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United States Department of Agriculture

Rural Development

Vermont/New Hampshire
Rural Business Development Grant Program

(Formally Rural Business Enterprise Grant/Rural Business Opportunities Grant Programs)

Application Instructions
Eligible applicants for Rural Business Enterprise or Rural Business Opportunity Activities include non-profits, municipalities, development corporations, and state agencies serving rural areas.

Business Enterprise like Activities:  Grant funds may be used to provide technical assistance to small and emerging private business enterprises (<50 employees & < $1MM in projected gross revenues) in rural areas.  Technical assistance is a problem solving activity such as marketing research, product and/or service improvement, feasibility study, etc.   Grants may be made only when there is a reasonable prospect that they will result in the startup or expansion of small and emerging private business enterprises.  Technical Assistance is generally provided to existing businesses to help them expand.
Business Opportunity like Activities:  Grant funds may be used to assist in the economic development of rural areas by providing technical assistance for business development and economic development planning.  Eligible uses are establish business support centers and otherwise assist in the creation of new rural businesses; identify and analyze business opportunities - identify, train, and assist existing or prospective rural entrepreneurs.  This includes opportunities in export markets, as well as feasibility and business plan studies.  Business Opportunity grants must have a reasonable prospect that economic development of a rural area will result from the project.
The application selection process is competitive and grants are awarded based on a scoring criterion.  Business Opportunity like activities will receive up to 10% of the state and REAP Zone allocations.  
Much of the criteria are objective based on economic and demographic statistics.  However, factors such as leveraging, application amount, job creation, applicant experience and written evidence of commitment from small business that start-up or expansion will occur as a result of this grant will carry weight in the scoring process.  Written evidence of commitment must be unique in nature and business specific as to the jobs and businesses supported, must not be repetitive or canned.
You may call the appropriate USDA Rural Development Business Programs Office in New Hampshire or Vermont for assistance.  Contact information can be found at the end of this notice.  
Regulation that governs the Business Enterprise like projects, 1942-G, Rural Business Enterprise Grant and Television Demonstration Grants can be found on the USDA regulations web page:  http://www.rurdev.usda.gov/SupportDocuments/1942g.pdf.  For the regulation that governs the Opportunity like activities, 4284-G Rural Business Opportunity Grants can be found on the USDA regulations web page: http://www.rurdev.usda.gov/SupportDocuments/4284g.pdf
Grant funds are released to the applicant on a reimbursement basis. The business(s) benefited through the Technical Assistance grant must be located in a rural area and the business ownership must be 51% US citizen or legally admitted resident.

You are advised against incurring obligations which cannot be fulfilled without federal funds.
SELECTION FACTORS

♦   Population

♦   Economic Conditions – unemployment and median household income

♦   Applicant experience

♦   Evidence of small business development

♦   Commitment of nonfederal funding sources

♦   Evidence of need 

♦   Evidence of jobs to be created/saved

♦   Project is part of a community or economic development plan within the project area

♦   Grant size

♦   State Director discretionary points 



Attention All Applicants:
To submit a complete application package, please provide one signed original plus one complete copy (Please use BLUE ink) of all the following information.  
1.
SCOPE OF WORK.  The scope of work will be used to measure performance of the grantee.  At a minimum the scope of work should contain the following.

· Identify each task to be performed – Include time period of task to be performed and key personnel  for each task

· Detailed description of the service to be provided with grant funds.  
· Area to be served (be very specific, identify list of communities or counties)
· Name(s) of the specific business(s) that will benefit from the assistance as well as data on the number of jobs the project will create and/or save for each business assisted.
· Information which will establish/identify the need for the grant.  Applicant must identify the need and demand in the service area.  i.e., recent active inquiries from legitimate businesses, supporting evidence, etc.

· Timetable for the project (per task and overall) including an estimated time from notification of grant approval to beginning of service.  Projects will not exceed a 12 month timeline.  Document reasonable assurance that the applicant is able to utilize the total grant amount in a 12 month or less period of time.
· Method for evaluating the effectiveness of services to be delivered.  What are your benchmarks for success?
· Indicate how the project is consistent with local planning for the area. Identify specific local plan(s) and cite reference location.
· What will be the final results of the grant assistance? Who will benefit and how?
· What methods were used in determining the feasibility of the project and how will the goals be measured.  Detail on the applicant's experience in providing Technical Assistance.  I.e., history, if any, activity, successful projects, etc.
· Who will be carrying out the purpose for which the grant is made?  Please include key personnel, in house or contracted services, and qualifications for administering the Grant
· Please explain how this project does not duplicate existing technical assistance programs of your organization or other organizations.
· Identify how this project meet(s) the priority area(s) in the Notice of Invitation for Applications.
·  If project is located in the Northeast Kingdom, contact the NEK Collaborative to provide written confirmation of the Benchmark Management System number for your project

For Opportunity like Project you must also: 

Identify the economic development that will occur as a result of the project; - describe how the resulted economic development will be sustainable without any assistance from governments, or other organizations outside the community; - describe how the project will improve the economic activity in the service area through higher wages, improved benefits, greater career potential, and/or the use of higher level skills than are currently typical.
2.
Proposed project budget narrative with a detailed breakdown in each category and an explanation of the method used to estimate the amount in the categories.  If indirect costs are to be claimed, please submit a copy of your current approved Federal Indirect Cost Rate Agreement.
3.
Written commitment from benefiting business that business development will occur as a result of Technical Assistance grant.  Please include written evidence of commitment from each business to be assisted indicating that business development will occur by start up or expansion.  This will include the number of existing jobs and the number of jobs to be created as a result of this technical assistance grant.  Written evidence of commitment must be unique in nature and business specific as to the jobs and businesses supported; must not be repetitive or canned.
4.
Provide evidence or statement that the benefiting business(s) meets the definition of "small and emerging business."  Which is any eligible private business that will employ 50 or fewer new employees; has less than $1 million in annual projected gross revenues, and is at least 51% owned by U.S. Citizens or resident aliens.

5. Other Funds Documentation regarding the availability and amount of other funds to be used in conjunction with funds from Rural Development.  Must provide tangible evidence such as a letter of commitment from any existing and potential source of funds to be used in conjunction with Rural Development grant funds to receive points.  Please include written evidence of commitment from each source of other funds.  Other funds cannot be contingent on the receipt of the USDA grant.  Please Note: Applicant’s In-Kind contribution is not considered “other funds” for scoring purposes.
6. Federal Integrity Act 
Please acknowledge and identify any known relationships or association that your organization, its employees, or Board Members may have with a USDA Rural Development employee, employee’s spouse or minor children, or advise if there is none. 
 Such acknowledgement will not affect your application status, but will allow us to make special provisions for processing your application.  
7.
Program Accessibility 
Please describe how your project will be accessible to employees and / or participants of the program that have disabilities. For example, do parking facilities accommodate wheelchair vans? Are doorways, restrooms, meeting rooms and other public access areas accessible to persons with special needs?  Do your personnel and/or policy manuals contain procedure for reasonable accommodations; how to obtain interpreters, and other compliance activities?
8.
Obtain a DUNS number and SAM/CCR registration

DUNS Number As required by the OMB, all applicants for grants must supply a Dun and Bradstreet Data Universal Numbering System (DUNS) number when applying.  The Standard Form 424 (SF-424) contains a field for you to use when supplying your DUNS number.  
Obtaining a DUNS number costs nothing and requires a short telephone call to Dun and Bradstreet.  Please see http://www.grants.gov/applicants/request_duns_number.jsp  for more information on how to obtain a DUNS number or how to verify your organization’s number.

System for Award Management (SAM) formerly Central Contractor Registration (CCR)  
In accordance with 2 CFR part 25, applicants, whether applying electronically or by paper, must be registered in the CCR prior to submitting an application.  Prior to August 2012 applicants may register for the CCR at https://www.bpn.gov/ccr/ thereafter at http://sam.gov.  Completing the SAM/CCR registration process takes up to five business days, and applicants are strongly encourage to begin the process well in advance of the deadline specified in this notice.

The SAM/CCR registration must remain active, with current information, at all times during which an entity has an application under consideration by an agency or has an active Federal Award.  To remain registered in the SAM/CCR database after the initial registration, the applicant is required to review and update on an annual basis from the date of initial registration or subsequent updates its information in the SAM/CCR database to ensure it is current, accurate and complete. 

9.
Copies of Organizational Documents must be included in the package:

· Non-profit organizations must provide:

· a current (< 1 year old) Certificate of Good Standing from the Secretary of State 

· a current copy of your By-Laws 

· a current copy of your Articles of Organization
· most current listing of board of directors and/or advisory board 
· Public body applicants must provide:

· Certificate of Organization
· Current listing of Select board & employees

Applications must include One Signed Original (please use BLUE ink) and one copy of the following forms located at :
· SF 424, Application for Federal Assistance signed by authorized official, use Catalog of 
Federal Domestic Assistance #10.769.  Also include your DUNS # 
http://fedgov.dnb.com/webform .  Enter your SAM/CCR # www.sam.gov & expiration 
on item # 5a or 5b.






SF 424 Application
· SF 424A, Budget Information for Non-Construction 


SF 424 A Budget Non-Construction
· SF 424B, Assurances Agreement, signed by authorized official

SF 424b - Assurance
· Form AD 1047, Certificate Regarding Debarment, Suspension

AD 1047
· Form AD 1048, Certification Regarding Debarment, Suspension, Ineligibility and Voluntary 
Exclusion – Lower Tier Covered Transactions


AD 1048
· Form AD 1049, Certificate Regarding Drug-Free Work Place

AD 1049
· Form RD 400-1, Equal Opportunity Agreement



RD 400-1
· Form RD 400-4, Assurance Agreement 




RD 400-4
· Form SF 424b Assurances – Non-Construction Programs 

SF 424B

· Form AD 3030, Representations Regarding Felony Conviction &Tax Delinquent Status for 
Corporate Applicants






AD3030 
· SF 1180, Survey on Ensuring Equal Opportunity for Applicants (non-profit organizations 
only)








SF 1180
· 1940-20 EA Request with fmi.pdf




1940-20
· 1940-Q Exhibit A-1 Certification for Contracts, Grants and Loans
1940Q-ExhA1
· Projected Jobs and Number of Businesses to be Assisted Information
· REAP Applications – Must include a Benchmark Number at time of application

Attention All Applicants:
Complete application packages must include submission of one signed original (please use BLUE Ink) plus one complete copy of all the above information.  We highly encourage all applicants to discuss your project with the Business Program Specialist prior to submitting an application.
COMPLETED APPLICATIONS SHOULD BE SENT TO:
          New Hampshire




Vermont 
USDA, Rural Development   



USDA, Rural Development   

ATTN: Business Programs 



ATTN: Business Programs
87 State Street, Suite 324 PO Box 249

87 State Street, Suite 324 – PO Box 249
Montpelier, VT 05601



Montpelier, VT  05601
802-828-6031





802-828-6031







http://www.rd.usda.gov/vt
Committed to the future of rural communities

 “USDA is an equal opportunity provider, employer and lender.”

To file a complaint of discrimination write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, S.W., 

Washington, DC 20250-9410 or call (800)795-3272 (voice) or (202) 720-6382 (TDD).
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