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1. Introduction 
The Higher Blends Infrastructure Incentive Program (HBIIP) is a program to expand the availability of 

ethanol and biodiesel by incentivizing the expansion of sales or renewable fuels. 

The HBIIP grant program includes infrastructure projects for transportation fueling facilities and fuel 

distribution facilities. 

2. Overview 

2.1. Purpose 

The purpose of this document is to provide HBIIP applicants and grant writers instructions for accessing 

and using the online HBIIP grant application. 

2.2. Assumptions 

The content of this document has been developed based on its general purpose and the following 

assumptions: 

 This document is not intended to be a comprehensive set of instructions. It, along with the 

features provided in the online application system should collectively provide applicants the 

information needed to complete and submit a grant application. 

 Completion of the online grant application will not be started prior to the user reading this 

document. 

 The Company has reviewed all resources provided in Notice of Funding Opportunity published on 

August 23, 2022, in the Federal Register. This includes an explanation of the Grant Period. 

2.3. Additional Support 

Questions or clarifications should be directed by contacting the HBIIP Program team at HBIIP@usda.gov. 

3. Preparing to Apply 

3.1. What will you need 

When selecting an Applicant Type the selection should reflect the company at the time of application. 

For example, if the company currently consists of 10 or fewer fueling stations but the proposed project 

will increase the number of stations beyond 10, “Owner of 10 or fewer fueling stations” should be 

selected for the Applicant Type. 

 Identification of an Applicant Type to describe the company. Below are the possible options: 

 Owner of 10 or fewer fueling stations; or 

 Owner of more than 10 fueling stations; or 

 Fleet fueling station facility/facilities; or 
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 Fuel distribution facility (Terminal operation, Midstream Partner, Heating oil distribution 

facility; or equivalent entity); or 

 Home heating oil distribution facility (80% or greater annual throughput volume is home 

heating oil, and the project is home heating oil related). 

 Information to describe the company and employees/third‐party grant writers 

 A taxpayer Identification number, Unique Entity Identifier (UEI), and UEI expiration date 

 Company Address 

 Congressional District (based on the Company address/zip code) 

 An indication if the company has been delinquent on any Federal debt and supporting documents 

to explain the debt and delinquency 

 Contact information for an individual that the USDA should contact regarding additional 

information that may be required 

 Information describing the individual Authorized Representative responsible for validating the 

information included in your online grant application 

 Information regarding the State’s intent to review the application under Executive Order 12372 

 A proposed start and end date and brief description for the applicable infrastructure project 

 Fueling station information  ‐‐ Address, Contact, Congressional District, Priority Scoring Criteria, 

Historical or Projected Data (for existing or new stations), and Proposed Activities, for each station 

included in the project. (Only for fueling station projects) 

 Fuel distribution facility information ‐‐ Address, Contact, Congressional District and Fuel Data) for 

the facility included in the project (Only for Fuel Distribution Facility infrastructure projects) 

 Project Financial Information (Budget Costs and Estimated Funding) 

 Attachments 

 Signed 424 D Assurances ‐ Construction Programs 

 Signed Matching Funds Certification 

 Loan Delinquency Support Documents (if delinquency is indicated in application) 

 HBIIP Project Technical Report 

 Environmental Review Documents 

 Other supporting documents 

 Signed Grant Application 

3.2. Internet Browser 

The online HBIIP grant application system operates best in Google Chrome. 

3.3. Confidentiality 

This grant program is a competitive process. Your data is regarded as proprietary to your organization 

and the HBIIP Grant Application System will secure from the view of other applicants. 

If you elect to use a Third‐Party Grant Writer to complete your application, although your data will be 

secured within the HBIIP Grant Application System from competing companies and their employees, you 

must bear all responsibility to ensure confidentiality among third parties. 
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4. Indicating Intent to Participate & Requesting Access 
The first step to participating in the HBIIP grant program is to indicate intent to participate and request 

access for your company employees and third‐party grant writers that will be responsible for completing 

the grant application using the online system. This will require some advanced preparation. 

4.1. Gather the information needed 

To indicate intent to participate you will need the following information about your company: 

 Your company’s legal name 

 The company’s Taxpayer Identification Number 

 The company’s UEI Number and expiration date (See Section 3.1) 

 The company’s Applicant Type (See Section 3.1) 

Each individual needing access to the online grant application system will require a USDA eAuthentication 

account. USDA eAuthentication accounts can be requested at: 

https://www.eauth.usda.gov/home/ 

To request access to the online HBIIP grant application system for the individuals that will be completing 

the grant application: 

For each individual: 

 Last Name 

 First Name 

 eAuth ID 

 Email Address 

4.2. Request to Participate 

Submit the company information and user information gathered in Section 4.1 by emailing 

HBIIP@usda.gov. 

The HBIIP company account and user accounts will be created, and the requested users will be associated 

with the HBIIP company account. Each user will receive a user notification email indicating that their 

account has been created and a link to the online HBIIP grant application system. 

Upon receiving the user notification email the user should copy the URL link and paste it into the URL 

address bar in the Google Chrome browser and click enter. 

4.3. User Access Next Steps 

Upon approval and setup of each user’s access, each user will receive an email from the HBIIP@usda.gov. 

Higher Blends Infrastructure Incentive Program Page 7 of 47 

Online Grant Application Instruction Guide 

mailto:HBIIP@usda.gov
mailto:HBIIP@usda.gov
https://www.eauth.usda.gov/home


                                                                               

           

                                     

                                    

            
                             

             

 

                         

                                 

                           

             

                                   

                           

                          

                               

                           

     

            

    

                                

E- ➔ C O ii cert.eauttLu sda.gov/eaulh/b/usd.J/k>gin?TYPE=33SS4433&REALMOlD=06-422c6b90-79Se-43bf--8ddc -0730d5dc682b&GUIO=&SMAUTHREASON = O&METHOO=GET&SMAGENTNAME -SM-TSJMQdpUHSb 7inkcW7WN%2Fc'lpOgJqQht"'2Fl.lveMl:bK3TJOn9R4GM._ * 8 
Mclfio1l,...bs;1eoltheUllltedS!ltes-nmeat ~ 

(!jeAuth 

Warning 

Upon login you agree to the following information: 

• You are accessing a U.S. Government information system, which includes {l) this computer, (2) th is computer network, (3) alt 

computers connected to this network, and (4) all devices and storage media attached to this network or to a computer on th is 

The email will provide a URL to access the system and instructions for doing so. Each user should copy 

the URL and paste it into the address bar of their Google Chrome internet browser and hit enter. 

5. Accessing the HBIIP Grant Application System 
When presented with the following page, the user should enter their eAuthentication User Id and 

password and click Log In with Password. 

After successfully authenticating, the online grant application system will display the HBIIP Disclaimer 

page. The user must click the Finish button to access the online grant application system. Issues 

experienced with authenticating should be submitted to the USDA’s Rural Development Help Desk by 

calling 1‐800‐457‐3642 and following the prompts. 

A single company can only have one grant application. The page will include only the application for the 

user’s company. Third‐party grant writers may see multiple applications for different companies if they 

have been engaged by more than one company to create their grant application. 

To begin completing or continuing a grant application, click on the Edit button for the applicable 

application. The online application system will display the grant application with the Company Applicant 

Information tab selected. 

6. Navigating the HBIIP Grant Application System 

6.1. Menu Options 

The online grant application system includes menu options in the form of links, forms, and tabs. 
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Information Application Information 

v Com11any Information 

0 Applicant Information 

0 Contact 

0 Authorized Representative 

> Application Information 

> Project Information 

> Stat ion Information 

> Financia l Information 

> Attachments 

MIMMIE 

Project Information Stations Financial Information Attachments Application Overview 

6.2. Required Data 

Required data is reflected with an asterisk on the left of the data label name. For example, Company 

Congressional District is required and labeled as *Company Congressional District. 

6.3. Saving Your Data 

Each tab of the grant application includes the data fields for the grant application. The Save button 

should be used before leaving a tab or form to ensure your data is retained. 

The online grant application system is designed to ensure that the user may not complete all the grant 

application at the same time or by the same individual. Different individuals can work on different parts 

of the application concurrently but two users working on the same data at the same time will result in 

the data representing what the last user to Save entered. 

6.4. Application Tracking Progress 

The Application Overview page below provides a quick method of tracking the progress of the 

application. The page includes all the sections and attachments required for your application to be 

considered complete. A check mark will appear for each section that has been completed. When all the 

sections have check marks the Finalize Application button will be enabled. 

7. Completing the Application 

7.1. Applicant Types 

The specific Applicant Type is used to define the of data requirements and the attachments that are 

required for the application. The table below provides an explanation of the data requirements for each 

of the Applicant Types. 
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Applicant Type(s) Required Data/Attachments 

Owner of 10 or fewer fueling stations 

Owner of more than 10 fueling stations 

Fleet fueling station facility/facilities 

All company (applicant, contact and authorized 

representative), application tab, project, fueling station, 

financial (budget costs and estimated funding) 

information and the following attachments: 

 Signed 424 D Certification 

 Signed Matching Funds Certification 

 Loan Delinquency (if response to loan 

delinquency question on Applicant Information 

tab is “Yes”) 

 Technical Report 

 Environmental Review Documents 

 Signed Grant Application 

Fuel distribution facility (Terminal 

operation, Midstream Partner, Heating oil 

distributor), Home heating oil distribution 

facility (80% or greater annual throughput 

volume is home heating oil, and the 

project is home heating oil related) 

All company (applicant, contact and authorized 

representative), application tab, project, fueling station, 

financial (budget costs and estimated funding) 

information and the following attachments: 

 Signed 424 D Certification 

 Signed Matching Funds Certification 

 Loan Delinquency (if response to loan 

delinquency question on Applicant Information 

tab is “Yes”) 

 Technical Report 

 Environmental Review Documents 

 Signed Grant Application 

Table 7.1 ‐ Applicant Type/Required Data 

7.2. Company Information 

7.2.1. Applicant Information 

Clicking on the Company Information tab and then the Applicant Information tab will display the Applicant 

Information. 
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• Is t h e- Applic1tnt Delinquent an Arri FC'de,IN Ocl>t? Uf Yes. u plalld ctphuw, tion an att.DcNncnu page-) 
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7.2.1.1. Legal Company Name (Required) 

The legal company name is set based on the information provided in the HBIIP Online Access Request 

form and is not editable. 

7.2.1.2. Taxpayer Identification Number (Required) 

The taxpayer identification number is set based on the information provided in the HBIIP Online Access 

Request form and is not editable. 

7.2.1.3. Unique Entity Identifier (Required) 

The Unique Entity Identifier is set based on the information provided in the HBIIP Online Access Request 

form and is not editable. 

7.2.1.4. Intentionally left blank 

7.2.1.5. Applicant Type (Required) 

The Applicant Type is set to the value provided in the HBIIP Online Access Request form and is not 

editable. 
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7.2.1.6. NAICS (North American Industry Classification System) Code (Required) 

Select the appropriate NAICS code from the list of values. If you select Other, provide the NAICS code in 

the text box provided. 

7.2.1.7. Company Address 

7.2.1.7.1. Address Line 1 (Required) 

Self‐explanatory. 

Address Line 2 (Optional) 

Self‐explanatory. 

7.2.1.7.2. City (Required) 

Self‐explanatory. 

7.2.1.7.3. State/Territory (Required) 

Self‐explanatory. 

7.2.1.7.4. County/Parish (Required) 

Self‐explanatory. 

7.2.1.7.5. County FIPS Code (Required) 

The County FIPS Code is determined by the system using the selected County/Parish. 

7.2.1.7.6. Country (Required) 

The Country is set by the system and is not editable. 

7.2.1.7.7. Zip/Postal Code (Required) 

Self‐explanatory. 

7.2.1.7.8. Zip/Postal Code (plus 4) (Optional) 

Self‐explanatory. 

7.2.1.7.9. Company Department Name (Required) 

Enter the name of the primary organizational department that will undertake the assistance activity. 

7.2.1.7.10. Company Division Name (Required) 

Enter the name of the primary organizational division that will undertake the assistance activity. 

7.2.1.7.11. Company Congressional District (Required) 

Enter the Congressional District number based on the Company location. 
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Company Information Application Information ProJect Information Fac1ht1es Financial Information Attachments Application Overview 

Applicant Information Contact Authorized Representative 

Name and contact information of person to be contacted on mat ters involving this application 

Prefix 

Middle Name 

def 

Suffix 

Tide 

Organizational Affiliation: 

' Telephone Number 

777·888·9999 

FllXNumber 

999·999·9999 

~First Name 

,be 

Telephone Extension 

9999 

• Em11il 

abc@test.com 

Your entry in the grant application should be formatted as “State‐District Number.” For example, IL‐15. 

7.2.1.7.1. Is the Applicant Delinquent on Any Federal Debt? (If yes, upload explanation on 

attachments page) (Required) 

If the response is “Yes,” upload a Loan Delinquency attachment on the Attachments tab, providing an 

explanation of the delinquency. 

7.2.2. Company Contact Information 

Clicking on the Company Information tab will display the Company tabs. Click on the Contact tab to 

provide the name and contact information of the person to be contacted on matters involving the 

application. 

7.2.1.8. Prefix (Optional) 

Self‐explanatory. 

7.2.1.9. First Name (Required) 

Self‐explanatory. 

7.2.1.10. Middle Name (Required) 

Self‐explanatory. 

7.2.1.11. Last Name (Required) 
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Self‐explanatory. 

7.2.1.12. Suffix (Optional) 

Self‐explanatory. 

7.2.1.13. Title (Optional) 

Enter the job title of the Company contact. 

7.2.1.14. Organizational Affiliation (Optional) 

Enter the organizational affiliation of the Company contact. 

7.2.1.15. Telephone Number (Required) 

Enter the telephone number of the Company contact. The telephone number must be formatted as 

“123‐456‐7890”. 

7.2.1.16. Telephone Extension (Optional) 

Self‐explanatory. 

7.2.1.17. Fax Number (Optional) 

Self‐explanatory. 

7.2.1.18. Email (Required) 

Self‐explanatory. 

7.2.2. Company Authorized Representative Information 

Clicking on the Company Information tab will display the Company tabs. Click on the Authorized 

Representative tab to provide the name and contact information of the person authorized to verify all 

the information on the application is valid. Upon providing the information, click the Save button to save 

the information to your application. 
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Company Information Applc;llion lnfOfTfl,l!ion P,oject Information St.i~ons Financial ln!OfTfl,ltion Attachments Applc;llion ~ 

Appicalll lnfonnalion Contact ~~ 

Authori zedRepresentativeo 

ABC 

Orga~bonillA!lialioll 

abctester@test.rom 

7.2.2.1. Prefix (Optional) 

Self‐explanatory. 

7.2.2.2. First Name (Required) 

Self‐explanatory. 

7.2.2.3. Middle Name (Required) 

Self‐explanatory. 

7.2.2.4. Last Name (Required) 

Self‐explanatory. 

7.2.2.5. Suffix (Optional) 

Self‐explanatory. 

7.2.2.6. Title (Optional) 

Self‐explanatory. 

7.2.2.7. Organizational Affiliation (Optional) 

Populate with entity name if different than applicant entity. 

7.2.2.8. Telephone Number (Required) 

Self‐explanatory. 

7.2.2.9. Telephone Extension (Optional) 
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Information Ap,,p,,lication Information 

Name of Federal Agency 

Rural Business-Cooperative Service 

Catalog of Federal Domestic Assistance Number 

10.754 

CFDA Title 

Project Information 

The Higher Blends Infrastructure Incentive Program {HBIIP) 

Funding Opportunity Title 

Higher Blends Infrastructure Incentive Program Window 6 

Solicitation Window Description 

HBIIP Window 6 

Solicitation Window Start Date 

Jun 15, 2023 

Solicitation Window End Date 

Dec 31, 2023 

Submission Type 

Application 

Application Type 

HBIIP 

Application Status 

Submitted In Window 

Application Status Date/Time 

August 14 2023, 02:53:53 PM 

Facilities Financial Information Attachments Application Overview 

Self‐explanatory. 

7.2.2.10. Fax Number (Optional) 

Self‐explanatory. 

7.2.2.11. Email (Required) 

Self‐explanatory. 

7.3. Application Information 

Clicking on the Application Information tab will display the Application Information needed for your 

application. Upon providing the information, click the Save button. 

This section is prefilled and cannot be edited. 

7.4. Project Information 

Clicking on the Project Information tab will display the Project description information needed for the 

application. Upon providing the information, click the Save button to save the information to the 

application. 
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Information Application Information Project Information Financial Information Stations Attachments 

• Proposed Project Start Date: 

Oct 30, 202(3 • 

• Proposed Project End Date: 

Oct 31, 2021 ii 
• Descriptive ntle: 

Test2 

-
7.4.1. Proposed Project Start Date (Required) 

Self‐explanatory. 

7.4.2. Proposed Project End Date (Required) 

Self‐explanatory. 

7.4.3. Descriptive Title (Required) 

Enter a brief description of the proposed project. 

7.5. Fueling Station Information 

Enter the following information for each fueling station included in the project. 

7.5.1. Creating a Fueling Station 

Clicking on the Stations tab will display the Stations List page. Click the Add Station button to create a 

station. Any stations that have been created will listed at the bottom of the page and station rollups on 

the top. 
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Companytnlo<matJOn ApphcationlnformatJOn Pro,ectlnformat,on ~ Finanaallnformat,on Attachments ApplKat,onQverv,ew 

PnootyScore 

1.4213 

Amount of Grant Request 

$216 

Tota1EJ,g,blePro,ectCost 

$431 

Administrator Priorities 

Tota1Cost:Equipment(AllexceptUSTSJSystems)AllFuelingSystems 

$431 

.Ill Stations(1) 

A...-11.1 Lh I 

Application Rollup Tota ls 

Noo·Federal Cost Share Amount 

S216 

HBIIPPTojectContribution 

307 

TotalCost:UndergroundStorageTanks/Systems.ExislingFuelingStations 

so 

NOTE: The Stations page will be accessible once the Project Information has been completed and saved. 

Complete the following fields and click the Create Station button to create and save the station. 

7.5.1.1. Station Name (Required) 

Self‐explanatory. 

7.5.1.2. Station Type (Required) 

Select a station type. Select “Existing” for a station being modified to store and dispense higher blends 

of fuel. Select “New” to describe a station being newly constructed during the grant period to store and 

dispense higher blends of fuel. 
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7.5.1.3. Station Address 

7.5.1.3.1. Address Line 1 (Required) 

Self‐explanatory. 

7.5.1.3.2. Address Line 2 (Optional) 

Self‐explanatory. 

7.5.1.3.3. City (Required) 

Self‐explanatory. 

7.5.1.3.4. State/Territory (Required) 

Self‐explanatory. 

7.5.1.3.5. County/Parish (Required) 

Self‐explanatory. 

7.5.1.3.6. County FIPS Code (Required) 

The County FIPS Code is determined by the system using the selected County/Parish. 

7.5.1.3.7. Zip/Postal Code (Required) 

Self‐explanatory. 

7.5.1.3.8. Zip/Postal Code (plus 4) (Optional) 

Self‐explanatory. 

7.5.1.3.9. Country (Required) 

The Country is set by the system and is not editable. 
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Information Application Information Project Information Stations Financial Information Attachments AppRcation 0vE!fView 

Basic Information Contact Information Projected Data Proposed Activities 

stat10nlype 

' Fueling station Name 

lest 

Station Physical Address 

111testcity 

Addressline2 

' Clly 

fairfax 

' County/Partsh 

AU Counties VIRGINIA 

' Zip/Postal Code 

22222 

· congressionalD1Strict 0 

va-01 

Contact Information Same as Applicant?o 

Priority Scoring Crileria (Check all that apply) 

Interstate Corridor 

., Sole Station 

., WestemStates 

New England States 

• rs Application Subjeet to Review By State Under Executive Order 12372? 

Zip/PostalCode (las\4) 

• This application was made available to the State under Executive Order 12372 Process for Review on 

Program is subject lo E.O. 12372 but has not been selected by the Stale for review -

• state/Territory 

VA 

CounlyFIPSCode 

T 0 

' Date 

Ju121, 2023 

' Counlfy 

UnitedStates ? 

7.5.1.4. Congressional District 

Enter the Congressional District number for where the station is located. For example, please enter as 

IL‐15. 

7.5.2. Fueling Station Basic Information 

Clicking on the actions arrow on the Stations List page and selecting Edit will display the Fueling Station. 

Clicking on the Fueling Station Basic Information will display the Basic Information page for the station. 

Enter the applicable data and click the Save button to record this information. 

7.5.2.1. Station Name (Required) 

The station name is not editable after the station has been created. 

7.5.2.2. Station Type (Required) 

Select a station type. Select “Existing” for a station being modified to store and dispense higher blends 

of fuel. Select “New” to describe a station being added, newly constructed during the grant period, to 

store and dispense higher blends of fuel. 

7.5.2.3. Station Address 

7.5.2.3.1. Address Line 1 (Required) 
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Self‐explanatory. 

7.5.2.3.2. Address Line 2 (Optional) 

Self‐explanatory. 

7.5.2.3.3. City (Required) 

Self‐explanatory. 

7.5.2.3.4. State/Territory (Required) 

Self‐explanatory. 

7.5.2.3.5. County/Parish (Required) 

Self‐explanatory. 

7.5.2.3.6. County FIPS Code (Required) 

The County FIPS Code is determined by the system using the selected County/Parish. 

7.5.2.3.7. Zip/Postal Code (Required) 

Self‐explanatory. 

7.5.2.3.8. Zip/Postal Code (plus 4) (Optional) 

Self‐explanatory. 

7.5.2.3.9. Country (Required) 

The Country is set by the system and is not editable. 

7.5.2.4. Congressional District (Required) 

Enter the Congressional District number for where the station is located. For example, IL‐15. 

7.5.2.5. Telephone Number (Required) 

Enter the telephone number for the station. 

7.5.2.6. Telephone Extension (Optional) 

Self‐explanatory. 

7.5.2.7. Fax Number (Optional) 

Self‐explanatory. 

7.5.2.8. Priority Scoring Criteria 

The following options are available. Check all that apply to the station. 
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lnformalioo Application Information Project lnfonnatlon Stations Financial Information Attachments Applcation O...ervlew 

Basic lnlonnatloo ContaCI Information Projected Data Proposed Activities 

N111Tie11ndcon1act info1mationofperson1obecontactedonm1111ers involvingfhiss111tion 

Cont;,ctlnlo1mationS11mea,Applicant?o 

Complete fhist&kl 

Telepr,one ExlensiOn 

Mailing Address Same as Applicant?o 

-

 Interstate Corridor (Select if the fueling station is within 1 mile of an Interstate highway, is readily 

accessible and is easily visible from the Interstate. NOTE: If checked, a text box will appear titled 

“Interstate Corridor Name.”) 

 Sole Station (Select this option if there is no other station within a one‐mile radius of this 

location.) 

 Western States (Select this option if the fueling station is in one of the following states: Arkansas, 

Arizona, California, Colorado, Idaho, Iowa, Kansas, Louisiana, Minnesota, Missouri, Montana, 

Nebraska, Nevada, New Mexico, North Dakota, Oklahoma, Oregon, South Dakota, Texas, Utah, 

Washington, or Wyoming.) 

 New England States (Select this option if the fueling station is in one of the following states: 

Maine, Vermont, New Hampshire, Massachusetts, Connecticut, or Rhode Island.) 

7.5.2.9. Is Application Subject to Review by State Under Executive Order 12372? (Required) 

Select a response from the two options and enter a date, as applicable. 

To determine which response you should provide, please review the Single Point of Contact List 

for Executive Order 12372 requirements under the To Apply tab on the HBIIP website. If the state 

in which the project is located is on the list, select the first option to indicate the date you provide 

the information to the contact listed. 

7.5.3. Fueling Station Contact Information 

Click on the Fueling Station Contact Information tab will display the station’s contact information. 

Complete the applicable data and click Save. 
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7.5.3.1. Prefix (Optional) 

Self‐explanatory. 

7.5.3.2. First Name (Required) 

Self‐explanatory. 

7.5.3.3. Middle Name (Required) 

Self‐explanatory. 

7.5.3.4. Last Name (Required) 

Self‐explanatory. 

7.5.3.5. Suffix (Optional) 

Self‐explanatory. 

7.5.3.6. Telephone Number (Required) 

Self‐explanatory. 

7.5.3.7 Telephone Extension (Optional) 

Self‐explanatory. 

7.5.3.7. Fax Number (Optional) 

Self‐explanatory. 

7.5.3.8. Email (Required) 

Self‐explanatory. 

7.5.3.9. Station Mailing Address 

7.5.3.9.1. Address Line 1 (Required) 

Self‐explanatory. 

7.5.3.9.2. Address Line 2 (Optional) 

Self‐explanatory. 

7.5.3.9.3. City (Required) 

Self‐explanatory. 

7.5.3.9.4. State/Territory (Required) 

Self‐explanatory. 
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7.5.3.9.5. County/Parish (Required) 

Self‐explanatory. 

7.5.3.9.6. County FIPS Code (Required) 

The County FIPS Code is determined by the system using the selected County/Parish. 

7.5.3.9.7. Zip/Postal Code (Required) 

Enter the Zip/Postal Code for station’s mailing address. 

7.5.3.9.8. Zip/Postal Code (plus 4) (Optional) 

Self‐explanatory. 

7.5.3.9.9. Country (Required) 

The Country is set by the system and is not editable. 

7.5.3.10. Congressional District (Required) 

Enter the Congressional District number for the station’s mailing address. For example, enter as IL‐15. 
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.. ~ .. 1 .......... 

7.5.4. Existing Fueling Station Historical Data 

Historical data is required for each existing fueling station. Clicking on the Historical Data tab for an 

existing Fueling Station will display the Historical Data information form. Complete the Historical Data 

and click the Save button to record the information. 

7.5.4.1. Total gallons of All fuels sold (Required) 

Enter the total gallons of all fuels sold by the station in 2021, 2020 and 2019. Zero is an acceptable value. 

7.5.4.2. Total gallons of E10 fuel sold (Required) 

Enter the total gallons of E10 fuels sold by the station in 2021, 2020 and 2019. Zero is an acceptable 

value. 

7.5.4.3. Total gallons of E15 fuel sold (Required) 

Enter the total gallons of E15 fuels sold by the station in 2021, 2020 and 2019. Zero is an acceptable 

value. 

7.5.4.4. Total gallons of E85 fuel sold (Required) 

Enter the total gallons of E85 fuels sold by the station in 2021, 2020 and 2019. Zero is an acceptable 

value. 

7.5.4.5. Total gallons of diesel fuel sold (Required) 

Enter the total gallons of diesel fuel sold by the station in 2021, 2020 and 2019. Zero is an acceptable 

value. 

7.5.4.6. Total fuel sales revenue (Required) 

Enter the total fuel sales revenue for the station in 2021, 2020 and 2019. Zero is an acceptable value. 

7.5.4.7. Total Number of Existing Fuel Dispensers (Required) 

Enter the total number of existing fuel dispensers for the station. Zero is an acceptable value. 
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7.5.4.8. Total Number of existing refueling positions (Required) 

Enter the total number of existing refueling positions for the station. Zero is an acceptable value. 

7.5.4.9. Number of HBIIP refueling positions proposed (Required) 

Enter the number of HBIIP refueling positions proposed for the station. Zero is an acceptable value. 

7.5.4.10. Number of E85 refueling positions proposed (Required) 

Enter the number of E85 refueling positions proposed for the station. Zero is an acceptable value. 

7.5.4.11. Number of B20 refueling positions proposed (Required) 

Enter the number of B20 refueling positions proposed for the station. Zero is an acceptable value. 

7.5.5. New Fueling Station Projected Data 

Projected data is required for each new fueling station. Clicking on the Fueling Station’s Project Data tab 

will display the Projected Data information form. Complete the applicable information. 

7.5.5.1. Projected Fuel Sales ‐ Projected gallons of All fuels sold (Required) 

Enter the projected gallons of all fuels sold by the station annually. 

7.5.5.2. Projected Fuel Sales ‐ Projected total gallons of E10 fuel sold (Required) 

Enter the projected gallons of E10 sold by the station annually. 

7.5.5.3. Projected Fuel Sales ‐ Projected total fuel sales revenue (Required) 

Enter the projected total fuel sales revenue for the station annually. 

7.5.5.4. Proposed Fueling Positions ‐ Total Number of Fuel Dispensers proposed (Required) 

Enter the projected total number of fuel dispensers proposed for the station. 

Higher Blends Infrastructure Incentive Program Page 26 of 47 

Online Grant Application Instruction Guide 

https://7.5.4.11
https://7.5.4.10


                                                                               

           

                    

 

                       

                  

                     

                  

                     

                      

                     

          

                             

             

 

          

                           

                

                  

                    

                                

 

            

                    

1. 
': 

C
 1 11 

11
 I

 I I
 i-j

ll 
l HI 

l1 1
'll'

1 ! I
' W

I'!'
 111

! 11
11 I

I! I
I! 1

1 
f I

 1 1 
, 

, 
I, 

j 
'I( 

I 
(( 

i 

11 
I 

I 
I 

I 
I 

! 
I 

!! 'i
 II 

I 

I 
i 

I 
I 

l' ·
i Iii

 
j 

i 
i 

i 
i
i
 

I 
I 

jl 
·l!li

 i 
i 

i 
i 
i
i
 

I j
,.

' 
I

. 

I 
I 

Ii 
-1:1

1 
j 

j 
i 

i 
i 
i
i
 

'i'F
 

i1 
fl 

I 
I 

I 
11 

I 
I 

:ill
i 

I 
i 

i 
i 

i 
i 

1! 

I"
 ..

..
. 

, 
, 

II j
1:!1

 1 
1 

1 
1 

1 
1 

1 

I 
' 

11 
·1

 !II 
1.

 
I 

I 
I 

I 
I, 

I I 
I II 

i 

7.5.5.5. Proposed Fueling Positions ‐ Total Number of E15/E25 refueling positions proposed 

(Required)

Enter the total number of E15/E25 refueling positions proposed for the station. 

7.5.5.6. Proposed Fueling Positions ‐ Number of E85 refueling positions proposed (Required) 

Enter the number of E85 refueling positions proposed for the station. 

7.5.5.7. Proposed Fueling Positions ‐ Number of B20 refueling positions proposed (Required) 

Enter the number of B20 refueling positions proposed for the station. 

7.5.5.8. Proposed Fueling Positions – Total number of refueling positions proposed (Required) 

Enter the total number of refueling positions proposed for the station. 

7.5.6. Existing Fueling Station Proposed Activities 

Clicking on the Proposed Activities for an existing Fueling Station will display the Proposed Activities 

information form. Complete the information and save. 

7.5.6.1. Existing Fueling Station Proposed Activities ‐ Dispensers

Enter the appropriate value for 7.6.5.1.1 through 7.6.5.1.6 for each of the following categories: 

 Replace or Add New E25 (for E15) dispenser 

 Replace or Add New E85 dispenser (Not in California) 

 Install E85 Dispensers for California Low Carbon Fuel Standard requirements 

 Retrofit existing dispenser to sell rack blended E15 (Note – Most stations not suited for this 

activity.) 

 Replace or Add New B20 dispenser 

 Other – for rail and marine fleet facility applicants only 
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7.5.6.2. Dispensers ‐ Total Number of Dispensers (Required) 

Enter the total number of dispensers for each of the categories above for the station. Zero is an 

acceptable value. 

7.5.6.3. Dispensers ‐ Number of Dedicated Dispensers (Required) 

Enter the number of dedicated dispensers for each of the categories above for the station. Zero is an 

acceptable value. 

7.5.6.4. Dispensers ‐ Number of Shared Dispensers (Required) 

Enter the number of shared dispensers for each of the categories above for the station. Zero is an 

acceptable value. 

7.5.6.5. Dispensers ‐ Number of Dedicated Fueling Positions (Required) 

Enter the number of dedicated fueling positions for each of the categories above for the station. Zero is 

an acceptable value. 

7.5.6.6. Dispensers ‐ Number of Shared Fueling Positions (Required) 

Enter the number of shared fueling positions for each of the categories above for the station. Zero is an 

acceptable value. 

7.5.6.7. Dispensers ‐ Average Capped Cost (Required) 

Enter the average capped cost for each of the categories above for the station. Zero is an acceptable 

value. Capped cost limits are as follows (per dispenser): 

1) Replace or add new E25 (for E15) dispenser: $50,000 

2) Replace or add new E85 dispenser (not in California): $63,000 

3) Replace or add E85 dispensers for California Low Carbon Fuel Standard Requirements: $130,000 

4) Retrofit existing dispenser to sell rack blended E15: $41,000 

5) Replace or add B20 dispenser (not in California): $63,000; Replace or add B20 dispenser 

(California): $130,000 

6) Other: no set capped cost 

7.5.6.8. Existing Fueling Station Proposed Activities – Matching Fund Marketing 

Commitment 

Enter the appropriate value for each of the following categories: 

 Replace or Add New E25 (for E15) dispenser 

 Replace or Add New E85 dispenser (Not in California) 

 Install E85 Dispensers for California Low Carbon Fuel Standard requirements 

 Retrofit existing dispenser to sell rack blended E15 (Note – Most stations not suited for this 

activity.) 

Higher Blends Infrastructure Incentive Program Page 28 of 47 

Online Grant Application Instruction Guide 



                                                                               

           

          

                    

                             

                

                           

              

                

       

                    

            

                                   

   

          

                                   

                      

                    

         

                  

                     

            

          

                             

                       

 

I
' 

'.
i;

 i 
i 

I 1
'11

'' l'
I (

ff
 I

· 
111

r11
 fll

l 1
111

111
111

11
 r 

'1 Il
l 

' J
 ! 

I 
r 

' 
r 

''
 

' 
• 

• 
•
•
 I

 
' 

I 
t1

 
I 

I 
I 

I 
I 

fi!
 I

 
''
 I 

I I
 

I 
I I 

' 
f 

l 
l 

I 
a 

'I ' I ! 

' 
' 

! 
! 

' 

" I I ' 
I 
I
'~

 
f I

 

'!
'!

' 
' 

' 
! 

! 
!

, 
., ' i ; I ' I i 

ii 
' i 

'I 
I I 

' '
 ! 

! 
' 

., ' i 
·1 I, ' 

' '
 i 

! 
f,

 
' 

I
' 

•I
 I i 

 Replace or add B20 dispenser 

 Other – for rail and marine fleet facility applicants only 

The limit to Matching Fund Marketing commitment is 10% of the Non‐Federal Cost Share amount. 

7.5.6.9. Existing Fueling Station Proposed Activities – Storage Tanks 

Enter the appropriate value for 7.6.5.2.1 and 7.6.5.2.2 for each of the following categories: 

 Install/Replace Underground/Aboveground Storage Tank(s) and Required Systems 

 Install/Replace Biodiesel Underground/Aboveground Storage Tank(s) and Required Systems 

including In‐House Blending System 

 Other – for rail and marine fleet facility applicants only 

7.5.6.10. Storage Tanks ‐ Total Number of Dispensers (Required) 

Enter the total number of dispensers for each of the categories above for the station. Zero is an 

acceptable value. 

7.5.6.11. Storage Tanks ‐ Average Capped Cost (Required) 

Enter the average capped cost for each of the categories above for the station. Zero is an acceptable 

value. Capped cost limits are as follows (limits are per tank): 

1) To install/replace underground/aboveground storage tank(s) and required systems: $168,000; for 

those located in California: $300,000 

2) To install/replace biodiesel underground/aboveground storage tank(s) and required systems 

including in‐house blending system: $200,000; for those located in California: $350,000 

3) Other – no set capped cost 

7.5.7. New Fueling Station Proposed Activities 

Clicking on the Proposed Activities for a new Fueling Station will display the Proposed Activities 

information form. Complete the information and click Save to record the information. 
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7.5.7.1. New Fueling Station Proposed Activities ‐ Dispensers 

Enter the appropriate value for 7.6.5.1.1 through 7.6.5.1.6 for each of the following categories: 

 Replace or Add New E25 (for E15) dispenser 

 Replace or Add New E85 dispenser (Not in California) 

 Install E85 Dispensers for California Low Carbon Fuel Standard requirements 

 Install new B20 dispenser 

 Other – for rail and marine fleet facility applicants only 

7.5.7.2. Dispensers ‐ Total Number of Dispensers (Required) 

Enter the total number of dispensers for each of the categories above for the station. Zero is an 

acceptable value. 

7.5.7.3. Dispensers ‐ Number of Dedicated Dispensers (Required) 

Enter the number of dedicated dispensers for each of the categories above for the station. Zero is an 

acceptable value. 

7.5.7.4. Dispensers ‐ Number of Shared Dispensers (Required) 

Enter the number of shared dispensers for each of the categories above for the station. Zero is an 

acceptable value. 

7.5.7.5. Dispensers ‐ Number of Dedicated Fueling Positions (Required) 

Enter the number of dedicated fueling positions for each of the categories above for the station. Zero is 

an acceptable value. 

7.5.7.6. Dispensers ‐ Number of Shared Fueling Positions (Required) 

Enter the number of shared fueling positions for each of the categories above for the station. Zero is an 

acceptable value. 

7.5.7.7. Dispensers ‐ Average Capped Cost (Required) 

Enter the average capped cost for each of the categories above for the station. Zero is an acceptable 

value. Capped cost limits are as follows (per dispenser): 

1) Add new E25 (for E15) dispenser: $50,000 

2) Add new E85 dispenser (not in California): $63,000 

3) Add E85 dispensers for California Low Carbon Fuel Standard Requirements: $130,000 

4) Add B20 dispenser (not in California): $63,000; Add B20 dispenser (California): $130,000 

5) Other – no set capped cost 

7.5.7.8. New Fueling Station Proposed Activities – Matching Fund Marketing Commitment 

Enter the appropriate value for each of the following categories: 
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Company Information Appica~on Information Pro}ed Information ~ F"1111mcial Information Attachments Appkation Overview 

Priorit y Score 

130257 

Amount of Grant Request 

$68,600 

Total EllglbleProjectCost 

$206,000 

184,167 

Total Cost , Equipment (All except US TS/ Systems) All Fueling Systems 

$146,000 

NIii Stations(2) 

te~t2 

Application Rollup Totals 

Non-Federal Cost Share Amount 

S137,400 

HBIIP Proj ect Contribution 

709,393 

Total Cost , Underg round Storage Tanks/ Systems. h isting Fueling Stations 

S60,000 

 Replace or Add New E25 (for E15) dispenser 

 Replace or Add New E85 dispenser (Not in California) 

 Install E85 Dispensers for California Low Carbon Fuel Standard requirements 

 Install new B20 dispenser 

 Other – for rail and marine fleet facility applicants only 

The limit to Matching Fund Marketing commitment is 10% of the Non‐Federal Cost Share amount. 

7.5.8. Deleting a Fueling Station 

Clicking on the actions arrow on the Stations List page and selecting Delete for a fueling station will 

display a confirmation dialog to ensure you intend to delete the selected fueling station. Click “Yes” to 

confirm and the fueling station will be deleted. 

7.6. Fuel Distribution Facility Information 

7.6.1. Fuel Distribution Facility Basic Information 

Clicking on the Facility tab will display the Facility Basic Information Tab. Complete the Facility Basic 

Information and click Save. 
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Company lnfom\alion Application lnfonnation Project lnfonnation Faciities Fl'lancial lnfonna~on Attachments Application Ovl!Mf!w 

Basiclnfonnation Conl.lctlnforrnation Fuel Dal.I 

' FuelingFaciityNil'lle 

AppkantType 

Fuel distribution facility 

FecllityPhysical Address 

tysons 

• county/Parisi! 

Al Counties VIRGINIA 

• Zlft(PostalCode 

32322 

• congressionalOlslncl 0 

va--01 

Contacl lnlom1etlon Same as Appllcant?o 

' lsApplicationSulljectto RevlewByState UnderEiecutlveOrder 12372? 

Zip/Posta\ Code(\ast,t) 

ThisapplicationwasmadeavailabletolheStateunderExecutiveOrder12372ProcesslorReviewon 

• Program is subjed to E O 12372 but has not been seleded by the State for review 

" state/Temtory 

VA 

C(IUl!lyflPSCocle 

• 0 

7.6.1.1. Facility Physical Address 

7.6.1.1.1. Address Line 1 (Required) 

Self‐explanatory. 

7.6.1.1.2. Address Line 2 (Optional) 

Self‐explanatory. 

7.6.1.1.3. City (Required) 

Self‐explanatory. 

7.6.1.1.4. State/Territory (Required) 

Self‐explanatory. 

7.6.1.1.5. County/Parish (Required) 

Self‐explanatory. 

7.6.1.1.6. County FIPS Code (Required) 

The County FIPS Code is determined by the system using the selected County/Parish. 

7.6.1.1.7. Zip/Postal Code (Required) 

Self‐explanatory. 

7.6.1.1.8. Zip/Postal Code (plus 4) (Optional) 
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Self‐explanatory. 

7.6.1.1.9. Country (Required) 

The Country is set by the system and is not editable. 

7.6.1.2. Congressional District (Required) 

Enter the Congressional District number for where the facility is located. For example, IL‐15. 

7.6.1.3. Telephone Number (Required) 

Self‐explanatory. 

7.6.1.4. Telephone Extension (Optional) 

Self‐explanatory. 

7.6.1.5. Fax Number (Optional) 

Self‐explanatory. 

7.6.1.6. Is Application Subject to Review by State Under Executive Order 12372? (Required) 

Select a response from the two options and enter a date, as applicable. 

To determine which response you should provide, please review the Single Point of Contact List 

for Executive Order 12372 requirements under the To Apply tab on the HBIIP website. If the state 

in which the project is located is on the list, select the first option to indicate the date you provide 

the information to the contact listed. 

7.6.2. Fuel Distribution Facility Contact Information 

Clicking on the Facility Contact tab will display the Facility Contact Information form. Complete the 

Contact Information and click Save to record the information. 

Higher Blends Infrastructure Incentive Program Page 33 of 47 

Online Grant Application Instruction Guide 



                                                                               

           

 

    

 

      

 

      

 

      

 

    

 

      

 

      

 

      

lnform~llon Appllc.lllon lnfonNlion Projod lnformallon faclll,a frlancial ln!Ofmallon Allad!monts Application Otvrvlaw 

Bnlc:lnlofm.itlon Canuctlnlotmallon fuet0at.1 

NDflle ind contact inlormltion ot perMll11o be cont.:1ed on meners iovoh'iog this distribution tecility. 

Con1ae1 lnfOfflWIIM:ln s.m, n Appliunt?O 

IHllrt@teslcorn 

MalMn11 Addi HI Same 11 Appllc1n1?O 

s;-

DlstrlbutionFadlltyM1mn11AddrHI 

12J4t8'11dty 

TlllrOIIOfllEli.llnMXl 

"" 

• St.telfernory 

VA 

CWrr1'JFIPSCOO. 

7.6.2.1. Prefix (Optional) 

Self‐explanatory. 

7.6.2.2. First Name (Required) 

Self‐explanatory. 

7.6.2.3. Middle Name (Required) 

Self‐explanatory. 

7.6.2.4. Last Name (Required) 

Self‐explanatory. 

7.6.2.5. Suffix (Optional) 

Self‐explanatory. 

7.6.2.6. Telephone Number (Required) 

Self‐explanatory. 

7.6.2.7. Telephone Extension (Optional) 

Self‐explanatory. 

7.6.2.8. Fax Number (Optional) 
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Self‐explanatory. 

7.6.2.9. Email (Required) 

Self‐explanatory. 

7.6.2.10. Distribution Facility Mailing Address 

7.6.2.10.1. Address Line 1 (Required) 

Self‐explanatory. 

7.6.2.10.2. Address Line 2 (Optional) 

Self‐explanatory. 

7.6.2.10.3. City (Required) 

Self‐explanatory. 

7.6.2.10.4. State/Territory (Required) 

Self‐explanatory. 

7.6.2.10.5. County/Parish (Required) 

Self‐explanatory. 

7.6.2.10.6. County FIPS Code (Required) 

The County FIPS Code is determined by the system using the selected County/Parish. 

7.6.2.10.7. Zip/Postal Code (Required) 

Self‐explanatory. 

7.6.2.10.8. Zip/Postal Code (plus 4) (Optional) 

Self‐explanatory. 

7.6.2.10.9. Country (Required) 

The Country is set by the system and is not editable. 

7.6.2.11. Congressional District (Required) 

Enter the Congressional District number for the facility’s mailing address. For example, IL‐15. 
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Company Information Application Information Project Information Facilities Financial Information Attachments Application Overview 

Basic Information Contact Information ~ 

Annual throughput volume for past 3 years 2020 • 2022, for all fuels 
' 2022Gallons 

• 2021 Gallons 

' 2020Gallons 

• Total Volume (Gallons) 2020 - 2022 

15 

• 3-Year Avera!J!! Volume (GaNons) 2020 • 2022 

The incremental increase in throughput/volume of HBIIP fuel, as substantiated by 
' Yabdaled demand (Gallons Added) 

• Market drivers (Gallons Added) 

• Documented Incentives (Galons Added) 

• Project sustainabIfity (Galons Added) 

' Investment to consumer education and markebfl!I (Gallons Added) 

• Partnerships {Galons Added) 

• rotallncremental lnaease{Gallons) 

30 

Requested Federal Funds 
' AmounlofGranlRequest(S) 

$5.00 

HBIIP Priority Score 
' Priority Score 

70000 

Ill 

7.6.3. Fuel Distribution Facility Fuel Data 

Fuel data is required for the Fuel Distribution Facility. Clicking on the Fuel Data tab will display the Fuel 

Data form. Complete the Fuel Data and click Save to record the information. 

7.6.3.1. Annual throughput volume for past 3 years for all fuels 

7.6.3.1.1. Year One Gallons 

Enter the total annual throughput volume in gallons for all fuels in 2021. 

7.6.3.1.2. Year Two Gallons 

Enter the total annual throughput volume in gallons for all fuels in 2020. 

7.6.3.1.3. Year Three Gallons 

Enter the total annual throughput volume in gallons for all fuels in 2019. 

7.6.3.2. The incremental increase in throughput/volume of HBIIP fuel, as substantiated by 

7.6.3.2.1. Validated demand (Gallons Added) 
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Enter the additional incremental increase in throughput/volume of HBIIP fuel, as substantiated by in 

gallons. 

7.6.3.2.2. Market drivers (Gallons Added) 

Enter the market drivers in gallons added. These are the underlying economic and technological forces 

that compel consumers to purchase products and pay for services. 

7.6.3.2.3. Documented Incentives (Gallons Added) 

Enter the documented incentives in gallons. These are known national, state, and/or local policy and/or 

market incentives available to the business. 

7.6.3.2.4. Project sustainability (Gallons Added) 

Enter the project sustainability in gallons. These are the environmental, social, and economic 

factors/reasons the business with thrive beyond the HBIIP project period. 

7.6.3.2.5. Investment to consumer education and marketing (Gallons Added) 

Enter the additional gallons investment to consumer education and marketing. 

7.6.3.2.6. Partnerships (Gallons Added) 

Enter the gallons added for partnerships. This is tied to significant long‐term supplier and/or customer 

arrangements and/or agreements. 

7.6.3.3. Amount of Grant Request 

Enter the total requested federal funds. This number cannot exceed $5,000,000 and should match the 

Estimated Funding Source Federal (Section 7.8.2.1 below) on the Estimated Funding tab. 

7.7. Financial Information 

7.7.1. Budget Costs 

Clicking on the Financial Information tab will display the Budget Costs form. Zero is an acceptable value 

in each of these fields. Complete the Budget Costs information and save. 
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FUNDING 

7.7.1.1. Administrative and legal expenses (Required) 

Self‐explanatory. 

7.7.1.2. Land, structures, rights‐of‐way, appraisals, etc. (Required) 

Self‐explanatory. 

7.7.1.3. Relocation expenses and payments (Required) 

Self‐explanatory. 

7.7.1.4. Architectural and engineering fees (Required) 

Self‐explanatory. 

7.7.1.5. Other architectural and engineering fees (Required) 

Self‐explanatory. 

7.7.1.6. Project inspection fees (Required) 

Self‐explanatory. 

7.7.1.7. Site work (Required) 

Self‐explanatory. 

7.7.1.8. Demolition and removal (Required) 

Self‐explanatory. 

7.7.1.9. Construction (Required) 

Self‐explanatory. 
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l nform;at/on Appllc;atlon lnform;a1lon P,-.,J•ct lnform;atlon Fin;anc ia l l nform;ation F;adltty lnform;atlon 

Budaet Costs Est imated fv ndina-

Funding Sourc• 

S103,500 

App llc•nt 5200,000 

" 

$303,503 -

7.7.1.10. Equipment (Required) 

This field is calculated based 7.8.1.11 and 7.8.1.12. 

7.7.1.11. Equipment (all except UST/Systems) All Fueling Stations (Required) 

Enter the total costs of USTS and other infrastructure for the project. 

NOTE: This can be found in the Total Cost: Equipment (All except USTS/Systems) All Fueling Systems field 

on the Application Stations Rollup page. 

7.7.1.12. Underground Storage Tanks/Systems, Existing Fueling Stations (Required) 

Enter the total costs of underground storage tanks/systems, existing fueling stations for the project. 

NOTE: This can be found in the Total Cost: Underground Storage Tanks/Systems, Existing Fueling Stations 

field on the Application Stations Rollup page. 

7.7.1.13. Miscellaneous (Required) 

Self‐explanatory. 

7.7.1.14. Contingencies (Required) 

Self‐explanatory. 

7.7.1.15. Federal assistance requested, calculate as follows 

This value is calculated based on the budget costs you have entered and will default the Estimated 

Funding Source Federal on the Estimated Funding tab. 

7.7.2. Estimated Funding Sources 

Applicant, state, local and other estimated funding are matching funds. The sum of the applicant, state, 

local and other estimated funding must be equal to or greater than the estimated federal funding 

requested. 

Clicking on the Estimated Funding tab will display the Estimated Funding information form. Complete the 

Estimated Funding information and click Save. 
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7.7.2.1. Estimated Funding Source Federal (Required) 

Automatically populates until the page is saved, the amount from “Amount of Grant Request” field found 

under the Application Roll Up Totals from the Stations or Facilities tab. This value can be editable and 

must not exceed $5,000,000. 

7.7.2.2. Estimated Funding Source Applicant (Required) 

Enter the estimated funding to be provided by the applicant. The matching funds must be equal to or 

greater than federal funds. 

7.7.2.3. Estimated Funding Source State (Required) 

Enter the estimated funding to be provided by the State. An entry must be made. If zero, enter 0. 

7.7.2.4. Estimated Funding Source Local (Required) 

Enter the estimated funding to be provided by the local government. An entry must be made. If zero, 

enter 0. 

7.7.2.5. Estimated Funding Source Other (Required) 

Enter the estimated funding to be provided by other sources. An entry must be made. If zero, enter 0. 

7.8. Attachments 

Completing your online application will require you to upload various required documents. The specific 

types of attachments will be dependent on the applicant type of your organization and the details of 

your specific grant application. Below is a brief explanation of each attachment type. 

 Signed Matching Funds Certification 

 Loan Delinquency Support 

 Technical Report 

 Environmental Review Documents 

 Supporting Documents 

 Signed HBIIP Grant Application 

7.8.1. Uploading an Attachment 

The online application system provides two methods for uploading an attachment: 1) Clicking the Upload 

Files button and 2) Dragging and dropping a file into the online application. 

All uploads must be in PDF format, and each cannot exceed 5 megabytes in file size. Upon clicking on the 

Attachments tab, the Attachments form will be displayed. The possible attachments are listed by 

attachment type. 
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Company Information Application Information Project Information Facilities Financial Information Attachments Application Overview 

v Signed SF 424 D Certification 

Attach only PDF(no more than 5 MB). 

Attachment 

i!i Upload Files Or drop files 

TITLE FILE TYPE 

> Signed Matching Funds Certification 

> Loan Delinquency 

> Technical Report 

) Environmental Review Documents 

> Supporting Documents 

CREATED BY 

Company Information Application Information Project Information Facilities Financial Information Atlachments Application Overview 

v Signed SF 424 D Certification 

Attach only PDF(no more than 5 MB). 

Attachment 

i!i Upload Files Or drop files 

TITLE FILE TYPE 

> Signed Matching Funds Certification 

> Loan Delinquency 

> Technical Report 

> Environmental Review Documents 

> Supporting Documents 

CREATED BY 

SIZE(BYTES) ATTACHMENT TYPE 

SIZE(BYTES} ATTACHMENT TYPE 

Clicking on the arrow to the left of the attachment type will expose the ability to upload or drop an 

attachment to the online application. 

NOTE: It is important that the attachment be uploaded to the appropriate attachment type area. For 

example, upload a Signed SF 424 D Certification document to the Signed SF 424 D Certification area. 

Failure to do so could result in the online application system not recognizing that the required 

attachment has been uploaded. Applications that have not been finalized cannot be submitted. 

7.8.2. Uploading using the Upload Files Button 

To upload a file using the Upload button, click on the Upload Files button. The system will display the 

Windows Common File dialog. Browse to the appropriate file and click the Open button. The online 

application system will display the Upload Files dialog. 
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Open 

+- V t > This PC > OS (C:) > My Grant Application Materials 

Organize • New folder 

Intel " Name Date modified 

ITS 
Im HBIIP Grant Applicat ion Attachment.pd/ 5/3/2020 9:54 AM 

My Grant Appli 

Perfl ogs 

Program Files 

Program Files ( 

ssm 

SWSetup 

Temp 
V 

Fi le name: HBIIP Grant Application Attachment.pd! 

Up load Files 

HBIIP Grant Applicat ion Attachment .... 

31 KB 

1 of 1 fi le uploaded 

Company Information Application Information Project Information Financial Information Stations Attachments 

v Signed SF 424 D Certification 

(no more than 5 MB). 

Attachment 

.!, Upload Fi les Or d rop fi les 

TITLE 

HBIIP Grant Application Attachment 

Signed Matching Funds Certification 

loan Delinquency 

Technical Report 

Fuel Distribut ion Facility Feasibili ty/ Business Plan 

Environmental Review Documents 

Supporting Documents 

FILE TYPE 

PDF 

CREATED BY 

Robert Burns 

Type 

PDF File 

SIZ E(8YTES) 

31367 

X 

v {) Search My Grant Application.. P 

Size 

31 KB 

v [611 Files ('.') 7 
~-O_p_e_n_~I [ Cancel 

Ill 

ATTAC HMEN T TYPE 

Signed SF 424 D Certification 

Click the Done button and the online application system will display the file under the attachment type 

that you selected and assign the file the appropriate Attachment Type. This attachment type will be used 

to determine if a particular type of document has been uploaded. 
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folder 

v f > This PC > OS ((:) > My Grant Application Materials 

Name 
:it Quick access 

~ Newnem · 

f] Easyaccess · 
Properties 

fOpen 

History 

Open 

Date modified Typ, 

Artifacts for Stage Gate 
@i HBIIP Gran t Application Anachmentpdf S/3/2020 9:54 AM PDF File 

My Grant Appl ica1ion Material! 

User Guides 

3D Objects 

• Desktop 

~ Documents 

♦ Downloads 

Ji Music 

Pictures 

■ Videos 

\!. ~ OS(C:) 

B3 selectall 

t:IJ 1nvenselect1on 

Size 
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Upload Files 

H BIi P Grant A pp licat io n At t achment .... 

31 KB 

1 of 1 fi le uploaded 

Company Inlorrnation Appl ication Information Project Informat ion Finandal Information Sl:atiow.; Attachment~ 

v Signed SF 4 24 D Certificat ion 

(nomo,..tllon5MB} . 

.!. Upload Files Ordropnles 

HBJIP Grant Applk.ition Attachment 

HBl!P Grant Application Attachment -Copy 

) Signed Match ing Funds Certification 

> Loan Delinquency 

) Technical Report 

) Fuel Distrib ution Faci lity Feasibility /Business Plan 

) Environmental Review Documents 

> Supporting Docu ments 

SllE(BYTES) 

5ignedSF4240Certinc.ition 

SignedSF424DCertinc.ition 

r, X 

v C) Search My Grant Appli«Hion _ ,P 

1 item 

Ill 

7.8.3. Dragging and Dropping into the Online Application 

To upload a file using the Drag and Drop option, browse to the file using the Windows Explorer Common 

File Dialog. Select the file and drag and drop it over the drop files button. The online application system 

will display the Upload Files dialog. 

Click the Done button and the online application system will display the file under the attachment type 

as selected and assign the file the appropriate Attachment Type. This attachment type will be used to 

determine if a particular type of document has been uploaded. 
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H BIIP Grant Applicat io n Atta e ll m ent 
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To download an attachment 

... Page . oil .. :~ 

7.8.4. Downloading an Attachment 

To download an uploaded attachment, click on the title of the attachment in the attachment list. the 

online application system will display the view dialog below with an eye in the center when hovering 

over it. Click on the eye to preview the document and the online application will display the Download 

link at the top of the page. 

Clicking the Download link will display the Windows Common File Dialog. Browse to the desired file folder 

and click Save. 
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7.8.5. Removing an Attachment 

To remove an uploaded attachment, click on the title in the attachment list. The online application 

system will display the view dialog below with an eye in the center when hovering over it. Click on the 

eye to preview the document and the online application will display a downward arrow at the top of the 

page and right of the Public Link option. Click the downward arrow and a dropdown of options will be 

displayed. Click on the Delete option at bottom of the list. 

The online application system will display the Delete File dialog. 
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Delete File? 

Delet ing a fi le a lso removes it from any records or posts it 's attached to. 

Company Information Application Information 

v ComRan:,, Information 

0 Applicant Information 

0 Contact 

0 Authorized Representative 

> Application Information 

) Proj ect Information 

> Stat ion Information 

) Financial Information 

) Attachments 

MIMMIM 

Cancel 

Project Information Stations Financial Information Attachments Application Overview 

1-11• 

below. Click the Delete button and the selected attachment will be removed from the online application. 

8. Finalizing the Application 
To view the progress of your application, navigate to the Application Overview page. When all the 

sections of the application have check marks, the Finalize Application button will be enabled. Clicking the 

Finalize Application will display the Submit Application page. 

9. Producing the State Submittal for Submission to the State 
If you selected the first option for 7.3.1 you are required to submit a copy of the State Submittal to your 

State. The Submit Application page will include a link to download the State Submittal PDF for submittal 

to the State. (See Section 7.3.1). 

10. Signing the Application 
Submittal of the online application requires the Authorized Representative to download, sign, date, scan 

and upload the signed online application as an Attachment Type of Signed Grant Application. A link to 

the Federal Submittal is provided for download on the Submit Application page. 
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11. Submitting the Application 
Once the signed grant application has been uploaded, click the Submit Application button to submit your 

application for consideration. 
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