Construction Project Document List
USDA Rural Development Idaho has adopted the AIA Contract Documents for use on Rural Development partially or wholly funded projects.  A combination of AIA documents and corresponding Rural Development attachments constitutes an acceptable set of contract documents for use on community facility projects.  The group of acceptable documents is listed in the table below.  The Rural Development attachments referenced here were specifically drafted to be used with the corresponding AIA document and should not be mixed with AIA documents of a different edition, series or AIA number.  

To eliminate unnecessary delays, a complete set of Construction Contract Documents (Project Manual and Plans) in PDF format must be submitted to Rural Development for review and acceptance at least 3 weeks before advertising for bids.

This table lists guidance documents and forms required to constitute a complete set of contract documents.  Notes are also provided on each document used.  It is Rural Development’s policy that the applicants use the AIA documents with minimal modification.  However, Rural Development recognizes each project is unique and that modifications may be required to satisfy project requirements.

All modifications, deletions and additions must be clearly shown in the documents.  The latest version of the RD Attachments can be downloaded from: https://www.rd.usda.gov/programs-services/community-facilities-direct-loan-grant-program/id 
	Title
	Use Document/Form
	RD Notes: Necessary actions, important points

	
	
	

	Advertisement for Bids
	Generic Form provided
	· Use the generic form or similar form containing the same information.

	Instructions to Bidders
	AIA A701-1997
	· One critical area that requires attention is 5.3 – Acceptance of Bid (Award).  This information will vary whether bid is Lump Sum or Unit Price.  If the Evaluation of Bids involves anything other than checking the contractor’s qualifications and calculation of unit prices, such as additive alternates, life-cycle costs, etc., the evaluation process must be clearly stated (given the bid documents, a third party would identify the same Successful Bidder as the Architect) in the Instructions to Bidders.

	RD Modifications to AIA Document A701-1997
	Idaho RD Attachment 6
	· 5.3.2, Ensure this section clearly identifies how the bids will be evaluated and the criteria for determining the lowest responsible bidder.

	Bid Form


	Community Facilities Bid Form Idaho RD Attachment 7
	· Use Idaho’s bid form developed for community facility projects.

· All procurement transactions, regardless of whether by sealed bids or by negotiation shall be conducted in a manner that provides maximum open and free competition.  Procurement procedures shall not restrict or eliminate competition.  Examples of what are considered to be restrictive of competition include, but are not limited to: placing unreasonable requirements on firms in order for them to qualify to do business; organizational conflicts of interest; specifying only a brand name product without allowing an equal product to be offered, and unnecessary experience and bonding requirements

	Bid Bond
	AIA A-310-2010
	· Must be at least 5% of Bid amount.

	Notice of Award
	Generic Form provided
	· Owner will not announce award of contract without written concurrence from the Agency.

	Standard Form of Agreement Between Owner and Contractor

	AIA A101-2017
	· 5.3, Interest rate comparable to current short term lending rate for financially sound contractors.

· Provide one executed copy of the Agreement with Attachments in PDF format to Rural Development for our concurrence.

	Modifications to AIA Document A101-2017
	Idaho RD Attachment 8
	· 3.3.3, The amount entered for liquidated damages should cover all the Owner’s additional costs for the project not being operational: daily interest, professional fees, administrative costs, etc, but shall not include any punitive damages.

· Owner’s Attorney must complete and sign the Exhibit GC-A, Certificate of Owner’s Attorney, on the last page of the RD Attachment 8.

	General Conditions of the Contract for Construction
	AIA A201-2017
	· Use in conjunction with RD Attachments.

	Modifications to AIA Document A201-2017
	Idaho RD Attachment 9
	

	Performance & Payment Bond
	AIA A312-2010
	· Each bond must be for the full amount of the Contract.

· Surety must be listed in TC-570, have adequate bonding capacity, and be licensed in the State of Idaho.

	Contractor’s Application for Payment
	USDA RD Form 1924-18
	· RD must concur with all payment applications.

· It is anticipated that an attachment to the Application for Payment for the detailed tracking of quantities, materials stored, etc. will be developed by the Architect and Contractor.

· Work added by Change Order will not be considered for payment until Change Order has Agency Concurrence.

· Provide on copy of the pay application to RD in PDF format for our review and concurrence.

	Change Order
	USDA RD Form 1924-7
	· RD must concur with all change orders.

· Provide on copy of the change order to RD in PDF format for our review and concurrence.

	Record of Preconstruction Conference
	USDA Form RD 1924-16 or RD Idaho Version
	· At a minimum, the conference must cover applicable items on this form.

	Notice to Proceed
	Generic Form provided
	· Executed copy will be provided to Rural Development.

	Project Sign
	
	· Every project requires a temporary construction project sign.  Cost for project sign should be included in the contract price.  An example of the project sign should be included in the contract documents.  If the current example signs formats located on RD’s website do not cover your project, contact the Rural Development State Office for further guidance.    

	Certificate of Substantial Completion
	AIA G704-2000
	· Executed copy will be provided to Rural Development.

	Plans and Specifications
	
	· Submit to Rural Development, with Project Manual, for approval prior to advertising for bids.


*All AIA documents submitted and used must be valid licensed copies.

Any additions to the RUS Bulletins or AIA documents should follow the same format as the model document and each modification, addition or deletion must be clearly identified.
