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RURAL DEVELOPMENT MANUAL CHANGE 
 
RD Instruction 2018-G, para. 2018.304 (c) (3) (i)  and 2036-A, para. 2036.10 and para. 
2036.10 (a) (1, 5)  
 
GENERAL:  The purpose of this PN is to provide a uniform “Cost Comparison Format” 
to be used by Rural Development Pennsylvania employees when deciding which mode of 
transportation is the most cost advantageous to the Government. 
 
 
 
INSERT:  
PA PN 326 (2018-G, 2036-A), “Uniform Cost Comparison Format to be Used When 
Determining Which Mode of Transportation is the Most Cost Advantageous to the 
Government”, Page 1–RD Instruction 2018-G, para. 2018.304 (c) (3) (i) 
PA PN 326 (2018-G, 2036-A), “Uniform Cost Comparison Format to be Used When 
Determining Which Mode of Transportation is the Most Cost Advantageous to the 
Government”, Page 2–RD Instruction 2036-A, para. 2036.10 and para. 2036.10 (a) (1, 5) 
PA PN 326 (2018-G, 2036-A), Exhibit A, “Cost Comparison Worksheet”, Instructions 
and Examples
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RD Instruction 2018-G, para. 2018.304 (c) (3) (i) 
 
 
 
§2018-G.304 (c) Using GFVs or GOVs for home-to-work transportation 
The purpose of this PN is to provide a uniform “Cost Comparison Format” to be used by Rural 
Development Pennsylvania employees when deciding which mode of transportation is the most cost 
advantageous to the Government. 
 

(3) (i) Employees are required to submit the “Cost Comparison Sheet” along with their 
completed Form AD-728 detailing which mode of transportation is the most cost advantageous 
to the Government. 

 
 
 
 
 
 
 
 
 
  



RD Instructions 2018-G, 2036-A 
PA PN 326        

May 18, 2011 
Page 2 

 

RD Instruction 2036-A, para. 2036.10 
 
 
 
§2036.10 Transportation expenses
The purpose of this PN is to provide a uniform “Cost Comparison Format” to be used by Rural 
Development Pennsylvania employees when deciding which mode of transportation is the most cost 
advantageous to the Government.  

. 

 

Travelers are required to submit a completed “Cost Comparison Sheet” when not using a method of 
transportation that is presumed to be the most cost advantageous to the Government as stated in FTR 
§301-10.5. 
 

 (a)  
 

Common carrier transportation. 

(1) Contract air service.
If a city pair fare is unavailable in the GovTrip system, travelers are required to 
complete the “Cost Comparison Sheet” and scan or fax it into their travel 
authorization in the GovTrip system before the authorization can be approved. 

  

 

  (5) 
     Before a traveler can be authorized to use a supersaver fare, they are required to                                                                                   

complete the “Cost Comparison Sheet” and scan or fax it into their travel 
authorization in the GovTrip system. 

Supersaver fares. 
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