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Multifamily Housing (MFH) 
2027 Proposed Budget Submission Requirements 

Borrower, owner, or management agent (submitting parties) please use this fact sheet 
for MFH 2027 proposed budget submission supporting documents. All submitting 
parties must follow the steps below to ensure Agency staff receive documents in time 
and in the correct format. 

How to Submit 
Borrower, owner, or management agent must submit document(s) using the following 
protocol:  

• Email documents to RD.MFH.Submissions@usda.gov.
• Use this subject line format: Borrower ID (9 digits) – Project Number (3 digits)

– Proposed Budget 2027 – Property Name.
Example: 123456789‑123‑Proposed Budget 2027‑Apple Tree Apts

Required Submission Contents 
Borrower, owner, or management agent must include the following documents in the 
submission:  

1. Handbook Letter 203: Submitting parties must attach Handbook Letter 203:
Notice to Tenants (Members) of Proposed Rent (Occupancy Charge) and Utility
Allowance Change as a standalone document titled “Handbook Letter 203”
when proposing a rent or utility allowance change.

2. Utility Allowance Documentation: Submitting parties must include the utility
allowance documentation according to Handbook 2-3560, Chapter 4, Section
4.14.

3. Budget Narrative: If a budget narrative was not submitted with the 3560‑7
through MINC, submitting parties must provide one per Handbook 2-3560,
Chapter 4, Section 4.14. Submitting parties must describe the budget and
highlight key elements required for the Agency Loan Specialist to review.

4. Other Supporting Documents: Submitting parties must attach any additional
documentation needed to support proposed rents, utility allowances, or
expenses.

Note: Submitting parties must complete Form RD 3560-7 per the Forms Manual Insert. 
Projects with eight or more units must submit the form through USDA’s Management 
Interactive Network Connection (MINC). 

mailto:RD.MFH.Submissions@usda.gov
https://www.rd.usda.gov/media/file/download/rhs-handbook-letter-203.pdf
https://www.usda.gov/sites/default/files/guidance-documents/RHS%20HB-2-3560%20Consolidated.pdf
https://www.usda.gov/sites/default/files/guidance-documents/RHS%20HB-2-3560%20Consolidated.pdf
https://forms.sc.egov.usda.gov/eForms/instruction?FileType=RevisionInstruction&FileName=RD3560-0007v1.htm
https://usdaminc.sc.egov.usda.gov/
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Example email:  
 

  

Submitters email address here 

RD.MFH.Submissions@usda.gov   
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