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RD I nstruction 2009-C
PART 2009 - BUDGETS

SUBPART C - ACCOUNTI NG DI STRI BUTI ON AND
TI ME AND ATTENDANCE CONTACT PO NT CODES

§2009. 101 Cener al

Thi s Subpart describes the Accounting Distribution Code and the Tine and
Att endance Contact Point Code systens of the Rural Developnent. It also
prescribes the responsibilities under these two codi ng systens.

§2009. 102 Definitions.

(a) Accounting Distribution Code. The coding system designed to record
the personal services costs for each enployee by fiscal year
appropriation, allottee, mgjor class, type of enploynent, working title,
subunit, primary and detailed | ocation code. Personal travel expenses
may al so be recorded by using this accounting distribution code.

(b) Tine and Attendance Contact Point Code. The coding system used by
all agencies of the Department to record the personal services and | eave
accruals for enployees, by agency, geographic |ocation, organizationa
unit, and, in special areas, tinme keeper code.

§2009. 103 Accounting Distribution Code.

This fifteen digit code is used to identify specific reporting |levels
consi sting of:

(a) Fiscal year and appropriation - 3 digits:

(1) Fiscal year. The first digit of the accounting distribution
code will be the same as the last digit of the current fiscal year
i.e., 1978 fiscal year is "3."

(2) Appropriation. The second and third digit of the accounting
di stribution code designates the appropriation to be charged with
the expense. Generally this appropriation designation wll
correspond with Exhibit B of RD Instruction 2009-D. Currently al
charges are to be coded 01. (Revised 5-27-87, PN 52.)

(b) Allottee - 1 digit: Use the fourth digit of the accounting

di stribution code to identify the area of jurisdiction over the payrol
and travel costs. (For tine and attendance reporting purposes, these
codes will generally represent adm nistrative distributions for purposes
other than the Ilimtation of obligations or expenditures within specified
anounts and shall not be considered ss allotnents from appropriations.)
Code as foll ows:

Area of Jurisdiction Code
National Office 1
Fi nance O fice 2
Field O fices 3
DI STRIBUTION: WS, D, C Admi ni stration

Budget s
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RD I nstruction 2009-C
§2009. 103 (Cont.)

(c) Mjor class - 2 digits. The fifth and sixth digits of the
accounting distribution code identifies class of enploynent. Code as

fol |l ows:
Description of C ass Code
Per manent enpl oynment 71
Tenporary enpl oynent 72
Rei mbur senent enpl oynent * 76

*Rei nbur sabl e enpl oyees perform services for other agencies, but remain
on the personnel roster and are paid by Rural Devel opnment. The salary,
benefits and other agreed upon expenses will be repaid to Rura

Devel opnent by the Agency receiving the services under an approved
agreenent or nmenorandum of under st andi ng.

(d) Type of enploynment - 1 digit: The seventh digit of the accounting
distribution code i1dentifies the enpl oyees' type of enploynent. Code as

fol |l ows:
Type of Enpl oynent Code
Full -time enpl oynment 4
Part-tinme enpl oynent 5
Intermttent enpl oynent* 6

*Intermttent enployment is defined in RD Instruction 2054-T as "Those
who work | ess than full-time with no regular schedul e arranged in
advance. These enpl oyees do not accrue | eave benefits.

(e) Working title - 2 digits. The eighth and ninth digits of the code
identifies all field office positions by the primary function of the
position. The working title code is not intended to designate a specific
subunit of responsibility. The program specialist, code 10, includes al
speci alist positions: rural developnent, planning, farner, housing,
conmuni ty devel opnent, and business and industrial prograns. The
Secretary, State O fice, code 15, includes all secretarial positions
except the Secretary to the State Director. Special coding is also

provi ded for selected positions so that enploynment ceilings and other
constraints can be controll ed.

(1) Exhibit Aidentifies the working title codes for field office

positions.
(2) Code all positions in the Finance Ofice and National Ofice
"00."

(3) Nonconpensatory personnel - travel expenses. An accounting

di stribution code nust be shown on all Forms AD-616, "Trave
Voucher." This code will automatically be generated from payr ol
records for all personnel who are in pay status. The working title
code, eighth and ninth digits, for travel vouchers for personnel not
on Rural Devel opnment payrolls is coded "30."

2
(Revi sion 1)



§2009. 103 (Cont.) RD I nstruction 2009-C

(f) Subunit - 1 digit. The tenth digit of the accounting distribution
code i ndi cates:

(1) A subsidiary unit or adm nistrative |level below the prinmary
State | ocation:

Subuni t Code

State Office Staff
Executi ve 1
Managenent

Program
Far mer
Community
Housi ng
Busi ness and I ndustry
Consol i dat ed prograns

(two or nore prograns)

District Ofice

County O fice

Conmi t t eemrenber s

N

[@2Né) BNV

© N O 0

(2) Code the subunit for the National and Finance Offices "0."

(g) Location (primary) - 2 digits: The eleventh and twelfth digits of
the accounting distribution code represent the primary (State code)
| ocation code for the States, Finance Ofice, or the National Ofice.

(1) State - Codes are in nunerical order 01-69, as listed in
Exhibit B. Codes 65-69 are reserved. States with nore than 99
counties should use only the primary State code, i.e., Georgia wll
use Code 10, Illinois will use Code 13. Subsidiary codes will not
be used in the application of the accounting distribution coding.

(2) Finance Ofice - Codes are listed in Exhibit C
(3) National Ofice - Codes are listed in Exhibit D.

(h) Location (Detail) - 3 digits. The thirteenth, fourteenth, and
fifteenth digits of the accounting distribution code represent the detail
| ocation code for County and District Offices. (Do not use the General
Services Adm ni stration "Geographical Location Code.") Code all State

O fice enployees "000." All States will code the first digit of this code
"0" when it is applied to counties numbered 01 through 99. District

O fice locations will also be coded with the County |ocation. (Do not
code District Ofices as "6".) Specific unit |ocation codes using these

| ast three digits and applicable no the Finance O fice and Nati onal

O fices, are listed in Exhibits C and D, respectively

3
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RD I nstruction 2009-C

8§2009. 104 Application of accounting distribution code.

Nat i onal Fi nance Center MODE Handbooks and related RD I nstructions
provide for the inclusion of an "Accounting Distribution Code" on the
foll owi ng forns:

(a) Form AD-321-3, "Tinme and Attendance Report." The accounti ng
distribution code will generally be stored and generated by the Nationa
Fi nance Center's (NFC) conputer systemfromtheir payroll master file.
Code Form AD-321-3 on the first pay period for a new enployee or when a
change is necessary to the accounting distribution code. Code Form

AD- 321- 3 when a change is required in the payroll naster file by any
personnel action, i.e., accessions, pronotions, change of position title,
reassi gnments, and change to | ower grade. Form AD-321-3 will also show a
new accounting distribution code when an enployee is detailed to another
duty station that involves a change of primary |ocation for an extended
period of tinme, generally considered to be for 30 days or nore. Upon
term nation of the detail, the formw Il again be coded to record the
permanent duty station. (The Form AD-321-3 will not show a detail to
anot her duty station if the change is within the primary (State) | ocation
code.) The accounting distribution code will be shown on Line 3 of Form
AD-321-3 in the fields labeled "APPRN," "A," "B," "C," and "D." (See
Exhibit E). Leave the first block in Fields A, B, C, and D blank. An
entry will also be made to Line 2 "Acct. Data Code" for the follow ng
condi tions:

(1) Enter a "1" in the "Acct. Data Code" block if the accounting
di stribution code shown on Line 3 is intended to establish a new or
permanently replace the code stored in the nmaster files for the

enpl oyee.

(2) Enter a "2" each pay period if the accounting distribution code
currently stored in the enployee's master file is to be used.
Whenever a "2" is entered, in the Acct. Data Code Bl ock, do not show
an accounting distribution code. The scanner will reject the Form
AD-321-3 if coding is omitted fromthis field unless an entry is
shown under the accounting distribution code.

(3) Leave the "Acct. Data Code" blank if the accounting

di stribution code entered on Form AD-321-3 represents a tenporary
change for only that pay period. (See Tinme and Attendance Report
Handbook - Scanner Form AD-321 Chapter |1 paragraphs 20 and 29.)

(b) Form AD- 287-2, "Recommendation and Approval of Awards.™
(Revi sed 09-04-96, PN 265.)
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RD I nstruction 2009-C
§2009. 104 (Con.)

(c) Form AD- 343, "Payroll Action Request." Repaynent of annual | eave
| unp-sum paynents. Enploynment officers will prepare and transmit Form
AD-343 to the NFC. Insert "Repaynent of annual |eave |unp-sum | eave

payment” in block 11 and insert "Conpute and coll ect the paynent of

unexpi red portion of annual |eave | unp-sum period (see SF-1150, Record of
Leave Data, attached)" in block 13. Attach a copy of SF-1150 to the Form
AD-343. The accounting distribution code should be inserted in block 15.
(See MODE nmmnual, Chapter VI, Appendix A.) (Renunbered and Revi sed 09-
04- 96, PN 265.)

(d) Form AD-581, "Lunp-Sum Leave or Conpensatory Tinme Paynents."

Empl oyment officers will prepare and transmt Form AD-581 to NFC, for

| unp- sum annual | eave paynents, when an enpl oyee separates from
Governnent service, or for conpensatory tinme paynents. (See MODE nmanual ,
Chapter |1, Section C.) (Renunbered 09-04-96, PN 265.)

(e) Form AD-616, "Travel Voucher," Section E, Accounting
Classification. This section of the travel voucher will be used to
override the regular accounting distribution code as recorded in the
master file. Special reporting requirenents are necessary to obtain

i nformati on concerning specific travel costs. The seventh, eighth, and
ninth positions of the type of enploynent code and working title code,
§2009. 103 (d) and (e) of this subpart, will be used for this purpose and

will be considered a three-digit code. The three digit override code
will be inserted in Section E - Accounting Classification, of

Form AD-616. It will not be necessary to record the full 15 digit
accounting distribution code for override purposes. The Centra
Accounting Systemw || be programmed to record only the three digit
override code for all Agency personnel. (Renunbered and Revi sed

09- 04- 96, PN 265.)
(1) Code 2XX - Training Travel *
200 - National and Finance O fice
210 - State, (Field office)
*Special codes in this training series will be assigned annually as
needed. Codes 200 and 210 will usually be associated with the
annual training related travel allocation.

(2) Code3XX - Special Travel Authorizations

Detailed coding will be approved by the National Ofice to neet
specific requirenments.

5
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RD I nstruction 2009-C
§2009. 104(e) (Con.)

(3) If the Form AD-616. Section E, does not show a change, trave
will be recorded in the regular distribution code account and wil |
constitute a part of the regular travel costs to be reported under
§2009. 4(b) (1) of RD Instruction 2009-A.

(4) The full fifteen digit accounting distribution code nust be
used when processing travel vouchers for "nonconpensatory"
personnel, working title code 30, since no coding for these persons
will be shown in the master file. 1In all instances, (Nationa

O fice, Finance Ofice and field offices) the last two digits of
this code will be shown as "30," in accordance with 8§2009. 103(e) (3)
of this subpart.

§2009. 105 [ Reserved]

§2009.106 Tinme and attendance contact point code.

Conposition of code. The tine and attendance contact point code is a
five-level, 12-digit code used by all tinekeepers to report services and | eave
for regul ar enployees. The contact point code is conprised as follows:

(Revi sed 09-04-96, PN 265.)

(a) Agency - 2 digits. The Agency code for RHS is 07, for RBS 32 and
RUS 15. (Revised 09-04-96, PN 265.)

(b) State - 2 digits. The State code will be found in the Cenera
Services Adnministration's (GSA) "CGeographical Location Codes."

(c) Town - 4 digits. The town code will be found in GSA's "Geographica
Locati on Codes." For towns not listed in the GSA Geographical Location
Codes, request a code fromthe Personnel Division, National Ofice.

6
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RD I nstruction 2009-C
§2009. 106 (Con.)

(d) Unit - 2 digits.

County O fices 01
District Ofice, includes district directors
headquartered in a state or county office 02
State Offices
O fice of State Director 11
Admi ni strative Staff 12
Program St af f
Farmer Program 13
Community Program 14
Housi ng Program 15
Busi ness and I ndustry Program 10
Consol i dat ed Prograns 18
Fi nance O fice 04
Nati onal Office 05

(e) Tinekeeper - 2 digits. Code 45 for Puerto Rico and 50 for the
Virgin Islands. Only tinekeepers in Puerto Rico and the Virgin |Islands
are required to post this code on tine and attendance reports.

(f) Responsibility. The Directors of the Personnel Division and the
Finance Office and state directors nust notify the NFC, U. S. Departnent
of Agriculture, P.O Box 60,000, New Ol eans, LA, 70160, of any changes
in tinme and attendance contact point codes and correspondi ng addresses
and tel ephone nunbers resulting from opening, closing, or noving an

of fice, or changing tel ephone nunbers. These enploynent officers are

al so responsible for notifying tinmekeepers of the time and attendance
contact point codes to be used on Forms AD-321-3, "Tine and Attendance
Report," for Conmitteenmenbers. (Revised 10-19-83, PN 901)

§82009. 107 - 2009. 150 [Reserved]

Attachnents: Exhibits A, B, C, D, and E.

0Qo
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RD I nstruction 2009-C
Exhi bit A

FI ELD OFFI CE WORKI NG Tl TLE CODES
(DIG TS EI GAT AND NI NE)

Recommended Administrative Level 1/

| | | | | Wkg.
_ GENERAL TITLE | STAFF_ | PROGRAM | | |Title
| Exec. | Mgt. | Farm | Comm | Hsg. | B&l | Conb. | Di st. | Cty. | Code
__(DDGTTENCODE) |2 .2 | _3 |4 | 5 | 0])_8 |_6_ |7 |___
| | | | | | | | | |
State Director | X | | | | | | | | | 01
Assi st ant | | | | | | | | | |
State Director | X | | | | | | | | | 02
Assistant to the | | | | | | | | | |
State Director | X | | | | | | | | | 03
| | | | | | | | | |
Admi nistrative Oficer | | X | | | | | | | 05
Adni ni strative | | | | | | | | | |
Assi st ant | | X | | | | | | | | 06
Management Technician | | X | | | | | | | | 07
| | | | | | | | | |
Chi ef Program | NVAINA|] X | X | X]| X| X | | | O01
| | | | | | | | | |
Loan Exani ner | NVAINA|] X | X | X]| X| X | | | 03
Engi neer | INA| X | X | X| X| X | | | 04
Ar chi t ect | INA| NA| X | X| X| X | | | 05
Loan Servi ci ng | | | | | | | | | |
Assi st ant | INA| X | X | X| X| X | | | 06
| | | | | | | | | |
Construction Anal yst | | | | X | X| X| X | X | | 25
| | | | | | | | | |
Program Speci al i st | | | | | | | | | |
(i ncludes Property | | | | | | | | | |
Managenent ) | | | X | X | X]| X| X | | | 10
| | | | | | | | | |
Program Assi st ant | VA X | NA| NA|NA|NA NA| | | 11
| | | | | | | | | |
Program Cl erk | | X | X | X | X| X| X | | | 12
| | | | | | | | | |
Office Servicing | | | | | | | | | |
Assi st ant | | X | | | | | | | | 36
| | | | | | | | | |

(04-30-96) SPECIAL PN



RD I nstruction 2009-C
Exhibit A
Page 2

FI ELD OFFI CE WORKI NG Tl TLE CODES

(DIG TS EI GAT AND NI NE)

Recommended Administrative Level 1/
| I I I | W kg.
__GENERAL TITLE___ | _STAFF_ | PROGRAM | | | Title
|Exec.|Ngt.|Farn1|Cbnn1|kBg |B&I|Co .|Dis t | Cty. | Code
_(DDGTTENCODE) | _ 1 | 2 |_3 |_4 | 5 | _0]_8 ] S (O S
I I I I I I I I I I
Personnel Managenent | | | | | | | | | |
Speci al i st | | X | | | | | | | | 37
O fice Managenent | | | | | | | | | |
Assi st ant | | X | | | | | | X | X| 13
Speci al Proj ect I I I I I I I I I I
Representative | X | | | | | | | | | 14
Secretary to I I I I I I I I I I
State Directors | X | | | | | | | | | 20
I I I I I I I I I I
Secretary, I I I I I I I I I I
State Office, Gher | X | X| | | | | | | | 15
Per sonnel Assi st ant | | X | | | | | | | | 16
Clerk, State Ofice | X | X | | | | | | | 17
Cl er k- St enogr aphy | X | X | | | | | | | 18
Cl erk-Typi st | X | X| X | X | X | X|] X | | | 19
I I I I I I I I I I
District Director | | | | | | | | X | | 26
Assistant District | | | | | | | | | |
Director or I I I I I I I I I I
District Loan | | | | | | | | | |
Speci al i st I I I I I I I | X | | 27
I I I I I I I I I I
District Ofice Clerk | | | | | | | | X | | 28
I I I I I I I I I I
Construction I nspectors]| | | | | X | X | X | X]| 29
I I I I I I I I I I
Loan Techni ci an | | | X | X | X | X| X | X | X]| 22
I I I I I I I I I I



RD I nstruction 2009-C
Exhibit A
Page 3

FI ELD OFFI CE WORKI NG Tl TLE CODES
(DIG TS EI GAT AND NI NE)

Recommended Administrative Level 1/

| Wkg.
__GENERAL TITLE____ | __ STAFF__| PROGRAM [ Title
Exec. | Mgt. | Farm | Conm | Hsg. | B&l | Conb. | Di t Cty. | Code
(DIGA T TEN CODE) 1 |1 2 |38 |_4 |15 1.0]_8_ A

I

County Supervi sor: |
Regul ar X| 11
Emer gency X | 12
Econom ¢ X | 42

I

Assi stant County |

Supervi sor: |
Regul ar X| 14
Emer gency X | 15
Econom ¢ X | 45

I

Speci al Program | eader |

(i mpact, Rural Area, |
etc.) X | 17

I
I nterpreter X | 18

I

County O fice |
Assi stants X | 20

(includes all |

regul ar clerical |

posi tions) |

I

Cl erk-Typi st - Speci al |
Emer gency X | 39
Econom ¢ X | 49

(04-30-96) SPECI AL PN
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Exhibit A
Page 4

FI ELD OFFI CE WORKI NG Tl TLE CODES
(DIG TS EI GAT AND NI NE)

Recommended Administrative Level 1/

I I I I | Wkg.
__GENERAL TITLE____ | __ STAFF__|__ PROGRAM | | [ Title
|Exec.|Ngt.|Farn1|Cbnn1|kBg |B&I|Co .|Dis t | Cty. | Code
(DIG T TEN CODE) |1 | 2 |_3 |_4 | 5 |_0]_8] I Y A
I I I I I I I I I I
Non- Conpensat ory I I I I I I I I I I
Per sonnel | X | X | X | X | X | X|] X | X | X] 30
(CETA, etc.) 2/ I I I I I I I I I I
I I I I I I I I I I
St udent Trai nees | VA X | X | X | X | X| X | X | X] 31
I I I I I I I I I I
Stay-In School, Tenp. | NA|] X | X | X | X | X| X | X | X| 383
I I I I I I I I I I
Cooper ative I I I I I I I I I I
Educati on Trai nees | VA X | X | X | X | X| X | X | X]|] 33
I I I I I I I I I I
I I I I I I I I I I
I I I I I I I I I I
1/ Recommended Administrative levels are illustrative only, except that *Not
Applicabl e”areas are indicated to elimnate possible duplication of

codi ng.

2/ Coding to be used for travel vouchers when applicable.

00o



RD I nstruction 2009-C
Exhibit B

Part | - Nuneri cal
State O fice

ACCOUNTI NG DI STRI BUTI ON CODE - DI G TS ELEVEN AND TWELVE
PRI MARY LOCATI ON CODES - FI ELD OFFI CES

STATE ||  STATE
CODE OFFI CE ||  CODE OFFI CE
[
01 ALABANA N 35 NEW JERSEY
02 ARl ZONA N 36 NEW MEXI CO
03 ARKANSAS N 37 NEW YORK
04 CALI FORNI A N 38 NORTH CAROLI NA
05 COLORADO N 40 NORTH DAKOTA
06 CONNECTI CUT N 41 OH O
07 DELAWARE N 42 OKLAHOVA
09 FLORI DA N 43 OREGON
10 GEORG A N 44 PENNSYLVANI A
12 | DAHO N 45 RHODE | SLAND
13 | LLINOI S N 46 SOUTH CAROLI NA
15 | NDI ANA N 47 SOUTH DAKOTA
16 | OMA N 48 TENNESSEE
18 KANSAS N 49 TEXAS
20 KENTUCKY N 52 UTAH
22 LOUI SI ANA N 53 VERMONT
23 MAI NE N 54 VIRG NI A
24 MARYLAND N 56 WASHI NGTON
25 MASSACHUSETTS N 57 VEST VI RG NI A
26 M CHI GAN N 58 W SCONSI N
27 M NNESOTA N 59 WYOM NG
28 M SSI SSI PPI N 60 ALASKA
29 M SSOURI N 61 HAVAI |, AM SAMOA
31 MONTANA N 62 GUAM AND W PACI FI C
32 NEBRASKA N TERRI TORI ES
33 NEVADA N 63 PUERTO RI CO
34 NEW HAMPSHI RE N 64 VI RGI N | SLANDS
N 65- 69 RESERVED
N

(8-31-82) SPECIAL PN



RD I nstruction 2009-C
Exhibit B

Page 2

Part 11 - Al phabeti cal
State Ofice

ACCOUNTI NG DI STRI BUTI ON CODE - DI G TS ELEVEN AND TWELVE
PRI MARY LOCATI ON CODES - FI ELD OFFI CES

STATE || STATE
CODE OFFI CE || CODE OFFI CE
| |
| |
01 ALABANVA || 31 MONTANA
60 ALASKA || 32 NEBRASKA
02 ARl ZONA || 33 NEVADA
03 ARKANSAS || 34 NEW HAMPSHI RE
04 CALI FORNI A || 35 NEW JERSEY
05 COLORADO || 36 NEW MEXI CO
06 CONNECTI CUT || 37 NEW YORK
07 DELAWARE || 38 NORTH CAROLI NA
09 FLORI DA || 40 NORTH DAKOTA
10 GEORG A || 41 OHl O
62 GUAM AND W || 42 OKLAHOVA
PACI FI C TERR. || 43 OREGON
61 HAWAI I, AM SAMOA || 44 PENNSYLVANI A
12 | DAHO || 63 PUERTO RI CO
I LLI NO S || 45 RHODE | SLAND
15 | NDI ANA || 46 SOUTH CAROLI NA
16 | OWA || 47 SOUTH DAKOTA
18 KANSAS || 48 TENNESSEE
20 KENTUCKY || 49 TEXAS
22 LOUI SI ANA || 52 UTAH
23 MAI NE || 53 VERMONT
24 MARYLAND || 64 VI RG N | SLANDS
25 MASSACHUSETTS || 54 VI RG NI A
26 M CHI GAN || 56 WASHI NGTON
27 M NNESOTA || 57 VEST VI RG NI A
28 M SSI SSI PP || 58 W SCONSI N
29 M SSOURI || 59 WOM NG
|| 65-69 RESERVED
| |

0Qo



RD I nstruction 2009-C
Exhibit C

ACCOUNTI NG DI STRIBUTION - DIG TS ELEVEN THROUGH FI FTEEN
LOCATI ON (PRI MARY) AND UNI T ASSI GNMENT CODES - FI NANCE OFFI CE

PRI MARY

LOCATI ON UNIT

OFFI CE OF THE DI RECTOR 70 000
STAFF 010
MANAGEMENT AND EVALUATI ONS STAFF 700
MANAGEMENT AND ADM NI STRATI VE STAFF 800
AFFI RVATI VE ACTI ON OFFI CE 810
BUDGET AND FI SCAL OFFI CE 820
MANAGEMENT ANALYSI S OFFI CE 830
PERSONNEL OFFI CE 900
DI RECTOR, ADM NI STRATI VE SUPPORT DI VI S| ON 000
STAFF 71 010
PROCUREMENT AND SUPPLY MANAGEMENT BRANCH 200
WAREHOUSE SECTI ON 210
PROPERTY MANAGENENT BRANCH 300
RECORDS, FORMS AND MAI L MANAGEMENT BRANCH 400
RECORDS SECTI ON 410

MAI L PROCESSI NG SECTI ON 420

DI RECTOR, FI SCAL AND ACCOUNTI NG DI VI SI ON 72 000
STAFF 010
FI SCAL ACCOUNTI NG BRANCH 200
ADM NI STRATI VE AND PROGRAM CONTROL SECTI ON 210

ADM NI STRATI VE ACCOUNTS UNI T 211

RESEARCH AND REENTRY UNI T 212

FI NANCI AL ACCOUNTI NG SECTI ON 230
ALLOTMENT LEDGER UNI T 231

GENERAL LEDGER UNI T 232

FI NANCI AL AND MANAGEMENT REPORTS SECTI ON 240

UNIT | 241

UNIT 11 242
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ACCOUNTI NG DI STRI BUTION - DIG TS ELEVEN THROUGH FI FTEEN
LOCATI ON ( PRI MARY) AND UNI T ASSI GNVENT CODES - FI NANCE OFFI CE

PRI MARY
LOCATI ON UNI T
DI RECTOR, FI SCAL AND ACCOUNTI NG DI VI SI ON
( CONTI NUED)
LOAN AND | NVESTOR ACCOUNTI NG BRANCH 300
LOAN SERVI CI NG SECTI ON | 310
UNIT | 311
UNIT 11 312
LOAN SERVI CI NG SECTI ON | | 320
UNIT 111 321
UNIT 1V 322
LOAN SERVI CI NG SECTI ON [ | 330
UNIT V 331
UNIT VI 332
COVMUNI TY PROGRAMS AND PROPERTY ACCOUNTI NG
SECTI ON 340
COVMUNI TY PROGRAMS UNI T 341
MULTI PLE FAM LY HOUSI NG 342
PROPERTY ACCOUNTI NG UNI T 343
| NQUI RY STATION UNIT 344
PRI VATE SECTOR LI Al SON SECTI ON 350
ACCOUNTI NG SYSTEMS BRANCH 400
DEVELOPMENT AND DESI GN SECTI ON 410
ACCOUNTI NG AND POLI CY STANDARDS SECTI ON 420
PROCEDURES AND SPECI AL ANALYSI' S SECTI ON 430
DI RECTOR, OPERATI ONS DI VI SI ON 74 000
STAFF 010
COMPUTER RESOURCES BRANCH 200
DATA PREPARATI ON AND CONTROL BRANCH 300
DOCUMENT CONTROL BRANCH 310
DATA | NPUT SECTI ON 320
WORK MEASUREMENT SECTI ON 330
COLLECTI ON SECTI ON 340
COUNTY OFFI CE COLLECTI ON UNI T 341
DI RECT PAYMENT COLLECTI ON UNI T 342
QUALI TY CONTROL BRANCH 400
ACCOUNTI NG AND JOURNAL CONTROL BRANCH 500

0Qo



Accounting Distribution Code

Farmers Honme Adm ni stration
(Under CAS Effective 10/1/82)

RD I nstruction 2009-C

National O fice Location Accounts

(Digits 11 through 15)

Ofice

O fice of the Adm nistrator
St af f
Associ ate Adm ni strator
Speci al Assi gnnents
Staff Assistants

Legislative Affairs and Public Information Staff
Congressional Affairs
I nformation Staff
Nat i onal
Field

Equal Opportunity Staff
Equal Opportunity Branch
Equal Enpl oynent Branch

Pl anni ng and Anal ysis Staff
Pl anni ng Branch
Anal ysi s Branch
Audit and Control Branch

Deputy Adm ni strator, Financi al
and Adm nistrative Operations
Staf f

Assi stant Adm ni strator Pl anning,
Budgeti ng and Fi nance
Staf f

Budget Di vi sion
St af f
Farm and Community Devel opment Prograns
Housi ng Programns
Adm ni strati ve Expense
Pl anni ng and Services

Fi nanci al and Productivity Analysis Division
St af f
Fi nanci al Operations Branch
Productivity Analysis Branch

(8-31-82) SPECIAL PN

Primry

Locati on

80

80

80

80

81

82

82

82

Exhibit D

Uni t

000
010
100
200
300

400
410
420
421
422

500
510
520

600
610
620
630

000
010

000
010

100
110
120
130
140
150

200
210
220
230
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Ofice

Assi stant Adnmi ni strator Resources and Services
St af f

Per sonnel Division
St af f
Pl anni ng and Eval uation Staff
Enpl oyee Rel ati ons Branch
Operations Branch
Pol i cy Devel opnent Branch

Organi zati on, Managenent and Trai ning Division
St af f
Organi zati on and Managenent Branch
Trai ni ng Branch

Directives and Administrative Services Division
St af f
Property and Space Managenent Branch
Space Contro
Property Managenent
Procur ement Managenent
Travel Management
Records, Forms and Conmuni cati ons Branch
Records and Forns
Mail and Files
Internal Mail Processing
Comuni cati on Center
Di rectives Managenent Branch

*

*

Assi stant Deputy Adm nistrator-
Aut omat ed System Devel opnent
St af f

Account i ng System Conversi on and
Enhancenment Devel opnment Division
St af f
Syst em Managenent Branch
Syst em Devel opnent Branch
System Control Branch
Productivity Support Branch

Management | nformati on System
Devel opnent Di vi si on
St af f
Property Managenent Branch
Admi ni strative Managenent Branch
Program Reports

Primary
Locati on

83

83

83

83

84

84

84

Uni t

000
010

100
110
120
130
140
150

200
210
220
230

300
310
320
321
322
323
324
330
331
332
333
334
340
341
342

000
010

100
110
120
130
140
150

200
210
220
230
240
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Primry
Ofice Locati on Uni t
Accounting System Design and Devel opnent Divi sion 84 300
St af f 310
Accounting System Branch 320
Pl anni ng Branch 330
Assi stant Adm ni strator Accounting
and Director, Finance Ofice 70 000
St af f 010
(Remai nder of coding shown in Exh. C of
this subpart)
Deputy Adm ni strator Program Operations 91 000
St af f 010
Assi stant Deputy Adm ni strator
Program QOper ati ons 100
Program Support Staff 200
Assi stant Adm ni strator Farnmer Prograns 92 000
St af f 010
Real Estate and Production Division 100
Loan Processing 110
Servi ce and Managenent 120
Emer gency Di vi sion 200
Assi stant Admi ni strator Housing 93 000
St af f 010
S.F.H Processing Division 100
S.F.H Servicing and Property Managenent Divi sion 200
M F. H. Processing Division 300
M F. H. Servicing and Property Managenent Division 400
Assi stant Adm ni strator Comunity
and Busi ness Prograns 94 000
St af f 010
Wat er and Waste Di sposal Division 100
Comunity Facilities Division 200
Busi ness and I ndustry Division 300

* Descriptions and coding to be added as needed.

00o
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