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Training Objectives

e REO property information
 Property address

e Financial information
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REO Properties: Not Applicable
e Manufactured homes on rented lots
 Manufactured homes not titled/taxed as real property

e Timeshares
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Assets and Liabilities: REO Property Information

Submission
Cranmieed Assets | Liabilities | Expenses

Eligibili

USDA United States l .* Borrower Name Lender Loan Mumber GUS Application ID Number | Most Recent Activity [ Activity Timestamp [ User |
ﬁ Department of &/ Homeowner, John 111222333 1496743 Requested Preliminary | 03/03/17 09:20558 CST | Dastwyler,Dean-two ‘

Assets and Liabi

Assets
Account Owner Asset Type Cash Value If Net Equity, Select Property @ Description

Homeowner, John vH Checking Account vH!liA,3UU.UU ct One v l:l
ct One v l:l
ct One v l:l
ct One v l:l
ct One v l:l

Homeowner, Mary vH Savings Account VHEBZ,UUU.UU

Select One vH Select One VHEBU.UU

Select One | [select One v|[s0.00

Additional Data

Validate Application |SEIECt One VH Select One VHWJ’U
Credit / Underwriting

View Finding REOQ Property Information

Display Document:

| REO Property Infarmation ‘
Upload Documents

equest Form NOTE: Liabilities may be auto-populated from the Credit/ Underwriting page
Mortgage Liabilities (HELOC, Mortgage)
r Guide Paid
e Omit by  AccountOwner  Liability Type Balance  Monthly Payment  Creditor Name Notes Select Property @
O [ [Homeowner, John “|[Morgage Loan ~|[$122,000.00 |[s657.89 | [ABC Lending |[closing 472017 |[ 122 E Oak Street , Normal, llincis 61761 /|
0O O [selectone v|[select one v|[s0.00 [[so.0 ] \ I |[Select One v
0O O [selectone v|[select one v|[s0.00 [[so.0 ] \ I |[Select One v
| Insert More Mortgage Liabilities | | Delete All Mortgage Liabilities ‘
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REO Properties

REO Properties

(If RED is a Pending Sale, GUS calculates the Net Equity and includes in Ligquid Assets. Net Equity can be calculated outside of GUS and entered (positive or negative) as MNet Equity in the Assets section. If Met Equity is entered in the Assets section, GUS will use that amount in the Liquid Asset calculation)

— REO Properties

Propery omnr

Property Indicator | Select One vl
Property Disposition

Property Type [Select One v

- Property Address

Street Address ‘ |

| |
oty E—
[

State/Zip

‘thois v||

- Financial Information
Present Market Value  [gg gg

II

Amt of Mortgage Liens [ gp

(To averride Calculated Net Equity, enter amount in second column).
Net Equity 50.00 50.00

Gross Rental Income (g0 g

Morigage Payments 0.00

Insur Maint Taxes 0.00

(To override Calculated Net Rental Income, enter amount in second
column).

Net Rental Income 50.00 50.00

— REO Properties

Propery omnr

Property Indicator | Select One vl
Property Disposition

Property Type [Select One v

- Property Address

Street Address ‘ |

| |
oty E—
[

Stale/Zip [ Select One M|

- Financial Information
Present Market Value  gp np

Amt of Mortgage Liens [ gp

(To averride Calculated Net Equity, enter amount in second column).
Net Equity 50.00 50.00

Gross Rental Income  [gg oo
Morigage Payments 0.00

Insur Maint Taxes 0.00

(To override Calculated Net Rental Income, enter amount in second
column).

Net Rental Income 50.00 50.00

‘ Insert More REO Properties

“ SroRE ~ R
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REO Properties

—REQ Rropostics
Property Owner Select One v
Property Indicator Select One L
Property Disposition [ Select One W
Property Type Select One v Property Owner Select One

Homeowner, John
Homeowner, Mary

Property Indicator

Current Residence
Refinance of Current Residence
Subject of the Loan
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REO Properties

— REO Properties Property Disposition |G ae o
Property Owner Select One v Pending Sale
Property Indicator | Select One v Rental

Property Dispositiory | Salect One v ge’leined
0
Property Type Select One v

Property Type Select One

Commercial Non Residential
| Condominium

Cooperative

Farm

Home and Business

Land

Manufactured Mobile Home
Mixed Use Residential
Multifamily More Than Four
Single Family

Townhouse

1
4 Two to Four Unit Property |
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REO Properties: Property Address

- Property Address
street Address

City

State/Zip

Select One
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REO Properties: Financial Information

- Financial Information
Present Market Value %0.00

Amt of Mortgage Liens %0.00

(To averride Calculated Met Equity, enter amount in second calumn).
Met Equity %0 00 $0.00

Gross Rental Income  [gp op

Morigage Payments [ g

Insur Maint Taxes %0.00
(To override Calculated Met Rental Income, enter amount in second
column).
MNet Rental Income %000 5000
Delete
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REOQ Properties

(IFRED is a Pending Sale, GUS calculates the Net Equity and includes in Liquid Assets. Net Equity can be calculated outside of GUS and entered (positive or negative) as Net Equity in the Assets section. If Net Equity is entered in the Assets section, GUS will use that amount in the Liquid Asset calculation)

— REO Properties

property Gwner

Property Indicator | Current Residence V‘

Property Disposition | Pending Sale v

Property Type | Single Family V|

- Property Address
Street Address |1 22 E Qak Street |

cty
State/Zip [Winois v|[51761 |[1233 |

- Financial Information

Present Market Value 5445 000.00
Amt of Mortgage Liens (5122 000 00

(To override Calculated Met Equity, enter amount in second colurmn)

Net Equity
Gross Rental Income
Mortgage Payments
Insur Maint Taxes

(To override Calculated Met Rental Income, enter amount in second
column).

Net Rental Income

— REO Properties

Property Guner

Properly Indicalor [ Select One v
Praperty Disposition

Property Type | Select One V|

- Property Address

Street Address | ‘
| \

city [ ]

State/Zip | Select One hd H ”:I

- Financial Information

Present Market Value |gq o
Amt of Morigage Liens [gq oo

(To override Calculated Met Equity, enter amount in second column)
Net Equity 50.00 50.00

Gross Rental Income

Mortgage Payments

Insur Maint Taxes

(To override Calculated Met Rental Income, enter amount in second
column).

Net Rental Income 50.00 50.00

Insert More REQ Properties

1V
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REO Properties: Pending Sale

REO Properties

(fREQ is a Pending Sale, GUS calculates the Net Equity and includes in Liguy

— REO Properties

Property Ouner

Property Indicator | Current Residence V|
Property DISPOSIION | Pending Sale vl

Property Type Single Family V|

- Property Address

Street Address |1 22 E Dak Street |
City [Normal |

State/Zip | lllinois V| |E‘WE“1 | |1233 |

- Financial Information

Present Market Value  |g145 00000
Amt of Mortgage Liens |g122 000.00

(To override Calculated Met Equity, enter amount in second column).

Net Equity $8,500.00 $0.00

Gross Rental Income  [g0 oo
Mortgage Payments g0 00
Insur Maint Taxes 50.00

(To override Calculated Met Rental Income, enter amount in second
calumn).

Net Rental Income 50.00 %0.00

- Financial Information
Present Market Value  |g445 00000

Amt of Mortgage Liens (5122 00000

(To override Calculated Met Equity, enter amount in second colurmin).

Met Equity o8 500.00 $0.00

Gross Rental Income 0.00

Mortgage Payments 0.00

Insur Maint Taxes 0.00

{To override Calculated Met Rental Income, enter amount in second
columny).

Met Rental Income T0.00 50.00

| W Y

| Insert More RED Properties

11
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REO Properties:

Assets and Liabilities

Pending Sale

Mortgage Liabilities (HELOC, Mortgage)

Notes

Select Property @

| pending sale |122 E Oak Street , Mormal, lllinois 61761 V|

||:| | Select One

v]

Paid

Omit by  Account Owner  Liability Type Balance Monthly Payment  Creditor Name
Close

| | Homeowner, John VH Mortgage Loan V||$122,UUU.UU ||$545.UU | |KYZ Mortgage

0 [0 |[SelectOne v||Select one  w|[50.00 ||s0.00 | |

[0 [0 |[SelectOne v||Select One  |[30.00 |[s0.00 | |

Insert More Mortgage Liabilities | |

||:| | Select One

Delete All Mortgage Liabilities ‘

vl

12
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REO Properties: Pending Sale

Net Equity is added to Liquid Assets / Cash Reserves

Assets and Liabilities

Assets REO Page

Account Owner Asset Type Cash Value If Net Equity, Select Property Q Descriptid - Financial Information
| Del| [Homeowner, John v| [ Checking Account v|[s4.300.00 || Select One vi[|Present Market Value
[ Del| [Homeowner, Mary v|[Savings Account v|[s2.000.00 ||Select One v|[|Amtof Morigage Liens
| Del|[Select One v|| select One v||s0.00 || Select One “V|[|(Tooverride Calculated Net Equity, enter amount in second column).
[Del] [Select One v|[Select One v|[s0.00 | [Select One v |NetEauly 56,500.00 lsoo0 |
[ Del| [ select One v || select One v|[s0.00 || Select One Vil 7]

| Insert More Assets |

MORTGAGE INFORMATION
LTV 99.6169% Note Rate 4.5%
PITI Ratio 19.6056% WMonthty PITI 31,058.70 Loan Type RHS
Other Menthly Debt 325.00 Loan Term 360
TC Ratio 20.0885% Total Monthly Debt  51,083.70 Amortization Type Fixed . .
Loan Amount 5144 444 44 Loan Purpose Purchase G U S FI n d I ngs
Sales Price $140,000.00 Refinance Purpose N/A
Appraised Value $145,000.00 Payment Shock 111.7400%
Manthly MCC 30.00 Cash Reserves 314,200.00
Temperary Buydown No Months of Cash Reserves 13 13
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REO Properties

(If REC is a Pending Sale, GUS calculates the Met Equity and includes in Ligy

REO Properties: Sold re0 eropartes

|Humet}wner, John V|

Property Indicator | Current Residence V|

Property Disposition [ sqlg v| |

Property Type | Single Family v|

- Property Address

Street Address |1 22 E Oak Strest |
| |

City |Normal |

State/Zip | Nlinois v|[61761 |[1233 |

- Financial Information

Present Market Value [g145 0po_00
Amt of Morigage Liens (5122 00000

(To override Calculated Met Equity, enter amount in second columnl.
MNet Equity T0.00 T0.00

Gross Rental Income (g g
Mortgage Payments 50.00
Insur Maint Taxes $0.00

(To override Calculated Met Rental Income, enter amount in second
columny).

Met Rental Income 20.00 20.00

‘ Insert More REO Properties 14
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REO Properties:

Assets and Liabilities

Mortgage Liabilities (HELOC, Mortgage)
Paid
Omit CI?; . Account Owner  Liability Type Balance Monthly Payment  Creditor Name Notes Select Property @
[]  |Homeowner, John “¢||Morigage Loan ||5122,000.00 ||8575.00 | |ABC Lending |[sold  |[122E Oak Strest , Normal, llinois 61761 /|
[0 [ [Select One v|[select one  w|[50.00 ||s0.00 | | [ ][selectOne v|
[ [0 [SelectOne v|[select one  w|[50.00 |[s0.00 | | [ ]lselectOne v|
| Insert More Mortgage Liabilities | | Delete All Mortgage Liabilities |

15
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REO Properties: Rental

REO Properties

(fRECQ is a Pending Sale, GUS calculates the Met Equity and includes in Li

— REO Properties

- Financial Information
Present Market Value [514 & 000.00

Amt of Mortgage Liens (5123 000.00

(To overide Calculated Nel Equity, anter amount in second column)
Met Equity

Proper oune

Property Indicator | Current Residence Vl
Property Disposition | Rental v |
Property Type [ Single Family v

- Property Address

StreetAddress  [122 E Oak Street |
City |N0rma| |

State/Zip [itinois vl (61761 |[1233 |

- Financial Information

Present Market Value 5145 000.00
Amt of Mortgage Liens {5422 000.00

(To override Calculated Met Equity, enter amount in second column]).
Net Equity 50.00 50.00

Gross Rental Income 51 200,00

Mortgage Payments 545000

Insur Maint Taxes $125.00

(To override Calculated Net Rental Income, enter amount in second
columny.

Net Rental Income 5975 (0 $0.00

| Insert More REQ Properties |

3ross Rental Income |51.2|:||:| a0

Mortgage Payments 5450 00
Insur Maint Taxes |5125_[:||:]

(To ovaride Calculatad Net Rental Income, antér amountin second
column)

Net Rental Income A $0.00

COMPLETE IF PROPERTY IS RENTED

24 MONTHS +

16
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REO Properties:

- Financial Infarmation

Present Market Value |514 £ 00000
Amt of Mortgage Liens (5122 00000 |

(Ta ewermide Calculated Nel Equity, enfer ameunt in second columa)
Het Equity

Gross Rental Income |51,2|:|EI (i)
Mortgage Payments |545D.EIEI _
Insur Maint Taxes |5125_[Jl:]

(To overmide Calculated Mel Rental Income, enter amount in second
colurmn}

Net Rental Income S 37" [§o.00 |

Rental (positive)

Monthly Repayment Income
[Stable and dependable income of parties to the note)

Homeowner, Homeowner,

John Mary Total
Base Employment 5320000 | [$220000 | |s540000
Income
Overtime |$U.UU | |$U_[][] | %0.00
Bonuses |$U.UU | |$U_[][] | 0.00
Commissions 150.00 | [s0.00 | [s0.00
Dividends/Interest |$U.UU | |$U_UD | .00
Other 50.00 $0.00 20.00
(enter details below)
Subtotal $3,200.00 $2,200.00 55 A00.00
MNet Rental $325.00 50.00 £325.00
Total 5352500 52 200.00 o8 72500

17
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REO Properties:

Asset and Liabilities

Rental (positive)

Mortgage Liabilities (HELOC, Mortgage)
Paid
Omit by Account Owner Liability Type Balance Monthly Payment  Creditor Name Notes Select Property @
e CloOSE
[1  |Homeowner, John || Mortgage Loan v|(35122,000.00 |[s575.00 | |ABC Lending |[rented 28 mo _ |[ 122 E Oak Street , Normal, Ilinois 61761 /|
0 M | Select One V| | Select One V| |$U.UU ||$U.UU | | ||:|| Select One v|
0 M | Select One V| | Select One V| |$U.UU ||$U.UU | | ||:|| Select One v|
‘ Insert More Mortgage Liabilities | ‘ Delete All Mortgage Liabilities |

18
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REO Properties: Rental (positive)

Eligibility: 3555.152(b)

Eligibility Page

Monthly Gross Income For All Household Members '
(Annual income of household members to determine income eligibility)

Applicant(Borrower Other Household
with highest income) Members

Base Employment (g3 55 gg $2.200.00
Income

Cwvertime 50.00 50.00
Bonuses 12000 50.00
Commissions $0.00 50.00
Dividends/interest  |$0.00 50.00
Other £0.00 £0.00

Met Rental §325.00 £0.00

All Other Monthly Income Received by Adult Members of the Household:

=
a
[4e]
o
o

Income Category v Income Category Lookup

Which Income Category should | choose? 7]

$0.00

19
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REO Properties:

Rental (negative)

- Financial Information
Present Market Value |$145,UUU_UU |

Amt of Morigage Liens |$122,UUU_UU |

Met Equity £0.00 £0.00

Gross Rental Income 5450 00 |

Mortgage Payments | $545.00 |

Insur Maint Taxes (5125 00 |

(To override Calculated Met Rental Income, enter amount in second
column).

(To override Calculated Met Equity, enter amount in second column).

Met Rental Income £332 50 |$U.UU

Delete

Income and Expenses

Monthly Repayment Income
(Stable and dependable income of paries to the naote)

Hnrrrji%wnner, Homeowner, Total
Base Employment 53.200.00 | [$2.200.00 55,400 00
Income
COwvertime |$U.UU %0.00
Bonuses |$IIJ.DU $0.00
Commissions |$IIJ.DU $0.00
Dividends/Interest |$IIJ.EIU $0.00
Other $0.00 000
(enter details below)
Subtotal 53.200.00 %5 A00.00
Met Rental -5332 -5332.5(
Total 52.867_50 %5 0RT.50

20
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Department of
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Rural Development

REO Properties: Rental (negative)

Asset and Liabilities

Mortgage Liabilities (HELOC, Mortgage)
Paid
Omit CIl;]:‘. . Account Owner  Liability Type Balance Monthly Payment  Creditor Name Notes Select Property @
[]  |Homeowner, John | Mortgage Loan v|[$122,000.00 |[5545.00 | XYZ Mortgage |[rented 28 [ 122 E Oak Street , Normal, llinois 61761 v |
[1 [ |[Select One v|[Select one V(3000 |[sooo | | [ |[select One v/
[1 [ |[Select One v|[Select one V(3000 |[sooo | | [ |[select One v/
| Insert More Mortgage Liabilities \ | Delete All Mortgage Liabilities |

21
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REO Properties:

United States
Department of
Agriculture

Eligibility: 3555.152(b)

Rental (negative)

Monthly Gross Income For All Household Members !
{Annual income of household members to determine income eligibility)

Base Employment

Income

Cwvertime

Bonuses

Commissions

Dividends/Interest

Other

Met Rental

All Other Monthly Income Received by Adult Members of the Household:

Income Category )

Which Income Category should | choose? J

Applicant(Borrower

Other Household

with highest income} Members

1

3,200.00
0.00
120.00
0.00
0.00
0.00

0.00

=
=
@
o
o

7

2,200.00
0.00
0.00
0.00
0.00
35.00

0.00

Income Category Lookup

Eligibility Page

50.00

22
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REO Properties:

Rental (negative)

GUS Findings

S375 Toyota
+ S25 Visa

+ 332.50 Rental loss
$732.50

Notes

I

I

I

MORTGAGE INFORMATION
LTV 99.5169% Note Rate 4.5%
PITI Ratio 19.6055% Manthhy PITI $1,058.70 Loan Type RHS
Other Monthly Debt F732.50 Loan Term 350
TO Ratio 33.1704% Total Monthhy Debt  31,791.20 Amortization Type Fixed
Loan Amount 5144 444 44 Lean Purpose Purchaze
Sales Price $140,000.00 Refinance Purpose MNIA
Appraized Value 5145,000.00 Payment Shock 111.7400%
Monthly MCC 50.00 Cash Reserves 51,145.00
Temporary Buydown Mo Months of Cash Reserves 1
Assets and Liabilities
Other Liabilities
Paid
Omit by Account Owner Liability Type Balance  Monthly Payment  Creditor Name
Close
[0 O [Homeowner John “|[Installment v|[s12.500.00  |[s375.00 | [TOYOTA CREDIT
[0 O [Homeowner, Mary v|[Revolving v|[s950.00 |[s25.00 | [UNIVERSAL VISA
O [Homeowner, John |[Revolving v|[s1.500.00  |[s3s.00 | VISA
O [Homeowner, John |[Revolving v|[s655.00 |[s15.00 | [KOHLS

| — 23
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i

Rural Development

REO Properties:

Rental (negative)

Income and Expenses

REPAYMENT INCOME

Monthly Repayment Income
(Stable and dependable income of parties to the note)

Homeowner,

Homeowner,

GUS Findings

Homeowner, John Homeowner, Mary

53,200.00
$0.00
50.00
50.00
50.00
50.00
50.00

$5,400.00

52.200.00
$0.00
50.00
50.00
50.00
50.00
50.00

John Mary 1 Baze Employment Income

Base Employment 5320000 | [s2.20000 | [s540] Owvertime
Income

Bonuses

. o

Overtime [30-00 | [s0.00 | [s0.00 Commission
Bonuses 150,00 | 50,00 | 5000] Dividends/interest
Commissions |$U.UU | |$U.UU | 50.0g| Otherincome

Met Rental Income
Dividends/Interest 150.00 | |s0.00 | [s0.00

Total HEpﬂ}‘mEHI Income

Other T0.00 T0.00 T0.00
(enter details below)
Subtotal 53.200.00 52.200.00 55.400.00
Met Rental $332.50 £0.00 $332.50
Total 52 867.50 5220000 TR 0BT B0

24
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Rental Income Reminders

Received 24 months or more

e Complete Financial Information on REO Properties

e Positive income will pre-fill on Income & Expenses
 Negative income will reflect in monthly liabilities total

— It will reflect on Income & Expenses page but it is not deducted from income
e Add positive income to Eligibility
e Omit corresponding mortgage/real estate liabilities

25
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Rental Income Reminders
Received less than 24 months

Do not complete Financial Information on REO Properties

No history for repayment consideration

Do not omit corresponding mortgage/real estate liabilities

Add positive income to Eligibility

26
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REO Properties: Retained

REOQ Properties

(If REO i= a Pending Sale, GUS calculates the Met Equity and includes in Lig

— REQ Properties
Property Owner |Homeowner, John V|
Property Indicator [ Curent Residence v
Property Disposifion [Retained V]
Fropery Type | Single Family V|
- Property Address
Street Address |1 22 E Dak Street |
City [Normal |
State/Zip [ llinois v|[61761 |[1233 |

- Financial Infermation

Present Market Value $145.000.00
Amt of Mortgage Liens (§122 000.00

(To averride Calculated Net Equity, enter amount in second column).
MNet Equity %0.00 £0.00

Gross Rental Income S0.00

Mortgage Payments 50.00

iI

Insur Maint Taxes 0.00

(To override Calculated Met Rental Income, enter amount in second
column).

MNet Rental Income 2000 T0.00

| Insert Maore REO Properties

27
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REO Properties:

Assets and Liabilities

Retained

Mortgage Liabilities (HELOC, Mortgage)
Paid
Omit cll;}; . Account Owner  Liability Type Balance Monthly Payment  Creditor Name Notes Select Property ©
[1 [1 |Homeowner, John ™| Mortgage Loan ‘v||$122,00000 |[$575.00 | |ABC Lending [ ][122E Oak Strest , Normal, llinois 61761 V|
[0 O [Select One v|[select one  v|[30.00 |[s0.00 | | [ ][setect one v
[0 [ |Select One v||Select One  v||50.00 |[s0.o0 | | [ [setect One v|
| Insert More Mortgage Liabilities ‘ ‘ Delete All Mortgage Liabilities |

28
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REO Properties: Retained
No mortgage debt
Assets and Liabilities page

* Include real estate taxes, insurance, assessments, HOA
fees, etc. under “Other Liabilities”

e No downgrade of a GUS Accept is required for manual
entry of these monthly debts

29
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GovDelivery Sign up
https://public.govdelivery.com/accounts/USDARD/subscriber/new?qsp=USDARD 25

Email Updates

To sign up for updates or to access your subscriber preferences, please enter your contact
information below.

*Email Address

Submit ‘ Cancel ‘

30
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% WE APPRECIATE
YOUR BUSINESS

Thank you for supporting
the USDA Single Family
Housing Guaranteed Loan
Program!
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Rural Development

In accordance with Federal civil rights law and U.5. Department of Agriculture (USDA) civil rights
regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in
or administering USDA programs are prohibited from discriminating based on race, color, national origin,
religion, sex, gender identity (including gender expression), sexual orientation, disability, age, marital
status, family/parental status, income derived from a public assistance program, political beliefs, or
reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by
USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by program or
incident.

Persons with disabilities who require alternative means of communication for program information (e.qg.,
Braille, large print, audiotape, American Sign Language, etc.) should contact the responsible Agency or
USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay
Service at (800) 877-8339. Additionally, program information may be made available in languages other
than English.

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form,
AD-3027, found online at How to File a Program Discrimination Complaint and at any USDA office or
write a letter addressed to USDA and provide in the letter all of the information requested in the form.
To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to
USDA by: (1) mail: U.5. Department of Agriculture, Office of the Assistant Secretary for Civil Rights,
1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email:
program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.

32



