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Website:
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USDA United Stales Department of Agricullure d_i_

Management Interactive

X . . ——— Network Connection
s Rural Development Multi-Family Housing 1 (MING)

Committed to the future of rural communities

You are here: Home

Management Interactive Network Connection (MINC)

Welcome to the USDA Management Interactive Network Connection (MINC) system. MINC i
an interactive system that collects project budget and tenant residency status informatio
from trusted partmers. MINC also allows these trusted partners the ability to schedule
electronic funds transfers for their project payments and view detailed information ut
their tenants residency.

Register

Login

Management Agents
Users that perform account maintenance tasks such as create a new user and assign projects
to a user. The agent can also view all the transactions that their MA Users submit.

MA Users
Users that submit files with tenant transactions and budgets, schedule electronic funds
transfers and review all the transactions that they submit.

Login |

MA ID

Last Modified: 7/18/2015

5N Help | Contact Us

" | Want To...

o Register for MINC
o Locate a USDA Service
Center

o View Rural D evelopment
Instructions
(Updated: 2/7/2013,
Annual Income Exclusions.)

o View Release Notes The
MINC application
has beenmigratedto
High Availability (HA)
effective 7/18/2015

Information

o System Maintenance:
Sundays 6 pm - 12 am CST
The system may not be
available during these
times. Please plan your
system use accordingly.

= The MINC system is
certified for use with
Internet Explorer (IE) 11
It is not certified for
Mozilla Firefox browsers.

Media Help

Download PDF reader from
Adobe.com
s

rof
1 Clidk to Download
ke

Optimized for Internet
Explorer

é Click to Download

Changes to
System
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Presentation Notes


PLEASE CHECK INFORMATION– changes are posted by the help desk.
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USDA United States Department of Agriculture d_;

N . . F———— Network Connection
s Rural Development Multi-Family Housing B et (MING)

Committed to the future of rural communities

o —

¥ ou are here: Home \Help

Help "I Want To...

This site is your access point to a support system for the Muld-Family Housing (MFH) program © Register for MINC

in Rural Development for online transacton entry, transmission and informaton inquiry. If © Locate a USDA Service
you experience any difficulties, please use one of the following sources to assist you in Center

resolving your issue. © View Rural Development

Instructions
(Updated: 2/7/2013,
Annual Income Exclusions.)

Please review the MINC Common Questions (PDF; 105.35 KB) document to help find answers © View Release Notes The
to your questions. MINC application

has been migrated to

High Availability (HA)
General Information effective 7/18/2015

Common Questions

RD-3560 Regulations (Updated: per PN450 07/29/2011)
Error Conditions & System Messages (PDF; 608.24 KB)
eAuthentication Account Setup

Information

o System Maintenance:

User Manual (PDF; 187 KB) Sundays 6 pm - 12 am CST
Training Handbook (PDF; 220.82 KB) The system may not be
Tenant Eligibility Requirements Training (PDF; 181 KB) fi‘::::_"';::;:‘glg:f;:m
Tenant Certification Process Training (PDF; 992 KB) system use accordingly.
Staged Payment Process (PDF; 2188 KB) o The MINC system is
Affirmative Fair Housing Marketing Plan Form (HUD Form 935-2a) certified for use with
Unauthorized Assistance Training (PPT; 1130 KB) Internet Explorer (IE) 11
Unauthorized Assistance Checklist (PDF; 55 KB) Itis not certified for

Mozilla Firefox browsers.

Media Help

Download PDF reader from
Last Modified: 7/18/2015 Adobe.com

e

rof
I Click to Download
Kobe,

HELP Link
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Y ou are here; Home \ Contact Us

A - CONTACT US Link

U cl
Contact Us "I Want To...
If you are experiencing problems with the MINC application, we now have a one stop number © Register for MINC
for you to contact. Please contact us at the Centralized Servicing Center(CSC). © Locate a USDA Service
Center
Toll Free Number: 1-866-600-7984 © View Rural D evelopment
Email: m ultifamily @S TL.USDA.GOV Instructions
Hours: Monday through Friday, 7 a.m. to 5 p.m. (Central Standard Time) LriaEts 2T,
. ; ’ e e Annual Income Exclusions.)
; ; ; P © View Release Notes The
Please be prepared to provide the following information: MINC application
+ Management Agent Name has been migrated to
* Management AgentID High Availability (HA)
¢ Contact Person effective 7/18/2015
+ Phone Number
s+ Description of the Specific Problem
P P Information

© System Maintenance:

We can assist you with: Sundays 6 pm - 12 am CST

¢ Transmission issues regarding Payments or Tenant Certifications The system may not be

+ Rental Assistance Checks available during these

+ Navigating through MINC times. Please plan your

e Waivers for Late Fees and Overages system use accordingly.

s PAD/EFT © The MINC system is

s Account Status or Delinquencies certified f or use with

s Accessing or Releasing Project Worksheets (PWS) Internet Explorer (IE) 11

¢ Correcting Social Security Numbers It is not certified for

¢ Problems with eAuth ID’s and Passwords Mozilla Firefox browsers.
Media Help

If you have guestons about Budget Transmissions, RD Policy or RD-3560 Regulations, please

contact your local Servicing Office or State Office. Download PDF reader from
Adobe.com
kg

rot
l Clidk to Download
Mot




MINC TP ID vs. MA ID

There are 2 IDs:
TP ID — System Administrator ID

MA ID — Performs online transactions

NOTE: Pwds for IDs will need to be at least 8 characters (Needs to contain at least one NUNMBER)

CHANGE YOUR PASSWORD WHEN PROMPTED TO ENSURE A SMOOTH TRANSITION




IDs

0 Must register for a Level 2 ID
0 Issued to one Individual

0 Responsible for transmitting/accepting the Project Worksheet
(MA User)

0 IDs should not be shared
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Presentation Notes
IDs are not to be share among employees…. One ID per person to perform transactions

NOTE:  There can only be one user to maintain the TP ID


Resetting your passwords




TP ID Reset

Step 1 Step 2
Management Agents  Apication Functions Wl \12nagement Agents

v New Users
Management Agent Login o b User Projects Reset Password
TP

Access Code™: I—v b mw Management Agent Account Number*:IWi" need to obtain From RD
password*: I— » Delete MA User Management Agent Access Code*: I PID

b View Transactions

Login | Cancel | > View TPA Submit | Cancel |

* Required Field
Forgotten/Suspended Password

N
Step 3 —click on Accept

Logoft

Wou are bare: Homa | Trading Partner Agresmant

TPA

Trading Partner Agreement

Application Functions

Asg the designated representative for the Borrower entity of the Multi-Family Housing (MFH)
projects identified by this Management Agent (MA), 1 agree to transmit tenant change
wformation, Form RD 3560-7, “MFH Budget/Utlity Allowance™, Form RD 3560-10, “MFH Barrower
Balance Sheet” and Form RD 3560-29, "Project Worksheet for Interest Credit and Rental
Asnistance” to my Serviaing Office(s) m sccordance with this Certification.

As MA, T understand and agrec to abide by the management plan and certification for sach
indiwidual project, as described in 7 CFR Fart 3560.102. The management plan and certification
have been concurred by the Agency and entered intc the Multi-Family Informaticn System
(MFIS). MFIS has the starting date and anding date an which this M2 has been aseaciated to
each project.

The MINC system will be used to transmit information. 1 further understand the MINC 1D will
anly give me access to properties associated te my MA ID by the Agency.

1 will be assessed a penalty for late submission of tenant information while this TPA is in
effect. Late submission is defined as when tenant data is ruewed after the mm Df the rnunm
that the tenant cartification is effective. If 1 cannot
to the Agency by the tenth of the month, using the MINC system, I mun comac my
Servicing Office to advise them of the problem.

The MA will be responsible to set up and maintain MA Users and insure each user has a separate
MA Uger ID ard passwerd. Quarterly, the MA will be responeible to review their lict of
management users and verify and certify online they are still valid. The Agency will review this
information during their management review.

Tha M2 will call tha Samisinn Mffiss tn casakos e beaneminsinn meaklams ae s ha salad b
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The Management Agent Account Number – if you do not know please contact your RD Servicing Office to obtain the number  (This number is generated within our system to from the Mgmt TAX ID# for PII purposes.


MA User ID Password Resets

TP ID — Mgmt resets MA IDs — a new pwd will be given after submission

IEESN Help | ContactUs | Logoff

App“'catlﬂﬂ Functlons ou are nare ame

> New Users Management Agents

e Summer Living (Sunnyside Management LLC)
MA User
b E::Lw Welcome to the Management Agent area of MINC. Here an agent can perform several
maintenance tasks such as create a new user, assign projects to a user and change the
b Delete MA User manage ment agent password. The agent can also view all the transactions that their users
submit.

+ View Transactions
b View TPA




Tenant
Certifications




Transmission of Tenant
Certifications (TCs)

Must be logged in as an MA User

TC Dates:
o Effective the 15t of the month

o Expires last day of the month
> Must be transmitted by the 10t® of the month

Examples of Dates:
> New move-ins — Move-In May 2nd Effective = June 15t
o Vacates — Date keys are turned in (cannot be the 15t of the month)

- NOTE - if Tenant moves into another proEerty — (whether receiving RA or not) — Old property vacates tenant
and New Property receives the tenant of the new effective date

o Examptle: Tenant leaves Rainy Apts and moves to Sunny Apts on 4/2/2016 & does not turn in keys at old
property

Rainy Apts vacates tenant as of 4/1/2016
Sunny Apts transmits TC with effective date of 5/1/2016 with a MI date as of 4/2/2016



Presenter
Presentation Notes
Move-In (MI)



Choose - if you have your own software | Application Functions
b Fill-A-Form
t Review Transaclions
b Project Worksheels
b Paymenis

b New Bormower ID's

¢ Task Calendar

b Income Limits
N

| Application Functions

b Send Files
Choose — if you have NO software —(
 Review Transactions
b Project Worksheels
b Payments

¢+ New Borrower ID's

b Task Calendar

b Income Limits
N




Without Industry Interface Software (Fill-A—Form) for USDA

Lse “Fill-A-Form™ when you want 1o send an individual Tenant Certification or Budget.
pplicatian Functions You are here: Home f User Projects f Tranzaction Selection
- Send Files
t Review Transactions Transaction Selection
F Project Worksheels Project: Perfect Living
b Paymenis
b New B o Budgets: Certifications:
s srivs _ “end Proposed Budget mend Application
- Task Calendar & Send vear End Actuals Send Intial Certification
Send Quarterly Budget Zend ReCertification

b Income LimHs Send Monthly Budget Send Modify Certification

Zend Balance Sheet Zend CoTenant to Tenant ReCertification
Send Yacate

Rermove Proposed Budget | Send Inside Transfer

Femove vear End Actuals | Send Swap

Rermove Quarterly Budget | Send Tenant Subsidy

Femove Monthly Budget Send Start Absence

FRemove Balance Sheet Send End Absence

Zend Eviction

/ Rermove Application
Femove Initial Cerification

Send Rermaove ReCertification

F. O I Femove CoTenant to Tenant ReZertification
Rerove Vacate

InanCIa Remove Inside Transfer

Ferove Swap

I nStru mentS Femove Tenant Subsidy

Remove Start Absence

Rermove End Absence

Rermove Eviction

[ User Projects ]

ALL non USDA-software has to contain these transactions
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Presentation Notes
All non USDA-software has to contain these transactions.



TCs

o Choose Fill-a-form
o Under Certifications — click Send Initial Certification
o Fill out the form and remember to add additional household members, if applicable

- Dependents = $480 deduction per minor
> Elderly or Disabled = $400 one deduction per household

o Childcare Deduction = Reasonable unreimbursed child care expenses for the care of children
under the age of 13 are deducted from annual income

- Medical Deductions - Expenses are in excess of 3% of annual income

Enter all Zero’s if you do not have SSN for dependent (System will auto generate one) —
make sure you have a follow-up to receive SSN and modify TC with SSN.




SubmiitGngRICEs

Home Help Contact Us ELng

5 Applicalinn Functions You are here: Heme [ User Projects [ Transaction Selection
b Send Files Fill-A-Form

* Fill-A-Form . )

EESEENN| 1/4nsaction selection

- Review Transactions
F Project Worksheels

Project: River Ridge Apts

b Payments Budgets: Certificatinps: .
: Send Froposed Budget %
k- New Borrower ID's Send Year End Actuals Initial Certificat)
Send Quarterly Budget Send ReCertification
b Task Calendar Send Monthly Budget Send Modify Certification
¢ Income Limits Send Balance Sheet Send CoTenant to Tenant ReCertification

Send VYacate
Remove Proposed Budget  Send Inside Transfer
Remove Year End Actuals  Send Swap
Remove Quarterly Budget Send Tenant Subsidy
Remowve Monthly Budget Send Start Absence
Femove Balance Shest Send End Absence
Send Eviction

Remove Application

Remove Initial Certification

Remove ReCertification

Remowve CoTenant to Tenant ReCertification
Eemowve Vacate

Remove Inside Transfer

Remowve Swap

Remove Tenant Subsidy
Remove Start Absence
Remove End Absence
Remowve Eviction




Initial Certification

L S +—| Enter Effective Date — Initial is always on the 15t of the month

Unit 10
< --Select-- |

Tenant Subsidy; | --Select-- W |V

i Selact--
Mo Deep Tenant Subsidy

Member 1 Member 2 Member 3 Member 4 Other Public RA
Type: Tenant | -- Select -- Vl | -- Select -- V| | -- Select -- Vl Private B&
ssh: | | | | | | | | Othar ‘qu,urszsrat Basic Rent
Title: || ] [ ] [ ] ,
T | | | | | Other Subsidy Income: Orrone O Fall O partial

| | |
FirstName: | | | | | | | | Number of Foster Children:
MI: I:I I:I I:I I:I Met Family Assets:

Gender: | -- Select -- V| | Select - V| | -- Select - Vl | Select - V| Income From Assets:

Birth Date: | | | | | | | | Wanges, Salaries, eto:
Race: D":"I-’"D' D":‘ D":‘If"‘:" D":‘ D'D'I-"":" D":" D":"I""D' D":‘ Social Security, Pensions, etc
Oesaa et Oesaa Orer Oesaa et Oesas ClHPI Assistance:

Cw Cw 1w Ll Other:

Ethnicity: | -- Select -- vl | -- Select -- vl | -- Select -- vl | -- Select -- vl Evcmss Madical:
Classification: | -- Select -- v| | -- Select -- V| | -- Select -- Vl | -- Select -- V| child Care:
Info Source: | -- Select -- v| | -- Select -- v| | -- Select -- vl | -- Select -- v| '

Manthly welfare Shelter Payrent:

RACE LEGEMD: AL/A = American Indianfalaskan, & = Asian, B/aa = Black/african Armerican Hausehold Has Exempt Income:

HSPI = Hawaiian/Pacific Islander, w=white Date of Initial Project Entry:

]

{_‘>

Certification by Borrower: OEIigibIe to live in unit

Add more household members...
T C‘Ineligible due to Income

C'Ineligil:-le due to Occupancy

OIneIigibIe due to Income and Ococupancy

Click here to add additional

household members

Notice Race Legend is now visible for
easy access
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Presentation Notes
Go over line items on this slide and continued on next slide

NOTE:  Ensure the Household has exempt income box is checked, if tenant has exempt income and the actual date of initial Project Entry, aka Move-In date


Vacate
MINC Fillable Form will give Project: Perfect Living
- - — 1 Form field errors: Effective cannot be the first day of the month,
you this message — if you e ID: | EEGOT
entered the 1st Ehfective Dats: ||
Unit ID: | -- Seflect - v |

Tenant Household Information
SEM:

Last Mame: |/ |

g

First Marne: |

miy ||

[_ Subrnit J [_ Cann::el
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Vacates must always be from the 2nd thru the 31st – NEVER ON the 1st – our system only reflects the 1st as an effective date of a TC will not allow the 1st for a vacate



or linit

pplication Functions Wou are here: Home / User Projects / Transaction Selection
pACSICTEs _

» Fill-A-F . I
il Transaction Selection
> Review Transactions Project: Perfect Living

b Project Worksheels

Transiesming 1 Anoli

. . B
Perform Action — Send [nside Transfer
Send Monthly Budget Send Modify Certification
—_— . Send Balance Sheet Send CoTenant to Tenant ReCertification
picnd Vacate
Remove Proposed Budget ” Send Inside Transfer
Remove Year End Actuals  Send Swap
Remove Quarterly Budget  Send Tenant Subsidy
Femove Monthly Budget Send Start Absence
Remove Balance Sheet Send End Absence
Send Eviction

+ Disassociate eAuth ID Budgets: Certifications:
Send Proposed Budget Send application
Send Year End Actuals Send Initial Certification

Rermove application
Remove Initial Certification

If transferring to Outside Project e o

Remove Wacate
Rermove Inside Transfer
Rermove Swap

Remove Tenant Subsidy

— Notify CSC and they can perform the transaction for you. S

DO NOT VA \TE TENANT

User Projects

NOTE: You do not recertify TC unless income or household size has changed.
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DO NOT VACATE TENANT When transferring to another Unit


| https:Atus danwnine, runal.usda.gov/MEHU ploa dManualies ults. asp?zirdction-J&=st. .. E| |E

Manmal Information Transfer Confirmation Page
TTeer has suzcessbly submitted
a [mbal Certfcaton for tenant cwens, suse with
the fellowning information:
] . . e T
This will not print A
the Tenant et IO
Certification —
Only 3 P it
confirmation
notice

Review Transactions - check if whether was accepted or rejected.

| USDA — will receive file at the top of the hour |
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Will need to Review Transactions Tab – PLEASE CHECK YOUR TRANSACTION STATUS!!!

USDA will receive transmission at the top of the hour of which you transmitted Example:  10:45am transmitted will receive at 11:00am




Print this document!

Using.your ' wn.Software

After transmitting a file the following will appear.

File Teanler Confirimarion Fage

Fue Transter of CAFFmmcimn: Lecal FLASEXE I BOSI02003 00 waa auccea whul
Computer path/Name on — . s ]
your PC of file sent to AT »  Date/Time
USDA USDA received
the file

If there are any problems with the transactions not processing
at the USDA, this document will help us trace your file.

If you do not see this document, your file did not
TRANSMIT

Please note: If your non-USDA software package controls the connection to MINC, you will
need to contact the company to determine how to confirm that the file was sent to USDA.
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Do not need to print on every transaction (your option) – just the first so you will have a record incase your transmission does not go.



After the transaction is processed, you will receive an e-mail notification
showing the transmission was received and processed.

= IS0 FH 1 stotus Tor - SE204 7959 - Message (Plain T

B Edb Mea  Jreart Fgrsk ook feba Hes

Cobsey Mibsahoa) WBFrsd S 05 x £ .

B This sz bassntrs inebrssbs, To pamoes, dhkhans,

From:  qsSonangarangs i Lscds goa]

Tol AL TR . e g

Leal

Subrpct)  UE0W WRH (T b |

Porcower Tenmnt Mail Listing 0841142003 15:50

Borrowsr IC L5y Effeccive Dats! 050172003
Frojecn Bames| ANHERST CAFITAL LP

Project CArel  Inir Thr 01 Bam Okic I0

TTTTT L Bnt Mene: JUSLE OWERS

wemnt heckion: THITTAL CERTIF
Teanaesrion 831 ia REJECTED
|A¥ITEH REJECT|

PEC]&OT WHLT AT YEOBKEL

(Make sure your e-mail is kept up-to-date at all times.)
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Presentation Notes
Check your transactions!!!!  - how many are seeing this e-mail already???? How many are checking their transactions tab????!!!!  We will see the screen later on concerning this topic.


Home | Help | ContactUs | Logoff

You are here: Home [/ Select Review Criteria

Review Transactions

Select Review Criteria Click on Arrow to

5 Application Function

I Send Files
k- Fill-A-Form
b Review Transactions
I Project Werksheels
- Paymeanis

choose Project

Transferred Dates \ B -
- New Borrower |D's Beginning: Illflle:ll[l % Type in Beg/End Date - Select -

. -- ALL Projects --
b Task Calendar Ending: [11/10/2010 % RIVER RIDGE APTS - 467726603 01 8
b Income Limits

Submit I Cancel I
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As prior stated, you should click on “Review Transactions” to ensure submission went after sending files to USDA and to check the status of the transactions sent (pending, accepted or rejected.


SEiEED [&W@@%

Click on
Edit

Tran Nbr:
Download Date:
Download WNhbr:
Site Id:

II ¥ersion:
User:
Borrower Id:
Project MNbr:
Project Name:
Tran Type:
Eff Date:

Unit Id:

Mew lnit Td:

40231485
11/29/2007

]

55403

Mew

M3 RD MASS603
1111111

Perfect Living
Modity Certhication
12/01/2007

1114

L CLINLQLIS 11 gnisgeLiuil

Tran Status:

Tran Status Msg: STYSTEM REJECT --x Mod cert must have same eff date as last cert, else

REIECTED

should be recert

BUtton Certification Data
Mon-Financial Item ¥Yalue
Wage Income 49 887.00 Subsidy Code ]
\ Scl Security Income $£7.,044 .00 Eligibility E
sset Income +£0.00 Foster Children 0
0 Income £0.00 Non Dependents 1]
Childc £0.00
Medical +£0.00
Public &ssistan £0.00
Met Family Assets $3,155.00
welfare Shelter Pymnt +£0.00
Other Subsidy Type P& L
Other Subsidy $298
Exermpt Income N

Household Members

First Name/f 3 : Dep S 11 3 .
Last Name MI Ssn BirthD ate Cde Ethnicity Cde 15rc Role Sex Title

09/26/19483 D M LU F

aned 111111111
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If the transaction rejected – you can click the edit button and make changes and resubmit.


Sl e

Can change
effective
Date to
match last
Cert if was a
MODIFY in
this case —
so you will
not have to
re-input
information

Modify Certification

Froject: Perfect Living

Site ID:| 55603 w

. o
Effective Datg; | 12/01/2007 | N2

nit ID:| 27403 w

enant Sul:usil:hr:l HUD Woucher v|
Member 1 Member 2 Member 3 Member 4
Type: Tenant | -- Select -- V| | -- Select -- V| | -- Select -- V|

SSN 11111111

Title:

Last Mame: | Doe | | | |

First Mame: |Jane

AL

MI: L
Gender: | Fermale v | -- Select V| | Select V| | -- Select -- V|
Birth Date: | | | | | |
Race: [Jarsa [a Claa Ca Clara Ca Caws Ca
Mesma [aer Oessas Owuer Oesss Orer Oesas ClHeer
(] we L] [ [T w
Ethniu:it}r:| Mon-Hispanic V| | -- Select -- V| | -- Select -- v| | -- Zelect -- vl
Classiﬁcatinn:| Disabled V| | -- Select -- v| | -- Select -- V| | -- Select -- v|
|-- Select -- v| |-- Select -- V| |-- Select -- V|

Info Source| Customer ¥/

RACE LESEMD: AL/A = American Indiandalaskan, & = Asian, BAAA = Blaclk/African American
H/PI = Hawaiian/Pacific Islander, Ww=ihite
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Presentation Notes
Can change effective Date to match last Cert if was a MODIFY in this case – so you will not have to re-input information


9

/\g/\
\\\v
N{
A

Y
=

If using your own software and you have corrected in
your system. You may select the “Edit” option and \
correct. But DO NOT resend the file thru your software. >\%

Transaction/Detail

[ Frintable Tran%c’rjcm ] [ Transaction List ]

Site Id: 556032/ Download Date: 10/27/2004 Download Mbr: 0 Tran Nbr: 1217126
Industry Interface Version: NEW Management Agent User: MA353924

Borrower Jd: 54109531563 Project Nbr: 016 Project Name: tperfect Living

Tran Typ2: VACATE Eff Date: 11/15/2004 Unit Id: 32 New Unit Id:



Presenter
Presentation Notes
Can edit here thru MINC and resubmit for a quick submit.

You need to edit in your own software to have it correct there and resubmit to RD.


Site ID

0 Correct Location identified in Software

0 Ensures the CORRECT Servicing Office receives your data
0 Wytheville - 55601
0 Lynchburg - 55602
0 Harrisonburg — 55603
0 Courtland - 55604




Project
Worksheets




Payments are DUE on the 15t of each month

0 Grace Period until the 10ttt of each month

0 Make sure you hit Approve and complete payment amounts.

If the project worksheet is not correct, DO NOT SUBMIT until you contact your
servicing office. Always review it for accuracy.

If submitted late, late fee will be added
0 Late fees charged to a borrower’s account will equal 6 percent of the total regular payments due as
specified in any promissory notes, assumption agreements, or reamortization agreements related to the
borrower’s account (HB-2-3560, Appendix 1)
O Late fees are a borrower expense and must not be paid from housing project funds
0 Will need to provide evidence that either management or owner funds have been deposited into the
general operating account to cover these charges within 15 days from the date of this letter.




Workeheot Lict If on Pad will see Can cancel

EDFFI?WEI" IC: 541271974 these Options Payment - If
Przjr:é::dtar‘:;: 2j|;rzl"e:t Living fUture date haS
been entered.

Fncl Inst Mame: BRAMCH BAREIMNG & TRUST COMPARY
Account Mbr: 11414141111

Released

Up to Date Action
FIVG —> | December 2007 - Pavable January 1, 2005 |'-.-'iew | [ Approye ] OR [ Fnrm)ﬁd-zg ]
Approved (12m?f§9ﬂ/? $3,185.58)
REleaSGS Mowember 2007 [ Zancel Payvrment ]
will be — | Qctober 2007 [ view | Approwved (11/09/2007 $3,188.58)
available — | September 2007 Approved (10/09/2007 $£3,005.58)
| August Z007 Approved (09/07/2007 $3,008.58)
Pre-Release
Date Action
January 2003 ['-.-'iew ]
If not on PAD will only see these options [ User Projects |

— Send is Display

Amma_

October 2004 - Payable November 1, 2004 Send Form 1944-29 |
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Up to Five Releases will be available


If you are not authorized to CANCEL payments you will get this
message.

Microsoft Internet Explorer

| E This id does nat have Ehe authority o CANCEL project warkshest payments.,
P ]

Microsoft Internet Explorern |'K|

The following message will appear
- This Fransackion vaill sithdr s
when you approve your worksheet. s/ $1500.00 From aceount 1374508

Do wol wank bo conktinoe 7

[ ------------ oK J [ ancel ]

If you enter a date of credit after the 10th, the system may display the following message:

Microsoft Internet Explorer

P ) Date of Credit entered may produce late Fees on the loan,
\':r) Do ol wank bo conkinuey
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ID error messages

Notice amount and Bank account number after approving worksheet in message.



3

900-29 - il

Project Worksheets

Borrower ID: 11111111 Project Nbr: 01 6
Project Name: Perfect Living
Fncl Inst Name: N/A
Account Nbr: M/ A

Form will pre-fill with all data due for that Month’s Billing

Action [ Status

|{}ctoher 2004 - Payable Movember 1, zl}l}4|"'u"iew] ’ Approve ]{}Ft[ Form 1344-23 ]
/

e Print Form 3560-29

e Write the check
e Mail it to CSC
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The 1944-29 must be printed from the MINC system for submission of payment if not submitting on line for PAD withdrawal.

PROJECT WORKSHEETS signed off will no longer be accepted for payment.  Check must be submitted with completed 1944-29.

If 1944-29 is sent in with wrong information will be corrected by RD office and copy submitted with changes to Management Company.  

Payment will be processed according to the current worksheet that has not been paid.  Example:  If November payment has not been paid – and December’s payment is submitted for processing – payment will go towards November’s payment.


Questions?
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