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Presentation Notes
Welcome to the “Submitting a Complete Loan Application for Conditional Commitment” training module presented by USDA’s Single Family Housing Guaranteed Loan Program. 
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Presentation Notes
This training will provide you with the information you need to successfully build a complete loan application and obtain a Conditional Commitment from USDA Rural Development within a few days of submitting a complete loan application. 
Our #1 goal is to get homebuyers into the home they have worked so hard to call their own. Together, we can make sure this happens and most importantly, it happens on time. 




Training Objectives

LINC Training and Resources

Contact Us

TCFR 3555

Electronic Status Reporting (ESR)
Guaranteed Annual Fee Billing and Payment

Guaranteed Underwriting System (GUS)
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Presentation Notes
The objectives of the training include: 
Demonstrating where the training topic is located in the program regulation, 7 CFR Part 3555 and the technical handbook, HB-1-3555
In addition to the regulation and technical handbook, the agency has developed many other resources and tools to assist you. If you have not yet completed the Single Family Housing Guaranteed Loan Program Overview training module, please take a few moments to review that module to become more familiar with navigating through your resources and tools. 
Every effort has been made to ensure this training and all references are accurate, however, program changes and updates do occur. Please ensure you always reference the most recent USDA publications.
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Presentation Notes
Step #1 to building a complete application is “Understanding Submission Types”. 
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Review “GUS Findings Report”.

Refer to “Loan Origination Checklist” for
Accept Loans.

Upload documents via the GUS in
stacking order.

Review “GUS Findings Report”.

ith Refer to “Loan Origination Checklist” for
XV' Manually Underwritten Loans. Not all
FULL documents will be applicable.

I\Dﬂ(;géJaM(leENTATION Upload documents via the GUS in
g stacking order.

Accept

Guaranteed Underwriting System

Review “GUS Findings Report”.

Refer and Refer to “Loan Origination Checklist” for
Refer with Manually Underwritten Loans.

: Upload documents via the GUS in
. Caution stacking order. No need to email
ﬂ\g anything!
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Presentation Notes
It’s important to know the different types of applications so you know what documents are required to be submitted to Rural Development based on the GUS underwriting recommendation. 
GUS loans that receive an “Accept” underwriting recommendation generally require a minimal submission of documents.
In some cases, a GUS “Accept” loan may receive a “Full Documentation Review” condition which will be listed under the lender’s “Prior to Conditional Commitment” conditions and additional documentation will be required. Loans selected for a full documentation review are randomly selected for a data integrity review. 
Loan requests that receive a “Refer” or “Refer w/Caution” underwriting recommendation require further review and will require a full document submission.
Lenders must review their GUS findings report and submit documentation accordingly. Agency staff will not review a loan file that is incomplete and condition for missing loan documents.  Files that are severely incomplete will be released back to the lender and create delays.
Regardless of the GUS underwriting recommendation, you will upload all documents via the GUS application. There is no need to email anything to Rural Development. 
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Guaranteed Underwriting System

GUS Accept

with “FULL DOCUMENTATION" Message

"'lL ‘ L:..,‘* LENDER'S REQUIRED CONDITIONS

Prior To Final Submission
1. 601- Standard Flood Hazard Determination Form (SFHOF): Oblain FEMA Form 086-0-32 (SFHOF). Submit form fo Rural Development when requesting a condtional commitment for loan note quarantee, If an existing dweling is in a 100-yr. flocdplain the
tamlerd | sdermiling Ml lender must ensure flood insurance through FEMA's National Flood Insurance Program (NFIP) s avaiable for the community and flood insurance whether NFIP, “wrile your own", or private flood insurance, as approved by the lender, is purchased. Additional

AL requirements for flood insurance are fisled in HB-1-3555 Chapter 12,108, including requirements for new construction properies.
E||L1||:.||||l'f 2. 605 - Property Appraisal btain an appraisal report for the subject property and submil fo Rural Development. The appraisal report must not be mare than 150 days okl at the fme of loan closing, See HB-1-3555 Chapter 12.58 for extended valicity terms
8 avaiable when an appraisal update is performed. &I appraisals must compty with the reporiing requirements of USPAR and include a Market Condtion Addendum (Form FNMA 1004NC) and meet the Uniform Appraisal Dataset (UAD) requirements set forth by
Loan Termz Fannie Mae and Freddie Mac.

3. 624 - Verification of Income/Employment: Lender must verify income information. Income verifications cannat be greater than 120 days old af the time of loan closing (excluding divorce decrees and income fax refurns). All sources of income for each adul
household member must be vaidated by the underwriter. Refer to HE-1-3535 Chapler 3 for complete quidance. Elginiity income captured on the Eligibifty page in GUS may differ from repayment income caplured on the Incame and Expenses page in GUS.
Homower 4, 30680 - Other Cregits: Ensure any amount enlered as an "Other Credt” on he Transaction Defals page is not dupicated in an "Asset” account on the Assels and Liabilties page.

5. 31900- Income and Liabifties of a NonPurchasing Spouse (NPS): Except for obligations specifically excluded by state law, the debts of a NPS must be included in the appicant's total debt raic when the subject property is localed in a community property
e state, The cre history of a NP3 is not a reason to deny a loan appication. Obtain an eligible credt repart for the NPS independent of GUS and manually enter the NPS debts in the labilfies section. Enter *NPS debt” in the noles data fiekd for each applicable
Em pl"'-'m":r'l iabilty. The manual entry of NPS debts on the Asset and Liabiffies page in GUS wil nat require the lender to downgrade an automated undenwrting recommendation of ACCEPT. The income of a NPS must be verified for program eligibity purposes.

6. 60011 - Conventional Credi Test The lender must cerfify the applicant(s) does not quakfy for a conventional credit loan. The convenlional credt test for RD purposes includes all of the following: 1) The applicant(s) has avaiable non-refirement fiquid
Income and E'I' g assets of at least 20% of the purchase price for downpayment, 2) In addition to the downpayment, applicant(s) can pay al closing costs from avaiable non-retirement fiquid assets, 3 After applying the downpayment and closing costs the appicant(s) would
ot exceed a 28% P ratio and 36% T ratio, 4) The appicant demanstrates quaifying credt for a conventional loan, and 5) The conventional crecit term s for 30 years at a fixed rale of inferes! withoul a requirement lo camry private morlgage insurance

Bl (PMI). HB-1-3555 Chapter 8,28 defines qualfying credit and fiquid non-refirement assels.

5 and Liabilibes 7. 60027 - Interested Party Contribution Cap: Sellr or ofher interested party contribufions towiards closing costs in excess of six percentage points are prohibited in accordance with HB-1-3355 Chapter 6.3 (some exclusions may apply).

8§ 60000 - Authorized User Accounts: Authorized User {AU) accounts are nof the legal respansibity of an authorized user. Lenders are not required o include a monthly payment for an AU account in the tolal debt ratio but may do 5o at their discrefion
Lenders may include an AU account to vaidate the credit score for GUS REFER and REFER WITH CAUTION files as applicable per HB-1-3555 Chapter 10. AU accounts that are closed or termianted do nat require further analysis

9. 60005 - Disputed Account Non-Derogatory. When an appicant’s credi report indicates a tradeine or public record is in dispute, an ACCEPT underwriting may be required o be downgraded to  REFER. A downgrade is not required if any of the folowing
are met regarding the nan-derogatory disputed account: 1) The tradeling has a zero dollar balance, 2) The tradeline states, 'paid in full or 'resolved', 3) the tradeline is 24 manths of age or greater, 4)The tradeing is current and paid as agreed, 5) The payment
Additional Data listed on the credt report is included in the monthly debts, &) A documented payment from the credior is included in the monthiy debts, 7) Five percent of the stated account balance on the cred reportis included in the monthly debls. If non of these options
can be met, he lender must downgrade the loan file to a REFER and include and include monthly debt payments for the disputed tems per HB-1-3555 Chapter 10.

10. 60075 - Disputed Account Derogatory: Review disputed derogatory accounts per HB-1-3555 Chapter 10 o determine which accounts must be considered. An ACCEPT loan with less than 32000 of disputed derogatory accounts mustinclude ane of the
Validate Application folowing: 1) The minimum montly pyment stated on the credit repor, 2) Five percent of Ihe balance of the account, or 3) A lesser paymenl due verified by the credior. An ACCERT fle with 52000 or more of disputed derogatory accounts must be

8 downgraded lo a REFER. REFER and REFER WITH CAUTION loan fies must include one of the payments stated in this message as required per HB-1-3555 Chapter 10.

11, §22 - Lender Due Diligence: Lenders must ap I Wi ine if fhere i otentially derogatory or contradictory information that is not

Tranzaction Detalls

part of the data submitted o GUS or if there iz any erroneous information in

avalahle 1oﬂ1e data subniladm GLISlmt alnclme Jan unue:wrm; retommendam of M,CEPT may he requred 1o be mmual)' duwngraded b ;1he lender to R‘:'FER on !he Reques1 CredlUndenvrm; pagen GUS 'I'ne fle must be manuar,r undenwriten
View Findings by the lender.

Prior To Conditional Commitment

Request Forms 1. 2001 - Required Documentation: ACCEPT recommendation is confingent on submission of the folwing fo Rural Development. 1) Compleled Form RD 3555-21, Request for Single Family Housing Loan Guarantee, which inchudes the \Warksheel for
Documenting Elgible: Household and Repayment ncome,2) Compleled Uniform Residental Appraisal Reporf o s equivalent (excluding streaming refinance fransactions), 3) Completed FEMA Form 086-0-32, "Standard Flood Hazard Determination Form, and

. 4) A copy of the final GUS Underwrifing Findings Report. Certain iransactions may require adddonal documentabion be submtted (e.g. quaified allen documentation, temporary inferest rate buydown, non- purchasing spouse credi report elc.).

Loan List 2. 31901- Credd Report for NonPurchasing Spouse (NPS). If the subject property is localed in a community property stale, submi an elgitle credi repord that was oblained independent of GUS as evidence of the NPS's debls. Submit the NIPS's credd report o
Rural Developeent with the commitment request and retain a copy in the lender's permanent case fle.

GUS User Guide 3. J1113 - FULL DOCUMENTATION REVIEWY: This applicalion has been selecled for a dala inliegrity review by the Agency prior fo issuance of conditional commiment. Lender must provide a fully documented loan fie to Rural Development in support of all data
enlered into the automated appication.
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Presentation Notes
The condition “Full Documentation Review” is listed on the GUS findings under the lender’s “Prior to Conditional Commitment” conditions as shown here.


USDA Rural Development Refer to “Loan Origination Checklist” for Manually
SRR U-S: DEPARTMENT OF AGRICULTURE Underwritten Loans.

Assemble documents in stacking order and submit to
Rural Development electronically via email, secure server,
etc.

Applications Not Supported in Remember to protect PII.
the GUS

Manufactured Housing Pilot
Loans

Production Team QOne AK, AL, AZ, CA, CO, GU, HI, 1A, 1D, KS, MT, NM, NV, OR, 5D, TX, UT, WA,
SFHGLPONE@usda.gov Wi, WP, WY

Streamlined-Assist Refinance
Loans

Production Team Two
SFHGLPTWO@usda.gov

AR, KY, LA, MN, MO, MS, ND, NE, NJ, NY, OK

Production Team Three ~ ~

CT, DE, GA, IL, MA, MD, ME, MI, NC, NH, RI, SC, VT, WV
SFHGLPTHREE@usda.gov e S - -
Production Team Four

FL, IN, OH, PA, PR, TN, VA, VI
SFHGLPFOUR@usda. PU T

A
2p08®
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Presentation Notes
There are two types of loans that cannot be processed through the GUS and those are Manufactured Housing Pilot and Streamlined-Assist refinance loans.
In these instances, documents must be electronically submitted to Rural Development via email, secure server, etc. 
Email the appropriate Rural Development Production Team based on which state the property is located in. 
Always remember to protect Personally Identifiable Information (PII). 
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Presenter
Presentation Notes
Step #2. Make sure you submit a complete and accurate Form RD 3555-21, “Request for Single Family Housing Loan Guarantee.”
The #1 reason conditional commitments are delayed is because this form is submitted with incomplete or inaccurate information so let’s spend a little time walking through it.
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ONLY agency specific
required form!

Make sure you are
using the most
current version.

https://forms.sc.egov.us

da.gov/eForms/searchA
ction.do

Form RD 3555-2 UNITED STATES DEFARTMENT OF AGRICULTURE Form Approved
(Rev. 10-19) RURAL DEVELOPMEMNT OMB No. 0575-0179
RURAL HOUSING SERVICE

REGUEST FOR SINGLE FAMILY HOUSING LOAN GUARANTEE

Approved Lender: Approved Lender Tax ID No.-
Contact: Approved Lender E-Mail:
Phone Number:

Third Party Originator (TPO): TPO Tax ID Mo:

Please issue a Conditional Commitrnent for Single Family Housing Loan Guaranree in the following case:

Applicant Information (Please complete or mark a5 approprisie) | Co-Applicant Information (Flease complete or mark 25 appropriate)
Narme: Name:

S5M: SSN:

Veteran: [ Yes [ No Veteran: [ Ires [INo

E?‘e:ppicm D%sﬁTampmwm Euﬂﬁmml:mqﬁ wzsg)meammnmm

GSA/SAM Exclusion: [ [res [ Mo (Check Yes Ir any party 18 exciuged, ofheratss check Moy Dare GSA/SAM Cheched-

ANY ADDITIONAL APPLICANTS MUST BE FULLY DOCUMENTED ON A SEFARATE FORM.
Property A
City, State, Zip Code: County:
1. Is this a refinance loan? [_|No [ |Yes W Yes, refinanced loan is an RD Single Family Housing | |Guaranteed Loan [ Direct Loan

I Yes. [ Non-Streamine [ [Streamine [ |Streamiine-Assist

2a. Number of persons in the household: 2b. Mumber of dependents under the age of 18 or ful-fime students:

Ja. Current annual incame in the household is 3b. Curent adjusted income for the household is
{Initial, non-venfied income may vary from calculated income reflected on income worksheet listed on page 3 and 4)

4, The applicant understands that Fural Development approwal of guarantee is required and is subject io the availability of funds.

£. The applicant is unable io secure the necessary conventional credit without a Fural Developrment guarantee upon reasonable rates, terms, and
conditions in which the applicant could reasonably be expected io fulfill. (See 7 CFR 3555 HB-1-3555 Chapter 5 and 3 for conventional credit definition).

. Loan funds will be used for the following purposais)c

Purchase/Refinance Amount:

Financed Loan Closing Costs:
Repairs/ Cther:
Guarantee Fee:

Total Request:

iy v P M:ﬂ"fﬂimw“mmﬂl:ﬂwmrmhwu«”mnmﬂnumuﬂmmﬁﬂﬂmaw
ﬂumm Thaa viaiiel OWE eonirol Admbar fod Mis ifermidien collsclion & 05TS0TTR. Tha fme Fegeined i o Svbrage 25
ks per hnciuding the rime fov ravkawin mmum-mmmummmma-ummmﬂmm
colection of information.

Page 1 of 7
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Presentation Notes
Form RD 3555-21 is the only required form that is unique to a guaranteed loan application and it’s very easy to complete. Actually, much of this information will prefill from your GUS application. It can then be printed for the applicant and lender to sign or signed electronically.
Make sure you are using the most current version of the form that is posted on the USDA forms website.
The top portion of page 1 of the form is completed with the approved lender information.
You will also complete the third party originator name and tax ID if applicable.


https://forms.sc.egov.usda.gov/eForms/searchAction.do
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Use separate form for
additional co-applicants.

GSA/SAM Website
https://www.sam.gov/

Make sure the property
information matches the
Appraisal and GUS
application!

Form RD 3555-2 UNITED STATES DEFARTMENT OF AGRICULTURE Form Approved
(Rev. 10-19) RURAL DEVELOPMEMNT OMB No. 0575-0179
RURAL HOUSING SERVICE

REGUEST FOR SINGLE FAMILY HOUSING LOAN GUARANTEE

Approved Lender: Approved Lender Tax ID No.:
Contact: Approved Lender E-Mail:
Phone Number:

Third Party Originator [TPO): TPO Tax I Mo:

Please issue a Conditional Commitrnent for Single Family Housing Loan Guarantee in the following case:

Applicant Information (Flease complete or mark a5 sppropriade)
Name:

S3N:

Veteran: [ [Yes [ No

Co-Applicant Information (Please complete or mark a5 sppropriate)

Name:

SSN-

Vereran: Dl’es |:|N|:|

The applicant | has [ |does not have a retafionship with any curent
Rural Development employes. Explain:

The applicant [ has s not have a relafionship with any curment
Fural Development oyee. Explain:

GSA/SAM Exclusion: [_[Yes [_Mo [Check Yea It any party Is excluded, oiherwise check Moj Diate GSA/SAM Cheched:

ANY ADDITIONAL APPLICANTS MUST BE FULLY DOCUMENTED ON A SEFPARATE FORM.

Property Address:

County:

City, State, Zip Code:

1.Is this a refinance loan? [ Mo [_|Yes If Yes, refinanced loan is an RD Single Family Housing | |Guaranteed Loan [ Direct Loan

FYes. [ Non-Streamiine

2a. Number of persons in the household:

3a. Current annual income in the household is

[Jstreamime [ ]Streamiine-Assist

2b. Mumber of dependents under the age of 18 or full-iime students:

3b. Current adjrsted income for the household is

{Initial, non-verfied income may vary from calculated income reflected on income worksheet listed on page 3 and 4)

4, The applicant understands that Fural Development approwal of guarantee is required and is subject io the availability of funds.

£. The applicant is unable io secure the necessary conventional credit without a Fural

upcn reasonable rates, terms, and

conditions in which the applicant could reasonably be expected io fulfill. (See 7 CFR 3555 HB-1-3555 Chapter 5 and 3 for conventional credit definition).

. Loan funds will be used for the following purposais)c

Purchase/Refinance Amount:

Financed Loan Closing Costs:

Repairs/ Cther:

Guarantee Fee:

Total Request:

iy v P M:ﬂ"fﬂimw“mmﬂl:ﬂwmrmhwu«mmnmﬂnumuﬂmmﬁﬂﬂmaw
ﬂumm Thaa viaiiel OWE eonirol Admbar fod Mis ifermidien collsclion & 05TS0TTR. Tha fme Fegeined i o Svbrage 25
ks per hociuding the rime fov revkawing bitruc Bons, iy -mmmmummmma-ummmﬂmm

colection of information.

Page 1 of 7
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Presentation Notes
Next, you will complete the applicant and property information. 
If there are additional co-applicants, you must fully document their information on a separate form.
Make sure to document the date that a representative from your institution verified on the GSA list found on the SAM website that the applicant, co-applicant, and other parties to the mortgage transaction have not been suspended or debarred from participating in Rural Development programs. 
This verification must occur prior to the request for Conditional Commitment and be no greater than 30 days prior to loan closing so you may need to re-verify this information prior to closing.
Next, complete the property information.
Make sure the property information matches the Appraisal and GUS application! The file will be considered incomplete if all 3 do not match!
If the application is for a refinance loan, make sure you indicate if the original loan was a Guaranteed or Direct loan. 
On lines 3a and 3b, enter the annual and adjusted annual income totals. These totals may end up differing from the totals on the income calculation worksheets on pages 3-5 as they may be completed prior to obtaining income verifications and that’s acceptable.




@ Form RD 3555-24 UNITED STATES DEPARTMENT OF AGRICULTURE Farm Approved
(Rev. 10-19) RURAL DEVELOPMENT OME No. 0575-0179

RURAL HOUESING SERVICE
REGUEST FOR SINGLE FAMILY HOUSING LOAN GUARANTEE

USDA Rural Development s Approved Lender Tax ID No:
_ U.S. DEPARTMENT OF AGRICULTURE Cortact Appraved Lender E-Mail:
Phone Number:
Third Party Originator (TPOJ: TPO Tax ID Mo:

Please isswe a Conditional Commitrment for Single Family Housing Loan Guaranree in the following case:

Applicant Information (Flezse complete or mark a5 appropriaie) | Co-Applicant Informatfion (Flease lete or mark as sppropriate)
Only include those items o o
being financed and e aese. s e
|nCIUded 1 the Ioan The apphicant [_has [ |does not have a relafionship with any curent | The applicant [_Jhas s not have a refafionship with any cument
Rural Development employese. Explain: Fural Development oyee. Explain:

amount.

GSA/SAM Exclusion: [ [res [ Mo (Check Yes It any party 18 exciuced, ofheratss chock o) Dare GSA/SAM Checked-

ANY ADDITIOMAL APPLICANTS MUST BE FULLY DOCLWENTED ON A SEFARATE FORM.

Property Address:
City, State, Zip Code: County:
1. Is this a refinance loan? [_|MNo [ |Yes IfYes, refinanced loan is an RD Single Family Housing [ |Guaranteed Loan [ Pirect Loan

“Total Request” must i
match the GUS.

2a. Number of persons in the household: 2b. Mumber of dependents under the age of 18 or full-ime students:

Ja. Current annual incame in the household is 3b. Curent adjusted income for the household is
{Initial, non-werfied income may vary from calosated income reflected on income worksheet listed on page 3 and 4)

4, The applicant understands that Fural Development approval of guarantee is required and is subject fo the avaiability of funds.

£. The applicant is unable io secure the necessary conventional credit without a Rural Development guarantee upen reasonable rates, terms, and
conditions in which the applicant could reasonably be expected to fulfill. (See 7 CFR 3555 HB-1-35855 Chapter § and 3 for conventional credit definition).

. Loan funds will be used for the following purposeis):

Double check the loan
amount. Does the S
applicant have all the Repais/Oter

Purchase/Refinance Amouni:

Guarantee Fee:
Total Request:

funds they need to close?

o v P Act of THIS, an agancy may not tevmdct or spansor, Mlmhwmﬂmnﬂﬂnumdﬂmmhwaw
OME conired numibiv. Tha vaild OME control numbar fod Mhis infevmien collscion i SSTE0TTE. Tha e regeired o o Erage 25
kTS P heciuding the fime fov revkawing bnitruc Bons, iy -mmmummmna-umﬂmumm
colection of information. 11
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Line 6 breaks down the total loan request. Only include those items being financed and included in the loan amount. For example, if the applicant is not financing any portion of the up-front guarantee fee, do not include any portion of the fee here. 
The Total Request must match your loan amount, or line “o”, on your GUS “Transaction Details” page to avoid any confusion regarding the loan amount being requested. The application will be considered incomplete if they do not match. 
Make sure the loan amount accounts for any rounding that may occur at closing in your system. The loan cannot close for even one cent higher than the loan amount on the Conditional Commitment without prior approval from Rural Development. Failure to get approval for a higher loan amount prior to close could jeopardize the guarantee. If you think the applicant may need additional loan funds at closing, now is the perfect time to look at increasing the loan amount.
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Must be signed by both
lender and applicant(s).

Electronic signatures
are acceptable.

Make sure to upload the
signed copy.

Farm RD 3555-21
(Rev. 10-18)

Applicant: Co Applicant:

Certifications
Approved Lender Certification

In order fo induce the Agency to issue the requested guaranies, we certify that we have criginated the loan in compliance with all
Agency loan requirements. This form contains or is supplemented with all information required by 7 CFR § 3555.107(e) and further
clarified in Chapter 15 of HB-1-3555 of 7 CFR 3555.

=

Lender's Authorized Representative Signature [ Title Date

Mame of Authorized Representative

Title/Company

Applicant(s) Acknowledgments and Certifications

CERTIFICATION: As the applicant, | certify to the best of my knowledge and belief; (1 ) | am not presently debarred, suspended,
declared ineligible, or voluntarily excluded from covered transactions by any Federal depariment or agency; (2) | have not within a three
year pericd preceding this proposal been convicted or had a civil judgment rendered against me for commission of fraud or a criminal
offense in connection with obiaining, attempting fo obtain, or performing a public (Federal, state, or local) transaciion or contract under
a public transaction; or commission of embezzlement, thefi, forgery, bribery, falsification, or destruction of records, making false
staternent, or receiving stolen property; (2] | do not have an outstanding judgment lien on any property for a debt in favor of the United
States which was obtained in any Federal court other than the United States Tax Court; and (4) | am not delinguent on any outstanding
debt to the Federal Government (excluding any Federal Tax debt).

| {we) acknowledge this loan will be subject to payment of an annual fee by the Lender. The Lender may pass this fee on to me
{us). | {we) understand that the annual fee for the first year is calculated when the loan is closed based upon the loan amoumnt.
Thereafter, the annual fee is calculated every 12 months based upon the average scheduled amortized unpaid principal balance.
Billing for the annual fee will begin 12 months from the closing of the loan.

1 AM (WE ARE) unable fo provide the housing | (we) need on my (our) own account, and | am (we are) unable to secure the credit
mecessary for this purpose from other sources upon terms and condibions which | (we) can reasonably fulfill. | jwe) cerify that the
statements made by me (us) in this application are true, complete and correct to the best of my (our) knowledge and belief and are made
in good faith to obtain a loan.

Waming: Section 1001 of Title 18, United States Code provides: "Whoever, in any matter within the jurisdiction of any Department or
Agency of the United States knowingly and willfully falsifies, conceals or covers up by any trick. scheme, or device a material
fact, or makes any false, fichitious or fraudulent statements or representations, or makes or uses any false writing or document
knowing the same to contain any false, fictitious or fraudulent statement or entry, shall be fined under this tite or imprisoned
not maore than five years, or both.”

Each of the undersigned hereby acknowledges having read all pages of this document as it relates to information regarding the
PRIVACY ACT and a MOTIFICATION TO APPLICANT OM USE OF FINANCIAL INFORMATION FROM FINANCIAL INSTITUTION.

Print Applizant's Mame Applicant’s Signature Diate

Print Co-Applicant's Mame Co Applicant's Signature Date

Page20f 7
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Presentation Notes
Pages  2 and 3 of Form RD 3555-21 are extremely important. Make sure you and your applicants read them before signing.
So what does all the fine print say? By signing this form, the lender is certifying, to the best of their knowledge, they have originated the loan in compliance with all Agency loan requirements.



USDA Rural Development

_ U.S. DEPARTMENT OF AGRICULTURE

Must be signed by both
lender and applicant(s).

Electronic signatures
are acceptable.

Make sure to upload the
signed copy.

Farm RD 3555-21
(Rev. 10-18)

Applicant: Co Applicant:

Certifications
Approved Lender Certification

In order to induce the Agency to issue the requested guarantee, we cerlify that we have originated the loan in compliance with all
Agency loan requirements. This form contains or is supplermnented with all information required by 7 CFR § 3555.107(e) and further
clarified in Chapter 15 of HB-1-3555 of 7 CFR 35565.

=

Lender's Authorized Representative Signature [ Title Date

Mame of Authorized Representative

Title/Company

Applicant(s) Acknowledgments and Certifications

CERTIFICATION: As the applicant, | certify to the best of my knowledge and belief; (1 } | am not presently debarred, suspended,
declared ineligible, or voluntarily excluded from covered transactions by any Federal depariment or agency; (2) | have not within a three
year period preceding this proposal been convicted or had a civil judgment rendered against me for commission of fraud or a criminal
offense in connection with obiaining, attempting to obiain, or performing a public (Federal, state, or local) transaciion or contract under
a public transaction; or commission of embezzlement, thefi, forgery, bribery, falsification, or destruction of records, making false
staterment, or receiving stolen property; (3) | do not have an outstanding judgment Ben on any property for a debt in favor of the United
States which was obtained in any Federal court other than the United States Tax Court; and (4) | am not delinguent on any ouistanding
debt to the Federal Government (excluding any Federal Tax debt).

I {we) acknowledge this loan will be subject to payment of an annual fee by the Lender. The Lender may pass this fee on to me
{us). | {we) understand that the annual fee for the first year is calculated when the loan is closed based upon the loan amoumnt.
Thereafter, the annual fee is calculated every 12 months based upon the average scheduled amortized unpaid principal balance.
Billing for the annual fee will begin 12 months from the closing of the loan.

1 AM (WE ARE) unable to provide the housing | {we) need on my (our) own account, and | am (we are) unable to secure the credit
necessary for this purpose from other sources upon ferms and conditions which | (we) can reasonably fulfill. | (we) certify that the
statements made by me (us) in this application are true, complete and correct to the best of my (our) knowledge and belief and are made
in good faith to obtain a loan.

Waming: Section 1001 of Title 18, United States Code provides: "Whoever, in any matter within the jurisdiction of any Department or
Agency of the United States knowingly and willfully falsifies, conceals or covers up by any trick, scheme, or device a material
fact, or makes any false, ficfitious or fravdulent statements or representations, or makes or uses any false writing or document
knowing the same to contain any false, fictitious or fraudulent statement or entry, shall be fined under this title or imprisocned
not more than five years, or both.”

Each of the undersigned hereby acknowledges having read all pages of this document as it relates to information regarding the
PRIVACY ACT and a NOTIFICATION TO APPLICANT OM USE OF FINANCIAL INFORMATION FROM FINAMNCIAL IMSTITUTION.

Print Applicant's Mame Applicant’s Signature Diate

Print Co-Applicant's Mame Co Applicant's Signature Date

Page20f 7
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Presenter
Presentation Notes
Next, let’s take a look at the Applicant certification.
The applicant is certifying that they are not presently debarred, suspended, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency. 
This section also informs the applicant that their guaranteed loan will be subject to payment of an annual fee for the life of the loan and the fee is calculated based on the average scheduled unpaid principal balance.
By signing the form, applicants certify all statements made by them in the application are true, complete, and correct to the best of their knowledge.


Form RD 3555-21 (Page 3) GUS “Eligibility” Page

WORKSHEET FOR DOCUMENTING ELIGIBLE HOUSEHOLD AND REPAYMENT INCOME Eligibility

Eendnr Instructions: Defermine eligible household income for fhe Single Family Housing Guaranfeed Loan Program [SFHGLF)

Number of Residents Under 18 Years Old, Disabled, or F
i T Years of age or greater @
y documenting all sowrcesftypes of income for all household members. Qualify the loan by documeniing all sourcestype
f income that is stable and dependable ulilized fo repay the loan e Annual Child Care Expenses (Y]

Are there any Disabled Persons living in the household?,

Employment
Annual Disability Expenses @

. Full-time Disabled Recelve Source of Income
Identify all Household Members Student YIN? YIN? Income Y/N?

] Mo
Yes No
TS M

Parker Person Income and Expenses

Bobbw Person
| Surie Person

et e i Monthly Gross Income For All Household Memll

(Annual income of household members to determine income elig
Transaction Details

Applicant(Borrower

L _ . with highest income)
“OME 7 ; Credit / Undenwriting Base Employment
ANNUAL INCOME CALCULATION (Consider anticipased income for the mext 12 months for all adult household members as described in T CFR 3555, 1520b) Income
and HB-1-3555 Chapter Y. Website for invirnciiensadminisirative nogices; s rd usda gov/ publications regulations-guidelines View Findings
QOvertime
1. App{rcarﬂ (Wages, salary, selff-employed, commission, overtime, bonus, fips, alimany, child suppont, pension/retirement, social 5
securly, disability, trusf incomea. efc ). Calculate and record how the calculation of sach income sourceftype was determined in Display Documents
the space below, Bonuses
L9407 32931200 /1 Upload Documents
Commissions
Request Forms
. Co-Applicant (Wages, salary, self-employed, commigsian, ovartime, bonus, lps, allimany, child support, pensionfetiremant, social N _ Dividends/nterest
securily, disability, rusl ncome, elc ) Calewlate and record how the calculation of each income source/lype was defermined in USDA Adminisiration
the space below.
Aclivity History Other
SRS Mepcnts Net Rental

. Additional Income fo Primary Income (Automabile Allowance, Mortgage Differential Military, Secondary Employment, Seasanal
Employment. Unemplopment | Calculate and record how the calculation of each income sourceftype was determined in the
space below.

Loan List

] All Other Monthly Income Received by Adult Members of
Data Modified

Income Category e ioderate ¥ Incomy

GUS User Guide
Which Income Category should | choose? o

. Additonal Adult Household Member (s) who are not a Party 1o the Note (Frmary Empioyment from \Wages. Saiary, Sei
Employed, Adational ncame fo Primary Employment, Other income). Calcuwlate and record how the calculation of each income
source/fype was determined in the space below.

Help

Results from Checking Income Eligibility

Income from Assets (income from household assets as described in HB-1-3555, Chapter 9), Calculate and record how the - -
calculation of each income sourcefype was determined in the space below.

Total Household Income £372 388 .00

Allowable Adjustments

{Tutal‘llhrouuh 5) Adjusted Household Income £31 430.0 14



Presenter
Presentation Notes
On page 3, the lender will document their annual income calculations for all adult household members.
First, identify all household members and document their age, if they are a full-time student, disabled, if they receive income, and the source of income. Document every person that intends to occupy the home as their primary residence, regardless of age. 
Next, document the income calculations for each adult household member. Rural Development does not see income documentation for streamlined GUS “Accept” loans so lenders must show the numerical information used in calculations. Avoid using words such as “year to date”, “average”, etc. only and include the actual numbers.  
Add lines 1-5 and put the total in line 6. This will be the total annual household income.
This total must match the total annual income entered on the “Eligibility” GUS application page.  
More information regarding annual income can be found in Chapter 9 of the 3555 handbook.


Form RD 3555-21 (Page 4) GUS “Eligibility” Page

ADJUSTED INCOME CALCULATION (Consider qualifying deductions as described in 7 CFR 3555.152(c) and HB-1-3555 Chapter 9) Eligibility Number of Residents Under 18 Years Old. Disabled. or I
Years of age or greater @

Loan Terms

7. Dependent Deduction (8480 for each child under age 18, or full-time student attending school or disabled family member over

the age of 18) -# 2 X $480 Annual Child Care Expenses @

$960.,00 Bomower

Are there any Disabled Persons living in the household?
Annual Disability Expenses @

Employment

8. Annual Child Care Expenses (Reasonable expenses for children 12 and under) Calculate and record the calculation

of the deduction in the space below. Income and Expenses

Monthly Gross Income For All Household Meml}

el (Annual income of household members to determine income elig

Transaction Details
Applicant(Borrower

Additional Data with highest income)
Credit / Underwriting Base Faploymicat
9. Elderly/Disabled Household (7 household deduction of $400 if 62 years of age or oider, or disabled and a party to the note) Income
View Findings N
_ Overtime
10. Disability {Unreimbursed expenses in excess of 3% of annual income per 7 CFR 3555.152(c) and HB-1-3555 Chapter 9.}
Calculate and record the calculation of the deduction in the space below.
Bonuses
Upload Documents
Commissions
Reguest Forms
USDA Administration Dividends/Interest
Other
11. Medical Expenses (Erderny/Disabled households only. Unreimbursed medical expenses in excess of 3% of annual income per Net Rental

7 CFR 3555.152(c) and HB-1-3555 Chapter 9.) Calculate and record the calculation of the deduction in the space below.

All Other Monthly Income Received by Adult Members of

Income Category Moderate Vv Incomil
Which Income Category should | choose? (7]

GUS User Guide

12. Total Household Deductions (Total 7 $960.00

through 11) Results from Checking Income Eligibility

Income Eligibility is

Total Household Income
13. Adjusted Annual Income (Item 6 minus item 12)
Income cannot eflceed Moderate income Limit to be eligible for SFHGLP $31,428.00 Allowable Adjusiments

Moderate Income Limit: $50,300.00  Stater [LA County:  Fast Baton Rouge Adjusted Housenhold Income 3 430 00 15



Presenter
Presentation Notes
Adjusted annual income will be documented on page 4.
Allowable deductions must be verified and documented.
Line 12 will be the total of all eligible household deductions.
Subtract the total on line 12 from the annual income total on line 6 (from page 3).
Enter this total on line 13. This will be the adjusted annual income total. This total must be at or below the moderate income limit for the state and county where the property is located.
This total must match the “Adjusted Household Income” entered on the “Eligibility” GUS application page. Please note that the GUS will automatically round this number to the nearest $10.00 and that is acceptable.  
More information regarding adjusted annual income can be found in Chapter 9 of the 3555 handbook.





Form RD 3555-21 (Page 5) GUS “Income and Expenses ” Page

¥ i -

Income and Expenses

MWONTHLY AEFPAYMENT IWCOME CALCULA TAON Conser siadde and dependable noome of pasthes fo dhe nole as descnbed in
FOFR 2555 15278 and M8-1-3555 Chapter 5. Non-oooopved! bormowssrs or co-sigmens ane ool alfowed

(P

4. Stable Depmrdanie Moty iIncome (Pames 1o o oily ) Caloslain §n resord how e cakslation of sach moome Monthly Rep.a}fment fncume
SoIDEfyne was delerned o the space Delow.  Ideniiy noome ippe by sany 10 noe x -
iy Ecroreth, " ) X {Stable and dependable income of paries to the note)
A I Co-f icant
can SApphican Perzon, Parker Total

Base income
Base Employment
Calcwlation of Base lncome: beailnth Income

Overtime l
Bonuses
Commissions »0.00

Dividends/Interest

Other
{enter details balow)

Subtotal

Calfcolaiion of Offser Income: Catcalaran af Ofhar Incaime

Net Rental »0.00

Tatal Incoma

Total $2 533 20 $2 53320
—Otirerincome

Borrower Description

15 Manihdy Repaymand |rsoms) Toal of 14)

Prepures s Sigraurs:

- o, v Caoe )

Tirr g

Blame (Pring! lﬂu'./l/.-n:h: £ S b L B e Ine LW ]

Tige, Todervritar

Diafa: o7T-13-2020



Presenter
Presentation Notes
Monthly repayment income will be documented on page 5.
Repayment income will include the stable and dependable income of parties to the note only. Cosigners are not allowed.
Include the monthly income of the applicant and any co-applicants. Remember to document your calculations and show the numerical information used in calculations. 
Enter the total monthly repayment income on line 15.
The preparer of the form must complete this information and sign the form. An electronic signature is acceptable.
This total must match the “Monthly Repayment Income” entered on the “Income and Expenses” GUS application page. 
More information regarding repayment income can be found in Chapter 9 of the 3555 handbook.
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Presenter
Presentation Notes
Step #3. Make sure you utilize the correct Loan Origination Checklist and that the items are assembled in the order listed on the checklist.
Doing so will be a huge time saver for Rural Development and will ensure quicker turn times on Conditional Commitments!


HE 1-353
Attachment 13
Page 1

Lig |l' Ln

L=
o

USDA Rural Development ATTACHMENT 15-A
— U.S. DEPARTMENT OF AGRICULTURE

i~

Guaranteed Rural Hﬂ!iir?lg__ Fural

Loan ﬂriﬁ;i.n:l tion C heckh=t

Lender Instnuctions: Swbhmit the identified documents for the opplicoblic loar type. To axpedite loan roview, please submit oy
11 1) the identified documants.  Documants must not evoeed the maximum aiowebic oge set forth in the 7 OFR 3555 Hondhook. Rurs!
G U S Acce pt Davalopmant wall consicer ol documants submitted as the cortiffed and true copies of the onginal decuwments retained in the
lender’s permanent fite. Becironic delvery to Swnal Devslopment is the prafermed method. See electronic dalivery information in
tha SFHGLP Lending Portner Webpoge: . hittos:/fwenw.rnd . usda. sov/pape sfhrsuarantesd-lender. {n the subject ine incude the
following: Loan D"i'ﬂi'.iﬂr Borroeser Last Mame, First Name

General Information

Pu rChase Applicant(z) Lender: Dhartem:

Loan Onigination Checldist
Guaranieed Underwriting System {GUS) Purchase and Non-5ireambine and Sireamline Befinance Transactions
Underwriting Eecommendation: ACCEFT

Non-Streamline Refinance When subasinring documents s GUS, et apprabeal report s b upliaded sparsely.

I:' Form RD 3555-21, “Request for Single Family Housing Loan Gusrantze
s Include all pages from the current published version
s Ewecuted by applicant(s) and lender

*  [ncome Calculztion Worksheet must be completed with all income calculations fully dooomented

Streamline Refinance

FEMA Form 086-0-32, “Standard Flood Determination Form™

L

=  MNew construction properties located in 100-year flood plains reguire additional documentation, induding
confirmation the base flood elevation (BFE) is below lowest habitzble floor

Mortgage Payoff Statement: if refinance transaction

Evidence of qualified alien: K applicant(s) is not 2 U.5. Citizen

Credit Report for Non-Purchasing Spouse [as applicable)
=  fApplies to applicants or property located in & community property state: AL CA, 1D, L&, WY, KM, TE, WA, ‘Wi

O Of Ofd

Uniform Residential Appraisal Report [URAR]
=  FNMA 1004/FHLMC 70 or applicable report as determined by appraizer {not reguired for o streamline
refinance)



Presenter
Presentation Notes
For GUS loans that receive an “Accept” underwriting recommendation, you will follow Page 1 of “Attachment 15-A”, “Loan Origination Checklist” when assembling documents for upload to the GUS.
Assemble the following documents in this stacking order:
The completed and signed Form RD 3555-21, “Request for Single Family Housing Loan Guarantee” 
Remember to include all pages and make sure your loan and income totals match your GUS entries
“Standard Flood Determination Form”
Mortgage Payoff Statement (if it’s a refinance transaction)
Evidence applicant or co-applicant is a qualified alien if not a US citizen
Credit report for non-purchasing spouse if property is located in a community property state
And lastly, the appraisal report. This document must be uploaded separately in the GUS and must include color photographs. 
That’s it! Just be sure to double check your GUS findings report and make sure the loan wasn’t randomly selected for a full documentation review.






USDA Rural Development

— U.S. DEPARTMENT OF AGRICULTURE

GUS “Refer’” and “Refer with
Caution”

GUS “Accept” with “Full
Documentation” Message

Underwritten Without the
Assistance of the GUS

Applications Not Supported in
the GUS

Manufactured Housing Pilot
Loans

Loan Onigination Checkdist
Mannal Underwritng, GUS ReferBafer with Caution Underariting Fearommendation, or
GUS Accept when Fuoll Doromentation AMeszaze on GUS Underwriting Findings and Analysiz Beport

Whes

O

suihinit gy decusmints b U5, the sppraiiel regort misl be uplsideal sepiriedy.

Form RD 3555-21, "Request for Single Family Housing Loan Guarantes
*  Include all pages from current published version
=  [Executed by applicant(s] and lender
*  Income Calculation Woerksheet must be completed and document the income ciculation

Underwriting Anabysis: FNMA 1008/FHLMC 1077 or similsr form
=  NOTAPPLICABLE FOR GUS ACCERT FULL DOCUMENTATION
=  [Executed by the approved lender’s undensriter
Credit waiver explanations, debt ratic waiver compensating factors, and owerall loan file comments may be dooumented on this form,

Uniform Residential Loan Application: FHNMA& 1003/FHLMC 65
=  Not required to be signed by applicgnt|s) or lender
®=  loan amount is not required to match the loan request in GUS or on Form RD 3555-21

Income Verification Documentation: Applicable methods
Stremmlined: Mon self-employed:
= 'Written/Electronic YOE + 1 eaming statement with YTD figures
Full Documentation: Mon self-employed:
= Iyears 'W-2's + £ weeks of earning statements with ¥TD figures = Verbal VOE
Self-Employed:
= I years personal and business filed income tax returns or IRS transcripts with all schedules + YTD profit zsnd loss statement
Additional Income Types: 551, VA Benefits, Pension, Retirement, etc.
=  [Refer to HB 9 for aoceptable verifigtion documents

Azzet Documentation:
»  Document for all spplicable household members per 3555.152(d)
s WOI¥s, bank or investment statements, gift letbers, ebc.

Credit Report: below as soplicabie
=  Credit Report: fior loans submitted outside of GUS. GUS loans will have the credit report uploaded.
*  Non-Traditional credit tradelines, as applicable
s  Credit supplements if utilized to support datz adjusted from credit report, as applicable

Credit Report for Mon-Purchasing Spouse {as applicable]
s Applies to applicants or property located in 2 community property state: A7, CA, 1D, L&, NM, TX, WA, Wi

Verification of Remt-
= NOTAPPLICAELE FOR GUS ACCEPT FULL DOCUMENTATION
=  May be applicable for manually underwritten loans with oredit scores less than 660

a

Mortgage Payoff Statement: if refinance transaction

O

FEMA Form 0B6-0-32, Standard Flood Determination Form:
=  New construction properties located in 100 year flood plains require additional dooumentation, incduding confirmation base fliood
elevation (BFE] is below lowest habitable floor

Ewidenoe of qualified alien: if applicant(s] is not 3 U5, Citizen

aa

Uniform Residential Appraisal Report (URAR)
=  NOTAPPLICABLE TO STREAMLINED OR STREAMLINED-ASSIST REFINANCE
»  FNMA 1004,/FHLMC 70 or applicable report as determined by appraiser

19


Presenter
Presentation Notes
Follow the checklist on page 2 of “Attachment 15-A”, “Loan Origination Checklist”, for GUS loans that receive a “Refer” or “Refer with Caution” underwriting recommendation and those that receive the “Full Documentation” condition message. 
You will also follow this checklist for applications underwritten without the assistance of the GUS and those not supported in the GUS, including manufactured housing pilot loans. 
Assemble the following documents in this stacking order:
Completed and signed Form RD 3555-21, “Request for Single Family Housing Loan Guarantee” 
Underwriting Analysis that has been signed by the underwriter. If a credit or ratio waiver is required, document it here. This form is not required for GUS Accept loans that are randomly selected for a full documentation review.
Uniform Residential Loan Application
Complete income documentation for all adult household members 
Asset verification documentation such as verification of deposits, bank statements, gift letters, etc. is always required, even if net family assets are below $50,000.


USDA Rural Development

— U.S. DEPARTMENT OF AGRICULTURE

GUS “Refer’” and “Refer with
Caution”

GUS “Accept” with “Full
Documentation” Message

Underwritten Without the
Assistance of the GUS

Applications Not Supported in
the GUS

Manufactured Housing Pilot
Loans

Loan Onigination Checkdist
Mannal Underwritng, GUS ReferBafer with Caution Underariting Fearommendation, or
GUS Accept when Fuoll Doromentation AMeszaze on GUS Underwriting Findings and Analysiz Beport

Whes

O

suihinit gy decusmints b U5, the sppraiiel regort misl be uplsideal sepiriedy.

Form RD 3555-21, "Request for Single Family Housing Loan Guarantes
*  Include all pages from current published version
=  [Executed by applicant(s] and lender

*  Income Calculation Woerksheet must be completed and document the income ciculation
O | Underwriting Anshysis: FRMA 108/ FHLMC 1077 or similar form
=  NOTAPPLICABLE FOR GUS ACCEPT FULL DOCURMENTATION
=  [Executed by the approved lender’s undensriter
Credit waiver explanations, debt ratic waiver compensating factors, and owerall loan file comments may be dooumented on this form,
[ | Uniform Residential Loan Application: FRMA 1003/ FHLMC 65
=  Not required to be signed by applicgnt|s) or lender
®=  loan amount is not required to match the loan request in GUS or on Form RD 3555-21
|:| Income Verification Documentation: Applicable methods
Stremmlined: Mon self-employed:
= 'Written/Electronic YOE + 1 eaming statement with YTD figures
Full Documentation: Mon self-employed:
= Iyears 'W-2's + £ weeks of earning statements with ¥TD figures = Verbal VOE
Self-Employed:
= I years personal and business filed income tax returns or IRS transcripts with all schedules + YTD profit zsnd loss statement
Additional Income Types: 551, VA Benefits, Pension, Retirement, etc.
=  [Refer to HB 9 for aoceptable verifigtion documents
[ | As=et Documentstion:
»  Document for all spplicable household members per 3555.152(d)
s WOI¥s, bank or investment statements, gift letbers, ebc.
[ | Credit Repert: below 2z 2zplicacie
=  Credit Report: fior loans submitted outside of GUS. GUS loans will have the credit report uploaded.
*  Non-Traditional credit tradelines, as applicable
s  Credit supplements if utilized to support datz adjusted from credit report, as applicable
[ | Credit Repert for Mon-Purchasing Spouse jas applicable)
s Applies to applicants or property located in 2 community property state: A7, CA, 1D, L&, NM, TX, WA, Wi
|:| Verification of Rent
= NOTAPPLICAELE FOR GUS ACCEPT FULL DOCUMENTATION
=  May be applicable for manually underwritten loans with oredit scores less than 660
[ | Mertgage Payeff Statement: if refinance transaction
|:| FEMA Form 0B6-0-32, Standard Flood Determination Form:
=  New construction properties located in 100 year flood plains require additional dooumentation, incduding confirmation base fliood
elevation (BFE] is below lowest habitable floor
[ | Evidence of qualified alien- i applicant{s] is rot a U.5. Citizen
O | Yniform Residentizsl Appraisal Repeort (URAR)

=  NOTAPPLICABLE TO STREAMLINED OR STREAMLINED-ASSIST REFINANCE
»  FNMA 1004,/FHLMC 70 or applicable report as determined by appraiser
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Presentation Notes
Credit report and supporting documentation for loans underwritten without the assistance of the GUS (for GUS loans, the agency can retrieve a copy of the credit report from the GUS) 
Credit report for non-purchasing spouse if property is in a community property state
A VOR is required if the applicant’s credit score is less than 680. A VOR is not required for a GUS Accept loan that is randomly selected for a full documentation review.
Mortgage Payoff Statement (if it’s a refinance transaction)
“Standard Flood Determination Form”
Evidence applicant or co-applicant is a qualified alien if not a US citizen
And lastly, the appraisal report. Again, remember to upload this document separately in the GUS and include color photographs. 
Make sure the appraised value is correctly entered in the GUS on the “Additional Data” application page! Your application will be considered incomplete if this field is input incorrectly.




USDA Rural Development B IS
Attachment 15-4
_ U.S. DEPARTMENT OF AGRICULTURE PE.E'E 3of3

Loan Origination Checldist
Streamline Assist Befinance Mamial UnderaTite Beview

[ | Form RD 3555-21, "Request for Single Family Housing Loan Guarantee
. Include all pages from current published version
=  [Ewecuted by applicantis) and lender

Streamlined-ASSiSt Refi nance L Annuzl Income Calculation 'Workshest must be completed

O | Underwriting Analysis: FNMA 1008/ FHLMC 1077 or similar form
. Executed by the spproved lender's undensriter

[ | Uniform Residential Loan Application: FNMA 1003/ FHLMC &5
s Not required to be signied by spplicnt|s) or lender
s |Lozn amount is not required to match the loan amount on Form RD 3555-21

NOt Supported In the GUS D Income Verification Documentation: Reguired for Annual Income Caloulations

Streamblined Documentation: Non self-=mployed:
& Written Electronic WOE + 1 eaming stetement with YTD figures
Full Documentation: Non self-employed:
= 2 years W-2's + 4 weeks of earning statements with ¥TD figures £ Yerbal WOE
Self-Employed:
& 2 years personzl and business filed incomie tax returmns or IRS transcripts with all schedules + YTD profit and loss statemenit

tmail loan application package to e e o seape e nion e T
the appropriate Rural

|:| Asset Documentation: Annual Income Caloulations
&  |Document for all spplicable household members per 3555.152(d)
. WOD's, bank or investment statements, zift letters, stc.

Development Production Team

[0 | Mortgage Payment History for previous 12 month period
=  Credit Report or
= Verifiction of Mortgage

Mortgage Payoff Statement

O

Uniform Residential Appraisal Report (URAR)
s Dnly applicable to current Direct Loen borrowers for the purpose of Gloulating subsidy recapturs.

O

21
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Presentation Notes
The last checklist on page 3 of “Attachment 15-A”, “Loan Origination Checklist”, is for Streamlined-Assist Refinance loans. 
Assemble the following documents in this stacking order:
Completed and signed Form RD 3555-21, “Request for Single Family Housing Loan Guarantee”
Underwriting Analysis that has been signed by the underwriter
Uniform Residential Loan Application
Complete income documentation for all adult household members 
Asset verification documentation
Mortgage Payment History for previous 12 month period
Mortgage Payoff Statement
Appraisal, only if the original loan was a Direct loan and subsidy recapture is due 
As a reminder, streamlined-assist refinance loans are not supported in the GUS and must be manually underwritten and the complete loan application must be emailed to the appropriate production team
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Presenter
Presentation Notes
Step #4. Upload Your Documents Timely. 


USDA Rural Development

_ U.S. DEPARTMENT OF AGRICULTURE

Successful Document
Submission

Timeliness

» Upload documents prior to “Final” submission

Communication

» Notify Rural Development anytime you upload documents
for incomplete files

Gfmrfmfeed Underwriting System

Completeness

« Efficiency is the key!
* Follow the checklist



Presenter
Presentation Notes
It’s important to remember these items when uploading documents to the GUS.
It is very important that you upload all required documentation in a timely manner. 
When a lender requests a final submission in the GUS, it triggers a notification to Rural Development that the application is ready for the agency to review. If documents are not uploaded when Rural Development begins reviewing the application, the lender will be notified that the application is incomplete and documents need to be uploaded.
Lenders may upload missing or corrected documents after final submission to USDA until the agency issues a Conditional Commitment.
It is the lender’s responsibility to notify the agency once the documents have been uploaded for incomplete applications as the GUS does not notify Rural Development when documents are uploaded after the final submission has been requested.
Once Rural Development receives notification from the lender that the documents have been uploaded, Rural Development will place the application in its review queue.
Processing a final submission prior to uploading documents will not speed the process up, as you can see, it will only slow it down so make sure your documents are uploaded prior to final submission.
All documents, except the appraisal, should be assembled into one electronic file following the checklist’s stacking order, more on this in a few slides.







USDA Rural Development

’ U.S. DEPARTMENT OF AGRICULTURE

Guaranteed Underwriting System

Loan Terms

Borrower

Employment

Income and Expenses
Assets and Liabilities
Transaction Details
Additional Data
Validate Application
Credit / Underwriting

View Findings

Display Documents

=

aiy

| Request Forms

Loan List

GUS User Guide

Withdraw Application



Presenter
Presentation Notes
The GUS Navigation Toolbar displayed is available to USDA Approved Lenders.  Lender Agents do not have the ability to upload documents into the GUS.    
When the loan documents are prepared, select “Upload Documents” from the GUS navigation toolbar.  
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HUS

Guaranteed Underwriting System

Up Ioad Docuent ' '

Borrower Information
140053376 Homeowner, John
G07 N Otis St

Marion, IL 62950

Borrower ID/Mame
Address

Agcceptable file formats include Adobe PDF and TIF (no password protected PDF files). File size is limited to 30MMEB.

Add and Index Individual Document(s) into the Image Repository

User must select the Type of Document and provide the location for each individual document on a separate row by selecting the "Browse
pushbutton. Up to 12 individual documents can be uploaded at a time. Select " Submit Document(s)" to upload individual documents.

:

Type of Document |Tyne of Document

|Se|eu:t
dd (g
[ Select 10002 Appraisal Report
| Select 10006 Underwnting
10011 Request for Guarantee -
[SETECT e
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Presentation Notes
The “Upload Documents” page will identify the borrower information.  
This page also notes the acceptable file formats for upload and that files cannot be password protected.  File size is limited to 30 megabytes.  
Under “Add and Index Individual Documents into the Image Repository”, the user may select the “Type of Document” from the drop down list provided.  
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Upload Document (s

Borrower Information

Borrower ID/Name 140053376 Homeowner, John
Address 607 M Otis St
Marion, IL 62959

Acceptable file formats include Adobe PDF and TIF (no password protected PDF files). File size is limited to 30MB.

Add and Index Individual Document(s) into the Image Repository

User must select the Type of Document and provide the location for each individual document on a separate row by selecting the "Browse"
pushbutton. Up to 12 individual documents can be uploaded at a time. Select "Submit Document(s)" to upload individual documents.

Type of Document File Name
10006 Underwriting w | C\lUsers\Kristina Zehr\Desktop!  Browse
Guaranteed Underwriting System
! g ‘] 10002 Appraisal Report “ | CA\Users\Kristina Zehr\Desktop!  Browse. ..
| Select V|

Browse.__.

Insert more Documents

I Submit Document(s) J| Reset |
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Presentation Notes
When the “Type of Document” is selected, the user can select “Browse” in order to locate the files.  
When the files have been selected, the “File Name” will populate with their location.  
If additional document data fields are required, select “Insert More Documents.”  
In the example the appraisal report has been uploaded separately in order to ensure the color photographs will be retained.  The other required documents for this loan submission have been stacked according to Loan Origination Checklist and uploaded as one document under the “Underwriting” option.  
When all documents are uploaded select “Submit Documents.”   
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Guaranteed Underwriting System

Up oad Docuent 1 J ' ;

Please wait while your request to upload documents is processed.

u‘”
Borrower Information
Borrower ID/MName 140053376 Homeowner, John
Address 607 N Ofis St

Marion, IL 62959
Agcceptable file formats mclude Adobe PDF and TIF (no password protected PDF files). File size is hmited to 30MEB.

Add and Index Individual Document(s) into the Image Repository

User must select the Type of Document and provide the location for each individual document on a separate row by selecting the "Browse"
pushbutton. Up to 12 individual documents can be uploaded at a time. Select "Submit Document(s)" to upload individual documents.

Type of Document File Name

| 10006 Underwriting V| C:\Users\Kristina.Zehr\Desktop! Browse. ..
| 10002 Appraisal Report V| C:\Users\Kristina.Zehr\Desktop  Browse. ..
|Se|eu:t V| Browse...

Insert more Documents

| Submit Document(s) H Reset |
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Presentation Notes
A processing message will appear “Please wait while your request to upload documents is processed.”  
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U Ioad Docuent ' |

Borrower Information

Borrower ID/Name 140053376 Homeowner, John
Address 607 N Otis 5t
Marion, IL 62959

Acceptable file formats include Adobe PDF and TIF (no password protected PDF files). File size is limited to 30ME.

Add and Index Individual Document(s) into the Image Repository

User must select the Type of Document and provide the location for each individual document on a separate row by selecting the "Browse"
pushbutton. Up to 12 individual documents can be uploaded at a time. Select "Submit Document{s)" to upload individual documents.

Type of Document File Name Upload Status
10006 Test Submission Packet pdf Successful
10002 Test Appraisal_pdf Successful
| Select V| Browse. ..
1 d T d Wit ) |Se|ect V| Browse._ ..
Guaranteed Underwriling System
| Select V| Browse. ..

Insert more Documents
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Presentation Notes
When the documents are successfully uploaded the page will list each document under “File Name.”  
The “Upload Status” will also reflect “Successful” for each file added.  
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Presentation Notes
USDA Approved lenders may view uploaded documents by selecting “Display Documents” from the GUS navigation toolbar. 
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Guaranteed Underwriting System

Dis E Docment |

Borrower Information

Borrower ID/Name 140053376 Homeowner, John
Address 607 M Otis 5t
Marion, IL 62959

It may take several minutes for individually indexed documents to process and be available for display. Please be patient!
Click Document Description hyperlink to display the document you wish to view.

Document Type Document Descriptic:n Upload Date

10006 62017

10002 62017
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Presentation Notes
The “Display Documents” page will also list the borrower information.  
When a document listed is selected for display it may take several minutes for individually indexed documents to process before they display.  GUS reminds users to please be patient.  
The following are listed: 
Document Type
Document Description, and 
Upload date. 
When USDA issues a Conditional Commitment or a Loan Note Guarantee, these documents will also display under the “Display Document” selection in GUS.  USDA approved lenders will be able to view these documents.  Lender agents or third party originators (TPO’s) will not be able to access this option.  
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Guaranteed Underwriting System

Credit / Underwriting

USDA Administration

Activity History

GUS Reports

GUS User Guide

(Limited to 2000 characters)

Contact Information
Lender contact information entered in this section will appear on Form RD 3555-21 and serve as your organization’s point of contact for any questions regarding the loan request.
Lender Contact Name

Lender Contact Phone Number

@

Lender Contact E-mail Address ™
Lender Contact Lender ID

Lender Contact USDA Assigned Branch No.

Conditional Commitment Recipients
Conditional Commitments will be issued electronically by the Agency. Enter up to five e-mail addresses to receive the Conditional Commitment.

Recipient 1 E-mail Address i

Recipient 2 E-mail Address
Recipient 3 E-mail Address
Recipient 4 E-mail Address

Recipient 5 E-mail Address



Presenter
Presentation Notes
If the agency concurs all program requirements have been met and agrees to guarantee the loan, Form RD 3555-18 w/required conditions will be issued electronically to those identified on the GUS “Credit/Underwriting” application page. 
Only those with an active GUS user role may be listed here. Those without an active GUS user role will not be able to open the link that is emailed when the Conditional Commitment is issued.
If the agency is unable to take favorable action on the request, a written denial will be issued.


USDA Rural Development |
S U-S: DEPARTMENT OF AGRICULTURE sl

USDA-RD
Form RD 3555-18

{ENT FOR
NDITIONAL COMMITN NI
SI.\'GL(EO}"AMILY HOUSING LOAN GUARANTEE
Botrowes
CUSDA 9 dlgt 1D, wet SSK)

From 2 review of all subusitted information, the United States of Amarica, um!\&xmcg'h 1h;&.tal=2}:c-lnpma:::l:':l Housing

. , ), or i I -17/17E “Loan Nots Guarantes Ageacy
RES or Aguncy), or its successes, will axecsts Form RD 3555-1 . ardanc

zsn.;l::;:u at S{CFilpa}t 3555, Agency guidance, and terms sot forth m this Conditional Commitment

o Up-front Loan Nots Guarastos fos payable by the Leadsr to Ageacy is

o Interest rase for the loas is ) )

o Anzual foe for the first year of the Joaz, based upon the above stated principel amoust of loan and stated interest rase of this
!

commitment is $ ————|
o Guaransse Systams Tecknology Fes payable by the lender is $

A Loan Note Guaraztes will be issued when the Lender executes the attached Lender
For RD 3555-1 8 Caetification for SFH Guaranteed Loan. The Lander Cartification confirms that the loan was underwritten and closed i accordance
r r ' with applicable laws and guidence, and mects the tarms set forth in this Conditional Commitment. Changes to thess tarms must bave
bosa approved by the Agency in writing befors loan closing.
Tha Landar should submit the requast for 2 Loas Note Guarantes in accerdsnce witk 7 CFR. 3335.1076) from £
loaz closing Omce the Loan Nots Guarantos is issued, no change of conditions will be permitted 1070 witiin 30 deys e of

“Conditional Commitment for Single Family Housing Loan Guarantee”

For additional conditions and requirements see Attachment to this form

Emmmcﬂﬁuﬁoﬁh Guaranteed s
Nots Guarantee, & Loan mwust be axscuted by the Lander prior o issuance of a Loan

| Subject to conditions of the final official “GUS Ulhwn-g!’ndilghput"
MCM&Mmeﬂmu

“NEVER CLOSE A LOAN S

_
_— 1%

’, —=l-ﬁn|h ;
' BT e ST LTSt v g o
omuton @ mvelved, (he vy
Pyt e due

AN
000“\
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Presentation Notes
Always verify you have a valid Conditional Commitment from Rural Development prior to closing a loan. Never close a loan without it!
7 CFR 3555 prohibits closing a single family housing guaranteed loan without a conditional commitment. Loans closed prior to issuance of a Conditional Commitment will be rejected by Rural Development and will not be eligible for a Loan Note Guarantee. 
Don’t risk it. Monitor the lender webpage for turnaround times and plan accordingly.








Presenter
Presentation Notes
If there have been any changes since the Conditional Commitment was issued that may negatively impact the loan, those changes must be reviewed and approved by Rural Development prior to closing. 
To avoid closing delays, loan processors, loan officers, underwriters, and closers must work together to ensure they allow Rural Development ample time to review changes that require Rural Development approval.
This slide lists changes that do and do not require Rural Development approval.
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TYPES
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Presentation Notes
The last step to building a complete application is Step #5, “Utilizing the Resources and Tools”.
Save yourself valuable time by utilizing the numerous tools and resources Rural Development has developed to assist lenders with originating, processing, and servicing guaranteed loans.


Subpart C—Loan Requirements

USDA Rural Development
— U.S. DEPARTMENT OF AGRICULTURE §3555.101 Loan purposes.

§3555.102 Loan restrictions.
§3555.103 Maximum loan amount.
§3555.104 Loan terms.
§3555.105 Combination construction and permanent loans.
53555 1DE [Reserved]
7 Application for and issuance of the loan guarantee.
§3555.1DB Full faith and credit.
§3555.109 Qualified mortgage.
§§3555.110-3555.149 [Reserved]

§3555.150 OMB control number.

https://www.rd.usda.gov/resources/regulations/program-regulations

l Bookmark It

Use CTRL F to find answers quickly!

2
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Presentation Notes
The 7 CFR Part 3555 is the program regulation.  It is the first place users should look for the answers to their questions.  
3555.107 provides detailed guidance on submitting a complete loan application. You can view the entire regulation online at the site listed here.
The quickest way to find answers to your questions is to look in the CFR and handbook. Bookmark them and use Cntrl-F to quickly find your answers.
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Handbooks

HB-1-3555 SFH GUARANTEED LOAN PROGRAM TECHNICAL HANDBOOK

Table of Contents

Chapter1 -
Chapter2 -
Chapter 3 -
Chapter4-
Chapter 5-
Chapter 6 -
Chapter 7 -
Chapter 8-
Chapter 3 -

Chapter 10 -

Chapter11

Chapter132 -

Chapter13
Chapter 14

Chapter15- 5

Chapter 16
Chapter17
Chapter 18
Chapter 19

Chapter 20 -

Acronyms
Glossary

Appendix 1 -
Appendix 2 -
Appendix 3 -
Appendix 4 -
Appendix 5 -
Appendix 6 -
Appendix T -
Appendix 8 -
Appendix 9 -

Overview

Record Retention

Lender Approval

Lender Responsibilities

Origination and Undenariting Overview
Loan Purposes

Loan Terms and Conditions

Applicant Characteristics

Income Analysis

Credit Analysis

- Ratio Analysis

Property and Appraisal Requirements

- Special Property Types

- Funding Priorities

Submitting the Application Package

- Closing the Loan and Requesting the Guarantee
- Regular Servicing-Performing Loans

- Servicing Mon-Performing Loans - Accounts with Repayment Problems
- Custodial and Real Estate Owned Property

Loss Claims - Collecting on the Guarantee

7 CFR part 3555

Forms and Instructions

Review and Appeals

Agency and Employee Addresses
ncome Limits
nterest Assistance

Caivrs Access Instructions

EDI Documentation

Penalties

Appendix 10 - Unnumbered Letter and State Supplements

https://rd

.usda.gov/resources/directives/handbooks
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Presentation Notes
The 7 CFR Part 3555 regulation cannot cover every topic and every potential scenario, therefore a technical handbook has been published to support the regulation and provide additional clarification. 
Guidance in the handbook is meant to support the regulation not replace it. 
HB-1-3555, Chapter 15 provides more detailed guidance on submitting a complete loan application.
You can view a copy of the entire handbook online at the site listed here.
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Monitor posted turn
times daily.

Utilize your online

resources & tools.

Don’t forget to sign
up for GovDelivery
updates.

R

HOME : SFH GUARANTEED LENDER
Home

About RD
COVID-19

Programs & Services

. An important notice for servicers with loans insured or guaranteed by the Rural Housing Service CARES Act
EWsroom
Forbearance Fact Sheet for Mortgagees and Servicers

Resources

Contact Us
Loan Status
We are currently reviewing new loan applications and conditions received on or before 06/19/2020
Subscribe to Notifications

Critical program information such as policy updates, funding status, and automation changes are sent by email

through GovDelivery Sign Up to Receive Critical Updates

Overview

On February 16, 2020 we integrated the Guaranteed Loan Program into a single integrated national team! For more
information, please reference our Integration Information sheet.

USDA Rural Development’s Guaranteed Loan Program assists approved lenders in providing up to 100% financing for
eligible borrowers (households that do not exceed 115% of the Median Household Income ) purchasing homes in

eligible rural areas. Automated underwriting assistance through GUS (Guaranteed Underwriting System) allows for

expanded ratios and flexible credit.

We now have Sinsle Clage Canstriictinn-to-Permanent Finanrcing! A cinsle-close lnan ramhines the featires nf a

https://www.rd.usda.gov/page/sfh-guaranteed-lender
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Presentation Notes
This new webpage is designed specifically for our lending partners and will include information such as:
Current turn times on new loan applications
How to contact us with questions on a specific topic and
Links to program resources such as our 3555 Handbook and the USDA LINC website. 
The processing turn-around times are updated daily so monitor the site and use it as a guide when setting customer expectations. 
Please do not call or email our office for a file status update if we have not yet reached the date of when your file was submitted. The more time our staff can dedicate to file reviews, the quicker Conditional Commitments will be issued.
Also, don’t forget to sign up for our GovDelivery email notifications. Rural Development sends out origination, GUS, and servicing messages to alert lenders of new publications, clarifications, and additional program updates. This is our main communication tool with lenders so don’t forget to sign up.



Download the Full GRH Contact Sheet

USDA Rural Development

— U.S. DEPARTMENT OF AGRICULTURE Production Teams States
Production Team One AK, AL, AZ, CA, CO, GU, Hl, IA, ID, KS, MT, NM, NV, OR, SD, TX, UT, WA,
SFHGLPOMNE®@usda.gov WI, WP, WY

Production Team Two

SFHGLPTWO@usda.gov

COntaCt approprlate Production Team Three
PrOdUCtIOn Team SFHGLPTHREE@usda.gov

AR, KY, LA, MN, MO, MS, ND, NE, NJ, NY, OK

CT, DE, GA, IL, MA, MD, ME, M1, NC, NH, RI, SC, VT, WV

Production Team Four

SFEHGLPFOUR@usda.gov L IO AR TR,

File-specific questions should be emailed to the production team responsible for the state. For example, if you had a
question regarding a guaranteed loan application in Nebraska, you would email SFHGLPTWO@usda.gov to contact
Team Two.

Utilize your online
resources & tools.

In most cases, our staff can provide a response within 24 hours during normal business days. We can answer faster if

you:

1. Identify the state the application is located; if applicable;

2. Provide applicant’s name, if applicable;

Don’t forget to sign
up for GovDelivery ,
updates.

3. Include contact information; and

. Indicate if you would like a call back (otherwise you will receive an email reply)

For general inquiries, please contact sfhgld.program@usda.gov. This includes questions on policy interpretation, lender

training, marketing and outreach and servicing support.

https://www.rd.usda.gov/page/sfh-quaranteed-lender 38



Presenter
Presentation Notes
If you still have a question after reviewing your resources and tools? We’re here to help!  This slide lists the contact information for the Single Family Housing Guaranteed Loan Program staff. Reach out to us for assistance by sending your question to the appropriate guaranteed team email address.
If you have a question on a specific loan file, email the production team responsible for the state the property is located in. 
To expedite your request, be sure to include the following information in your email.
All general inquiries should be sent to the general email inbox.


I

i
i
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Presentation Notes
Thank you for supporting the USDA Single Family Housing Guaranteed Loan Program and America’s rural homebuyers!  


<

www.rd.usda.gov
1 (800) 800-670-6553

USDA Rural Development
gl S DEPARTMENT OF AGRICULTURE

USDA is an equal opportunity provider, employer, and lender.

000‘\


Presenter
Presentation Notes
This will conclude the training module.  Thank you and have a great day!  
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