EMPLOYMENT

GUS 4

Guaranteed Underwriti ng System

Welcome to the Employment GUS application page, presented by USDA’s Single
Family Housing Guaranteed Loan Program!
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Training Objectives
* Current Employment Information
* Secondary/Previous Empioyment information

The training objectives for the Employment application page include the review of:
* Current employment information and
* Secondary/Previous employment information.
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Current Employment Information

Years Months Yearsin
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The first section is “Current Employment Information.”

Each borrower will be listed. The user will complete the following for each one:

* Employer Name: Enter the name of the current employer. If a borrower is not currently
employed, enter a description to inform the underwriter and USDA of their status such
as: Student, Homemaker, Household CEO, Seeking employment, etc.

* Self-Employed: Select “Yes” or “No” as applicable.

* Years on Job: Enter the years the borrower has been with their current employer.

* Months on Job: Enter the trailing months the borrower has been on the job in excess of
the current years. Hint: If your borrower has been on the job less than one year be very

careful about any repayment income from this position on ensuing application pages.

* Years in Profession: Enter the total years of experience the borrower has in this line of
work.
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Secondary/Previous Employment Information

Borrower Name Status Employer Name Self-Emp  From Date
[Del| [Homeowner, Mary /| [Previous ~| [Scarbert Law | [No | [oan12012 | o
Eg | Select One V :.__Selecl One V _ ;Ho V 7 |
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Insert More Prev Employment Information

If any of the borrower’s have a second position or they have been on their current position
for less than two years, the following data fields should be completed under
“Secondary/Previous Employment Information.” Hint: Less than two years at the current
job? USDA will be looking at the previous employment.

Complete the following data fields as applicable:
* Borrower Name” Select the correct borrower from the drop down box.

* Status: Select “Previous” or “Secondary”

* Employer Name: Enter the previous employer. If the applicant was previously a full
time student or is returning to the workforce after having a child / caring for a family
member / exiting retirement, it is encouraged to enter these descriptions.

* Self Employed: Select “Yes” or “No” as applicable.

* From Date: Enter the date the previous or secondary employment began. There is a
calendar icon available to assist in entering the date.

If any data entries in this section need to be deleted, the “Del” button located to the left of
the employment entry.
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Employment Tips

Current Employment = less than 2 years

* Secondary/Previous Empioyment information must be
completed

* Ensure repayment income meets 3555.152(a) and
Chapter9

Some helpful employment tips when the current employment has been secured for less

than two years:

e Complete the “Secondary/Previous Employment Information” section. This helps to
complete the picture of work and earning history for the applicant(s).

* Income earned for less than two years may not be stable and dependable under
3555.152(a) and HB Chapter 9. Please review these regulatory and handbook
references to ensure the applicant is not relying upon unstable sources of income which
may lead to default.



GovDelivery Sign up
https://public.govdelivery.com/accounts/USDARD/subscriber/new?qsp=USDARD 25

Emaii Updates
To sign up for updates or to access your subscriber preferences, please enter your contact
information below.

*Email Address

Submit Cancel

Please sign up for GovDelivery messages. USDA sends out origination (including
GUS) and servicing messages to alert lenders of new publications, clarifications, and
additional program updates.
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Thank you for supporting YOUR BUSINESS
the USDA Single Family

Housing Guaranteed Loan
Program!

Thank you for supporting the USDA Single Family Housing Guaranteed Loan
Program! We appreciate the opportunity to help you serve more rural
homebuyers!



In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights
regulations and policies, the USDA, s Agencies, offices, and employees, and institutions participating in
or administering USDA programs are prohibted from discriminating based on race, color, national origin,
religion, sex, gender identity (including gender expression), sexual orientation, disabiity, age, marital
status, family/parental status, income derived from a public assistance program, political beliefs, or
reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by
USDA (not all bases apply to all programs). R dies and compk fiina deadli vary by prog or

incident.

Persons with disabilties who require alternative means of communication for program information (e.g.,
Braille, large print, audiotape, American Sign Language, etc.) should contact the responsible Agency or
USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay
Service at (800) 877-8339. Additionally, program information may be made available in languages other

than Englich,

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form,
AD-3027, found online at How to File a Program Discrimination Complaint and at any USDA office or
write a letter addressed to USDA and provide in the letter all of the information requested in the form.
To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to
USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights,
1400 independence Avenue, 5W, Washington, D.C. 20250-9410; (2) fax: (202) 6%0-7442; or (3] email:
program.intake@usda.gov.

USDA & an equal opportunity provider, employer, and lender.

GPPORTUNITY

This will conclude the training module. Thank you and have a great day!




