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Presentation Notes
Welcome to the GUS Assets and Liabilities training module presented by the USDA Single Family Housing Guaranteed Loan Program.



Training Objectives

Gain an understanding of how to complete each section of the Assets and Liabilities
page in GUS.

* Assets — Bank Accounts, Retirement, and Other Accounts You Have
e Other Assets You Have
 Liabilities — Credit Cards, Other Debts, and Leases that You Owe

e CAIVRS Information

Guaranteed Underwriting System
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Let’s review the training objectives of the Assets and Liabilities training module.

Our main objective is to gain an understanding of how to complete each section of the Assets and Liabilities page in GUS. This includes the following sections:
Assets – Bank Accounts, Retirement, and Other Accounts You Have
Other Assets You Have
Liabilities – Credit Cards, Other Debts, and Leases that You Owe and
CAIVRS Information (CAIVRS stands for Credit Alert Verification Reporting System)



GUS Assets and Liabilities: Assets — Bank Accounts, Retirement and Other Accounts
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On this page, we see the Assets and Liabilities tab. This is where users enter information regarding the borrower’s assets (bank accounts, investments, etc.), liabilities (credit cards, leases, car loans, and student loans, etc.), and find CAIVRS information. 

The Assets and Liabilities tab has five sections:

Assets – Banks Accounts, Retirement, and Other Accounts You Have
Other Assets You Have
Liabilities – Credit Cards, Other Debts, and Leases You Owe
Other Liabilities and Expenses
CAIVRS Information

Like the previous pages in GUS, the Assets and Liabilities tab contains the ability to add fields to capture additional data. Upon selecting Add under a section, the corresponding fields display on the screen. Users can al use Remove to delete the addition of newly added sections. 



GUS Assets and Liabilities: Assets — Bank Accounts, Retirement and Other Accounts,

Continued...

Steps:

1. Select Add Asset.

Assets and Liabilities

~ Assets - Bank Accounts, Retirement, and Other Accounts You Have (1)

Owner/Borrower

Account Owne
9 [ Choose One

Account Type (F) @ Financial Institution (F) €@ Account Number (F) €@
e Choose One .

Add Additional Asset

Name (F)

Total Cash or Market Value for All Borrowers

$0.00

> Other Assets You Have (0)
> Liabilities - Credit Cards, Other Debts, and Leases that You Owe (0)
> Other Liabilities and Expenses (0)

> CAIVRS Information

Eligibility ~ Barrower Information | Assets and Liabilities |Real Estate  Loan and Property Information  Declarations / Military [ v Validate Application
. A Withdraw Application
Assets and Liabilities
|v Assets - Bank Accounts, Retirement, and Other Accounts You Have (0) =
=30
> Other Assets You Have (0)
> Liabilities - Credit Cards, Other Debts, and Leases that You Owe (0)
2 Other Liabilities and Expenses (0)
> CAIVRS Information
Eligibility Borrower Information assets and Liabilities  Real Estate Loan and Property Information Declarations / Militar More... N Validate Application

=

withdraw Application

Steps:

2. Select Account Owner/Borrower
Name from the drop-down list.

3. Select the Account Type from
the drop-down list. Then
complete Financial Institution,
Account Number and Cash or
Market Value.



Presenter
Presentation Notes
To add a new asset in the Assets – Bank Accounts, Retirement and Other Accounts section of GUS, the user will follow these steps:

Select “Add Asset”. This will create an asset record with multiple fields that need to be completed.
Next, select the “Account Owner/Borrower Name” from the dropdown list.
Finally, the user should select the Account Type from the dropdown list and then complete the Financial Institution, Account Number and Cash or Market Value fields.

Repeat these steps for each asset to be added to the application. If you need to delete an asset you have entered, select “Remove” next to the asset you want to delete.



GUS Assets and Liabilities: Assets — Other Assets You Have

Validate Application

Steps:

1. Select Add Other Asset.

Eligibility — Borrower Information  Assets and Liabilities Real Estate  Loan and Property Informatior Declarations [ Military More... v
Assets and Liabilities
> Assets - Bank Accounts, Retirement, and Other Accounts You Have (1) =
~ Other Assets You Have (0) |
Credits are captured in the "Other Credits" section of the Lender Loan Information page.
o
> Liabilities - Credit Cards, Other Debts, and Leases that You Owe (0)
» Other Liabilities and Expenses (0)
> CAIVRS Information
Eligibility = Borrower Information  Assets and Liabilities  Real Estate  Loan and Property Information  Declarations / Military More..»

Assets and Liabilities
> Assets - Bank Accounts, Retirement, and Other Accounts You Hawve (1)
~ Other Assets You Have (1)
Credits are captured in the "Other Credits” section of the Lender Loan Information page.

Account Owner/Borrower Mame (P)

9 I Choose One -

Market value (P) @

Asset Type (P) @ Cash or
e Choose One 3 $0.00

Add Additional Assets

Total Cash or Market Value for All Borrowers

6 $0.00

> Liabllities - Credit Cards, Other Debts, and Leases that You Owe (0)
» Other Liabilities and Expenses (0)

> CAIVRS Information

bl

Withdraw Application

Steps:
2. Select Add Other Asset.

3. Select the Account Owner/Borrower
Name from the drop-down list.

4. Select the Asset Type from the drop-
down list.

5. Enter the Cash or Market Value.

6. System will calculate the Total Cash
or Market Value for All Borrowers.
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The next section on the Assets and Liabilities tab is the “Other Assets You Have” section. This section is for additional assets that are not listed in the Account Type under the previous section.  

To capture this type of asset, the user will complete the following steps: 
1. Select the “Add Other Assets” button.
2. Then, select the Account Owner/Borrower Name from the dropdown list. 
3. Next, select the Asset Type from the dropdown list. Some examples of “Other Assets You Have” include cash on hand, secured borrowed funds, unsecured borrowed funds, and proceeds from a real estate property to be sold on or prior to closing.
4. Finally, enter the Cash or Market Value amount for the asset.

Please note the calculated field that totals all the assets entered in the Assets – Bank Accounts Retirement, and Other Assets You Have and/or Other Assets You Have sections under the Cash or Market Value for All Borrowers header. This field is not editable.

It is important to note that if the Asset Type is designated as “Other” select either “Other Liquid Asset” or “Other Non-Liquid Asset” from the dropdown “If Other, please specify” field which appears when “Other” is selected.

There is also a note on this page letting the user know that “Credits are captured in the ‘Other Credits’ section of the Lender Loan Information page.” That is the tab users will enter applicable credits for the Borrower.

Repeat these steps for each additional asset you want to add the application. If you need to delete an asset you have entered, select “Remove” next to the asset you want to delete.

Next, we will discuss how to enter liabilities into GUS.



GUS Assets and Liabilities: Liabilities — Credit Cards, Other Debts and Leases You Owe

Eligibility Borrower Information  Assets and Liabilities

Assets and Liabilities
> Assets - Bank Accounts, Retirement, and Other Accounts You Have (0)

> Other Assets You Have (1)

~ Liabilities - Credit Cards, Other Debts, and Leases that You Owe (0)
@

> Other Liabilities and Expenses (0)

> CAIVRS Information

Real Estate  Loan and Property Information

Declarations / Military

More...™

M

Validate Application

Withdraw Application

Steps:

1.

Select Add Liability.

Eligibility ~ Borrewer Information
Assets and Liabilities
> Assets - Bank Accounts, Retirement, and Other Accounts You Have (0)

> Other Assets You Have (1)

| ~ Liabilities - Credit Cards, Other Debts, and Leases that You Owe (1) |

Account Owner/Borrower Name (P)

e I Alice Firstimer . l
Account Type (F) @

e Choose One -

mpany Name (F) @ Account Number (F) @

Monthly Payment (P) @

npaid Balance (F)
6 $0.00 £0.00
o =1l f osing

Add Additional Liability

> Other Liabilities and Expenses (0)

> CAIVRS Information

Validate Application

‘Withdraw Application

Steps:

2.
3.

Select Account Owner.

Select the Account Type.
Note: If Other, specify.

Enter Company Name and Account
Number.

Enter Unpaid Balance.

Choose applicable Pay-Off Option.
Note: If Omit, please specify.
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Once the assets are captured, the next section to be completed is the Liabilities – Credit Cards, Other Debts, and Leases You Owe section. In this section, the user enters the borrower’s liabilities including any debt owed at the time of the application.

Navigate to the Liabilities – Credit Cards, Other Debts, and Leases that You Owe section and expand the section.  Follow these steps to add liabilities to GUS:

First, select Add Liability. 
Next, choose the Account Owner from the dropdown.
Then choose the Account Type (Please note that if the account type is “Other”, specify the type in the “If Other, please specify” field which will appear upon selecting an Account Type of “Other”.)
Next, enter the Company Name and the Account Number.
And finally, enter the Unpaid Balance amount.
If the account is being Paid Off or you are going to Omit the payment, indicate that by selecting the appropriate box. If Omit is selected, an additional field will pop up to supply the reason it is being omitted.

Repeat these steps for each additional liability you want to add the application. If you need to delete a liability you have entered, select “Remove” next to the liability you want to delete.



GUS Assets and Liabilities: Other Liabilities and Expenses

Eligibility  Borrower Information | Assets and Liabilities | Real Estate Loan and Property Information  Declarations [/ Military Mare.. v Validate Application SteEs .
L
P Withdraw Application
Assets and Liabilities

> Assets - Bank Accounts, Retirement, and Other Accounts You Have (0)

I+

1. Select Add Other Liability.

> Other Assets You Have (0)

> Liabilities - Credit Cards, Other Debts, and Leases that You Owe (0)

v Other Liabilities and Expenses (0)

Add Other Liability o

> CAIVRS Information

Eligibility =~ Borrower Information| Assets and Liabilities |Real Estate  Loan and Property Information  Declarations / Military More...Vv Stel !S:
L e ithdraw lication
Assets and Liabilities 2. Select the Account Owner/Borrower
> Assets - Bank Accounts, Retirement, and Other Accounts You Have (0) = Na me.
> Other Assets You Have (0) 3. Choose Liabilities or Expense Type
> Liabilities - Credit Cards, Other Debts, and Leases that You Owe (0) a nd com p|ete the Monthly Payment
v Other Liabilities and Expenses (1) fl@ld .

Account Owner/Borrower Name (P)

e l Choose One
.
Note
Liabilities or Expense Type (F) @ Monthly Payment (P) @

9 Chaosa One 2| [soc0 If Liabilities or Expense Type is Other, an
additional field will display. Please
provide a description.

ar

Add Additional Liability

> CAIVRS Information



Presenter
Presentation Notes
The next section is the “Other Liabilities and Expenses” section. This section is used to enter any liabilities that are not listed in the previous liability section, Liabilities – Credit Cards, Other Debts, and Leases that You Owe. Examples of the types of expenses that would be captured in this section would be alimony, child support and job-related expenses.

To add a liability to this section, the user will navigate to the “Other Liabilities and Expenses” section and expand the section.  

Next, the user will select Add Liability. 
Next, choose the Account Owner/Borrower Name from the drop-down.
Then choose the Liabilities or Expense Type – (Note: some examples of income captured here will include alimony, child support, and separate maintenance). If the account type is “Other”, specify the type in the “If Other, please specify” field which will appear upon selecting a Liabilities or Expense Type of “Other”. Enter the Monthly Payment amount for the asset type.

Repeat these steps for each additional liability you want to add the application. If you need to delete a liability you have entered, select “Remove” next to the liability you want to delete.



GUS Assets and Liabilities: CAIVRS Information

Eligibility Borrower Information Assets and Liabilities Real Estate Loan and Property Information Declarations / Military Mare... s Validate Application Ste‘!s:

Assets and Liabilities Withdraw Application 1. Confirm the CAIVRS
Number is correct.

> Assets - Bank Accounts, Retirement, and Other Accounts You Have (0) =

> Other Assets You Have (0)
If CAIVRS Number is
blank:

2. Select Get CAIVRS
Number to auto-

> Liahilities - Credit Cards, Other Debts, and Leases that You Owe (0)

> Other Liabilities and Expenses (1)

~ CAIVRS Information

NOTE: If the CAIVRS service is available, the number returned will be automatically populated and protected once the Borrower pOpUlate the fIE|d or
application page is saved. If the CAIVRS service is unavailable when the Borrower application page is saved, you can retrieve the

CAIVRS number utilizing one of the following options: 3 Select the Access

1. Call the CAIVRS service through GUS by clicking on the "Get CAIVRS Mumber” button for each borrower. CAIVRS Website ||nk
2. Access the HUD CAIVRS website directly by selecting "Access CAIVRS Website" hyperlink. The CAIVRS number retrieved in this tO CorreCt or |0cate

manner must be manually entered in the CAIVRS Number block below.

the CAIVRS number

Barrower Mame CAIVRS Number (F) €@

Alice Firstimer o A240239715 9 Get CAIVRS number

Access CAIVRS Website
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The last section of the Assets and Liabilities tab is the CAIVRS Information section. The CAIVRS number is generally auto populated by the CAIVRS service upon entering a borrower’s social security number on the Borrower Information tab. 

If the service did not successfully populate the CAIVRS number(s), an appropriate message will be displayed and there are two options to the user can take: 

First, they can attempt a manual CAIVRS service call to auto-populate the CAIVRS number for each of the borrowers on the application by using the Get CAIVRS number button. This action will call the CAIVRS service on demand. 

Or, the user can select the Access CAIVRS Website hyperlink to connect directly to the FHS Connection website, where they can retrieve the appropriate CAIVRS number to be entered manually into the application. 

Please note that the CAIVRS number is required for a final submission. 

This concludes the GUS Assets and Liabilities training module. 
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