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Submitting a Complete Loan
Application for Conditional
Commitment
Getting Form RD 3555-18/18E
Singie Famiiy Housing Guaranieed
Loan Program

Welcome to Submitting a Complete Loan Application for Conditional Commitment! This
training will help you successfully receive a conditional commitment from USDA, Form RD

3555-18/18E. This training is presented by USDA’s Single Family Housing Guaranteed Loan
Program!



Training Objectives
* Where is the topic located?

* 7 CFR Part 3555 and HB-1-3555
* Learning Checks

* Resources

The objectives of the training include:

1. Demonstrating where the training topic is located in the program regulation, 7 CFR Part
3555 and the technical handbook, HB-1-3555.

2. Providing learning checks to help you gain a working knowledge of the topic, and

3. Links to online resources to assist in locating program information.
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are accurate at tne time of publication.

* Always reference the most recent USDA publications
available online.

Every effort has been made to ensure this training and all references are accurate, however,

new program revisions and clarifications may occur.
Therefore, please ensure you always reference the most recent USDA publications available

online.
This training module is not intended to replace the need to reference the regulation,

technical handbook, and additional USDA published documents regarding the Guaranteed
Loan Program.



Guaranteed Loan Program Regulation

7 CFR Part 3555

* The regulationis the rule!
* 8 Subparts: A—-H

* Appendix 1

7 CFR Part 3555 is the program regulation. It is the first place users should look for the
answers to their questions.

The regulation is the rule and it cannot be overridden by the technical handbook.

The 7 CFR Part 3555 is comprised of 8 subparts, A through H.

You can access the full regulation online as Appendix 1 from the Regulations and Guidelines
website.
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7 CFR Part 3555
http://www.rd.usda.gov/publications/regulations-guidelines
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7 CFR Part 3555 is the program regulation. It is the first place users should look for the
answers to their questions.

The regulation is the rule and it cannot be overridden by the technical handbook.

The 7 CFR Part 3555 is comprised of 8 subparts, A through H.

You can access the full regulation online as Appendix 1 from the Regulations and Guidelines
website.
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A list of all USDA Rural Development handbooks will display.

Be sure to select the correct technical handbook: HB-1-3555.

Once HB-1-3555 is selected, the entire handbook, including all appendix will display for
selection.

Appendix 1 is the full regulation, 7 CFR Part 3555.
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7 CFR Part 3555

Subpart C: Loan Requirements

e .101: Loan Purposes

* .102: Loan restrictions

* .103: Maximum loan amount

* .104: Loanterms

* .105: Combination construction and permanent loans
* .107: Application for and issuance of loan guarantee
» .108: Full faith and credit

The elements of a complete loan application are located in Subpart C, Section 3555.107.
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7 CFR Part 3555

3555.107: Application for and issuance of the LNG
(a). Processing of applications

(b). Automated underwriting

(c). Manual underwriting

(d). Appraisals

(e). Environmental requirements

(f.) Issuance of a conditional commitment

3555.107 includes the following guidance to assist lenders in submitting a complete loan
application the first time to USDA:

Processing of applications: date order received, no “rush” files, etc.

Automated underwriting: Use of GUS certainly expedites the lender’s ability to review
loan applications, upload required documentation, and submit files to USDA.

Manually underwritten loan files: Additional loan documentation submitted to USDA is
required for these loan files.

Appraisals: Requirements, and how to properly upload then for USDA review.
Environmental requirements: FEMA flood certificates and additional review
requirements that may apply

Issuance of a conditional commitment: when a complete loan application is reviewed
and accepted, USDA will issue Form RD 3555-18/18E
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Guaranteed Loan Program Technical Handbook
HB-1-3555

* Provides guidance to support the regulation.
* The HB is not the rule.

» 20 Chapters

The 7 CFR Part 3555 regulation cannot cover every topic and every potential scenario,
therefore a technical handbook has been published to support the regulation and provide
additional clarification. HB-1-3555 has 20 chapters.



HB-1-3555 SFH Guaranteed Loan Program Technical Handbook
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The handbook may be accessed from the Regulations and Guidelines website. Submitting

the Application Package is located in Chapter 15.
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CHAPTER 15
151
152
153
154
15.5

156

ATTACHMENT 15-

A
ATTACHMENT 15-
B:

SUBMITTING THE APPLICATION PACKAGE
INTRODUCTION

LENDER RESPONSIBILITIES

CONTENTS OF LOAN APPLICATION PACKAGE

ELECTRONIC SIGNATURES

AGENCY REVIEW OF APPLICATION PACKAGE

A Content of Standard Review

B.  Agency Review of Lender’s Underwriting Decisions

€. Conditions for the L oan Guarantes

LENDEFR. NOTIFICATION ON REQUEST FOR LOAN GUARANTEE
A The Request for a Loan Guarantee 15 Approved

B. The! y Reqs Add: | Time to Complete the Review
C.  The Application is Incomplete

D.  The request for a Loan Guarantee is Denied

AGENCY PROCESSING OF AN APPROVED REQUTEST
LENDERS RESPONSE TO CONDITIONAL COMMITMENT

A Accepting the conditions

B.  Dechning the Conditions for Loan Guarantee

C.  Requesting Changes in Conditions

ORIGINATION STACKING ORDER CHECKLIST

RURAL DEVELOPMENT GUARANTEED RURAL HOUSING AGENCY
DOCUMENTATION AND PROCESSING CHECELIST [Official Use
Ouiy)

151
15-1
15-1
153

157
157
15-10
1511
15-11
15-11
15-12
1512
15-12
1512
15-13
15-13
15-13
15-14

This screen shot displays the Table of Contents of Chapter 15. This helps the user to locate

specific topics more quickly.
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TIPS
Underwriter = USDA Approved Lender

USDA = not an underwriter

Research Rule & HB questions: Table of Contents

Research Rule & HB questions: Control + F

»_.....I

7 CFR Part 3355

supplemental social security income and Social Security
benefits received m a lump sum

(v} Any eamed income tax credit

(] assastance in excess of any amount determined
2 o HUIYs definition of anmual income at 24 CFR
5.60%(c)

A few helpful tips:

1. The underwriter of the loan is the approved lender’s underwriter.

2. USDA is NOT the underwriter of the loan.

3. When researching topics, it is helpful to begin with the Table of Contents for the
regulation and the handbook.

4. A great best practice when searching for information is to open the regulation or a
handbook chapter, select the “Control” button on the keyboard, hold it down, and then
also select the “F” key. A keyword search box will appear. Enter a keyword or phrase to
locate information more quickly.
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CONDHTIONAL COMMITMENT FOR
SINGLE FAMILY HOUSING LOAN GUARANTEE

What is e = _

Form RD 3555-18/18E? — T ==
+ “Conditional Commitment For SFH b .

Loan Guarantee” o™
*  USDA reviews loan file SEECE IS s
* Funds are obligated ==t ' e
= Terms of loan are defined = =
* Lender may schedule loan closing i B i)
* Loan is eligible for guarantee if all B
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CONGITIONS are met
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What is Form RD 3555-18/18E?

e Itis the conditional commitment issued by USDA.

¢ First USDA receives a complete loan application package from an approved lender for review.

¢ When the file is accepted by USDA, loan funds are obligated for the requested amount.

¢ The conditional commitment will list all terms of the loan: loan amount, interest rate, upfront
guarantee fee due, annual fee percentage, etc.

e Itis a best practice to wait to schedule a loan closing until the commitment has been received
from USDA and reviewed by the approved lender.

* The loan will be eligible for a loan note guarantee if all conditions listed on this commitment are
met.
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CONIMTIONAL COMMITMENT FOR
SINGLE FAMILY HOUSING LOAN GUARANTEE

What is T = _
Form RD 3555-18/18E? —_— " ==
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The “E” at the end of Form RD 3555-18/18E indicates if the form was issued to the approved lender
electronically by USDA.

Refer to the Conditional Commitment module for additional training regarding this form.

This training is focusing on helping you put together a complete loan application package the first
time, so you may receive the commitment more quickly.
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Complete Application Submission Tips for Lenders

* Attachment 15-A, Lender Submission Checklist
» Stack and upload documents as indicated
* Ensure uploaded documents are legible

* Only complete loan applications may be assigned for USDA
review

A few file submission tips for lenders include:

Use Attachment 15-A “Lender Submission Checklist”. This is not an optional form, and it does
indicate all of the required documentation that must be submitted to USDA depending upon the
file type.

Stack the documents in the order listed on Attachment 15-A for your applicable file type. This
not only assists in efficient file review, but it also helps lenders ensure they have all of the
required documents.

Only submit the required documents. Excess documents that are not required only slow down
the review process.

As always, only complete loan applications may be placed for review by USDA. Incomplete loan
applications cannot be reviewed, and therefore slow down the process for lenders to receive
their commitment.

15
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Complete Application Submission Tips for Lenders

GUS Loan Files: HB 15.3
* Review Final GUS UW Findings Report

* Determineif an Accept uw recommendation must be
dn\unﬂrﬁdnd {changes required Hnrumenl‘:l’inﬁ avall

aowngraded equired documentation level)

* Ensure all debts listed on the credit report are reflected on
the “Asset and Liabilities” GUS application page

* Upload required documents (appraisal in separate folder, etc.)

Additional submission tips include:

READ THE FINAL GUS UNDERWRITING FINDINGS REPORT! This report is not for show. It
contains valuable messages and documentation requirements. Incomplete loan application
packages are primarily due to not reviewing the final underwriting findings report and failure to
use Attachment 15-A.

If a GUS Accept underwriting recommendation must be downgraded to a Refer, then the level of
required documentation that must be submitted to USDA will change.

Ensure ALL OPEN DEBTS listed on the credit report (or those that are known to the lender) are
reflected on the GUS “Asset and Liabilities” application page as well as on the 1003 loan
application. If you want to omit a debt, you may do so, but these debts must be accounted for
on the application.

Upload the required documents as outlined in Attachment 15-A. The appraisal must be
uploaded separately in order to retain the color photographs. Otherwise stack the documents in
the correct order and upload them as one singular document.

16



Attachment 15-A

HB 1-3555
Attachment 15-A
Page 1 of 2

ATTACHMENT 15-A

ISDA mula,
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Guaranteed Rural Housing= remicprea

Origination Stacking Order Checklist

Lender Submit the identified documents in the order noted with the first document in the bundie being this
Artachment. Submit only the identified documents. Include complete documentation for the specific file type identified to ensure
an effective file flow. Documents must not exceed the maximum allowable age set forth in 7 CFR 3555 Handbook. Rural
Development will consider all documents submitted os the certified and true copies of the originol documents retained in the
lender's permanent file. Electronic delivery to Rural Devels is the prefi d method, See efl ic delivery infc fon by
state https:/Yusdaline sc.egov.usdo.gov/RHShome.do. In the subject line identify the case by: Loan Origination: Borrower Last

Name, First Name

| General Information |
Applicant(s): Lender: Date:

This is Attachment 15-A. It is the Origination Stacking Order Checklist. It is pleased to meet you.
The very first box says “Lender Instructions.” This paragraph details many of the tips we have
covered: only submit the required documents, stack them in order, ensure the documents are
eligible, etc.



Attachment 15-A

File Stacking Order Checklist
G 1 Underwriting Svstem (GUS) - Underwriting Rec dati ACCEPT

Please stack the credit package in the following document order:

D Form RD 3555-21, "Request for Single Family Housing Loan Guarantee
Note: Must be fully completed and executed by all applicants and lendar
Must include income worksheet pages.

Final GUS Underwriting Findings and Analysis Report
Note: Last final sub to be printed, retained in lender’s permanent loan file.
FEMA Form 086-0-32, “Standard Flood D ination Form”
Note: New construction properties located in 100-year flood plains will require additional documentation.
Confirmation the Dase fiood eievation (BFE] is Delow lowest foor of subject.
Evidence of qualified alien (if the applicant is not a US citizen)

Credit Report, Non-Purchasing Spouse (If the applicant or property is in a community property state — AZ, CA, ID, LA, NV,
NM, TX, WA, Wi)

Uniform Residential Appraisal Report (URAR)

(FNMA 1004/FHLMC 70 or applicable Report)

O oo oo

Note: 1004 MC (Market Conditions Addendum) must be part of report.

Got a GUS Accept underwriting recommendation with no requirement for a “full documentation”
submission? THIS IS YOUR STACKING ORDER!

The appraisal will be a separate document, but everything else listed may be stacked up and then
uploaded.



Rural Development

Attachment 15-A

e Stacking Omiter Chckiin
Mansas] c.uswwwcmumu,;«m
msmpluwwc-m-lumnnmpuatsl Findings and Analyss Report

Fuwe o o
(] Snmrdnssa-?-l. Request f
ot st b fully compleoed snd emscyted by ol applcarts sed lander
Mistt ikt Stoma wirtieet paged
[ | Fina! G5 Undarwriting Findings and Analysis Raport. f sppicabie
Mot Lust finad submison.
[m] Anshyin, pre——
[FIRMAL J00R/FHLIMC 1077 or pmilar]
Mate: chide Crest warve! Bo/0r reaayment (310 waves FIpaest I Comment cten
A ALEEPT with quality cantrol message does nat 1 o o epoymant e detumsniriiupetiicnin
Inthiste vipparting dexurertaton whan red? puch age reldet s by o
O | Uniform Residential Loan Application
TURLA ~ PR, SR LA 53]
0O | mceme For all
Vertfication of Emgioyment (VOR) * [1)
O werbal VO + (2] warming stutements (30 days) + W-2's (2 yesr)
OR comproter guearated veriication = W' [1 ysst) s verbsl VOU
Sal Employmant: ineome thn rturra/ ol schedohes (1
€3 vppart, parriases, disatabty, boci
[] | Tax returm information as a result of IRS 4506-T: Reguest for Transoript of Tax Return
=85 Note: Regquired for all adult meebers of the household
O | Asee Farall
Verication of Depost, Bank Hatements, PR ietter st
O | credie Raper, men- and ail crad 1 appieatie
Note: Incluse stverie eredit explanation oo dorumertater uied & eredt waten
D Credit Report, Non-Purchasing Spousa (If the applicant or property is in @ community property state — AZ CA. 10, LA, NV, NML TXC WA, Wi}
[ | Veritication of Rant, s appicable, See Section 10.13 of Chapler 10 for further guidance
Natar Apphcable I manualy underaniien koans wih credt scoes less than 650
A GLUS "Accept” subject 1o a hilly et not equare 3 Vesbeaton of Renl
O rema , * Form®
Noe; New canitrucmien prapertes lscated in 100-phat flood plaing will require sdstensl documentatin
Confirmatan the base lood slevatisn [BFE] 1 bebew lowest flose of subpeet.
[ | sales Contract, oo puges and amendments
[ | Evidence of qualified alien (i the appicant i pot @ us omzes)
[ | uniform Residential [URAR] - not s Refinance Frodect
(FRAAL 1O04/THLMAC 70 e appsbesiile Regport]
Mot 1004 MC (Mot Cardiins Addendun] mus be part of repert.

Got a GUS Refer, Refer with Caution, manually underwritten loan file, or a GUS Accept that was
tagged for “Full Documentation” due to qualify control review efforts? PAGE TWO IS FOR YOU!
Stack up the documents listed in this order, and of course upload the appraisal as a separate file.

Attachment 15-A will help ensure you upload all required documentation, which in turn will allow
USDA to place the file for review, which will help you obtain your conditional commitment more
quickly!
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USDA Responsibilities: HB 15.5
Review applications to ensure:
* Eligible property

Eligible applicant(s)

Eligible loan purposes

Request is supported through appraisal

When USDA receives a fully documented loan file, our responsibilities are not to
underwrite the loan file but rather ensure that:

The property is eligible

The applicant(s) is eligible

All loan purposes are eligible, and

The appraisal supports the total loan request.

20
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7 CFR PART 3555 / HB-1-3555

LEARNING CHECKS

The best way to learn information is to test your knowledge!

21
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Question Slide
“Topic”

* Question will be bulleted with scenario, or
* Include a statement/question

TRUE/FALSE or other answer options will be displayed

Each question slide will list:

the topic
a question or scenario, and
potential responses.

22
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ANSWER SLIDE
“Topic”

ANSWER: 7 CFR Part 3555 and HB-1-3555 references
provided

X. Correct Response

» Additional guidance for clarification may be provided

The answer slide will list:

The topic

The reference to the answer from the regulation and handbook
The correct response, and

Any additional clarification that may be helpful.

23
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Let’s get started!
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Submitting a complete loan application

* Underwriter downgrades a GUS Accept uw
recommendation to Refer

* Underwriter states the downgrade is to request USDA to
calculate annualincome

SR LSl e =R A wys )

* Thisis an acceptable practice

A. TRUE B. FALSE

Read the question on the slide and select a response.

25
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Submitting a complete loan application
ANSWER: 3555.107(a) and HB 15.2
B. FALSE

* Approved lender must underwrite loan file
» USDA is not responsible to calculateincome

False

The approved lender’s underwriter is responsible to calculate income and underwrite the
loan file.

USDA is happy to help provide guidance, but we are not the underwriter.

26



Submitting a complete loan application

A. TRUE B. FALSE

Rural Development accepts electronic signatures.

Read the question on the slide and select a response.

27



Submitting a complete loan application
ANSWER: 3555.107 and HB 15.4
A. TRUE

* Lenders are not required to use electronic signatures
* Must meet E-SIGN Act

* Allowed on all documents used for origination, loan
closing, servicing, etc.

True

While lenders are not required to use electronic signatures, if they do, they must meet the
E-SIGN Act.
USDA is not responsible to verify if an electronic signature utilized by a lender is acceptable.

Electronic signatures are allowed on all documents used for origination, loan closing,
servicing, etc.

28



worksheet.

A. TRUE B. FALSE

Read the question on the slide and select a response.

29
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Submitting a complete loan application
ANSWER: 3555.107 and HB 15.3
A. TRUE

* The form must be signed by all parties

* Figures listed on Form 3555-21 must match data entries in
GUS and/or on loan application

True
Ensure the form is signed by all parties.

Data entries, including income calculations, must match the corresponding data entries in
GUS and/or loan application.

30



Read the question on the slide and select a response.

31
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Submitting a complete loan application
ANSWER: 3555.107, HB 15.3, and Attachment 15-A
B. FALSE

* GUS Accept uw recommendations do not require ratio
waivers

* The scorecard has determined the ratios are eligible

False
The GUS Accept recommendation has accepted the ratios. No wavier is required.

32



Submitting a complete loan application

* Lender has scheduled a loan closing to occur on

October 5t
* Loanfile is submitted to USDA on October 2"
= Lender may mark the file “Rush” when submitting to USDA

A. TRUE B. FALSE

Read the question on the slide and select a response.

33
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Submitting a complete loan application
ANSWER: 3555.107(a)and HB 15.3 C
B. FALSE

* Complete applications must be reviewed in date order
received

* Itisrecommended that loan closings are not scheduled
until conditional commitments are issued

False

Complete loan applications must be reviewed in the date order received.

A best practice is to hold off on scheduling a loan closing until the conditional commitment
is received from USDA.

34
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Submitting a complete loan application

Which of the following may occur after USDA receives a loan

[afa] 'Frnm an annrnuorl I.DI"IA.D!’
5\.- IIUIII“IIUPP WV TGl

A. Request for LNG is approved = Commitmentissued
B. Agency requires additional time to review

C. Return of inaccurate applicationto lender

D. Request for LNG is denied

E. All are correct

Read the question on the slide and select a response.

35
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Submitting a complete loan application
ANSWER: 3555.107 and HB 15.6
E. ALL ARE CORRECT

* New lenders/underperforming lenders may have files
reviewed more carefully

* Inaccurate application data must be corrected
* Missing documents may be uploaded without file release
* Denied LNG requests will receive appeal rights (HB 15.7)

Response E

New lenders, lenders that are not submitting complete loan application packages, or
lenders with higher delinquency rates may have their loan files reviewed more carefully
by USDA before a commitment is issued.

Inaccurate loan applications may require data correction.

Missing documents from the loan file may be uploaded by the lender without the need
for USDA to release the GUS file back to the lender. Documents may be uploaded by the
lender until USDA issues a commitment.

Loan requests that are denied by USDA will receive appeal rights. These are outlined in
HB Chapter 15, 15.7.

36



Submitting a complete loan application

Lenders must accept the conditional commitment (Form RD
3555-18/18E) issued by USDA. No changes or corrections are
allowed.

A. TRUE B. FALSE

Read the question on the slide and select a response.

37



Submitting a complete loan application
ANSWER: 3555.107(f)(4) and HB 15.8
B. FALSE

Lenders may:
A. Accept the commitmentasis
B. Decline commitment, USDA will deobligate funds

C. Request changes to terms and conditions (loan amount,
interest rate, removal of conditions, etc.)

False

When the commitment is sent to the approved USDA lender, after they review the

commitment they may:

* Accept the commitment as is

* Decline the commitment, and let USDA know that they will not be closing the loan
under the guaranteed loan program. USDA can then deobligate the funds.

* Request changes to terms and conditions are necessary.

38
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Submitting a complete loan application

* GUS Refer uw recommendation
* Adult household member included (non-applicant)
* |IRS 4506-T transcripts are required for non-applicants

Read the question on the slide and select a response.

39



Submitting a complete loan application
ANSWER: 3555.107(a), HB 15.4, and Attachment 15-A
A. TRUE

* All adult household members must meet the 4506-T
requirements of HB Chapter 9 and Attachment 15-A

* 4506-T results must be received by lender prior to loan
submission to USDA

True

Every adult household member must submit the required income documentation as
outlined in the regulation and handbook.

One of the income requirements for all adult household members is the submission of IRS
Form 4506-T’s for the previous two years.

The 4506-T results must be received by the lender prior to submitting the loan to USDA for
review.

There is no waiver for required income documentation required for all adult household
members.

40



Submitting a complete loan application

B. FALSE

A. TRUE

Read the question on the slide and select a response.

41



Submitting a complete loan application
ANSWER: 3555.107 and HB 15.4
B. FALSE

* The appraisal must be uploaded as a separate documentto
retain color photographs

* The second folder should include all required documents
as indicated by Attachment 15-A

False

The appraisal must be uploaded as a separate document in order to retain the color
photographs.

The second folder should include the other required documents as stated in the GUS UW
Findings Report, and Attachment 15-A.

42
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Submitting a complete loan application

* GUS Accept: Full Documentation

* File arrives to USDA with the following uploaded:
Attachment 15-A, Form RD 3555-21, Final GUS UW
Findings Report, FEMA 086-0-32, and appraisal

* The file is complete for review.

A. TRUE B. FALSE

Read the question on the slide and select a response.
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Submitting a complete loan application
ANSWER: 3555.107,HB 15.3, and Attachment 15-A
B. FALSE

* GUS Accept, FULL DOCUMENTATION loan files require
additional items (see next slide)

False
A GUS Accept loan file that has been tagged for a full documentation review will require
additional documentation above the normal streamlined file submission requirements.
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Manml Undernritmg, GUS ReferRefer with Caution Underwritsng

Recommendation,
GUS Accept if Quality Contrel Lender Message os GUS Underwriting Finding: and Aualysis Report

Phewce 20k the (1ot piciage i e fellowing
Form RD 3555-21, “Request for Single Family Howsng Loan Guarantes

Mote Whurs b futy Compiatnd and smpcuted by 31 ppicants st
[re—

Mote Last Sl suberersion.

=1
[ | Finat GUS Underwriting Findings and Anatysis Report, 7 spsscasie
0

[FNNAA 1008/FHLME 1077 or sumsiar)
Hote: nd e section

Uniform Residential Loan Application
(ULt = FNAL LOOLFHUME §8]
Mode: URLA st

INCOME VETINCAtIoN DOCUMENTATION: FOT A ROUSEN0IS MemDers

o

Warficaton of Empirymant (VOE| < (1] sarmeng itatement
OR vertial VOE + (1) sarning smements (30 duys) « W-2's (2 ywary)
IR computir ganerited werification » W.2's (2 yeart) + varbal VOE
vears] * profit [ los,
0 ppon, pensions, daabaity, Hocial MUy, retirement snnuty smarss)
Tax return information &5 8 result of IRS 4506-T: Request for Transcript of Tax Return.

Mgtg: Reguired for ol aduit membeers of the household
Verfication of wmwﬂmm

Credit Report. Non-Traditional Report and all credit supplements, o2 appicoble
Martes_inch EPAPATIN B0 SUDTNTIn el o oS mrve

Credit Report. Non-Purchating Spoute (if the appiicant or propery & in @ community property stane — AZ CA, 1D, LA, NV, NML T WA, W)
Verification of Rent. a3 appcadle. See Section 10 13 of Chapter 10 for further gudance.
.-

Mote: Apphcabie 1o marually LnderaniSen ans wan credt scors less fan 650

A GUS ‘Accept” sutyect o 8 hully documended file does not reguire a 'Venfication of Rent.
FEMA Form 086-0-32. “Standard Flood Determination Form™

Mote: Mam ConIENaction propertes located o LO0-res fi

bita Feond shevatasn [BFE) 1 besce ot 2 fioer of sutyec

Sales CONTIact, o7 poges snd ampnamiass
Evidence of i anpa;
Uniform Residential Appsaissl Report [URAR) - nor ansscotée t2 fireamaned Aefinance Froduct

[FNMLA 1004 FHLMC 70 or sppiicable Raport) 4L
Mot 1004 MAC

O0oo O OO0 00 o

A GUS Accept loan file that has been selected for a full documentation review as a quality
control measure must have all of the documentation submitted from page two as indicated
on page two of Attachment 15-A.
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Submitting a complete loan application

* GUS Accept uw recommendation

* File arrives to USDA with the following uploaded:
Attachment 15-A, Form RD 3555-21, Final GUS UW
Findings Report, FEMA 086-0-32, and appraisal

* Thefile is complete for review

A. TRUE B. FALSE

Read the question on the slide and select a response.
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Submitting a complete loan application
ANSWER: 3555.107,HB 15.3, and Attachment 15-A
A. TRUE

* GUS Accept uw recommendation loan files allow
streamlined documentation (see next slide)

True
GUS Accept loan files that do not have full documentation requirements may submit
streamlined documentation.
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File Stacking Order Checklist
Guaranteed Underwriting System (GUS) - Underwriting Recommendation: ACCEPT

D Form RD 3555-21, “Request for Single Family Housing Loan Guarantee
Note: Must be fully d by all and lender
Must include ncome worksheet pages.
D Final GUS Underwriting Findings and Analysis Report
JIote: LBt NS SUDITHISION 10 06 Pwed, FIEBined in ISnders PIFTINent 1oee fie. |
D FEMA Form 086-0-32, “Standard Flood Determination Form™
Note: New construction properties located in 100-year fiood plaing will require additional documentation.
Confs the baze flood {BFE] is below lowest floor of subject.
D Evidence of qualified alien {if the appiicant is not o US citizen)
D Credit Report. Non-Purchasing Spouse (If the or property is in a co unity property state = A7 CA 1D LA NV
NM. TX. WA Wi
O

Uniform Residential Appraisal Report (URAR)
(FNMA 1004/FHLMC 70 or applicable Report)

Note: 1004 MC [Market Conditions Addendum) must be part of report.

Please submit the required documentation that is listed on page one of Attachment 15-A.
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Submitting a complete loan application

* GUS Refer uw recommendation

* File arrives to USDA missing income documentation for
one of the applicants
e ICNA miict ralaaca tha !

VI MV TTTUoL TCTCdoc LT

the missing documents

at=12a} F
Oani

A. TRUE B. FALSE

Read the question on the slide and select a response.
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Submitting a complete loan application
ANSWER: 3555.107,HB 15.3, and Attachment 15-A
B. FALSE

* USDA should contact the lender to request the document
upload

* Lenders may upload documents until a conditional
commitment is issued by USDA

* The loan file should not be released

False
USDA should avoid releasing loan files when at all possible. USDA should contact the

lender to ensure the documentation must be uploaded (it may have been overlooked in the
current uploaded documentation).

Lenders may upload documents at any time as long as USDA has not issued a conditional
commitment. USDA should contact lenders to request missing documents.

Loan files should not be released unless it is absolutely necessary to update data entries
that are in GUS.
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Submitting a complete loan application

* GUS Accept uw recommendation

* USDA notes four open collection accounts are not entered
on the “Asset and Liabilities” application page
e ICNA miict rala tlﬂ !n n f

acoH [ o 1
VI MV TTTUoL Tl aoac e iwvail

the oversight

A. TRUE B. FALSE

Read the question on the slide and select a response.
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Submitting a complete loan application
ANSWER: 3555.107 and HB 15.3
A. TRUE

* USDA should contact the lender to ensure correction is
required prior to releasing the loan

* Once corrected, the lender must resubmit the loan to
USDA

* The loan file will be placed for review by date order
received

True

First USDA should contact the lender to ensure the data entry is inaccurate. Always verify
the data is truly inaccurate before a loan file actually released.

Once released the lender can update the data entries and then resubmit the loan file to
USDA.

The loan file will now be placed in order to be reviewed based on the date it was received.
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Submitting a complete loan application

Lenders may submit minimal documentation to USDA, but
they must retain full documentation loan files in their
records.

A. TRUE B. FALSE

Read the question on the slide and select a response.
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Submitting a complete loan application
ANSWER: 3555.107 and HB 15.2

A. TRUE

* Lenders must retain a full documentation file

* USDA may request full file for quality control
reviews/lender reviews

True
Lenders are required to retain all underwriting documentation they utilized in the
origination, underwriting, and closing of the loan.

USDA only needs the documentation that is clearly outlined in the regulation, handbook,
GUS UW Findings Report, and Attachment 15-A.
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Submitting a complete loan application

eligible for 90 days.

B. FALSE

A. TRUE

Read the question on the slide and select a response.
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Submitting a complete loan application
ANSWER: 3555.107(f)(1) and HB 15.6 A

A. TRUE

* Extensions may be requested by approved lender

* New construction requests may have the expiration date
coincide with completion of the property, 3555.107(f)(2)

True
A commitment may be extended upon lender request to USDA.

New construction loans submitted may have the commitment expiration date coincide with
the anticipated date of the completed dwelling.
Extensions are free....just ask!
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TO GO!

Way to go! You have completed the learning checks!

57



Regulations

http://www.rd.usda.gov/publications/regulations-guidelines

Publications Regulations & Guidelines

Overview All Federal regulatons con be found at Regulabons gov nd custonmers can search. s and submd
comments. on Federal documents that are open for comment and published i the Federal Regster

Fact Sheets.

A5 3 service 10 our cuslomens. we post fural Developmant s instructions. Adminisirative Nobces. and forms.

The bnstructions are avislable n theese Rle formals: Adobee Acrobot (POF). Merosolt Word 8.0 doc) and Test

i T 1 arebent PO, aii GOCLITINL M1 DO TG avadalie n iner ACGOR ACTO0aL Ve 50 ang

Reponts highes, or Tet and are 508 compliant. i you should have accossibilty issues and need a hard copy, pleate I
send an g-mad to commentsawdc usdagoy

Despuite Appeals ¥ you ane awing proflenms with this page. need a hard cogy of any of the documents tus 1o accessitality
ss126 ¢ would lie o b acided bo the Regulibons Updste datribubion st Livalabis for Rural Development
Publications for mployess. only with 4 vilid Rursl Developrent ¢-mall addniss], ploase e-mal commentsSwde usda ooy

Don’t forget the Regulations and Guidelines website is a treasure trove of USDA guideline
knowledge.
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GovDelivery Sign up

https://public.govdelivery.com/accounts/USDARD/subscriber/new?qsp=USDARD 25

Emaii Updates
To sign up for updates or to access your subscriber preferences, please enter your contact
information below.

*Email Address

Submit Cancel

Please sign up for GovDelivery messages. USDA sends out origination (including GUS) and
servicing messages to alert lenders of new publications, clarifications, and additional
program updates.

59



Thank you for % WE APPRECIATE
supporting the USDA 'E YOUR BUSINESS i
Single Family Housing ¥
Guaranteed Loan
Program!

Thank you for supporting the USDA Single Family Housing Guaranteed Loan Program! We
appreciate the opportunity to help you serve more rural homebuyers!



In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights
regulations and policies, the USDA, s Agencies, offices, and employees, and institutions participating in
or administering USDA programs are prohibted from discriminating based on race, color, national origin,
religion, sex, gender identity (including gender expression), sexual orientation, disabiity, age, marital
status, family/parental status, income derived from a public assistance program, political beliefs, or
reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by
USDA (not all bases apply to all programs). R dies and compk fiina deadli vary by prog or

incident.

Persons with disabilties who require alternative means of communication for program information (e.g.,
Braille, large print, audiotape, American Sign Language, etc.) should contact the responsible Agency or
USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay
Service at (800) 877-8339. Additionally, program information may be made available in languages other

than Englich,

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form,
AD-3027, found online at How to File a Program Discrimination Complaint and at any USDA office or
write a letter addressed to USDA and provide in the letter all of the information requested in the form.
To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to
USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights,
1400 independence Avenue, 5W, Washington, D.C. 20250-9410; (2) fax: (202) 6%0-7442; or (3] email:
program.intake@usda.gov.

USDA & an equal opportunity provider, employer, and lender.

GPPORTUNITY

This will conclude the training module. Thank you and have a great day!
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