
USDA GUS TRAINING
DECLARATIONS AND DEMOGRAPHICS PAGES

Presenter
Presentation Notes
Welcome to the Declarations and Demographics training module presented by the USDA Single Family Housing Guaranteed Loan Program.




Training Objectives:

• Understanding of how to complete the Declarations/Military and Demographics 
tabs in GUS

• Personal vs. Financial related questions.
• Be aware that some “yes” responses open additional questions.
• Cover Military experience related questions.
• Cover demographics and required feedback.

Presenter
Presentation Notes
Let’s review the training objectives for the Declarations and Demographics training module. 

After taking this training, the user will understand how to complete the Declarations/Military and Demographics tabs in GUS. We will specifically discuss the following aspects of the Declarations and Demographics pages:

Personal vs. Financial related questions.
Be aware that some “yes” responses open additional questions.
Cover Military experience related questions.
Cover demographics and required feedback.






Declarations

Declarations are broken out 
by Borrower and by section.

Three sections:

1. About this Property 
and Your Money for 
this Loan.

2. About Your Finances

3. Military Service

Presenter
Presentation Notes
Let’s start with the Declarations/Military tab. This tab is broken out into three sections per borrower. The borrower is to provide a “yes” or “no” response to each question in each section.

The first section of the Declarations tab is the About this Property and Your Money for this Loan section. This section asks the borrower(s) questions related to the property being purchased as well as questions about the funds being used for the transaction.

The next section is called About Your Finances. This section asks the borrower(s) questions related to their current and past financial history. 

The last section is called Military Service. This section asks the borrower(s) questions related to any service they performed in the military.

Please note that questions marked with a (P) are required for Preliminary Underwriting submissions and questions marked with an (F) are required for Final Underwriting submissions.



Declarations (continued)

It is important to note that 
if the Borrower answers 
“yes” to certain questions 
on the Declarations tab, 
additional questions will 
appear that need to be 
answered.

We have highlighted those 
questions on this page.

Presenter
Presentation Notes
As the user is completing the Declarations questions with the Borrower, certain questions when answered “yes” will require additional questions to be answered. We will cover those questions on this page.

If the question, “Will you occupy the property as your primary residence?” is answered “yes”, the question, “Have you had an ownership interest in another property in the last three years?” will appear. If that question is answered “yes” then two additional questions will pop up:

The first question is ”What type of property did you own: primary residence (PR), second home (SH), or investment property (IP)?” The user should select the borrower(s) response from the drop-down.

The second question that appears is “How did you hold title to the property: by yourself (S), jointly with your spouse (SP), or jointly with another person (O)?”. Again, the user should select the borrower(s) response from the drop-down.

If Question C, “Are you borrowing any money for this real estate transaction?” is answered “yes”, an additional question appears. That question is “If YES, what is the amount of this money?” The borrower should enter the dollar amount in the field provided.

If the borrower answers “yes” to question M, “Have you declared bankruptcy in the past 7 years?”, they must identify the type(s) of bankruptcy the borrower filed either Chapter 7, Chapter 11, Chapter 12 and/or Chapter 13.

The next slide discusses the last section of the Declarations tab.



Declarations (more info)

Presenter
Presentation Notes
The last section of the Declarations tab is the Military Service section. Here, the borrower(s) are asked questions related to military service. If the borrower answers “yes” to the question, “Did you (or your deceased spouse) ever serve, or are currently serving, in the United States Armed Forces?”, the user needs to select appropriate military status for that respective borrower(s) and enter a projected expiration date for the borrower’s service or tour. The next slide goes into detail about the “More” drop-down in the Tabs section of GUS.



More… Drop Down Menu

Presenter
Presentation Notes
After the user has completed the Declarations tab, they can either move forward in the application by selecting the Next button in the footer section of GUS or they can navigate to the MORE drop-down to see the rest of the application tabs in GUS.

After selecting the More drop-down, the user will choose the tab they want to navigate to. From there, they will select the tab to activate it. That newly selected tab will now replace the last viewable tab just to the left of the MORE drop-down. We will show this on the next slide displaying the selection of the Demographics tab from the MORE drop-down which replaces the Declarations tab shown on this screen.



More… Drop Down Menu (continued)

Presenter
Presentation Notes
Here, you will see the user has selected the Demographic Information tab from the MORE drop-down and that has now replaced the Declarations/Military tab on the viewable section of the tab. The user can follow the same selection process from the MORE drop-down to navigate to another tab in the drop-down until all the tabs have been completed.

Next, we will discuss how to complete the Demographic Information tab.



Demographic Information (continued) 

Presenter
Presentation Notes
Here you will see the user has selected the Demographic Information tab. There are three sections that the user must cover with borrower:

Ethnicity
Race
Sex

For Ethnicity, the user must select at least one of the options from the following choices: 
Hispanic or Latino – (Note: the user can select as many of the additional ethnicity options below Hispanic or Latino that apply) 
Not Hispanic or Latino
Or they can select that the borrower has selected “I do not wish to provide this information.”

For Race, the user must select at least one race but can select as many of the races that apply. They can also select that the borrower has stated, “I do not wish to provide this information.”

For Sex, the user must select between Male, Female or they can select that the borrower has stated, “I do not wish to provide this information.”

Note: Some selections will require additional fields to be completed. 
If Ethnicity is “Other Hispanic or Latino”, enter “Origin”.
If Race is “American Indian or Alaskan Native”, enter the “Name of Enrolled or Principal Tribe”.
If Race is Other Asian or Other Pacific Islander, enter the specific “Race”.

On the final slide of this training module, we will cover the “To Be Completed by Financial Institution” section of the Demographic Information page.




Demographic Information (more information) 

Presenter
Presentation Notes
At the bottom of the Demographic Information tab, there is a section that the Lender must complete under the “To Be Completed by Financial Institution” heading. ��The lender must answer how the Demographic Information was provided through one of the following options:
Face to Face Interview
Telephone Interview
Fax or Mail
Email or Internet

If “Face to Face Interview” is selected, additional questions will appear that the user must answer “yes” or “no” to. Those questions are as follows:

Was the ethnicity of the borrower collected on the basis of visual observation or surname?
Was the sex of the borrower collected on the basis of visual observation or surname?
Was the race of the borrower collected on the basis of visual observation or surname?

This concludes the Declarations and Demographics training module.







End Slide 

USDA is an equal opportunity provider, employer, and lender.
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