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When to Recertify?

Ref:  HB-2-3560 6.28 A. The Annual Recertification Process B. Interim Recertification Process

1. Annual Recert
2. Interim Recert

• If income changes of $50 or more, must recertify IF tenant requests
• If  household size changes during the year, must recertify

• Co-Tenant to Tenant Recertification
• if income changes by at least $100 a month you must recertify when change of income occurs
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****  Do not vacate unit if it the Co-Tenant is becoming the Tenant – one will need to send a Co-Tenant to Tenant Recertification transaction

http://www.rurdev.usda.gov/regs/handbook/hb-2-3560/AM%20Chapter%206.pdf


Recertification Process
Ref:  HB-2-3560 Section 7 6.28 1. Notifying the Tenant of the Recertification Requirement

Two Notification Letters May Be Required

- 1st – 75-90 days prior to effective date
- 2nd – 30 days prior to effective date if no response from household

(Recommend sending letter Certified with return receipt, plus regular mail)

NOTE: 

A TC can be transmitted via MINC at anytime during the 90 day period prior to the effective date.
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1. Notifying the Tenant of the Recertification RequirementAt least 75 to 90 days prior to the date that the certification expires, the borrower must notify the tenant in writing that they must be recertified to remain eligible to continue residence at the property. This letter will also include what information the borrower needs from the household in order to complete the certification. 2. If the household still fails to respond to the letter, the borrower should issue a second letter 30 days prior to the date which the certification expires informing the tenant of the:  (Recommend sending letter certified with return receipt, plus regular mail.)• Information needed to recertify;• The time frame in which the new certification must be submitted to the Agency; and• The consequences for failure to comply with the recertification process.

http://www.rurdev.usda.gov/regs/handbook/hb-2-3560/AM%20Chapter%206.pdf
http://www.rurdev.usda.gov/regs/handbook/hb-2-3560/AM%20Chapter%206.pdf


Expired/Late Tenant Certification
An Expired or Late certification is when it is not transmitted via MINC to RD by the 10th of the effective month

Ref:  HB-2-3560 7.5 1. Failure to Certify

If tenant does not provide required information to recertify
◦ Household is no longer eligible
◦ Household must pay Note Rate Rent
◦ Lease termination should be started

- If tenant provided information, and borrower is at fault
◦ Borrower must pay difference between the lesser of the net tenant contribution or basic rent and the 

note rate rent 
◦ Example #1 - Basic Rent is $300, Tenant’s Rent is $325, Note Rent is $400, Borrower would pay $75
◦ Example #2 – Basic Rent is $300, Tenant’s Rent is $200, Note Rent is $400, Borrower would pay $100

◦ Borrower must pay the overage amount from non-project funds until recertification is complete.
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7.5 RENTS DURING EVICTION OR FAILURE TO RECERTIFY [7 CFR 3560.208]Tenants must continue to pay rents during termination through eviction and if they are not recertified for occupancy.A. Rents for Tenants Being EvictedTenants must continue to pay rents as per Form RD 3560-8 while the eviction process is underway.B. Rents for Tenants without a Current CertificationA tenant who is not recertified is technically an ineligible tenant, and note rate rent must be collected and deposited to the general operating account for that tenant. Whether the tenant or the borrower/management agent pays the note rate depends upon who is to blame for the failure to recertify. (NOTE:  If under appeal monies are placed in an escrow account.)1. Tenant Failure to RecertifyIf a borrower can document that a tenant received a notice specifying a tenant recertification date, and the tenant fails to comply by the specified date or fails tocooperate with verification or other procedures related to the tenant’s recertification so that the tenant recertification cannot be completed by the recertification date, the borrower, within 10 days of the recertification date, will give the tenant and the Agency written notification that…(NOTE:  An estimated TC can be sent thru MINC until signature or verification is received if tenant is hospitalized, etc. – once TC has been signed and verification received a MODIFY TC will be sent thru MINC with the same effective date.)



§ 3560.208 Rents during eviction or failure to recertify. (a) Rents during eviction. If a tenant is appealing an eviction and the borrower refuses to accept rent
payment during the appeal of the eviction, the tenant must escrow required rent payments to safeguard their occupancy, unless State or local laws specify 
otherwise. 

(b) Rents when tenants fail to recertify. If a borrower can document that a tenant received a notice specifying a tenant recertification date and the tenant 
fails to comply by the specified date or fails to cooperate with verification or other procedures related to the tenant's recertification so that the tenant 
recertification cannot be completed by the recertification date, the borrower, within 10 days of the recertification date, shall give the tenant and the Agency
written notification that: 

(1) Termination proceedings are being initiated, in accordance with § 3560.159; and 
(2) The tenant will be charged note rent until the tenant's lease is terminated. 

(c) Unauthorized assistance due to tenant recertification failure. Any unauthorized assistance received because of the tenant's failure to be recertified will be 
collected in accordance with the provisions of subpart O of this part. 

(d) Rents when borrowers fail to recertify tenants. If a borrower cannot document that a tenant received a recertification notice, and a tenant is not 
recertified within 12 months of the most recently executed tenant certification, tenants shall continue to make net tenant contributions to rent based on 
their most recent tenant certification and the borrower must remit to the Agency full overage as if the tenant was paying the note rent until the tenant is 
recertified. 

(e) Unauthorized assistance due to borrower recertification failure. Any unauthorized assistance received as a result of the borrower's failure to recertify a 
tenant will be collected from the borrower in accordance with the provisions of subpart O of this part and may not be paid from housing project funds or 
funds collected from the tenant. 

7 CFR 3560.208 - Rents during Eviction or Failure to Recertify
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During Eviction, if tenant is receiving RA – the RA will still remain with the tenant until the eviction is lifted or the unit is vacant.  You cannot reassign the RA to another tenant.

https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=8ade45e59a932722be8156fa40d0e6d4&term_occur=1&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=3944b5b31ea0ccba48a5061f90b7582a&term_occur=1&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=3944b5b31ea0ccba48a5061f90b7582a&term_occur=2&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=8ade45e59a932722be8156fa40d0e6d4&term_occur=2&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=8ade45e59a932722be8156fa40d0e6d4&term_occur=3&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=a0cc159f4f4cf5be8bd879d7d50e6be1&term_occur=1&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/cfr/text/7/3560.159
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=3944b5b31ea0ccba48a5061f90b7582a&term_occur=3&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=271ea847deebfe5c30b6f95f9d51998b&term_occur=1&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=4d40e0a2881dd06735e34bceb4c46228&term_occur=2&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=8ade45e59a932722be8156fa40d0e6d4&term_occur=4&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=3944b5b31ea0ccba48a5061f90b7582a&term_occur=4&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=8ade45e59a932722be8156fa40d0e6d4&term_occur=5&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=a0cc159f4f4cf5be8bd879d7d50e6be1&term_occur=2&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=615a524488c9afd2beccc8f7ad589dd5&term_occur=1&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=3944b5b31ea0ccba48a5061f90b7582a&term_occur=5&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=4d40e0a2881dd06735e34bceb4c46228&term_occur=4&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=8ade45e59a932722be8156fa40d0e6d4&term_occur=8&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=8ade45e59a932722be8156fa40d0e6d4&term_occur=7&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=b1024bc944d610610135567f7462e945&term_occur=1&term_src=lii:cfr:2014:7:0:B:XXXV:-:3560:E:3560.208
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