
 

REAP Grant Resources and Applications 
 
Grant Only: 

▪ Application Checklist 
▪ Application Documents 

o Form 4280-3A – Only for Total Project Cost of $80,000 or less 
o Form 4280-3B – Only for Total Project Cost less than $200,000, but more than $80,000 
o Form 4280-3C – Only for Total Project Cost of $200,000 or greater 
o Form SF424-A, C, & D 
o Form AD 3030 
o Feasibility Study Guide 
o Score Sheet 

 
Supporting Documents: 

▪ To complete an application for this program, you must be pre-registered with the 
System for Award Management (SAM) (not required for Loan only applications) 
and also have a Data Universal Number System (DUNS) number (required for all 
applicants). Neither of these applications cost money, but they can take time so 
be sure to get this taken care of right away. If you are already registered with 
these systems, you do not need to do it again. 

▪ Energy Audit or Energy Assessment  
▪ Matching Fund Documentation 
▪ Financial Information / Annual Receipts / Number of Employees 
▪ Financial Statements 
▪ Professional Engineer Design Certification 

 

For more information contact the Wisconsin Rural Energy Coordinator: 
Judy Clendenning 
Rural Energy Coordinator 
5417 Clem’s Way, Stevens Point, WI 54482 
Phone: 715-345-7642 
E-mail: Judy.Clendenning@wi.usda.gov 
Fax: 855-731-0161 
 

http://www.rd.usda.gov/files/WI_REAP_checklist-grant-guide.pdf
http://www.rd.usda.gov/files/WI_REAP_WisconsinSimplifiedApplication.docx
http://www.rd.usda.gov/files/WI_BP_SAM.pdf
http://www.rd.usda.gov/files/WI_BP_DUNS-registration.pdf
mailto:Judy.Clendenning@wi.usda.gov
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IN 
PACKET 

APPLICATION REQUIREMENT 

 Rural Energy for America Program Application for Renewable Energy Systems and 
Energy Efficiency Improvement Projects 
Form RD 4280-3A total project costs of $80,000 or less 
Form RD 4280-3B total project costs of > $80,000 but < $200,000 
Form RD 4280-3C total project costs of $200,000 or greater 
 
   Application for Federal Assistance 

 Form SF424, Form SF424-C, Form SF424-D 
 DUNS number, CAGE number 

  Representations Regarding Felony Conviction and Tax Delinquent Status for  
 Corporate Applicants  
 Form AD 3030 
 

  Priority Point Certification 

  Energy Audit or Energy Assessment (energy audit is required for energy efficiency 
 projects over $200,000 in total project costs) 
 

 Matching Fund Documentation 
(examples; bank loan, cash, focus on energy grant) 

  Evaluation Criteria Scoring Guide – recommended but not required 

 Feasibility Study for Renewable Energy Projects over $200,000 Total Project Costs 

 Financial Information Annual Receipts for Size Determination 
Financial Statements/Tax Returns/# of Employees  

  Financial Statements for Renewable Energy or Energy Efficiency Projects over 
 $200,000 Total Project Costs   
 3 years historical financial statements in accordance with GAAP or in an acceptable format  
 of a commercial agricultural lender 
 Current balance sheet and income statement 
 Pro forma financial statements for additional 3 years with list of assumptions 

  Professional Engineer Design Certification for projects greater than $400,000 

 
 
 
 



According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a valid OMB control 
number. The  valid OMB  control number  for  this  information  collection  is 0570‐0067. The  time  required  to  complete  this  information  collection  is estimated  to average 21.1 hour per  response, 
including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, gender, religion, age, disability, political beliefs, sexual 
orientation, and marital or family status. (Not all prohibited bases apply to all programs.) Persons with disabilities who require alternative means for communication of program information (Braille, 
large print, audiotape, etc.) should contact USDA's TARGET Center at (202) 720‐2600 (voice and TDD). To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326‐W, 
Whitten Building, 1400 Independence Avenue, SW, Washington, D.C. 20250‐9410 or call (202) 720‐5964 (voice or TDD). USDA is an equal opportunity provider and employer.

Form RD 4280-3A 

(02/15) 

Form Approved 

OMB No. 0570-0067 

U.S. DEPARTMENT OF AGRICULTURE 

Rural Development – Rural Business-Cooperative Service 

RURAL ENERGY FOR AMERICA PROGRAM

APPLICATION FOR RENEWABLE ENERGY SYSTEMS AND ENERGY EFFICIENCY IMPROVEMENT PROJECTS 

TOTAL PROJECT COSTS OF $80,000 OR LESS 

NOTE: The following statement is made in accordance with the Privacy Act of 1974 (5 USC 552a) and the Paperwork Act of 1995, as amended.  The authority for requesting the 
following information is Section 9001 of the Agricultural Act of 2014 (Public Law 113-79).  This information may be provided to other agencies, Internal Revenue Service, 
Department of Justice, or other State and Federal law enforcement agencies, and in response to a court magistrate or administrative tribunal.  The provisions of criminal 
and civil fraud statutes, including 18 USC 286, 287, 371, 641, 1001; 1014, 15 USC 714m; and 31 USC 3729, may be applicable to the information provided. 

SUBMIT THIS COMPLETED FORM TO THE USDA RURAL DEVELOPMENT OFFICE IN THE STATE IN WHICH THE PROJECT IS LOCATED.  

Attached to this form are detailed instructions, the Forms Manual Insert (FMI), for each section.  Please refer to the FMI 
when completing this form for guidance.  Use attachments as necessary.

I. A.  Applicant Legal Name (Block 8a of SF 424):  

**  The purpose of these questions is to gather race, 
ethnicity, and gender information about persons who 
apply and participate in this USDA program.  The 
information provided will not be used when reviewing 
the application or when determining eligibility to 
participate in this program.  The answers provided are 
voluntary and are not required to be considered a 
complete application.  The information provided will 
be used to improve the operation of this program, to 
help USDA design additional opportunities for 
program participation, and to monitor enforcement of 
laws that require equal access to this program for 
eligible persons.  For entities, check all that apply.  
The information will be kept private to the extent 
permitted by law.  

**I. B.  What is Applicant’s race (check all that 
apply)? 

American Indian or Alaska Native  

Asian 

Black or African American  

              Native Hawaiian or 
Other Pacific Islander  

White

**I. C.  What is Applicant’s 
Gender? 

Male      

Female  

**I. D.  What is Applicant’s 
Ethnicity? 

Hispanic or Latino        

Not Hispanic or Latino  

II. Project Title (Block 15 of SF 424):

III. System for Awards Management (SAM) Commercial and Government Entity (CAGE) (N/A Loan Only)
Code:           Expiration Date:

IV. Type of Applicant (check one):          Rural Small Business    (Complete part A of this Block)  

  Agricultural Producer    (Complete part B of this Block) 

Rural Small Business or Ag Production Operation Description: 

A. Rural Small Businesses: 

1. Provide Annual Receipts for business from 3 most recent tax years: (Attach documentation, such
as tax returns). 

Annual Receipts:  20   $      20    $         20    $ 

2. Is the business a franchise?  Yes            No 

3. Does the business have any affiliates?  Yes           No 

If yes, list name(s) of affiliated businesses and describe the affiliation:   

Annual Average 

$      
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4. Provide the average number of employees for the business over the last 12 months (Attach

documentation):

5. (a)  Provide primary North American Industry Classification System (NAICS) code:

NAICS Code:          Corresponding NAICS size limitation:   

 OR  If using alternative size standard: 

(b)  The maximum tangible net worth of the Applicant and its Affiliates is not more 
 than $15,000,000   Yes    No  and 

 Average net income (after federal income taxes) for the preceeding two years, is not in excess of $5,000,000 
  Yes    No  

Attach Documentation:  20   $        20    $     Average: $ 

B. Agricultural Producers, provide agricultural income data from 3 most recent tax years: 

1. Income directly related to agricultural products:   20   $   20    $        20    $     

2. Total Income: 20   $   20    $     20    $ 
(Includes W-2, Schedule C, & Non-ag income)

3. Percent Agricultural Income  (Line 1 ÷ Line 2):

4. NAICS Code:

Annual Average

$     
$     

     %

V.     Technical Report - Type of Project (check one):  (See FMI for descriptions.)  

Renewable Energy System  (Complete Block VI) which is either an Energy Generation System   or Energy Replacement 
System   OR     

Energy Efficiency  Improvement  (Complete Block VII):    

A. Project Description.  Provide a detailed description of the technology and project:      

B. Location and description of the project site:  

C. Commercially Available.  A system that meets the requirements of either C or D:  (D is for Renewable Energy Systems only.)  
(The Agency reserves the right to request additional information to substantiate statements.) 

Proposed domestic or foreign system.   

1. Has, for at least 1 year, both a proven and reliable operating history and proven performance data:  Yes   No  

2. Is based on established design and installation procedures and practices and is replicable:   Yes    No  

3. Has professional service providers, trades, large construction equipment providers, and labor who are familiar with

installation procedures and practices:    Yes    No

4. Has proprietary and balance of system equipment that are readily available and available spare parts:

  Yes    No  

5. Has services that  are  readily available to properly maintain and operate the system;   Yes    No  

6. Has an existing established warranty that is valid in the United States for major parts or labor:   Yes    No  

OR 

D. A domestic or foreign Renewable Energy System that has been certified by a recognized industry organization whose 
certification standards are acceptable to the Rural Business-Cooperative Service.    Yes    No  

(Name of recognized industry organization):     
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E. Project Economic Assessment: 

1. Project Cost Breakdown:

        Construction Item:  (list itemized costs or attach bids): Cost 

$     

$     

$     

$     

$     

a. Total Project Costs:
(Total Project Costs should be the same as in Form SF-424C, “Budget Information-
Construction Programs.”)

$     

b. Eligible Project Costs:  (See FMI to determine eligible project costs.) $ 

2. Estimated Project Energy Generation or Savings:

a. For Renewable Energy Systems:

i. Annual amount of renewable energy to be generated and unit of energy:
kWh  or BTU 

ii. If applicable, historical annual average energy used and unit of measure:

The Agency may request additional information to substantiate the above
numbers.

kWh  or BTU 

iii. Annual percentage of energy being replaced:

If the above number exceeds 100 percent and the system is connected to the
grid, the amount of energy above 100 percent will be used in 4c. below.  If the
amount of energy exceeds 150 percent and the system is connected to the grid,
the entire amount of energy generated will be entered in 4c below.

(i ÷ ii x 100) = 

% 

b. For Energy Efficiency Improvement projects:

(Complete Block VII first with data from the Energy Audit or Energy Assessment.)

Annual amount of energy to be saved and unit of measure:

kWh  or BTU 

3. Cost of Energy:

a. Price per unit of energy paid in prior year:

(This is the retail cost of energy for Renewable Energy System replacement
projects and Energy Efficiency Improvement projects.)

$     

b. Price per energy unit to be sold to the grid:

(This is the price the utility will pay for energy put onto the grid.)

$     

4. Energy Value:  (See FMI for guidance.)

a. Value of energy to be replaced via renewable system (if applicable):  (2.a. x 3.a.): $ 

b. Value of energy to be saved via efficiency improvement (if applicable):  (2.b. x 3.a.): $ 

c. Value of energy to be generated and sold to the grid (if applicable):  (2.a. x 3.b.): $ 

d. Total value of energy replaced/saved/generated:  4a. + 4b. + 4c. = 4d: $ 

Energy Efficiency Improvement projects can proceed to Number 9.   
Renewable Energy System projects continue to next table. 
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       (Do NOT include renewable energy credits, Government or utility incentives, or other incentives.) 

Source: Price/Unit: Total:

$     $     

$     $     

Total other annual revenue:         $     

6. Annual Revenue:  (4.d. + 5): $ 

7. Annual Operating and Maintenance Costs: $     

8. Earnings before Interest, Taxes, Depreciation, and Amortization (EBITDA):  (6-7): $     

9. Estimate Simple Payback:

a. Energy replacement and Energy Efficiency Improvement projects:  (1. b. ÷ 4.d.): $  ÷  $  =  

      years 

b. Energy generation projects:  (1. b. ÷ 8): $      ÷  $      = 

      years 

F. Qualifications of Service Providers (Include information personnel  and companies that will be working to construct and 
install the project, such as:  Energy Auditor, site assessor, contractor, installer, electrician,  etc.)  

Project Role: 

Company Name: 

Name: Title: 
Address:  

City/State/Zip Code: Phone: 
Qualifications (Either attach a resume or complete below): 
Number performed on a similar system as proposed: 

Years of Relevant experience: 

Professional credentials (include training and/or 
education related to work, certificates, etc.): 

Licenses: 

Project Role: 

Company Name: 

Name: Title: 
Address:  

City/State/Zip Code: Phone: 
Qualifications (Either attach a resume or complete below): 
Number performed on a similar system as proposed: 

Years of Relevant experience: 

Professional credentials (include training and/or 
education related to work, certificates, etc.): 

Licenses: 

5.   Other annual revenue:  (List below, i.e. sale of byproducts) 
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Project Role: 

Company Name: 

Name: Title: 
Address:  

City/State/Zip Code: Phone: 
Qualifications (Either attach a resume or complete below): 
Number performed on a similar system as proposed: 

Years of Relevant experience: 

Professional credentials (include training and/or 
education related to work, certificates, etc.): 

Licenses: 

Project Role: 

Company Name: 

Name: Title: 
Address:  

City/State/Zip Code: Phone: 
Qualifications (Either attach a resume or complete below): 
Number performed on a similar system as proposed: 

Years of Relevant experience: 

Professional credentials (include training and/or 
education related to work, certificates, etc.): 

Licenses: 

VI. Renewable Energy System Projects - Technical Requirements:  (For Energy Efficiency Improvement Projects Complete Block
VII.)  *If Hybrid project, submit specific technical information for each technology.

A. Project Information:  

1. Will project be interconnected with electric utility grid?  Yes   No  If yes, name of utility:   

2. Will the proposed system be connected to a meter that is also connected to a residence?  Yes   No 

a. If yes, will 51 percent or more of the energy to be generated from the proposed system be used by the business
operation of the Rural Small Business or the Agricultural Producer?  Yes   No    

Amount of energy and unit of measure to be used by the business operation in a typical year? 

      kWh  or BTU 

b. If the answer to question 2a. is no, the Applicant certifies that any excess power generated by the
Renewable Energy System will be sold to the grid and will not be used by the Applicant for residential  
purposes.   Yes   No     

c. If the answer to question 2b, is no, installation of a second meter (or similar device) that results in all of the energy
generated being used for non-residential energy usage or sold to the grid will be required. 

B. Renewable Resource Potential:  (Additional information may be requested by the Agency to determine resource feasibility.) 

1. Check which type of Renewable Energy System is being proposed.  Ensure multiple types are checked for hybrid
applications:

Wind   Solar   Bioenergy   Geothermal Electric Generation   Geothermal Direct Generation

Anaerobic Digester   Hydrogen   Hydroelectric/Ocean Energy Projects

2. An Agency approved Renewable Energy Site Assessment may be used to provide the Project Description, Resource
Assessment, and Project Economic Assessment.  In such instances, the technical report would consist of Section D and
the Renewable Energy Site Assessment.  If a renewable energy site assessment is provided, sections 3 and 4 do not
need to be completed.  If the site assessment does not include all this information, complete the portion of this form with
the narratives below to supplement the assessment.
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Agency-approved Site Assessment Completed:  Yes  No 

Site Assessor Name: 

Site Assessor Qualifications: 

3. Provide adequate and appropriate data to demonstrate the amount of renewable resource available.  For hybrid projects
each technology being proposed must be address.  Describe the quality, availability, and seasonality (if applicable) of the
renewable energy resource:

4. Basis of determination:

There are several methods to determine resource potential on the site, describe below as applicable and attach as
necessary:

Online Estimating Tool:  Yes; List name of Tool:   
 No       

Resource References 
(Wind Roses, Thematic 
Maps, etc.): 

 Yes; List Resource Reference:  

 No      

Site-Specific Evaluation 
Devices or Site Surveys:  

 Yes; List device:  
 No    

Photographs of Site:   Yes; Attached to application.  
 No     

Other: Attach documentation if applicable.  

VII. Energy Efficiency Improvement Projects - Technical Requirements:  (If project is a Renewable Energy System, go to Block
VIII.)  

A. Existing usage as per Energy Assessment or Energy Audit: 

Energy Used (converting to BTU) Cost
Electricity (kWh)    

Propane/LP (gal) 

Natural Gas (therm) 

Diesel (gal) 

Other 

Total BTU Existing:         

         $ 
         $ 

         $ 

         $ 

$     

Total Existing Energy Cost:  $ 

B. Proposed (estimated) usage following completion of the project as per Energy Assessment or Energy Audit: 

Energy Used (converting to BTU) Cost
Electricity (kWh) 

Propane/LP (gal) 

Natural Gas (therm) 

Diesel (gal) 

Other 

Total BTU Proposed:          

         $     

         $ 

         $ 

         $ 

$     

Total Proposed Energy Cost:  $ 

Percent Energy Savings:  (Total BTU Existing – Total BTU Proposed  ) ÷ Total BTU Existing:       =     % 

Dollar Savings:  Total Existing Energy Cost  $ – Total Proposed Energy Cost: $    = $  Dollars Saved 

x 3,412 btu/kWh=        

x 91,502 btu/gal=        

x 100,000 btu/therm=       

x 139,000 btu/gal=      
x =

x 3,412 btu/kWh=        

x 91,502 btu/gal=        

x 100,000  btu/therm=       

x 139,000  btu/gal=      

x =
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VIII. Describe how the proposed project will have a positive effect on:

A. Resource Conservation (e.g. water, soil, forest): 

Will the project save or replace fossil fuel consumption from finite resources?   Yes   No  

Will the project reduce water consumption?   Yes   No   

List additional resource conservation measures if applicable:     

B. Public Health (e.g. potable water, improve air quality):  

Will the project decrease or replace fossil fuel consumption decreasing emissions leading to better 
air quality?   Yes   No   

List additional public health measures if applicable:   

C. Environment (e.g. compliance with the U.S. Environmental Protection Agency (EPA) Renewable Fuel Standard (RFS), 
greenhouse gases, emissions, particulate matter):  

Will the project save or replace fossil fuel consumption reducing greenhouse gas emissions creating a  
healthier environment?   Yes   No   

List additional environmental measures if applicable:   

IX. Commitment of Funds:  Documentation is required to be attached for points under the commitment of funds scoring criteria.

Source: Amount:$     Attached: 

Source: Amount:$     Attached: 

Source: Amount:$     Attached: 

Source: Amount:$     Attached: 

X:    Relationship: 

This is to certify that I, as the Applicant, have  a known or  no known relationship or association with a Rural Development 
employee. 

If there is a known relationship, please indicate the name of the Rural Development employee:   

XI. Previous Funding:

I, the Applicant, have  or  have not, received any grants and/or guaranteed loans under the REAP program.

If grants or guaranteed loans have been received, identify each grant and/or guaranteed loan and describe the progress that has
made on each project, including projected schedules and actual completions dates, if applicable:

XII. Good Standing:

I, the Applicant, being a legal entity, am  or am not  in good standing and operating in accordance with the laws of the State(s)
or Tribe where I, the Applicant, have a place of business.

 Not applicable, I am applying as a sole proprietor. 
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XIII. Certifications:

The Applicant certifies to each of the following:  (Check all that are applicable.)

  A.  The Applicant meets each of the Applicant eligibility criteria found in RD Instruction 4280.112. 

  B.  The proposed project meets each of the project eligibility requirements found in RD Instruction 4280.113(a), (b), (d), and (e). 

  C.  Per RD Instruction 4280.113(f), the Applicant acknowledges caution against taking any actions or incurring any obligations 
prior to the Agency’s environmental review that limits the range of alternatives or has an adverse effect on the environment, 
such initiation of construction.  If taken, it could result in project ineligibility.  

  D.  The Applicant meets the criteria for submitting an application for projects with Total Project Costs of $80,000 or less.   

  E.  The Applicant or the Applicant’s prime contractor assumes all risk and responsibilities of project development, including 
interim financing, including during construction.  The Applicant is solely responsible for the execution of all contracts. 

  F.  Construction planning and performing development will be performed in compliance with RD Instruction 4280.119(c).  

  G.  The Applicant agrees not to request reimbursement from funds obligated under this program until after the project has been 
completed and is operating in accordance with the information provided in the application for the project.  

  H.  The Applicant will maintain insurance coverage as required under RD Instruction 4280.122(b). 

  I.   The design, engineering, testing, and monitoring will be sufficient to demonstrate that the proposed project will meet its 
intended purpose.   

  J.  The equipment required for the project is available, can be procured and delivered within the proposed project development 
schedule, and will be installed in conformance with manufacturer’s specifications and design requirements.  This would not 
be applicable when equipment is not part of the project. 

  K.  The project will be constructed in accordance with applicable laws, regulations, agreements, permits, codes, and standards. 

  L.  The Applicant will abide by the open and free competition requirements in compliance with RD Instruction 4280.124(a)(1). 

  M.  For bioenergy projects, that any and all woody biomass feedstock from National Forest System land or public lands cannot 
be used as a higher value wood-based product.  (Check if applicable.) 

  N.  The Applicant will abide by the equal employment opportunity requirements in compliance with RD Instruction 
4280.124(a)(2). 

  O.  The Applicant certifies that any excess power generated by the Renewable Energy System will be sold to the grid and will 
not be used by the Applicant for residential purposes.  (Check if applicable.) 

XIV. Attach the following if not already submitted:

  Form SF 424. 

  Form SF-424C, “Budget Information-Construction Programs”. 

  Form SF-424D, “Assurances-Construction Programs”. 

  Form RD 1940-20 with documentation. 

  Energy Audit or Energy Assessment.   

  Matching funds documentation. 

  Other.  Describe:     

XV. Certification of Documentation and Acceptance:

CERTIFICATION AND ACCEPTANCE

I certify that, to the best of my knowledge and belief, the information included with this Application, including all
attachments, are true and correct, and that I certify to each of the conditions specified in Section X-XIII of this application.

AGRICULTURAL PRODUCER \ RURAL SMALL BUSINESS

____________________________________________________________
        Signature   (AGRICULTURAL PRODUCER \ RURAL SMALL BUSINESS NAME) 

By: (Officer, Member, Partner, Proprietor) 

Title:

Date:
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INSTRUCTIONS FOR FORM RD 4280-3A 

The following information is based on the programmatic requirements for the Rural Energy for America Program (REAP) found in RD 
Instruction 4280 part B.  If there are differences between the information found in this form and RD Instruction 4280 part B, RD Instruction 
4280 part B will take precedence. 

Block I. A. Self Explanatory. 

Block I The purpose of these questions are to gather race, ethnicity, and gender information about persons who apply and  
B, C, and D. participate in this USDA program.  The information provided will not be used when reviewing the application or 

determining eligibility to participate in this program.  The answers provided are voluntary and are not required to be 
considered a complete application.  The information provided will be used to improve the operation of this program, 
to help USDA design additional opportunities for program participation, and to monitor enforcement of laws that 
require equal access to this program for eligible persons.  For entities, check all that apply.  Information will be kept 
private to the extent permitted by law.   

Block II. Self-Explanatory. 

Block III. Each Applicant must have a Dun and Bradstreet Data Universal Number System (DUNS) number corresponding to 
their tax identification/social security number as provided on the SF424 form.  Except for loan only requests, the 
DUNS number must be registered in the System for Award Management (SAM) (www.sam.gov).  Upon successful 
registration, a Commercial and Government Entity (CAGE) code is assigned.  Enter the assigned CAGE code and 
expiration date.  

Block IV. Eligible Applicants must be either an Agricultural Producer or a Rural Small Business.  Indicate under which category 
the applicant is applying.  (An Agricultural Producer may apply as a Rural Small Business if they meet the size and 
Rural Area requirements identified below.)   

Provide a description of the operation.  This will assist the Agency in evaluating Applicant eligibility and identifying 
the appropriate North American Industry Classification System (NAICS) code, if unknown by the Applicant 

The following definitions will assist in completing this Block. 

Agricultural Producer.  An individual or entity directly engaged in the production of agricultural products, including 
crops (including farming); livestock (including ranching); forestry products; hydroponics; nursery stock; or 
aquaculture, whereby 50 percent or greater of their gross income is derived from those products. 

Rural Small Business.  A Small Business that is located in a Rural Area or that can demonstrate the proposed project 
for which assistance is being applied for under this subpart is located in a Rural Area. 

Small Business.  An entity or utility, as applicable, that meets the Small Business Administration’s (SBA) definition of 
small business as found in 15 U.S.C. 632 (13 CFR part 121.301 (a) or (b)) and as further defined in RD Instruction 
4280.103.  

Rural or Rural Area.  Any area of a State not in a city or town that has a population of more than 50,000 inhabitants 
as further defined in RD Instruction 4280.103.  

Affiliates.  Defined in 13 CFR 121.103, an affiliation exists when one individual or entity controls or has the power to 
control another or when a third party or parties control or have the power to control both.  Factors such as ownership, 
management’s previous relationships with or ties to another entity, and contractual relationships are considered 
when determining whether affiliation exists.  An “affiliate” includes but not limited to:  (1) a parent company; (2) 
subsidiaries and other companies that are owned or controlled by the applicant; (3) companies in which an officer, 
director, general partner, managing member, or party owning 20 percent or more is also an officer, director, general 
partner, managing member, or 20 percent or greater owner of the Applicant; (4) companies or individuals with 
unexercised options to own 50 percent or more of the applicant’s stock; and (5) companies that have entered into 
agreements to merge with the Applicant.  

Annual Receipts.  Annual Receipts as defined in 13 CFR 121.104.  In general, Annual Receipts includes “total 
income” (or in the case of a sole proprietorship, “gross income”) plus “cost of goods sold” as these terms are defined 
and reported on Internal Revenue Service tax return forms.  Receipts are averaged over a concern's latest three (3) 
completed fiscal years to determine its average annual receipts. 

Employees.  The number of employees is the average number of persons employed for each pay period over the 
latest 12 calendar months.   

Block IV. A. A Rural Small Business Applicant may qualify under either the industry size standards found in 13 CFR 121.301(a) 
or the alternative size standards found in 13 CFR 121.301(b)(2) which are described below. Attach documentation 
for the business such as tax returns and payroll records to verify income or employee numbers. If the business has 
affiliates, the Agency reserves the right to request additional information on annual receipts or number of employees 
for affiliates, in order to determine program eligibility. 

Provide the NAICS code, if known, applicable to the Rural Small Business.  (www.naics.com)     

To qualify under the alternative size standard, the Rural Small Business Applicant, including any Affiliates, must meet 
the following: 
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(1) Have a maximum tangible net worth for the Applicant and its Affiliates is not more than $15,000,000; and 

(2) Have average net income after Federal income taxes (excluding any carry-over losses) for the Applicant and its 
affiliates, for the 2 full fiscal years before the date of the application, of not more than $5,000,000. 

Block IV. B. To qualify as an Agricultural Producer the Applicant must be engaged in agricultural production including the 
growing, raising labor, management, and field operations associated with the agricultural production.  Fifty percent or 
more of Applicant’s income must come from the production and raising of agricultural products.  Agricultural 
production income includes:  sale of crops, livestock, fish and seafood, and payments related to crops or livestock 
production, such as insurance and commodity payments.  Agricultural income does not include purchase and resale 
of agricultural products, custom hire income, or conservation and land trust payments made to keep land out of 
production.  Attach documentation such as tax returns. The Agency will use information from 3 most recent years to 
calculate and verify eligibility as an Agricultural Producer. 

Block IV. B. 1. Income directly related to agricultural products.  Examples include:  income (less cost of goods sold) received from 
the sale of crops, livestock, timber, fish and seafood; crop insurance; and commodity payments.  The Agency will 
average agricultural production income over the 3 most recent years. 

Block IV. B. 2. Include all income sources W-2 income, Schedule C, and non-ag income.  Include custom hire, cooperative 
dividends, payments received for taking land out of production such as conservation and land trust payments.  The 
Agency will average total income over the 3 most recent years. 

Block IV. B. 3. Average of 3 years agricultural production income (B.1) ÷ Average of 3 years total income (B.2). 

Block IV. B. 4. Provide the NAICS code, if known, applicable to the agricultural production operation.  (www.naics.com) 

Block V. Indicate the type of project:  Renewable Energy System or Energy Efficiency Improvement.  For Renewable Energy 
System projects, the information for this section may be contained in an Agency approve Renewable Energy Site 
Assessment.   

A Renewable Energy System is a system that produces usable energy from a renewable energy source (wind, solar, 
renewable biomass, ocean, geothermal, hydroelectric, or hydrogen derived from one of these renewable energy 
resources).   

An Energy Efficiency Improvement is an improvement to or replacement of an existing building and/or equipment that 
reduces energy consumption on an annual basis.  Note:  an Applicant proposing to install a Renewable Energy 
System may file an Energy Efficiency Improvement application, if an energy audit or energy assessment has been 
completed and indicates that there will be energy savings.   

Block V. A. Project description should include:  Size of the project, projected energy generation (including energy generated for 
sale if applicable), intended purpose, (i.e. new facility and the energy produced by the Renewable Energy System 
will be used by the new facility for on-site use or replacing an existing fossil fuel energy source with a Renewable 
Energy System for on-site use and includes net metering agreement for any excess energy produced).  Name of 
equipment and model numbers (as applicable) should be noted in detailed description. 

Block V. B. Provide the location of the project site and a description of the site.  Location can be an address or legal description.  
Include information about whether site is wooded, open, industrial park, or farm land.  Is the project close to 
buildings, etc. 

Block V. C.- D. For commercially available complete either part C or part D, as appropriate, for Renewable Energy Systems.   

A Renewable Energy System can demonstratecommercial availability, if it has been certified by a recognized 
industry organization whose certification standards are acceptable to the Agency.  Examples of recognized industry 
organization whose certification standards are acceptable to the Agency include, but are not limited to:  Small Wind 
Certification Council, Certified Wind Turbines,  http://smallwindcertification.org/certified-small-turbines/; Solar Rating 
and Certification Corporation (SRCC)  http://www.solar-rating.org/index.html; Florida Solar Energy Center, 
http://www.fsec.ucf.edu/en/.  A full list can be found in RD Instruction 4280.103. 

Complete commercially available Block V. C. for Energy Efficiency Improvements. 

Block V. E.  Describe the projected financial performance of the proposed project.  For Renewable Energy System projects, the 
information for this section may be contained in an Agency approve Renewable Energy Site Assessment.  The 
description shall address total project costs and eligible project costs; energy replacement/savings; and revenues 
from energy sold to the grid and revenues from byproducts.  Do not include any investment and other production 
incentives.  Revenues to be considered shall accrue from the sale of energy, replacement (offset) or savings in 
energy costs, and sale of byproducts.   

Block V. E. 1. Total Project Costs.  The sum of all costs associated with a completed project known at time of application submittal.  
Total Project Cost shall include all costs directly related to the purchase, installation, and construction of the 
Renewable Energy System or Energy Efficiency Improvement project that are known and planned to be incurred for 
the project.  Total project costs do not include construction or equipment costs that would be incurred regardless of 
the installation of the Renewable Energy System or Energy Efficiency Improvement project.  For example, the 
foundation for a building where a Renewable Energy System is being installed, storage only grain bins connected to 
drying systems, and roofing of a building where solar panels are being attached.  
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Eligible Project Costs.  The total project costs that are eligible to be paid or guaranteed with REAP funds. 

Eligible Project Costs for grants are identified in 4280.114 (c) and described below, are only those costs incurred 
after a Complete Application has been received by the Agency and are directly related to and its use and 
purpose is limited to the Renewable Energy System or Energy Efficiency Improvement: 

(1)  Purchase and installation of new or refurbished equipment.  

(2)  Construction, retrofitting, replacement, and improvements. 

(3)  Energy Efficiency Improvement(s) identified in the applicable Energy Assessment or Energy Audit.  

(4)  Fees for construction permits and licenses. 

(5)  Professional service fees for Qualified Consultants, contractors, installers, and other third-party services. 

(6)  For an eligible Renewable Energy System in which a residence is closely associated with the Rural Small 
Business or agricultural operation the installation of a second meter to separate the residence from the portion 
of the project that benefits the Rural Small Business or agricultural operation, as applicable. 

For guaranteed loans eligible project cost can also include: 

(1)  Working capital. 

(2)  Land, building, and equipment acquisition. 

(3)  Routine lender fees. 

(4)  Energy Assessments, Energy Audits, technical reports, business plans, and Feasibility Studies, except if any 
portion was financed by any other Federal or State grant or payment assistance. 

(5)   Refinancing outstanding debt. 

For a complete list of eligible costs and funding restrictions for guaranteed loans see RD Instruction 4280.129(e). 

Block V. E. 2. a.  Identify the amount of renewable energy to be generated through the deployment of the proposed system.   

If applicable, identify the existing energy system and type(s) of fuel used, including historical annual energy 
consumption at the facility for energy replacement projects, based upon previous 12 months of energy 
consumption.  Note only energy used by the eligible Rural Small Business or agricultural production facility should be 
included.  Any historical residential usage must be deducted.  

If applicable, calculate the percentage of energy being replaced by the proposed system.  Percent energy replaced is 
calculated by dividing the annual amount of renewable energy to be generated by the historical annual energy usage 
of the business operation then multiplying by 100.   

If the percentage exceeds 100 percent, there are special instructions for calculating the energy revenue for the 
proposed system in the Block V. E. 2. a. iii.   

If the amount of energy exceeds 150 percent, the project will be treated as an energy generation project.  Ensure like 
units (British Thermal Units (BTU), kilowatt hours (kWh), etc.) are used when making the calculation.  

Please identify the units of measure for the energy that is being used:  kWh or BTU.  Information must be provided to 
allow the calculation of Simple Payback as defined below and in RD Instruction 4280.103. 

Block V. E. 3. Enter the average energy retail price paid over the most recent 12 months in E. 3. a.  Enter the rate the utility will be 
paying for energy produced from the Renewable Energy System in E. 3. b.  

Block V. E. 4. Energy replacement projects (Renewable Energy System projects that will offset current energy usage of the 
Applicant), replacing less than or equal to 100 percent of the Applicant’s current energy usage will use line E. 4. a. to 
determine value of energy, using the total amount of energy identified in E. 2.a. i. 

Energy replacement projects that replace over 100 percent but less than 150 percent will complete both lines  
E. 4. a., and E. 4. c.  Line E. 4. a. will be the value of the amount of energy replaced or line E. 2. a. ii. multiplied by  
E. 3. a.  For the energy that exceeds 100 percent of replacement energy or (E. 2. a. i. - E. 2. a. ii.), will be multiplied 
by E. 3. b., which is the energy rate received from the utility for the power being sold onto the grid.   

For projects that are energy generation projects, including those energy replacement projects that replace over 150 
percent, should complete line E. 4. c.  Line E. 4. c. will be the amount of energy generated, which was identified in 
line E. 2. a. i., multiplied by the value in line E. 3. b. 

Energy Efficiency Improvement project (energy saving project) should use the amount of energy identified in E. 2. b. 
multiplied by the retail cost of energy identified in E. 3. a. 

E. 4. d. should total the value of all energy, including the value of the energy replaced and the value of the energy 
sold to the grid or the value of the energy saved.  
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Block V. E. 5. For energy generation projects only, all energy-related revenue streams and all revenue from byproducts expected 
to be produced by the energy system for a typical year including the fair market value of byproducts produced by and 
used in the project or related enterprises should be listed here. 

Block V. E. 6. Self-Explanatory. 

Block V. E. 7. Self-Explanatory. 

Block V. E. 8. Self-Explanatory. 

Block V. E. 9. Self-Explanatory. 

Block V. E.8.-9. Definitions. 

Simple Payback.  The estimated Simple Payback of a project funded under this subpart is calculated using 
paragraph (1) or (2) as applicable:   

(1)  For projects that generate energy for use offsite, Simple Payback is calculated as follows: 

(i)   Simple Payback = (Eligible Project Costs) ÷ (typical years earnings before interest, taxes, depreciation, 
and amortization (EBITDA) for the project only).  

(ii)   EBITDA is based on: 

(A)   All energy-related revenue streams and all revenue from byproducts produced by the energy system 
for a typical year including the fair market value of byproducts produced by and used in the project or 
related enterprises. 

(B)   Income remaining after all project obligations are paid (operating and maintenance).   

(C)   The Agency’s review and acceptance of the project’s typical year income (which is after the project is 
operating and stabilized) projections at the time of application submittal. 

(D)   Does not include any tax credits, carbon credits, renewable energy credits, and one-time construction 
and investment-related benefits.  

(2)  For projects that reduce (save) or replace onsite energy use, (e.g., Energy Efficiency Improvement projects 
that reduce and Renewable Energy System projects that replace onsite energy use),  Simple Payback is 
calculated as follows: 

(i)   Simple Payback = (Eligible Project Costs) ÷ (Dollar Value of Energy reduced or replaced):  

(ii)  Dollar Value of Energy reduced or replaced incorporates the following: 

(A)  Energy reduced or replaced will be calculated on the quantity of energy saved or replaced as 
determined by subtracting the result obtained under paragraph (A)(2) from the result obtained under 
paragraph (A)(1) of this definition, and converting to a monetary value using a constant value or price 
of energy (as determined under paragraph (A)(3) of this definition). 

(1)  Actual energy used in the original building and/or equipment, as applicable, prior to the 
Renewable Energy System or Energy Efficiency Improvement project, must be based on the 
actual average annual total energy used in BTU over the most recent 12, 24, 36, 48, or 60 
consecutive months of operation.   

(2)  Projected energy use if the proposed Renewable Energy System or Energy Efficiency 
Improvement project had been in place for the original building and/or equipment, as applicable, 
for the same time period used to determine that actual energy use under paragraph (2)(ii)(A)(1) 
of this definition.   

(3)  Value or price of energy must be the actual average price paid over the same time period used 
to calculate the actual energy used under paragraph (2)(ii)(A)(1) of this definition.  Renewable 
Energy System projects that will replace 100 percent of an Applicant’s energy use will be 
required to use the actual average price paid for the energy replaced and the projected revenue 
received from energy sold in a typical year. 

(B)  Does not allow Energy Efficiency Improvements to monetize benefits other than the dollar amount of 
the energy savings the Agricultural Producer or Rural Small Business realizes as a result of the 
improvement.   

(C)  Does not include any tax credits, carbon credits, renewable energy credits, and one-time construction 
and investment-related benefits. 

Block V.F. Describe the key service providers for the project, including the number of similar systems installed and/or 
manufactured, professional credentials, licenses, and relevant experience.  When specific numbers are not available 
for similar systems, estimations will be acceptable.  Attach additional pages if required. 

Block VI. Complete this Block for Renewable Energy System projects only.  Energy Efficiency Improvement projects should 
complete Block VII.  Hybrid projects are a combination of two or more Renewable Energy System technologies that 
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are incorporated into a unified system to support a single project.  Projects which propose two or more different 
Renewable Energy System technologies at two or more locations (a different technology at each site) are not 
eligible.  

Block VI. A. 1. Self-Explanatory. 

Block VI. A. 2. An application for installation of a Renewable Energy System to serve a residence only is not eligible.  For an 
installation of Renewable Energy System that is closely associated with and shares an energy metering device with 
the Rural Small Business or agricultural operation, the application is eligible if one of the following options is met.   

(1) Demonstration that 51 percent or greater of the energy to be generated will benefit the Rural Small Business or 
agricultural operation; (In this scenario the eligible project cost will be determined based on the actual 
percentage of energy determined to benefit the Rural Small Business or agricultural operation.)  (Ex. If 56 
percent of the energy from the project is going to benefit the business operation 56 percent of the total project 
cost will be considered eligible for REAP assistance);  

(2) The Applicant certifies in the application that any excess power generated by the Renewable Energy System 
will be sold to the grid and will not be used by the Applicant for residential purposes; or 

(3) If the project cannot meet either of the above criteria, installation of a second meter (or similar device) that 
results in all of the energy generated being used for non-residential energy usage will be required. 

Block VI. B. Provide information which allows the Agency to determine that an adequate renewable energy resource is available 
at the project site.  Cite the source used in making the determination that an adequate resource exists.  

Examples of online estimating tools may include, but are not limited to:  PVWatts, National Renewable Energy 
Laboratory (NREL) solar and wind maps, etc.   

Examples of site specific monitoring devises may include, but are not limited to:  Solar pathfinder or anemometer 
(wind) installations, etc.   

Other tools may include, but are not limited to:  GeoExcel or similar design software used in geothermal analysis, 
airport wind roses, Geographic Information Systems (GIS), energy calculators (EIA.gov), United States Geological 
Survey maps and images, Global Positioning System (GPS) receivers, etc.   

An Agency approved Site Assessment may be used to provide information on Project Description, Resource 
Assessment, and Project Economic Assessment.  In such instances, the technical report would consist of Section D 
and the Renewable Energy Site Assessment.  If a site assessment was completed for the project that does not 
provide Project Description, Resource Assessment, and Project Economic Assessment, the site assessment can still 
be used, but the information missing will need to be provided to the Agency in this form. 

Block VII. This Block is for Energy Efficiency Improvement projects only.  Renewable Energy Systems can go to Block VIII to 
continue with the application process. 

Provide the information relating to the Energy Efficiency Improvement as documented in an Energy Assessment or 
Energy Audit.  Convert energy to BTU by use of the noted conversion factors.  ATTACH THE ENERGY 
ASSESSMENT OR ENERGY AUDIT TO THIS FORM.  

Definitions 

Energy Assessment.  Defined in RD Instruction 4280.103, an Agency-approved report assessing energy use, cost, 
and efficiency by analyzing the energy bills and surveying the target building and/or equipment sufficiently to provide 
an Agency-approved assessment. 

The assessment may be conducted by an Energy Auditor or an Energy Assessor or an individual supervised by 
either an Energy Assessor or Energy Auditor.  The final Energy Assessment must be validated and signed by the 
author. OR 

For projects with Total Project Cost is $80,000 or less, the Energy Assessment may be completed by an individual or 
entity that has at least 3 years of experience and completed at least five energy assessments or energy audits on 
similar type projects.  

Energy Assessor.  A Qualified Consultant who has at least 3 years of experience and completed at least five energy 
assessments or energy audits on similar type projects and who adheres to generally recognized engineering 
principles and practices.  

Qualified Consultant.  An independent third-party individual or entity possessing the knowledge, expertise, and 
experience to perform the specific task required.  

Energy Audit.  As further defined in RD Instruction 4280.103 a comprehensive report meeting Agency approval 
approved by an Energy Auditor an individual supervised by an Energy auditor that documents current energy usage; 
recommended potential improvements and their costs; energy savings from the improvements; dollars saved per 
year; and Simple Payback. The methodology of the Energy Audit must meet professional and industry standards. 
The final Energy Audit must be validated and signed by the author.  

Energy Auditor.  A Qualified Consultant that meets one of the following criteria: 
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(1) A Certified Energy Auditor certified by the Association of Energy Engineers; 

(2) A Certified Energy Manager certified by the Association of Energy Engineers; 

(3) A Licensed Professional Engineer in the state in which the audit is conducted with at least 1 year experience 
and who has completed at least two similar type energy audits; or 

(4) An individual with a 4-year engineering or architectural degree with at least 3 years of experience and who has 
completed at least five similar type energy audits. 

Block VIII. An application will be scored on environmental benefits and will receive a maximum of 5 points if the Applicant has 
documented in the application that the proposed project will have a positive effect on any of the three impact areas:  
resource conservation (e.g., water, soil, forest), public health (e.g., potable water, air quality), and the environment 
(e.g., compliance with EPA(s) RFS(s), greenhouse gases, emissions, particulate matter).  Points will be awarded as 
follows: 

(1)   If the proposed project has a positive impact on any one of the three impact areas, 1 point will be awarded. 

(2)   If the proposed project has a positive impact on any two of the three impact areas, 3 points will be awarded. 

(3)   If the proposed project has a positive impact on all three impact areas, 5 points will be awarded. 

Block IX. Describe sources and amount of all funds that will be used to complete the project.  In order to receive points under 
the readiness scoring criteria written commitments must be attached.  Attach written commitments (e.g. Letter of 
Commitment, bank statement) from each source that is providing funds.  Third party commitment letters must be 
signed by the authorized party, be specific to the project and identify the dollar amount and any applicable rates and 
terms.  Letter of intent, pre-qualification, subject to bank approval, or other underwriting requirements are NOT 
acceptable.  Conditionalizing on receipt of REAP funds or appraisal is acceptable. 

Block X. Self Explanatory. 

Block XI. Self Explanatory. 

Block XII. Self Explanatory. 

Block XIII A. Applicant eligibility requirements as defined in RD Instruction 4280.112 include: 

The Applicant must be an agricultural producer or rural small business, as defined in RD Instruction 4280.103.  

The Applicant must (1) own or be the prospective owner of the project; and (2) own or control the site for the project 
described in the application at the time of application and, if an award is made, for the useful life of the project as 
described in the grant agreement.   

The Applicant must have available at the time of application satisfactory sources of revenue in an amount sufficient 
to provide for the operation, management, maintenance, and any debt service of the project for the useful life of the 
project.  In addition, the Applicant must control the revenues and expenses of the project, including its operation and 
maintenance, for which the assistance is sought.  Notwithstanding the provisions of this paragraph, the Applicant 
may employ a qualified consultant under contract to the owner to manage revenues and expenses of the project and 
its operation and/or maintenance. 

Block XIII. B. Project eligibility requirements as defined in RD Instruction 4280.113 include: 

(1) Be for the purchase of a new or refurbished Renewable Energy System, the retrofitting of an existing 
Renewable Energy System, or making Energy Efficiency Improvements that will use less energy on an annual 
basis than the original building and/or equipment that it will improve or replace as per an energy assessment or 
energy audit.  Types of improvements include, but are not limited to: 

(i) Efficiency improvements to existing Renewable Energy Systems. 

(ii) Construction of a new energy efficiency building only when the building is used for the same purpose as 
the existing building, and, based on an energy assessment or energy audit, as applicable, it will be more 
cost effective to construct a new building and will use less energy on an annual basis than improving the 
existing building. 

(iii) Subsequent improvements such as those that replace or duplicate improvements previously funded under 
this subpart may or may not be eligible for funding: 

(A) If the replacement is prior to the end of the existing funded equipment’s useful life, then the proposed 
improvement even if more energy efficient is ineligible. 

(B)  If the replacement is at or after the end of the existing funded equipment’s useful life, then it is eligible 
for funding provided it is more energy efficient than the previously funded improvement. 

(2) Be for a commercially available and replicable technology; 

(3) Have technical merit as defined in RD Instruction 4280.116; 

(4) Be located in a rural area in a State if the type of Applicant is a rural small business, or in a rural or non-rural 
area in a State if the type of Applicant is an agricultural producer.  If the agricultural producer’s facility is in a 
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non-rural area, then the application can only be for Renewable Energy Systems or Energy Efficiency 
Improvements on integral components of or that are directly related to the facility, such as vertically integrated 
operations, and other value added components of the agricultural production operation, and are part of and co-
located with the agriculture production operation. 

Block XIII. C. Self Explanatory. 

Block XIII. D. Self Explanatory. 

Block XIII. E. Self Explanatory. 

Block XIII. F. As defined in RD Instruction 4280.119(c ), the Applicant is solely responsible for the execution of all contracts and 
Agency review and approval are not required.  

Upon completion of the project, if awarded, the grantee must submit to the Agency a copy of the contractor’s 
certification of final completion for the project and a statement that the grantee accepts the work completed.  At its 
discretion, the Agency may require the Applicant to have an Inspector certify that the project is constructed and 
installed correctly.   

The Renewable Energy System or Energy Efficiency Improvement must be constructed, installed, and operating as 
described in the technical report prior to disbursement of funds.  Renewable Energy Systems must be operating at 
the noted steady state operating level for a period of not less than 30 days prior to disbursement of funds.  

Executed contracting forms as outlined by the Agency in the Letter of Conditions will be required by all persons who 
furnished materials and labor in connection with the contract.  

Block XIII. G. Projects as proposed, must be completed in their entirety prior to requesting reimbursement of funds. 

Block XIII. H. Required insurance identified in RD Instruction 4280.122(b) is: 

Agency approved insurance coverage must be maintained for 3 years after the Agency has approved the final 
performance report unless this requirement is waived or modified by the Agency in writing.  Insurance coverage shall 
include, but is not limited to: 

(1)   Property insurance, such as fire and extended coverage, will normally be maintained on all structures and 
equipment.  

(2)   Liability. 

(3)   National flood insurance is required in accordance with 7 CFR part 1806, subpart B, of this title, if applicable. 

Block XIII. I. The Agency is not getting detail information on system design and how the different components will work together to 
provide the desired outcome.  Therefore the applicant must certify that the design, engineering, testing, and 
monitoring will be sufficient to demonstrate that the proposed project will meet its intended purpose.   

Block XIII. J. Self Explanatory. 

Block XIII. K. Self Explanatory. 

Block XIII. L. Open and free competition requirements require applicants to solicit prices from multiple sources before deciding on 
one vendor.   

All procurement transactions, regardless of procurement method and dollar value, must be conducted in a manner 
that provides maximum open and free competition.  Procurement procedures must not restrict or eliminate 
competition.  Competitive restriction examples include, but are not limited to, the following:  placing unreasonable 
requirements on firms in order for them to qualify to do business; noncompetitive practices between firms; 
organizational conflicts of interest; and unnecessary experience or excessive bonding requirements.  In specifying 
material(s), the grantee and its consultant will consider all materials normally suitable for the project commensurate 
with sound engineering practices and project requirements.  The Agency will consider any recommendation made by 
the grantee’s consultant concerning the technical design and choice of materials to be used for such a project.  If the 
Agency determines that a design or material, other than those that were recommended, should be considered by 
including them in the procurement process as an acceptable design or material in the project, the Agency will provide 
such Applicant or grantee with a comprehensive justification for such a determination.  The justification will be 
documented in writing.   

Block XIII. M. This certification is required for bioenergy projects that proposed to use woody biomass from a National Forest 
System or public lands, as a feedstock.  The applicant must certify that any and all woody biomass that comes from 
a National Forest Ssystem land or public lands cannot be used as a higher value wood-based product.  For 
bioenergy projects that use woody biomass from private land, this certification is not required. 

Block XIII. N. Self Explanatory. 

Block XIII. O. For a project that involves an installation of Renewable Energy System that is closely associated with and shares an 
energy metering device with the Rural Small Business or agricultural operation, the applicant must either: 

(1) demonstrate that 51 percent or more of the energy will benefit the Rural Small Business or agricultural 
operation,  
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(2) install a second meter (or similar device) that results in all of the energy generated being used for non-
residential energy usage or sold to the grid, or 

(3) provide the certification identified.  

Block XIV. Self Explanatory 

Block XV. Original signature in blue ink required.  Agency reserves the right to ask for additional information to verify 
certifications made or to determine project and Applicant eligibility.  



Form RD 4280-3B Form Approved 

(02/15) OMB No. 0570-0067 

U.S. DEPARTMENT OF AGRICULTURE 

Rural Development – Rural Business-Cooperative Service 

RURAL ENERGY FOR AMERICA PROGRAM 

APPLICATION FOR RENEWABLE ENERGY SYSTEMS AND ENERGY EFFICIENCY IMPROVEMENT PROJECTS 

TOTAL PROJECT COSTS OF LESS THAN $200,000, BUT MORE THAN $80,000 

NOTE: The following statement is made in accordance with the Privacy Act of 1974 (5 USC 552a) and the Paperwork Act of 1995, as amended.  The authority for requesting the 
following information is Section 9001 of the Agricultural Act of 2014 (Public Law 113-79).  This information may be provided to other agencies, Internal Revenue Service, 
Department of Justice, or other State and Federal law enforcement agencies, and in response to a court magistrate or administrative tribunal.  The provisions of criminal 
and civil fraud statutes, including 18 USC 286, 287, 371, 641, 1001; 1014, 15 USC 714m; and 31 USC 3729, may be applicable to the information provided. 

SUBMIT THIS COMPLETED FORM TO THE USDA RURAL DEVELOPMENT OFFICE IN THE STATE IN WHICH THE PROJECT IS LOCATED.  

Attached to this form are detailed instructions, the Forms Manual Insert (FMI), for each section.  Please refer to the FMI 
when completing this form for guidance.  Use attachments as necessary.

I. A.  Applicant Legal Name (Block 8a of SF 424): 

**  The purpose of these questions is to gather race, 
ethnicity, and gender information about persons who 
apply and participate in this USDA program.  The 
information provided will not be used when reviewing 
the application or when determining eligibility to 
participate in this program.  The answers provided are 
voluntary and are not required for the application to be 
considered a complete.  The information provided will 
be used to improve the operation of this program, to 
help USDA design additional opportunities for program 
participation, and to monitor enforcement of laws that 
require equal access to this program for eligible 
persons.  For entities, check all that apply.  The 
information will be kept private to the extent permitted 
by law.  

**I.B.What is Applicant’s race (check all that apply)? 

American Indian or Alaska Native 

Asian       

Black or African American 

 Native Hawaiian or 
Other Pacific Islander 

White 

**I.C. What is Applicant’s Gender? 

Male     

Female  

**I.D.What is Applicant’s Ethnicity? 

Hispanic or Latino        

Not Hispanic or Latino  

II. Project Title (Block 15 of SF 424):

III. System for Awards Management (SAM) Commercial and Government Entity (CAGE)  (N/A Loan Only)
Code:                                      Expiration Date:

IV. Type of Applicant (check one):   Rural Small Business    (Complete part A of this Block)  

  Agricultural Producer    (Complete part B of this Block) 

Rural Small Business or Ag Production Operation Description: 

A. Rural Small Businesses: 

1. Provide Annual Receipts for business from 3 most recent tax years (Attach documentation, such as
tax returns): 

Annual Receipts:  20   $  20    $   20    $ 

2. Is the business a franchise?  Yes   No 

3. Does the business have any affiliates?   Yes   No 

If yes, list name(s) of affiliated businesses and describe the affiliation: 

4. Provide the average number of employees for the business over the last 12 months

(Attach documentation):

Annual Average 

$ 

According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a valid OMB control 
number. The valid OMB control number for this information collection is 0570-0067. The time required to complete this information collection is estimated to average 35.6 hours per response, including 
the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, gender, religion, age, disability, political beliefs, sexual 
orientation, and marital or family status. (Not all prohibited bases apply to all programs.) Persons with disabilities who require alternative means for communication of program information (Braille, 
large print, audiotape, etc.) should contact USDA's TARGET Center at (202) 720-2600 (voice and TDD). To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, 
Whitten Building, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or call (202) 720-5964 (voice or TDD). USDA is an equal opportunity provider and employer.
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5. a.  Provide primary North American Industry Classification System (NAICS) code: 

NAICS Code:                   Corresponding NAICS size limitation:              

If using alternative size standard: 

b.  The maximum tangible net worth of the Applicant and its Affiliates is not more 
 than $15,000,000                                                                                                Yes    No  and 

 Average net income (after federal income taxes) for the preceeding two years is not in excess of $5,000,000                                             
  Yes    No   

Attach Documenation:    20    $                   20    $                    Average: $          

B. Agricultural Producers, provide agricultural income data from 3 most recent tax years: 

1. Income directly related to agricultural products:   20    $             20    $          20    $      

2. Total Income:                                                        20    $             20    $          20    $      
(Includes W-2, Schedule C, & Non-ag income)  

3. Percent Agricultural Income  (Line 1 ÷ Line 2):        

4. NAICS Code:        

Annual Average 
$      
$      

       % 

 
V.   Technical Report - Type of Project (check one):  (See FMI for descriptions.)  

Renewable Energy System  (Complete Block VI) which is either an Energy Generation System   or Energy Replacement 
System   OR     

Energy Efficiency  Improvement  (Complete Block VII):     

A. Project Description.  Provide a detailed description of the technology, project location, and of the project site:          
      

B. Project Construction and Equipment Information.  Describe how the design, engineering, testing, and monitoring are sufficient 
to demonstrate that the proposed project will meet its intended purpose, ensure public safety, and comply with applicable laws, 
regulations, agreements, permits, codes, and standards.  Describe how all equipment required for the Renewable Energy 
System is available and able to be procured and delivered within the proposed project development schedule.   
      

C. Commercially Available.  A system that meets the requirements of either C or D:  (D is for Renewable Energy Systems only.)   

Proposed domestic or foreign system.   

1. Has, for at least 1 year, both a proven and reliable operating history and proven performance data:   Yes   No 

Describe how the technology and project meet this criterion.  (Attach documentation if  necessary.) 

      

 

2. Is based on established design and installation procedures and practices and is replicable:    Yes    No  

Describe how the technology and project meet this criterion.  (Attach documentation if necessary.) 
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3. Has professional service providers, trades, large construction equipment providers, and labor who are familiar with 

installation procedures and practices:    Yes    No  

Describe how the technology and project meet this criterion.  (Attach documentation if necessary.) 

      

 

4. Has proprietary and balance of system equipment that are readily available and available spare parts:   

  Yes    No  

Describe how the technology and project meet this criterion.  (Attach documentation if necessary.) 

      

 

5. Has services that are  readily available to properly maintain and operate the system:    Yes    No  

Describe how the technology and project meet this criterion.  (Attach documentation if necessary.) 

      

6. Has an existing established warranty that is valid in the United States for major parts or labor:    Yes    No  

Describe how the technology and project meet this criterion.  (Attach documentation if necessary.) 

      

OR   
D. A domestic or foreign Renewable Energy System that has been certified by a recognized industry organization whose 

certification standards are acceptable to the Rural Business-Cooperative Service.    Yes    No  
(Name of recognized industry organization):        

E. Project Economic Assessment: 

1. Project Cost Breakdown:  

        Construction Item:  (list itemized costs or attach bids):                                             Cost 

      $      

      $      

      $      

      $      

      $      

a. Total Project Costs:                                                                                               
(Total Project Costs should be the same as in Form SF-424C, “Budget Information-
Construction Programs.”)   

$      

b. Eligible Project Costs:  (See FMI to determine eligible project costs.)                $      

  

2. Estimated Project Energy Generation or Savings:  

a. For Renewable Energy Systems:  

i. Annual amount of renewable energy to be generated and unit of energy:                          
kWh  or BTU    

ii. If applicable, historical annual average energy used and unit of measure:  

The Agency may request additional information to substantiate the above 
numbers. 

                      
kWh  or BTU  

iii. Annual percentage of energy being replaced:  

If the above number exceeds 100 percent and the system is connected to the 
grid, the amount of energy above 100 percent will be used in 4c. below.  If the 
amount of energy exceeds 150 percent and the system is connected to the grid, 
the entire amount of energy generated will be entered in 4c below. 

(i ÷ ii x 100) = 

     % 
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b. For Energy Efficiency Improvement projects:   

        (Complete Block VII first with data from the Energy Audit or Energy Assessment.) 
Annual amount of energy to be saved and unit of measure:   

        

kWh  or BTU    

 

3. Cost of Energy: 

a. Price per unit of energy paid in prior year: 

(This is the retail cost of energy for Renewable Energy System replacement 
projects and Energy Efficiency Improvement projects.)   

$      

b. Price per energy unit to be sold to the grid: 

(This is the price the utility will pay for energy put onto the grid.) 

$      

 

4. Energy Value:  (See FMI for guidance.) 

a. Value of energy to be replaced via renewable system (if applicable):  (2.a. x 3.a.): $      

b.     Value of energy to be saved via efficiency improvement (if applicable):  (2.b. x 3.a.): $      

c.     Value of energy to be generated and sold to the grid (if applicable):  (2.a.. x 3.b.): $      

d. Total value of energy replaced/saved/generated:  4a. + 4b. + 4c. = 4d: $      

 
Energy efficiency Improvement projects can proceed to Number 9.   
Renewable Energy System projects continue to next table. 
 

5.    Other annual revenue:  (List below.  Such as, sale of byproducts.)   

       (Do NOT include renewable energy credits, Government or utility incentives, or other incentives.) 

Source: Price/Unit: Total: 

      $      $      

      $      $      

Total other annual revenue:                                                                                  $      

 

6. Annual Revenue:  (4.d. + 5): $      

 

7. Annual Operating and Maintenance Costs:   $      

 

8. Earnings before Interest, Taxes, Depreciation, and Amortization (EBITDA):  (6-7):   $      

 

9.     Estimate Simple Payback:  

a. Energy replacement and Energy Efficiency Improvement projects:  (1. b. ÷ 4.d.):   $           ÷  $      

=       years 

b. Energy generation projects:  (1. b. ÷ 8):  $           ÷  $      

=       years 
 

 
 

 
  



5 
 

F. Qualifications of Service Providers (Include information personnel  and companies that will be working to construct and install 
the project, such as:  Energy Auditor, site assessor, contractor, installer, electrician,  etc.)  

Project Role:       

Company Name:       

Individual’s Name:       Title:       

Address:        

City/State/Zip Code:       Phone:       

Qualifications (Either attach a resume or complete below): 
Number performed on a similar system as proposed:       

Years of Relevant experience:       

Professional credentials (include training and/or 
education related to work, certificates, etc.):       

Licenses:         

Project Role:       

Company Name:       

Name:       Title:       

Address:        

City/State/Zip Code:       Phone:       

Qualifications (Either attach a resume or complete below): 
Number performed on a similar system as proposed:       

Years of Relevant experience:       

Professional credentials (include training and/or 
education related to work, certificates, etc.): 

      

Licenses:         

Project Role:       

Company Name:       

Name:       Title:       

Address:        

City/State/Zip Code:       Phone:       

Qualifications (Either attach a resume or complete below): 
Number performed on a similar system as proposed:       

Years of Relevant experience:       

Professional credentials (include training and/or 
education related to work, certificates, etc.):       

Licenses:         

Project Role:       

Company Name:       

Name:       Title:       

Address:        

City/State/Zip Code:       Phone:       

Qualifications (Either attach a resume or complete below): 
Number performed on a similar system as proposed:       

Years of Relevant experience:       

Professional credentials (include training and/or 
education related to work, certificates, etc.):       

Licenses:         
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VI.   Renewable Energy System Projects - Technical Requirements:  (For Energy Efficiency Improvement Projects Complete Block 
VII.)  *If Hybrid project, submit specific technical information for each technology. 

A. Project Information:  

1.     Will project be interconnected with electric utility grid?   Yes   No  If yes, name of utility:         

2. Will the proposed system be connected to a meter that is also connected to a residence?   Yes   No     

a. If yes, will 51 percent or more of the energy to be generated from the proposed system be used by the business 
operation of the Rural Small Business or the Agricultural Producer?   Yes   No     
 

Amount of energy and unit of measure to be used by the business operation in a typical year?  

                        kWh  or BTU    

b. If the answer to question 2a. is no, the Applicant certifies that any excess power generated by the  
Renewable Energy System will be sold to the grid and will not be used by the Applicant for residential  
purposes.   Yes   No     

c. If the answer to question 2b, is no, installation of a second meter (or similar device) that results in all of the energy 
generated being used for non-residential energy usage or sold to the grid will be required.  

B. Renewable Resource Potential:  (Additional information may be requested by the Agency to determine resource feasibility.)  
1. Check which type of Renewable Energy System is being proposed.  Ensure multiple types are checked for hybrid 

applications:  
 
Wind   Solar   Bioenergy   Geothermal Electric Generation   Geothermal Direct Generation     
 
Anaerobic Digester   Hydrogen   Hydroelectric/Ocean Energy Projects  

2. An Agency approved Renewable Energy Site Assessment may be used to provide the Project Description, Resource 
Assessment, and Project Economic Assessment.  In such instances, the technical report would consist of Section D and 
the Renewable Energy Site Assessment.  If a renewable energy site assessment is provided, sections 3 and 4 do not 
need to be completed.  If the site assessment does not include all this information, complete the portion of this form with 
the narratives below to supplement the assessment.  

Agency-approved Site Assessment Completed:  Yes                    No 

Site Assessor Name:       

Site Assessor Qualifications:       
 

3. Provide adequate and appropriate data to demonstrate the amount of renewable resource available.  For hybrid projects 
each technology being proposed must be address.  Describe the quality, availability, and seasonality (if applicable) of the 
renewable energy resource:        

4. Basis of determination:  

There are several methods to determine resource potential on the site, describe below as applicable and attach as 
necessary:  

Online Estimating Tool:   Yes; List name of Tool:                                                                                                    
 No       

Resource References 
(Wind Roses, Thematic 
Maps, etc.): 

 Yes; List Resource Reference:                                                                                                  

 No      

Site-Specific Evaluation 
Devices or Site Surveys:   

 Yes; List device:                                                                                                          
 No     

Photographs of Site:   Yes; Attached to application.                                                                                                          
 No     

Other: Attach documentation if applicable.           
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VII. Energy Efficiency Improvement Projects - Technical Requirements:  (If project is a Renewable Energy System, go to Block
VIII.)  

A. Existing usage as per Energy Assessment or Energy Audit: 

Energy Used (converting to BTU) Cost 
Electricity (kWh) 

Propane/LP (gal) 

Natural Gas (therm) 

Diesel (gal) 

Other 

 x 3,412 btu/kWh=       

 x 91,502 btu/gal=       

 x 100,000 btu/therm= 

 x 139,000 btu/gal=      

Total BTU Existing: 

  $ 

  $ 

  $ 

  $ 

  $ 

Total Existing Energy Cost: $ 

B. Proposed (estimated) usage following completion of the project as per Energy Assessment or Energy Audit: 
Energy Used (converting to BTU) Cost 

Electricity (kWh) 

Propane/LP (gal) 

Natural Gas (therm) 

Diesel (gal) 

Other 

 x 3,412 btu/kWh=       

 x 91,502 btu/gal=       

 x 100,000 btu/therm= 

 x 139,000 btu/gal=      

Total BTU Proposed: 

  $ 

  $ 

 $ 

  $ 

  $ 

Total Proposed Energy Cost:$ 

Percent Energy Savings:  (Total BTU Existing – Total BTU Proposed   ) ÷ Total BTU Existing:  = % 

Dollar Savings:  Total Existing Energy Cost $   - Total Proposed Energy Cost $   = $   Dollars Saved 

VIII. Describe how the proposed project will have a positive effect on:

A. Resource Conservation (e.g. water, soil, forest): 

Will the project save or replace fossil fuel consumption from finite resources?   Yes   No  

Will the project reduce water consumption?   Yes   No   

List additional resource conservation measures if applicable:     

B. Public Health (e.g. potable water, improve air quality): 

Will the project decrease or replace fossil fuel consumption decreasing emissions leading to better 
air quality?   Yes   No   

List additional public health measures if applicable: 

C. Environment (e.g. compliance with the U.S. Environmental Protection Agency (EPA) Renewable Fuel Standard (RFS), 
greenhouse gases, emissions, particulate matter): 

Will the project save or replace fossil fuel consumption reducing greenhouse gas emissions creating a 
healthier environment?   Yes   No   

List additional environmental measures if applicable: 

x =

=x
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IX.   Commitment of Funds:  Documentation is required to be attached for points under the commitment of funds scoring criteria.  

Source:        Amount:$      Attached:  

Source:        Amount:$      Attached:  

Source:        Amount:$      Attached:  

Source:        Amount:$      Attached:  

 
X:    Relationship: 

This is to certify that I, as the Applicant, have  a known or  no known relationship or association with a Rural Development 
employee. 

If there is a known relationship, please indicate the name of the Rural Development employee:        
 
XI.   Previous Funding: 

I, the Applicant, have  or  have not, received any grants and/or guaranteed loans under the REAP program.   

If grants or guaranteed loans have been received, identify each grant and/or guaranteed loan and describe the progress that has 
made on each project, including projected schedules and actual completions dates, if applicable:  
      

 
XII.  Good Standing: 

I, the Applicant, being a legal entity, am  or am not  in good standing and operating in accordance with the laws of the State(s) 
or Tribe where I, the Applicant, have a place of business. 

         Not applicable, I am applying as a sole proprietor. 
 

XIII.  Certifications: 

The Applicant certifies to each of the following:  (Check all that are applicable.) 

  A.  The Applicant meets each of the Applicant eligibility criteria found in RD Instruction 4280.112. 

  B.  The proposed project meets each of the project eligibility requirements found in RD Instruction 4280.113(a), (b), (d), and (e).  
  C.  Per RD Instruction 4280.113(f), the Applicant acknowledges caution against taking any actions or incurring any obligations 

prior to the Agency’s environmental review that limits the range of alternatives or has an adverse effect on the environment, 
such initiation of construction.  If taken, it could result in project ineligibility.  

  D.  The Applicant meets the criteria for submitting an application for projects with Total Project Costs of less than $200,000, but 
more than $80,000. 

  E.  The Applicant or the Applicant’s prime contractor assumes all risk and responsibilities of project development, including 
interim financing, including during construction.  The Applicant is solely responsible for the execution of all contracts. 

  F.  Construction planning and performing development will be performed in compliance with RD Instruction 4280.118(c ).  

  G.  The Applicant agrees not to request reimbursement from funds obligated under this program until after the project has been 
completed and is operating in accordance with the information provided in the application for the project.  

  H.  The Applicant will maintain insurance coverage as required under RD Instruction 4280.122(b). 

  I.   The equipment required for the project is available, can be procured and delivered within the proposed project development 
schedule, and will be installed in conformance with manufacturer’s specifications and design requirements.  This would not 
be applicable when equipment is not part of the project. 

  J.  The project will be constructed in accordance with applicable laws, regulations, agreements, permits, codes, and standards. 

  K.  The Applicant will abide by the open and free competition requirements in compliance with RD Instruction 4280.124(a)(1). 

  L.   For bioenergy projects, that any and all woody biomass feedstock from National Forest System land or public lands cannot 
be used as a higher value wood-based product.  (Check if applicable.) 

  M.  The Applicant will abide by the equal employment opportunity requirements in compliance with RD Instruction 
4280.124(a)(2). 

  N.  The Applicant certifies that any excess power generated by the Renewable Energy System will be sold to the grid and will 
not be used by the Applicant for residential purposes.  (Check if applicable.) 
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XIV.  Attach the following if not already submitted: 

  Form SF 424. 

  Form SF-424C, “Budget Information-Construction Programs”. 

  Form SF-424D, “Assurances-Construction Programs”. 

  Form RD 1940-20 with documentation. 

  Energy Audit or Energy Assessment.   

  Matching funds documentation. 

  Other.  Describe:        

 

XV.  Certification of Documentation and Acceptance: 

CERTIFICATION AND ACCEPTANCE 

I certify that, to the best of my knowledge and belief, the information included with this Application, including all 
attachments, are true and correct, and that I certify to each of the conditions specified in Section X-XIII of this application.   

AGRICULTURAL PRODUCER \ RURAL SMALL BUSINESS 

____________________________________________________________ 
        Signature   (AGRICULTURAL PRODUCER \ RURAL SMALL BUSINESS NAME) 

By:  ______________________________    (Officer, Member, Partner, Proprietor) 

Title:  ___________________ 

Date:  ___________________ 
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INSTRUCTIONS FOR FORM RD 4280-3B 

The following information is based on the programmatic requirements for the Rural Energy for America Program (REAP) found in RD 
Instruction 4280 part B.  If there are differences between the information found in this form and  RD Instruction 4280 part B, RD 
Instruction 4280 part B will take precedence. 

Block I. A. Self Explanatory. 

Block I The purpose of these questions are to gather race, ethnicity, and gender information about persons who apply and  
B, C, and D.  participate in this USDA program.  The information provided will not be used when reviewing the application or when 

determining eligibility to participate in this program.  The answers provided are voluntary and are not required for the 
application to be considered complete.  The information provided will be used to improve the operation of this 
program, to help USDA design additional opportunities for program participation, and to monitor enforcement of laws 
that require equal access to this program for eligible persons.  For entities, check all that apply.  Information will be 
kept private to the extent permitted by law.   

Block II. Self-Explanatory. 

Block III. Each Applicant must have a Dun and Bradstreet Data Universal Number System (DUNS) number corresponding to 
their tax identification/social security number as provided on the SF424 form.  Except for loan only requests, the 
DUNS number must be registered in the System for Award Management (SAM) (www.sam.gov).  Upon successful 
registration, a Commercial and Government Entity (CAGE) code is assigned.  Enter the assigned CAGE code and 
expiration date.  

Block IV. Eligible Applicants must be either an Agricultural Producer or a Rural Small Business.  Indicate under which category 
the applicant is applying.  (An Agricultural Producer may apply as a Rural Small Business if they meet the size and 
Rural Area requirements identified below.)   

Provide a description of the operation.  This will assist the Agency in evaluating Applicant eligibility and identifying 
the appropriate North American Industry Classification System (NAICS) code, if unknown by the Applicant.   

The following definitions will assist in completing this Block.  

Agricultural Producer.  An individual or entity directly engaged in the production of agricultural products, including 
crops (including farming); livestock (including ranching); forestry products; hydroponics; nursery stock; or 
aquaculture, whereby 50 percent or greater of their gross income is derived from those products. 

Rural Small Business.  A Small Business that is located in a Rural Area or that can demonstrate the proposed project 
for which assistance is being applied for under this subpart is located in a Rural Area. 

Small Business.  An entity or utility, as applicable, that meets the Small Business Administration’s (SBA) definition of 
small business as found in 15 U.S.C. 632 (13 CFR part 121.301 (a) or (b)) and as further defined in RD Instruction  
4280.103.   

Rural or Rural Area.  Any area of a State not in a city or town that has a population of more than 50,000 inhabitants 
as further defined in RD Instruction 4280.103.  

Affiliates.  Defined in 13 CFR 121.103, an affiliation exists when one individual or entity controls or has the power to 
control another or when a third party or parties control or have the power to control both.  Factors such as ownership, 
management’s previous relationships with or ties to another entity, and contractual relationships are considered 
when determining whether affiliation exists.  An “affiliate” includes but not limited to:  (1) a parent company; (2) 
subsidiaries and other companies that are owned or controlled by the applicant; (3) companies in which an officer, 
director, general partner, managing member, or party owning 20 percent or more is also an officer, director, general 
partner, managing member, or 20 percent or greater owner of the Applicant; (4) companies or individuals with 
unexercised options to own 50 percent or more of the applicant’s stock; and (5) companies that have entered into 
agreements to merge with the Applicant.  

Annual Receipts.  Annual Receipts as defined in 13 CFR 121.104.  In general, Annual Receipts includes “total 
income” (or in the case of a sole proprietorship, “gross income”) plus “cost of goods sold” as these terms are defined 
and reported on Internal Revenue Service tax return forms.  Receipts are averaged over a concern's latest three (3) 
completed fiscal years to determine its average annual receipts. 

Employees.  The number of employees is the average number of persons employed for each pay period over the 
latest 12 calendar months.   

Block IV. A. A Rural Small Business Applicant may qualify under either the industry size standards found in 13 CFR 121.301(a) 
or the alternative size standards found in 13 CFR 121.301(b)(2) which are described below. Attach documentation 
for the business such as tax returns and payroll records to verify income or employee numbers. If the business has 
affiliates, the Agency reserves the right to request additional information on annual receipts or number of employees 
for affiliates, in order to determine program eligibility. 

Provide the NAICS code, if known, applicable to the Rural Small Business.  (www.naics.com)     

To qualify under the alternative size standard, the Rural Small Business Applicant, including any Affiliates, must meet 
the following: 

http://www.sam.gov/
http://www.naics.com/
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(1) Have a maximum tangible net worth for the Applicant and its Affiliates is not more than $15,000,000; and  
 

(2) Have average net income after Federal income taxes (excluding any carry-over losses) for the Applicant and its 
affiliates, for the 2 full fiscal years before the date of the application, of not more than $5,000,000.  

Block IV. B. To qualify as an Agricultural Producer the Applicant must be engaged in agricultural production including the 
growing, raising labor, management, and field operations associated with the agricultural production.  Fifty percent or 
more of Applicant’s income must come from the production and raising of agricultural products.  Agricultural 
production income includes:  sale of crops, livestock, fish and seafood, and payments related to crops or livestock 
production, such as insurance and commodity payments.  Agricultural income does not include purchase and resale 
of agricultural products, custom hire income, or conservation and land trust payments made to keep land out of 
production.  Attach documentation, such as tax returns. The Agency will use information from 3 most recent years to 
calculate and verify eligibility as an Agricultural Producer. 

Block IV. B. 1.  Income directly related to agricultural products.  Examples include:  income (less cost of goods sold) received from 
the sale of crops, livestock, timber, fish and seafood; crop insurance; and commodity payments.  The Agency will 
average agricultural production income over the 3 most recent years. 

Block IV. B. 2.  Include all income sources W-2 income, Schedule C, and non-ag income.  Include custom hire, cooperative 
dividends, payments received for taking land out of production such as conservation and land trust payments.  The 
Agency will average total income over the 3 most recent years. 

Block IV. B. 3.  Average of 3 years agricultural production income (B.1) ÷ Average of 3 years total income (B.2).  

Block IV. B. 4.  Provide the NAICS code, if known, applicable to Applicant’s agricultural production operation.  (www.naics.com)    

Block V.  Indicate the type of project:  Renewable Energy System or Energy Efficiency Improvement.  For Renewable Energy 
System projects, the information for this section may be contained in an Agency approve Renewable Energy Site 
Assessment.   

A Renewable Energy System is a system that produces usable energy from a renewable energy source (wind, solar, 
renewable biomass, ocean, geothermal, hydroelectric, or hydrogen derived from one of these renewable energy 
resources).   

An Energy Efficiency Improvement is an improvement to or replacement of an existing building and/or equipment that 
reduces energy consumption on an annual basis.  Note:  an Applicant proposing to install a Renewable Energy 
System may file an Energy Efficiency Improvement application, if an energy audit or energy assessment has been 
completed and indicates that there will be energy savings.   

Block V. A.  Project description should include:  Size of the project, projected energy generation (including energy generated for 
sale if applicable), intended purpose, (i.e. new facility and the energy produced by the Renewable Energy System 
will be used by the new facility for on-site use or replacing an existing fossil fuel energy source with a Renewable 
Energy System for on-site use and includes net metering agreement for any excess energy produced).  Name of 
equipment and model numbers (as applicable) should be noted in detailed description. 

 Provide the location of the project site and a description of the site.  Location can be an address or legal description.  
Include information about whether site is wooded, open, industrial park, or farm land.  Is the project close to 
buildings, etc. 

Block V. B. Describe how the design, engineering, testing, and monitoring are sufficient to demonstrate that the proposed project 
will meet its intended purpose, ensure public safety, and comply with applicable laws, regulations, agreements, 
permits, codes, and standards.  Describe how all equipment required for the RES is available and able to be 
procured and delivered within the proposed project development schedule.   

Block V. C.- D. For commercially available complete either part C or part D, as appropriate, for Renewable Energy Systems.   

A Renewable Energy System can demonstrate commercial availability if it has been certified by a recognized 
industry organization whose certification standards are acceptable to the Agency.  Examples of recognized industry 
organization whose certification standards are acceptable to the Agency include, but are not limited to: Small Wind 
Certification Council, Certified Wind Turbines,  http://smallwindcertification.org/certified-small-turbines/; Solar Rating 
and Certification Corporation (SRCC)  http://www.solar-rating.org/index.html; Florida Solar Energy Center, 
http://www.fsec.ucf.edu/en/.  A full list can be found in RD Instruction 4280.103. 

Complete commercially available Block V. C. for Energy Efficiency Improvements. 

Include discussion on how the projects technology meets the commercially available definition and identify what the 
warranties are for the major components. 

Block V. E.   Describe the projected financial performance of the proposed project.  For Renewable Energy System projects, the 
information for this section may be contained in an Agency approve Renewable Energy Site Assessment.  The 
description shall address total project costs and eligible project costs; energy replacement/savings; and revenues 
from energy sold to the grid and revenues from byproducts.  Do not include any investment and other production 
incentives Revenues to be considered shall accrue from the sale of energy, replacement (offset) or savings in energy 
costs, and sale of byproducts.   

http://smallwindcertification.org/certified-small-turbines/
http://www.solar-rating.org/index.html
http://www.fsec.ucf.edu/en/
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Block V. E. 1.  Total Project Costs.  The sum of all costs associated with a completed project known at time of application submittal.  
Total Project Cost shall include all costs directly related to the purchase, installation, and construction of the 
Renewable Energy System or Energy Efficiency Improvement project that are known and planned to be incurred for 
the project.  Total project costs do not include construction or equipment costs that would be incurred regardless of 
the installation of the Renewable Energy System or Energy Efficiency Improvement project.  For example, the 
foundation for a building where a Renewable Energy System is being installed, storage only grain bins connected to 
drying systems, and roofing of a building where solar panels are being attached.  

Eligible Project Costs.  The total project costs that are eligible to be paid or guaranteed with REAP funds. 

Eligible Project Costs for grants are identified in RD Instruction 4280.114 (c) and described below, are only those 
costs incurred after a Complete Application has been received by the Agency and are directly related to and its 
use and purpose is limited to the Renewable Energy System or Energy Efficiency Improvement: 

(1)  Purchase and installation of new or refurbished equipment.  

(2)  Construction, retrofitting, replacement, and improvements. 

(3)  Energy Efficiency Improvement(s) identified in the applicable Energy Assessment or Energy Audit.   

(4)  Fees for construction permits and licenses. 

(5)  Professional service fees for Qualified Consultants, contractors, installers, and other third-party services. 

(6)  For an eligible Renewable Energy System in which a residence is closely associated with the Rural Small 
Business or agricultural operation the installation of a second meter to separate the residence from the portion 
of the project that benefits the Rural Small Business or agricultural operation, as applicable. 

For guaranteed loans eligible project cost can also include: 

(1)   Working capital. 

(2)   Land, building, and equipment acquisition. 

(3)   Routine lender fees. 

(4)   Energy Assessments, Energy Audits, technical reports, business plans, and Feasibility Studies, except if any 
portion was financed by any other Federal or State grant or payment assistance. 

(5)   Refinancing outstanding debt.  

For a complete list of eligible costs and funding restrictions for guaranteed loans see RD Instruction 4280.129(e). 

Block V. E. 2. a. Identify the amount of renewable energy to be generated through the deployment of the proposed system.   

If applicable, identify the existing energy system and type(s) of fuel used, including historical annual energy 
consumption at the facility for energy replacement projects, based upon previous 12 months of energy 
consumption.  Note only energy used by the eligible Rural Small Business or agricultural production facility should be 
included.  Any historical residential usage must be deducted.  

If applicable, calculate the percentage of energy being replaced by the proposed system.  Percent energy replaced is 
calculated by dividing the annual amount of renewable energy to be generated by the historical annual energy usage 
of the business operation then multiplying by 100.   

If the percentage exceeds 100 percent, there are special instructions for calculating the energy revenue for the 
proposed system in the Block VI. E. 2. a. iii.   

If the amount of energy exceeds 150 percent the project will be treated as an energy generation project.  Ensure like 
units (British Thermal Units (BTU), kilowatt hours (kWh), etc.) are used when making the calculation.  

Please identify the units of measure for the energy that is being used:  kWh or BTU.  Information must be provided to 
allow the calculation of Simple Payback as defined below and in RD Instruction 4280.103. 

Block V. E. 3.  Enter the average energy retail price paid over the most recent 12 months in E. 3. a.  Enter the rate the utility will be 
paying for energy produced from the Renewable Energy System in E. 3. b.  

Block V. E. 4.  Energy replacement projects (Renewable Energy System projects that will offset current energy usage of the 
Applicant), replacing less than or equal to 100 percent of the Applicant’s current energy usage will use line E. 4. a. to 
determine value of energy, using the total amount of energy identified in E. 2.a. i. 

 Energy replacement projects that replace over 100 percent but less than 150 percent will complete both lines  
E. 4. a., and E. 4. c.  Line E. 4. a. will be the value of the amount of energy replaced or line E. 2. a. ii. multiplied by  
E. 3. a.  For the energy that exceeds 100 percent of replacement energy or (E. 2. a. i. - E. 2. a. ii.), will be multiplied 
by E. 3. b., which is the energy rate received from the utility for the power being sold onto the grid.   

 For projects that are energy generation projects, including those energy replacement projects that replace over 150 
percent, should complete line E. 4. c.  Line E. 4. c. will be the amount of energy generated, which was identified in 
line E. 2. a. i., multiplied by the value in line E. 3. b. 
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Energy Efficiency Improvement project (energy saving project) should use the amount of energy identified in E. 2. b. 
multiplied by the retail cost of energy identified in E. 3. a. 

E. 4. d. should total the value of all energy, including the value of the energy replaced and the value of the energy 
sold to the grid or the value of the energy saved.    

Block V. E. 5. For energy generation projects only, all energy-related revenue streams and all revenue from byproducts expected 
to be produced by the energy system for a typical year including the fair market value of byproducts produced by and 
used in the project or related enterprises should be listed here. 

Block V. E. 6. Self-Explanatory. 

Block V. E. 7. Self-Explanatory. 

Block V. E. 8. Self-Explanatory. 

Block V. E. 9. Self-Explanatory. 

Block V. E.8.-9. Definitions. 

Simple Payback.  The estimated Simple Payback of a project funded under this subpart is calculated using 
paragraph (1) or (2) as applicable:   

(1)  For projects that generate energy for use offsite, Simple Payback is calculated as follows: 

(i)    Simple Payback = (Eligible Project Costs) ÷ (typical years earnings before interest, taxes, depreciation, and 
amortization (EBITDA) for the project only).   

(ii)   EBITDA is based on: 

(A)   All energy-related revenue streams and all revenue from byproducts produced by the energy system 
for a typical year including the fair market value of byproducts produced by and used in the project or 
related enterprises. 

(B)   Income remaining after all project obligations are paid (operating and maintenance).   

(C)   The Agency’s review and acceptance of the project’s typical year income (which is after the project is 
operating and stabilized) projections at the time of application submittal. 

(D)   Does not include any tax credits, carbon credits, renewable energy credits, and one-time construction 
and investment-related benefits.  

(2)    For projects that reduce (save) or replace onsite energy use, (e.g., Energy Efficiency Improvement projects 
that reduce and Renewable Energy System projects that replace onsite energy use),  Simple Payback is 
calculated as follows: 

(i)    Simple Payback = (Eligible Project Costs) ÷ (Dollar Value of Energy reduced or replaced):  

(ii)   Dollar Value of Energy reduced or replaced incorporates the following: 

(A)  Energy reduced or replaced will be calculated on the quantity of energy saved or replaced as 
determined by subtracting the result obtained under paragraph (A)(2) from the result obtained under 
paragraph (A)(1) of this definition, and converting to a monetary value using a constant value or price 
of energy (as determined under paragraph (A)(3) of this definition). 

(1)  Actual energy used in the original building and/or equipment, as applicable, prior to the 
Renewable Energy System or Energy Efficiency Improvement project, must be based on the 
actual average annual total energy used in BTU over the most recent 12, 24, 36, 48, or 60 
consecutive months of operation.   

(2)  Projected energy use if the proposed Renewable Energy System or Energy Efficiency 
Improvement  project had been in place for the original building and/or equipment, as applicable, 
for the same time period used to determine that actual energy use under paragraph (2)(ii)(A)(1) 
of this definition.   

(3)  Value or price of energy must be the actual average price paid over the same time period used 
to calculate the actual energy used under paragraph (2)(ii)(A)(1) of this definition.  Renewable 
Energy System projects that will replace 100 percent of an Applicant’s energy use will be 
required to use the actual average price paid for the energy replaced and the projected revenue 
received from energy sold in a typical year. 

(B)  Does not allow Energy Efficiency Improvements to monetize benefits other than the dollar amount of 
the energy savings the Agricultural Producer or Rural Small Business realizes as a result of the 
improvement.   

(C)  Does not include any tax credits, carbon credits, renewable energy credits, and one-time construction 
and investment-related benefits. 
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Block V.F. Describe the key service providers for the project, including the number of similar systems installed and/or 
manufactured, professional credentials, licenses, and relevant experience.  When specific numbers are not available 
for similar systems, estimations will be acceptable.  Attach additional pages if required. 

Block VI.  Complete this Block for Renewable Energy System projects only.  Energy Efficiency Improvement projects should 
complete Block VII.  Hybrid projects are a combination of two or more Renewable Energy System technologies that 
are incorporated into a unified system to support a single project.  Projects which propose two or more different 
Renewable Energy System technologies at two or more locations (a different technology at each site) are not 
eligible.  

Block VI. A. 1. Self-Explanatory. 

Block VI. A. 2. An application for installation of a Renewable Energy System to serve a residence only is not eligible.  For an 
installation of Renewable Energy System that is closely associated with and shares an energy metering device with 
the Rural Small Business or agricultural operation, the applicationis eligible if one of the following options is met.   

(1) Demonstration that 51 percent or greater of the energy to be generated will benefit the Rural Small Business or 
agricultural operation; (In this scenario the eligible project cost will be determined based on the actual 
percentage of energy determined to benefit the Rural Small Business or agricultural operation.)  (Example. If 56 
percent of the energy from the project is going to benefit the business operation 56 percent of the total project 
cost will be considered eligible for REAP assistance);  

(2) The Applicant certifies in the application that any excess power generated by the Renewable Energy System 
will be sold to the grid and will not be used by the Applicant for residential purposes; or 

(3) If the project cannot meet either of the above criteria, installation of a second meter (or similar device) that 
results in all of the energy generated being used for non-residential energy usage will be required. 

Block VI. B.  Provide information which allows the Agency to determine that an adequate renewable energy resource is available  
 at the project site.  Cite the source used in making the determination that an adequate resource exists.   

 Examples of online estimating tools may include, but are not limited to:  PVWatts, National Renewable Energy 
Laboratory (NREL) solar and wind maps, etc.   

 Examples of site specific monitoring devises may include, but are not limited to: Solar pathfinder or anemometer 
(wind) installations, etc.   

 Other tools may include, but are not limited to: GeoExcel or similar design software used in geothermal analysis, 
airport wind roses, Geographic Information System (GIS), energy calculators (EIA.gov), United States Geological 
Survey (USGS) maps and images, Global Positioning System (GPS) receivers, etc.   

 An Agency approved Site Assessment may be used to provide information on Project Description, Resource 
Assessment, and Project Economic Assessment.  In such instances, the technical report would consist of Section D 
and the Renewable Energy Site Assessment.  If a site assessment was completed for the project that does not 
provide Project Description, Resource Assessment, and Project Economic Assessment, the site assessment can still 
be used, but the information missing will need to be provided to the Agency in this form. 

Block VII. This Block is for Energy Efficiency Improvement projects only.  Renewable Energy Systems can go to Block VIII to 
continue with the application process. 

Provide the information relating to the Energy Efficiency Improvement as documented in an Energy Assessment or 
Energy Audit.  Convert energy to BTU by use of the noted conversion factors.  ATTACH THE ENERGY 
ASSESSMENT OR ENERGY AUDIT TO THIS FORM.  

Definitions 

 Energy Assessment.  Defined in RD Instruction 4280.103, an Agency-approved report assessing energy use, cost, 
and efficiency by analyzing the energy bills and surveying the target building and/or equipment sufficiently to provide 
an Agency-approved assessment. 

 The assessment may be conducted by an Energy Auditor or an Energy Assessor or an individual supervised by 
either an Energy Assessor or Energy Auditor.  The final Energy Assessment must be validated and signed by the 
author. OR 

   

 Energy Assessor.  A Qualified Consultant who has at least 3 years of experience and completed at least five energy 
assessments or energy audits on similar type projects and who adheres to generally recognized engineering 
principles and practices.  

 Qualified Consultant.  An independent third-party individual or entity possessing the knowledge, expertise, and 
experience to perform the specific task required.  

 Energy Audit.  As further defined in RD Instruction 4280.103 a comprehensive report meeting Agency approval 
approved by an Energy Auditor an individual supervised by an Energy auditor that documents current energy usage; 
recommended potential improvements and their costs; energy savings from the improvements; dollars saved per 
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year; and Simple Payback. The methodology of the Energy Audit must meet professional and industry standards. 
The final Energy Audit must be validated and signed by the author.  

 Energy Auditor.  A Qualified Consultant that meets one of the following criteria: 

(1) A Certified Energy Auditor certified by the Association of Energy Engineers; 

(2) A Certified Energy Manager certified by the Association of Energy Engineers; 

(3) A Licensed Professional Engineer in the state in which the audit is conducted with at least 1 year experience 
and who has completed at least two similar type energy audits; or 

(4) An individual with a 4-year engineering or architectural degree with at least 3 years of experience and who has 
completed at least five similar type energy audits. 

Block VII. B.   Self explanatory 

Block VIII. An application will be scored on environmental benefits and will receive a maximum of 5 points if the Applicant has 
documented in the application that the proposed project will have a positive effect on any of the three impact areas:  
resource conservation (e.g., water, soil, forest), public health (e.g., potable water, air quality), and the environment 
(e.g., compliance with EPA(s) RFS(s), greenhouse gases, emissions, particulate matter).  Points will be awarded as 
follows: 

 
(1)  If the proposed project has a positive impact on any one of the three impact areas, 1 point will be awarded. 
 
(2)   If the proposed project has a positive impact on any two of the three impact areas, 3 points will be awarded. 
 
(3)   If the proposed project has a positive impact on all three impact areas, 5 points will be awarded. 

Block IX. Describe sources and amount of all funds that will be used to complete the project.  In order to receive points under 
the readiness scoring criteria written commitments must be attached.  Attach written commitments (e.g. Letter of 
Commitment, bank statement) from each source that is providing funds.  Third party commitment letters must be 
signed by the authorized party, be specific to the project and identify the dollar amount and any applicable rates and 
terms.  Letter of intent, pre-qualification, subject to bank approval, or other underwriting requirements are NOT 
acceptable.  Conditionalizing on receipt of REAP funds or appraisal is acceptable. 

Block X. Self Explanatory. 

Block XI. Self Explanatory. 

Block XII. Self Explanatory. 

Block XIII A. Applicant eligibility requirements as defined in RD Instruction 4280.112 include: 

The Applicant must be an agricultural producer or rural small business, as defined in RD Instruction 4280.103.   

The Applicant must (1) own or be the prospective owner of the project; and (2) own or control the site for the project 
described in the application at the time of application and, if an award is made, for the useful life of the project as 
described in the grant agreement.   

The Applicant must have available at the time of application satisfactory sources of revenue in an amount sufficient 
to provide for the operation, management, maintenance, and any debt service of the project for the useful life of the 
project.  In addition, the Applicant must control the revenues and expenses of the project, including its operation and 
maintenance, for which the assistance is sought.  Notwithstanding the provisions of this paragraph, the Applicant 
may employ a qualified consultant under contract to the owner to manage revenues and expenses of the project and 
its operation and/or maintenance. 

Block XIII. B. Project eligibility requirements as defined in RD Instruction 4280.113 include: 

(1) Be for the purchase of a new or refurbished Renewable Energy System, the retrofitting of an existing 
Renewable Energy System, or making Energy Efficiency Improvements that will use less energy on an annual 
basis than the original building and/or equipment that it will improve or replace as per an energy assessment or 
energy audit.  Types of improvements include, but are not limited to: 
 
(i) Efficiency improvements to existing Renewable Energy Systems. 

 
(ii) Construction of a new energy efficiency building only when the building is used for the same purpose as 

the existing building, and, based on an energy assessment or energy audit, as applicable, it will be more 
cost effective to construct a new building and will use less energy on an annual basis than improving the 
existing building. 
 

(iii) Subsequent improvements such as those that replace or duplicate improvements previously funded under 
this subpart may or may not be eligible for funding: 

(A) If the replacement is prior to the end of the existing funded equipment’s useful life, then the proposed 
improvement even if more energy efficient is ineligible. 
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(B)  If the replacement is at or after the end of the existing funded equipment’s useful life, then it is eligible 
for funding provided it is more energy efficient than the previously funded improvement. 

(2) Be for a commercially available and replicable technology; 
 

(3) Have technical merit as defined in RD Instruction 4280.116; 
 

(4) Be located in a rural area in a State if the type of Applicant is a rural small business, or in a rural or non-rural 
area in a State if the type of Applicant is an agricultural producer.  If the agricultural producer’s facility is in a 
non-rural area, then the application can only be for Renewable Energy Systems or Energy Efficiency 
Improvements on integral components of or that are directly related to the facility, such as vertically integrated 
operations, and other value added components of the agricultural production operation, and are part of and co-
located with the agriculture production operation. 

 
Block XIII. C. Self Explanatory. 

Block XIII. D. Self Explanatory. 

Block XIII. E. Self Explanatory. 

Block XIII. F. As defined in RD Instruction 4280.118(c), the Applicant is solely responsible for the execution of all contracts and 
Agency review and approval are not required.  

Upon completion of the project, if awarded, the grantee must submit to the Agency a copy of the contractor’s 
certification of final completion for the project and a statement that the grantee accepts the work completed. At its 
discretion, the Agency may require the Applicant to have an Inspector certify that the project is constructed and 
installed correctly.   

The Renewable Energy System or Energy Efficiency Improvement must be constructed, installed, and operating as 
described in the technical report prior to disbursement of funds. Renewable Energy Systems must be operating at 
the noted steady state operating level for a period of not less than 30 days prior to disbursement of funds.  

Executed contracting forms as outlined by the Agency in the Letter of Conditions will be required by all persons who 
furnished materials and labor in connection with the contract.  

Block XIII. G. Projects as proposed, must be completed in their entirety prior to requesting reimbursement of funds. 

Block XIII. H. Required insurance identified in RD Instruction 4280.122(b) is: 

 Agency approved insurance coverage must be maintained for 3 years after the Agency has approved the final 
performance report unless this requirement is waived or modified by the Agency in writing.  Insurance coverage shall 
include, but is not limited to: 

(1)   Property insurance, such as fire and extended coverage, will normally be maintained on all structures and 
equipment.   

(2)   Liability. 

(3)   National flood insurance is required in accordance with 7 CFR part 1806, subpart B, of this title, if applicable. 

Block XIII. I. Self Explanatory. 

Block XIII. J. Self Explanatory. 

Block XIII. K. Open and Free competition requirements require applicants to solicit prices from multiple sources before deciding on 
one vendor.   

 All procurement transactions, regardless of procurement method and dollar value, must be conducted in a manner 
that provides maximum open and free competition.  Procurement procedures must not restrict or eliminate 
competition.  Competitive restriction examples include, but are not limited to, the following:  placing unreasonable 
requirements on firms in order for them to qualify to do business; noncompetitive practices between firms; 
organizational conflicts of interest; and unnecessary experience or excessive bonding requirements.  In specifying 
material(s), the grantee and its consultant will consider all materials normally suitable for the project commensurate 
with sound engineering practices and project requirements.  The Agency will consider any recommendation made by 
the grantee’s consultant concerning the technical design and choice of materials to be used for such a project.  If the 
Agency determines that a design or material, other than those that were recommended, should be considered by 
including them in the procurement process as an acceptable design or material in the project, the Agency will provide 
such Applicant or grantee with a comprehensive justification for such a determination.  The justification will be 
documented in writing.   

Block XIII. L. This certification is required for bioenergy projects that proposed to use woody biomass from a National Forest 
System or public lands, as a feedstock.  The applicant must certify that any and all woody biomass that comes from 
a National Forest System land or public lands cannot be used as a higher value wood-based product.  For bioenergy 
projects that use woody biomass from private land, this certification is not required. 

Block XIII. M.  Self Explanatory. 
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Block XIII. N.  For a project that involves an installation of Renewable Energy System that is closely associated with and shares an 
energy metering device with the Rural Small Business or agricultural operation, the applicant must either: 

(A) demonstrate that 51 percent or more of the energy will benefit the Rural Small Business or agricultural 
operation,  

(B) install a second meter (or similar device) that results in all of the energy generated being used for non-
residential energy usage or sold to the grid, or  

(C) provide the certification identified.  

Block XIV. Self Explanatory. 

Block XV.  Original signature in blue ink required.  Agency reserves the right to ask for additional information to verify 
certifications made or to determine project and Applicant eligibility.  



Form RD 4280-3C Form Approved 

(02/15) OMB No. 0570-0067 

U.S. DEPARTMENT OF AGRICULTURE 

Rural Development – Rural Business-Cooperative Service 

RURAL ENERGY FOR AMERICA PROGRAM 

APPLICATION FOR RENEWABLE ENERGY SYSTEMS AND ENERGY EFFICIENCY IMPROVEMENT PROJECTS 

TOTAL PROJECT COSTS OF $200,000 AND GREATER 

NOTE: The following statement is made in accordance with the Privacy Act of 1974 (5 USC 552a) and the Paperwork Act of 1995, as amended.  The authority for requesting the 
following information is Section 9001 of the Agricultural Act of 2014 (Public Law 113-79).  This information may be provided to other agencies, Internal Revenue Service, 
Department of Justice, or other State and Federal law enforcement agencies, and in response to a court magistrate or administrative tribunal.  The provisions of criminal 
and civil fraud statutes, including 18 USC 286, 287, 371, 641, 1001; 1014, 15 USC 714m; and 31 USC 3729, may be applicable to the information provided. 

SUBMIT THIS COMPLETED FORM TO THE USDA RURAL DEVELOPMENT OFFICE IN THE STATE IN WHICH THE PROJECT IS LOCATED.  

Attached to this form are detailed instructions, the Forms Manual Insert (FMI), for each section.  Please refer to the FMI 
when completing this form for guidance.  Use attachments as necessary.

I. A. Applicant Legal Name (Block 8a of SF 424): 

**  The purpose of these questions is to gather race, 
ethnicity, and gender information about persons who 
apply and participate in this USDA program.  The 
information provided will not be used when reviewing 
the application or when determining eligibility to 
participate in this program.  The answers provided are 
voluntary and are not required for the application to be 
considered a complete.  The information provided will 
be used to improve the operation of this program, to 
help USDA design additional opportunities for program 
participation, and to monitor enforcement of laws that 
require equal access to this program for eligible 
persons.  For entities, check all that apply.  The 
information will be kept private to the extent permitted 
by law.  

**I.B.What is Applicant’s race (check all that apply)?

American Indian or Alaska Native 

Asian 

Black or African American 

 Native Hawaiian or 
Other Pacific Islander       

White 

**I. C. What is Applicant’s Gender? 

Male 

Female  

**I. D. What is Applicant’s Ethnicity? 

Hispanic or Latino  

Not Hispanic or Latino  

II. Project Title (Block 15 of SF 424):

III. System for Awards Management (SAM) Commercial and Government Entity (CAGE) (N/A Loan Only)
Code:                      Expiration Date:

IV. Type of Applicant (check one):   Rural Small Business    (Complete part A of this Block)  

 Agricultural Producer    (Complete part B of this Block) 

Rural Small Business or Ag Production Operation Description: 

A. Rural Small Businesses: 

1. Provide Annual Receipts for business from 3 most recent tax years (Attach documentation, such as
tax returns): 

Annual Receipts:  20    $   20    $   20    $ 

2. Is your business a franchise?  Yes   No 

3. Does your business have any affiliates?   Yes   No 

If yes, list name(s) of affiliated businesses and describe the affiliation: 

Annual Average 

$ 

According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a valid OMB control 
number. The valid OMB control number for this information collection is 0570-0067. The time required to complete this information collection is estimated to average 50.53 hour per response, 
including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, gender, religion, age, disability, political beliefs, sexual 
orientation, and marital or family status. (Not all prohibited bases apply to all programs.) Persons with disabilities who require alternative means for communication of program information (Braille, 
large print, audiotape, etc.) should contact USDA's TARGET Center at (202) 720-2600 (voice and TDD). To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, 
Whitten Building, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or call (202) 720-5964 (voice or TDD). USDA is an equal opportunity provider and employer.
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4. Provide the average number of employees for  the business over the last 12 months (Attach

documentation) :

5. a.  Provide primary North American Industry Classification System (NAICS) code: 

NAICS Code:               Corresponding NAICS size limitation: 

If using alternative size standard: 

b. The maximum tangible net worth of the Applicant and its Affiliates is not more
than $15,000,000                                                                                               Yes    No  and

Average net income (after federal taxes) for the preceeding 2 years,  is not in excess of $5,000,000
  Yes    No   

Attach Documentation: 20    $   20    $  Average: 

B. Agricultural Producers, provide agricultural income data from 3 most recent tax years: 

1. Income directly related to agricultural products:   20    $   20    $   20    $ 

2. Total Income:  20    $   20    $   20    $ 
(Includes W-2, Schedule C, & Non-ag income)

3. Percent Agricultural Income  (Line 1 ÷ Line 2):

4. NAICS Code:

Annual Average

$ 
$ 

%

C. Financial Information.  

1. Historical Financial Statements for the past three years:

Income Statement -Year:  Attached:   Balance Sheet – Date:  Attached: 

Income Statement -Year:  Attached:   Balance Sheet – Date:  Attached: 

Income Statement -Year:  Attached:   Balance Sheet – Date:   Attached: 

2. Current Financial Statements:

Income Statement -Year:   Attached: 

Balance Sheet   –   Date:   Attached: 

3. Pro Forma Financial Statements (include assumptions):

Pro Forma Balance Sheet at Start-up of Operation (include grant award or loan proceeds):    Date:  Attached: 

Year 1 Pro-Forma Balance Sheet: Date: , Income Statement:Year: , Cash Flow: Year:  Attached: 

Year 2 Pro-Forma Balance Sheet: Date: , Income Statement:Year: , Cash Flow: Year:  Attached: 

Year 3 Pro-Forma Balance Sheet: Date: , Income Statement:Year: , Cash Flow: Year:  Attached: 

V.    Technical Report - Type of Project (check one):  (See FMI for descriptions.) 

Renewable Energy System  (Complete Block VI) which is either an Energy Generation System  or Energy Replacement 
System   OR     

Energy Efficiency  Improvement  (Complete Block VII):     
A. Project Description.  Provide a detailed description of the technology, project location, and of the project site: 

$
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B. Project Construction and Equipment Information.  Describe how the design, engineering, testing, and monitoring are sufficient 
to demonstrate that the proposed project will meet its intended purpose, ensure public safety, and comply with applicable laws, 
regulations, agreements, permits, codes, and standards.  Describe how all equipment required for the Renewable Energy 
System is available and able to be procured and delivered within the proposed project development schedule.   

      

 

C. Commercially Available.  A system that meets the requirements of either C or D :  (D is for Renewable Energy Systems only)   

Proposed domestic or foreign system.   

1. Has, for at least 1 year, both a proven and reliable operating history and proven performance data:   Yes   No 

Describe how the technology and project meet this criterion.  (Attach documentation if necessary.) 

      

 

2. Is based on established design and installation procedures and practices and is replicable:    Yes    No  

Describe how the technology and project meet this criterion.  (Attach documentation if necessary.) 

      

 

3. Has professional service providers, trades, large construction equipment providers, and labor who are familiar with 

installation procedures and practices:    Yes    No  

Describe how the technology and project meet this criterion.  (Attach documentation if necessary.) 

      

 

4. Has proprietary and balance of system equipment that are readily available and available spare parts:   

  Yes    No  

Describe how the technology and project meet this criterion.  (Attach documentation if necessary.) 

      

 

5. Has services that are  readily available to properly maintain and operate the system:    Yes    No  

Describe how the technology and project meet this criterion.  (Attach documentation if necessary.) 

      

 

6. Has an existing established warranty that is valid in the United States for major parts or labor:    Yes    No  

Describe how the technology and project meet this criterion.  (Attach documentation if necessary.) 

      

OR   
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D. A domestic or foreign Renewable Energy System that has been certified by a recognized industry organization whose 
certification standards are acceptable to the Rural Business-Cooperative Service.    Yes    No  

(Name of recognized industry organization):        

E. Project Economic Assessment: 

1. Project Cost Breakdown:  

        Construction Item:  (list itemized costs or attach bids):                                             Cost 

      $      

      $      

      $      

      $      

      $      

      $      

      $      

a. Total Project Costs:                                                                                               
(Total Project Costs should be the same as in Form SF-424C, “Budget Information-
Construction Programs.”)   

$      

b. Eligible Project Costs:  (See FMI to determine eligible project costs.)                $      
 

2. Estimated Project Energy Generation or Savings:  

a. For Renewable Energy Systems:  

i. Annual amount of renewable energy to be generated and unit of energy:                          
kWh  or BTU    

ii.   If applicable, historical annual average energy used and unit of measure:  

The Agency may request additional information to substantiate the above 
numbers. 

                      
kWh  or BTU  

iii.   Annual percentage of energy being replaced:  

If the above number exceeds 100 percent and the system is connected to the 
grid, the amount of energy above 100 percent will be used in 4c. below.  If the 
amount of energy exceeds 150 percent and the system is connected to the 
grid, the entire amount of energy generated will be entered in 4c below. 

(i ÷ ii x 100) = 

     % 

b. For Energy Efficiency Improvement projects:   

(Complete Block VII first with data from the Energy Audit or Energy Assessment.) 
Annual amount of energy to be saved and unit of measure:   

        

kWh  or BTU    
 
3. Cost of Energy: 

a. Price per unit of energy paid in prior year: 

(This is the retail cost of energy for Renewable Energy System replacement 
projects and Energy Efficiency Improvement projects.)   

$      

b. Price per energy unit to be sold to the grid: 

(This is the price the utility will pay for energy put onto the grid.) 
$      

 
4. Energy Value:  (See FMI for guidance.)  

a. Value of energy to be replaced via renewable system (if applicable):  (2.a. x 3.a.): $      

b.     Value of energy to be saved via efficiency improvement (if applicable):  (2.b. x 3.a.): $      

c.     Value of energy to be generated and sold to the grid (if applicable):  (2.a.. x 3.b.): $      

d. Total value of energy replaced/saved/generated:  4a. + 4b. + 4c. = 4d: $      
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Energy Efficiency Improvement projects can proceed to Number 9.   
Renewable Energy System projects continue to next table. 

5. Other annual revenue:  (List below.  Such as, sale of byproducts.)   
(Do NOT include renewable energy credits, Government or utility incentives, or other incentives.) 

Source: Price/Unit: Total: 

      $      $      

      $      $      

Total other annual revenue:                                                                                  $      

 

6. Annual Revenue:  (4.d. + 5): $      

 

7. Annual Operating and Maintenance Costs:   $      

 

8. Earnings before Interest, Taxes, Depreciation, and Amortization (EBITDA):  (6-7):   $      

 

9. Estimate Simple Payback:  

a. Energy replacement and Energy Efficiency Improvement projects:  (1. b. ÷ 4.d.):   $           ÷  $      

=       years 

b. Energy generation projects:  (1. b. ÷ 8):  $           ÷  $      

=       years 
 

 

F. Qualifications of Service Providers (Include information personnel  and companies that will be working to construct and install 
the project, such as:  Energy Auditor, site assessor, contractor, installer, electrician,  etc.)  

Project Role:       

Company Name:       

Individual’s Name:       Title:       

Address:        

City/State/Zip Code:       Phone:       

Qualifications (Either attach a resume or complete below): 
Number performed on a similar system as proposed:       

Years of Relevant experience:       

Professional credentials (include training and/or 
education related to work, certificates, etc.):       

Licenses:         

Project Role:       

Company Name:       

Name:       Title:       

Address:        

City/State/Zip Code:       Phone:       

Qualifications (Either attach a resume or complete below): 
Number performed on a similar system as proposed:       

Years of Relevant experience:       

Professional credentials (include training and/or 
education related to work, certificates, etc.): 

      

Licenses:         
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Project Role: 

Company Name: 

Name: Title: 
Address: 

City/State/Zip Code: Phone: 
Qualifications (Either attach a resume or complete below): 
Number performed on a similar system as proposed: 

Years of Relevant experience: 

Professional credentials (include training and/or 
education related to work, certificates, etc.): 

Licenses:  

Project Role: 

Company Name: 

Name: Title: 
Address: 

City/State/Zip Code: Phone: 
Qualifications (Either attach a resume or complete below): 
Number performed on a similar system as proposed: 

Years of Relevant experience: 

Professional credentials (include training and/or 
education related to work, certificates, etc.): 

Licenses:  

VI. Renewable Energy System Projects - Technical Requiremets:  (For Energy Efficiency Improvement Projects Complete Block
VII.)  *If Hybrid project, submit specific technical information for each technology. 

A. Project Information 

1. Will project be interconnected with electric utility grid?   Yes   No  If yes, name of utility:

2. Will the proposed system be connected to a meter that is also connected to a residence?   Yes   No

a. If yes, will 51 percent or more of the energy to be generated from the proposed system be used by the business
operation of the Rural Small Business or the Agricultural Producer?   Yes   No

Amount of energy and unit of measure to be used by the business operation in a typical year? 

 kWh  or BTU 

b. If the answer to question 2a. is no, the Applicant certifies that any excess power generated by the
Renewable Energy System will be sold to the grid and will not be used by the Applicant for residential 
purposes.   Yes   No     

c. If the answer to question 2b, is no, installation of a second meter (or similar device) that results in all of the energy
generated being used for non-residential energy usage or sold to the grid will be required. 

B. Renewable Resource Potential:  (This information should be part of the feasibility study.  Additional information may be 
requested by the Agency to determine feasibility.)

1. Check which type of renewable energy system is being proposed.  Ensure multiple types are checked for hybrid
applications:

Wind   Solar   Bioenergy   Geothermal Electric Generation   Geothermal Direct Generation 

Anaerobic Digester   Hydrogen   Hydroelectric/Ocean Energy Projects  
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2. Provide adequate and appropriate data to demonstrate the amount of renewable resource available.  For hybrid projects 
you must address each technology being proposed.  Describe the quality, availability and seasonality (if applicable) of the 
renewable energy resource:        

 

3. Basis of determination:  

There are several methods to determine resource potential on the site, describe below as applicable and attach as 
necessary:  

Online Estimating Tool:   Yes; List name of Tool:                                                                                                    
 No       

Resource References 
(Wind Roses, Thematic 
Maps, etc.): 

 Yes; List Resource Reference:                                                                                                  

 No      

Site-Specific Evaluation 
Devices or Site Surveys:   

 Yes; List device:                                                                                                          
 No     

Photographs of Site:   Yes;  Attached to application.                                                                                                          
 No     

Other: Attach documentation if applicable.           
 

4. Agreements and Permits.  Describe the necessary agreements and permits (including any for local zoning requirements) 
required for the project and the anticipated schedule for securing those agreements and permits:        

      
 

5. Project Development Schedule.  Describe the overall project development method, including the key project development 
activities and the proposed schedule: 

Development Activity:        

Proposed start date:                   Proposed end date:                                                                                           
 
Development Activity:        

Proposed start date:                   Proposed end date:                                                                                        
 
Development Activity:        

Proposed start date:                   Proposed end date:                                                                                             
 
Development Activity:        

Proposed start date:                   Proposed end date:                                                                                            
 
Development Activity:         

Proposed start date:                   Proposed end date:                                                                                           
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6. Equipment Procurement and Installation.

a. Describe the availability of the equipment required by the system, including its procurement and delivery schedules:

b. Describe the plan for site development and system installation, including any special equipment requirements:

7. Operations and Maintenance.

a. Describe the operations and maintenance requirements of the system, including major rebuilds and component
replacements necessary over system’s useful life:

b. Warranties provide protection against both breakdown and degradation of performance:   Yes   No

c. Describe how the system will be monitored for performance:

VII. Energy Efficiency Improvement Projects - Technical Requirements:  (If project is a Renewable Energy System, go to Block
VIII.)  

A. Existing usage as per the Energy Audit: 

Energy Used (converting to BTU) Cost 
Electricity (kWh) 

Propane/LP (gal) 

Natural Gas (therm) 

Diesel (gal) 

Other 

  x 3,412 btu/kWh=       

  x 91,502 btu/gal=       

  x 100,000 btu/therm= 

  x 139,000 btu/gal=      

Total BTU Existing: 

  $ 

  $ 

  $ 

  $ 

  $ 

Total Existing Energy Cost:$ 

B. Proposed (estimated) usage following completion of the project as per the Energy Audit: 
Energy Used (converting to BTU) Cost 

Electricity (kWh) 

Propane/LP (gal) 

Natural Gas (therm) 

Diesel (gal) 

Other  

  x 3,412 btu/kWh=       

 x 91,502 btu/gal=       

 x 100,000 btu/therm= 

 x 139,000 btu/gal=      

Total BTU Proposed: 

  $ 

  $ 

  $ 

  $ 

  $ 

Total Proposed Energy Cost:$ 

Percent Energy Savings:  (Total BTU Existing – Total BTU Proposed   ) ÷ Total BTU Existing:   = % 

Dollar Savings:  Total Existing Energy Cost $   - Total Proposed Energy Cost $   = $  Dollars Saved 
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VIII.  Describe how the proposed project will have a positive effect on: 

A. Resource Conservation (e.g. water, soil, forest):  

Will the project save or replace fossil fuel consumption from finite resources?   Yes   No   

Will the project reduce water consumption?   Yes   No   

List additional resource conservation measures if applicable:        

B. Public Health (e.g. potable water, improve air quality):   

Will the project decrease or replace fossil fuel consumption decreasing emissions leading to better  
air quality?   Yes   No   

List additional public health measures if applicable:        

C. Environment (e.g. compliance with the U.S. Environmental Protection Agency (EPA) Renewable Fuel Standard (RFS), 
greenhouse gases, emissions, particulate matter):   

Will the project save or replace fossil fuel consumption reducing greenhouse gas emissions creating a  
healthier environment?   Yes   No   

List additional environmental measures if applicable:        

 
IX.  Commitment of Funds:  Documentation is required to be attached for points under the commitment of funds scoring criteria.  

Source:        Amount:$      Attached:  

Source:        Amount:$      Attached:  

Source:        Amount:$      Attached:  

Source:        Amount:$      Attached:  

 
X:   Relationship: 

This is to certify that I, as the Applicant, have  a known or  no known relationship or association with a Rural Development 
employee. 

If there is a known relationship, please indicate the name of the Rural Development employee:        

 
XI.   Previous Funding: 

I, the Applicant, have  or  have not, received any grants and/or guaranteed loans under the REAP program.   

If grants or guaranteed loans have been received, identify each grant and/or guaranteed loan and describe the progress that has 
made on each project, including projected schedules and actual completions dates, if applicable:  
      

 
XII.  Good Standing: 

I, the Applicant, being a legal entity, am  or am not  in good standing and operating in accordance with the laws of the State(s) 
or Tribe where I, the Applicant, have a place of business. 

        Not applicable, I am applying as a sole proprietor. 
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XIII.  Certifications: 

The Applicant certifies to each of the following:  (Check all that are applicable.)  

  A.  The Applicant meets each of the Applicant eligibility criteria found in RD Instruction 4280.112. 

  B.  The proposed project meets each of the project eligibility requirements found in RD Instruction 4280.113(a), (b), (d), and (e).  

  C.  Per RD Instruction 4280.113(f), the Applicant acknowledges caution against taking any actions or incurring any obligations 
prior to the Agency’s environmental review that limits the range of alternatives or has an adverse effect on the environment, 
such initiation of construction.  If taken, it could result in project ineligibility.  

  D.  Construction planning and performing development will be performed in compliance with RD Instruction 4280.124.  

  E.  The Applicant will maintain insurance coverage as required under RD Instruction 4280.122(b). 

  F.  The equipment required for the project is available, can be procured and delivered within the proposed project development 
schedule, and will be installed in conformance with manufacturer’s specifications and design requirements.  This would not 
be applicable when equipment is not part of the project. 

  G.  The project will be constructed in accordance with applicable laws, regulations, agreements, permits, codes, and standards. 

  H.  For bioenergy projects, that any and all woody biomass feedstock from National Forest System land or public lands cannot 
be used as a higher value wood-based product.  (Check if applicable.) 

  I.   The Applicant certifies that any excess power generated by the Renewable Energy System will be sold to the grid and will 
not be used by the Applicant for residential purposes.  (Check if applicable.) 

 
XIV. Attach the following if not already submitted: 

  Form SF 424. 

  Form SF-424C, “Budget Information-Construction Programs”. 

  Form SF-424D, “Assurances-Construction Programs”. 

  Form RD 1940-20 with documentation. 

  Energy Audit.  (An Energy Audit is required for energy efficiency projects over $200,000 Total Project Costs) 

  Matching funds documentation. 

  Feasbility Study, for Renewable Energy System projects over $200,000 Total Project Cost. 

  Financial Statements, for projects with Total Project Costs over $200,000.  

  Other.  Describe:        

 
XV.  Certification of Documentation and Acceptance: 

CERTIFICATION AND ACCEPTANCE 

I certify that, to the best of my knowledge and belief, the information included with this Application, including all 
attachments, are true and correct, and that I certify to each of the conditions specified in Section X-XIII of this application.   

AGRICULTURAL PRODUCER \ RURAL SMALL BUSINESS 

____________________________________________________________ 
        Signature   (AGRICULTURAL PRODUCER \ RURAL SMALL BUSINESS NAME) 

By:  ________________________________   (Officer, Member, Partner, Proprietor) 

Title:  ____________________ 

Date:  ____________________ 
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INSTRUCTIONS FOR FORM RD 4280-3C 

The following information is based on the programmatic requirements for the Rural Energy for America Program (REAP) found in RD 
Instruction 4280 part B.  If there are differences between the information found in this form and RD Instruction 4280 part B, RD Instruction 
4280 part B will take precedence. 

Block I. A. Self Explanatory. 

Block I The purpose of these questions are to gather race, ethnicity, and gender information about persons who apply and  
B, C, and D.  participate in this USDA program.  The information provided will not be used when reviewing applications or 

determining eligibility to participate in this program.  The answers are voluntary and are not required for the 
application to be considered complete.  The information provided will be used to improve the operation of this 
program, to help USDA design additional opportunities for program participation, and to monitor enforcement of laws 
that require equal access to this program for eligible persons.  For entities, check all that apply.  The information will 
be kept private to the extent permitted by law.   

Block II. Self-Explanatory. 

Block III. Each Applicant must have a Dun and Bradstreet Data Universal Number System (DUNS) number corresponding to 
their tax identification/social security number as provided on the SF424 form.  Except for loan only request, the 
DUNS number must be registered in the System for Award Management (SAM) (www.sam.gov).  Upon successful 
registration, a Commercial and Government Entity (CAGE) code is assigned.  Enter the assigned CAGE code and 
expiration date.  

Block IV. Eligible Applicants must be either an Agricultural Producer or a Rural Small Business.  Indicate under which category 
you are applying. (An Agricultural Producer may apply as a Rural Small Business if they meet the size and Rural 
Area requirements identified below.)   

 Provide a description of your operation; this will assist the Agency in evaluating Applicant eligibility and identifying 
the appropriate North American Industry Classification System (NAICS) code, if unknown by the Applicant.   

 The following definitions will assist you in completing this Block.  

 Agricultural Producer.  An individual or entity directly engaged in the production of agricultural products, including 
crops (including farming); livestock (including ranching); forestry products; hydroponics; nursery stock; or 
aquaculture, whereby 50 percent or greater of their gross income is derived from those products. 

 Rural Small Business.  A Small Business that is located in a Rural Area or that can demonstrate the proposed project 
for which assistance is being applied for under this subpart is located in a Rural Area. 

 Small Business.  An entity or utility, as applicable, that meets the Small Business Administration’s (SBA) definition of 
small business as found in 15 U.S.C. 632 (13 CFR part 121.301 (a) or (b)) and as further defined in RD Instruction 
4280.103.   

 Rural or Rural Area.  Any area of a State not in a city or town that has a population of more than 50,000 inhabitants 
as further defined in RD Instruction 4280.103.  

 Affiliates.  Defined in 13 CFR 121.103, an affiliation exists when one individual or entity controls or has the power to 
control another or when a third party or parties control or have the power to control both.  Factors such as ownership, 
management’s previous relationships with or ties to another entity, and contractual relationships are considered 
when determining whether affiliation exists.  An “affiliate” includes but not limited to:  (1) a parent company; (2) 
subsidiaries and other companies that are owned or controlled by the applicant; (3) companies in which an officer, 
director, general partner, managing member or party owning 20 percent or more is also an officer, director, general 
partner, managing member or 20 percent or greater owner of the Applicant; (4) companies or individuals with 
unexercised options to own 50 percent or more of the applicant’s stock; and (5) companies that have entered into 
agreements to merge with the Applicant.  

 Annual Receipts.  Annual Receipts as defined in 13 CFR 121.104.  In general, Annual Receipts includes “total 
income” (or in the case of a sole proprietorship, “gross income”) plus “cost of goods sold” as these terms are defined 
and reported on Internal Revenue Service tax return forms.  Receipts are averaged over a concern's latest three (3) 
completed fiscal years to determine its average annual receipts. 

 Employees.  The number of employees is the average number of persons employed for each pay period over the 
latest 12 calendar months.   

Block IV. A. A Rural Small Business Applicant may qualify under either the industry size standards found in 13 CFR 121.301(a) 
or the alternative size standards found in 13 CFR 121.301(b)(2) and described below.  Attach documentation for the 
business such as tax returns and payroll records to verify income or employee numbers. If thebusiness has affiliates, 
the Agency reserves the right to request additional information on annual receipts or number of employees for 
affiliates, in order to determine program eligibility. 

Provide the NAICS code, if known, applicable to the agricultural production operation or Rural Small Business.  
(www.naics.com)     

To qualify under the alternative size standard, the Rural Small Business Applicant, including any Affiliates, must meet 
the following: 

http://www.sam.gov/
http://www.naics.com/
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(1) Have a maximum tangible net worth for the Applicant and its Affiliates is not more than $15,000,000; and  

(2) Have average net income after Federal income taxes (excluding any carry-over losses) for the Applicant and its 
affiliates, for the 2 full fiscal years before the date of the application, of not more than $5,000,000.  

Block IV. B. To qualify as an Agricultural Producer the Applicant must be engaged in agricultural production including the 
growing, raising labor, management, and field operations associated with the agricultural production.  Fifty percent or 
more of Applicant’s income must come from the production and raising of agricultural products.  Agricultural 
production income includes:  sale of crops, livestock, fish and seafood, and payments related to crops or livestock 
production, such as insurance and commodity payments.  Agricultural income does not include purchase and resale 
of agricultural products, custom hire income, or conservation and land trust payments made to keep land out of 
production.  Attach documentation, such as tax returns. The Agency will use information from 3 most recent years to 
calculate and verify eligibility as an Agricultural Producer. 

Block IV. B. 1.  Income directly related to agricultural products.  Examples include:  income (less cost of goods sold) received from 
the sale of crops, livestock, timber, fish and seafood; crop insurance; and commodity payments.  The Agency will 
average agricultural production income over the 3 most recent years. 

Block IV. B. 2.  Include all income sources W-2 income, Schedule C, and non-ag income.  Include custom hire, cooperative 
dividends, payments received for taking land out of production such as conservation and land trust payments.  The 
Agency will average total income over the 3 most recent years. 

Block IV. B. 3.   Average of 3 years agricultural production income (B.1) ÷ Average of 3 years total income (B.2).  

Block IV. B. 4.  Provide the NAICS code, if known, applicable to Applicant’s agricultural production operation.  (www.naics.com)    

Block IV. C.  Provide the past 3 years financial statements, a current financial statement which is less than 60 days old, and 3 
years proforma financial statements.  Also include a proforma balance sheet for project for when the project is 
operational.  This information may be part of the feasibility Study.  Income tax forms, either Federal or State, cannot 
be used as substitute to the financial statement requirement. 

Block V.   Indicate the type of project you are applying for:  Renewable Energy System or Energy Efficiency Improvement.    

  A Renewable Energy System is a system that produces usable energy from a renewable energy source (wind, solar, 
renewable biomass, ocean, geothermal, hydroelectric, or hydrogen derived from one of these renewable energy 
resources).   

  An Energy Efficiency Improvement is an improvement to or replacement of an existing building and/or equipment that 
reduces energy consumption on an annual basis.  Note:  an Applicant proposing to install a Renewable Energy 
System may file an Energy Efficiency Improvement application, if an energy audit or energy assessment has been 
completed and indicates that there will be energy savings.   

Block V. A.  Project description should include:  Size of the project, projected energy generation (including energy generated for 
sale if applicable), intended purpose, (i.e. new facility and the energy produced by the Renewable Energy System 
will be used by the new facility for on-site use or replacing an existing fossil fuel energy source with a Renewable 
Energy System for on-site use and includes net metering agreement for any excess energy produced).  Name of 
equipment and model numbers (as applicable) should be noted in detailed description. 

  Provide the location of the project site and a description of the site.  Location can be an address or legal description.  
Include information about whether site is wooded, open, industrial park, or farm land.  Is the project close to 
buildings, etc. 

Block V. B. Describe how the design, engineering, testing, and monitoring are sufficient to demonstrate that the proposed project 
will meet its intended purpose, ensure public safety, and comply with applicable laws, regulations, agreements, 
permits, codes, and standards.  Describe how all equipment required for the RES is available and able to be 
procured and delivered within the proposed project development schedule.   

Block V. C.- D. For commercially available complete either part C or part D, as appropriate, for Renewable Energy Systems.   

A Renewable Energy System can demonstratecommercial availability, if it has been certified by a recognized 
industry organization whose certification standards are acceptable to the Agency.  Examples of recognized industry 
organization whose certification standards are acceptable to the Agency include, but are not limited to: Small Wind 
Certification Council, Certified Wind Turbines,  http://smallwindcertification.org/certified-small-turbines/; Solar Rating 
and Certification Corporation (SRCC)  http://www.solar-rating.org/index.html; Florida Solar Energy Center, 
http://www.fsec.ucf.edu/en/.  A full list can be found in RD Instruction 4280.103. 

Complete commercially available Block V. C. for Energy Efficiency Improvements. 

Include discussion on how the projects technology meets the commercially available definition and identify what the 
warranties are for the major components. 

Block V. E.   Describe the projected financial performance of the proposed project.  The description shall address total project 
costs and eligible project costs; energy replacement/savings; and revenues from energy sold to the grid and 
revenues from byproducts.  Do not include any investment and other production incentives Revenues to be 

http://smallwindcertification.org/certified-small-turbines/
http://www.solar-rating.org/index.html
http://www.fsec.ucf.edu/en/
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considered shall accrue from the sale of energy, replacement (offset) or savings in energy costs, and sale of 
byproducts.   

Block V. E. 1.  Total Project Costs.  The sum of all costs associated with a completed project known at time of application submittal.  
Total Project Cost shall include all costs directly related to the purchase, installation, and construction of the 
Renewable Energy System or Energy Efficiency Improvement project that are known and planned to be incurred for 
the project.  Total project costs do not include construction or equipment costs that would be incurred regardless of 
the installation of the Renewable Energy System or Energy Efficiency Improvement project.  For example, the 
foundation for a building where a Renewable Energy System is being installed, storage only grain bins connected to 
drying systems, and roofing of a building where solar panels are being attached..   

Eligible Project Costs.  The total project costs that are eligible to be paid or guaranteed with REAP funds. 

Eligible Project Costs for grants are identified in RD Instruction 4280.114 (c) and described below, are only those 
costs incurred after a Complete Application has been received by the Agency and are directly related to and its 
use and purpose is limited to the Renewable Energy System or Energy Efficiency Improvement: 

(1)  Purchase and installation of new or refurbished equipment.  

(2)  Construction, retrofitting, replacement, and improvements. 

(3)  Energy Efficiency Improvement(s) identified in the Energy Audit.   

(4)  Fees for construction permits and licenses. 

(5)  Professional service fees for Qualified Consultants, contractors, installers, and other third-party services. 

(6)  For an eligible Renewable Energy System in which a residence is closely associated with the Rural Small 
Business or agricultural operation the installation of a second meter to separate the residence from the portion 
of the project that benefits the Rural Small Business or agricultural operation, as applicable. 

For guaranteed loans eligible project cost can also include: 

(1)   Working capital. 

(2)   Land, building, and equipment acquisition. 

(3)   Routine lender fees. 

(4)   Energy Assessments, Energy Audits, technical reports, business plans, and Feasibility Studies, except if any 
portion was financed by any other Federal or State grant or payment assistance. 

(5)   Refinancing outstanding debt.  

For a complete list of eligible costs and funding restrictions for guaranteed loans see RD Instruction 4280.129(e). 

Block V. E. 2. a. Identify the amount of renewable energy to be generated through the deployment of the proposed system.   

 If applicable, identify the existing energy system and type(s) of fuel used, including historical annual energy 
consumption at the facility for energy replacement projects, based upon previous 12 months of energy 
consumption.  Note only energy used by the eligible Rural Small Business or agricultural production facility should be 
included.  Any historical residential usage must be deducted.  

If applicable, calculate the percentage of energy being replaced by the proposed system.  Percent energy replaced is 
calculated by dividing the annual amount of renewable energy to be generated by the historical annual energy usage 
of the business operation then multiplying by 100.   

If the percentage exceeds 100 percent, there are special instructions for calculating the energy revenue for the 
proposed system in the Block V E 2 a iii.   

If the amount of energy exceeds 150 percent the project will be treated as an energy generation project.  Ensure like 
units (BTU, kWh, etc) are used when making the calculation.  

 Please identify the units of measure for the energy that is being used:  kilowatt hours (kWh) or British Thermal Units 
(BTU).  Information must be provided to allow the calculation of Simple Payback as defined below and in RD 
Instruction 4280.103. 

Block V. E. 3.  Enter the average energy retail price paid over the most recent 12 months in E. 3. a.  Enter the rate the utility will be 
paying for energy produced from the Renewable Energy System in E. 3. b.  

Block V. E. 4.  Energy replacement projects (Renewable Energy System projects that will offset current energy usage of the 
Applicant), replacing less than or equal to 100 percent of the Applicant’s current energy usage will use line E. 4. a. to 
determine value of energy, using the total amount of energy identified in E. 2.a. i. 

 Energy replacement projects that replace over 100 percent but less than 150 percent will complete both lines  
E. 4. a., and E. 4. c.  Line E. 4. a. will be the value of the amount of energy replaced or line E. 2. a. ii. multiplied by  
E. 3. a.  For the energy that exceeds 100 percent of replacement energy or (E. 2. a. i. - E. 2. a. ii.), will be multiplied 
by E. 3. b., which is the energy rate received from the utility for the power being sold onto the grid.   
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 For projects that are energy generation projects, including those energy replacement projects that replace over 150 
percent, should complete line E. 4. c.  Line E. 4. c. will be the amount of energy generated, which was identified in 
line E. 2. a. i., multiplied by E. 3. b. 

 Energy Efficiency Improvement project (energy saving project) should use the amount of energy identified in E. 2. b. 
multiplied by the retail cost of energy identified in E. 3. a. 

 E. 4. d. should total the value of all energy, including the value of the energy replaced and the value of the energy 
sold to the grid or the value of the energy saved.    

Block V. E. 5. For energy generation projects only, all energy-related revenue streams and all revenue from byproducts expected 
to be produced by the energy system for a typical year including the fair market value of byproducts produced by and 
used in the project or related enterprises should be listed here. 

Block V. E. 6. Self-Explanatory. 

Block V. E. 7. Self-Explanatory. 

Block V. E. 8. Self-Explanatory. 

Block V. E. 9. Self-Explanatory. 

Block V. E.8.-9. Definitions. 

 Simple Payback.  The estimated Simple Payback of a project funded under this subpart is calculated using 
paragraph (1) or (2) as applicable:   

(1)   For projects that generate energy for use offsite, Simple Payback is calculated as follows: 

(i)  Simple Payback = (Eligible Project Costs) ÷ (typical years earnings before interest, taxes, depreciation, 
and amortization (EBITDA) for the project only).   

(ii)  EBITDA is based on: 

(A)   All energy-related revenue streams and all revenue from byproducts produced by the energy system 
for a typical year including the fair market value of byproducts produced by and used in the project or 
related enterprises. 

(B)   Income remaining after all project obligations are paid (operating and maintenance).   

(C)   The Agency’s review and acceptance of the project’s typical year income (which is after the project is 
operating and stabilized) projections at the time of application submittal. 

(D)   Does not include any tax credits, carbon credits, renewable energy credits, and one-time construction 
and investment-related benefits.  

(2)   For projects that reduce (save) or replace onsite energy use, (e.g., Energy Efficiency Improvement projects 
that reduce and Renewable Energy System projects that replace onsite energy use),  Simple Payback is 
calculated as follows: 

(i)  Simple Payback = (Eligible Project Costs) ÷ (Dollar Value of Energy reduced or replaced):  

(ii)  Dollar Value of Energy reduced or replaced incorporates the following: 

(A)  Energy reduced or replaced will be calculated on the quantity of energy saved or replaced as 
determined by subtracting the result obtained under paragraph (A)(2) from the result obtained under 
paragraph (A)(1) of this definition, and converting to a monetary value using a constant value or price 
of energy (as determined under paragraph (A)(3) of this definition). 

(1)  Actual energy used in the original building and/or equipment, as applicable, prior to the 
Renewable Energy System or Energy Efficiency Improvement project, must be based on the 
actual average annual total energy used in BTU over the most recent 12, 24, 36, 48, or 60 
consecutive months of operation.   

(2)  Projected energy use if the proposed Renewable Energy System or Energy Efficiency 
Improvement project had been in place for the original building and/or equipment, as applicable, 
for the same time period used to determine that actual energy use under paragraph (2)(ii)(A)(1) 
of this definition.   

(3)  Value or price of energy must be the actual average price paid over the same time period used 
to calculate the actual energy used under paragraph (2)(ii)(A)(1) of this definition.  Renewable 
Energy System projects that will replace 100 percent of an Applicant’s energy use will be 
required to use the actual average price paid for the energy replaced and the projected revenue 
received from energy sold in a typical year. 

(B)  Does not allow Energy Efficiency Improvements to monetize benefits other than the dollar amount of 
the energy savings the Agricultural Producer or Rural Small Business realizes as a result of the 
improvement.   
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(C)  Does not include any tax credits, carbon credits, renewable energy credits, and one-time construction 
and investment-related benefits. 

Block V.F. Describe the key service providers for the project, including the number of similar systems installed and/or 
manufactured, professional credentials, licenses, and relevant experience.  When specific numbers are not available 
for similar systems, estimations will be acceptable.  Attach additional pages if required.  

Block VI.  Complete this Block for Renewable Energy System projects only.  Energy Efficiency Improvement projects should 
complete Block VII.  Hybrid projects are a combination of two or more Renewable Energy System technologies that 
are incorporated into a unified system to support a single project.  Projects which propose two or more different 
Renewable Energy System technologies at two or more locations (a different technology at each site) are not 
eligible.  

Block VI. A. 1. Self-Explanatory. 

Block VI. A. 2. An application for installation of a Renewable Energy System to serve a residence only is not eligible.  For an 
installation of Renewable Energy System that is closely associated with and shares an energy metering device with 
the Rural Small Business or agricultural operation, the application is eligible if one of the following options is met.   

(1) Demonstration that 51 percent or greater of the energy to be generated will benefit the Rural Small Business or 
agricultural operation; (In this scenario the eligible project cost will be determined based on the actual 
percentage of energy determined to benefit the Rural Small Business or agricultural operation.  (Ex. If 56 
percent of the energy from the project is going to benefit the business operation 56 percent of the total project 
cost will be considered eligible for REAP assistance);  

(2) The Applicant certifies in the application that any excess power generated by the Renewable Energy System 
will be sold to the grid and will not be used by the Applicant for residential purposes; or 

(3) If the project cannot meet either of the above criteria, installation of a second meter (or similar device) that 
results in all of the energy generated being used for non-residential energy usage will be required. 

Block VI. B. 1.  Provide information which allows the Agency to determine that an adequate renewable energy resource is available  
Through 3. at the project site.  Cite the source used in making the determination that an adequate resource exists.  This 

information should be part of the feasibility study. 

 Examples of online estimating tools may include, but are not limited to:  PVWatts, National Renewable Energy 
Laboratory (NREL) solar and wind maps, etc.   

 Examples of site specific monitoring devises may include, but are not limited to: Solar pathfinder or anemometer 
(wind) installations, etc.   

 Other tools may include, but are not limited to: GeoExcel or similar design software used in geothermal analysis, 
airport wind roses, Geographic Information System (GIS), energy calculators (EIA.gov), United States Geological 
Survey (USGS) maps and images, Global Positioning System (GPS) receivers, etc.   

Block VI. B. 4. Agreements and Permits.  Describe the necessary agreements and permits (including any for local zoning 
requirements) required for the project and the anticipated schedule for securing those agreements and permits.  

Block VI. B. 5. Project Development Schedule.  Describe the overall project development method, including the key project 
development activities and the proposed schedule: 

Block VI. B. 6. Equipment Procurement and Installation.  Describe the availability of the equipment required by the system, 
including its procurement and delivery schedules.  Describe the plan for site development and system installation, 
including any special equipment requirements. 

Block VI. B. 7. Operations and Maintenance.  Describe the operations and maintenance requirements of the system, including 
major rebuilds and component replacements necessary over system’s useful life.  Indicate if the warranties provide 
protection against both breakdown and degradation of performance.  Describe how the system will be monitored for 
performance.  

Block VII. This Block is for Energy Efficiency Improvement projects only.  Renewable Energy Systems can go to Block VIII to 
continue with the application process. 

Block VII. A. Provide the information relating to your Energy Efficiency Improvement as documented in an Energy Assessment or 
Energy Audit.  Convert energy to BTU by use of the noted conversion factors.  ATTACH THE ENERGY 
ASSESSMENT OR ENERGY AUDIT TO THIS FORM.  

Block VII. A.  Definitions 

 Qualified Consultant. An independent third-party individual or entity possessing the knowledge, expertise, and 
experience to perform the specific task required.  

 Energy Audit. As further defined in RD Instruction 4280.103 a comprehensive report meeting Agency approval 
approved by an Energy Auditor an individual supervised by an Energy auditor that documents current energy usage; 
recommended potential improvements and their costs; energy savings from the improvements; dollars saved per 
year; and Simple Payback. The methodology of the Energy Audit must meet professional and industry standards. 
The final Energy Audit must be validated and signed by the author.  
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 Energy Auditor. A Qualified Consultant that meets one of the following criteria: 

(1) A Certified Energy Auditor certified by the Association of Energy Engineers; 

(2) A Certified Energy Manager certified by the Association of Energy Engineers; 

(3) A Licensed Professional Engineer in the state in which the audit is conducted with at least 1 year experience 
and who has completed at least two similar type energy audits; or 

(4) An individual with a 4-year engineering or architectural degree with at least 3 years of experience and who has 
completed at least five similar type energy audits. 

Block VII. B.   Self explanatory. 

Block VIII. An application will be scored on environmental benefits and will receive a maximum of 5 points if the Applicant has 
documented in the application that the proposed project will have a positive effect on any of the three impact areas:  
resource conservation (e.g., water, soil, forest), public health (e.g., potable water, air quality), and the environment 
(e.g., compliance with EPA’s RFS(s), greenhouse gases, emissions, particulate matter).  Points will be awarded as 
follows: 

(1)   If the proposed project has a positive impact on any one of the three impact areas, 1 point will be awarded. 

(2)   If the proposed project has a positive impact on any two of the three impact areas, 3 points will be awarded. 

(3)   If the proposed project has a positive impact on all three impact areas, 5 points will be awarded. 

Block IX. Describe sources and amount of all funds that will be used to complete the project.  In order to receive points under 
the readiness scoring criteria written commitments must be attached.  Attach written commitments (e.g. Letter of 
Commitment, bank statement) from each source that is providing funds.  Third party commitment letters must be 
signed by the authorized party, be specific to the project and identify the dollar amount and any applicable rates and 
terms.  Letter of intent, pre-qualification, subject to bank approval, or other underwriting requirements are NOT 
acceptable.  Conditionalizing on receipt of REAP funds or appraisal is acceptable. 

Block X. Self Explanatory. 

Block XI. Self Explanatory. 

Block XII. Self Explanatory. 

Block XIII A. Applicant eligibility requirements as defined in RD Instruction 4280.112 include: 

The Applicant must be an agricultural producer or rural small business, as defined in RD Instruction §4280.103.   

The Applicant must (1) own or be the prospective owner of the project; and (2) own or control the site for the project 
described in the application at the time of application and, if an award is made, for the useful life of the project as 
described in the grant agreement.   

The Applicant must have available at the time of application satisfactory sources of revenue in an amount sufficient 
to provide for the operation, management, maintenance, and any debt service of the project for the useful life of the 
project.  In addition, the Applicant must control the revenues and expenses of the project, including its operation and 
maintenance, for which the assistance is sought.  Notwithstanding the provisions of this paragraph, the Applicant 
may employ a qualified consultant under contract to the owner to manage revenues and expenses of the project and 
its operation and/or maintenance. 

Block XIII. B. Project eligibility requirements as defined in RD Instruction 4280.113 include: 

(1) Be for the purchase of a new or refurbished Renewable Energy System, the retrofitting of an existing 
Renewable Energy System, or making Energy Efficiency Improvements that will use less energy on an annual 
basis than the original building and/or equipment that it will improve or replace as per an energy assessment or 
energy audit.  Types of improvements include, but are not limited to: 

(i) Efficiency improvements to existing Renewable Energy Systems. 

(ii) Construction of a new energy efficiency building only when the building is used for the same purpose as 
the existing building, and, based on an energy assessment or energy audit, as applicable, it will be more 
cost effective to construct a new building and will use less energy on an annual basis than improving the 
existing building. 

(iii) Subsequent improvements such as those that replace or duplicate improvements previously funded under 
this subpart may or may not be eligible for funding: 

(A) If the replacement is prior to the end of the existing funded equipment’s useful life, then the proposed 
improvement even if more energy efficient is ineligible. 

(B)  If the replacement is at or after the end of the existing funded equipment’s useful life, then it is eligible 
for funding provided it is more energy efficient than the previously funded improvement. 

(2) Be for a commercially available and replicable technology; 
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(3) Have technical merit as defined in RD Instruction 4280.116; 

(4) Be located in a rural area in a State if the type of Applicant is a rural small business, or in a rural or non-rural 
area in a State if the type of Applicant is an agricultural producer.  If the agricultural producer’s facility is in a 
non-rural area, then the application can only be for Renewable Energy Systems or Energy Efficiency 
Improvements on integral components of or that are directly related to the facility, such as vertically integrated 
operations,and other value added components of the agricultural production operation, and are part of and co-
located with the agriculture production operation. 

Block XIII. C. Self Explanatory. 

Block XIII. D. RD Instruction 4280.124 identifies the construction and procurement process that grantees with total project costs of 
$200,000 and greater will use. 

Block XIII. E. Required insurance identified in RD Instruction 4280.122(b) is: 

 Agency approved insurance coverage must be maintained for 3 years after the Agency has approved the final 
performance report unless this requirement is waived or modified by the Agency in writing.  Insurance coverage shall 
include, but is not limited to: 

(1)   Property insurance, such as fire and extended coverage, will normally be maintained on all structures and 
equipment.   

(2)   Liability. 

(3)   National flood insurance is required in accordance with 7 CFR part 1806, subpart B, of this title, if applicable. 

(4)   Business interruption insurance for projects with Total Project Costs of more than $200,000. 

Block XIII. F.  Self Explanatory. 

Block XIII. G. Self Explanatory. 

Block XIII. H. This certification is required for bioenergy projects that proposed to use woody biomass from a National Forest 
System or public lands, as a feedstock.  The applicant must certify that any and all woody biomass that comes from 
a National Forest System land or public lands cannot be used as a higher value wood-based product.  For bioenergy 
projects that use woody biomass from private land, this certification is not required. 

Block XIII. I. For a project that involves an installation of Renewable Energy System that is closely associated with and shares an 
energy metering device with the Rural Small Business or agricultural operation, the applicant must either: 

(1) Demonstrate that 51 percent or more of the energy will benefit the Rural Small Business or agricultural 
operation,  

(2) Install a second meter (or similar device) that results in all of the energy generated being used for non-
residential energy usage or sold to the grid, or  

(3) Provide the certification identified. 

Block XIV. Self Explanatory. 

Block XV.  Original signature in blue ink required.  Agency reserves the right to ask for additional information to verify 
certifications made or to determine project and Applicant eligibility.  

 

 



APPLICATION FOR    Version 7/03 
 FEDERAL ASSISTANCE   2. DATE SUBMITTED  Applicant Identifier 

 1. TYPE OF SUBMISSION:  
  Application   Pre-application 

 3. DATE RECEIVED BY STATE  State Application Identifier 

 �  Construction  �  Construction 
 �  Non-Construction  � Non-Construction 

 4. DATE RECEIVED BY FEDERAL AGENCY  Federal Identifier 

 5. APPLICANT INFORMATION 
 Organizational Unit:  Legal Name:  
 Department: 

 Organizational DUNS:  Division: 

 Address: 
 Street: 

 Name and telephone number of person to be contacted on matters 
 involving this application (give area code) 

  Prefix:  First Name: 

 City:  Middle Name 

 County:  Last Name 

 State:  Zip Code  Suffix: 

 Country:  Email: 

 6. EMPLOYER IDENTIFICATION NUMBER (EIN): 

   ��-������� 
 Phone Number (give area code)  Fax Number (give area code) 

 8. TYPE OF APPLICATION: 
 � New � Continuation � Revision

 7. TYPE OF APPLICANT:  (See back of form for Application Types) 
If Revision, enter appropriate letter(s) in box(es) 
(See back of form for description of letters.) 
  � � Other (specify) 

 Other (specify)  9. NAME OF FEDERAL AGENCY: 

 10.  CATALOG OF FEDERAL DOMESTIC ASSISTANCE NUMBER: 

��-���
 TITLE (Name of Program):  

 12. AREAS AFFECTED BY PROJECT (Cities, Counties, States, etc.): 

 11. DESCRIPTIVE TITLE OF APPLICANT’S PROJECT: 

  

 13. PROPOSED PROJECT  14. CONGRESSIONAL DISTRICTS OF: 
 Start Date:  Ending Date:  a. Applicant  b. Project 

 15. ESTIMATED FUNDING:  16. IS APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE 
ORDER 12372 PROCESS?

 a.  Federal $ .00

 b. Applicant $ .00

 a. Yes.  � THIS PREAPPLICATION/APPLICATION WAS MADE 
AVAILABLE TO THE STATE EXECUTIVE ORDER 12372 
PROCESS FOR REVIEW ON 

 c. State $ .00  DATE: 

 d. Local $ .00

 b. No.    � PROGRAM IS NOT COVERED BY E. O. 12372 

 e. Other $ .00

              � OR PROGRAM HAS NOT BEEN SELECTED BY STATE 
FOR REVIEW

 f. Program Income $ .00  17. IS THE APPLICANT DELINQUENT ON ANY FEDERAL DEBT? 

 g. TOTAL $ .00

  � Yes If “Yes” attach an explanation. � No 

 18. TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION/PREAPPLICATION ARE TRUE AND CORRECT.  THE 
DOCUMENT HAS BEEN DULY AUTHORIZED BY THE GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WILL COMPLY WITH THE  
ATTACHED ASSURANCES IF THE ASSISTANCE IS AWARDED. 
 a. Authorized Representative  
 Prefix  First Name Middle Name 

 Last Name Suffix 

b. Title c. Telephone Number (give area code) 

d. Signature of Authorized Representative e. Date Signed 

Previous Edition Usable 
Authorized for Local Reproduction

Standard Form 424 (Rev.9-2003)
Prescribed by OMB Circular A-102



INSTRUCTIONS FOR THE SF-424 
 

Public reporting burden for this collection of information is estimated to average 45 minutes per response, including time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for 
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0043), Washington, DC 20503.  
 
PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND IT TO THE 
ADDRESS PROVIDED BY THE SPONSORING AGENCY. 

 
This is a standard form used by applicants as a required face sheet for pre-applications and applications submitted for Federal 
assistance. It will be used by Federal agencies to obtain applicant certification that States which have established a review and comment 
procedure in response to Executive Order 12372 and have selected the program to be included in their process, have been given an 
opportunity to review the applicant’s submission. 

 
Item: Entry: Item: Entry: 
1. Select Type of Submission. 11. Enter a brief descriptive title of the project. If more than one 

program is involved, you should append an explanation on a 
separate sheet. If appropriate (e.g., construction or real 
property projects), attach a map showing project location. For 
preapplications, use a separate sheet to provide a summary 
description of this project. 

2. Date application submitted to Federal agency (or State if applicable) 
and applicant’s control number (if applicable). 

12. List only the largest political entities affected (e.g., State, 
counties, cities). 

3.  State use only (if applicable). 13 Enter the proposed start date and end date of the project. 

4. Enter Date Received by Federal Agency 
Federal identifier number:  If this application is a continuation or 
revision to an existing award, enter the present Federal Identifier 
number.  If for a new project, leave blank.  

14. List the applicant’s Congressional District and any District(s) 
affected by the program or project 

5. Enter legal name of applicant, name of primary organizational unit 
(including division, if applicable), which will undertake the 
assistance activity, enter the organization’s DUNS number 
(received from Dun and Bradstreet), enter the complete address of 
the applicant (including country), and name, telephone number, e-
mail and fax of the person to contact on matters related to this 
application. 

15 Amount requested or to be contributed during the first 
funding/budget period by each contributor. Value of in kind 
contributions should be included on appropriate lines as 
applicable. If the action will result in a dollar change to an 
existing award, indicate only the amount of the change. For 
decreases, enclose the amounts in parentheses. If both basic 
and supplemental amounts are included, show breakdown on 
an attached sheet. For multiple program funding, use totals 
and show breakdown using same categories as item 15. 

6. Enter Employer Identification Number (EIN) as assigned by the 
Internal Revenue Service. 

16. Applicants should contact the State Single Point of Contact 
(SPOC) for Federal Executive Order 12372 to determine 
whether the application is subject to the State 
intergovernmental review process. 

7. Select the appropriate letter in 
the space provided. 

A. State 
B. County 
C. Municipal  
D. Township 
E. Interstate 
F. Intermunicipal 
G. Special District  
H. Independent School 

District 

 
I. State Controlled 

Institution of Higher 
Learning 

J. Private University 
K. Indian Tribe 
L. Individual 
M. Profit Organization 
N. Other (Specify) 
O. Not for Profit 

Organization 

17. This question applies to the applicant organization, not the 
person who signs as the authorized representative. Categories 
of debt include delinquent audit disallowances, loans and 
taxes. 

8. Select the type from the following list: 
• "New" means a new assistance award. 
• “Continuation” means an extension for an additional 

funding/budget period for a project with a projected completion 
date. 

• “Revision” means any change in the Federal Government’s 
financial obligation or contingent liability from an existing 
obligation. If a revision enter the appropriate letter: 

A. Increase Award          B. Decrease Award 
                        C. Increase Duration       D. Decrease Duration 

18 To be signed by the authorized representative of the applicant. 
A copy of the governing body’s authorization for you to sign 
this application as official representative must be on file in the 
applicant’s office. (Certain Federal agencies may require that 
this authorization be submitted as part of the application.) 

9. Name of Federal agency from which assistance is being requested 
with this application.  

  

10. Use the Catalog of Federal Domestic Assistance number and title of 
the program under which assistance is requested.  

 
SF-424 (Rev. 7-97) Back 



OMB Approval No. 0348-0041

BUDGET INFORMATION - Construction Programs
   NOTE:  Certain Federal assistance programs require additional computations to arrive at the Federal share of project costs eligible for participation. If such is the case, you will be notified.

COST CLASSIFICATION a. Total Cost b. Costs Not Allowable            
for Participation

c. Total Allowable Costs           
(Columns a-b)

1.      Administrative and legal expenses $                                                .00 $                                                .00 $                                                .00

2.      Land, structures, rights-of-way, appraisals, etc. $                                                .00 $                                                .00 $                                                .00

3.      Relocation expenses and payments $                                                .00 $                                                .00 $                                                .00

4.      Architectural and engineering fees $                                                .00 $                                                .00 $                                                .00

5.      Other architectural and engineering fees $                                                .00 $                                                .00 $                                                .00

6.      Project inspection fees $                                                .00 $                                                .00 $                                                .00

7.      Site work $                                                .00 $                                                .00 $                                                .00

8.      Demolition and removal $                                                .00 $                                                .00 $                                                .00

9.      Construction $                                                .00 $                                                .00 $                                                .00

10.     Equipment $                                                .00 $                                                .00 $                                                .00

11.     Miscellaneous $                                                .00 $                                                .00 $                                                .00

12.     SUBTOTAL (sum of lines 1-11) $                                                .00 $                                                .00 $                                                .00

13.     Contingencies $                                                .00 $                                                .00 $                                                .00

14.     SUBTOTAL $                                                .00 $                                                .00 $                                                .00

15.     Project (program) income $                                                .00 $                                                .00 $                                                .00

16.     TOTAL PROJECT COSTS (subtract #15 from #14) $                                                .00 $                                                .00 $                                                .00

FEDERAL FUNDING

17.

                   Enter eligible costs from line 16c  Multiply X _______% $                                                .00
          

Previous Edition Usable Authorized for Local Reproduction Standard Form 424C (Rev. 7-97)

Prescribed by OMB Circular A-102

Federal assistance requested, calculate as follows:
(Consult Federal agency for Federal percentage share.)
Enter the resulting Federal share.



INSTRUCTIONS FOR THE SF-424C

SF-424C (Rev. 7-97) Back

Public reporting burden for this collection of information is estimated to average 180 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0041), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

This sheet is to be used for the following types of applications: (1) "New" (means a new [previously unfunded] assistance award); (2)
"Continuation" (means funding in a succeeding budget period which stemmed from a prior agreement to fund); and (3) "Revised" (means
any changes in the Federal Government’s financial obligations or contingent liability from an existing obligation). If there is no change in
the award amount, there is no need to complete this form. Certain Federal agencies may require only an explanatory letter to effect minor
(no cost) changes. If you have questions, please contact the Federal agency.

Column a. - If this is an application for a "New" project, enter
the total estimated cost of each of the items listed on lines 1
through 16 (as applicable) under "COST CLASSIFICATION."

If this application entails a change to an existing award, enter
the eligible amounts approved under the previous award for
the items under "COST CLASSIFICATION."

Column b. - If this is an application for a "New" project, enter
that portion of the cost of each item in Column a. which is not 
allowable for Federal assistance. Contact the Federal agency
for assistance in determining the allowability of specific costs.

If this application entails a change to an existing award, enter
the adjustment [+ or (-)] to the previously approved costs
(from column a.) reflected in this application.

Column. - This is the net of lines 1 through 16 in columns "a."
and "b."

Line 1 - Enter estimated amounts needed to cover
administrative expenses. Do not include costs which are
related to the normal functions of government. Allowable
legal costs are generally only those associated with the
purchases of land which is allowable for Federal participation
and certain services in support of construction of the project.

Line 2 - Enter estimated site and right(s)-of-way acquisition
costs (this includes purchase, lease, and/or easements).

Line 3 - Enter estimated costs related to relocation advisory
assistance, replacement housing, relocation payments to
displaced persons and businesses, etc.

Line 4 - Enter estimated basic engineering fees related to
construction (this includes start-up services and preparation of
project performance work plan).

Line 5 - Enter estimated engineering costs, such as surveys, tests,
soil borings, etc.

Line 6 - Enter estimated engineering inspection costs.

Line 7 - Enter estimated costs of site preparation and restoration
which are not included in the basic construction contract.

Line 9 - Enter estimated cost of the construction contract.

Line 10 - Enter estimated cost of office, shop, laboratory, safety
equipment, etc. to be used at the facility, if such costs are not
included in the construction contract.

Line 11 - Enter estimated miscellaneous costs.

Line 12 - Total of items 1 through 11.

Line 13 - Enter estimated contingency costs. (Consult the Federal
agency for the percentage of the estimated construction cost to
use.)

Line 14 - Enter the total of lines 12 and 13.

Line 15 - Enter estimated program income to be earned during the
grant period, e.g., salvaged materials, etc.

Line 16 - Subtract line 15 from line 14.

Line 17 - This block is for the computation of the Federal share.
Multiply the total allowable project costs from line 16, column "c."
by the Federal percentage share (this may be up to 100 percent;
consult Federal agency for Federal percentage share) and enter
the product on line 17.



OMB Approval No. 0348-0042

ASSURANCES - CONSTRUCTION PROGRAMS

NOTE:

               As the duly authorized representative of the applicant, I certify that the applicant:

Standard Form 424D (Rev. 7-97)

Previous Edition Usable Authorized for Local Reproduction Prescribed by OMB Circular A-102

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0042), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the
Awarding Agency. Further, certain Federal assistance awarding agencies may require applicants to certify to additional
assurances. If such is the case, you will be notified.

Has the legal authority to apply for Federal assistance,
and the institutional, managerial and financial capability
(including funds sufficient to pay the non-Federal share
of project costs) to ensure proper planning,
management and completion of the project described in
this application.

Will give the awarding agency, the Comptroller General
of the United States and, if appropriate, the State,
through any authorized representative, access to and
the right to examine all records, books, papers, or
documents related to the assistance; and will establish
a proper accounting system in accordance with
generally accepted accounting standards or agency
directives.

Will not dispose of, modify the use of, or change the
terms of the real property title, or other interest in the
site and facilities without permission and instructions
from the awarding agency. Will record the Federal
interest in the title of real property in accordance with
awarding agency directives and will include a covenant
in the title of real property aquired in whole or in part
with Federal assistance funds to assure non-
discrimination during the useful life of the project.

Will comply with the requirements of the assistance
awarding agency with regard to the drafting, review and
approval of construction plans and specifications.

Will provide and maintain competent and adequate
engineering supervision at the construction site to
ensure that the complete work conforms with the
approved plans and specifications and will furnish
progress reports and such other information as may be
required by the assistance awarding agency or State.

Will initiate and complete the work within the applicable
time frame after receipt of approval of the awarding
agency.

Will establish safeguards to prohibit employees from
using their positions for a purpose that constitutes or
presents the appearance of personal or organizational
conflict of interest, or personal gain.

Will comply with the Intergovernmental Personnel Act
of 1970 (42 U.S.C. §§4728-4763) relating to prescribed 
standards for merit systems for programs funded
under one of the 19 statutes or regulations specified in
Appendix A of OPM’s Standards for a Merit System of
Personnel Administration (5 C.F.R. 900, Subpart F).

Will comply with the Lead-Based Paint Poisoning
Prevention Act (42 U.S.C. §§4801 et seq.) which
prohibits the use of lead-based paint in construction or
rehabilitation of residence structures.

Will comply with all Federal statutes relating to non-
discrimination. These include but are not limited to: (a)
Title VI of the Civil Rights Act of 1964 (P.L. 88-352)
which prohibits discrimination on the basis of race,
color or national origin; (b) Title IX of the Education
Amendments of 1972, as amended (20 U.S.C. §§1681-
1683, and 1685-1686), which prohibits discrimination
on the basis of sex; (c) Section 504 of the
Rehabilitation Act of 1973, as amended (29 U.S.C.
§794), which prohibits discrimination on the basis of
handicaps; (d) the Age Discrimination Act of 1975, as
amended (42 U.S.C. §§6101-6107), which prohibits
discrimination on the basis of age; (e) the Drug Abuse
Office and Treatment Act of 1972 (P.L. 92-255), as
amended, relating to nondiscrimination on the basis of
drug abuse; (f) the Comprehensive Alcohol Abuse and
Alcoholism Prevention, Treatment and Rehabilitation
Act of 1970 (P.L. 91-616), as amended, relating to
nondiscrimination on the basis of alcohol abuse or
alcoholism; (g) §§523 and 527 of the Public Health
Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee-
3), as amended, relating to confidentiality of alcohol
and drug abuse patient records; (h) Title VIII of the
Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as
amended, relating to nondiscrimination in the sale,
rental or financing of housing; (i) any other
nondiscrimination provisions in the specific statute(s)
under which application for Federal assistance is being
made; and, (j) the requirements of any other
nondiscrimination statute(s) which may apply to the
application.

8.

9.

10.

1.

2.

3.

4.

5.

6.

7.



SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL TITLE

APPLICANT ORGANIZATION DATE SUBMITTED

SF-424D (Rev. 7-97) Back

Will comply, or has already complied, with the
requirements of Titles II and III of the Uniform Relocation
Assistance and Real Property Acquisition Policies Act of
1970 (P.L. 91-646) which provide for fair and equitable
treatment of persons displaced or whose property is
acquired as a result of Federal and federally-assisted
programs. These requirements apply to all interests in real
property acquired for project purposes regardless of
Federal participation in purchases.

Will comply with the provisions of the Hatch Act (5 U.S.C.
§§1501-1508 and 7324-7328) which limit the political
activities of employees whose principal employment
activities are funded in whole or in part with Federal funds.

Will comply, as applicable, with the provisions of the Davis-
Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act
(40 U.S.C. §276c and 18 U.S.C. §874), and the Contract
Work Hours and Safety Standards Act (40 U.S.C. §§327-
333) regarding labor standards for federally-assisted
construction subagreements.

Will comply with flood insurance purchase requirements of
Section 102(a) of the Flood Disaster Protection Act of 1973
(P.L. 93-234) which requires recipients in a special flood
hazard area to participate in the program and to purchase
flood insurance if the total cost of insurable construction
and acquisition is $10,000 or more.

Will comply with environmental standards which may be
prescribed pursuant to the following: (a) institution of
environmental quality control measures under the 

National Environmental Policy Act of 1969 (P.L. 91-
190) and Executive Order (EO) 11514; (b) notification
of violating facilities pursuant to EO 11738; (c)
protection of wetlands pursuant to EO 11990; (d)
evaluation of flood hazards in floodplains in accordance
with EO 11988; (e) assurance of project consistency
with the approved State management program
developed under the Coastal Zone Management Act of
1972 (16 U.S.C. §§1451 et seq.); (f) conformity of
Federal actions to State (Clean Air) Implementation
Plans under Section 176(c) of the Clean Air Act of
1955, as amended (42 U.S.C. §§7401 et seq.); (g)
protection of underground sources of drinking water
under the Safe Drinking Water Act of 1974, as
amended (P.L. 93-523); and, (h) protection of
endangered species under the Endangered Species Act
of 1973, as amended (P.L. 93-205).

Will comply with the Wild and Scenic Rivers Act of
1968 (16 U.S.C. §§1271 et seq.) related to protecting
components or potential components of the national
wild and scenic rivers system.

Will assist the awarding agency in assuring compliance
with Section 106 of the National Historic Preservation
Act of 1966, as amended (16 U.S.C. §470), EO 11593
(identification and protection of historic properties), and
the Archaeological and Historic Preservation Act of
1974 (16 U.S.C. §§469a-1 et seq.).

Will cause to be performed the required financial and
compliance audits in accordance with the Single Audit
Act Amendments of 1996 and OMB Circular No. A-133,
"Audits of States, Local Governments, and Non-Profit
Organizations."

Will comply with all applicable requirements of all other
Federal laws, executive orders, regulations, and policies 
governing this program.

11.

12.

13.
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15.

16.

17.

18.

19.
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 AD-3030                                                          U.S. DEPARTMENT OF AGRICULTURE                                                                   

                                                                                       
REPRESENTATIONS REGARDING FELONY CONVICTION 

AND TAX DELINQUENT STATUS FOR CORPORATE APPLICANTS 

Note:  You only need to complete this form if you are a corporation.  A corporation includes, but is not limited to, any 

entity that has filed articles of incorporation in one of the 50 States, the District of Columbia, or the various territories of 

the United States including American Samoa, Federated States of Micronesia, Guam, Midway Islands, Northern 

Mariana Islands, Puerto Rico, Republic of Palau, Republic of the Marshall Islands, or the U.S. Virgin Islands.  

Corporations include both for profit and non-profit entities.   
 
The following statement is made in accordance with the Privacy Act of 1974 (5 USC 552(a), as amended).  The authority for requesting the following 
information for U.S. Department of Agriculture (USDA) Agencies and staff offices is in §745 and 746 of the Consolidated Appropriations Act, 2016, 
Pub. L. 114-113, as amended and/or subsequently enacted.  The information will be used to confirm applicant status concerning entity conviction of a 
felony criminal violation, and/or unpaid Federal tax liability status. 
 
According to the Paperwork Reduction Act of 1985 an agency may not conduct or sponsor, and a person is not required to respond to a collection of 
information unless it displays a valid OMB control number.  The valid OMB control number for this information collection is 0505-0025.  The time 
required to complete this information collection is estimated to average 15 minutes per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. 

 

1.  APPLICANT’S NAME 
 
      

2.  APPLICANT’S ADDRESS (Including Zip Code) 
 
      

3.  TAX ID NO.  
      (Last 4 digits) 
 

                

 

 

4A. Has the Applicant been convicted of a felony criminal violation under any Federal law in the 24 months preceding the date 

of application?       YES       NO 

 

4B. Does the Applicant have any unpaid Federal tax liability that has been assessed, for which all judicial and administrative 

remedies have been exhausted or have lapsed, and that is not being paid in a timely manner pursuant to an agreement with 

the authority responsible for collecting the tax liability?       YES       NO 

Providing the requested information is voluntary.  However, failure to furnish the requested information will make the applicant 

ineligible to enter into a contract, memorandum of understanding, grant, loan, loan guarantee, or cooperative agreement with 

USDA. 
 

PART B – SIGNATURE 

5A.  APPLICANT’S SIGNATURE (BY) 
 
 

5B.  TITLE/RELATIONSHIP OF THE INDIVIDUAL IF  
       SIGNING IN A REPRESENTATIVE CAPACITY 
 
      

5C.  DATE SIGNED 
        (MM-DD-YYYY) 
 

         

 

The U.S. Department of Agriculture (USDA) prohibits discrimination in all of its programs and activities on the basis of race, color, national origin, age, disability, and where applicable, 
sex, marital status, familial status, parental status, religion, sexual orientation, political beliefs, genetic information, reprisal, or because all or part of an individual’s income is derived 
from any public assistance program.  (Not all prohibited bases apply to all programs.)  Persons with disabilities who require alternative means for communication of program 
information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at (202) 720-2600 (voice and TDD).  To file a complaint of discrimination, write to USDA, 
Assistant Secretary for Civil Rights, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, S.W., Stop 9410, Washington, DC  20250-9410, or call toll-free at 
(866) 632-9992 (English) or (800) 877-8339 (TDD) or (866) 377-8642 (English Federal-relay) or (800) 845-6136 (Spanish Federal-relay).  USDA is an equal opportunity provider and 
employer.  
 
Rev: 02/16 



Rural Energy for America Program (REAP) 
Priority Point Certification (4280.120(g); FY17 REAP NOSA) 
 
A State Director, for its State Allocation of funds, or the 
Administrator for making awards from the National Office 
reserve, may award up to 10 points to an application based upon 
the conditions listed below.  
 

1. The application is for an under-represented technology. 
2. Selecting the application helps achieve geographic 

diversity. 
3. The Applicant is a member of an unserved or under-served 

population. 
4. Selecting the application helps further a Presidential 

initiative or a Secretary of Agriculture priority. 
5. The proposed project is located in an impoverished area, 

has experienced long-term population decline, or loss of 
employment. 

 
With regards to Applicants who are members of an unserved or 
under-served populations, applicants must provide RESNO data on 
their application in order to be considered for these points. If 
the applicant meets the criteria of a veteran as defined below, 
the following certification must be executed.  
 

(a) Owned by a veteran, including but not limited to 
individuals as sole proprietors, members, partners, 
stockholders, etc., of not less than 20 percent.   

 
_____ I hereby certify to meeting the criteria of 
veteran as noted above.  
 

 
_______________________ 
Applicant Signature 
 
_______________________ 
Printed Applicant Name 
 
________________________                                                                      
Date 



Rural Energy for America Program 
Guide for Completion of Feasibility Studies 

REAP requires a business level feasibility study for Renewable Energy System applications with total 
project costs greater than $200,000. The feasibility study must be completed by a Qualified Consultant. 
Elements in an acceptable feasibility study include, but are not necessarily limited to, the elements 
specified in Sections A through F, as applicable, of this Appendix.  Both a technical report for the project 
and an economic analysis of the project are required as part of a feasibility study  

Section A 
Executive 
Summary 

• Provide an introduction and overview of the project.  In the overview, describe
the nature and scope of the proposed project, including purpose, project location,
design features, capacity, and estimated total capital cost.

• Include a summary of the determinations of Sections B through G.
Section B 
Economic 
Feasibility 

• Provide information regarding project site; the availability of trained or trainable
labor; and the availability of infrastructure, including utilities, and rail, air and
road service to the site.

• Discuss feedstock source management, including feedstock collection, pre-
treatment, transportation, and storage, and provide estimates of feedstock
volumes and costs.

• Discuss the proposed project’s potential impacts on existing manufacturing plants
or other facilities that use similar feedstock if the proposed technology is
adopted.

• Provide projected impacts of the proposed project on resource conservation,
public health, and the environment.

• Provide an overall economic impact of the project including any additional
markets created (e.g., for agricultural and forestry products and agricultural waste
material) and potential for rural economic development.  Provide feasibility/plans
of project to work with producer associations or cooperatives including estimated
amount of annual feedstock and biofuel and byproduct dollars from producer
associations and cooperatives.

Section C 
Market 
Feasibility 

• Provide information on the sales organization and management.
• Discuss the nature and extent of market and market area and provide marketing

plans for sale of projected output, including both the principal products and the
by-products.

• Discuss the extent of competition including other similar facilities in the market
area.

• Provide projected total supply of and projected competitive demand for raw
materials.

• Describe the procurement plan, including projected procurement costs and the
form of commitment of raw materials (e.g.., marketing agreements, etc.).

• Identify commitments from customers or brokers for both the principal products
and the by-products.

• Discuss all risks related to the industry, including industry status.



 

Section D 
Technical 
Feasibility 

 
• The technical feasibility report shall be based upon verifiable data and contain 

sufficient information and analysis so that a determination may be made on the 
technical feasibility of achieving the levels of income or production that are 
projected in the financial statements.  The project engineer or architect is 
considered an independent party provided neither the principals of the firm nor 
any individual of the firm who participates in the technical feasibility report has 
a financial interest in the project.  If no other individual or firm with the 
expertise necessary to make such a determination is reasonably available to 
perform the function, an individual or firm that is not independent may be used. 

•  
(1)  Identify any constraints or limitations in the financial projections and 
any other facility or design-related factors that might affect the success of 
the enterprise.  Identify and estimate project operation and development 
costs and specify the level of accuracy of these estimates and the 
assumptions on which these estimates have been based.   

 
(2)  Discuss all risks related to construction of the project and regulation and 
governmental action as they affect the technical feasibility of the project. 

Section E 
Financial 
Feasibility 

 
• Discuss the reliability of the financial projections and assumptions on which the 

financial statements are based including all sources of project capital both 
private and public, such as Federal funds.   

• Provide 3 years (minimum) projected Balance Sheets and Income Statements 
and cash flow projections for the life of the project.   

• Discuss the ability of the business to achieve the projected income and cash 
flow.   

• Provide an assessment of the cost accounting system.   
• Discuss the availability of short-term credit or other means to meet seasonable 

business costs and the adequacy of raw materials and supplies.  Provide a 
sensitivity analysis, including feedstock and energy costs.   

• Discuss all risks related to the project, financing plan, the operational units, and 
tax issues. 

Section F 
Management 
Feasibility 

 
• Discuss the continuity and adequacy of management.   
• Identify applicant and/or management’s previous experience concerning the 

receipt of federal financial assistance, including amount of funding, date 
received, purpose, and outcome. 

• Discuss all risks related to the applicant as a company (e.g., applicant is at the 
Development-Stage) and conflicts of interest, including appearances of conflicts 
of interest. 

Section G 
Recommendation 

 
• The feasibility study should include the proposed loan/grant and should be 

concluded with an opinion and recommendation presented by the consultant. 
Section H 
Qualifications 

 
• Provide a resume or statement of qualifications of the author of the feasibility 

study, including prior experience. 
 

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, age, disability, and 
where applicable, sex, marital status, familial status, parental status, religion, sexual orientation, genetic information, political beliefs, reprisal, or because all or a part 
of an individual’s income is derived from any public assistance program.  (Not all prohibited bases apply to all programs.) Persons with disabilities who require 
alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA's TARGET Center at (202) 7202600 (voice 
and TDD). 
 
To file a complaint of discrimination write to USDA, Director, Office of Civil Rights, 1400 Independence Ave. SW, Washington, DC 20250-9410 or call (800) 795-
3272 (voice) or (202) 720-6382 (TDD). USDA is an equal opportunity provider, employer, and lender. 



1. Go to www.sam.gov
2. Create a Personal Account and Login
3. Click “Register New Entity” under “Manage Entity” on your “My 

SAM” page
4. Select your type of Entity
5. Select “No” to “Do you wish to bid on contracts?”
6. Select “Yes” to “Do you want to be eligible for grants and other 

federal assistance?”
7. Complete “Core Data”

� Validate your DUNS information
� Enter Business Information (TIN, etc.)
� Enter CAGE code if you have one. If not, one will be assigned to

you after your registration is completed. Foreign registrants must 
enter NCAGE code.

� Enter General Information (business types, organization structure, 
etc)

� Financial Information (Electronic Funds Transfer (EFT )Information)
� Executive Compensation
� Proceedings Details

8. Complete “Points of Contact”

9. Your entity registration will become active after 3-5 days when the 
IRS validates your TIN information.

Your Entity’s DUNS Number
You need a DUNS to register your entity in SAM.
• If you do not have a DUNS number, you can request a DUNS 

number for free by visiting D&B at http://fedgov.dnb.com/webform
• It takes 1-2 business days to obtain a DUNS.

Your Entity’s Taxpayer Identification Number (TIN)
You need your entity’s Tax ID Number (TIN) and taxpayer name (as it 
appears on your last tax return). Foreign entities that do not pay 
employees within the U.S. do not need to provide a TIN.
• A TIN is an Employer Identification Number (EIN) assigned by the

Internal Revenue Service (IRS).  
• Sole proprietors may use their Social Security Number (SSN) 

assigned by the Social Security Administration (SSA) if they do not 
have a TIN, but please be advised it will not be treated as privacy act 
data in SAM.

• To obtain an EIN visit: 
www.irs.gov/businesses/small/article/0,,id=102767,00.html

• Activating a new EIN with the IRS takes 2-5 weeks.

Steps For Registering Your Entity in SAMBefore you register, you need to know the following:

���

���

���
What is an Entity?���
In SAM, your company/business/organization is now referred to as an 
“Entity.”
• REGISTERING IN SAM IS FREE.
• If you were registered in CCR, your company’s information is 

already in SAM. You just need to set up a SAM account. See the 
“Migrating Roles” Quick Start Guide.

Quick Start Guide for Entities Interested in Being Eligible 
for Grants

How to register your entity to be eligible for GRANTS in SAM: 

Go to Our Website: www.sam.gov

How do I get more information? Take a look at the SAM User Guide.

��� Contact the SAM Help Desk: www.fsd.gov���



Obtaining a Data Universal Numbering System number (DUNS)  
 
We request that your organization obtain a DUNS number as preparation for doing 
business electronically with the Federal Government.   

The DUNS number is a unique nine-character identification number provided by the 
commercial company Dun & Bradstreet (D&B). You may call D&B at 1-866-705-5711 
to register and obtain a DUNS number. The process to request a DUNS number takes 
about 10 minutes and is free of charge. Please use the following instructions to navigate 
through the voice prompts:  

1. Enter "4 (grant recipient) or 5 (loan recipient)" to register as a government 
loan/grant applicant and obtain a DUNS number  

2. Enter “1” to  at this point be connected with a service representative will answer, 
and suggest that you buy the Credit Builder Service.  This is not necessary to do 
business with the Government.  If you want to do business with other vendors 
outside the government, this is an optional service that allows you to do business 
using a line of credit. 

3. You will likely be requested for the CFDA number of the program you are 
applying for.  This can be obtained from your Rural Development office.  You 
will be asked a series of questions similar to the following: 

a) Name of business  

b) Business address  
c) Local phone number  
d) Name of the CEO/business owner  
e) Legal structure of the business (corporation, partnership, proprietorship) 
f) Year business started  
g) Primary line of business  
h) Total number of employees (full and part time) 

 
You may also register for your DUNS number at Dun & Bradstreet's web site:  
http://fedgov.dnb.com/webform  
 
Follow the instructions on line.  Please note that registration via the web site may take up 
to 14 business days to complete. 
 

http://fedgov.dnb.com/webform�
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