PROJECTED JOBS AND NUMBER OF BUSINESSES TO BE    
                         ASSISTED INFORMATION

[bookmark: _GoBack]JOBS-FTE’s:
                                     Full Time Employees          FTE Employees
	Current- Existing # of jobs saved as a result of this project
	
	

	Created-projected # of jobs to be created as a result of this project
	
	


 See page 2 for guidance on counting jobs
At the time of application this form is completed to gather estimated (projected) numbers only. If funded this form will be completed again as part of the final report to capture the actual numbers of businesses assisted and jobs created and saved.
BUSINESSES ASSISTED:  Number and Type of Businesses to be assisted from this project :
          Type of Business                                   Number of Businesses
	Total # of Businesses to be assisted
	

	          Type of Business:
	

	                    Farmer/Rancher
	

	                    Small Business
	

	                    Individuals
	

	                    Groups
	

	                    Cooperatives
	

	                    Businesses Incorporated
	

	                    Cooperatives Incorporated
	

	            Type of Plan to be 
            accomplished for the business   
            (i.e. feasibility, business plans)
	


The “Type of Businesses” assisted should equal the “Total Number of Businesses to be assisted”.
GUIDANCE ON  JOB COUNTING REQIUIREMENTS


PROJECTED JOBS ARE those created and/or saved that can be directly associated with the financial assistance. Job projections should be based on a typical year after the project is completed, or, if the project is a new business - business expansion projected jobs should be based business on the first full year of operations. 

GUIDANCE TO CALCULATE JOBS/FTE’s

· Jobs are to be measured in terms of FTEs using the Department of Labor, Bureau of Labor Statistics definition of a full-time job as a job that provides/requires at least 35 hours in the work week
· 
· Jobs will be projected and verified on an annualized basis which is measured in terms of FTE’s over a 12-month period

· Long-term temporary positions, with terms of 12 months or more will be considered comparable to permanent positions

· Part-time and seasonal jobs will be converted to full-time equivalents (FTE’s)

· For short-term temporary positions and seasonal jobs, FTEs will be calculated for the fractional year based on historical employment of the current positions or similar positions by the business

· If the total FTEs of part-time or seasonal jobs is a fraction, it should be rounded up to the next whole number

SAMPLE JOB/FTE CALCULATION
	10 permanent employees working 35 or more hours/week 
10 employees x 1 FTE each = 
	

10 FTE’s 

	
4 long-term temporary employees working 35 or more hours/week 
4 employees x 1 FTE each = 
	


  4 FTE’s 

	
20 Seasonal employees working 35 or more hours/ week for 3 months 
20 emp x 1 FTE each x ¼ year = 
	


  5 FTE’s 

	
8 short-term employees working 17-18 hours/week for 4-month term 

	8 employees x ½ FTE each x 1/3 year  1.33 =
	
  2 FTE’s 

	TOTAL  
	21 JOBS/FTE’s
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