lllinois GRH Update

Apnils,12015 UPLOADING DOCS IN GUS

For lenders using the Agency’s Guaranteed Underwriting System (GUS),

United States Department of Agriculture
Rural Development

TURN TIMES enhancements have been made to the system that now allows lenders to
We are currently e ——— upload documentation in GUS - no more emailing the documents
processing complete — separately!
applications received
April 8, 2015 Once a final submit is complete and the final GUS Findings Report has
’ ° . . . . .
Current turn times can Biirone been reviewed, click on ‘Upload Documents’ in the left menu. This will
open a new screen (below).
be found on our Employment
—WebSite" Income and Expenses USDA Upload Document (S)
e
Assets and Liabilities — GLS Home ‘ FSAHnme| RBS Home ‘ RHS Hnme| RUS Home | Borrower | Lendar| Lnan5| Reports | Help
HANDBOOK 3555 e Borrower Information
The handbook can be Bomower ID/Name
accessed on the RD Ao hdess
Handbooks website. Credit/ Underwriting Acceptable file formats include Adobe PDF and TIF (ne password protected PDF files). Individual documents or batch files (multiple documents
within same file) may be uploaded in the applicable section below. File size is limited to 30MB. Individual documents and batch files may not be
View Fintfings uploaded simultaneously.
NEED A FORM? Request Forms Add and Index Individual Document(s) into the Image Repository
FOI'ms fOI' the new UsDA Administration User must select the Type of Document and provide the location for each individual document on a separate row by selecting the "Browse"
3555 re ulaﬁon can be ; & pushbutton. Up to 12 individual documents can be uploaded at a time. Select "Submit Document(s)" to upload individual documents.
g , GUS Reporis
found on the Agency S = Type of Document File Name
eForms website. il selest
Data Modified Select
Select

2015 INCOME View Documents
LlMlTS ¢ Upload Documents
Income limits for 2015 GUS User Guide
have been released To add individual documents, select from the ‘Type of Document’ drop-
and most lllinois down menu, browse for your document and add it. A suggestion for easier uploading and
Agency viewing is to upload all documents except for the appraisal as ‘Underwriting’ and then
uploading the appraisal separately. The Agency recommends uploading the appraisal
separately in order to maintain the picture integrity of the document.

[ Insert more Documents

counties realized an
increase in limits!
Check them out here!
Users are also able to do a ‘batch upload’ which is at the bottom of the upload screen (lower
QUESTIONS? left). Batch uploads will take longer due to the system separating out the documents and
Toll Free naming them for you. It is still recommended to upload the appraisal separately within the
866-481-9575 batch document section as

Upload File(s) Containing Document(s) into the Image Repository batch u pl oads are in black and
Batch files will be separated and indexed as individual documents by the system. Color images will be converted to black and white_For this reason, | W hite on Iy and P hoto
Email property apprai ining color hs should be uploaded as individual documents in the Add and Index Individual Document(s) section | _ .
above. PDF Portfolios and password protected PDF files are not supported. Batch files may take up to one hour to process and display. Select | ntegrlty S I Ost
"Browse" to indicate the location of each batch file. Select "Submit File(s)" to upload the batch file(s). .

Champaign-GRH®@il.usda.gov

/ File Name If unable to upload, the
Corouse.. Agency will still accept emailed
.
packages and will upload the

T T documents for the lender.

USDA is an equal opportunity provider and employer. If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination
Complaint Form (PDF), found online at http://www.ascr.usda.gov/complaint filing cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may (

also write a letter containing all of the information requested in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture,
Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov.



http://www.rd.usda.gov/programs-services/single-family-housing-guaranteed-loan-program/il
http://www.rd.usda.gov/publications/regulations-guidelines/handbooks#hb13555
http://forms.sc.egov.usda.gov/eForms/welcomeAction.do?Home
http://www.rd.usda.gov/files/RD-GRHLimitMap.pdf

