plan. 


 
Copies of any written materials should be submitted 
with the AFHM Plan, if such materials are 
available. 
 
Part 7-Additional Considerations.  In this section 
describe other efforts not previously mentioned 
which are planned to attract persons least likely to 
apply for the housing  


 
Part 8-Review and Update.  By signing, the 
applicant assumes full responsibility for 


implementing the AFHM Plan, and for reviewing 
and updating the Plan at least every 5 years.  HUD 
may monitor the implementation of this AFHM 
Plan at any time and request modification in its 
format or content, where deemed necessary. 
 
Notice of Intent to Begin Marketing.  No later 
than 90 days prior to the initiation of rental 
marketing activities, the applicant with an approved 
AFHM Plan shall submit notice of intent to begin 
marketing.  The notification is required by the 
Affirmative Fair Housing Marketing Plan 
Compliance Regulations (24 CFR Part 108.15).  It 
is submitted either orally or in writing to the Office 
of Housing in the appropriate HUD Office servicing 
the locality in which the proposed housing will be 
located.  
 
OMB approval of the Affirmative Fair Housing 
Plan includes approval of this notification procedure 
as part of the AFHM Plan.  The burden hours for 
such notification are included in the total designated 
for this AFHM Plan form. 
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ATTACHMENT TO AIA DOCUMENT B101-2007, Standard Form of Agreement Between Owner 
and Architect  
 
The provisions of this Attachment shall delete, modify and supplement the 
provisions contained in the "Standard Form of Agreement Between Owner and 
Architect,” AIA Document B101-2007.  The provisions contained in this 
Attachment will supersede any conflicting provisions of the AIA Document.  The 
term "Agency,” as used in this Attachment, shall mean the United States of 
America, acting through the United States Department of Agriculture. 
 
ARTICLE 3,  SCOPE OF ARCHITECT’S BASIC SERVICES 
 


Add the words "and concurrence by the Agency" after “Owner’s approval" 
in subparagraph 3.2.5, subparagraph 3.3.1 and subparagraph 3.4.1. 
 
Delete subparagraphs 3.2.6 and 3.2.7 
Add the following subparagraphs: 


 
3.2.6.  The Architect shall provide the Owner with the appropriate 
documentation showing the Schematic Design and the estimated Project 
cost to the Owner to seek the concurrence of the Agency.  When the 
Owner has accepted and the Agency has concurred on the Schematic 
Design studies and estimated Project cost, the project Architect may 
be authorized to proceed with the Design Development Documents. 


 
3.2.7.  The Architect shall attend conferences with the Owner, 
representatives of the Agency and other interested parties as may be 
reasonably necessary. 
 


3.4  CONSTRUCTION DOCUMENTS PHASE SERVICES 
 
3.4.6  The Architect shall certify in writing, to the best of the 
Architect's knowledge, information and belief, that the Drawings and 
Specifications are in conformance with the applicable development 
standard, as defined in Agency regulations furnished by the Owner 
under subparagraph 5.1. 


 
3.4.7  Prior to advertisement for bids, the Architect shall 
provide_____sets of Construction Documents for use by the Owner, the 
Agency and the appropriate Federal, State and local agencies from 
whom approval of the Project must be obtained.  The reproduction 
cost of such Construction Documents shall be included in the 
compensation paid to the Architect, not withstanding subparagraph 
11.8.  The Owner shall obtain Agency concurrence with the 
Construction Documents, estimated Project costs, and authorization 
to proceed in writing prior to advertisement for bids. 


      
 
 
 


 
 
(4/2011)  MN PN 999 
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3.5  BIDDING OR NEGOTIATING PHASE SERVICES 


 
Add the following subparagraph to 3.5.2.2: 
 
.6  furnishing additional copies of the Construction Documents as 


requested by the prospective bidders, and other interested 
parties, and may charge them a reasonable cost for such copies. 


 
  3.6  CONSTRUCTION PHASE SERVICES 
 


Add the following to subparagraph 3.6.1.1 after the words "Contract 
for Construction": "and the conditions of RD Instruction 1942-A, 
Guide 27, Attachment 4". 


  
Delete the first sentence of subparagraph 3.6.1.2 and substitute the 
following: 


 
3.6.1.2  The Architect shall be a representative of and shall advise 
and consult with the Owner during construction until final payment 
to the Contractor is paid, and at the Owner's direction during the 
period of correction of the Work described in the Contract for 
Construction.  The Architect shall furnish architectural services 
and consultations necessary to correct minor construction defects 
encountered during such correction period.  The Architect shall 
assist the Owner in performing a review of the Project during the 
11th month after the date of substantial completion.  Such services 
shall be furnished without additional charge except for travel and 
subsistence costs. 


 
Delete the following words from subparagraph 3.6.1.3 after the word, 
"terminates":  "on the date the Architect issues the final Certificate 
for Payment" and substitute the words "at the expiration of  
the period of correction of the Work described in the Contract for 
Construction."   
 
Add the following subparagraph to paragraph 3.6.1: 
 
  3.6.1.4  Upon award of the construction contract, the Architect  
  shall furnish to the Owner _______ sets of Construction Contract  
  Documents for execution.  The costs of these sets shall be   
  included in the compensation to the Architect notwithstanding  
  subparagraph 11.8. 


 
 3.6.1.5  The Architect shall participate in the Preconstruction 
 Conference and shall advise and consult with the Owner and the 
 Agency. 


 
Add to subparagraph 3.6.2.1 following the first sentence, “Such visits 
to the site shall be documented in writing on inspection report forms 
acceptable to the Owner and the Agency.  Copies shall be furnished to 
the Owner, Contractor and the Agency.” 
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Add the following subparagraph to paragraph 3.6.2:  
 


3.6.2.6  The Architect shall advise the Owner and the Agency of 
required tests, inspections and test results; shall furnish 
coordination of such tests and inspections; and shall advise the 
Owner and the Agency of the results of same.  Copies of tests 
results shall be furnished upon request to the Owner, and the 
Agency. 
 


Add the following subparagraph to paragraph 3.6.3: 
 


3.6.3.4  The Architect shall obtain Agency concurrence on all 
Certificates of Payment before payment is made. 


 
Modify subparagraph 3.6.5.1 as follows:  Add the following to the end of 
the subparagraph:  “Preparation of Change Orders which do not 
substantially affect the Project shall be included in the compensation 
computed in paragraph 11.1.  The Owner, with the assistance of the 
Architect, shall obtain Agency concurrence in writing for all change 
orders prior to the performance of the Work.” 


 
Delete subparagraphs 3.6.6.1, and substitute the following: 


 
3.6.6.1 The Architect shall conduct an inspection prior to the 
issuance of the Certificate of Substantial Completion and shall 
submit a written report of work to be completed to the Owner, the 
Agency and the Contractor prior to final acceptance.  The Architect 
shall notify the Agency about inspection allowing reasonable time 
for the Agency's representative to attend.  Such services shall be 
coordinated with the Agency.  Prior to submitting the final 
Certificate for Payment, the Architect shall; 1) conduct an 
inspection to determine compliance with the requirements of the 
Contract Documents, and 2) receive and forward to the Owner, for the 
Owner's review and records, written warranties and related documents 
required by the Contract Documents and assembled by the Contractor. 
 
 


ARTICLE 4, ADDITIONAL SERVICES 
 


Delete items .3 and .6 from paragraph 4.3.2.  
 
Insert the word “Architect” under the heading “Responsibility” for line 
items 4.1.11, 4.1.12, and 4.1.15 in the chart. 
 
Add the following subparagraphs to paragraph 4.2 below the chart: 


 
4.2.1  The Architect shall provide a cost estimate based on 
Construction Contract Documents.  The estimate shall show a 
breakdown of the project cost in accordance with Rural Development 
requirements and procedures. 
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4.2.2  The selection and compensation of the Project Representative, 
if required, shall be concurred in by the Agency. 


 
4.2.3  _____ sets of Record Drawings shall be provided to the Owner.  
The costs of these sets shall be included in the compensation to the 
Architect not withstanding Subparagraph 11.8. 


 
 
ARTICLE 5,  OWNER’S RESPONSIBILITIES 
 


Add the following subparagraph to Article 5: 
 


5.13  Owner shall provide Agency design and construction document 
regulations and guides to the Architect, upon request.  The Owner 
shall provide information on requirements and procedures of the 
Agency. 


 
 
ARTICLE 6,  COST OF THE WORK 


 
Add the following paragraph to Article 6: 


 
6.8  The Architect shall consult with the Agency Architect or 
Engineer about the Agency’s requirements and procedures. 


 
 
ARTICLE 8,  CLAIMS AND DISPUTES 
 


Delete the words "unless the parties mutually agree otherwise" and 
substitute the words "if the parties mutually agree" in the first 
sentence of subparagraph 8.3.1. 
 


 
ARTICLE 9,   TERMINATION OR SUSPENSION 
 


Delete the second sentence in subparagraph 9.2 and substitute the 
following: 


 
When the Project is resumed, the Architect's compensation may be 
equitably adjusted, as mutually agreed, to provide for expenses 
incurred in the interruption and resumption of the Architect's 
services. 


 
Insert the words "as mutually agreed" after "Termination Expenses" in 
subparagraph 9.7. 


 
 
ARTICLE 10,  MISCELLANEOUS PROVISIONS 
 


Add the following subparagraphs: 
 


10.9  This Agreement and any amendments to this Agreement shall not 
be in full force and effect until concurred with in writing by the  
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Agency State Director or the State Director's delegate.  Such 
concurrence shall be evidenced by the signature of such a 
representative of the Agency in the space provided at the end of 
this Agreement. 


 
10.10  If applicable, the Architect shall comply with section 319 of 
Public Law 101-121, as supplemented by the Department of Agriculture 
regulations (7 CFR part 3018).  This statute pertains to 
restrictions on lobbying and applies to the recipients of contracts 
and subcontracts that exceed $100,000 at any tier under a Federal 
loan that exceeds $150,000 or a Federal grant that exceeds $100,000.  
If applicable, the Architect must complete a certification form on 
lobbying activities related to a specific Federal loan or grant that 
is a funding source for this Contract.  The certification and 
disclosure forms shall be provided by the Owner. 


 
10.11:  The Architect agrees to abide by the requirements under 
Executive Order 12549, which pertains to the debarment or suspension 
of a person from participating in a Federal program or activity.  If 
the total compensation described in Article 1.5 exceeds $25,000, the 
Architect shall complete the relevant certification form provided by 
the Owner. 


 
 
ARTICLE 11, COMPENSATION 
 


Add the words "or representatives of the United States of America" after 
the words "Owner" in subparagraph 11.10.4. 
 
Add the following subparagraph to paragraph 11.10: 
 


11.10.5  The Architect shall provide a detailed cost estimate for 
Reimbursable Expenses as defined in subparagraph 11.8., which shall 
be attached and made a part of this Agreement.  The cost estimate 
must be approved in writing by the Owner and shall be concurred with 
in writing by the Agency before the services are rendered.  The 
billings for reimbursable services shall not exceed the budgeted 
amount without prior approval of the Owner with the concurrence of 
the Agency.  The Agency may not concur in requests for payments 
which exceed the budgeted amount unless it is established that funds 
are available for such expenditures. 


 
 
ARTICLE 12,  SPECIAL TERMS AND CONDITIONS 


 
Add the following subparagraph 12.1: 


 
12.1  This Agreement is modified and supplemented by RD Instruction 
1942-A, Guide 27, Attachment 1. 


 
 
(4/2011)  MN PN 999 







MN 1942-A 
Guide 27 
Attachment 1 
Page 6 
 
 
ARTICLE 13,  SCOPE OF THE AGREEMENT 
 


Delete the word "both" from the end of the second sentence in 
subparagraph 13.1 and conclude the sentence with "Owner, Architect and 
Agency". 


 
SIGNATURE BLOCK: 
 
Delete the signature block on page 18 of this Agreement and substitute the 
following: 
 
IN WITNESS WHEREOF, the parties hereto have executed, or caused to be executed 
by their duly authorized officials, this Agreement in duplicate on the 
respective dates indicated below. 
 
                                     OWNER: 
 
ATTEST: __________________________   By ________________________________ 
 
Type Name ________________________   Type Name _________________________ 
 
Title ____________________________   Title _____________________________ 
 
Date _____________________________   Date ______________________________ 
 
                                     ARCHITECT: 
 
ATTEST: __________________________   By ________________________________ 
 
Type Name ________________________   Type Name _________________________ 
 
Title ____________________________   Title _____________________________ 
 
Date _____________________________   Date ______________________________ 
 
The United States of America, as potential lender or insurer of funds to 
defray the costs of this agreement and without liability for any payments 
thereunder, hereby concurs in the form, content and the execution of this 
agreement. 
 
 
U.S. Department of Agriculture 
Rural Development 
Rural Housing Service 
 
By ________________________________ 
 
Type Name _________________________ 
 
Title _____________________________ 
 
Date ______________________________ 
 


o0o 








USDA, Rural Development 
MN 1942-A, Guide 8 
(Rev. 1/06) 
 
SAMPLE: Letter of Support 
 
City of .............. 
.......................... 
.......................... 
 
Re: USDA – Rural Development Community Facilities Application  
 
Dear .........: 
 
The _________________________(organization name) has filed an application for 
financial assistance with the USDA – Rural Development.  The specific purpose of this 
application is to provide ____________________________________________________ 
________________________________________________________________________
________________________________________________________________________ 
 
We are required to provide evidence to Rural Development of significant community 
support for our proposed project.  All local government units within the proposed project 
service area are being contacted to provide a Certificate of Support.  Providing the 
Certificate of Support does not require financial support.  The Certificate of Support 
should include sufficient information to determine that a proposed community facility 
will provide needed services to the community and will have no adverse impact on other 
community facilities providing similar services.  Please return this letter with the 
following “Certificate of Support” completed. 
 
Sincerely; 
 
 


Certificate of Support 
 
The _______________________________________ supports the above described 
project.  The proposed project will provide needed services and will have no adverse 
impact on other facilities providing similar services.  Additional comments are as 
follows: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
 
 
_________________________  _________  __________________ 
Mayor/Chairperson    Date   Clerk/Secretary 








32. Coastal Barrier Resources System.....


USDA Position 3 FORM APPROVED
OMB No. 0575-0094Form RD 1940-20


REQUEST FOR ENVIRONMENTAL INFORMATION
(Rev. 4-06) Name of Project


Location


Item   1a.     Has a Federal, State, or Local Environmental Impact Statement or Analysis been prepared for this project?
Yes No Copy attached as EXHIBIT I-A.


           1b.     If ''No.'' provide the information requested in Instructions as EXHIBIT I.
Item     2.     The State Historic Preservation Officer (SHPO) has been provided a detailed project description and has been requested to submit


Yes    comments to the appropriate Rural Development Office. No      Date description submitted to SHPO
Item     3.     Are any of the following land uses or environmental resources either to be affected by the proposal or located within or adjacent to
                     the project site(s)? (Check appropriate box for every item of the following checklist).


Yes No Yes


(designated or proposed under
the Wilderness Act)


(proposed or designated under the Wild
and Scenic Rivers Act)


(Listed on the National Register of
Historic Places or which may be
eligible for listing)


(endangered/threatened species)


(Listed on National Registry of Natural
Landmarks)


Item 4. Are any facilities under your ownership, lease, or supervision to be utilized in the accomplishment of this project, either listed or under
Yes Noconsideration for listing on the Environmental Protection Agency's List of Violating Facilities?


Signed:
(Date) (Applicant)


(Title)


Unknown No Unknown


6. Mining, Quarrying...........................


5. Grazing........................................


4. Agricultural.....................................


3. Residential....................................


1. Industrial.......................................


2. Commercial....................................


19. Dunes............................................


20. Estuary..........................................


21. Wetlands.........................................


22. Floodplain.......................................


23. Wilderness.......................................


24. Wild or Scenic River.........................
7. Forests..........................................


8. Recreational.....................................


9. Transportation..................................


10. Parks..............................................


11. Hospital...........................................


12. Schools..........................................


13. Open spaces....................................


14. Aquifer Recharge Area.....................


15. Steep Slopes....................................


16. Wildlife Refuge................................


17. Shoreline.......................................


18. Beaches..........................................


25. Historical, Archeological Sites...........


26. Critical Habitats................................


27. Wildlife...........................................


28. Air Quality.....................................


29. Solid Waste Management..................


30. Energy Supplies...............................


31. Natural Landmark............................


According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to, a collection  of  information
unless it displays a valid OMB control number. The valid OMB control number for this information collections is 0575-0094. The time required to complete this
information collection is estimated to average 6 to 10 hours per response, including the time for reviewing instructions, searching existing data sources, gathering and
maintaining the data needed, and completing and reviewing the collection of information.
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RD Instruction 1940-Q
Exhibit A-1


CERTIFICATION FOR CONTRACTS, GRANTS AND LOANS


The undersigned certifies, to the best of his or her knowledge and belief,
that:


No Federal appropriated funds have been paid or will be paid, by or1.
on behalf of the undersigned, to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, the making of any
Federal grant or Federal loan, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant or loan.


If any funds other than Federal appropriated funds have been paid or2
will be paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection
with this Federal contract, grant or loan, the undersigned shall complete and


''Disclosure of Lobbying Activities,'' in accordancesubmit Standard Form - LLL,
with its instructions.


The undersigned shall require that the language of this certification3
be included in the award documents for all subawards at all tiers (including
contracts, subcontracts, and subgrants under grants and loans) and that all
subrecipients shall certify and disclose accordingly.


This certification is a material representation of fact upon which
reliance was placed when this transaction was made or entered into.
Submission of this certification is a prerequisite for making or entering into
this transaction imposed by section 1352, title 31, U.S. Code. Any person who
fails to file the required certification shall be subject to a civil penalty
of not less than $10,000 and not more than $100,000 for each such failure.


(name) (date)


(title)


000
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Form RD 1942-54
(Rev. 10-96)


FORM APPROVED
OMB No. 0575-0120


U.S. Department of Agriculture
        Rural Development


APPLICANT'S FEASIBILITY REPORT


1. Existing Facility.   Briefly describe what facilities you currently have or how service is currently provided.


2. Proposed Facility.  Describe what you want to purchase or construct. Indicate what the facility will be used for, approximate size,
and expected method of procurement. For buildings indicate location, basic materials or type of construction, and attach a sketch or
working drawings.  For items of major equipment, indicate new or used, existing or custom-built, and any special features.


3. Need for the Facility.  Indicate why the proposed facility is needed.


4. Service Area.  Indicate what area the proposed facility will serve and, if known, the population or number of families served.


Public reporting burden for this collection of information is estimated to average 3 hours per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the collection of information. Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to U.S.
Department of Agriculture, Clearance Officer, OIRM  AG Box 7630, Washington, D. C. 20250;and to the Office Management and Budget, Paperwork Reduction Project (OMB No. 0575-0120), Washington, D. C. 20503.
Please DO NOT RETURN this form to this address. Forward to the local USDA office only.


Form RD 1942-54 (Rev. 10-96)Position 8







Total.............................................................................................................................
Other (describe) ...............................................................................................
Refinancing................................................................................................................
Equipment..................................................................................................................
Architect and Engineer..............................................................................................
Legal fees.......................................................................................................................
Land and rights..........................................................................................................
Development and construction.....................................................................................


5. Cost Estimate.


$


6. Income. List the sources and estimate the amount of expected revenue for a typical year.


7. Other Funds. List the sources and amount of funds that may be available other than from USDA, to fund part of the project (such
as applicant's contributions, commercial loans, or loans or grants from other government agencies).


8. Operating History. If you have operated a similar facility, attach audits, financial statements, or lists of income and expenses for
the past five years.


Date9. Signature and Title of Applicant Official


RD 1942-54
(Reverse)
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Position 5Form RD 1942-8 FORM APPROVED
UNITED STATES DEPARTMENT OF AGRICULTURE


RURAL DEVELOPMENT(Rev. 2-98) OMB NO. 0575-0015


RESOLUTION OF MEMBERS OR STOCKHOLDERS


(Name of Association)


(Address, including Zip Code)
         RESOLVED, that the Governing Board of this Association be and it hereby is authorized and empowered to take all action
         necessary or appropriate


1.      To obtain for and on behalf of the Association through the United States Department of Agriculture (USDA) or any  other
         Governmental agency:


(a) A loan in a sum not to exceed $


(b)    A grant in a sum not to exceed $
to be advanced by the lender or grantor in one or more advances at such time or times as may be agreed upon.


2.      In case of a loan or grant or both
(a) For the execution of such application or applications (including exhibits, amendments and/or supplements thereto) as


(b) For the execution and delivery to the lender or grantor of all such written instruments as may be required in regard to or
     as evidence of such loan or grant; and
(c) In its judgment to carry out the terms of this resolution.


And in case of a loan3.
(a) To obligate this Association for the repayment of the loan at such rates of interest and on such other terms and conditions


as the Governing Board shall deem proper;
(b) To pledge, hypothecate, mortgage, convey, or assign property of this Association of any kind and in any amount now
      owned or hereafter acquired, as security for any or all obligations (past, present and/or future) of this Association to
      such lender; and
(c) From time to time to pay, extend, or renew any such obligations.


CERTIFICATION


of the above named Association, herebyI, the undersigned, as
(Secretary) (Acting Secretary)


certify that said Association on the day of , had
(Number)


of these; that
(members) (stockholders) or (shares of voting stock outstanding)


said members or stockholders or shares of voting stock were present at a meetingconstituted a quorum; that


day ofof the members or stockholders duly called and held on the


said membersthat the foregoing resolution was adopted at such meeting by the affirmative vote of


or stockholders or shares of voting stock; and that said resolution has not been rescinded or amended in any way.


ofDated this day


Secretary of


According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it displays a valid OMB control number. The
valid OMB control number for this information collection is 0575-0015. The time required to complete this information collection is estimated to average 1 hour per
response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information.


;


;


;


.


may be required:


,


,


,
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UNITED STATES DEPARTMENT OF AGRICULTURE
Farmers Home Administration


LEGAL SERVICES AGREEMENT


This agreement made this day of


between


(sponsors)(organizing committee)(Name of organization)


hereinafter referred to as ''Owners,'' and


attorney at law, of , hereinafter referred


to as ''Attorney'':


(have formed)Owners are intending toWHEREAS,


(''public water supply


district,'' ''public service district,'' ''not for profit corporation,'' or


,a
(''body politic,'' ''municipalother official designation)


corporation,'' ''nonprofit corporation,'' or other organization)


in County


under the provisions of
(Cite statute(s) under which applicant will be


;and
organized)


the Attorney agrees to perform all legal services necessaryWHEREAS,


to organize and incorporate said


under the provisions of
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said statutes and to perform all other customary legal services necessary


financing, construction, and initial operation ofto the organization,


system;a


WITNESSETH:


That for and in consideration of the mutual covenants and promises between


it is hereby agreed:the parties hereto,


SECTION A - LEGAL SERVICES


That the Attorney will perform such services as are necessary to


accomplish the above recited objectives including, but not limited to, the


following:


         Preparation and filing of petition for incorporation and
supervision and assistance in the taking of such other actions as may be
necessary or incidental to cause the Owners to become duly organized and
incorporated and to be authorized to undertake the proposed system.


1.


2.         Furnish advice and assistance to the governing body of the
duly incorporated association in connection with (a) the notice for
and conduct of meetings; (b) the preparation of minutes of meetings;
(c) the preparation and enactment of such resolutions as may be
necessary in connection with the authorization, financing,
construction, and initial operation of the system; (d) the
preparation of such affidavits, publication notices, ballots,
reports, certifications, and other instruments and advice as may be
needed in the conduct of such bond elections as may be necessary;
(e) the preparation and completion of such bonds or other
obligations as may be necessary to finance the system; (f) the
completion and execution of documents for obtaining a loan made or
insured or a grant made by the United States of America, acting
through the Farmers Home Administration, U. S. Department of
Agriculture; (g) entering into construction contracts; (h)
preparation and adoption of By-Laws, Rules and Regulations, and rate
schedules; (i) such other corporate action as may be necessary in
connection with the financing, construction, and initial operation of
the system.


RD Instruction 1942-A
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    Review of construction contracts, bid-letting procedure, and
surety and contractual bonds in connection therewith.
3.


4.    Preparation, negotiation, or review of contract with a city or
other source of water supply when necessary.


    Preparation, where necessary, and review of deeds, easements and
other rights-of-way documents, and other instruments for sites for
source of water supply, pumping stations, treatment plants, and
other facilities necessary to the system and to provide continuous
rights-of-way therefor; rendering title opinions with reference
thereto; and providing for the recordation thereof.


5.


6.    Obtain necessary permits and certificates from county and
municipal bodies, from State regulatory agencies, and from other
public or private sources with respect to the approval of the
system, the construction and operation thereof, pipeline
crossings, and the like.


    Cooperate with the engineer employed by Owners in connection
with preparation of tract sheets, easements, and other necessary
title documents, construction contracts, water supply contracts,
health permits, crossing permits, and other instruments.


7.


    When applicable, secure assistance of and cooperate with
recognized bond counsel in the preparation of the documents
necessary for the financing aspects of the system. The attorney
shall pay all bond counsel in perfecting the financing aspects,
e.g., assessment procedures and completion of documents. Where bond
counsel is retained, the Attorney will not be responsible for the
preparation and approval of those documents pertaining to the
issuance of the Owner's obligations.


8.


SECTION B COMPENSATION-


1.    Owners will pay to the Attorney for professional services
rendered in accordance herewith, fees as follows:


Said fees to be payable in the following manner and at the following
times:


(1-15-79)SPECIAL PN
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SECTION C OTHER PROVISIONS-


    That upon organization and incorporation the association shall
by appropriate resolution adopt and ratify this Agreement, that the
association shall be substituted for the individual Owners as a
party to this Agreement, and that the Owners as individuals shall
thereupon be relieved of all personal liability existing or arising
from this Agreement.


1.


2.    That upon organization and incorporation should the association
fail or refuse to adopt and ratify this Agreement by appropriate
resolution within days from the date of the commencement of
its legal existence, this Agreement shall terminate and Owners shall


, which sumbe liable to the Attorney for payment of $
represents payment in full for the organization and incorporation of
the association and for all other legal services rendered to Owners
under the terms of this Agreement to the date of said termination.


Attorney:


Owners:
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(Guide 5)                                        RD Instruction 1942-A 
 
 


FINANCIAL FEASIBILITY REPORT 
 
 
I    General. 
 
     The following may be used as a guide for the preparation of financial 
feasibility reports as required for Rural Development financed facilities.  
The guide contains minimal requirements and the report writer is expected to 
fully disclose and analyze all significant factors which will likely have a 
favorable or adverse effect on the financial success of the proposed facility. 
 
A    Need for the facility. 
 
B    Existing facilities. 
 
     Explain current capacities, rates or usage, activities, suitability for 
continued use, alternate usage, deficiencies in services, staffing, physical 
conditions, and any other pertinent information. 
 
C    Proposed facility. 
 
1    Description of construction and renovation by component parts including 
capacity of each component part and physical limiting factors. 
 
2    Explain and document the need for the facility.  Include comments 
regarding the following: 
 


a    Service area 
 
b    Population trends 
 
c    Similar facilities and services in the area 
 
d    Usage trends 
 
e    Community support 
 
f    Regulatory agency approval 
 
g    Economy in the service area 
 
h    Analysis of staff and consultants 


 
D    Financial information. 
 
1    Explain all assumptions underlying the expected demand, use, and 
projections of financial data, such as: 
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          a    Changes in usage 
 
          b    All income and expense 
 
          c    Rate structure 
 
          d    Allowance for uncollectible accounts 
 
          e    Depreciation life and method 
 
          f    Description of long-term debts 
 
2    Financial statements.  The following financial statements must be 
prepared reflecting five years projections: 
 
          a    Balance sheet for all funds 
 
          b    Statement of income and expense 
 
          c    Statement of cash flow (cash receipts and disbursements) 
 
          d    Comparison data for facilities in service area (latest year 
          only) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


o0o 
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               PRELIMINARY ARCHITECTURAL FEASIBILITY REPORT 
 
I    GENERAL.  The following may be used as a guide for preparation of the 
Preliminary Architectural Feasibility Report as required for Rural Development 
financed facilities. 
 
 A    Need for the facility. 
 
     B     Existing facilities.  Describe - include condition, adequacy, 
suitability for continued use and other pertinent information. 
 
     C     Proposed facility.  General description of proposed facility 
including design criteria adopted for continued use and other pertinent 
information. 
 
     D    Building sites. 
 
          1    Amount of land required. 
 
          2    Location - Alternate locations. 
 
          3    Site plan. 
 
          4    Site suitability. 
 
     E    Cost estimate. 
 
          1    Development and construction. 
 
          2    Land and rights. 
 
          3    Legal. 
 
          4    Architect fees. 
 
          5    Interest. 
 
          6    Equipment. 
 
          7    Contingencies. 
 
          8    Refinancing. 
 
          9    Other (described). 
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     F    Annual operating budget. 
 
          1    Income - Include rate schedule.  Project income realistically. 
 
          2    Operation and maintenance costs - Project costs realistically.  
In the absence of other data, base on actual costs of other existing 
facilities of similar size and complexity.  Include facts in the report to 
substantiate operation and maintenance cost estimates. 
 
     G    Maps, drawings, sketches, and photographs. 
 
          1    Maps - Show locations, boundaries, elevations, population 
distribution, existing and proposed facility, right-of-way, and land 
ownership. 
 
          2    Drawings and sketches - Show preliminary design and layout 
elevations. 
 
          3    Photographs - As needed. 
 
     H    Construction problems.  Discuss in detail - Include information on 
items which may affect the cost of construction. 
 
     I    Conclusions and recommendations.  Discuss possible alternatives to 
proposed plans. 
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FORM APPROVED
OMB No. 0575-0018


Form RD 400-1
(Rev. 5-00) UNITED STATES DEPARTMENT OF AGRICULTURE


EQUAL OPPORTUNITY AGREEMENT


This agreement, dated between


(herein called ''Recipient'' whether one or more) and United States Department of Agriculture (USDA), pursuant to the rules and
regulations of the Secretary of Labor (herein called the 'Secretary') issued under the authority of Executive Order 11246 as amended,
witnesseth:
       In consideration of financial assistance (whether by a loan, grant, loan guaranty, or other form of financial assistance) made or to be
made by the USDA to Recipient, Recipient hereby agrees, if the cash cost of construction work performed by Recipient or a construction
contract financed with such financial assistance exceeds $10,000 - unless exempted by rules, regulations or orders of the Secretary of
Labor issued pursuant to Section 204 of Executive Order 11246 of September 24, 1965.
       1.  To incorporate or cause to be incorporated into any contract for construction work, or modification thereof, subject to the
relevant rules, regulations, and orders of the Secretary or of any prior authority that remain in effect, which is paid for in whole or in part
with the aid of such financial assistance, the following "Equal Opportunity Clause":


During the performance of this contract, the contractor agrees as follows:
(a) The contractor will not discriminate against any employee or applicant for employment because of race, color, religion, sex or
      national origin. The contractor will take affirmative action to ensure that applicants are employed, and that employees are
      treated during employment, without regard to their race, color, religion, sex or national origin. Such action shall include, but
      not be limited, to the following: employment, upgrading, demotion or transfer; recruitment or recruitment advertising; layoff
      or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor
      agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the
      USDA setting forth the provisions of this nondiscrimination clause.
(b) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all
      qualified applicants will receive consideration for employment without regard to race, color, religion, sex or national origin.
(c) The contractor will send to each labor union or representative of workers with which he has a collective bargaining agreement
      or other contract or understanding, a notice, to be provided by the USDA, advising the said labor union or workers'
      representative of the contractor's commitments under this agreement and shall post copies of the notice in conspicuous places
      available to employees and applicants for employment.
(d) The contractor will comply with all provisions of Executive Order 11246 of September 24,1965, and of all rules, regulations
      and relevant orders of the Secretary of Labor.
(e) The contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, rules,
      regulations, and orders, or pursuant thereto, and will permit access to his books, records, and accounts by the USDA Civil
      Rights Office, and the Secretary of Labor for purposes of investigation to ascertain compliance with such rules,
      regulations, and orders.
(f)  In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with any of the said rules,
      regulations, or orders, this contract may be cancelled, terminated, or suspended in whole or in part and the contractor may be
      declared ineligible for further Government contracts or federally assisted construction contracts in accordance with procedures
      authorized in Executive Order No. 11246 of September 24, 1965, and such other sanctions may be imposed and remedies
      invoked as provided in Executive Order No. 11246 of September 24, 1965, or by rule, regulation or order of the Secretary of
      Labor, or as otherwise provided by Law.
(g) The contractor will include the provisions of paragraph 1 and paragraph (a) through (g) in every subcontract or purchase order,
      unless exempted by the rules, regulations, or orders of the Secretary of Labor issued pursuant to Section 204 of Executive Order
      No. 11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor or vendor. The
      contractor will take such action with respect to any subcontract or purchase order as the USDA may direct as a means of
      enforcing such provisions, including sanctions for noncompliance: Provided, however, that in the event the contractor becomes
      involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the USDA, the
      contractor may request the United States to enter into such litigation to protect the interest of the United States.


RD 400-1 (Rev. 5-00)Position 6


According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond
to, a collection of information unless it displays a valid OMB control number.  The valid OMB control number for this information
collections is 0575-0018.  The time required to complete this information collection is estimated to average 10 minutes per response,
including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and
completing and reviewing the collection of information.







2.  To be bound by the above equal opportunity clause with respect to its own employment practices when it participates in federally
assisted construction work: Provided, that if the organization so participating is a State or local government, the above equal
opportunity clause is not applicable to any agency, instrumentality or subdivision of such government which does not participate in
work on or under the contract.
3.  To notify all prospective contractors to file the required 'Compliance Statement', Form RD 400-6, with their bids.
4.  Form AD-425, Instructions to Contractors, will accompany the notice of award of the contract. Bid conditions for all nonexempt
federal and federally assisted construction contracts require inclusion of the appropriate ''Hometown'' or ''Imposed'' plan affirmative
action and equal employment opportunity requirements. All bidders must comply with the bid conditions contained in the invitation to
be considered responsible bidders and hence eligible for the award.
5.  To assist and cooperate actively with USDA and the Secretary in obtaining the compliance of contractors and subcontractors with
the equal opportunity clause and rules, regulations, and relevant orders of the Secretary, that will furnish USDA and the Secretary such
information such as , but not limited to, Form AD-560, Certification of Nonsegregated Facilities, to submit the Monthly Employment
Utilization Report, Form CC-257, as they may require for the supervision of such compliance, and that it will otherwise assist USDA in
the discharge of USDA's primary responsibility for securing compliance.
6.  To refrain from entering into any contract or contract modification subject to such Executive Order 11246 of September 24, 1965,
with a contractor debarred from, or who has not demonstrated eligibility for, Government contracts and Federally assisted construction
contracts pursuant to the Executive Order and will carry out such sanctions and penalties for violation of the equal opportunity clause as
may be imposed upon contractors and subcontractors by USDA or the Secretary of Labor pursuant to Part II, Subpart D, of the
Executive Order.
7.  That if the recipient fails or refuses to comply with these undertakings, the USDA may take any or all of the following actions:
Cancel, terminate, or suspend in whole or in part this grant (contract, loan, insurance, guarantee); refrain from extending any further
assistance to the organization under the program with respect to which the failure or refund occurred until satisfactory assurance of
future compliance has been received from such organization; and refer the case to the Department of Justice for appropriate legal
proceedings.


Signed by the Recipient on the date first written above.


Recipient Recipient


(CORPORATE SEAL)
Name of Corporate Recipient


Attest:
By


PresidentSecretary
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Position 3
FORM APPROVED
OMB No. 0575-0018


USDA
ASSURANCE AGREEMENT


 (Under Title VI, Civil Rights Act of 1964)
Form RD 400-4
(Rev. 3-97)


The
(name of recipient)


(address)
(''Recipient'' herein) hereby assures the U. S. Department of Agriculture that Recipient is in compliance with and will continue to
comply with Title VI of the Civil Rights Act of 1964 (42 USC 2000d et. seq.), 7 CFR Part 15, and Rural Housing Service, Rural
Business-Cooperative Service, Rural Utilities Service, or the Farm Service Agency, (hereafter known as the "Agency") regulations
promulgated thereunder, 7 C.F.R. § 1901.202. In accordance with that Act and the regulations referred to above, Recipient agrees
that in connection with any program or activity for which Recipient receives Federal financial assistance (as such term is defined in
7 C.F.R. § 14.2) no person in the United States shall, on the ground of race, color, or national origin, be excluded from participation
in, be denied the benefits of, or be otherwise subjected to discrimination.


1.  Recipient agrees that any transfer of any aided facility, other than personal property, by sale, lease or other conveyance of
     contract, shall be, and shall be made expressly, subject to the obligations of this agreement and transferee's assumption thereof.
2.  Recipient shall:


(a) Keep such records and submit to the Government such timely, complete, and accurate information as the Government may
determine to be necessary to ascertain our/my compliance with this agreement and the regulations.


(b) Permit access by authorized employees of the Agency or the U.S. Department of Agriculture during normal business
hours to such books, records, accounts and other sources of information and its facilities as may be pertinent to ascertaining
such compliance.
(c) Make available to users, participants, beneficiaries and other interested persons such information regarding the provisions
of this agreement and the regulations, and in such manner as the Agency or the U. S. Department of Agriculture finds
necessary to inform such persons of the protection assured them against discrimination.


3.  The obligations of this agreement shall continue:
(a) As to any real property, including any structure, acquired or improved with the aid of the Federal financial assistance, so
long as such real property is used for the purpose for which the Federal financial assistance is made or for another purpose
which affords similar services or benefits, or for as long as the Recipient retains ownership or possession of the property,
whichever is longer.


(b) As to any personal property acquired or improved with the aid of the Federal financial assistance, so long as Recipient
retains ownership or possession of the property.


      (c) As to any other aided facility or activity, until the last advance of funds under the loan or grant has been made.
 4.  Upon any breach or violation this agreement the Government may, at its option:


 (a) Terminate or refuse to render or continue financial assistance for the aid of the property, facility, project, service or
 activity.


(b) Enforce this agreement by suit for specific performance or by any other available remedy under the laws of the United
States or the State in which the breach or violation occurs.


Rights and remedies provided for under this agreement shall be cumulative.


In witness whereof, on this
(name of recipient)


date has caused this agreement to be executed by its duly authorized officers and its seal affixed hereto, or, if a natural person, has
hereunto executed this agreement.


Recipient
(SEAL)


Date


Attest:
Title Title


According to the Paperwork Reduction Act of I 995, no persons are required to respond to a collection of information unless it displays a valid OMB control number. The valid OMB
control number for this information collection is 0570-0018. The time required to complete this information is estimated to average 15 minutes per response, including the time for
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.
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FORM APPROVED
OMB NO. 0575-0189


Position 5Form RD 440-34
(Rev. 02-05) UNITED STATES DEPARTMENT OF AGRICULTURE


RURAL DEVELOPMENT
FARM SERVICE AGENCY


OPTION TO PURCHASE REAL PROPERTY


in hand paid and other valuable consideration, the1 .     In consideration of the sum of $
receipt and sufficiency of which are hereby acknowledged, the undersigned (hereinafter called the ''Seller''), who covenants to be
the owner thereof, hereby, for the Seller and the Seller's heirs, executors, administrators, successors and assigns, offers and agrees
to sell and convey to


(Name and Address)


(hereinafter called the ''Buyer''), and hereby grants to the said Buyer the exclusive and irrevocable option and right to purchase, under


the conditions hereinafter provided, the following-described property, located in


County, State of
(Insert here full and complete legal description, including volume and page where recorded, of the property including any water rights
and water stock being purchased.)


According to the Paperwork Reduction Act of 1995, no persons are required to a collection of information unless it displays a valid OMB control number. The valid
OMB control number for this information is 0575-0189. The time required to complete this information collection is estimated to average 30 minutes per response,
including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information.


:







The title to said property is to be conveyed free and clear of all encumbrances except for the following reservations,
exceptions and leases, and no others:
(insert here a full statement of all reservations, exceptions and leases, including in the case of leases, the date of the termination of the
lease, the correct name(s) and address(es) of the lessee(s) and, if recorded, the place of recordation)


Rural2.     The option is given to enable the Buyer to obtain a loan made by the United States of America, acting through the
Rural Business-Cooperative Service; Farm Service Agency, hereinafter calledRural Utilities Service;Housing Service;


the ''Government'' for the purchase of said property. It is agreed that the Buyer's efforts to obtain a loan constitute a part of the
consideration for this option and any downpayment will be refunded if the loan cannot be processed by the Government.


, said amount3. The total purchase price for said property is $


mentioned in paragraph 1.includes excludes the  $
4.      The Seller agrees to pay all expenses of title clearance including, if required, abstract or certificate of title or policy of title
insurance, continued down to the date of acceptance of this option and thereafter continued down to and including date of recordation
of the deed from the Seller to the Buyer, costs of survey, if required, and attorney's fees; and the Seller agrees that, except as herein
provided, all taxes, liens, encumbrances or other interests in third persons will be satisfied discharged, or paid by the Seller including
stamp taxes and other expenses incident to the preparation and execution of the deed and other evidences of title. Title evidences will
be obtained from persons and be in such form as the Government shall approve.


(Strike inapplicable language above or insert herein any different agreement regarding the paying of title clearance charges)


5.      The Seller also agrees to secure for the Buyer, from the records of the Farm Service Agency, aerial surveys of the property when
available, all obtainable information relating to allotments and production history and any other information needed in connection with
the consideration of the proposed purchase of the property.
6.     The Seller further agrees to convey said property to the Buyer by general warranty deed (except where the law provides
otherwise for conveyances by trustees, officers of courts, etc.) in the form, manner and at the time required by the ''Government,
conveying to the Buyer a valid, unencumbered, indefeasible fee-simple title to said property meeting all requirements of the
Government; that the purchase price shall be paid at the time of recording such deed; and that said lands, including improvements,
shall be delivered in the same condition as they now are, customary use and wear excepted.
7.     Taxes, water assessments and other general and special assessments of whatsoever nature for the year in which the closing of the
transaction takes place shall be prorated as of the date of the closing of the transaction, it being expressly agreed that for the purpose
of such proration the tax year shall be deemed to be the calendar year. If the closing of the transaction shall occur before the tax rate is
fixed, the apportionment of taxes shall be on the basis of the tax rate for the next preceding year applied to the latest assessed
valuation.


(Insert here any different tax agreement)







This option may be exercised by the Buyer, at any time while the offer herein shall remain in force, by mailing, telegraphing or8.


delivering in person a written notice of acceptance of the offer herein to


at , in the city of


, State ofCounty of


months from the date hereof and shall remainThe offer herein shall remain irrevocable for a period of
in force thereafter until one ( 1 ) year from the date hereof unless earlier terminated by the Seller. The Seller may terminate


months irrevocable period provided herein by giving to the Buyer tenthis offer at any time after the
(10) days written notice of intention to terminate at the address of the Buyer. Acceptance of this option by the Buyer within ten (10)
days after such notice is received by the Buyer shall constitute a valid acceptance of the option.


9.       Loss or damage to the property by fire or from an act of God shall be at the risk of the Seller until the deed to the Buyer has been
recorded, and in the event that such loss or damage occurs, the Buyer may, without liability, refuse to accept conveyance of title, or
may elect to accept conveyance of title, in which case there shall be an equitable adjustment of the purchase price.


10.     The Seller agrees that, irrespective of any other provision in this option, the Buyer, or the Buyer's assignees, may, if the option
is accepted, without any liability therefore refuse to accept conveyance of the property described herein if the foresaid loan cannot be


I


made or insured because of defects in the title to other land now owned by, or being purchased by, the buyer.


11.    The Seller agrees to furnish, at Seller's expense, to the Buyer a certificate from a reliable firm certifying that the following
described building(s) covered by this option (a) is now free of termite infestation and (b) either is now free of unrepaired termite
damage or has suffered unrepaired termite damage which is specifically described in the certificate.


12.    The Seller agrees to furnish. at the Seller's expense, to the Buyer evidence from the Health Department or a reliable and
competent source that the waste disposal system for the dwelling is functioning properly, and the water supply for domestic use meets
State Health Department requirements. This evidence must be in the Agency Office before a loan will be approved.


13.     The Seller hereby gives the Government or its agents consent to enter on said property at reasonable times for the purpose of
inspecting or appraising it, in connection with the making of a loan to purchase the property.


(Sellers Telephone Number)Insert here conditions peculiar to this particular transaction.14.


dayIN WITNESS WHEREOF, the Seller and the Buyer have set their hands and seals this


of


WITNESSESS:


(Seller) *


(Seller) *


(Buyer) *


(Buyer) *


*(Indicate marital status of Seller as ''married'', ''legally separated'', ''unmarried'', after signature)
(over)


,


,


,


, .







President, and its duly attested corporate seal to be hereunto affixed by its


(For use if Seller is a corporation)


IN WITNESS WHEREOF. the Seller has caused its corporate name to be hereunto subscribed by its


, State ofSecretary, at


day ofon the


(CORPORATE SEAL)
Name of Corporation


ATTEST: By:


President.Secretary.


ACKNOWLEDGMENT


,
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USDA-RD Position 3 Form Approved
Form RD 442-7 OMB No. 0575-0015OPERATING BUDGET(Rev. 3-02)


Schedule 1


OPERATING INCOME


1.


2.


3.


4.


5. Miscellaneous


6. Less: Allowances and Deductions
7. Total Operating Income


(Add Lines 1 through 6)


OPERATING EXPENSES


8.


9.


10.


11.


12.


13.


14.


15. Interest (RD)


16. Depreciation


17. Total Operating Expense
(Add lines 8 through 16)


18. NET OPERATING INCOME
      (LOSS) (Line 7 less 17)
NONOPERATING INCOME


19.
20.
21. Total Nonoperating Income


(Add Lines 19 and 20)
22. NET INCOME (LOSS)


(Add Lines 18 and 21) (Transfer
to Line A Schedule 2)


Budget and Projected Cash Flow Approved by Governing Body


Attest:
DateSecretary


DateAppropriate Official


Name


Applicant Fiscal Year
From To


Address


County State (Including ZIP Code)


( )


(1) (2) (3) (4) (5)


First Full Year


( ) )( ( ) )(


According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponser, and a person is not required to respond to a collection of information unless it displays a valid OMB control
number. The valid OMB control number for this information collection is 0575-0015. The time required to complete this information collection is estimated to average 5 hours per response, including the
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.


20 20 20 20







Schedule 2
PROJECTED CASH FLOW


First
Full Year


A. Line 22 from Schedule 1 Income (Loss)
Add


B. Items in Operations not Requiring Cash:
      1. Depreciation (Line 16, Schedule 1)


2. Others:


C. Cash Provided from:
1. Proceeds from RD loan/grant
2. Proceeds from others
3. Increase (Decrease) in Accounts Payable,
Accruals and other Current Liabilities
4. Decrease (Increase) in Accounts Receivable,
inventories and Other Current Assets (Exclude Cash)
5. Other:
6.


D. Total all A, B and C Items


E. Less: Cash Expended for:
1. All Construction, Equipment and New Capital Items


(Loan and grant funds)
2. Replacement and Additions to Existing Property, Plant and
Equipment
3. Principal Payment RD Loan
4. Principal Payment Other Loans
5. Other:
6. Total E 1 through 5
Add


F. Beginning Cash Balances


G. Ending Cash Balances (Total of D minus E 6 plus F)


Item G Cash Balances Composed of:
Construction Account
Revenue Account
Debt Payment Account
O&M Account
Reserve Account
Funded Depreciation Account
Others:


Total - Agrees with Item G


20 20 20 20
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OMB Number: 4040-0004 
Expiration Date: 01/31/2009 


Application for Federal Assistance SF-424 Version 02 


* 1. Type of Submission: * 2. Type of Application: * If Revision, select appropriate letter(s): 


Preapplication New 


Application Continuation * Other (Specify) 


Changed/Corrected Application Revision 


* 3. Date Received: 4. Applicant Identifier: 


5a. Federal Entity Identifier: * 5b. Federal Award Identifier: 


State Use Only: 


6. Date Received by State: 7. State Application Identifier: 


8. APPLICANT INFORMATION: 


* a. Legal Name: 


* b. Employer/Taxpayer Identification Number (EIN/TIN): * c. Organizational DUNS: 


d. Address: 


* Street1: 


Street2: 


* City: 


County: 


* State: 


Province: 


* Country:  


* Zip / Postal Code: 


e. Organizational Unit: 


Department Name: Division Name: 


f. Name and contact information of person to be contacted on matters involving this application: 


Prefix: * First Name: 


Middle Name: 


* Last Name: 


Suffix: 


Title: 


Organizational Affiliation: 


* Telephone Number: Fax Number: 


* Email: 







OMB Number: 4040-0004 
Expiration Date: 01/31/2009 


Application for Federal Assistance SF-424 Version 02 


9. Type of Applicant 1: Select Applicant Type: 


Type of Applicant 2: Select Applicant Type: 


Type of Applicant 3: Select Applicant Type: 


* Other (specify): 


* 10. Name of Federal Agency: 


11. Catalog of Federal Domestic Assistance Number: 


CFDA Title: 


* 12. Funding Opportunity Number: 


 


* Title: 


13. Competition Identification Number: 


Title: 


14. Areas Affected by Project (Cities, Counties, States, etc.): 


* 15. Descriptive Title of Applicant's Project: 


Attach supporting documents as specified in agency instructions. 


Add Attachments Delete Attachments View Attachments 







OMB Number: 4040-0004 
Expiration Date: 01/31/2009 


Application for Federal Assistance SF-424 Version 02 


16. Congressional Districts Of: 


* a. Applicant * b. Program/Project 


Attach an additional list of Program/Project Congressional Districts if needed. 


Add Attachment Delete Attachment View Attachment 


17. Proposed Project: 


* a. Start Date: * b. End Date: 


18. Estimated Funding ($): 


* a. Federal 


* b. Applicant 


* c. State 


* d. Local 


* e. Other 


* f.  Program Income 


* g. TOTAL 


* 19. Is Application Subject to Review By State Under Executive Order 12372 Process? 


a. This application was made available to the State under the Executive Order 12372 Process for review on . 


b. Program is subject to E.O. 12372 but has not been selected by the State for review. 


c. Program is not covered by E.O. 12372. 


* 20. Is the Applicant Delinquent On Any Federal Debt? (If "Yes", provide explanation.) 


Yes No Explanation 


21. *By signing this application, I certify (1) to the statements contained in the list of certifications** and (2) that the statements 
herein are true, complete and accurate to the best of my knowledge. I also provide the required assurances** and agree to 
comply with any resulting terms if I accept an award. I am aware that any false, fictitious, or fraudulent statements or claims 
may subject me to criminal, civil, or administrative penalties. (U.S. Code, Title 218, Section 1001) 


** I AGREE 


** The list of certifications and assurances, or an internet site where you may obtain this list, is contained in the announcement or agency 
specific instructions. 


Authorized Representative: 


Prefix: * First Name: 


Middle Name: 


* Last Name: 


Suffix: 


* Title: 


* Telephone Number: Fax Number: 


* Email: 


                                                                   * Signature of Authorized Representative:                                                                                                                                                                * Date Signed: 


Authorized for Local Reproduction Standard Form 424 (Revised 10/2005) 
Prescribed by OMB Circular A-102 







OMB Number: 4040-0004 
Expiration Date: 01/31/2009 


Application for Federal Assistance SF-424 Version 02 


* Applicant Federal Debt Delinquency Explanation 


The following field should contain an explanation if the Applicant organization is delinquent on any Federal Debt. Maximum number of 
characters that can be entered is 4,000.  Try and avoid extra spaces and carriage returns to maximize the availability of space. 







INSTRUCTIONS FOR THE SF-424 
 


Public reporting burden for this collection of information is estimated to average 60 minutes per response, including time for reviewing instructions, searching 
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding the 
burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, 
Paperwork Reduction Project (0348-0043), Washington, DC 20503.  
 
PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND IT TO THE ADDRESS PROVIDED 
BY THE SPONSORING AGENCY. 
 
This is a standard form (including the continuation sheet) required for use as a cover sheet for submission of preapplications and applications and 
related information under discretionary programs.  Some of the items are required and some are optional at the discretion of the applicant or the Federal 
agency (agency). Required items are identified with an asterisk on the form and are specified in the instructions below. In addition to the instructions 
provided below, applicants must consult agency instructions to determine specific requirements. 
 


Item Entry: Item Entry: 
10. Name Of Federal Agency: (Required) Enter the name of the 


Federal agency from which assistance is being requested with 
this application.  


1. Type of Submission: (Required): Select one type of submission in 
accordance with agency instructions. 
• Preapplication 
• Application 
• Changed/Corrected Application – If requested by the agency, check 


if this submission is to change or correct a previously submitted 
application. Unless requested by the agency, applicants may not 
use this to submit changes after the closing date. 


11. Catalog Of Federal Domestic Assistance Number/Title: 
Enter the Catalog of Federal Domestic Assistance number and 
title of the program under which assistance is requested, as 
found in the program announcement, if applicable.  
 


12. Funding Opportunity Number/Title: (Required) Enter the 
Funding Opportunity Number and title of the opportunity under 
which assistance is requested, as found in the program 
announcement. 


13. Competition Identification Number/Title: Enter the 
Competition Identification Number and title of the competition 
under which assistance is requested, if applicable. 


2. Type of Application: (Required) Select one type of application in 
accordance with agency instructions. 
• New – An application that is being submitted to an agency for the 


first time. 
• Continuation - An extension for an additional funding/budget period 


for a project with a projected completion date. This can include 
renewals. 


• Revision - Any change in the Federal Government’s financial 
obligation or contingent liability from an existing obligation. If a 
revision, enter the appropriate letter(s).  More than one may be 
selected. If "Other" is selected, please specify in text box provided.   
A. Increase Award          B. Decrease Award 


          C. Increase Duration       D. Decrease Duration  
        E. Other (specify) 


14. Areas Affected By Project:  List the areas or entities using 
the categories (e.g., cities, counties, states, etc.) specified in 
agency instructions. Use the continuation sheet to enter 
additional areas, if needed. 


3. Date Received:  Leave this field blank. This date will be assigned by the 
Federal agency. 
 


4. Applicant Identifier: Enter the entity identifier assigned by the Federal 
agency, if any, or applicant’s control number, if applicable. 


15. Descriptive Title of Applicant’s Project: (Required) Enter a 
brief descriptive title of the project.  If appropriate, attach a 
map showing project location (e.g., construction or real 
property projects). For preapplications, attach a summary 
description of the project. 


5a Federal Entity Identifier: Enter the number assigned to your 
organization by the Federal Agency, if any. 


5b. Federal Award Identifier: For new applications leave blank. For a 
continuation or revision to an existing award, enter the previously 
assigned Federal award identifier number. If a changed/corrected 
application, enter the Federal Identifier in accordance with agency 
instructions. 


6. Date Received by State:  Leave this field blank. This date will be 
assigned by the State, if applicable. 


7. State Application Identifier:  Leave this field blank. This identifier will 
be assigned by the State, if applicable. 


8. 


16. Congressional Districts Of: (Required) 16a. Enter the 
applicant’s Congressional District, and 16b. Enter all District(s) 
affected by the program or project. Enter in the format: 2 
characters State Abbreviation – 3 characters District Number, 
e.g., CA-005 for California 5th district, CA-012 for California 12th 
district, NC-103 for North Carolina’s 103rd district.  
• If all congressional districts in a state are affected, enter 


“all” for the district number, e.g., MD-all for all 
congressional districts in Maryland. 


• If nationwide, i.e. all districts within all states are affected, 
enter US-all.  


• If the program/project is outside the US, enter 00-000. 
Applicant Information: Enter the following in accordance with agency 
instructions: 
 
a. Legal Name: (Required): Enter the legal name of applicant that will 
undertake the assistance activity. This is the name that the organization 
has registered with the Central Contractor Registry. Information on 
registering with CCR may be obtained by visiting the Grants.gov website. 


17. Proposed Project Start and End Dates: (Required) Enter the 
proposed start date and end date of the project. 


b. Employer/Taxpayer Number (EIN/TIN): (Required): Enter the 
Employer or Taxpayer Identification Number (EIN or TIN) as assigned by 
the Internal Revenue Service.  If your organization is not in the US, enter 
44-4444444. 
c. Organizational DUNS: (Required) Enter the organization’s DUNS or 
DUNS+4 number received from Dun and Bradstreet.  Information on 
obtaining a DUNS number may be obtained by visiting the Grants.gov 
website. 


18. Estimated Funding: (Required) Enter the amount requested 
or to be contributed during the first funding/budget period by 
each contributor. Value of in-kind contributions should be 
included on appropriate lines, as applicable. If the action will 
result in a dollar change to an existing award, indicate only the 
amount of the change. For decreases, enclose the amounts in 
parentheses.   


d. Address: Enter the complete address as follows: Street address (Line 
1 required), City (Required), County, State (Required, if country is US), 
Province, Country (Required), Zip/Postal Code (Required, if country is 
US). 


 


e. Organizational Unit:  Enter the name of the primary organizational 
unit (and department or division, if applicable) that will undertake the 


19. Is Application Subject to Review by State Under Executive 
Order 12372 Process?  Applicants should contact the State 
Single Point of Contact (SPOC) for Federal Executive Order 
12372 to determine whether the application is subject to the 







assistance activity, if applicable. State intergovernmental review process. Select the 
appropriate box.  If “a.” is selected, enter the date the 
application was submitted to the State 


f. Name and contact information of person to be contacted on 
matters involving this application: Enter the name (First and last name 
required), organizational affiliation (if affiliated with an organization other 
than the applicant organization), telephone number (Required), fax 
number, and email address (Required) of the person to contact on 
matters related to this application. 


20. Is the Applicant Delinquent on any Federal Debt? 
(Required) Select the appropriate box. This question applies to 
the applicant organization, not the person who signs as the 
authorized representative. Categories of debt include 
delinquent audit disallowances, loans and taxes. 
 
If yes, include an explanation on the continuation sheet. 


 Type of Applicant: (Required) 
Select up to three applicant type(s) in accordance with agency 
instructions. 


21. Authorized Representative: (Required) To be signed and 
dated by the authorized representative of the applicant 
organization. Enter the name (First and last name required) 
title (Required), telephone number (Required), fax number, 
and email address (Required) of the person authorized to sign 
for the applicant.  
A copy of the governing body’s authorization for you to sign 
this application as the official representative must be on file in 
the applicant’s office. (Certain Federal agencies may require 
that this authorization be submitted as part of the application.) 
 


9. 


A. State Government 
B. County Government 
C. City or Township Government 
D. Special District Government 
E. Regional Organization 
F. U.S. Territory or Possession 
G. Independent School District 
H. Public/State Controlled 


Institution of Higher Education 
I. Indian/Native American Tribal 


Government (Federally 
Recognized) 


J. Indian/Native American Tribal 
Government (Other than 
Federally Recognized) 


K. Indian/Native American 
Tribally Designated 
Organization 


L. Public/Indian Housing 
Authority  


M. Nonprofit with 501C3 IRS 
Status (Other than Institution 
of Higher Education) 


N. Nonprofit without 501C3 IRS 
Status (Other than Institution 
of Higher Education) 


O. Private Institution of Higher 
Education 


P. Individual 
Q. For-Profit Organization 


(Other than Small Business) 
R. Small Business 
S. Hispanic-serving Institution 
T. Historically Black Colleges 


and Universities (HBCUs) 
U. Tribally Controlled Colleges 


and Universities (TCCUs) 
V. Alaska Native and Native 


Hawaiian Serving Institutions 
W. Non-domestic (non-US) 


Entity 
X. Other (specify) 
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OMB Approval No. 0348-0044BUDGET INFORMATION - Non-Construction Programs
SECTION A - BUDGET SUMMARY


Grant Program Catalog of Federal Estimated Unobligated Funds New or Revised Budget
Function Domestic Assistance


Non-Federal Non-FederalNumber Federal Federal Totalor Activity
(b) (d) (f)(a) (c) (e) (g)


$ $ $ $ $1 .


2.


3.


4.


$ $ $ $ $Totals5.


TotalGRANT PROGRAM, FUNCTION OR ACTIVITY6. Object Class Categories
(1) (2) (4)(3) (5)


$ $ $ $ $a. Personnel


b. Fringe Benefits


c. Travel


d. Equipment


e. Supplies


f. Contractual


g. Construction


h. Other


i. Total Direct Charges (sum of 6a-6h)


j. Indirect Charges


$ $ $ $ $k. TOTALS (sum of 6i and 6j)


7. Program Income $ $ $ $ $


Authorized for Local Reproduction Standard Form 424A (Rev. 7-97)
Prescribed by OMB Circular A-102Previous Edition Usable


SECTION B - BUDGET CATEGORIES







(a) Grant Program (b) Applicant (d) Other Sources(c) State (e) TOTALS


8. $ $ $ $


9.


10.


11.


12. TOTAL (sum of lines 8- 11) $ $ $ $


Total for 1st Year 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter
13. Federal


$ $ $ $ $


14. Non-Federal


15. TOTAL (sum of lines 13 and 14) $ $ $ $ $


(a) Grant Program FUTURE FUNDING PERIODS (Years)
(b) First (d) Third (e) Fourth(c) Second


16. $ $ $ $


17.


18.


19.


20. TOTAL (sum of lines 16-19) $ $ $ $


21. Direct Charges: 22. Indirect Charges:


23. Remarks:


Authorized for Local Reproduction Standard Form 424A (Rev. 7-97) Page 2


SECTION C - NON-FEDERAL RESOURCES


SECTION D - FORECASTED CASH NEEDS


SECTION E - BUDGET ESTIMATES OF FEDERAL FUNDS NEEDED FOR BALANCE OF THE PROJECT


SECTION F - OTHER BUDGET INFORMATION
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OMB Approval No. 0348-0040


ASSURANCES - NON-CONSTRUCTION PROGRAMS
Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing
the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of information,
including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040),
Washington, DC 20503.


PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.


NOTE: Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the
awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances.
 If such is the case, you will be notified.


As the duly authorized representative of the applicant, I certify that the applicant::


1. Act of 1973, as amended (29 U.S.C. §794), which
prohibits discrimination on the basis of handicaps;
(d) the Age Discrimination Act of 1975, as amended
(42 U.S.C. §§6101-6107), which prohibits
discrimination on the basis of age; (e) the Drug
Abuse Office and Treatment Act of 1972 (P.L.
92-255), as amended, relating to nondiscrimination
on the basis of drug abuse; (f) the Comprehensive
Alcohol Abuse and Alcoholism Prevention,
Treatment and Rehabilitation Act of 1970 (P.L.
91-616), as amended, relating to nondiscrimination
on the basis of alcohol abuse or alcoholism; (g)
§§523 and 527 of the Public Health Service Act of
1912 (42 U.S.C. §§290 dd-3 and 290 ee 3), as
amended, relating to confidentiality of alcohol and
drug abuse patient records; (h) Title VIII of the Civil
Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as
amended, relating to nondiscrimination in the sale,
rental or financing of housing; (i) any other
nondiscrimination provisions in the specific statute(s)
under which application for Federal assistance is
being made; and, (j) the requirements of any other
nondiscrimination statute(s) which may apply to the
application.


Has the legal authority to apply for Federal
assistance and the institutional, managerial and
financial capability (including funds sufficient to pay
the non-Federal share of project cost) to ensure
proper planning, management and completion of the
project described in this application.


2.     Will give the awarding agency, the Comptroller General
of the United States and, if appropriate, the State,
through any authorized representative, access to and
the right to examine all records, books, papers, or
documents related to the award; and will establish a
proper accounting system in accordance with
generally accepted accounting standards or agency
directives.


3.     Will establish safeguards to prohibit employees from
        using their positions for a purpose that constitutes or
        presents the appearance of personal or organizational
        conflict of interest, or personal gain.


4.      Will initiate and complete the work within the applicable
time frame after receipt of approval of the awarding
agency.


7.    Will comply, or has already complied, with the5.      Will comply with the Intergovernmental Personnel Act of
  requirements of Titles ll and lll of the Uniform
  Relocation Assistance and Real Property
  Acquisition Policies Act of 1970 (P.L. 91-646) which
  provide for fair and equitable treatment of persons
  displaced or whose property is acquired as a result
  of Federal or federally-assisted programs. These
  requirements apply to all interests in real property
  acquired for project purposes regardless of Federal
  participation in purchases.


1970 (42 U.S.C. §§4728-4763) relating to prescribed
standards for merit systems for programs funded
under one of the 19 statutes or regulations specified
in Appendix A of OPM's Standards for a Merit System
of Personnel Administration (5 C.F.R. 900, Subpart
F).


6.     Will comply with all Federal statutes relating to
nondiscrimination. These include but are not limited
to: (a) Title VI of the Civil Rights Act of 1964 (P.L.
88-352) which prohibits discrimination on the basis of
race, color or national origin; (b) Title IX of the
Education Amendments of 1972, as amended (20
U.S.C. §§1681- 1683, and 1685-1686), which
prohibits discrimination on the basis of sex; (c)
Section 504 of the Rehabilitation


8.    Will comply, as applicable, with provisions of the
Hatch Act (5 U.S.C. §§1501-1508 and 7324-7328)
which limit the political activities of employees
whose principal employment activities are funded in
whole or in part with Federal funds.
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12.  Will comply with the Wild and Scenic Rivers Act of9.   Will comply, as applicable, with the provisions of the Davis-
1968 (16 U.S.C. §§1271 et seq.) related to protecting
components or potential components of the national
wild and scenic rivers system.


Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act (40
U.S.C. §276c and 18 U.S.C. §874), and the Contract Work Hours
and Safety Standards Act (40 U.S.C. §§327-
333), regarding labor standards for federally-assisted
construction subagreements. 13.  Will assist the awarding agency in assuring compliance


with Section 106 of the National Historic Preservation
Act of 1966, as amended (16 U.S.C. §470), EO
11593 (identification and protection of historic
properties), and the Archaeological and Historic
Preservation Act of 1974 (16 U.S.C. §§469a -1 et
seq.).


10.  Will comply, if applicable, with flood insurance purchase
requirements of Section 102(a) of the Flood Disaster
Protection Act of 1973 (P.L. 93-234) which requires
recipients in a special flood hazard area to participate in
the program and to purchase flood insurance if the total
cost of insurable construction and acquisition is $10,000
or more.


14.  Will comply with P.L. 93-348 regarding the protection of
human subjects involved in research, development,
and related activities supported by this award of
assistance.


 11.  Will comply with environmental standards which
        may be prescribed pursuant to the following: (a)
        institution of environmental quality control measures
        under the National Environmental Policy Act of 1969
        (P.L. 91-190) and Executive Order (EO) 11514; (b)
        notification of violating facilities pursuant to EO
        11738; (c) protection of wetlands pursuant to EO
        11990; (d) evaluation of flood hazards in floodplains
        in accordance with EO 11988; (e) assurance of
        project consistency with the approved State
        management program developed under the Coastal
        Zone Management Act of 1972 (16 U.S.C. §§1451
        et seq.); (f) conformity of Federal actions to State
        (Clean Air) Implementation Plans under Section
        176(c) of the Clean Air Act of 1955, as amended (42
        U.S.C. §§7401 et seq.); (g) protection of
        underground sources of drinking water under the
        Safe Drinking Water Act of 1974, as amended (P.L.
        93-523); and, (h) protection of endangered species
        under the Endangered Species Act of 1973, as
        amended (P.L. 93- 205).


15.  Will comply with the Laboratory Animal Welfare Act of
1966 (P.L. 89-544, as amended, 7 U.S.C. §§2131 et
seq.) pertaining to the care, handling, and treatment
of warm blooded animals held for research, teaching,
or other activities supported by this award of
assistance.


16.  Will comply with the Lead-Based Paint Poisoning
Prevention Act (42 U.S.C. §§4801 et seq.) which
prohibits the use of lead-based paint in construction
or rehabilitation of residence structures.


17.  Will cause to be performed the required financial and
compliance audits in accordance with the Single Audit Act
Amendments of 1996 and OMB Circular No. A-133,
''Audits of States, Local Governments, and Non-Profit
Organizations.''


18.  Will comply with all applicable requirements of all other
Federal laws, executive orders, regulations, and policies
governing this program.


TITLESIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL


APPLICANT ORGANIZATION DATE SUBMITTED
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OMB Approval No. 0348-0041


BUDGET INFORMATION - Construction Programs
   NOTE:  Certain Federal assistance programs require additional computations to arrive at the Federal share of project costs eligible for participation. If such is the case, you will be notified.


COST CLASSIFICATION a. Total Cost b. Costs Not Allowable            
for Participation


c. Total Allowable Costs           
(Columns a-b)


1.      Administrative and legal expenses $                                                .00 $                                                .00 $                                                .00


2.      Land, structures, rights-of-way, appraisals, etc. $                                                .00 $                                                .00 $                                                .00


3.      Relocation expenses and payments $                                                .00 $                                                .00 $                                                .00


4.      Architectural and engineering fees $                                                .00 $                                                .00 $                                                .00


5.      Other architectural and engineering fees $                                                .00 $                                                .00 $                                                .00


6.      Project inspection fees $                                                .00 $                                                .00 $                                                .00


7.      Site work $                                                .00 $                                                .00 $                                                .00


8.      Demolition and removal $                                                .00 $                                                .00 $                                                .00


9.      Construction $                                                .00 $                                                .00 $                                                .00


10.     Equipment $                                                .00 $                                                .00 $                                                .00


11.     Miscellaneous $                                                .00 $                                                .00 $                                                .00


12.     SUBTOTAL (sum of lines 1-11) $                                                .00 $                                                .00 $                                                .00


13.     Contingencies $                                                .00 $                                                .00 $                                                .00


14.     SUBTOTAL $                                                .00 $                                                .00 $                                                .00


15.     Project (program) income $                                                .00 $                                                .00 $                                                .00


16.     TOTAL PROJECT COSTS (subtract #15 from #14) $                                                .00 $                                                .00 $                                                .00


FEDERAL FUNDING


17.


                   Enter eligible costs from line 16c  Multiply X _______% $                                                .00
          


Previous Edition Usable Authorized for Local Reproduction Standard Form 424C (Rev. 7-97)
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Federal assistance requested, calculate as follows:
(Consult Federal agency for Federal percentage share.)
Enter the resulting Federal share.







INSTRUCTIONS FOR THE SF-424C


SF-424C (Rev. 7-97) Back


Public reporting burden for this collection of information is estimated to average 180 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0041), Washington, DC 20503.


PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.


This sheet is to be used for the following types of applications: (1) "New" (means a new [previously unfunded] assistance award); (2)
"Continuation" (means funding in a succeeding budget period which stemmed from a prior agreement to fund); and (3) "Revised" (means
any changes in the Federal Government’s financial obligations or contingent liability from an existing obligation). If there is no change in
the award amount, there is no need to complete this form. Certain Federal agencies may require only an explanatory letter to effect minor
(no cost) changes. If you have questions, please contact the Federal agency.


Column a. - If this is an application for a "New" project, enter
the total estimated cost of each of the items listed on lines 1
through 16 (as applicable) under "COST CLASSIFICATION."


If this application entails a change to an existing award, enter
the eligible amounts approved under the previous award for
the items under "COST CLASSIFICATION."


Column b. - If this is an application for a "New" project, enter
that portion of the cost of each item in Column a. which is not 
allowable for Federal assistance. Contact the Federal agency
for assistance in determining the allowability of specific costs.


If this application entails a change to an existing award, enter
the adjustment [+ or (-)] to the previously approved costs
(from column a.) reflected in this application.


Column. - This is the net of lines 1 through 16 in columns "a."
and "b."


Line 1 - Enter estimated amounts needed to cover
administrative expenses. Do not include costs which are
related to the normal functions of government. Allowable
legal costs are generally only those associated with the
purchases of land which is allowable for Federal participation
and certain services in support of construction of the project.


Line 2 - Enter estimated site and right(s)-of-way acquisition
costs (this includes purchase, lease, and/or easements).


Line 3 - Enter estimated costs related to relocation advisory
assistance, replacement housing, relocation payments to
displaced persons and businesses, etc.


Line 4 - Enter estimated basic engineering fees related to
construction (this includes start-up services and preparation of
project performance work plan).


Line 5 - Enter estimated engineering costs, such as surveys, tests,
soil borings, etc.


Line 6 - Enter estimated engineering inspection costs.


Line 7 - Enter estimated costs of site preparation and restoration
which are not included in the basic construction contract.


Line 9 - Enter estimated cost of the construction contract.


Line 10 - Enter estimated cost of office, shop, laboratory, safety
equipment, etc. to be used at the facility, if such costs are not
included in the construction contract.


Line 11 - Enter estimated miscellaneous costs.


Line 12 - Total of items 1 through 11.


Line 13 - Enter estimated contingency costs. (Consult the Federal
agency for the percentage of the estimated construction cost to
use.)


Line 14 - Enter the total of lines 12 and 13.


Line 15 - Enter estimated program income to be earned during the
grant period, e.g., salvaged materials, etc.


Line 16 - Subtract line 15 from line 14.


Line 17 - This block is for the computation of the Federal share.
Multiply the total allowable project costs from line 16, column "c."
by the Federal percentage share (this may be up to 100 percent;
consult Federal agency for Federal percentage share) and enter
the product on line 17.
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AD-3031



U.S. Department of Agriculture

ASSURANCE REGARDING FELONY CONVICTION

OR TAX DELINQUENT STATUS FOR CORPORATE APPLICANTS



  NOTE:  The following statement is made in accordance with the Privacy Act of 1974 (5 USC 55a – as amended).  The authority for requesting the following information for    

  USDA agencies and offices is in sections 738 and 739 of the Agriculture, Rural Development, Food and Drug Administration, and Related Agencies Appropriations Act, 

  2012, P.L. 112-55, as amended and/or subsequently enacted.  The information will be used to document compliance with appropriations restrictions.



According to the Paperwork Reduction Act of 1995 an agency may not conduct or sponsor, and a person is not required to respond to a collection of information unless it displays a valid OMB control number.  The valid OMB control number of this information collection is 0505-0025.  The time required to complete this information collection is estimated to average 3 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  The provisions of appropriate criminal and civil fraud, privacy, and other statutes may be applicable to the  information provided.























This award is subject to the provisions contained in the Agriculture, Rural Development, Food and Drug Administration, and Related Agencies Appropriations Act, 2012, P.L. 112-55, Division A, Sections 738 and 739, as amended and/or subsequently enacted for USDA agencies and offices (except Forest Service) regarding corporate felony convictions and corporate federal tax delinquencies.



Accordingly, by accepting this award the recipient acknowledges that it:  (1) does not have a tax delinquency, meaning that it is not subject to any unpaid Federal tax liability that has been assessed, for which all judicial and administrative remedies have been exhausted or have lapsed, and that is not being paid in a timely manner pursuant to an agreement with the authority responsible for collecting the tax liability, and (2) has not been convicted (or had an officer or agent acting on its behalf convicted) of a felony criminal violation under any Federal or State law within 24 months preceding the award, unless a suspending and debarring official of the United States Department of Agriculture has considered suspension or debarment of the recipient corporation, or such officer or agent, based on these convictions and/or tax delinquencies and determined that suspension or debarment is not necessary to protect the interests of the Government.  If the recipient fails to comply with these provisions, the agency will annul this agreement and may recover any funds the recipient has expended in violation of the above cited statutory provisions.





							_________________________________________________

							APPLICANT’S SIGNATURE (BY)



							_________________________________________________

							TITLE/RELATIONSHIP OF THE INDIVIDUAL IF SIGNING IN A 

							REPRESENTATIVE CAPACITY



							___________________________________________________________________

							BUSINESS NAME



							_________________________________________________

							DATE SIGNED (MM-DD-YYYY)

					



The U.S. Department of Agriculture (USDA) prohibits discrimination in all of its programs and activities on the basis of race, color, national origin, age, disability, and where applicable, sex, marital status, familial status, parental status, religion, sexual orientation, political beliefs, genetic information, reprisal, or because all or part of an individual’s income is derived from any public assistance program.  (Not all prohibited bases apply to all programs.)  Persons with disabilities who require alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at (202) 720-2600 (voice and TDD).  To file a complaint of discrimination, write to USDA, Assistant Secretary for Civil Rights, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, S.W., Stop 9410, Washington, DC  20250-9410, or call toll-free at (866) 632-9992 (English) or (800) 877-8339 (TDD) or (866) 377-8642 (English Federal-relay) or (800) 845-6136 (Spanish Federal-relay).  USDA is an equal opportunity provider and employer.



Rev: 11/12  Destroy all previous copies


		[bookmark: _GoBack]This form is available electronically.                                                                                                                             Form Approved – OMB No. 0505-0025

                                                                                                                                                                                                    Expiration  Date:  2/29/2016







		AD-3030                                                          U.S. DEPARTMENT OF AGRICULTURE                                                                  

                                                                                      

REPRESENTATIONS REGARDING FELONY CONVICTION

AND TAX DELINQUENT STATUS FOR CORPORATE APPLICANTS



		Note: 

		You only need to complete this form if you are a corporation.  A corporation includes, but is not limited to, any entity that has filed articles of incorporation in one of the 50 States, the District of Columbia, or the various territories of the United States including American Samoa, Federated States of Micronesia, Guam, Midway Islands, Northern Mariana Islands, Puerto Rico, Republic of Palau, Republic of the Marshall Islands, or the U.S. Virgin Islands.  Corporations include both for profit and non-profit entities.  



The following statement is made in accordance with the Privacy Act of 1974 (5 U.S.C. 552(a), as amended).  The authority for requesting the following information for USDA Agencies and staff offices is in §738 and 739 of the Agriculture, Rural Development, Food and Drug Administration, and Related Agencies Appropriations Act, 2012, P.L. 112-55, as amended and/or subsequently enacted.  The information will be used to confirm applicant status concerning entity conviction of a felony criminal violation, and/or unpaid Federal tax liability status.



According to the Paperwork Reduction Act of 1985 an agency may not conduct or sponsor, and a person is not required to respond to a collection of information unless it displays a valid OMB control number.  The valid OMB control number for this information collection is 0505-0025.  The time required to complete this information collection is estimated to average 15 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.



		



		1.  APPLICANT’S NAME



     

		2.  APPLICANT’S ADDRESS (Including Zip Code)



     

		3.  TAX ID NO. 

      (Last 4 digits)



[bookmark: Text54]               



		



4A. Has the Applicant been convicted of a felony criminal violation under Federal or State law in the 24 months preceding the date of application?      |_| YES      |_| NO



4B. Has any officer or agent of Applicant been convicted of a felony criminal violation for actions taken on behalf of Applicant under Federal or State law in the 24 months preceding the date of application?     |_| YES      |_| NO



4C. Does the Applicant have any unpaid Federal tax liability that has been assessed, for which all judicial and administrative

remedies have been exhausted or have lapsed, and that is not being paid in a timely manner pursuant to an agreement with the authority responsible for collecting the tax liability?     |_| YES       |_| NO



		

Providing the requested information is voluntary.  However, failure to furnish the requested information will make the applicant ineligible to enter into a contract, memorandum of understanding, grant, loan, loan guarantee, or cooperative agreement with USDA.





		PART B – SIGNATURE



		5A.  APPLICANT’S SIGNATURE (BY)





		5B.  TITLE/RELATIONSHIP OF THE INDIVIDUAL IF 

       SIGNING IN A REPRESENTATIVE CAPACITY



     

		5C.  DATE SIGNED

        (MM-DD-YYYY)



        







The U.S. Department of Agriculture (USDA) prohibits discrimination in all of its programs and activities on the basis of race, color, national origin, age, disability, and where applicable, sex, marital status, familial status, parental status, religion, sexual orientation, political beliefs, genetic information, reprisal, or because all or part of an individual’s income is derived from any public assistance program.  (Not all prohibited bases apply to all programs.)  Persons with disabilities who require alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at (202) 720-2600 (voice and TDD).  To file a complaint of discrimination, write to USDA, Assistant Secretary for Civil Rights, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, S.W., Stop 9410, Washington, DC  20250-9410, or call toll-free at (866) 632-9992 (English) or (800) 877-8339 (TDD) or (866) 377-8642 (English Federal-relay) or (800) 845-6136 (Spanish Federal-relay).  USDA is an equal opportunity provider and employer. 
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USDA LOAN RESOLUTION


(Public Bodies)
Form RD 1942-47 FORM APPROVED


OMB NO. 0575-0015(Rev. 12-97)


A RESOLUTION OF THE


OF THE
AUTHORIZING AND PROVIDING FOR THE INCURRENCE OF INDEBTEDNESS FOR THE PURPOSE OF PROVIDING
A PORTION OF THE COST OF ACQUIRING, CONSTRUCTING, ENLARGING, IMPROVING, AND/OR EXTENDING ITS


FACILITY TO SERVE AN AREA LAWFULLY WITHIN ITS JURISDICTION TO SERVE.


WHEREAS, it is necessary for the
(Public Body)


(herein after called Association) to raise a portion of the cost of such undertaking by issuance of its bonds in the principal amount of


pursuant to the provisions of ; and


WHEREAS, the Association intends to obtain assistance from the Rural Housing Service, Rural Business - Cooperative Service, Rural
Utilities Service, or their successor Agencies with the United States Department of Agriculture, (herein called the Government) acting
under the provisions of the Consolidated Farm and Rural Development Act (7 U.S.C. 1921 et seq.) in the planning, financing, and
supervision of such undertaking and the purchasing of bonds lawfully issued, in the event that no other acceptable purchaser for such
bonds is found by the Association:
NOW THEREFORE in consideration of the premises the Association hereby resolves:


To have prepared on its behalf and to adopt an ordinance or resolution for the issuance of its bonds containing such items
and in such forms as are required by State statutes and as are agreeable and acceptable to the Government.
To refinance the unpaid balance, in whole or in part, of its bonds upon the request of the Government if at any time it shall
appear to the Government that the Association is able to refinance its bonds by obtaining a loan for such purposes from
responsible cooperative or private sources at reasonable rates and terms for loans for similar purposes and periods of time as
required by section 333(c) of said Consolidated Farm and Rural Development Act (7 U. S. C. 1983 (c)).


2.


To provide for, execute, and comply with Form RD 400-4, ''Assurance Agreement,'' and Form RD 400-1, ''Equal Opportunity
Agreement,'' including an ''Equal Opportunity Clause,'' which clause is to be incorporated in, or attached as a rider to, each
construction contract and subcontract involving in excess of $ 10,000.


3.


To indemnify the Government for any payments made or losses suffered by the Government on behalf of the Association.
Such indemnification shall be payable from the same source of funds pledged to pay the bonds or any other legal permissible
source.


4.


That upon default in the payments of any principal and accrued interest on the bonds or in the performance of any covenant or
agreement contained herein or in the instruments incident to making or insuring the loan, the Government at its option may (a)
declare the entire principal amount then outstanding and accrued interest immediately due and payable, (b) for the account of the
Association (payable from the source of funds pledged to pay the bonds or any other legally permissible source), incur and pay
reasonable expenses for repair, maintenance, and operation of the facility and such other reasonable expenses as may be necessary
to cure the cause of default, and/or (c) take possession of the facility, repair, maintain, and operate or rent it. Default under the
provisions of this resolution or any instrument incident to the making or insuring of the loan may be construed by the Government
to constitute default under any other instrument held by the Government and executed or assumed by the Association, and default
under any such instrument may be construed by the Government to constitute default hereunder.


5.


Not to sell, transfer, lease, or otherwise encumber the facility or any portion thereof, or interest therein, or permit others to do
so without the prior written consent of the Government.


6.


Not to defease the bonds, or to borrow money, enter into any contract or agreement, or otherwise incur any liabilities for any
purpose in connection with the facility (exclusive of normal maintenance) without the prior written consent of the
Government if such undertaking would involve the source of funds pledged to pay the bonds.


7.


To place the proceeds of the bonds on deposit in an account and in a manner approved by the Government. Funds may be
deposited in institutions insured by the State or Federal Government or invested in readily marketable securities backed by
the full faith and credit of the United States. Any income from these accounts will be considered as revenues of the system.


8.


9.


10. To provide for the receipt of adequate revenues to meet the requirements of debt service, operation and maintenance, and the
establishment of adequate reserves. Revenue accumulated over and above that needed to pay operating and maintenance, debt
service and reserves may only be retained or used to make prepayments on the loan. Revenue cannot be used to pay any
expenses which are not directly incurred for the facility financed by the Government. No free service or use of the facility will
be permitted.


According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it displays a valid OMB control number. The valid OMB
control number for this information collection is O575-0015. The time required to complete this information collection is estimated to average 1 hour per response, including the time for
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.


1.


To comply with all applicable State and Federal laws and regulations and to continually operate and maintain the facility in
good condition.







 -2-


11.


To establish and maintain such books and records relating to the operation of the facility and its financial affairs and to
provide for required audit thereof as required by the Government, to provide the Government a copy of each such audit
without its request, and to forward to the Government such additional information and reports as it may from time to time
require.


12.


13. To provide the Government at all reasonable times access to all books and records relating to the facility and access to the
property of the system so that the Government may ascertain that the Association is complying with the provisions hereof
and of the instruments incident to the making or insuring of the loan.


14. That if the Government requires that a reserve account be established and maintained, disbursements from that account
may be used when necessary for payments due on the bond if sufficient funds are not otherwise available. With the prior
written approval of the Government, funds may be withdrawn for:
(a) Paying the cost of repairing or replacing any damage to the facility caused by catastrophe.
(b) Repairing or replacing short-lived assets.
(c) Making extensions or improvements to the facility.


Any time funds are disbursed from the reserve account, additional deposits will be required until the reserve account has
reached the required funded level.


15. To provide adequate service to all persons within the service area who can feasibly and legally be served and to obtain the
Government's concurrence prior to refusing new or adequate services to such persons. Upon failure to provide services
which are feasible and legal, such person shall have a direct right of action against the Association or public body.


16. To comply with the measures identified in the Government's environmental impact analysis for this facility for the purpose
of avoiding or reducing the adverse environmental impacts of the facility's construction or operation.


17. To accept a grant in an amount not to exceed $


under the terms offered by the Government; that the


of the Association are hereby authorized and empowered to take all action necessaryand
or appropriate in the execution of all written instruments as may be required in regard to or as evidence of such grant; and
to operate the facility under the terms offered in said grant agreement(s).


The provisions hereof and the provisions of all instruments incident to the making or the insuring of the loan, unless
otherwise specifically provided by the terms of such instrument, shall be binding upon the Association as long as the bonds
are held or insured by the Government or assignee. The provisions of sections 6 through 17 hereof may be provided for in
more specific detail in the bond resolution or ordinance; to the extent that the provisions contained in such bond resolution
or ordinance should be found to be inconsistent with the provisions hereof, these provisions shall be construed as
controlling between the Association and the Government or assignee


The vote was: Yeas AbsentNays


IN WITNESS WHEREOF, the of the


has duly adopted this resolution and caused it


day ofto be executed by the officers below in duplicate on this ,


(SEAL)


By


Title
Attest:


Title


To acquire and maintain such insurance and fidelity bond coverage as may be required by the Government.


.


.
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CERTIFICATION TO BE EXECUTED AT LOAN CLOSING


of theI, the undersigned, as


hereby certify that the of such Association is composed of


members, of whom , constituting a quorum, were present at a meeting thereof duly called and


held on the day of ; and that the foregoing resolution was adopted at such meeting


by the vote shown above. I further certify that as of ,


remains in effect and has not been rescinded or amended in any way.


Dated, this day of


Title


,


,


the date of closing of the loan from the Government, said resolution


.
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FORM APPROVED
OMB. No. 0575-0015


Form RD 1942-9
(Rev. 10-96)


LOAN RESOLUTION SECURITY AGREEMENT


A RESOLUTION OF THE


OF THE
AUTHORIZING AND PROVIDING FOR THE INCURRENCE OF INDEBTEDNESS IN THE


FOR THE PURPOSEPRINCIPAL AMOUNT OF
PROVIDING A PORTION OF THE COST OF ACQUIRING AND CONSTRUCTING A


, PROVIDING FOR THE COLLECTION, HANDLING, AND
DISPOSITION OF REVENUES THEREFROM, AND AUTHORIZING MAKINGS OF PROMISSORY NOTES,
SECURITY INSTRUMENTS, AND PLEDGES OF REVENUES TO EVIDENCE AND SECURE THE PAYMENT
OF SAID INDEBTEDNESS AND FOR RELATED PURPOSES.


, (hereinafterWHEREAS, the


referred to as the ''Organization''), was organized under


for the purpose of providing a


(hereinafter referred to as the
''Facility'') to serve the members of the said Organization; and


day ofWHEREAS, a meeting of the members of the said Organization was held on the
pursuant to proper notice thereof to consider plans for the acquisition, construction, and methods of financing the Facility:


members of record of the Organization there were present and votingand, as shown by the minutes of said meeting, of the


, and by a recorded vote, the Facility and its financing were authorized; and,


WHEREAS, the proposed Facility is to be constructed and in accordance with plans and specifications


prepared by


and in order to finance the Facility, the
(hereinafter referred to as the ''Board'') is authorized and empowered, in their discretion, for and in the name of the Organization, to make
application to the United States of America, through the United States Department of Agriculture, (hereinafter referred to as the ''Government''),
for financial assistance; to cause the execution and delivery of an installment promissory note or notes or other evidence of indebtedness
(hereinafter referred to as the ''Note''), and appropriate security instruments to secure any loan or loans made or insured by the Government; to
comply with any requirements, terms or conditions prescribed by the Government or by Government regulations; and to execute contracts or
enter into agreements and, without limitation, to take any and all other action as may be necessary, incidental or appropriate to finance, acquire,
construct, complete, or equip the Facility for and on behalf of the Organization.


NOW THEREFORE, it is hereby resolved by the Board as follows:


           Section 1. (Determination of Board). That it is necessary to defray a portion of the costs of financing the Facility by obtaining a loan
made or insured by the Government in accordance with applicable provisions of the Consolidated Farm and Rural Development Act, it being
determined that the Organization is unable to obtain sufficient credit elsewhere to finance the Facility, taking into consideration prevailing
private and cooperative rates and terms currently available;


According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a valid OMB control number. The valid
OMB control number for this information collection is 0575-0015. The time required to complete this information collection is established to average 1 hour per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.







and issue as evidenceSection 2. (Terms of Loan). That the Organization borrow $
thereof Note in the form prescribed by the Government for the full principal amount of the loan. The note shall be signed by the President, attested
by the Secretary and if necessary, have the corporate seal of the Organization affixed thereto, and shall bear interest from its date, which shall be the


percent per annum;date of delivery, at a rate not to exceed


years in accordance with the payment schedule set forth in the Note, until thethe principal and interest shall be paid over a period of


yearsprincipal and interest are fully paid except the final payment of the entire indebtedness, if not sooner paid, shall be due and payable
from the date of the Note. Each payment shall be applied first to the payment of the accrued interest and second to the payment of the principal.
Prepayments of any installment may be made in any amount at any time at the option of the Organization.


               Section 3. (Assignment and Pledge of Revenue). The indebtedness hereby authorized to be incurred, together with the interest thereon,
shall be payable from the gross income and revenue to be derived from the operation of the Facility, a sufficient portion of which, to pay the
principal and interest as and when the same shall become due, is hereby assigned, and pledged and shall be set aside for that purpose and this
assignment and pledge shall extend to and include any assessments that may be levied pursuant to Section 5 (d) hereof.


Section 4. (Protection and Disposition of Funds). The
of the Organization shall be the custodian of all funds of the Organization. Funds may be deposited in institutions insured by the State or Federal
Government or invested in readily marketable securities backed by the full faith and credit of the United States. Any income from these accounts
will be considered as revenues of the system.


is hereby directed to establish the following accounts into which the current fundsThe
of the Organization, Note proceeds, the revenues from the Facility and any other income shall be deposited, which accounts shall be continually
maintained, except as otherwise provided, so long as the indebtedness hereby authorized remains unpaid:


                            (a) Construction Account.
The proceeds of the Note, hereby authorized not disbursed contemporaneously with loan closing for incurred Facility costs, and at least the amount


of $ to be contributed by the Organization from the collection of initial connection fees, membership fees or
contributions shall be deposited in an account designated as the Construction Account which shall be established as required by the Government.
Withdrawals from the construction account shall be made only on checks signed by the
of the Organization as authorized by the Board from time to time, and with prior concurrence of the Government. At the option of the Government,
the construction account may be established as a ''supervised bank account''. Amounts in the supervised bank account exceeding $100,000 shall be
secured by the depository bank in advance in accordance with 31 C.F.R. part 22. Withdrawals from a supervised bank account shall be made only on
checks signed by the


of the Organization and countersigned by an authorized official of the Government. The Organization's
share of any insurance or liquidated damages and other monies paid by defaulting contractors or their sureties will be deposited in the
Construction Account to assure completion of the Facility. When all construction costs have been paid in full, any balance remaining in the
Construction Account may be applied on the loan or used for other authorized purposes that have been approved by the Government and the
Construction Account shall be closed.


(b) General Account.
As soon as the Facility becomes revenue producing, all funds received shall be set aside in an account to be designated as the General Account
Disbursements and transfers from this account shall be for: debt service, operations and maintenance, and transfers to an account designated as the
Reserve Account. Monies deposited in the General Account shall be used only in the manner and order as follows:


(1) Organizations making monthly Government debt service payments shall use the General Account for making such payments
plus operating and maintenance expenses. Any remaining funds will be transferred from this account to the Reserve Account in accordance with
(d) below.


(2) Borrowers making other than monthly Government debt service payments shall first use the General Account to pay
operating and maintenance expenses. Then other transfers from this account will be made in the following order: (i) To an account designated as the
Debt Service Account will be made in accordance with (c) below, (ii) Transfers to the Reserve Account will be made in accordance with (d) below.


(c) Debt Service Account
Organizations making other than monthly debt service payments, shall transfer subject to income availability from the General Account to the Debt
Service Account, a sum not to increase the next installment on the note.
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                       (d) Reserve Account.
 From the remaining funds in the General Account, after transfers and payments required in (b) (1) or (b) (2) and (c), there shall be set aside into


each month until there is accumulated in that account the sum ofthe Reserve Account the sum of $


after which deposits may be suspended, except to replace withdrawals. When necessary,$
disbursements may be used for payments due on the Note if sufficient funds are not available in the General or Debt Service Account. With the prior
written approval of the Government, funds may be withdrawn for:


(1) paying the cost of repairing or replacing any damage to the Facility which may have been caused by catastrophe, or
(2) making extensions or improvements to the Facility.


Whenever disbursements are made from the Reserve Account, monthly deposits shall then be resumed until there is again


, at which time deposits may be discontinued. Whenever there shallaccumulated the amount $
accumulate in the General Account, amounts in excess of those required in subsections (b) (1) and (2), (c), and (d), such excess will be used by the
Organization to make prepayments on the loan or retained in the General Account. The accounts required in subsections (b) (1) and (2), (c) and (d)
may be established and maintained as bookkeeping accounts or as separate bank accounts at the election of the Organization, unless otherwise
directed by the Government.


                         Section 5. (Other Covenants and Agreements of the Organization). The Organization covenants and agrees that so long as the
indebtedness hereby authorized remains unpaid:


(a) It will indemnify the Government for any payments made or losses suffered by the Government.


(b) It will comply with applicable state laws and regulations and continually operate and maintain the Facility in good condition.


(c) It will impose and collect such rates and charges that gross revenues will be sufficient at all times to provide for the payment of
the operation and maintenance thereof and the installment payments on the Note and the maintenance of the various accounts herein created. All
service rendered by or use of the Facility shall be subject to the full rates prescribed in the rules and regulations of the Organization.


                        (d) If, for any reason, gross revenues are insufficient, it will cause to be levied and collected such assessments as may be necessary
to operate and maintain the Facility in good condition and meet installment payments on the Note as the same become due.


(e) It will (i) establish and maintain such books and records relating to the operation of the Facility and its financial affairs,
(ii) will provide for the annual audit thereof in such manner as may be required by the Government, (iii) will provide the Government without its
request a copy of each such audit, and (iv) will make and forward to the Government such additional information and reports as it may from time
to time require.


(f) It will provide the Government, at all reasonable times, access to the Facility and all its books and records so that the Government
may ascertain that the Organization is complying with the provisions hereof and with the provisions of other instruments incident to the making
or insuring of the loan.


(g) It will maintain at least such insurance and fidelity bond or employee dishonesty coverage as may be required by the Government.


(h) It will not borrow any money from any source or enter into any contract or agreement or incur any other liabilities in connection
with making extensions or improvements to the Facility, exclusive of normal maintenance, without obtaining the prior written consent of the
Government.


(i) It will not cause or permit any voluntary dissolution of the Organization or merge or consolidate with an other organization,
without obtaining the prior written consent of the Government. It will not dispose of, or transfer title to the Facility or any part thereof, including
lands and interest in lands by sale, security instrument, lease or other encumbrance, without obtaining the prior written consent of the
Government. Revenue, in excess of the amount required to maintain the accounts described by Section 4 herein, will not be distributed or
transferred to any other organization or legal entity.


                        (j) It will not modify or amend its organizational documents, including any articles of incorporation or bylaws without the written
consent of the Government.


(k) It will provide adequate service to all persons within the service area who can feasibly and legally be served and will obtain
Government's concurrence prior to refusing new or adequate services to such persons. Upon failure to provide services which are feasible and legal,
such person shall have a direct right of action against the Organization or public body.


                         (l) All present and future contract rights, accounts receivable, and general intangibles arising in connection with the Facility are
pledged as security for the loan.
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                    (m) It will comply with the measures identified in the Government's environmental impact analysis for this Facility for the purpose of
avoiding or reducing the adverse environmental impacts of the Facility's construction or operation.


        Section 6. (Security Instruments). In order to secure the payment of the principal and interest of the Note, the President and Secretary of the
Organization are hereby authorized and directed to execute and deliver good and sufficient lien instruments, where necessary, encumbering the
properties and assets, both real and personal, constituting said Facility, as completed, or as the same may be thereafter extended, including an
assignment and pledge of revenues and such other instruments as may be prescribed by the Government.


       Section 7. (Refinancing). If at any time it shall appear to the Government that the Organization is able to refinance the amount of  the
indebtedness then outstanding, in whole or in part, by obtaining a loan for such purposes from responsible cooperative or private credit sources, at
reasonable rates and terms for loans for similar purposes and periods of time the Organization will, upon request of the Government, apply for, and
accept, such loan in sufficient amount to repay the Government and will take all such actions as may be required in connection with such loan.


Section 8. (''Equal Employment Opportunity under Construction Contracts and Nondiscrimination''). The President and the Secretary be and
they are authorized and directed to execute for and on behalf of the Organization, Form RD 400- 1, ''Equal Opportunity Agreement", and Form
RD 400-4, ''Assurance Agreement''.


Section 9. (Authorization of Officials). In the case of a grant in the sum not to exceed $ , the Organization
andhereby  accepts the grant under the terms as offered by the Government and that the


                                                          of the Organization are hereby authorized and empowered to take all action necessary or appropriate in the
execution of all written instruments as may be required in regard to or as evidence of such grant and the Organization hereby resolves to operate the
Facility under the terms as offered in said grant agreements.


        Section 10. (Cross Default). Default under the provisions of this agreement or any instrument incident to the making or issuing of the loan
may be construed by the Government to constitute default under any other instrument held by the Government and executed or assumed by the
Organization, and default under any such instrument may be construed by the Government to constitute default hereunder.


        Section 11. (Resolution of Contract). The provisions hereof and the provisions of all instruments incident to the making or the insuring of the
loan, unless otherwise specifically provided by the terms of such instruments, shall constitute a contract between the Organization and the
Government or assignee so long as the note hereby authorized remains unpaid.


day ofSection 12. (Effective Date). This resolution shall take effect and be in force from and after the
, being the date of its enactment.


YeasThe vote was: AbsentNays


(SEAL) (if applicable) By


Attest: Title


Title


CERTIFICATION


I, the undersigned, as secretary of the


hereby certify that the of such Organization or Corporation is composed of


members of whom day of; constituting a quorum, were present at a meeting thereof duly called and held on the ,


; that the foregoing resolution was adopted at such meeting by the vote shown above, and that said resolution has not been rescinded or
amended in any way.


Dated, this day of


Secretary of
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USDA-Rural Development   Position 3  


MN RD 1900-D, Guide 1 


(Rev. 10-2014) 


 


 


CONFLICT OF INTEREST 
 


 


 


To assure the high standards of honesty, integrity and impartiality maintained by Federal 


employees, we ask you to identify any relative or close associate of yours who is also a Rural 


Development employee. 


 


Your response will not affect your application status, but would allow us to make special 


provisions for processing. Please complete as appropriate. 


 


_____ No known associations. 


 


 


_____ Known associations – please list. 


 


__________________________________________________________________ 


 


__________________________________________________________________ 


 


__________________________________________________________________ 


 


__________________________________________________________________ 


 


__________________________________________________________________ 


 


__________________________________________________________________ 


 


__________________________________________________________________ 


 


 


 


 


___________________________________ 


      Authorized  Signature 


 


 


___________________________________ 


 Name of Applicant/Contractor  


(Individual, City, Organization/Contractor) 


 


 


___________________________________ 


         Date 


 


 








USDA-Rural Development   Position 3  


MN 1942-A, Guide 4 


(Rev. 10/2014) 


 


ACCOUNTING, REPORTING SYSTEM AND AUDIT AGREEMENT APPROVAL 


 


1. Borrower:       


2. Type of entity (check one):    Public Body   Non-Profit 


3. Type of financial report required: 


 


A.   OMB Circular A-133 audit required for borrowers in years in which $750,000 or more in total Federal financial 


assistance is received.  It will be in accordance with OMB Circular A- 133 and USDA – Audit Program (GAGAS) and is 


due within 30 days from when borrower receives auditor’s report or within 9 months of fiscal year end, whichever is 


earliest. OMB Circular A-133 audit (Single Audit Act Audit) is to be submitted to the Agency and the Federal 


Clearinghouse at: Federal Audit Clearinghouse, Bureau of the Census, 1201 E. 10th Street, Jeffersonville, Indiana 47132. 


B.   Annual Financial Statements (Income & Expense Statement, Balance Sheet & Projected Budget) for borrowers 


who did not expend $750,000 or more in Federal Funds and have an outstanding loan balance.  Must have Rural 


Development's approval for this option and must meet requirements of 1942.17 (r) (1) (ii) (C).  Financial statements are 


still required within 60 days of the fiscal year end in accordance with RD Instruction 1942-A. 


C. Quarterly Management Reports are required for all borrowers for a period of at least three years.  Quarterly 


Management Report includes: current balance sheet, year to date income & expense figures, and when applicable, a 


Workout Agreement per 7 CFR 1942.17 (q) (2).  With the submission of the annual budget, you will be required to 


provide a current rate schedule and a current listing of the Board or Counsel Members and their terms. Quarterly 


Management Reports are due within 30 days of the end of each quarter.  The Quarterly Management Reports may be 


waived after 3 years if the facility is viable, as determined by RD. Likewise, at the Agency’s discretion, if the viability of 


the facility is in question, RD can again require Quarterly Management Reports. A year-end management report shall 


consist of: Form RD 442-3, “Balance Sheet”, and Form RD 442-2, “Statement of Budget, Income and Equity”, or forms 


that provide the information in a similar format.  An annual audit report may be submitted in lieu of Forms RD 442-2 and 


442-3.  The audit report must be submitted no later than 150 days after the end of the borrower’s fiscal year. 


Please note: The Debt Service Reserve Account must be individually tracked in the annual financial records/audits 


of the organization, and identified as the Debt Service Reserve Account for the specific RD funded project.  


Audit firm agrees to: Do the annual audit report in accordance with professional standards of AICPA, Submit the 


completed audit and accompanying letters to the Borrower 30 days prior to the date the audit is due to the Agency, Make 


all audit-related documents, including work papers available to the Agency upon request, and Immediately report in 


writing to the Borrower and the Agency all irregularities or illegal acts, whether material or not. 


 


__________________________________________________________ _________________________        


Audit Firm Name                   Phone Number 


__________________________________________________________ 


Audit Firm Address      


__________________________________________________________ __________________________          


Auditor’s Name (Printed)      Date 


__________________________________________________________ 


Auditor’s Signature 


__________________________________________________________ _______ ___________________ 


RD Approval                         Date 


   


Debarment/Excluded Parties Listing Check (Attach)       ________________________________ (RD to complete) 


           Date  








USDA, Rural Development 


MN 1942-A Guide 12 


(Rev. 1/06) 


 


 


MN Statute 465.73 
 


For purposes of construction, repairing, or acquiring city halls, town halls, fire 


halls or fire and rescue equipment, or libraries or child care facilities if otherwise 


authorized by law, a city, county, or town may borrow not to exceed $450,000 


from (i) funds granted to a rural electric cooperative organized under chapter 308A 


by the United States Department of Agriculture Rural Business-Cooperative 


Service or (ii) directly from or in the form of funds guaranteed by the Rural 


Housing Service or other agency of the United States Department of Agriculture, 


by a note secured by a note secured by a mortgage or other security agreement on 


the property purchased with the borrowed funds. The city, county, or town may 


pledge its full faith and credit and assign or pledge the revenues, if any, from the 


facilities or equipment so financed together with any other properly available 


funds, to secure the loan. The obligation of the note is not to be included when 


computing the net debt of the city, county, or town, nor is the approval of the 


voters required for the issuance of the note. 








USDA Rural Development 


Rev. Date: 02/2015  Pre-Application Stage I 


APPLICANT INFORMATION TO BE PROVIDED 


Community Facilities Direct Loan and Grant Programs 


 


* Checklist represents items to be submitted by the applicant for a Stage I pre-application. 


The item numbers correlate with the Community Facilities Processing Checklist. 


 


**Note all forms signed by the applicant must be signed by an authorized 


Representative of the applicant. 


 


 


ITEM 


 


 


ACTION FORM 


 


 


BY 


 


 


DATE 


 
2 


Pre-application for 


Federal Assistance 


SF-424,A&B (non-const) 


SF-424,C&D (const) 


 
APP 


  


 
3 


DUNS# (866) 705-5711  
APP 


  
http://www.dnb.com/get-a-duns-number.html 
  


4 


 


SAM Registration 


 


https://www.sam.gov 
 
APP 


  


 


5 


 


Service Area 


Population and MHI 


documentation 


 


APP 
  


NP 


6 


Articles of Incorp., Bylaws,  & Amendments 


Board Member list, Evidence of local control 


 
APP/ATTR 


  


NP 


7 


Certificate of Good Standing 


http://da.sos.state.mn.us/minnesota/home/dahome.asp 
   


NP 


9 


Survey on Ensuring 


Equal Opportunity 


Faith Based 


OMB No. 1890-0014 


 
APP 


  


 
11 


 
Conflict of Interest 


RD MN 1900-D, 


Guide 1 


 
APP 


  


 
12 


Certification on 


Collection Policies 


 
RD 1910-11 


 
APP 


  


 
13 


Debarment/Suspension 


Certification 


 
AD-1047 


 
APP 


  


 
15 


Income Statement & 


Balance Sheet or Audit 


Last 5 Years Audits or 


Financial Statements 


 
APP 


  


 
16 


Other Credit 


Information 


MN 1942-A Guide 3  
APP 


  


      


      


 


APP = Applicant ATTR = Attorney 


NP = Items needed for Non-profit organizations only 



http://www.dnb.com/get-a-duns-number.html

https://www.sam.gov/

http://da.sos.state.mn.us/minnesota/home/dahome.asp






USDA Rural Development            Position 1                     MN 1942-A, Guide 1


Rev. Date: 05/2015


                       COMMUNITY FACILITIES PROCESSING CHECKLIST


                            Direct Loan and Grant Programs


** Note all forms signed by the applicant must be signed by an Authorized


Representative of the applicant.


COUNTY __________________  RD A/O __________________ RD GLS ID# ____________________


IRS # ________________________ DUNS# __________________CCR/SAM#____________________


Population: Community ______________  Service Area ______________ MHI ____________


CONTACT ______________________________________________________ PHONE_______________


ADDRESS _________________________________________________ FAX_________________


     E-MAIL _________________________________________________CELL________________


CONTACT ______________________________________________________ PHONE_______________


ADDRESS _________________________________________________ FAX_________________


    E-MAIL _________________________________________________ CELL________________


ARCHITECT ___________________________________________________ PHONE_______________


ADDRESS _________________________________________________ FAX_________________


    E-MAIL _________________________________________________ CELL________________


ATTORNEY  ____________________________________________________ PHONE_______________


ADDRESS _________________________________________________ FAX_________________


    E-MAIL ________________________________________________ CELL________________


BOND COUNSEL___________________________________________________________PHONE_______________


ADDRESS _________________________________________________ FAX_________________


    E-MAIL ________________________________________________ CELL________________


FINANCIAL ADVISOR________________________________________________________PHONE_______________


ADDRESS _________________________________________________ FAX_________________


    E-MAIL ________________________________________________ CELL________________


 







USDA Rural Development            Position 1                     MN 1942-A, Guide 1


Rev. Date: 05/2015         Pre-Application Stage I


                       COMMUNITY FACILITIES PROCESSING CHECKLIST


                            Direct Loan and Grant Programs


ITEM ACTION FORM BY DATE POS.


Pre-Application Conference/ MN 1942-A Guide 2 (opt)


1 Const. Method Discussion MN 1942-A Guide 5 APP & A/O 3


Pre-application for SF-424,A&B (non-const)


2 Federal Assistance SF-424,C&D (const) APP 3


DUNS# (866) 705-5711 


3 http://www.dnb.com/get-a-duns-number.html APP 3


4 SAM Registration https://www.sam.gov APP 3


Population and MHI


5 Service Area documentation APP 3


NP Articles of Incorp., Bylaws,  & Amendments


6 Board Member list, Evidence of local control APP/ATTR 5


NP Certificate of Good Standing


7 http://da.sos.state.mn.us/minnesota/home/dahome.asp 5


NP OGC Approval of


8 Articles & Bylaws memo OGC 5


NP Survey on Ensuring Faith Based


9 Equal Opportunity OMB No. 1890-0014 APP 3


Intergovernmental


10 Review (E.O. 12372) letter RDC 3


RD MN 1900-D,


11 Conflict of Interest Guide 1 APP 3


Certification on


12 Collection Policies RD 1910-11 APP 3


Debarment/Suspension


13 Certification AD-1047 APP 3


Debarment/Suspension http://www.sam.gov
14 Check computer printout A/O 3


# Income Statement & Last 5 Years Audits or


15 Balance Sheet or Audit Financial Statements APP 3


# Other Credit MN 1942-A Guide 3


16 Information APP 3


# Credit Analysis National Office


17 Supporting Documentation Spreadsheet or Other A/O 3


18 CAIVRS Report computer printout A/O 3


Elig. Determination MN 1942-A Guide 6


19 and Recommendation A/O 3


Incomplete App - 15 working days - letter A/O


Complete App - Elgibility w/in 45 calander days A/O


Project Selection Criteria RD Instruction


Direct Loans 1942-A Guide 26


20 Grants RD 3570-1 S/O 3


Notice of Pre-app. MN 1942-A Guide 7


21 Review Action Letter / AD-622 A/O 3


22 CPAP update A/O 2


22.5 Application Conference MN 1942-A Guide 5 APP & A/O 3


APP  = Applicant   F/O = Finance Office, RD    OGC = Office of General Counsel


ATTR = Attorney  A/O = RD Area Office  ARCH = Project Architect S/O = State Office, RD


BC = Bond Counsel  NP = Items needed for Non-profit organizations only


#  Upload in CPAP, in whole or in part, each docket will be different based on the proposal


*  Indicates item must be reviewed by OGC for Closing or Final Opinion


!  Copy to State Civil Rights Manager (or report on quarterly CR Report)


 



https://www.sam.gov/

http://da.sos.state.mn.us/minnesota/home/dahome.asp

http://www.dnb.com/US/duns_update/index.html

http://epls.arnet.gov/

http://www.sam.gov/





USDA Rural Development            Position 1                      MN 1942-A, Guide 1


Rev. Date: 05/2015  Application  Stage II


                       COMMUNITY FACILITIES PROCESSING CHECKLIST


                            Direct Loan and Grant Programs


ITEM ACTION FORM BY DATE POS.


# Categorical Exclusion 1940-22 A/O


SHPO Notification MN 1940-1 APP & A/O


Tribal - Section 106C Letters A/O


Standard Flood Hazard


Determination FEMA Form 81-93 A/O


Request for Env. Info. 1940-20 APP


23 Class I Assessment 1940-21 A/O


Request for Env. Info. 1940-20 APP  


Class II Assessment 1940-G Ex H A/O 7


Farmland impact prelim notice APP & A/O


Wetland/Floodplain/Historic


   Impact prelim/final notices APP & A/O


Floodplain-Notify Applicant letter A/O


FONSI publication APP & A/O


Hazardous Waste Phase I ESA or APP


24 Due Diligence TSQ - RE Security A/O 7


Public Hearing-1942.17(j(9) MN 1942 Guide 15, Grant


(10 day notice required) Aff. of Pub/Min) & Loan


25 Referendum       GO Bonds   APP 5


NP


26 Resolution of Members RD 1942-8 APP 5


* Mortgage/Financing St. ATTR


Proposed Method  (MN 1942-A Guide 14)


27 of Finance Letter(loans only) GO Bonds BC 5


*    Legal Services Agreement (3) RD Inst.1942-A,Guide 14 APP, ATTR;


Debarment Certification AD-1048 ATTR


28 Debarment Check computer printout A/O 5


Alternative Const. Method S/O & N/O Concurrence


AIA B101-2007 & MN APP, ARCH;


* Agreement for     (3 Copies) 1942 A, Guide 27 & 6


Architectural Services Attachment 1 ARCH


Debarment Certification AD-1048 ARCH


29 Debarment Check computer printout RD ARCH


# Preliminary       (2 Copies) MN 1942-A, Guide 27 


Architectural Report RD Instr.1942-A, Guide6 ARCH  6


#30 S/O Arch. Review Memo R/D ARCH


31 Equipment Specs & Estimates Specs & Estimates APP 6


RD 1942-54  or APP


32 Feasibility Report RD Instr.1942-A, Guide5 Accountant  6


33 Option Agreement RD 440-34 APP, ATTR 5


Appraisal Report Independent Appraisal/ Appraiser/


34 Form RD 442-10 A/O 8


Documentation of Health & Regulatory Agency


35 Sanitary Hazard Letter 3


Evidence of Significant MN 1942-A, Guide 8


36 Community Support Letter APP 3


Worksheet for RD 3570-2 with


37 Grant Determination Supporting Doc./Nar. A/O 2


Operating Budget RD 442-7 APP


# Credit Analysis National Office


38 Spreadsheet A/O 3


Affirmative Fair Housing


39 Marketing Plan(= or >5 Units) Form HUD 935.2A APP, A/O 3


Accounting System APP & 


Approval MN 1942-A, Guide 4 Auditor


40 Debarment Check computer printout A/O 3


Certification for RD 1940-Q,


41 Grants and Loans Exhibit A-1 APP 3


* Equal Opportunity


42 Agreement RD 400-1 APP 2


*


43 Assurance Agreement RD 400-4 APP 3


Drug-Free Workplace


44 Certification AD-1049 APP 3


Application for SF-424,A&B (non-const)


45 Federal Assistance SF-424,C&D (const) APP 3


 







USDA Rural Development            Position 1                     MN 1942-A, Guide 1


Rev. Date: 05/2015 Obligation Stage III


                       COMMUNITY FACILITIES PROCESSING CHECKLIST


                            Direct Loan and Grant Programs


ITEM ACTION FORM BY DATE POS.


* Community Facilities


46 Project Summary CPAP Printout A/O 1


47 N/O Credit Analysis Detailed Credit Analys. A/O 3


# MN 1942-A, Guide 9


48 Proposed Letter of Cond. Letter A/O 3


48.5 Area Spec. Certification MN 1942-A Guide 28 A/O 3


State Office


49 Application Review memo S/O 3


!# Civil Rights 


50 Certification RD 2006-38 A/O 3


! Pre-Award


51 Compliance Review RD 400-8 A/O 5


*   


52 Letter of Conditions letter A/O 3


*


53 Letter of Intent RD 1942-46 APP 3


 CAIVRS Report < 6 mths of Oblig. A/O


Pre-obligation S/O Review & debarment check S/O 3


Request for Obligation RD 1940-1


54 of Funds (2 copies) w/ Attachment 1 (Grant) APP, A/O 2


55 CPAP update A/O 2


* RD 1942-47 (BONDS)   or


56 Loan Resolution RD 1942-9 - RE or S/A APP, ATTR 5


* Preliminary RD MN 1927, Guide 9 or


57 Title Opinion or Title Ins. Lend. Binder/Commitment ATTR 5


Loan Closing


58 Instructions memo OGC 5


Final Plans and MN 1942-A, Guide 27 


59 Specifications P&S documents ARCH file


60 Final Plan Review Memo S/O Arch 6


* Regulatory Agency Health,


61 Approval Permit letter Other 6


62 CPAP Update A/O 2


Other Fund Evidence


63 (Leveraged) Documentation APP 2


 







USDA Rural Development            Position 1                     MN 1942-A, Guide 1


Rev. Date: 05/2015      Construction & Closing Stage IV


                       COMMUNITY FACILITIES PROCESSING CHECKLIST


                            Direct Loan and Grant Programs


ITEM ACTION FORM BY DATE POS.


Bid Authorization Letter MN 1942-A, Guide 27 S/O


64 MN 1942-A, Guide 10 A/O 6


  Bid Proposal \


  Bid Bond  documents


65   Bid Tabulation / ARCH 6


  Compliance Statement RD 400-6


  Arch Recommend. letter


Contractor debarment RD ARCH/


66 suspension check computer printout A/O 6


Evidence of Exemptions


67 Cleared on Title Documentation APP/ATTR 5


Construction Contracts MN 1942-A Guide 11


68 Authorization letter A/O 6


69 DOL Notification >$10,000 MN 1780, Guide 14 A/O 6


Affirmative Steps on


70 Minority Procurement MN 1780 Guide 5 APP 3


Insurance 


Property Insurance Documentation APP Date Recd - 8


71 Liability & Property Damage Documentation Date Recd - 


Malpractice Insurance Documentation APP Date Recd - 8


Workman's Compensation Documentation Date Recd - 


Flood Insurance (if required) Documentation APP Date Recd - 8


* RD 440-24/


72 Fidelity Bond Documentation APP Date Recd - 8


Interim Financing


73 Authorization RUS Bulletin 1780-10 A/O 5


Construction MN 1942-A, Guide 27 


74 Contracts Completed 1942-A Guide 27,Att 2-5 ARCH, ATTR file


Pre-construction MN 1942-A, Guide 27 


75 Conference MN 1942-A, Guide 13 A/O 6


Notice to Contractors


76 & Applicants w/ poster RD 400-3 A/O 6


77 CPAP Update A/O 2


ACH - Electronic Funds loan(s) - 


78 Transfers SF-3881 APP & A/O grants(s) - 2


Inspection Reports completed


79 for each inspection 1924-12 A/O 6


Statement Deposits Spreadsheet or


80 and Withdrawals RD 402-2 A/O 2


81 Graduation Certification MN 1780 Guide 23 APP 3


! Update Compliance Review


82 (if needed) RD 400-8 A/O 5


Consent to Surety for AIA 707 or similar APP/ARCH


83 Final Payment Document Contractor 6,8


Borrower Debarment Check Computer Printout A/O 3


*   Grant and/or per OGC Closing APP,


84 Loan Closing Instructions A/O, ATTR 5


PAD Agreement RD 3550-28 APP & A/O


PAD Confirmation F/O Letter F/O 2


*  


85 Grant Agreement RD 3570-3 A/O 2


* Final Title Opinion or RD 1927-10


86 Title Insurance Ins. Transcript ATTR 5


CPAP Update (closing and 


87 servicing dates initiated) A/O 2


* Note/Mortgage or 


88 Bond Transcript bound document B.C. file


Final Opinion


89 on Loan Closing memo OGC 5


Prefinal & Final RD 1924-12,


90 Inspection punch list S/O, A/O 6


Project Arch AIA Document


91 Cert. of Approval G704-2000, Sub. Compl. APP, ARCH 6


District Director's 


92 Report (9-11 months) RD 442-4 A/O 1


Due: _______________


93 Warranty Inspection (9-11 mo) RD 1924-12 S/O, A/O 6
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Rev. Date: 05/2015 Servicing Guide


                       COMMUNITY FACILITIES PROCESSING CHECKLIST


                            Direct Loan and Grant Programs


ACTION FORM DATE DUE ENTERED IN GLS POS.


Quarterly Management Reports - RD 442-2 & RD 442-3


Required for 3 yrs, or similar 8


Waiver allowed for G.O. Bonds Waiver Letter from A/O


Warranty Inspection


Due 9-11 month RD 1924-12 6


District Directors Report 


 - Due 9-11 month RD 442-4 3


Operational Review (9-11 months) Oper. Review Checklist


If Expended > $500,000


Then A-133 Audit due 9


Audit or months from year-end.


Annual Financial Statements, If Expended < $500,000


including Balance sheet & Income/ and there is a Loan 8


Expense statement (4 quarter Mgmt. Balance, Due 60 days


Report can substitute for annual from year end


Financial Statement requirement -


when Mgmt Reports completed)


Annual Financial Review Documentation 8


Includes: Rate Schedule 3


      Board Membership 5


    Insurance & Fidelity 7


    Reserve Requirements 1


Security Inspections


Due Every 3 years 1924-12 6


Compliance Review RD 400-8


Due every 3 years Instruction 1901-E 5


Graduation Reviews Documentation


Due 6th year after loan closing, 


Thereafter, every other year --


Loans closed in even ending years MN Guide 1951 3


will be reviewed in even ending Attachment 2 or 3


years and loans closed in odd 


ending years will be reviewed in 


odd ending years.


Financing Statements - 


Continuation every 5 years from 1


original filing date


Affirmative Fair Housing Every three years.


Marketing Plan- (= or > 5 Units) HUD 935.2A 6


ENTER ALL SERVICING ACTIONS INTO CPAP TRACKING SYSTEM


 








USDA Rural Development 


Rev. Date: 05/2015 


 
 
*Checklist represents items to be submitted by the applicant for a Stage II App. 


The item numbers correlate with the Community Facilities Processing Checklist. 


 
**Note all forms signed by the applicant must be signed by an authorized 


Representative of the applicant. 


APP = Applicant 


ATTR = Attorney A/O = RD Area Office ARCH = Project Architect S/O = RD State Office 


BC = Bond Counsel NP = Items needed for Non-profit organizations only 
 


ITEM ACTION FORM BY DATE 


 


 


 


 


 


23 


SHPO Notification MN 1940-1 APP & A/O  
Request for Env. Info. 1940-20 APP  
Farmland impact prelim notice APP & A/O  
Wetland/Floodplain/Historic 


Impact 
prelim/final notices APP & A/O  


FONSI publication APP & A/O  
 


24 
Hazardous Waste 


Due Diligence 


Phase I ESA or APP  
TSQ - RE Security A/O  


 


 


25 


Public Hearing – 1942.17(j)(9) MN 1942 Guide 15, Grant &  


 


APP 


 
(10 day notice required) (Aff. of Pub & Mins.) Loan 


Referendum GO Bonds 


NP 


26 
Resolution of Members RD 1942-8 APP  


 


 


27 


Proposed Method 


of Finance Letter 


Mortgage (MN 1942-A, 


Guide 14) 
ATTR  


GO Bonds BC 


 


28 


Legal Services Agreement (3) RD Inst.1942-A,Guide 14 APP, ATTR;  
Debarment Certification AD-1048 ATTR  


 


 


 


 


29 


Alternative Const. Method S/O & N/O Concurrence   
Agreement for (3 Copies) 


Architectural Services 


AIA B101-2007 & MN 


1942 A, Guide 27 & 


Attachment 1 


APP, ARCH; 


ARCH 
 


Debarment Certification AD-1048 ARCH  
 


31 


Preliminary (2 Copies) 


Architectural Report 


MN 1942-A, Guide 27 


RD Instr.1942-A, Guide6 
ARCH  


Equipment Specs & Estimates Specs & Estimates APP  
 


32 


 


Feasibility Report 


RD 1942-54 or APP  
RD Instr.1942-A, Guide5 Accountant  


33 Option Agreement RD 440-34 APP, ATTR  
34 


Appraisal Report or 


Appraisal Waiver Request 


Appraisal 


MN 1942-A, Guide 15 
A/O & S/O  


35 
Documentation of Health & 


Sanitary Hazard 


Regulatory Agency 


Letter 
  


36 
Evidence of Significant 


Community Support 


MN 1942-A, Guide 8 


Letter 
APP  


38 
 


Operating Budget 


 


RD 442-7 


 


APP 
 


39 
Affirmative Fair Housing 


Marketing Plan(= or >5 Units) 
Form HUD 935.2A APP, A/O  


40 
Accounting System 


Approval 
MN 1942-A, Guide 4 


APP & 


Auditor 
 


41 
Certification for 


Grants and Loans 


RD 1940-Q, 


Exhibit A-1 
APP  


42 
Equal Opportunity 


Agreement 
RD 400-1 APP  


43 Assurance Agreement RD 400-4 APP  


44 
Drug-Free Workplace 


Certification 
AD-1049 APP  


45 
Application for 


Federal Assistance 


SF-424,A&B (non-const) 


SF-424,C&D (const) 
APP  


 


Application Stage II 


APPLICANT INFORMATION TO BE PROVIDED 


Community Facilities Direct Loan and Grant Program 








USDA, Rural Development 


MN 1942-A, Guide 14 


(Rev. 05/2015) 
 


Proposed Method of Finance 
Community Facilities 


 
USDA Rural Development applicants are required to provide a letter from a recognized bond counsel stating 
under which state statute they are authorized to issue General Obligation Bonds.  This letter should be addressed 
to the applicant, with a copy being provided to Rural Development.   
 
In cases where security is not a bond, the applicant’s attorney should provide a letter stating under what authority 
the applicant can incur debt and authorize liens on security. For loans under $450,000 and for specified purposes, 
please see MN Statute 465.73. 
 


MN Statute 465.73 - For purposes of construction, repairing, or acquiring city halls, town halls, fire halls or fire and 


rescue equipment, or libraries or child care facilities if otherwise authorized by law, a city, county, or town may 


borrow not to exceed $450,000 from (i) funds granted to a rural electric cooperative organized under chapter 


308A by the United States Department of Agriculture Rural Business-Cooperative Service or (ii) directly from or in 


the form of funds guaranteed by the Rural Housing Service or other agency of the United States Department of 


Agriculture, by a note secured by a note secured by a mortgage or other security agreement on the property 


purchased with the borrowed funds. The city, county, or town may pledge its full faith and credit and assign or 


pledge the revenues, if any, from the facilities or equipment so financed together with any other properly available 


funds, to secure the loan. The obligation of the note is not to be included when computing the net debt of the city, 


county, or town, nor is the approval of the voters required for the issuance of the note. 
 
Listed below are the Rural Development recognized Bond Counsel Firms in MN.   


 
Best & Flanagan, LLP 
Attorney: David Nelson 
225 South Sixth Street 
Suite 4000 
Minneapolis, MN 55402 
612-339-7121; fax 612-
339-5897 
 
Briggs & Morgan 
Attorney: Mary Ippel 
W2200 First National Bank 
Building 
332 Minnesota St 
St. Paul, MN 55101-1396 
651-808-6600; fax 651-
808-6450 
 
Dorsey & Whitney 
50 South Sixth Street 
Suite 1500 
Minneapolis, MN 55402-
1498 
612-340-2600; fax 612-
340-2868 
Toll Free: (800) 759-4929 
 
Faegre & Benson 
2200 Wells Fargo Center 
90 South Seventh Street 
Minneapolis, MN 55402-
3901 
612-766-7000; fax 612-
766-1600 
Toll Free: (800) 328-4393 
 
 


Fredrikson & Bryon, P.A. 
Attorney : Sherrill Oman 
200 South Sixth Street 
Suite 4000 
Minneapolis, MN 55402-
1425 
612-492-7131; fax 612-
492-7077 
 
Fryberger, Buchanan, 
Smith, & Frederick 
302 West Superior St, 
Suite 700 
Duluth, MN 55802 
218-722-0861; fax 218-
725-6800 
Toll Free – (800) 496-6789 
 
Gray, Plant &  Mooty 
500 IDS Center 
80 South Eighth Street 
Minneapolis, MN 55402 
612-632-3000; fax 612-
632-4444 
 
Kennedy & Graven  
Attorney: David Kennedy 
470 US Bank Plaza 
200 South 6


th
 Street 


Minneapolis, MN 55402 
612-337-9300; fax 612-
337-9310 
Toll Free – (800) 788-8201 
 
 
 


Lindquist & Vennum 
4200 IDS Center 
80 South Eighth Street 
Minneapolis, MN 55402 
612-371-3211; fax 612-
371-3207 
 
Ohnstad Twichell, 
Attorneys at Law 
Attorney: Daniel R. 
Twichell 
West Fargo State Bank 
Building 
901 13


th
 Avenue East, 


Suite B 
PO Box 458 
West Fargo, ND 58078-
0458 
701-282-3249; fax 701-
282-0825 
Toll Free: (800) 568-2407 
 
Swimmer Law Offices, 
LLC 
3582 W. Oakland Ave, #8 
PO Box 11099 
Shorewood, WI 53211 
414-380-2433; fax 414-
908-9695 








USDA, Rural Development 


MN 1942-A, Guide 15 


(Rev. 05/2015) 
 


Public Notification Requirements 
Community Facilities 


 
 


§1942.17(j) (9) - Public information: 
 
Applicants should inform the general public regarding the development of any proposed 
project. Any applicant not required to obtain authorization by vote of its membership or 
by public referendum, to incur the obligations of the proposed loan or grant, will hold at 
least one public information meeting. The public meeting must be held after the pre-
application is filed and not later than loan approval. The meeting must give the 
citizenry an opportunity to become acquainted with the proposed project and to 
comment on such items as economic and environmental impacts, service area, 
alternatives to the project, or any other issue identified by Rural Development. The 
applicant will be required, at least 10 days prior to the meeting, to publish a 
Public Notice of the meeting in a newspaper of general circulation in the service 
area, to post a public notice at the applicant's principal office, and to notify Rural 
Development. 
 
The applicant will provide Rural Development a copy of the published notice and 
minutes of the public meeting. A public meeting is not normally required for 
subsequent loans which are needed to complete the financing of the project. 
 
 


 


 EXAMPLE LANGUAGE FOR 
NOTICE OF PUBLIC HEARING 


 
(Print in newspaper 10 days prior to meeting date.) 


 
Notice is hereby given that the <applicant> will hold a Public Hearing on  


<date, time, and location>. 
 


This will be an informational meeting to discuss the <proposed project>, including 
economic and environmental impacts, service area, alternatives to the project, and 
potential funding sources, including USDA Rural Development.  All residents and 


property owners within the <City/Proposed Service Area> are encouraged to attend.   
 


 
 
 
 
 
 







