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PROCEDURE TO TAKE BIDS

I.
HEARING AND LETTING:

A.
Opening meeting.  The PRESIDING OFFICIAL will open the meeting for official business if adequate members are present to constitute a quorum.

B.
Adoption of Plans and Specifications.  With assistance from OWNER'S ATTORNEY and BOND COUNSEL (public body), the OWNER will adopt the PLANS and SPECIFICATIONS as follows:

1.
The PRESIDING OFFICIAL will call for any objections (either oral or written) which will be recorded by the CITY CLERK/SECRETARY.

2.
The OWNER will pass a resolution accepting or rejecting the PLANS AND SPECIFICATIONS noting any objections either written or oral.

C.
Bid Opening.  The PRESIDING OFFICIAL will call for all bids to be submitted.  No bid proposals will be adopted after the designated time.

1.
The PRESIDING OFFICIAL, with the assistance of the owner's ENGINEER and/or ATTORNEY, will proceed to open bids.  Each certified check or bid bond and bidder's proposal submitted will be opened, examined for compliance with requirements of the contract and verbally presented.  (It is suggested that the total price be read for each bidder.)  Bid bond shall be checked for compliance with the current Department of the Treasury Circular 570, as amended, "Surety Companies Acceptable on Federal Bonds," and be authorized to transact business in the State of Iowa.

2.
After all proposals have been opened and presented, the PRESIDING OFFICIAL will permit the BIDDERS to comment on their bids.

3.
All BIDDERS are then thanked for bidding the project and dismissed.

D.
Adjournment.  The meeting will be adjourned to a later date at which time determination of contract award will be made.
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