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UPLOAD AND DISPLAY
DOCUMENTS

e

Guaranteed Underwriting System

Training Objectives
e Submit a complete application

* Borrower Information

* Add and Index Individual Documents into the Imaging
Repository

e Display uploaded documents




Get off to a good start!
READ THE GUS UNDERWRITING FINDINGS REPORT

What level of documentation is required?
* GUS Accept
GUS Accept Full Documentation

Refer

Refer with Caution

Ineligible: Cannot be submitted

See: Lender’s Required Conditions

Complete Application Submission Tips for Lenders

e Attachment 15-A, Lender Submission Checklist
* Stack and upload documents as indicated
Ensure uploaded documents are legible

Only complete loan applications may be assigned for USDA
review
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Attachment 15-A

HB 1-3555
Attachment 15-4
Page 1 of 2
ATTACHMENT 15-A

USDA
Guaranteed Rural Hmr.v."ngﬁ

Ovrigination Stacking Order Checklist

Lender ! Submit the ideatified d s in the arder nated with the first document in the bundle being this
Attachment. Submit only the identified d Include lete d ion for the specific file type identified to ensure
an effective file flow. Documents must not exceed the maximum allowable age set forth in 7 CFR 3555 Handbook, Rural
Development will consider all documents submitted as the certified and true copies of the original documents retained in the
lender’s permanent file. Electranic delivery to Rural Devel: Iz the pref method. See el ic dellvery Inf by
state hitpsusdaline se.eqov.usdo. gow/RHShome.do. In the subject line identify the case by: Loan Origination: Borrower Last

MNamee, First Name

‘General Information ]
| Applicant(s): Lender: Date: |

Attachment 15-A

File Stacking Order Checklist
‘Guaranteed Underwriting System (GUS) - Underwriting Rec dation: ACCEPT

Please stack the credit package in the following document order:

D Form RD 3555-21, “Request for Single Family Housing Loan Guarantee
Note: Must be fully completed and executed by all applicants and lender.
Must include income warksheet pages.

Final GUS Underwriting Findings and Analysis Report
Note: Last final submission to be printed, retained in lender’s permanent loan file.
FEMA Form 086-0-32, “Standard Flood Determination Form”
Note: New construction properties located in 100-year flood plains will require additional documentation.
Confirmation the base flood elevation (BFE) is below lowest floor of subject.

Evidence of qualified alien (if the applicant is nat a US citizen)

Credit Report, Non-Purchasing Spouse (If the applicant or property is in a community property state — AZ, CA, ID, LA, NV,
NM, TX, WA, Wi)

Uniform Residential Appraisal Report (URAR)

(FNMA 1004/FHLMC 70 or applicable Report)

OoOog oo

Note: 1004 MC (Market Conditions Addendum) must be part of report.
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Attachment 15-A

File Stacking Order Checkiins

Manual . GUS Refer Refer with Caution Usdernmihag Recommendaton.
GUS Accrpt if Qualisy Cantral Lender Meusage sn GUS L and Amalvils Repart
T g e e dey
Form RD 3555-21, “Request for Single Family Housing Loan Guarantes v

fiste: Mt e Sally completed and suscuted by o apsbearts s buder
MY e i wervitent agr
O3 | i nd Anabyais Feport, § appicatic T

jm] Ay,

[FMMA BOCB/FHLMC 1077 o siradar]

Male: Laat hnal yusmirsisn

Note: 1-ch
AL ACCERT wath quabty contrsl meiiige
ehste

e stion.
bt 0ty oo

peting ot
[ | Uniform Residantial Loan Appiication
LA - FRMA BOBRFHLMC 65)

Bote: LALA recst e ameceted by the isterverming lender snd apshcarafi).

Vardficatian of Emplayment (VO » {1] sarming stateeant
ON verhal VOE + (2} eaeriry
OR computir groetated varification + W-2s [2 yeses] + il vOE
S48 Employmant: income tan returea/ o1 schedules [2 rr— ¢ u
ik wppan, pansians, sy, Soctel dasty, o
Tax raturn information as & result of IRS 3506-T: Requast for Transcript of Tax Retum
Note: Required fee all adult members of the howiehold

Assat Verification Documaentation: For ol household members

o
o
rerhcation of Dapot, hark atemasts, gt e
m}
=]

Cradit Repart, Non-Traditional Report and ol credit sepplaments, o osphcatée
Note: inchute -

Cradit Raport, Non-Purchasing Spous (1f the applicent or property Iy n & community o

£ SRS S e S I R
roperty stote - AZ CA, ID, LA, NV, NM, TX, WA, W1}

Vardication of Rant, o appiicabie. fer Sextion 10,17 of Chapter 10 for further guidance
Nete: Apphcable i manually undenwniien loans with credd scores less than 680
A GUS ‘Accept” subject 10 a hully fie does not requine a Venfcat f Rent

o Wrm canitruction ropertes loch
Cant

i 100-year fioad pls
0 bana Moo alew

wl recy sl documentation.

flzar of byt

O

[0 | FEMA Form 088-8-82, “$tandard Flood Datermination
[

=]

Sales Coniract, of pager wnd amenaments
[0 | evidence of qualified abien i e apsscans u nor e us caures)
"0 | Uniform Revidantial URAR e
(PR B0 FHLMC 70 or applicatie Aepart)

Sote: 1004 MC [Marhat Cendtion Adsendum] mutt be part of tepert

Eligibility

Loan Terms
Borrower

Employment

e Approved USDA Lender
e Prepare required documents
e Select Upload Documents

GUS User Guide

Nithdraw Application s




Upload Documents:

Borrower Information

Borrower ID/Name 140053376 Homeowner, John
Address 607 N Otis St
Marion, IL 62959
Acceptable file formats inclade Adobe PDF and TIF (no password protected PDF files). File size is Limited to 30MB.

Add and Index Individual Document(s) into the Image Repository

User must select the Type of Document and provide the location for cach individual documant on a separate row by selecting the "Browsc"
pushbutton Up to 12 individual documents can be uploaded at a time. Select "Submit Document(s)" o upload individual documents.

Type of Document File Name
‘Se\ect v‘ Browse.__ Type of Document
[Select V] Browse... Select

10002 Appraisal Report
[setect vl Browse... 10006 Underwriting

10011 Request for Guarantee

Submit Document(s)

Upload Documents:

Borrower Information

Borrower ID/Name 140053376 Homeowner, John
Address 607 N Ofis St
Marion, IL 62959
Acceptable file formats include Adobe PDF and TIF (no password protected PDF files). File size is limited to 30MB.

Add and Index Individual Document(s) into the Image Repository

User must select the Type of Document and provide the location for each individual document on a separate row by selecting the "Browse"
pushbutton. Up to 12 individual documents can be uploaded at a time. Select "Submit Document(s)" to upload individual documents.

t File Name
~ ‘ C:\Users\Kristina. Zehr\Desktop' | Browse

|1U[]UE Underwriting

|1mmz Appraisal Report V‘ C:\Users\Kristina.Zehr\Desktop! | Browse.
|Se|ect v\ Browse...

Insert more Documents
| Submit Document(s) | ‘ Reset |
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Upload Document S _ = — ]

Please wait while your request to upload documenis is processed.

R

Borrower Information
Borrower ID/Name 140053376 Homeowner, John
Address 607 N Oftis 5t

Marion, IL 62959
Acceptable file formats include Adobe PDF and TIF (no password protected PDF files). File size is limited to 30MB.

Add and Index Individual Document(s) into the Image Repository

User must select the Type of Document and provids the location for each individual document on a separate row by selecting the 'Browse'

P Upto 12 il canbe uploaded at a time. Select "Submit Dq " to upload i

Type of Document File Name

‘WUUE Underwriting v| C:\Users\Kristina.Zehr\Desktop!  Browse. ..

‘10002 Appraisal Report Vl C:\Users\Kristina Zehr\Desktop! Browse...

[Select v Browse...

| Submit Document(s) | ‘ Reset ‘ 11

Upload Documents: Confirmed

Borrower Information

Borrower ID/Name 140053376 Homeowner, John
Address 607 N Otis St
Marion, IL 62959

Acceptable file formats include Adobe PDF and TIF (no password protected PDF files). File size is limited to 30MB.

Add and Index Individual Document(s) into the Image Repository

Usermust select the Type of Document and provide the location for each individual document on a separate row by selecting the "Browse"
pushbutton. Up to 12 individual documents can be uploaded at a time. Select "Submit Document(s)" to upload individual documents.

Type of Document File Name Upload Status
10006 Test Submission Packet pdf Successful
10002 Test Appraisal.pdf Successful

‘ Select V| Browse

‘ Select Vl Browse

‘ Select v| Browse...

Insert more Documents

Submit Document(s)
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USDA yteasmer
[

Loan Terms

Borrower
Employment

Income and Exp

s and Liabilities

* Approved USDA Lenders

* To view uploaded documents

-
* Select Display Documents

C er Guide

Withdraw Application
13

Display Documents

Disla Docent i ] '

Borrower Information

Borrower ID/Name 140053376 Homeowner, John
Address 607 N Otis St

Marion, IL 62959

for indivi y ts to process and be available for display. Please be patient!

It may take several
Click Document Description hyperlink to display the document you wish to view.

Document Type Document Description Upload Date

10006 Underwriting 3/6/2017
10002 Appraisal Report 3/6/2017
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Upload Documents: Approved USDA Lenders

* Upload documents after final underwriting submission
* USDA cannot review file without required docs

* View uploaded documents

e Add documents until Conditional Commitment issued
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GovDelivery Sign up
https://public.govdelivery.com/accounts/USDARD/subscriber/new?qsp=USDARD_25

Email Updates
To sign up for updates or to access your subscriber preferences, please enter your contact
information below.

*Email Address

Submit  Cancel

16

6/23/2017



Rural Development

=

WE APPRECIATE

Thank you for supporting YOUR BUSINESS
the USDA Single Family

Housing Guaranteed Loan
Program!
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In accordance with Federal civil rights law and U.5. Department of Agriculture (USDA) civil rights
regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in
or administering USDA programs are prohibited from discriminating based on race, color, national origin,
rekgion, sex, gender identity (including gender expression), sexual orientation, disablity, age, marital
status, family/parental status, Income derived from a public assistance program, political beliefs, or
reprisal or retafiation for prior civil rights activity, in any program or activity conducted or funded by

uspA (not all bases apply to all programs). Remedies and compl filing dead| vary by p
incident.

g or

Persons with disabilties who require alternative means of communication for program information (e.g.,
Braile, large print, audictape, American Sign Language, etc.) should contact the responsible Agency or
UsDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay

Service at (800) 877-8339. Additionally, program information may be made available in languages other
than English,

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form,
AD-3027, found online at How to Flle a Program Discrimination Complaint and at any USDA office or
write a letter addressed to USDA and provide in the ketter all of the information requested in the farm.
To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or ketter to
USDA by: (1) mail: .5, Department of Agriculture, Office of the Assistant Secretary for Civil Rights,
1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) emall:

program.intake@usda.gov.

USDA & an equal opportunity provider, employer, and lender.
EQUAL HOUSING 18
OPPORTUNITY
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