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Training Objectives

Building a Complete Loan Application Package

UTILIZING THE RESOURCES & TOOLS

UPLOADING DOCUMENTS TIMELY

ASSEMBLING DOCUMENTS

COMPLETING FORM RD 3555-21
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Guaranteed Underwriting System

USDA Rural Development
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1S’

Guaranteed Underwriting System

GUS LOANS

Review “GUS Findings Report”.

Refer to “Loan Origination Checklist” for
Accept Loans.

Upload documents via the GUS in
stacking order.

Review “GUS Findings Report”.

Refer to “Loan Origination Checklist” for
Manually Underwritten Loans. Not all
documents will be applicable.

Upload documents via the GUS in
stacking order.

Accept

with

“FULL
DOCUMENTATION”
Message

Review “GUS Findings Report”.

Refer to “Loan Origination Checklist” for
Manually Underwritten Loans.

Upload documents via the GUS in
stacking order. No need to email
anything!

Refer and
Refer with
Caution

GUS Accept
with “FULL DOCUMENTATION” Message

! ~ Jff LENDER'S REQUIRED CONDITIONS
r-
(3 ‘ -* Prior To Final Submission
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Refer to “Loan Origination Checklist” for Manually
Underwritten Loans.

Assemble documents in stacking order and submit to
Rural Development electronically via email, secure server,
etc.

USDA Rural Development

‘ U.S. DEPARTMENT OF AGRICULTURE

Remember to protect PII.

Applications Not Supported in
the GUS

Manufactured Housing Pilot

Loans

Production Teams States

Streamlined-Assist Refinance
Loans

Pre ion Team On AK, AL, AZ, CA, CO, GU, HI, IA, ID, KS, MT, NM, NV, OR, SD, TX, UT, WA,
SFHGLPONE@usda.gov WI, WP, WY

Production Team Two

SFHGLPTWO®usda gov AR, KY, LA, MN, MO, MS, ND, NE, NJ, NY, OK

Production Team Three

LD TR L Dasis asy CT, DE, GA, IL, MA, MD, ME, M1, NC, NH, RI, SC, VT, WV

Production Team Four

SFHGLPFOUR@usda.gov

FL, IN, OH, PA, PR, TN, VA, VI

Building a Complete Loan Application Package

UTILIZING THE RESOURCES & TOOLS

UPLOADING DOCUMENTS TIMELY

ASSEMBLING DOCUMENTS

COMPLETING FORM RD 3555-21

USDA Rural Development

_ U.S. DEPARTMENT OF AGRICULTURE
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ONLY agency specific
required form!

Make sure you are
using the most
current version.

https://forms.sc.egov.us
da.gov/eForms/searchA

Financed Loan Closing Costs:  _
ction.do 3
- Guarantee Fee: -
Total Request:
Fen st 9
Page 10f7
Form RD 3555-21 UNITED STATES DEPARTMENT OF AGRICULTURE Form Approved
(Rev. 10-13) RURAL DEVELOPMENT OMB No. 0575-0179
REQUEST FOR SMGLE FAMILY HOUSMG LOAN GUARANTEE
USDA Rural Development Approved Lender Tax D Mo
— U.S. DEPARTMENT OF AGRICULTURE Contact. A d Lender E-Mail:
mmpmmi;mnm TPO Tax ID No:.
B ———
SSN: sswe
Use separate form for Yo [ O Ve s Do
additional co-applicants. el = L
GSA/SAM Exclusion: [_Jves [ o vy party Cheched: N
ANY ADDITIONAL BE FULLY FORM.
Property Address:
Gity, State, Zip Code: County:
. 1 isthisarefinanceloan? [No [Jves ies, y Housing [ [Chirect Loan
GSA/SAM Webs|te ¥¥es, [on-Streamine [ Joveamine []Steamine-Assist
tps://www.sam.gov/ 20 Mol s o s 3 b s e e of o s
£ B . Current
dinital. 3and4)
4 The e
pi .1wr;’£mm'umanlvwm:&m1
Make sure the property Lo s il b o e lingpopsets
information matches the
Appraisal and GUS A
application! Guise e
Total Request:
S -
-

Form RD 3655-21 UNITED STATES DEPARTMENT OF AGRICULTURE
RURAL DEVEL NT

(Rev. 10-19)

Form Approved.
OMB No. 0575-0179

RURAL HOUSING SERVICE
REQUEST FOR SINGLE FAMILY HOUSING LOAN GUARANTEE

Approved Lender TaxID No:
Contact: E-Mail:
Phone Number:
Trird Party Originator (TPO}: TPO Tax ID No:
=
Name: Name:
SSH: sst:
Veteran: [I¥es [No Veceran: [Jres (o
The appicant [has [Jdoes not have  relafonship with any curent. | The appicant [ Jhas ot have 3 relatonsivp with any curent
Rural Development employee. Explain: Rural Development Expiain:
[lves [hio Checked:

any, BEFULLY
Property Address:
City, State, Zip Code: County:
1.l th CIne Clves O [Cpirect Loan

¥ s, [on-Streamine [[Sweamine []Streamiine-Assist
2a. Nurmber of persons ES age of 1B.or!

3a. Current annual income in the household is

3. Current adusted income for the household i

(mital,
4

5 The appicant

€. Loan funds will be used for the following purpose(s):

B Dwvmcpmurt terms, and
(See 7 CFR 3855 HB-1-3555 Chapter § and & for conventional credit defnifon).

9/1/2020
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Form RD 3555-21 UNITED STATES DEPARTMENT OF AGRICULTURE Form Approved
Pt il bt oot
RURAL HOUSING SERVICE
REQUEST FOR SINGLE FAMILY HOUSING LOAN GUARANTEE
DA Rural Development Aoproved Lender Tk 10 Mo
_ U.S. DEPARTMENT OF AGRICULTURE Contact: Approved Lender E-Mail:
Phone Number:
T — DR
[
- . ‘Name: Name:
Only include those items e -
pelng flngnced and e i e B B
included in the loan P TR e e ———— e ey T ———
GSA/SAM Exclusion: [ Ves [ o (Check Yes Checked:
Y ADOIONAL APPL —_
Property Address:
City, State, Zip Code: County:
1isthi e Clves Housing [ [irect Loan
" 9 ¥ Ye v |Streamiine-Assist
Total Request” must e e e s
match the GUS. N . -
——
3a. Current annual income i the household is 3b. Current adjusted income for the househoid is.
(it
i i it A
5. W’W s, and
(See T CFR 3555 HB-1- Chapter 5 and 8 for conventional credit definition).
€. Loan funds will be used for the followng purpose(s):
Double check the loan
amount. Does the ;
applicant have all the Fopies Ot
Guarantee Fee: -
funds they need to close? -
P T =
T "
ETet -
Page 1 of 7
FomRD 3555-21
i
Appécant Co Appacant:
USDA Rural Development S
:- U.S. DEPARTMENT OF AGRICULTURE Certifications
Approved Lender Certification
In order to induce the Agency to issue the requested guarantee. we certify g I pl ith all
—“ - Lk
- oyt gt R
Lender's Authorized Representative Signature / Title Date
. Name of Authorized Representstive
Must be signed by both
i TiflelCompany
Applicant(s) Acknowledgments and Certifications
et e ot et (1 am et et e, s
ir or voluntarily agency: (2)1 in a three
—— : o i rpediplaian
‘with obtaining. & public (Federal, state, or local) transaction or contract under
8 public ransaction; o'wnmss\oﬂoltmzwl M lolﬂly anbery falsification, or destruction of recor false
statement. or receiving y property for a debt in favor of the United
wasm-.v.oownum.\n—,qummnmrmmnnummsuluhzt:axtm:d)\4m ot delinguent on any cutstanding
debt to the Federal Government (excluding any Federal Tax debt).
E|eCtr0niC Signatures :.E:)!I this loan will be ','R’n‘u—ﬁm ininnua‘hbrﬂ![!ndﬂ Theund!rnuypasslhrsﬁc:'n:.:ll
Thereafter, the annual fee i 12 mn"“- age ameortized unpaid principal balance.
are acceptab|e_ Billing for the annual fee will begin 12 months from the closing of the loar
114 4 A i e ) e s o et e
(we) can 1 {we) ceriify that the
msmw»n(m;nhsnp;ﬁummm mmmmummuw(m)mrmhmMmm
in good faith to obtain a loan.
Warning: Section 1001 of Tisle 18, United States pr
Agency of the United States knowingly and willfully falsifies, mm;wmwwmym scheme, or device a material
fact or makes any false, ficttious o fraudulent statements or representations, or makes or ses any false wring or document
knowing the same to contain any false, ictitious or fraudulent statement or entry, shall be fined under this title or imprisoned
not more than five years. or both.”
Bt o al g i i H ik o ik g
PRIVACY ACT and a NOTIFICATION TO APPLICANT ON USE OF FINANCIAL INFORMATION FROM FINANCIAL INSTITUTION.
Make sure to upload the
signed copy. P s =
Print Co-Applicant's Name Ca Applicant's Signature. Date
12
Pagelof 7
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DEPARTMENT OF AGRICULTURE

Must be signed by both
lender and applicant(s).

Electronic signatures
are acceptable.

Make sure to upload the
signed copy.

“Form KD 3555-21
(Rev. 10-19)

Appicant: Co Applcant:

Certifications
Approved Lender Certification

hmmmmmmsuemmmm neumuly the vith all
Age w7 CFR § 3555

dmﬁednﬂhmv |5HHB|<!555:175FRM

=

Lender's Authorized Representative Signature  Title Date

Name of Authorzed Representatve
TiteiCompary
Applicant(s) Acknowledgments and Certifications

CERl'IFICATVO". As the applicant. | certify best of my ind bedief. (1)1 uspended.

it woluntarily or agency. (2 in a three

year perica jeted o had a civi fraud or a criminal

with obtaining. . or performing a public (Federal, state, Wlm\)!rmsaaw mmm under
awbh transaction; or commission of embezziement. H’Eﬂ forgery, bribery. falsification, or dest ‘of records, making fal:
statement. of receiving pmpedyfandmnhwdmelkmd
States which was obtained in any Federai couri ofher than the United States Tax Court, and (4) | am not delinquent on any outstanding
debt to the Federal Govemment (excluding any Federal Tax debt).

1 we) is loan will be subject # an annual fee by the Lender. The Leader may pass this fee on to me
(us). fee for ¥ loan is closed based upon the loan amount.
Thereafter, the annual fee 12 rtized unpaid principal balance.
Billing for the annual fee will begin 12 months from the closing of the loan.

AL (WE ARE) waie b provide e hoxsiog | () need o my (o) own accd, | e ars]umatie b sacure et
ecessary for this pur terms and y fulfil. 1 (we) ceriify that the
iatemarts made by e (15) n 48 spPlkaton are Toe, cermpite and corect 10 10 st of . (our) knowiedge anc beet and are made
i good faith to obtain a loan.

Waming: Section 1001 of Title 18,
Agency of the United

“Whoever, in any '
mwﬂd Is or by any frick. scheme. or device a material
fact, or makes any false, ficiious or raudulent statements or . or makes o uses any false writng or document
Ko the sarm b contam any s, Ao o hsutentsttemant f iy, shall b e s b o Imprsonae
ot mare than fve years,or both™
Each of having read all pages of as it relates to information regarding the
FANACY AT and s NOTIICAION T APPLICA ON USE GF FINANC AL INFORMATION FROM FRANGIAC ISTHTUTION.

Print Appicant's Name Applicant’s Signature Date

Print Co-Applicants Name Co Applicant's Signature Date

Paga 207

13

Form RD 3555-21 (Page 3)

WORKSHEET FOR DOCUMENTING ELIGIBLE HOUSEHOLD AND REPAYMENT INCOME

[Londar Insiruciions: Dofermina elgblo housahold income for 1o Singio Famiy Fousing Guaraniood Loon Program [SFHGLP
br al of incorme for all Qualify the loan by documenting all Sourcestype
ot income that is stable and dependable utiized to repay the ioan.

GUS “Eligibility” Page

Number of Residents Under 18 Years Old, Disabled, of f
Years of age or greater

Annual Child Care Expenses @

Loan Terms.

Borrower

Fullime Disabled
Identity all Household Members. | Age | SFulkime ey

Receive ‘Source of Income
Income Y/N?

Are there any Disabled Persons living in the househoid?}
Annual Disability Expenses @

Employment

Income and Expenses
Monthly Gross Income For All Household Memi|

ikt bl (.1 income of household members to determine income il
Transaction Detaits

Applicant{Borrower

Addtional Data with highest income)

Base Employment

[ANNUAL INCOM:
nd W 13535 Chapter s,

LCULATION (c:

Credit/ Underwriting

1. APPUCANI (Wages, swiary, sef-omployed commissan, cvertime, bonus, tps, almany, Chid support, persioneirement, ool
sacurlly, disabidly, inust income, o). income vpe
the space below.

Co-ADPICONt (Wagoa. salery, sei-ompoyed, comimmasian, overlme. bonsa, tpa. aany, chid supporl pansontetroment. 1o0al
secunty, disabikty, st income. eic:)
the space below.

Income
View Findings
2 Overtime
Display Documents
Bonuses
Upload Documents
Commissions
Reques! Forms
USDA Administration Dividends/nterest
Other
Net Rental

A3amonal INCome 10 PTimany INCOM (Aufomatia Alowance, Morigage Drierrntel Midury. Secondary Employment, Seasont
Employment U of datermined in the
‘space below.

Additional AGUR HOUSSNOII MEmBer (5) who aro ot & Party 10 110 NOID (Pranary Employment Som IVages. Saisy, Sel
o) Calculate and record how the calculation of each income

Empioyes
docatyps Wt Outarrined b e Gece

All Other Monthly Income Received by Adult Members of

income Category v e

GUS User Guide:
Which Income Calegory should | choose? @

Help

Results from Checking Income Eligibility

Tacorme Fom ASSeTs (ncome Fom househoid

-1-3555, Chapier 9]
‘space below,

| T |

Total Household Income:
Allowable Adjustments

Adjusted Household Income

14

9/1/2020
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Form RD 3555-21 (Page 4)

ADJUSTED INCOME CALCULATION

7. Dependent Deguction (5440 for
the-oge of 15 iR

‘age 18, or fultime

$960.00

8. Annual Child Care Expenses
of the deduction in the space below.

12 and under) Calculate

9. Elderly/Di

bled Household (1 §4001f 62 years of age o okder, or disabled and a party to the note)

70. Disability 7 CFR 3555 152(0)

71, Medical Expenses
7 CFR 3555.152(c) and HB- 9)

12, Total Household Deductions (Total 7
through 11)

13. Adjusted Annual Income (item & minus item 12)
Income cannot efceed Moderate Income Limit o be eligible for SFHGLP

state:  [LA County:  East Baton Roy

Moderate income Limit:

Form RD 3555-21 (Page 5)

MONTMLY REPAYMENT INCOME CALCULATION Cansiver stabie and dependabie income of partes fo the nate a3 described 1
7 G 3585 152(a) ant HB- 13588 Chapter 9. Nor-conupved BrTowers or Co-Signers are ol aliouwsd

14 Stable Dependatsie Moty Ircome (Pares 15 Ac% ooty
S kg wkh SEhe T 0 T At D RSPy ¥

s o
b by ot

Applicant | Co-Applicant

Caiculstion of Base Income.

Caiculation of Other income: Calculation of Othar lncome

15 Monthly Repayment Incoma o o 14)

Undezvrates

et 97-13-2020

GUS “Eligibility” Page

Number of Residents Under 18 Years Oid, Disabled, or
Years of age or greater

Annual Child Care Expenses @
Are there any Disabled Persons living in the househoid
Annual Disability Expenses @

Loan Terms
Bomower
Empioyment

Income and Expenses

- Monthly Gross Income For All Household Memi
[ttt (- income of household members (o delermine income el
Transaction Details

Applicant(Borrower

Adgdtional Data with highest income)

Credit/ Underwriting Base Empioyment
Income
View Fingings
= Owertime:
Display Documents
Bonuses
Upioad Documents
OMmMISSion:
Reques! Forms Z ons
USDA Administration DividendsAnterest
Activity History Other
U5 Repats Net Rental

Loan List

All Other Monthly Income Received by Adult Members of
Data Modified

Income Category v o

GUS User Guide
Which Income Category should | choose? @
Help

Results from Checking Income Eligibility
Income Eligibility is

Total Household Income

Allowable Adjustments

15

GUS “Income and Expenses ” Page

Monthly Repayment Income
(Stable and dependable income of parties to the note)
Person, Parker Total
Base Employment
Income
Overtime
Bonuses

Commissions

Dividends/Interest

Other
(enter details below)

Subtotal

Net Rental

Total 52,533 20 $2,533.20
-Otirertconme

Borrower

Description

9/1/2020
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Building a Complete Loan Application Package

UTILIZING THE RESOURCES & TOOLS

UPLOADING DOCUMENTS TIMELY

ASSEMBLING DOCUMENTS

COMPLETING FORM RD 3555-21

DA Rural Development

_/rﬂ S U-S. DEPARTMENT OF AGRICULTURE
e
I

USDA Rural Development

ATTACHMENT 15-A
S US DEPARTMENT OF AGRICULTURE

USDA mad

Guaranteed Rural Honsin gams ==

Loan Orizination Checklizt

Lender Instructions: Submit the ident fied documants for the CPRICable loon type. 1o expedite loan review, please subrmit only
“ ] the ident fied documentz. Documents muzt not exceed the maximum allowsbie age et forth in the 7 CFA 3555 Hendbook. Rurdl
G U S Acce pt Developmant wil conzicer ol documents zubmitted az the certified and trus copies of the crigingl GoUMents retained in the
lender’s permanent file. Blectronic delivery to Rural Development is the preferred method. See electronic delivery information in
the SFHGLP Landing Portner Wabpoge: . httos:/fwew.rd uds. Frguarsnteed-eroer I the subject ing nciude the
following: Loan Origination: Borrower Last Name. First Name

[ General Information |
Purchase g Tender Toe l
Loan Ongination Checlklist
Guaranteed Underwriting System (GUS)- Purchase and N and i T i
Underwriting Recommendation: ACCEPT

Non-Streamline Refinance

S e apprmsal report must be apnaded separately

[ [ Form RD 3555-21, "Request for Single Family Housing Loan Guarantee
s lInclude all pages from the current publizhed version
e Executed by applicant(z) and lender

*  Income Calculation Werksheet must be completed with all income calculations fully documented

Streamline Refinance

[ | FEMA Form 086-0-32, “Standard Flood Determination Form™

s New construction propertie: located in 100-year flood plain: require séditional documentation, inciuding
confirmation the baze flood elevation (BFE) iz below lowest habitabie floor

Mortgage Payoff Statemen

Evidence of qualificd slien = rota US. Citizen

Credit Report for Non-Purchasing Spouse (as applicable)
= Aoplies to 3pphicants or property locsted in 3 community property seste: AZ CA. ID, LA NV. NM. TX. WA. W1
Uniform Residentisl Appraisal Report (URAR)
.

ENMA 1004/FHLMC 70 o applicable report 3z determined by appraizer (not required for 3 streamline
refinance) 18




USDA Rural Development
s

U.S. DEPARTMENT OF AGRICULTURE

GUS “Refer” and “Refer with
Caution”

GUS “Accept” with “Full
Documentation” Message

Underwritten Without the
Assistance of the GUS

Applications Not Supported in
the GUS

Manufactured Housing Pilot
Loans

USDA Rural Development
===

DEPARTMENT OF AGRICULTURE

GUS “Refer” and “Refer with
Caution”

GUS “Accept” with “Full
Documentation” Message

Underwritten Without the
Assistance of the GUS

Applications Not Supported in
the GUS

Manufactured Housing Pilot
Loans

Whes st

A —

[m]

P
Form RD 3555-21, “Request for Single Family Houzing Losn Gusrantee

+ Inchude all pages from current published version

+ Executed by spplicant(z) and lender

+  Income Calculation Worksheet must e completed and document the income calculation

Underwriting Anslyziz: FNMA 1008/FHLMC 1077 or similar form
= NOT APPLICABLE FOR GUS ACCEPT FULL DOCUMENTATION
+  Executed by the 3pproved lender's underwriter
Credit waiver explanations, debt ratio waiver compensating facters, and overall loan file comments may be documented on this form,

Uniform Residentisl Losn Application: FNMA 1003/FHLMC 65
= Not required to be zigned by applicant(z) or lender
*  Loan amount is not required to match the loan request in GUS or on Form RD 3555-21

Income Verification Documentation. Applicable methods
Streamlined: Non ze¥-employed:

. W VOE + 1 eaming st YTD figures
Full Documentation: Non sel-employed:

«  2years W-2's + & weeks of earning statements with YTD figures + Verbal VOE
Self-Employed:

*  2years personal and business filed income tax retums or IRS transcripts with all schedules + YTD profit and loss statement
Additions! Income Types: SSI, VA Benefits, Pension, Retirement, ete.

+  Refer o HB 9 for acceptabie verification documents

t Documentation
«  Document for all applicable household members
+  VOD's, bank or investment statements. gift letters, et

Credit Report: seiow 82 sopiicanie
+  CreditReport: for loans submitted outside of GUS. GUS loans will have the credit report uploaded.
+  Nen-Tracitional eredit tradelines, 3z applieable
+  Credit supplements # utilized 1o suppor data ajusted from credit report

2 applicable

Credit Report for Mon-Purchazing Spouze (a2 spplicable)
» _Apoles to applicants or property located in 3 community property state: AZ CA 1D, LA NM. TX. WA, W1

Verification of Rent:
= NOTAPPLICABLE FOR GUS ACCEPT FULL DOCUMENTATION

®  May be 3pplicable for manually underwritzen loanz with credit zcores less than 680

Mortgage Payoff Statement: if refinance wanzaction

FEMA Form 086-0-32, Standard Flood Determination Form:
+ New eonstruction propertie: located in 100 yesr flood plain: require sddition ! dacumentation, ineluding confirmation saze fload
elevation (BFE) iz below lowest habitable floor

Evidence of qualified slien: # applicant(z) iz not 3 US. Citizen

Uniform Residential Appraizal Report (URAR)

s NOT APPLICABLE TO STREAMLINED OR STREAMLINED-ASSIST REFINANCE
= FNMA 1004/FHLMC 70 or 3pplicable report 3z determined by 3ppraizer 19
Loan Origination Chec|
Manual Underwriting, GUS Refer/Refer with Caution Underwriting Recommendation,
Accept when Full Documentation Message on GUS and Analysis Rej
Whon s ubumitiing doxements in GUS, the apprsica e separacty
[ [ Form RD 3555-21, “Request for Single Family Housing Losn Guarantee
*  Inchude all page: from current publizhed verzion
*  Executed by applicant(s) and lender
+  Income Caiculation Workcheet must o e :
=] iting Anslysis: FNMA 1008/ 1077 or simi
+  NOT APPLICABLE FOR GUS ACCEPT FULL DOCUMENTATION
*  Executed by the approved lender'z underwriter
Credit waiver exph 2, debt ratio wai 5, and overall loan ik may be on this form,
O [ uniterm Ress \ppli FNMA 6
*  Not required to be signed by applicant(s) or lender
= Loan amount is not required to match the loan reguest in GUS or on Form RD 3555-21
[ | Income Verification Documentation: Applicable methods
Streamlined: Non self-employed:
. W ic VOE + 1 eaming 5% R YTD figures
Full Documentation: Non self-employed:
®  2years W-2's + & weeks of earning statements with YTD figures + Verbal VOE
Self-Employe
*  2year: personal and business Fled income tax returns or IRS transeripts with all schedules + YTD profit and lozs statement
Additionsl Income Types: 551, VA Benefits, Pension, Retirement, etc.
+  Refer toHB 9 for acceptable verification documents
[ | Asset Documentation:
+  Document for all applicable househoid members per 3555.152(d)
+  VOD's, bank or investment statements, gift leters, ete.
O | Credit Report: zeiow s
+  Credit Report: for loanz zubmitted outzide of GUS. GUS loanz wil have the credit report upiosced.
+  Non-Tracitional credit tradelines, 2 applicable
*  Credit supplements # utilized to support €ata adjusted from credit report, 2 applicable
O | Credit Report for Non-Purchasing Spouse (as applicable)
» _Apabes to spplicants or property located in 3 eommunity property seate: A2 CA. 1D, LA NM. T WA W1
D Verificstion of Rent
= NOTAPPLICABLE FOR GUS ACCEPT FULL DOCUMENTATION
. ¥ be applicable for manu 2 with eredit scores less than 650
O | Morgage Payot seatement: i re
ﬁ FEMA Form 0B6-0-32, Standard Flood Determination Form
+  New construction properties located in 100 year flood plains require additional decumentation, including confirmation baze flood
elevation (BFE) is below lowest habitable floor
[0 | evidence of qualified slien: i# appiicant(z) iz not 2 U.S. Citizen
[ | Uniorm Residential Appraisal Report (URAR)
+  NOT APPLICABLE TO STREAMLINED OR STREAMLINED-ASSIST REFINANCE
= FNMA 1004/FHLMC 70 or applicable report as determined by appraizer 20

9/1/2020
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HB 1-3555
!:_JS,_,DA Rf“'al pevelopme?t Attachment 15-A
S US DEPARTMENT OF AGRICULTURE Page 3 of 3
Loan Origination Checkdist
S line Assist Refinance Mamual Underwrite Review
[ [ Form RO 3555-21, “Request for Single Family Housing Loan Guarantee
s Include 3l page: from current publizhed version
g q q +  Executed by applicant(z] and lender
Streamlined-Assist Refinance e Areal ncome Caleulation Werksheet avust be cormpleted
Underwriting Analysis: FNMA 1008/FHLMC 1077 or similar form
Executed by the approved lender’s underwriter
[ | uniform Residential Loan Application: FNMA 1003/FHLMC 65
*  Not required to be signed by applicant|:) or lender
+  Loan amount iz not required to match the loan amount on Form RD 3555-21
Not Supported in the GUS T [T Variicaion Docmemtion: Raieed Tor Anssuel oo Caliiions
ened D, on: Non self-employed
*  Written/Electronic VOE + 1 eaming statement with YTD figures
Full Documentation: Non seli-employed:
o 2yearsW-'s + & weeks of earning statements with YTD figures = Verbal VOE
Seli-Employed:
e 2years perzonal and buziness filed income tax returnz or IRS tranzeripts with all zchedules + YTD profit and loz: statement
i icati Additional Income Types: 551, VA Benefits, Pension, Retirement, etc.
Emall |Oan appllcatlon paCkage to ¢ Refer to HB 9 for acceptable verification documents
the appropriate Rural
: [ [ Asset Documentation: Annusl Income Calculations
Development Production Team « Document for al appiicable househoid members per 3555.152(d)
+  VOD'z, bank or investment statements, gift letters, etc
O | Mortgage Payment History for previous 12 month period
Credit Report or
Verification of Mortgage
O3 [ Mortgage Payort Statement
O | uniform Residential Appraisal Report (URAR)
= Only applicable to current Direct Loan borrowers for the purpoze of calculating subsidy recapture.
21

Building a Complete Loan Application Package

UTILIZING THE RESOURCES & TOOLS

UPLOADING DOCUMENTS TIMELY

ASSEMBLING DOCUMENTS

COMPLETING FORM RD 3555-21

DA Rural Development

_ U.S. DEPARTMENT OF AGRICULTURE
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USDA Rural Development
S U5 DEPARTMENT OF AGRICULTURE

Successful Document
Submission

Timeliness

I .* * Upload documents prior to “Final” submission
E/ Communication

(Guaraniced Underuriting System » Notify Rural Development anytime you upload documents

for incomplete files

Completeness

» Efficiency is the key!
» Follow the checkilist

USDA  unitedstates

USDA Rural Development ﬁ Department of

‘ U.S. DEPARTMENT OF AGRICULTURE
Eligibility

Loan Terms

Borrower
Employment

Income and Expenses
Transaction Details
Additional Data
Validate Application

Credit/ Underwriting

S

Guaranteed Underwriting System

View Findings

Display Documents

Request Forms

Loan List

GUS User Guide

Withdraw Application 24
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DA Rural Development

- U.S. DEPARTMENT OF AGRICULTURE

Upload Document (s

Borrower Information
Borrower ID/Name 140053376 Homeowner, John
Address 607 N Otis St

Marion, IL 62959
Acceptable file formats include Adobe PDF and T

(no password protected PDF files). File size is limited to 30MB.
Add and Index Individual Document(s) into the Image Repository

Usermust select the Type of Document and provide the location for each individual document on a separate row by selecting the "Browse"
pushbutton. Up to 12 individual documents can be uploaded at a time. Select "Submit Document(s)" to upload individual documents.

Type of Document

Select

Guaranteed Underwriting Systen [select |

Type of Document

10006 Underwriting

10011 Request for Guarantee ert more Documents

| ElECl g

25

USDA Rural Development

_ U.S. DEPARTMENT OF AGRICULTURE

Upload Document (s

Borrower Information

Borrower ID/Name 140053376 Homeowner, John
Address 607 N Otis St
Marion, IL 62959

Acceptable file formats include Adobe PDF and TIF (no password protected PDF files). File size is limited to 30MB.

Add and Index Individual Document(s) into the Image Repository

User must select the Type of Document and provide the location for each individual document on a separate row by selecting the "Browse"
pushbutton. Up te 12 individual documents can be uploaded at a time. Select "Submit Document(s)" to upload individual documents.

Type of Document File Name

v | C:\Users\Kristina.Zehr\Desktop! Browse

~| C:\Users\Kristina.Zehr\Desktop' Browse

|Se\ecl Vl Browse...

Insert more

l Submit Document(s Jl Reset ‘

26
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USDA Rural Development

- U.S. DEPARTMENT OF AGRICULTURE

Upload Document (s

Please wait while your request to upload documents is processed.

R

Borrower Information
Borrower ID/Name 140053376 Homeowner, John
Address 607 M Otis St

Marion, IL 62959
Acceptable file formats inchude Adobe PDF and TIF (no password protected PDF files). File size is limited to 30MB

Add and Index Individual Document(s) into the Image Repository

User must select the Type of Document and provide the location for each individual document on a separate row by selecting the "Browse"
pushbutton. Up to 12 individual documents can be uploaded at a time. Select "Submit Decument(s)" to upload individual documents.

Type of Document File Name
G'Haranfeed (‘-"ﬁde}‘alrﬂfﬁg S]!Stm ‘ 10006 Underwriting V‘ C-\Users\Kristina Zehr\Desktop! Browse...
b M ‘ 10002 Appraisal Report v‘ C-\Users\Kristina Zehr\Desktop! Browse...
‘Se\ecl V‘ Browse
| Submit Document(s) | ‘ Reset ‘

27

USDA Rural Development

_ U.S. DEPARTMENT OF AGRICULTURE

Upload Document (s

Borrower Information

Borrower ID/Name 140053376 Homeowner, John
Address 607 N Otis St
Marion, IL 62959

Acceptable file formats include Adobe PDF and TIF (no password protected PDF files). File size is limited to 30MB.

Add and Index Individual Document(s) into the Image Repository

User must select the Type of Document and provide the location for each individual document on a separate row by selecting the "Browse""
pushbutton. Up to 12 individual documents can be uploaded at a time. Select "Submit Document(s)" to upload individual documents.

Type of Document File Name Upload Status
10006 Test Submission Packet.pdf Successful
10002 Test Appraisal pdf Successful
|Se|ect V‘ Browse_ ..
Guaranteed Underwriting System [Select v frowse...
y |Se|ect V‘ Browse...

Insert more Documents

28
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- U.S. DEPARTMENT OF AGRICULTURE

Guaranteed Underwriting System

USDA Rural Development

_ U.S. DEPARTMENT OF AGRICULTURE

Guaranteed Underwriting System

QSDA United States

=—— Departmentof
lll gicuture

Eligibility

Borrower
Employment

Income and Expenses
Assets and Liabilities
Transaction Detai
Additional Data
Validate Application
Credit / Underwriting

View Findin
Upload Documents
Loan List

GUS User Guide

Withdraw Application 29

Display Documents

Borrower Information
Borrower ID/Name 140053376 Homeowner, John
Address 607 N Otis St
Marion, IL 62959
It may take several minutes for individually indexed documents to process and be available for display. Please be patient!
Click Document Description hyperlink to display the document you wish to view

Document Type Document Description Upload Date
10006 € ting 3/6/2017

10002 A al Ref 3/6/2017

30

9/1/2020
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SDA Rural Development
=

U.S. DEPARTMENT OF AGRICULTURE

,L:*’/

Guaranteed Underwriting System

Credit/Underwrting

(Limited to 2000 characters)

Contact Information

Lender contact information entered In‘his Section will appear on Form RO 3555-21 and serve as jour for any loan request

Lender Contact Name

Lenger Contact Prone Numper ™ - )
Lender Contact E-mail Address
Lender Contact Lender ID

Lender Contact USDA Assigned Branch No.

Conditional Commitment Recipients
Conditional Cammitments willbe tssued electronically by the Agency. Enter up 1o e &-mal addresses 1o receive the Condibonal Commitment
Recipient 1 E-mail Address
Recipient 2 E-mail Address

Recipient 3 E-mail Address
Recipient 4 E-mail Address

Recipient 5 E-mail Address

31

P ARV
an 0

(ENT FOR

CONDITIONAL COMMITMENTFOR

SINGLE FAMILY HOUSING LOAN

isvagh the Rassl Devalopmuns Raral Housing
e v Gosrammns” @ sccsedinca Wik Agescy
3. Aguacy pudusce, 4 s et fosh 1 thia Comditons) Commirment
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RESUBMISSION POLICY

REQUIRED

Borrowers added or deleted
Decrease in income
Decrease in cash assets
Increase in loan amount
Increase in interest rate

Increase in mortgage or
personal liabilities of $51 or
more

NOT REQUIRED

Decrease in interest rate
Decrease in loan amount

Decrease in mortgage or
personal liabilities

Increase in assets

Increase in mortgage or personal
liabilities of $50 or less

Seller (or other interested party) contributions may never exceed 6%

Building a Complete Loan Application Package

UTILIZING THE RESOURCES & TOOLS m

ASSEMBLING DOCUMENTS

SDA Rural Development
bt

4% Sl U-S:DEPARTMENT OF AGRICULTURE

04

03

02

01
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Subpart C—Loan Requirements

DA Rural Development
ﬁ U.S. DEPARTMENT OF AGRICULTURE 53555101 LDan purposes'
§3555.102 Loan restrictions.
§3555.103 Maximum loan amount.
§3555.104 Loan terms.
§3555.105 Combination construction and permanent loans.
§3555.106 [Reserved]

§3555.108 Fu

cation for and issuance of the loan guarante

Il faith and credit.

§3555.109 Qualified mortgage.
§§3555.110-3555.149 [Reserved]
§3555.150 OMB control number.

sda.gov/resources/regulations/program-regulations

I Bookmark It

Use CTRL F to find answers quickly!

HB-1-3555 SFH GUARANTEED LOAN PROGRAM TECHNICAL HANDBOOK

DA el Development A consolidated version of the handbook is available. HB-1-3555 is a large document and may take sometime to load.
_ U.S. DEPARTMENT OF AGRICULTURE
Table of Contents
Chapter 1 - Overview
Chapter 2 - Record Retention
Chapter 3 - Lender Approval
Chapter 4 - Lender Responsibilities
Chapter 5 - Origination and Undenwriting Overview
Chapter 6 - Loan Purposes
Chapter 7 - Loan Terms and Conditions
Chapter 8 - Applicant Characteristics
Chapter 9 - Income Analysis
Chapter 10 - Credit Analysis
Chapter 11 - Ratio Analysis
Chapter 12 - Property and Appraisal Requirements
Chapter 13 - Special Property Types
Chapter 14 - Funding Prio
Chapter 15 - Submittin
Chapter 16 - Cls

Chapter 17 - Regular Servicing-Performing Loans
‘Chapter 18 - Servicing Non-Performing Loans - Accounts with Repayment Problems,
a n o o s Chapter19 - Custedial and Real Estate Owned Property
Chapter 20 - Loss Claims - Collecting on the Guarantee
Acronyms
Glossary
ix 1-7CFR part 3335
Forms and Instructions
Review and Appeals
Agency and Employee Addresses
- Income Limits
- Interest Assistance
Caivrs Access Instructions
A EDI Documentation
Appendi Penalties
Appendix 10 - Unnumbered Letter and State Supplements

https://rd.usda.gov/resources/directives/handbooks
36
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DA Rural Development

‘ U.S. DEPARTMENT OF AGRICULTURE

HOME | SFMGUARANTEED LENDER

Home
About RD
CovID-19
Programs & Services
An important notice for servicers with loans insured or guaranteed by the Rural Housing Service CARES Act
. Newsroom e
Monitor posted turn Forbearance Fact Sheet for Mortgagees and Servicers
. . Resources
times daily.
Contact Us

Loan Status
We are currently reviewing new loan applications and conditions received on or before 06{19/2020

Subscribe to Notifications

Utilize your online sl i
resources & tools.

rogram informatio: are sent by email

h as policy ates, funding status, and automation changes 2

Overview

On February 16, 2020 we integrated the Guaranteed Loan Program into a single integrated national team! For more
information, please reference our Integration Information sheet.

USDA Rural s Loan Program assist: d lenders in providing up to 100% financing for
Don 't fo rg et to S|g n eligible borrowers (households that do not exceed 115% of the Median Household Income ) purchasing homes in

eligible rural areas. Automated underwriting assistance through GUS (Guaranteed Underwriting System) allows for

up for GovDelivery expanded ratios and el credi

updates. s v Sinle lose Csieton - ermaneat Finaneine A it las oo combines the fturesafa

https://www.rd.usda.gov/page/sfth-guaranteed-lender

37
USDA Rural Development
_ U.S. DEPARTMENT OF AGRICULTURE Production Teams States
Production Team One AK, AL, AZ, CA, €O, GU, HI, A, ID, KS, MT, NM, NV, OR, SD, TX, UT, WA,

SFHGLPONE@usda.gov WI, WP, WY

Production Team Two
SFHGLPTWO®@usda.gov

Contact appropriate Production Team Thiee CT,DE, GA, IL, MA, MD, ME, MI, NC, NH, RI, SC, VT, WV
Production Team. SFHGLPTHREE@usda.gov o e

Production Team Four
SFHGLPFOUR@usda.gov

AR, KY, LA, MN, MO, MS, ND, NE, NJ, NY, OK

FL, IN, OH, PA, PR, TN, VA, VI

File-specific questions should be emailed to the production team responsible for the state. For example, if you had a
question regarding a guaranteed loan application in Nebraska, you would email SEHGLPTWO®@usda.gov to contact
Team Two.

Utilize your online
resources & tools.

In most cases, our staff can provide a response within 24 hours during normal business days. We can answer faster if

you:
1. Identify the state the application is located; if applicable;
2. Provide applicant’s name, if applicable;
Don’t forget to sign
g g 3. Include contact information; and
up for GOVDeIlVery 4. Indicate if you would like a call back (otherwise you will receive an email reply)

updates.

For general inquiries, please contact sfhgld.program@usda.gov. This includes questions on policy interpretation, lender

training, marketing and outreach and servicing support.

https://www.rd.usda.gov/page/sfh-guaranteed-lender 38
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USDA Rural Development

Sl V-5 DEPARTMENT OF AGRICULTURE

www.rd.usda.gov
1 (800) 800-670-6553
USDA is an equal opportunity provider, employer, and lender.

«;
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