ADDITIONAL DATA

o

GUS 4

Guaranteed Underwriti ng System

Welcome to the Additional Data GUS application page, presented by USDA’s Single
Family Housing Guaranteed Loan Program!
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Training Objectives
* Additional Data
— Appraised value, Property information, iviortgage Credit Certificate,
Repair escrows, SAM

* Immigration/Naturalization Check

The training objectives will review each section of the GUS Additional Data

application page which includes:

* Additional data: this will capture the appraised value, property information, as
well as Mortgage Credit Certificate, repair escrow, and SAM info as applicable.

* Buydown,

* Requirements Checks,

e Additional Borrower Information, and

e Immigration/Naturalization Check if one or more of the applicant’s is not a U.S.
Citizen.



Additional Data

Additional Data

Sales Price

Property Appraised Value [s145.000.00 |

Dwelling Type ™ [on site |

Monthiy Morigage Credit Certificate(MCC){gp oo

Project Type [ Select One v
Structure Type © [Detached Housing |

Purchase is ™ [Existing |

Is a Repair Escrow Account Estabiished? ™ © Yes © No

Type of Repairs Escrowed ™ 1 v
Escrow Repairs Completed By © v
Property is less than 12 months old and ]

never occupied

Is any party pertaining to this loan
application debarred from doing business
with the Federal government in the

System for Award Management (SAM)? ©
Date Checked on System For Award loaro12017 | =
Management h )

ves ® No

slem For Award Manag =Nt SAM

This slide displays the Additional Data section. Let’s review this page in bite size pieces.
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Additional Data

Additional Data
Sales Price

Property Appraised Value = §145,000.00 |

At the top of this section the following will display:

Sales Price: The purchase price completed on the “Transaction Details” application page
will display and be unable to edited from this page. If adjustments are required, go back
to the “Transactions Details” application page and revise the “Purchase Price” data field.

Property Appraised Value: Enter the appraised value reflected on the appraisal report.
If an estimate has been entered for a pre-qualification, ensure it is updated with
accurate data when an appraisal is obtained. When the transaction is a refinance, this
data field will be auto-populated by GUS.



Additional Data

Additional Data

Dwelling Type " _-O_nSﬂe_ )

Dwelling Type ~

Select One

| Manufactured
| Modular / Panelized

Ao B
On Site

Dwelling Type: Select the dwelling type, options include: Manufactured,

Modular/Panelized, and On Site.




Additional Data

Additional Data

Monthly Morigage Credit Certificate(MCC)[sg g0 |

* Monthly Mortgage Credit Certificate (MCC): Enter the MONTHLY amount of the MCC
benefit in this data field. GUS will deduct this monthly amount from the total PITI
payment before a ratio analysis is completed.



Additional Data

Additional Data
Project Type [Salect Ona v
Structure Type [Datached Housing |
Project Type Select One
| Condominium

| Cooperative (COGF)

i?lannfd Unit I:_.'l_ewl_o_pmenl [?UD] I

Structure Type Select One |
Attached Housing
Detached Housing

* Project Type: Select the project type from the drop down box if applicable from the
choices of Condominium, Cooperative, or Planned Unit Development.

* Structure Type: Select the structure type option of Attached or Detached housing.
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Additional Data: Existing

Additional Data

- [ ~ Purchase is Select One_||
Purchase is _(EK'S"'“! | Existing
Is a Repair Escrow Account Established? Yes No | New
Type of Repairs Escrowed F v EE"_
Escrow Repairs Compieled By " b

Property is less than 12 months oid and
never occupled

* Purchase is: Select the appropriate type of purchase or transaction from the drop down
box. Options include Existing, New, or Repair.

Depending upon the selection made, additional data fields may become available or
unavailable.

This slides is an example of an existing dwelling purchase that does not include any repairs.

When “existing” was selected, all information regarding repair escrow accounts became
unavailable to the user.

An existing home is defined as a dwelling that has been previously purchased and
occupied, or completed for more than 12 months and never occupied.
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Additional Data: Repair

Additional Data

Tuna nf Danaire Cerrmued Frerres—
¥Pe O REpaIs Csirowed [SelectOre |
Exterior and Interior Repairs |
Exterior Repairs
Interior Repairs
¥ ]
Esciow Repairs Compieted By elect Oine
i Construction Contract
. — | Homeowner
Purchase is Repair v | Homeowner and Construction Ctr |
Is a Repair Escrow Account Established? ™ ® Yes No
Type of Repairs Escrowed | Exterior and intetior Repairs ¥ |
Escrow Repairs Completed By [ Construction Contract v|

“Repair” may be selected when an existing dwelling is to be purchased and planned repairs

will be completed. When selected, the additional repair data fields will be accessible to the
user.

* Is a Repair Escrow Account Established?: Select the appropriate radio button of “Yes” or
“No.” If “Yes” is selected, the following two data fields will be available.

Type of Repairs Escrowed?: Select the correct type of repairs that will be escrowed from

the drop down box. Options include: Exterior and Interior Repairs, Exterior Repairs, or
Interior Repairs.

* Escrow Repairs Completed By: Select how the repairs will be completed from the

choices of: Construction Contract, Homeowner, or Homeowner and Construction
Contract.

GUS will include any applicable messages regarding documentation and submission
requirements on the GUS Underwriting Findings Report.



Additional Data: New

Additional Data

Purchase is [New v

Is a Repair Escrow Account Established? ™ Yes  No

Type of Repairs Escrowed 4 =¥l
Escrow Repairs Completed By ™ ~

This slide displays the selection of a new construction purchase.

When “New” is selected in the “Purchase is” data field, all repair escrow data fields will be
unavailable to the user.



Additional Data: New

Additional Data

Property is less than 12 months oid and [
never oceupied

Property is less than 12 months old and never occupied: Check this box if the dwelling is
new. New is defined as complete less than 12 months and it has never been purchased
or occupied.
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Additional Data

Additional Data

e L Loy SRCA LR L
with the Federal government in the .

System for Award Management (SAM)?

Date Checked on System For Award 03012017
Management " :

 fo | System For Award Management{SAM)

Is any party pertaining to this loan application debarred from doing business with the
Federal government in the System for Award Management (SAM)?: Select the
appropriate radio button based on the research performed on applicable parties under 7
CFR 3555 and HB Chapters 8 and 15.

Date Checked on System for Award Management: Enter the date the system check was
completed. A calendaricon and link to SAM are available to assist.

12



Livtent States
[
Agrcuy

Rural Development

The Syyters for Award Management (SAM) s an official website of the U S, government. There is 55 cont 10 use SAM. You can use
this site for FREE 1o:

+ Register to do business with the U5, government
+ Update or renew your entify registration
+ Check stamis of am entty reginration

Gelling Started
Create A User Acooust Register Extiny Searrh Reconds
aQ
[y
o o
_— ity - - LT rrTpe———
s b v B 15 precarmene s e et

ToteTal hmer (3 g 1 1ot ATl PR

When the SAM link is selected, GUS will connect the user to the System for Award
Management website.

From the home page, users may select “Search Records.”



Additional Data: SAM

- Vsrrnaze Passwerd

TR PO AR MR [FreTe—— Ty Contte i ccesat

Search Records

Search Tips to Get Started:

» Looking for entity registration recsrds or entity exchision records in SAM? Use Quick Search if you know an sstiny's Business Name, DUNS Number o
CAGE Code, Use Adv vour search iphe categories 45d criteria.

« Areyes a Federal gorerament employee? Creats a $AM user accoust with 1 add: d sk hing to ses FOUD
information aad registrants wha chose 10 opt ot of the public sarch

» Conducting small busisess-focused reseasch? In addision to what is contained is SAM, semall busi vide the Small Brtsness Admasutranon
(SBA) supplemental isformation aboet themselves. Use the SAA's Dyniasmic Small Business Saarch research.

+ Trying 1o find a contractor parti h spamse Registry? Use the Disaster Response Registry Search = locate contractars willing ta

¥
provide debris romoval, distribetion of supgiies, revonstruction, and other diskster o emergency reliel Mrvioes in the eveat of a national disaster

Choose Quick Search or Advanced Search

QUICK SEARCH: ADVANCED SEARCH:
Ue specific criteria in multiple categories to structure your
search,

Edvward McCall l
{Example of search tesmm includes the eotity's name, eic.)

DINS Number Seareh: i Enter DERXS mumber ONLY |
L 4 ADVANCED SEARCH - EXCLUSION

CAGECode Search: [ poercaGEcodeONLY |

DISASTER RESPONSE REGISTRY SEARCH

[ T

In the “Quick Search” data field, enter the party name.
For more detailed search results, enter the party name in quotes.

Select “Search.”



The preferred response is “No records found for current records.”

If records are returned for any applicable party, more extensive search criteria may be
utilized to ensure the correct party has been identified.

15
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Additional Data

Buydown
jinieresi Raie oi iasi year of Buydown musi equai hivie Raie) :
Third Party Contributor Select One
. : T sa—— Builder
Third Party Contributor Select One w Lender Premium

Other

Start Rate Percent (Year 1) Seller

interest Rale Year 2

Interest Rate Year 3

Il

Insert More Buydown Years |

Duration Months

=)

Buydown Permanent Indicator
(Check if applies)

O

The next section of the Additional Data application page is for Buydowns. There is a red

message that states:

“Interest Rate of last year of Buydown must equal Note Rate.”

Users must complete the following data fields:

* Third Party Contributor: Select the party that will fund the buydown account from the
drop down box. Options include: Builder, Lender Premium, Other, or Seller.

e Start Rate Percent (Year 1)

* Interest Rate Year 2

¢ Interest Rate Year 3

* If additional years are required to fully enter the buydown term, the user may select
“Insert More Buydown Years”

* Duration Months: Enter the number of months the buydown will be effective

* Buydown Permanent Indicator: Check this box if this is a permanent buydown

16



Additional Data: Temporary Buydown

Buvdown

(Interest Rate of last year of Buydown must equal Note Rate)

Third Party Contributor
Start Rate Percent (Year 1) [2.5000% |

Interest Rate Year 2 3.5000%

Interest Rate Year 3 4 5000%

[ Insert More Buydown Years ‘

Duration Months

Buydown Permanent Indicator 0

(Check if applies)

This slide is an example of how to complete the data fields for a temporary buydown.
The Seller will pay for the buydown.

The interest rate will begin at 2.5% for the first year, rise to 3.5% in year two, and then go
to 4.5% for year three through thirty of the mortgage loan.

The total duration of the buydown is entered as 36 months.
Because this is a temporary buydown, the permanent indicator box is not checked.

GUS will review the loan request at the full note interest rate.

17



Additional Data: Permanent Buydown

Buydown
(Interest Rate of Iast year of Buydown must equail Note Rate)
Third Party Contributor [ Seller v|
Start Rate Percent (Year 1) 2 canner
L. JYVV ie
Interest Rate Year 2 2 5000%
Interest Rate Year 3 2 5000%
Insert More Buydown Years |
Duration Months 360
Buydown Permanent Indicator ]

(Check if applies)

This slide is an example of a permanent buydown data entry.

The third party contributor will be the seller.

A permanent buydown will provide the same interest rate for all 30 years of the mortgage

note. Therefore all three data fields provided for years 1 through 3 must have the same
interest rate entered.

The duration months will be 360, to represent the life of the loan.
The permanent indicator box will be checked.

Hint: The lender must begin with an eligible interest rate per 3555.104(a) before any
buydown is applied.

18
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Requirements Checks: Existing & Repair

Requirements Checks
(Enter any that apply)

Are all RHS thermal and site standards in compliance? P b
For existing dwellings, are current requirements of HUD Handbook 4000.1 Standards met? i | Yes v
For existing dwellings. are current requ of HUD Hi 4000.1 Standards met? = Select One

By Closing
Escrow

No
[Ves

The next section of the “Additional Data” application page is Requirement Checks. The
following data fields will be available based on the type of transaction selected.

This slides reflects and example of the available data fields when the selection for
“Purchase is” has been “Existing” or “Repair.”

* Are all RHS thermal and site standards in compliance?: This data field will be unavailable

for an existing or repair transaction. Only new construction dwellings must certify to the
thermal standards.

* For existing dwellings, are current requirements of HUD Handbook 4000.1 Standards
met?: This data field will require completion for an existing or repair transaction. Users
must select the appropriate response from: By Closing, Escrow, No, or Yes.

19



Requirements Checks: New Construction

Purchase is ~ | New v

Is a Repair Escrow Account Established? ™ Yes No

Type of Repairs Escrowed v
Escrow Repairs Completed By v

Dronarty ic lace than 12 manthe ald and
Property is less than 12 months oid and

never occupied

=
(L]

As mentioned, the HUD Handbook 4000.1 minimum property requirements are only
applicable to existing dwellings. New construction dwellings must meet the building codes
of their destination. In order to have the correct data fields available for completion the
user must code the new construction dwelling as:

Purchase is: New AND
The Property is less than 12 months old and never occupied checkbox must be selected.

20
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Requirements Checks: New Construction

Requirements Checks

(Enter any that apply)

Are all RHS thermal and site standards in compliance? "~ Select One v
For existing dwellings, are current requirements of HUD Handbook 4000.1 Standards met? elect One Vv

i Mo
Yes

Are all RHS thermal and site ds in compliance?
| By Closing
Escrow |

When these data fields are accurately completed then the proper Requirements Checks will
be available for completion.

* Are all RHS thermal and site standards in compliance?: Users must select the
appropriate response from the drop down box. Options include: By Closing, Escrow, No,
and Yes.
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Requirements Checks: CAIVRS

Borrower Hame CANRE Number
Amenca Ay

Amancs Amy

Also nestled in the Requirements Checks is the CAIVRS information. CAIVRS is HUD’s Credit
Alert Verification Reporting System. The system will report any federal debt currently in
default or foreclosure, or if a claim has been paid by the reporting agency within the last
three years.

There is a red message: “Note: If the CAIVRS service is available the number returned will
be auto populated and protected once the Borrower application page is saved. If the
CAIVRS service is unavailable when the Borrower application page is saved, you can retrieve
the CAVIRS number utilizing one of the following options:

1.) Call the CAIVRS service through GUS by clicking on the “Get CAIVRS Number” button for
each borrower.

2.) Access the HUD CAIVRS website directly by selecting “Access CAIVRS Website” hyperlink.
The CAIVRS number retrieved in this manner must be manually entered in the CAIVRS
Number block below.

For a recap: When a user completes and saves the “Borrower” application page, the
CAIVRS service is automatically called by GUS. If the service was available the CAIVRS data
fields on this “Additional Data” application page will be completed.

If the CAIVRS service was not available, the user may select “Get CAIVRS Number” or
access the CAIVRS website directly from the link provided in order to populate the data
field for each borrower.

22



If the CAIVRS number returned to the lender in GUS is ineligible, but the lender has verified
the claim is now clear, the lender cannot repull CAIVRS in GUS. The lender must submit the
loan file to USDA. USDA can pull a new CAIVRS number when the Agency is processing the
loan file.

22
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Additional Data

Additional Borrower Information

(Check all that apply

Applicant's Name Resp
Do you have a relationship with any Rural D it employee? ~ | Sk Mo Relationship | o
) Associate
Homeowner, Mary | Member of Family v Close Relative
) g Employes

Are aveteran? ” Homeowner. John (© iiember of Family
o . Yes No || No Relationship |

Homeowner, Mary ' yes ® No
Are you disabled? ~ Homeowner, John ves @ No

Homeowner, Mary Yes ® No

Are you from doing with the federal g 7 ¢ _ John

"Yes '* No

Homeowner, Mary Yes * No

The next section is “Additional Borrower Information.” Users must review the following
guestions and select the applicant responses. Data captured in this section will be
displayed on Form RD 3555-21 “Request for Single Family Housing Guaranteed Loan” which
is available to complete and print out from the “Forms” application page.

* Do you have a relationship with any Rural Development employee?: The Response
dropdown box includes the following options: Associate, Close Relative, Employee,
Member of Family, and No Relationship. If there is a relationship, the applicant will
continue to be eligible. USDA must make arrangements to ensure the application is
processed by a neutral party that has no relationship to any applicant.

The final three questions will require a “Yes” or “No” response for each applicant listed.
* Areyou a veteran?

* Are you disabled?

* Are you debarred from doing business with the federal government?

23
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Immigration | Naturalization Check
(The applicant indicated they are not a U.S. citizen. Immigration/Maturalization information must be provided.)

America. NTIY[ Insert Immigration Info |

If any of the applicants reported that they were not U.S. Citizens on the Transaction Details
application page, then the Immigration/Naturalization Check will display at the bottom of

this page.

The applicant that is not a U.S. Citizen will display. The user can select “Insert Immigration
Info” to enter the required information.

24
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imemigration Forms
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gty 80 e BIB0CE head 1 T COmpmRE by P e = twck wechon of e page These rpcted by = ) the Versty ExJoaty v SAVE" puartution
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o Form 7o v
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e
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2

The Immigration Forms page will display. The user must select the appropriate form based
on the documentation the applicant has provided to them as evidence they are in the
United States legally and permanently.

When the selection has been made the user can “Save” this page and then choose “Back”
to return to the Additional Data application page.



Additional Data: SAVE

Immigration / Naturalization Check
(The applicant indicated they are not a U.S. citizen. Immigration™aturalization information must be provided.)

America, Amy | Update Immigrationinfo | | Very Eligibity via SAVE |

Alien Identification Number

Card Number

LL

Documeni Expiration Daie

GUS will display the appropriate data fields to capture the information the applicant has
provided to the lender.

In this example the Alien Identification Number, Card Number, and Document Expiration
Date must be entered.

If the user determines they have selected the wrong documentation from the previous
“Immigration Forms” page, they may select “Update Immigration Info” to return and make

an alternate selection.

When the data fields are complete, the user can select “Verify Eligibility via SAVE.”

26



USDA  uneen states
TS Department of
Agrcuy

Rural Development

Additional Data: SAVE Eligible

Immigration / Naturalization Check

(The applicant indicated they aré nola L S. citizen Immigration™aturalization information must bé provided )
Ne¢ | View Immigration info
Alien identification Number 2

Card Number

Document Expiration Date  12/15/2015 =

SAVE Case Number 20

SAVE Initial Verification Submitted 09/25/2015

Venfication Results LAWFUL PERMANENT RESIDENT-EMPLOYMENT AUTHORIZED
Qualification Status ELIGIBLE

Case Status CLOSED

Upon a successful SAVE determination, the following will display:

SAVE Case Number
SAVE Initial Verification: The date submitted to SAVE will display

Verification Results: The desired result is “Lawful Permanent Resident.” In this example
employment is also authorized.

Qualification Status: The desired result is “Eligible.”

Case Status: When SAVE has responded to the request, this response should be
“Closed.”

27
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Additional Data: SAVE Incomplete

Immigration / Naturalization Check
The applicant indicated they are not a U.S. cilizen. ImmigrationMaturalization information must be provided.)

AR

Ailien ideniificaiion Number

Card Number ! N

Document Expiration Date 110718/, d 7

SAVE Case Number 20"

SAVE Initial Verification Submitted 02/17/2017
Verification Results INCOMPLETE

Qualification Status UNABLE TO DETERMINE
Case Status FAILED - SEE SAVE ERROR

Name Submitted (First, Middie, Last)

In the event there was incomplete information submitted to SAVE, the following slide
displays the following information:

* Verification Results: Incomplete

* Qualification Status: Unable to Determine

» Case Status: Failed — See SAVE Error

* Name Submitted: GUS will display the name as it was submitted to the SAVE database.

The user will be unable to submit the loan for a final underwriting submission to USDA until

the Immigration/Naturalization section is completed successfully. Therefore the next steps

would be:

1. Double check the entry of all data fields with the documentation presented by the
applicant(s).

2. Select the “Re-verify Eligibility” button.

3. GUS and SAVE update each night. The user must check the application the next day to
see if SAVE may have returned an updated determination. It may take a few days to
render an update to the application.

28



Additional Data: SAVE Secondary Check

Immigration / Naturalization Check
(The applicant indicated they are nota U.S. citizen. Ir tionMaturalizaon information must be provided )

CRUZ

Alien identification Number

Card Number

Document Expiration Date 09302019 | =

Comments for Division of Homeland Security

Point of Contact

POC Phone Number/Extension |
SAVE Case Number 20

SAVE Initial Vierification Submitted 02/10/2017

Verification Resuits INSTITUTE ADDITIONAL VERIFICATION
Qualification Status UNABLE TO DETERMINE

Case Stalus SECONDARY CHECK REQUIRED

This slide displays an example of when SAVE updates GUS with the need to perform a
Secondary Check of the applicant’s information. Users must complete the following
displayed data fields:

In addition to the already known data fields of Alien Identification, Card Number, and
Document Expiration Date:

* Comments for Division of Homeland Security: This is a free text data field where helpful
comments may be entered for review, and

* Point of Contact: Enter the best point of contact for questions regarding this SAVE
request.

When everything is complete, the user may select “Initiate Secondary Check”

29
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Additional Data: SAVE Secondary Check

* Complete the additional data fields

* Select “Initiate Secondary Check”

* 3 -5 business days: automated system check

* GUS and SAVE update each night

* Logintothe GUS application to check for results

* USDA cannot provide SAVE results outside of GUS

A few tips for the Secondary Check:

Ensure all data is complete and accurate.
Select the “Initiate Secondary Check” button.

It may take 3 to 5 business days to receive an updated response from SAVE to display on
the GUS application page. The Secondary Check is an automated system check.

GUS and SAVE update each night.

There are no messages or indications to the user that will alert them of an updated
status on this application page. Therefore users must log in each day to check the
Additional Data page for updates.

Do not contact USDA to run SAVE outside of GUS in hopes of an expedited process. The

non U.S. Citizen must be verified through GUS in order to allow a final underwriting
submission to occur. USDA will be unable to assist in this process.

30



Additional Data: SAVE Third Check

Immigration | Naturalization Check

The spplicant indicated they ate not a US clizen Immigration® iaturalizabon informabion must be provided
Vaencia,

Allen identification Number

Card Number [E

Document Expiration Date =
Comments for Division of Homeland Secunty

Point of Contact [

POC Phone NumberExtension

POC Street Address

POC City |
POC StaleiZip Select One i

SAVE Case Number 20

SAVE Inifial Verification ‘Submifted 017302017

SAVE Third Check

Venfication Results RESUBMIT DOC (NEED COPY ORIGINAL)
Qualifcation Status UNABLE TO DETERMINE

Case Stalus THIRD CHECK REQUIRED

DOB Submitted Submifted ¢

The final request may be for the user to perform a Third Check.

If GUS updates the Additional Data application page to include these data fields, the user
must complete:

* Alien Identification Number

e Card Number

* Document Expiration Date

* Comments for Division of Homeland Security

* Point of Contact

* Point of Contact Phone Number

* Point of Contact Street Address, City, and State

The SAVE Case Number will appear with initial verifications displayed along with results.

Select “Initiate Third Check.”



Additional Data: SAVE Third Check

_ Verification Request USCIS
J L Form G845
S Department of Homeland Security

2 sitment of Homeland Securits OME o 16150101
M US. Citizenship and Immsgration Services Expares: 05312018
I ——
» START HERE - Type or print in black ink.

[Part 1. Tnformation From the Registered Agency| 3 Cone Verificaion Nuraber

NOTE: Only the Registered Agency should complete this

information.

4. Dacof Buth  (mm/'ddyvyy)
To: US, Citizenship and Immigration Services (USCIS) E e P
Attn: USCIS SAVE Program Status Verification Office >

6. Smadent and Exchange Viutor Information Syviem
(SEVIS) Number

Citizenship or Natsomaliry

Stamp, type. of prmf the name, address, and ZIP Code of the

Registered Apency (Print clearly since USCIS may wse Documents Attached (Select all that apply)
agency address below with a No. 10 window envelope.) Sa | Photocopy of most recently isssed gration
From: documsent attached. Envure copies are legible and

made from an cngual decument 1 the mamgraton
document 1 printed on both sides, aftach a copy of
the front and back.

Sb. 7] Other Information Anached (Specify Documents)

A pop up box will display on the GUS application page with a fillable copy of the U.S.
Citizenship and Immigration Services form G-845.

This form must be completed, printed, and submitted to the address stated on the form.
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Additional Data: SAVE Third Check
https://www.uscis.gov/g-845

S Oicial Wetste of The Ducariment of Hometand Secunty

1 A2 Index Get Email Updates

FORMS NEWS CITIZENSHIP GREEN CARD TOOLS LAWS
Hame > FORMS O Share Ths Page @ Prnt
FORMS G-845, Verification Request sl Lo
Mzt St « Form G-845 (PDE, 345 KB| s o

+ G845 Suppleme
- Instructions for Form G-845 (PDF, 241 KB) Narife abon Bequest

FCuose Al JOpen All

~ Purpose of Form

To venfy the immigrabon status of applcations for federal stale of local public
Denefits and censes

+ Number of Pages
+ Edetion Date

» Where o File

+ Filng Fee

SHMIERER m

The website displayed on this slide is available outside of GUS to provide additional

information regarding the U.S. CIS Form 845 including:
* Instructions

* Filing addresses, and

* Supplement Verification Requests.
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Additional Data: SAVE Third Check

* Complete the additional data fields

* Include clear copies of all documentation (front & back)
* Select “Initiate Third Check”

* 20 - 30 business days: manual check

* Point of Contact listed may be called

* Form G-485 is not a USDA form

* USDA does not perform manual check: CiS

* Logintothe GUS application to check for results

A few Third Check tips:

Complete all of the additional data fields,

Include clear copies of all required documentation, including the front and back of all
documents,

Select “Initiate Third Check”.

The third check is not automated. This check is performed by an employee of the U.S.
Citizenship and Immigration Services.

This check will typically take up to 30 days for completion.

The Point of Contact listed may be called by CIS to confirm information. This is not a
given, but it could potentially occur.

Form G-485 is not a USDA form, therefore USDA is not processing it, nor can USDA offer
status reports or assistance to complete.

USDA does not perform the manual verifications, it is CIS.

GUS and SAVE update each night. Therefore users must log into the GUS application to
check the “Additional Data” page for SAVE updates.
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Additional Data: SAVE Not Eligible

Immigration / Naturalization Check

(The applicant indicated they are not a U.S. citizen. ImmigrationMaturalization information must be provided.)

OBERI

Alien Identification Number

Card Number [I ]

Document Expiration Date  |09/22/ B

SAVE Case Number 201

SAVE Initial Verification Submitted 02/14/2017

Verification Resuits TEMPORARY EMPLOYMENT AUTHORIZED
Qualification Status NOT ELIGIBLE

Case Status CLOSED

If an applicant is not eligible, the “Qualification Status” returned by SAVE will state “Not

Eligible.”
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GovDelivery Sign up
https://public.govdelivery.com/accounts/USDARD/subscriber/new?qsp=USDARD 25

Emaii Updates
To sign up for updates or to access your subscriber preferences, please enter your contact
information below.

*Email Address

Submit Cancel

Please sign up for GovDelivery messages. USDA sends out origination (including
GUS) and servicing messages to alert lenders of new publications, clarifications, and
additional program updates.
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Rural Development
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Thank you for supporting YOUR BUSINESS
the USDA Single Family

Housing Guaranteed Loan
Program!

Thank you for supporting the USDA Single Family Housing Guaranteed Loan
Program! We appreciate the opportunity to help you serve more rural
homebuyers!
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In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights
regulations and policies, the USDA, s Agencies, offices, and employees, and institutions participating in
or administering USDA programs are prohibted from discriminating based on race, color, national origin,
religion, sex, gender identity (including gender expression), sexual orientation, disabiity, age, marital
status, family/parental status, income derived from a public assistance program, political beliefs, or
reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by
USDA (not all bases apply to all programs). R dies and compk fiina deadli vary by prog or

incident.

Persons with disabilties who require alternative means of communication for program information (e.g.,
Braille, large print, audiotape, American Sign Language, etc.) should contact the responsible Agency or
USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay
Service at (800) 877-8339. Additionally, program information may be made available in languages other

than Englich,

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form,
AD-3027, found online at How to File a Program Discrimination Complaint and at any USDA office or
write a letter addressed to USDA and provide in the letter all of the information requested in the form.
To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to
USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights,
1400 independence Avenue, 5W, Washington, D.C. 20250-9410; (2) fax: (202) 6%0-7442; or (3] email:
program.intake@usda.gov.

USDA & an equal opportunity provider, employer, and lender.

GPPORTUNITY

This will conclude the training module. Thank you and have a great day!
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