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This publication is written by Iowa Rural Development Multi-Family staff for Multi-

Family Professionals.  

________________Multi-News_________________ 

     Un-Numbered Letters for Manager and Owner Review 
08/17/10—Energy Conservation in Section 515 and 514 MFH Properties (Requires addition to 
Management Plans Effective Jan 2011) This UNL was highlighted in our November Multi-
News, but did you note the additional requirement for your Management Plan???? 
12/22/10—Guidance on Use of Rent Incentives in a Workout Plan 
12/29/10—Optional Smoke-Free Housing Policy 
01/07/11—Guidance on the CAN Process (This UNL contains a good checklist for Accessibil-
ity Evaluations) 
 
Review the UNLs at the link below. 
 
http://www.rurdev.usda.gov/RD_UnnumberedList.html 

  Iowa Check List for Affirmative Fair Housing Marketing Plans 
Fair Housing Guidelines for Advertisements Include WEBSITES 

In the absence of a National Office checklist for the revised AFHMP.  The Civil Rights Coordi-
nator for Iowa has published an Iowa Check List.  This Check List is a Draft and will be revised 
as needed.  A copy of the Check List is attached for your use.  Please see the NOTE: on page 3. 
All newspaper ads, radio and TV ads, Web site ads/information letters, brochures, newsletters, 
printed information must include the Equal Housing Opportunity logo or statement, TTD phone 
number, if the project has a number, State relay is optional, and accessible logo or statement.  If 
a project is designated elderly, the information given should read “62 years of age or older, 
handicap/disabled, regardless of age”.  In addition, to meet USDA Rural Development Public 
Notification requirements, the nondiscrimination statement must be included.  If the space is 
limited, such as on items smaller than a full sheet of paper, the short version may be used. 
Where space is available, like in brochures, the full nondiscrimination statement must be in-
cluded. 
Please see the note on the attached Check List 



 Application Fees  
HB-2-3560 6.18 B allows application fees limited to the actual costs of services.  However, At-
tachment 3A Para 4 a) requires that the management plan “Describe how applications and other 
records relevant to this function will be kept. If application fees are used, describe them.”  
 
In addition, application fees must be counted as project income on line six or seven of the 
budget, and they have to be audited according to HB-2-3560 Exhibit 4-H. 

Security Deposits 
Rural Development Hand Book 2 Chapter 7 Paragraph 7.8 covers Security Deposits.  In short, 
this paragraph states Security Deposits:  May not exceed that tenant’s contribution for one 
month’s rent or the basic rent, whichever is greater.  May not be increased in later years, even if 
the tenant has been residing in the project for a long time and the initial amount charged is not 
representative of current basic rents or security deposits.  If tenants cannot pay the full amount 
of the security deposit initially, they may be placed on a payment plan.  Borrowers may charge 
tenants for damage or loss caused or allowed by the tenant equal to the cost of the damage or 
loss.  Any amount which is kept by the borrower as a result of lease or occupancy agreement 
violation must be transferred to the general operating account and treated as project income. 
Non-refundable Security Deposits are not allowed.  Damages must be actual, not presumed.  
Therefore, no amount of a security deposit may be retained from a tenant who qualifies but fails 
to  occupy.  In addition Security Deposits may not be collected prior to occupancy to “hold” an  
apartment as this would circumvent the requirement that tenants may be allowed to use a pay-

Iowa State Office Housing Staff 
Heather Honkomp - Rural Housing Program Director - heather.honkomp@ia.usda.gov - 515-284-4493 
Daniel Koetters - Rural Housing Specialist - dan.koetters@ia.usda.gov - 515-284-4685 
Anthony Putz - Multi-Family Housing Specialist - tony.putz@ia.usda.gov - 515-961-5365  
Mary Beth Juergens - Rural Housing Specialist - mary.juergens@ia.usda.gov - 515-284-4487 
Linda Rhoades - Single Family Housing Specialist - linda.rhoades@ia.usda.gov - 515-284-4723 

USEFUL INFO 
USDA, Rural Development www.rurdev.usda.gov 
MFH Management website http://www.rurdev.usda.gov/ia/rhs_mfh_management.html 
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Area Offices 
Iowa Falls - 641-648-5181 
Waverly - 319-352-1715 
Tipton - 563-886-6006 
Mt. Pleasant - 319-986-5800 
Albia - 641-932-3031 
Indianola - 515-961-5365 
Atlantic - 712-243-2107 
Le Mars - 712-546-5149 
Storm Lake - 712-732-1851 
Humboldt - 515-332-4411 

----------------------------------------------------------------------------------------------------------------------- 
To request changes to our email list such as removals or additions, please email 
dan.koetters@ia.usda.gov with the request.  We appreciate your assistance with the 
maintenance of our email list.  

Iowa State Office 
210 Walnut Street, Room 873, Des Moines, Iowa 50309 

USDA is an equal opportunity provider, employer and lender. 
To file a complaint of discrimination write USDA, Director, Office of Civil Rights, 1400 
Independence Avenue, S.W., Washington, DC 20250-9410 or call (800)795-3272 (voice) or 

mailto:john.bazal@ia.usda.gov�


<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



