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Annual Income
The Key to Eligibility
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7 CFR 3555.152(b)
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7 CFR 3555.152(b)
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7 CFR 3555.152(b)
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7 CFR 3555.152(b)
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Review Attachment 9-A
Pages 1 – 25 

Refer to “Annual” 
Column

Retain All Documentation 
in the Permanent Case 
File

https://www.rd.usda.gov/files/3555-1chapter09.pdf  
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Form RD 3555-21 (Page 3) GUS “Eligibility” Page
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Approved Lender 

Underwriter

USDA 

Underwriter

Can the source be 
documented?

Review the current earnings 
to determine the amount of 
income to be received for the 
upcoming 12 months.

Do not include income which 
indicates it will be 
discontinued within the 
upcoming 12 months.

Helpful Tips
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LEARNING CHECKS
7 CFR Part 3555 / HB-1-3555
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• Question will be bulleted with scenario, or 
• Include a statement/question

TRUE/FALSE or other answer options will be displayed  

QUESTION
Topic
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Answer SlideANSWER
Topic

7 CFR Part 3555 and HB-1-3555 references provided

X. Correct Response 

• Additional guidance for clarification may be provided 
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LET’S GET
STARTED!

Ready?
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• Sally receives a monthly $1,300 housing allowance. 

• Her new contract is valid for the next two years. 

• The housing allowance is included in annual income.

A. TRUE B.  FALSE

QUESTION
Annual Income
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3555.152(b), HB 9

A. TRUE

The housing allowance is part of her salary package.

ANSWER
Annual Income
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• Sam has inherited $30,000 from his uncle. 

• The inheritance must be included in the annual income.

A. TRUE B.  FALSE

QUESTION
Annual Income
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3555.152(b)(5)(vi), HB 9

B. FALSE

• The inheritance is a lump sum addition, and therefore not included.

• Capital gains, worker’s compensation, settlements, etc. are also not included 
in annual income.

• Lender must consider income earned from this asset as indicated in 
3555.152(d) and HB 9.

ANSWER
Annual Income
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• Applicant’s household includes a 19-year-old, full time student.

• The 19-year-old has a part time job at Starbucks.

• Current annual earnings:  $12,500 

• Which amount must be included in annual income?

A. $480 B.  $12,500

QUESTION
Annual Income



19

3555.152(b)(5)(i), HB 9

A. $480

• Income that is never counted: Earnings of a full‐time student 18 years of age, or 
older, in excess of $480 unless the student is a spouse or head of household.

• The student also qualifies as a dependent per 3555.152(c)(1)= $480 annual 
income deduction.

• The final amount in annual income will be $0.

ANSWER
Annual Income



20

• Jared has worked at River City Construction for five years.  

• He earned overtime throughout 2018 and 2019, as well as the first 3 months of 
2020.  

• His employer has provided a letter stating that Jared will no longer earn 
overtime in the future.  

• Can the overtime earnings be excluded from total annual income calculations?

A. YES B. NO

QUESTION
Annual Income
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3555.152(b)(2), HB 9

B. NO

• Historical data is utilized when calculating and projecting annual income.  

• If documentation cannot be provided confirming overtime earnings have 
seized, then the income must be included.

ANSWER
Annual Income
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Supplemental Nutrition Assistance Program (SNAP) benefits are included 
in annual income. 

A. TRUE B.  FALSE

QUESTION
Annual Income
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3555.152(5)(x), 9

B. FALSE

SNAP and other revenue exempt by a Federal statute, are not included in annual 
income.

ANSWER
Annual Income
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The annual income calculation is based on ____ earnings.  

A. NET B.  GROSS 

QUESTION
Annual Income
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3555.152(b), HB 9

B. GROSS

• The gross amount before payroll deductions:

− Base wages/salaries, overtime pay, commissions, fees, tips, housing 
allowances and other compensation for personal services of all adult 
members of the household.

ANSWER
Annual Income
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Foster care payments for children and/or adults must be included in annual income.       

A. TRUE B.  FALSE

QUESTION
Annual Income
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3555.152(b)(5)(ii), HB 9

B. FALSE

Payments received for foster children/adults are not included in annual income.

ANSWER
Annual Income



28

• Applicant is due to receive wage increase. 

• Increase will occur before loan approval by USDA (issuance of Conditional 
Commitment). 

• The increase must be included in annual income.

A. TRUE B.  FALSE

QUESTION
Annual Income
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3555.152(b)(2), HB 9

A. TRUE

• Annual income is based on upcoming 12 months.

• Wage increases prior to commitment must be included.

ANSWER
Annual Income
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• Applicant receives social security benefits for their minor child. 

• The social security benefit must be included in the annual income.

A. TRUE B.  FALSE

QUESTION
Annual Income
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3555.152(b)(4), HB 9

A. TRUE

The full amount of periodic payments received from Social Security including 
payments received by adults on behalf of a minor must be included.

ANSWER
Annual Income



32

• Joe has annual income of $125,000.

• He has a business loss of $45,000.

• Joe’s adjusted annual income with consideration of the business 
loss is:

A. $80,000 B. $125,000

QUESTION
Annual Income
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3555.152(b), HB 9

B. $125,000

Business losses are treated as zero for annual income.

ANSWER
Annual Income
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• Melissa is a Pampered Chef sales professional, annual income is $85,000.

• Tax returns reflect eligible deductions for mortgage interest/taxes/insurance 
of $13,500.

• Melissa’s annual income with consideration of these deductions is:

A. $85,000 B. $71,500

QUESTION
Annual Income



35

3555.152(b), HB 9

A. $85,000

Home based operation related expenses such as mortgage interest/taxes/insurance 
are not deducted from annual income.

ANSWER
Annual Income



36

• Betty receives a $500 flexible benefit from her employer in addition to her annual 
salary of $80,000.  

• Betty pays for her daughter’s $400 monthly child care expense with this benefit. 

• Are the flexible benefit funds to be included in the total annual income? 

A. YES B. NO

QUESTION
Annual Income
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3555.152(b)(2), HB 9

B. YES

Taxable income including fringe benefits such as flexible pay must be included in 
annual income calculations.

ANSWER
Annual Income
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Lender retains the following income documentation:

• Applicant: Written VOE plus recent paystub with YTD figure

• Household member: Recent paystub with YTD figure

• The file is properly documented

A. TRUE B.  FALSE

QUESTION
Annual Income



39

3555.152(b)(2), HB 9

B. FALSE

• Household members must be documented at the same level as an applicant.

• Applicable IRS 4506‐T requirements must also be met: HB 9.

ANSWER
Annual Income
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• Jennifer was awarded $600 monthly child support by a court order in January 
2019.

• Payments were received for 6 months and ceased after June 2019.

• The child support must be counted in annual income.

A. TRUE B.  FALSE

QUESTION
Annual Income
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3555.152(b)(2), HB 9

B. FALSE

The amount is not included in annual income when documentation of 
non‐payment and legal action is obtained.  

ANSWER
Annual Income
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• Fred recently had his hours reduced due to a temporary furlough.  

• The employer has indicated Fred’s regular work schedule will continue 
once the furlough is over in a few months. 

• With the reduction in earnings, the total household income now falls 
below the income limitations for eligibility.  

• Can the decreased income be used for calculating annual income? 

A. YES B. NO

QUESTION
Annual Income
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3555.152(b)(2), HB 9.3 (b)

B. NO

• Annual income is calculated for the ensuing 12-month period.  

• Situations temporary in nature may not be included when determining historic 
earnings.

ANSWER
Annual Income
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• Checking: $1,500, non‐interest, local passbook savings rate is .25%

• Savings: $15,000, earns .50% annually

• Certificate of Deposit: $65,000, earns 2% annually

• What amount of income must be added to annual income?

A. $1,378.75 B. $0

QUESTION
Annual Income
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3555.152(b)(4), HB 9

A. $1,378.75

• Assets are $50,000 or greater
− $1,500 x .25% (passbook rate)= $3.75

− $15,000 x .50% = $75.00

− $65,000 x 2% = $1,300

• $3.75 + $75.00 + $1,300 = $1,378.75

ANSWER
Annual Income
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• Karen has worked at Tech Gen for 4 years. 

• Recently she received a $1,500 bonus.

• No history of bonus income in previous years, VOE states no continuance. 

• The bonus must be included in annual income.

A. TRUE B.  FALSE

QUESTION
Annual Income
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3555.152(b)(5)(v), HB 9

B. FALSE

• No consistent history = sporadic income

• VOE confirms no continuance

ANSWER
Annual Income
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• Stan and Fran are married.

• Fran moved out two months ago and filed for divorce.

• Stan is applying for a guaranteed loan.

• Fran’s income must be included in annual income.

A. TRUE B.  FALSE

QUESTION
Annual Income
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3555.152(b)(4), HB 9

B. FALSE

Separated less than 3 months, but Legal action for divorce has been filed.

ANSWER
Annual Income
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• Pat and Carol are married.

• Pat is deployed for two years.

• Carol is applying for a guaranteed loan as a sole applicant.

• Pat’s income must be included in annual income.

A. TRUE B.  FALSE

QUESTION
Annual Income
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3555.152(b)(4), HB 9

A. TRUE 

• Separated due to work and/or military assignment.

• Pat continues to be part of the household.

ANSWER
Annual Income
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• Steve and Jody are engaged. 

• Steve is the only loan applicant.

• They are both on the current rental lease, share the address, and have a joint bank 
account.

• Their combined incomes are over the adjusted annual income limit.

• The solution is to have Jody live elsewhere until after the wedding. 

• There currently is no evidence of a separate residence.

• Jody’s income can be excluded from the annual income.

A. TRUE B.  FALSE

QUESTION
Annual Income
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3555.152(b)(4), HB 9

B. FALSE

• Steve and Jody are currently living together and share a lease and bank account.

• There is no evidence they have been living apart for 3 months.

ANSWER
Annual Income
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LEARNING CHECK
COMPLETED!

Way to Go!
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Navigate through these 
resources and tools like 
an expert! 

Take the “Program 
Overview Training”

Available on the USDA 
LINC: 
https://www.rd.usda.gov/page/u
sda-linc-training-resource-
library

https://www.rd.usda.gov/resources/regulations/program-regulations

https://rd.usda.gov/resources/directives/handbooks 
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Can’t find your 
answer in the 
regulation or 
handbook?
Contact the PAC 
team!

Want additional live 
program training?
Contact the LPA 
team!
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www.rd.usda.gov
1 (800) 800-670-6553
USDA is an equal opportunity provider, employer, and lender.


