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The Grant Application Portal (GAP) is your tool for completing and submitting applications for the 
USDA’s Value-Added Producer Grant (VAPG) program. This guide provides step-by-step instructions 
to help you navigate the portal. Ensuring your application is accurate, complete and submitted on time

For additional guidance, you can watch our instructional video or visit the ‘Support’ section at the end 
of this guide for support and resources.

Disclaimer:  This User Guide is intended to assist you in completing a VAPG application through the 
Grant Application Portal.  This is not intended to be a complete list of program rules and requirements.  
For a comprehensive list of program rules and requirements, please refer to the program regulations 
and the annual Notification.  

Welcome to the Grant Application Portal
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Step 1: The GAP Login Page can be accessed at: https://vapg.rd.usda.gov/. Once on the log in page, click ‘Sign 
in to VAPG’ and save the URL for ease of access in the future. 

https://vapg.rd.usda.gov/


Getting Started
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Step 2: Applicants with an existing eAuthentication (eAuth) account may continue their log in process through the 
Login.gov tab. 



Getting Started
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Don’t have an eAuth account? Applicants without 
an existing eAuth account may create an account 
using the ‘Create Account’ tab. 

Note: Applicants will need Level 2 eAuthentication 
access (eAuth) to log into the GAP. USDA eAuth is 
the system used by USDA agencies to enable 
individual customers and employees to obtain 
accounts that will allow them to securely access 
USDA Web applications and services via the 
Internet. The eAuth policy defines four assurance 
levels, Level 2 access is required for GAP and 
provides some confidence in the asserted identity's 
validity.

Note: Instructions for creating an eAuth account are 
included in the User Guide on page 101. 
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Step 1: Access the GAP Homepage to view the welcome message and important links.
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GAP Homepage
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Step 2: Applicants must have an active SAM 
registration to submit their application.  We 
encourage you complete or renew your SAM 
registration at sam.gov at your earliest 
convenience to ensure your SAM account is 
active.  

Note: Your SAM registration must remain active 
throughout the application process and for the 
duration of your Project. Completing or renewing 
your SAM registration is 100% free on the 
Official U.S. Government Website.  

https://sam.gov/


GAP Homepage
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Step 3: The VAPG GAP Homepage contains 
information about the application window to 
include when the window opens and when it 
closes. The Apply Now tab will only be selectable 
when the application window is open.  

Note: Need additional training on the VAPG GAP, 
Watch the Video Tutorial in the Application 
Resources section. 
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Step 1: View all in-progress and submitted applications in the ‘My VAPG Applications’ section.
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Step 2: Manage Users, Edit Application, or Delete 
Applications options are available for applications 
in process where the application window is still 
open.  

Once an application window has closed for a 
VAPG program cycle, you will only be able to 
Manage Users and View Application for those 
impacted Projects.  

Note: If you need to withdraw a submitted 
application after the window closes, contact your 
state representative.



Managing Applications
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Step 3: Ready to start a new application? Click ‘Apply now’ during an open application window.
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Managing Applications
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Step 4: Fill out all required fields on the ‘First Things First’ pop up and click the ‘Save & Continue’ Button
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Step 2: Are you working on your application with a 
consultant, grant writer, technical assistance 
provider, or another representative from your 
Agricultural Business? You can provide editing 
access to the application by clicking the ‘Manage 
Users’ tab and adding them to your 
application. You may also delete a user at any 
time through the ‘Manage Users’ tab. 

Note: All representatives and collaborators must 
have an active eAuth account to be added to your 
Project. If they don’t, they can create one at 
eauth.usda.gov. Additional eAuth setup 
instructions are on page XXX of this User Guide. 

https://www.eauth.usda.gov/eauth/b/usda/login
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Step 2: Assign users to the application by entering their eAuth ID or Login.gov email and selecting their role 
from the dropdown menu.

2
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21

Step 3: You may assign Roles as a Representative or a Collaborator. We define the roles as follows:

What is a Representative?
A Representative is someone from the Applicant Entity who'll assist the Authorized Representative with 
completing the VAPG application. It could be an owner or employee but is not a Third-Party Contributor (See 
Collaborator Role for Third-Party). A Representative will not be able to submit the final application as this must 
be done by the Authorized Representative who started the application and who has signing authority for the 
Applicant Entity.

What is a Collaborator?
A collaborator on a VAPG application is an individual or organization who agrees to work alongside the 
Applicant to contribute their expertise, resources, or support to a proposed VAPG application. Collaborators can 
be experts in a relevant field or institution and their assistance with a VAPG application is strictly voluntary and 
arranged between an Applicant and the collaborator. An Applicant may revoke or remove collaborator access to 
an application at any time. The Applicant is responsible for any agreements or contracts it has entered into with 
the collaborator. The United States Department of Agriculture (USDA) is not responsible for any agreements or 
contracts between the Applicant and the collaborator.



Collaborating with the 'Manage Users' Feature…
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Step 4: Click ‘Add User' to assign 
Representatives or Collaborators to your 
application. Once added, the Representatives or 
Collaborators will be able to access your 
application by logging into the VAPG GAP using 
https://vapg.rd.usda.gov/. 

Note: Only the Authorized Representative can 
submit the final application. Representatives and 
Collaborators cannot complete the submission 
process.

https://vapg.rd.usda.gov/
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Step 1: Start a new Application using the ‘Apply 
Now’ tab or return to an application already 
started by selecting the ‘Edit Application’ tab. 



Completing an Application
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Step 2: Complete the ‘First Things First’ module. If you are returning to the application, this is the only section 
within the Grant Application Portal where you can modify the Legal Name of Applicant Entity, the State where 
the Agricultural Commodity that is subject of the application is Produced/Harvested, or the Employer/Taxpayer 
Identification Number (EIN/TIN).  
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Step 1: The First Name, Last Name, Organization, and Email for the Authorized Representative will auto populate 
from users eAuth account, and the First Things First pop up.  Applicants will need to fill in the Title and Telephone 
number for the Authorized Representative. 
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Filling Out the Application Contacts Page
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Step 2: Applicants may manage and add users using the ‘Add Users’ tab. This is the same process as described on 
page 18 of the User Guide. 
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Filling Out the Application Contacts Page
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Step 3: The Point of Contact on Matters Involving This Application can be the Authorized Representative, a 
Representative, or a Collaborator. Use the dropdown arrow to select the user.  If you haven’t added the desired 
user yet, you can do so as described in the previous screen. The information that isn’t auto populated will need to 
be completed. 
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Step 1: Your ‘Legal Name of Applicant Entity’ and ‘Employer/Taxpayer Identification Number (EIN/TIN)’ will 
populate from the ‘First Things First’ pop up. Applicants will need to complete the ‘Unique Entity Identifier (UEI) 
Number’ and the ‘SAM Registration Expiration Date’.  The ‘SAM Registration’, ‘Unique Entity Identifier (UEI) 
Number’, and ‘Employer/Taxpayer Identification Number (EIN/TIN)’, must be for the Applicant Entity applying for 
the Value-Added Producer Grant.
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Step 2: Provide the ‘Applicant Address’ and ‘Congressional District’.  Please enter your ‘Congressional 
District’ in the format 001, 002, etc. You can look up your congressional district at house.gov.

2

https://nam04.safelinks.protection.outlook.com/?url=http%3A%2F%2Fhouse.gov%2F&data=05%7C02%7Cryan.lafferty%40steampunk.com%7C308ee0f29bb34320589208dcf48cf773%7C26a08b70015c49039708b12881ef948b%7C0%7C0%7C638654133564678561%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=MZAQJ%2BcOkfZIPiDckTKDwUfKrhLYdG9eTEdl5tdZCls%3D&reserved=0
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Step 3: Applicants must 
certify to their ‘Citizenship’. 
‘Applicant Demographic 
Information’ is optional but 
is encouraged. 



Filling Out the Application Contacts Page
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Step 4: Answer all eligibility questions, including those related to debarment, suspension, or federal debt.  Some 
questions may create eligibility concerns. If this situation applies to you and you have questions, please contact 
your State Representative using the ‘Need Help?’ Icon on the bottom left.  

2
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Step 1: Complete the ‘Descriptive Title of Applicant’s Project’ and ‘Provide an Executive Summary’ as detailed 
in the instructions.  
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Step 2: Applicants must provide ‘Grant Details’ 
about their Project to include ‘What is your Grant 
Type’, ‘Requested Grant Amount’, and ‘Matching 
Funds’ information.  

Note: Applicants may only apply for either a 
Working Capital Grant or a Planning Grant.  
Depending on the option you choose, subsequent 
questions in the Grant Application Portal will be 
related to that option. 



Filling Out Application Details
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Step 3: ‘Project Start Date’ and ‘Project End Dates’ for your proposed Project must be entered. Your Project 
timeframe or grant period can be a maximum of 36 months in length from the date of award, depending on the 
complexity of your Project. Your proposed grant period should begin no earlier than the anticipated award 
announcement date in the annual notification and should end no later than 36 months following that date.
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Step 4: Applicants must certify they are submitting only one application in response to this solicitation, including 
separate but related, Applicant entities or from a parent, subsidiary or affiliated organization in the ‘Multiple Grant 
Submission’ section. Applicants must also list all ‘Prior Year VAPG Awards’ they have received.  

2
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Step 5: Applicants must disclose if they have a ‘Current VAPG Award’. If an Applicant does have a ‘Current VAPG 
Award’, they are encouraged to work closely with their State Office to exhaust all current VAPG award funds and 
submit final financial and performance reports to the Agency by the application submission deadline. Failure to 
closeout a current grant by the application submission deadline will result in new application being deemed 
ineligible.

2
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Step 1: Select your ‘What is your Applicant Type’ from the dropdown menu and complete all fields with an asterisk 
(*).  Applicant types include Agricultural Producer, Agricultural Producer Group, Farmer or Rancher 
Cooperative, and Majority-Controlled Producer Based Business.  Definitions for each are provided and you 
may only select one.  If you are unsure which Applicant Type applies to you, contact your State Representative 
using the ‘Need Help?’ icon. 

2
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Step 2: Please disclose if the Applicant is a ‘Tribal Entity’ and supply the ‘Name of the Tribal Entity’ applying. The 
Agency will determine the Agricultural Producer status of Tribes or Tribal entities without regard to ownership of the 
commodity to which value will be added so long as the Tribal member participant, Tribal entity and/or Tribe own and 
control more than 50 percent of the Agricultural Commodity necessary for the Project.

2



Agricultural Producer Applicant Type

2



Selecting Your Applicant Type
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Step 3: Agricultural Producer Applicant Types must disclose whether they are an individually owned entity or if 
the entity is owned by multiple individuals.  All owners must be disclosed, and 100 percent of the entity ownership 
must be accounted for. All owners must meet the definition of an Agricultural Producer. 

2
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Step 4: Agricultural Producer Applicant Types with multiple owners can use the ‘Add Owner/Member’ tab to add 
owners.  As a reminder, 100 percent of the ownership of the Applicant entity must be accounted for and the 
individual owners must be Agricultural Producers. 

2
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Step 5: Agricultural Producer Applicant Types must disclose if they are a Harvester and if they are, they must 
summarize their harvesting rights and operation. Agricultural Producer Group, Farmer or Rancher 
Cooperative, and Majority-Controlled Producer Based Business Applicant Types are not eligible to apply as 
Harvesters. 

2
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Step 6: Agricultural Producer Applicant Types 
have the option of applying as a Steering 
Committee. If applying as a Steering Committee, 
the Applicant must disclose what type of eligible 
legal entity they intend to form prior to the 
execution of the Financial Assistance Agreement.  
100 percent of the ownership/membership of the 
entity must be disclosed. 

Note: Steering Committees are not commonly 
applied for. 
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Step 7: Agricultural Producer Group Applicant Types must disclose the number of individuals on the Governing 
Board and the total number of individuals on the governing board who are eligible Agricultural Producers.  The total 
number of members, the number of members who are Agricultural Producers, and the number of participating 
members must be disclosed. 

2
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Step 8: Agricultural Producer Group Applicant Types must provide information on the Participating Members 
either by Name or Class. If by name, all Participating Members must be identified, and all members must meet the 
definition of an Agricultural Producer. If listing by class, the Applicant must describe the role of the members in the 
day-to-day production of the Agricultural Commodity and whether they meet the definition of an Agricultural 
Producer.

2
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Step 1: Farmer or Rancher Cooperative 
Applicant Types must disclose whether they are 
Legally Incorporated as a Farmer or Rancher 
Cooperative or Identified by the State in which it 
operates as a Farmer or Rancher owned and 
cooperatively operated business. 

The total percentage of ownership shares owned 
by Agricultural Producers must be disclosed along 
with the number of eligible Agricultural Producer 
owners/members who will participate in the value-
added Project. 

Details on how the Farmer or Rancher 
Cooperative Organization's work on this Project 
will benefit the participating owner/members must 
be discussed.  



Farmer or Rancher Cooperative Applicant Type
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Step 2: Farmer or Rancher Cooperative Applicant Types must provide information on the Participating 
Owners/Members either by Name or Class.  If by name, all participating Owners/Members must be identified, and 
all owner/members must meet the definition of an Agricultural Producer.  If listing by class, the Applicant must 
describe the role of the owners/members in the day-to-day production of the Agricultural Commodity and whether 
they meet the definition of an Agricultural Producer.

2
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Step 3: Majority-Controlled Producer Based Business Applicant Types must provide details on how the 
Majority-Controlled Producer Based Business Venture's work on this Project will benefit the participating 
owners/members.

2



Farmer or Rancher Cooperative Applicant Type
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Step 4: Majority-Controlled Producer Based 
Business Applicant Types must provide a list by 
name of all owners, their percentage of financial 
ownership of the organization, their percentage of 
voting control in the organization, and whether 
they are an eligible Agricultural Producer.

Note: More than 50 percent of the ownership and 
the voting control must be held by those who meet 
the definition of an Agricultural Producers. 



Describing Your Value-Added Agricultural Product
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Step 1: Specify if the Project involves a ‘Food 
Related Product’.  

Note: The USDA gathers information for the 
purpose of Project reporting. Your answer to this 
question does not impact eligibility or scoring.  
Value-Added Agricultural Products derived from 
Agricultural Commodities do not need to be Food 
Related to qualify for VAPG.  
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Step 2: Disclose whether your Value-Added 
Agricultural Product is alcohol or hemp related.  

Note: Upon award selection, if the Project will 
produce and market a Value-Added Agricultural 
Product in the industries of wine, beer, distilled 
spirits or other alcoholic merchandise, a valid TTB 
Permit must be provided.  

If the Project will market a Value-Added 
Agricultural Product made from hemp, a copy of a 
valid producer license issued by a State, Tribe, or 
USDA must be provided, as applicable in 
accordance with 7 CFR part 990.



Describing Your Value-Added Agricultural Product
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Step 3: Provide information about the Value-Added Agricultural Product. If you are producing more than one Value-
Added Agricultural Product, you may list them separately by using the ‘Add New Product’ tab. Each product 
added must meet eligibility criteria.  

2
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Step 4: For each Value-Added Agricultural Product you intend to produce as a result of the Project, you must 
provide the Agricultural Commodity it is produced from. Do so by using the ‘+Add Commodity’ tab under each of the 
Value-Added Agricultural Products you have listed.  

2
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Step 5: Working Capital Applicants must provide 
the ‘Quantity of Agricultural Commodity Needed 
for the Project’, ‘Unit of Measurement’, ‘Quantity 
Owned and Produced by Applicant’, and the 
‘Quantity Needed to Purchase from Third-Party’. 

Note: Applicants must own, and producer more 
than 50 percent of the Agricultural Commodity 
needed for the Project. 
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Step 6: For each Value-Added Agricultural Product listed and for each Agricultural Commodity you are producing it 
from, you must select the Value-Added Methodology that best fits your proposed Value-Added Agricultural Product 
and explain the method of process used. 

2
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Step 7: Complete all Agricultural Commodity Certifications.

2
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(Working Capital Applications)
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Step 1: Select the appropriate Working Capital 
application type for your Project and respond to 
all corresponding questions. Explanations for the 
four available Working Capital options are 
provided. 

Note: Some options are dependent on prior 
selection in the Grant Application Portal and may 
not be selectable (grayed out). As an example, if 
you listed a grant amount of $50,000 or more on 
the Application Details page, you will not be able 
to chose ‘Simplified Application of Less Than 
$50,000’ as shown in the diagram below. 
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Step 2: Emerging Market applications must include an independent Feasibility Study, and a Business Plan 
completed specifically for the proposed Value-Added Project. The Applicant cannot have supplied the proposed 
product, either geographic or demographic market for more than two years at time of application submission. 

2
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Step 3: Food Safety applications that demonstrate they meet the eligibility requirements for Food Safety will 
automatically be considered for Food Safety reserved funds. Applicants must certify that more than 50 percent of 
the related budget expenses are for Food Safety related activities. Applicants must describe the need or 
requirement for Food Safety related training, certifications, and/or supplies and equipment for a post-harvest Value-
Added Agricultural Product  Applicants must also discuss how their Food Safety related Value-Added Project will 
reach a new customer base, enter into a new market, or reach new customers through either the Emerging Market 
or Market Expansion requirements.

2
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Step 4: Market Expansion (Agricultural Producers only) Projects are for an existing Value-Added Agricultural 
Product that has been produced and successfully marketed for at least two years by the Applicant at the time of 
application submission. Market Expansion Applicants must provide a Business and/or Marketing Plan and must 
summarize their history of producing and marketing the subject Value-added Agricultural Product and summarize 
the results of their Business or Marketing Plan.

2
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Step 5: Simplified Application of Less Than $50,000 are eligible for all four Applicant types. Applicants must 
discuss how their Value-Added Project will reach a new customer base, enter into a new market, or reach new 
customers either through the Emerging Market or Market Expansion requirements. However, Agricultural Producer 
Groups, Farmer or Rancher Cooperatives and Majority-Controlled Producer Based Business Ventures are not 
eligible for Market Expansion and must describe how they are entering into an Emerging Market. Applicants for this 
type of Working Capital Application do not need to provide a Feasibility Study or Business Plan.  

2
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Step 6: Regardless of Working Capital 
Application type, all Applicants must provide a 
detailed Work Plan and Budget narrative that 
shows how the Project’s goals will be 
accomplished, including a narrative description of 
the eligible activities and the tasks associated with 
those activities; a detailed budget breakdown of 
the estimated costs allocated to those activities 
and tasks; identification of the Key Personnel 
responsible for each of the activities and tasks; 
timeframes for completion of the activities and 
tasks; identification of the sources and uses of 
grant and Matching Funds for all activities and 
tasks; and a Period of Performance that meets 
start and end date requirements. 

Note: Information provided in this section will also be 
scored as part of the proposal Merit Evaluation criterion 3 
Work Plan and Budget.
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Step 7: Upload required documents and itemized expenses using the ‘Add Expenses’ button. Please follow the 
instructions as provided in the Grant Applications Portal. There is no limit to how many expenses you may add.  
However, each expense must be for eligible purposes and the explanation for the expense must be thoroughly 
described.   

2
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Step 8: For each expense, list how it will be paid 
for (Grant Funds or Matching Funds). Ensure all 
expenses align with grant or matching cost 
eligibility.

Note: Review your budget carefully, as this 
section will impact both eligibility and scoring.  
Program staff are available through the ‘Need 
Help’ icon if you have questions concerning the 
eligibility of expenses.  



Completing the Work Plan and Budget (Working Capital)
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Step 9: For each expense, list the category it will 
be paid from, the Key Personnel responsible for 
the task, the start and end date for the activity, 
and included a thorough description & justification 
for the expense to include an expense valuation.

Note: If you would like to upload documentation 
such as estimates, quotes, historical costs, etc. to 
support your Project expenses, you may do so 
using the ‘Upload Files’ tab.



Completing the Work Plan and Budget (Working Capital)
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Step 10: In the Budget Summary, ensure that 
you’ve added adequate expenses to account for 
the amount listed on the Application Details page 
in Grant and Matching Funds. You’ll receive a red 
error message if your amounts don’t match.  

Note: If you need to adjust your requested Grant 
or Matching Funds amount, please return to the 
Application Details page to do so. 



Completing the Work Plan and Budget (Working Capital)
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Step 11: Complete all certifications in the Use of Working Capital Funds Certification section.  

2



Completing the Work Plan and Budget
(Planning Grant Applications)
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Step 1: Planning Grant Applicants, Complete the Work Plan and Budget.  Ensure your responses are thorough 
and that you respond to all questions with an asterisk (*). Applicants must provide a Work Plan & Budget 
description that outlines how the funds will be used and must be for the development of a Feasibility Study, 
Business Plan and/or a Marketing Plan.  

2
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Step 2: Planning Grant Applicants - When completing the ‘Itemized Expense’ section, Planning Grant 
Applicants may request funds to pay for the development of a Feasibility Study, Business Plan, or Marketing 
Plan.  The budget can be for one, all, or any combination of these three items. It is most common that Applicants 
apply for a Feasibility Study and Business Plan.  

2
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Step 3: Planning Grant - for each expense, list the category it will be paid from, the Key Personnel responsible for 
the task, the start and end date for the activity, and included a thorough description & justification for the expense 
to include an expense valuation.

2



Completing the Work Plan and Budget (Planning Grant)
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Step 4: In the Budget Summary, ensure that 
you’ve added adequate expenses to account for 
the amount listed on the Application Details page 
for Grant and Matching Funds. You’ll receive a red 
error message if your amounts do not match.  

Note: If you need to adjust your requested Grant 
or Matching Funds amount, please return to the 
Application Details page to do so. 



Understanding Matching Funds Requirements
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Step 1: Validate your Matching Funds on the 
Matching Funds tab. The Grant needs to be 
matched with at least $1 in Matching Funds for 
every $1 in Grant requested.  

Note: If you need to adjust your requested Grant 
or Matching Funds amount, please return to the 
Application Details page to do so. 



Understanding Matching Funds Requirements
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Step 2: Return to the ‘Itemized Task Expenses’ section of the ‘Work Plan & Budget’ page if edits are needed to 
your pledged Matching Funds. 

2



Understanding Matching Funds Requirements
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Step 3: Complete all verifications and ‘Matching Funds Certifications’ for Matching Funds.

2
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Step 1: Provide details about your expanded customer base and increased revenue (Both Working Capital and 
Planning Grant Options)

2



Expanding Customer Base & Increasing Revenue
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Step 2: Enter anticipated revenue and any job creation information (Working Capital applications only).

2
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Step 1: Follow the instructions as provided in the Merit Evaluation section of the Grant Application Portal and 
complete all Merit Evaluation questions with clear, detailed responses.

2



Navigating the Merit Evaluation Process
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Step 2: Ensure all elements of each question are addressed. For each criterion, you must demonstrate how the 
Project has merit and provide rationale for the likelihood of success. Responses that do not address all aspects of 
the criterion in a meaningful way, or that do not convey relevant Project information will receive lower 
scores. Please view the Agency's annual notification for a detailed breakdown of the scoring in the Merit Evaluation 
section.

2



Navigating the Merit Evaluation Process
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Step 3: Apply for priority points where eligible. 

Note: Grayed-out options indicate areas where 
you are ineligible for the priority point category due 
to previous answer in the Grant Application Portal.  

As an example, Harvesters are not eligible for 
Reserved Funds or Priority Points for a Beginning 
Farmer or Rancher, Socially-Disadvantaged 
Farmer or Rancher, Veteran Farmer or Rancher, 
Operator of Small or Medium Sized Farms or 
Ranches structured as a Family Farm, or Farmer 
or Rancher Cooperative because Harvester 
operations do not meet the definitions for a Farm 
or Ranch.



Finalizing Your Application in the Review and 
Submit Section

2



Finalizing Your Application in the Review and Submit Section

93

Step 1: You may upload any additional 
documentation that supports your VAPG 
application submission. 

Note: If you reached a character limit for any of 
the questions throughout the Grant Application 
Portal  and you feel that you still need to provide 
more details to fully respond to a question, please 
upload the remainder of your response on the 
‘Additional Documents’ page.



Finalizing Your Application in the Review and Submit Section
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Step 2: Review each section of the application for accuracy and completeness and print the application for your 
records, if needed.
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Finalizing Your Application in the Review and Submit Section
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Step 3: Submit the application for final certification.

2
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Step 4: Provide the final Submission Certification 
and Submit your application.  

Note: Only the Authorized Representative can 
complete the final submission.
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Step 1: Click the "Need Help?" icon in the bottom navigation bar

2
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Step 2: Fill out the required fields and submit the form.
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Step 3: Download the User Guide or Watch the 
Video Tutorial available in the Help section for 
additional visual guidance.
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Step 1: Click the ‘Sign in to VAPG’ and save the URL for ease of access in the future. 
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Step 2: Get started setting up your eAuthentication by using the ‘Create Account’ link.
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Step 3: The eAuth account creation will guide you through eAuth registration and Login.gov setup.  
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Note: Do you have questions about eAuth or Login.gov?  Please visit the ‘Help’ tab and the ‘FAQs’ for more 
information.  
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Step 4: Once you’ve selected ‘Continue to Login.gov’, you’ll be directed to the secure.login.gov page where you 
can ‘Create an Account’
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Step 5: Create an account for a new user by entering your email address.  
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Step 6: Follow check your email instructions.  
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Step 7: Enter your one-time code.
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Step 8: Agree and Continue
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Step 9: Choose your option and continue
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Step 10: Enter required user information. 
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Step 11: Follow the instructions to confirm your email address.
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Step 12: Continue to Login.gov. 
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Step 13: Continue

2
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Step 14: Follow instructions and continue
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Step 15: Get started by selecting how you want to verify your identity, online or in person.
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Step 16: Complete how would you like to add your ID. 
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Step 17: Enter your Social Security Number
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Step 18: Verify your phone number. 
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Step 19: Enter your one-time code. 
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Step 20: Re-enter your login.gov password.

https://login.gov/
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Step 21: Return to the Grant Application Portal at https://vapg.rd.usda.gov/ and log in with your Login.gov 
username and password. 

https://vapg.rd.usda.gov/


Thank You
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