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Part 3018 -- Certification Regarding Lobbying

Part 3018 -- Disclosure Form to Report Lobbying

Authority: Section 319, Public Law 101 - 121 (31 U.S.C.
1352); 5 U.s.C. 301

Source: 55 FR 6737 and 6746, Feb. 26, 1990.

Cross Reference: See also Office of Management and Budget
notice published at 54 FR 52306, December 21, 1989.

Subpart A -~ General

§3018.100 Conditions on use of funds.

(a) No appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative agreement to
pay any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of
Congress in connection with any of the following Federal actions:
the awarding of any Federal contract, the making of any Federal
grant, the making of any Federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan,
or cooperative agreement.

(b) Each person who requests or receives from an agency a
Federal contract, grant, loan, or cooperative agreement shall
file with that agency a certification that the person has not
made, and will not make, any payment prohibited by paragraph (a)
of this section.

(c) Each person who requests or receives from an agency a
Federal contract, dgrant, loan, or a cooperative agreement shall
file with that agency a disclosure form if such person has made
or has agreed to make any payment using nonappropriated funds (to
include profits from any covered Federal action), which would be
prohibited under paragraph (a) of this section if paid for with
appropriated funds.

(d) Each person who requests or receives from an agency a
commitment providing for the United States to insure or guarantee
a loan shall file with that agency a statement whether that
person has made or has agreed to make any payment to influence or
attempt to influence an officer or employee of an agency, a
Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with that loan
insurance or guarantee.

(e) Each person who requests or receives from a agency a
commitment providing for the United States to insure or guarantee
a loan shall file with that agency a disclosure form if that
person has made or has agreed to make any payment to influence or
attempt to influence an officer
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or employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with that loan
insurance or guarantee.

§3018.105 Definitions.
For purposes of this part:

{a) Agency, as defined in 5 U.S.C. 552(f), includes Federal executive
departments and agencies as well as independent regulatory commissions and
Government corporations, as defined in 31 U.S.C. 9101(1).

(b) Covered Federal action means any of the following Federal actions:
(1) The awarding of any Federal contract;

(2) The making of any Federal grant;

(3) The making of any Federal loan;

(4) The entering into of any cooperative agreement; and,

(5) The extension, continuation, renewal, amendment, or modification
of any Federal contract, grant, loan, or cooperative agreement.

Covered Federal action does not include receiving from an agency a commitment
providing for the United States to insure or guarantee a loan. Loan guarantees
and loan insurance are addressed independently within this part.

(c) Federal contract means an acquisition contract awarded by an
agency, including those subject to the Federal Acquisition Regulation (FAR}, and
any other acquisition contract for real or personal property or services not
subject to the FAR.

(d) Federal cooperative agreement means a cooperative agreement entered
into by an agency.

(e) Federal grant means an award of financial assistance in the form
of money, or property in lieu of money, by the Federal Government or a direct
appropriation made by law to any person. The term does not include technical
assistance which provides services instead of money, or other assistance in the
form of revenue sharing, loans, loan guarantees, loan insurance, interest
subsidies, insurance, or direct United States cash assistance to an individual.

(f) Federal loan means a loan made by an agency. The term does not
include loan guarantee or loan insurance.

(g) Indian tribe and tribal organization have the meaning provided in
section 4 of the Indian Self-Determination and Education Assistance Act (25
U.S.C. 450B). Alaskan Natives are included under the definitions of Indian tribes
in that Act.
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(h) Influencing or attempting to influence means making, with the
intent to influence, ‘any communication to or ‘appearance before an officer or
employee or any agency, a Member of Congress, an officer or employee of Congress,
or an employee of a Member of Congress in connection with any covered Federal
action.

(i) Loan guarantee and loan insurance means an agency’s guarantee or
insurance of a loan made by a person.

(3) Local government means a unit of government in a State and, if
chartered, established, or otherwise recognized by a State for the performance
of a governmental duty, including a local public authority, a special district,
an intrastate district, a council of governments, a sponsor group representative
organization, and any other instrumentality of a local government.

(k) Officer or employee of an agency includes the following individuals
who are employed by an agency:

(1) An individual who is appointed to a position in the Government
under title 5, U.S. Code, including a position under a temporary appointment;

(2) A member of the uniformed services as defined in section 101(3),
title 37, U.S. Code;

(3) A special Government employee as defined in section 202, title 18,
U.S. Code; and,

(4) An individual who is a member of a Federal advisory committee, as
defined by the Federal Advisory Committee Act, title 5, U.S. Code appendix 2.

(1) Person means an individual, corporation, company, association,
authority, firm, partnership, society, State, and local government, regardless
of whether such entity is operated for profit or not for profit. This term
excludes an Indian tribe, tribal organization, or any other Indian organization
with respect to expenditures specifically permitted by other Federal law.

(m) Reasonable compensation means, with respect to a regularly employed
officer or employee of any person, compensation that is consistent with the
normal compensation for such officer or employee for work that is not furnished
to, not funded by, or not furnished in cooperation with the Federal Government.

(n) Reasonable payment means, with respect to perfessional and other
technical services, a payment in an amount that is consistent with the amount
normally paid for such services in the private sector.

(o) Recipient includes all contractors, subcontractors at any tier, and
subgrantees at any tier of the recipient of funds received in connection with a
Federal contract, grant, loan, or cooperative agreement. The term excludes an
Indian tribe, tribal organization, or any other Indian organization with respect
to expenditures specifically permitted by other Federal law.

(p) Regularly employed means, with respect to an officer or employee
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of a person requesting or receiving a Federal contract, grant, loan, or
cooperative agreement or a commitment providing for the United States to insure
or guarantee a loan, an officer or employee who is employed by such person for
at least 130 working days within one year immediately preceding the date of the
submission that initiates agency consideration of such person for receipt of such
contract, grant, loan, cooperative agreement, loan insurance commitment, or loan
guarantee commitment. An officer or employee who is emplioyed by such person for
less than 130 working days within one year immediately preceding the date of the
submission that initiates agency consideration of such person shall be considered
to be regularly employed as soon as he or she is employed by such person for 130
working days.

(q) State means a State of the United States, the District of Columbia,
the Commonwealth of Puerto Rico, a territory or possession of the United States,
an agency or instrumentality of a State, and a multi-State, regional, or
interstate entity having governmental duties and powers.

§3018.110 Certification and disclosure.

(a) Each person shall file a certification, and a disclosure form, if
required, with each submission that initiates agency consideration of such person
for:

(1) Award of a Federal contract, grant, or cooperative agreement
exceeding $100,000; or

(2) An award of a Federal loan or a commitment providing for the United
States to insure or guarantee a loan exceeding $150,000.

(b) Each person shall file a certification, and a disclosure form, if
required, upon receipt by such person of:

(1) A Federal contract, grant, or cooperative agreement exceeding
$100,000; or

(2) A Federal loan or a commitment providing for the United States to
insure or guarantee a loan exceeding $150,000,

Unless such person previously filed a certification, and a disclosure form, if
required, under paragraph (a) of this section.

(¢) Each person shall file a disclosure form at the end of each
calendar quarter in which there occurs any event that requires disclosure or that
materially affects the accuracy of the information contained in any disclosure
form previously filed by such person under paragraphs (a) or (b) of this section.
An event that materially affects the accuracy of the information reported
includes:

(1) A cumulative increase of $25,000 or more in the amount paid or
expected to be paid for influencing or attempting to influence a covered Federal
action; or



FmHA Instruction 1940-=Q
Exhibit A
page 7

(2) A change in the person(s) or individual(s) influencing or
attempting to influence a covered Federal action; or,

(3) A change in the officer(s), employee(s), or Member(s) contacted to
influence or attempt to influence a covered Federal action.

(d) Any person who requests or receives from a person referred to in
paragraphs (a) or (b) of this section:

(1) A subcontract exceeding $100,000 at any tier under a Federal
contract;

(2) A subgrant, contract, or subcontract exceeding $100,000 at any tier
under a Federal grant;

(3) A contract or subcontract exceeding $100,000 at any tier under a
Federal loan exceeding $150,000; or,

(4) A contract or subcontract exceeding $100,000 at any tier under a
Federal cooperative agreement,

Shall file a certification, and a disclosure form, if required, to the next tier
above.

(e) A1l disclosure forms, but not certifications, shall be forwarded
from tier to tier until received by the person referred to in paragraph§~(a) or
(b) of this section. That person shall forward all disclosure forms to the
agency.

(f) Any certification or disclosure form filed under paragraph {e) of
this section shall be treated as a material representation of fact upon which all
receiving tiers shall vrely. All Tliability arising from an erroneous
representation shall be borne solely by the tier filing that representation and
shall not be shared by any tier to which the erroneous representation is
forwarded. Submitting an erroneous certification or disclosure constitutes a
failure to file the required certification or disclosure, respectively. If a
person fails to file a required certification or disclosure, the United States
may pursue all available remedies, including those authorized by section 1352,
title 31, U.S. Code.

(g) For awards and commitments in process prior to December 23, 1989,
but not made before that date, certifications shall be required at award or
commitment, covering activities accurring between December 23, 1989, and the date
of award or commitment. However, for awards and commitments in process prior to
the December 23, 1989 effective date of these provisions, but not made before
December 23, 1989, disclosure forms shall not be required at time of award or
commitment but shall be filed within 30 days.

(h) No reporting is required for an activity paid for with appropriated
funds if that activity is allowable under either Subpart B or C.
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Subpart B -- Activities by Own Employees

§3018.200 Agency and legislative liaison.

(a) The prohibition on the use of appropriated funds, in §3018.100 (a),
does not apply in the case of a payment of reasonable compensation made to an
officer or employee of a person requesting or receiving a Federal contract,
grant, Tloan, or cooperative agreement if the payment is for agency and
legislative liaison activities not directly related to a covered Federal action.

(b) For purposes of paragraph (a) of this section, providing any
information specifically requested by an agency or Congress is allowable at any
time.

(c¢) For purposes of paragraph (a) of this section, the following agency
and Tegislative Tiaison activities are allowable at any time only where they are
not related to a specific solicitation for any covered Federal action:

(1) Discussing with an agency (including individual demonstrations) the
qualities and characteristics of the person’s products or services, conditions
or terms of sale, and service capabilities; and,

(2) Technical discussions and other activities regarding the
application or adaptation of the person’s products or services for an agency’s
use.

(d) For purposes of paragraph (a) of this section, the following
agencies and legislative liaison activities are allowable only where they are
prior to formal solicitation of any covered Federal action:

(1) Providing any information not specifically requested but necessary
for an agency to make an informed decision about initiation of a covered Federal
action;

(2) Technical discussions regarding the preparation of an unsolicited
proposal prior to its official submission; and,

(3) Capability presentations by persons seeking awards from an agency
pursuant to the provisions of the Small Business Act, as amended by Public Law
95 - 507 and other subsequent amendments.

(e) Only those activities expressly authorized by this section are
allowable under this section.

§3018.205 Professional and technical services.

(a) The prohibition on the use of appropriated funds, in §3018.100 (a),
does not apply in the case of a payment of reasonable compensation made to an
officer or employee of a person requesting or receiving a Federal contract,
grant, loan, or cooperative agreement or an extension, continuation, renewal,
amendment, or modification of a Federal contract, grant, loan, or cooperative
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agreement if payment is for professional or technical services rendered directly
in the preparation, submission, or negotiation of any bid, proposal, or
application for that Federal contract, grant, loan, or cooperative agreement or
for meeting requirements imposed by or pursuant to law as a condition for
receiving that Federal contract, grant, loan, or cooperative agreement.

(b) For purposes of paragraph (a) of this section, ‘‘professional and
technical services’’ shall be limited to advice and analysis directly applying
any professional or technical discipline. For example, drafting of a legal
document accompanying a bid or proposal by a lawyer is allowable. Similarly,
technical advice provided by an engineer on the performance or operational
‘capability of a piece of equipment rendered directly in the negotiation of a
contract is allowable. However, communications with the intent to influence made
by a professional (such as a licensed lawyer) or a technical person (such as a
licensed accountant) are not allowable under this section unless they provide
advice and analysis directly applying their professional or technical expertise
and unless the advice or analysis is rendered directly and solely in the
preparation, submission or negotiation of a covered Federal action. Thus, for
example, communications with the intent to influence made by a 1awyer that do not
provide Tegal advice or analysis directly and solely related to the legal aspects
of his or her client’s proposal, but generally advocate one proposal over another
are not allowable under this section because the lawyer is not providing
professional legal services. Similarly, communications with the intent to
influence made by an engineer providing an engineering analysis prior to the
preparation or submission of a bid or proposal are not allowable under this
section since the engineer is providing technical services but not directly in
the preparation, submission or negotiation of a covered Federal action.

{c) Requirements imposed by or pursuant to law as a condition for
receiving a covered Federal award include those required by law or regulation,
or reasonably expected to be required by law or regulation, and any other
requirements in the actual award documents.

(d) Only those services expressly authorized by this section are
allowable under this section.

§3018.210 Reporting.
No reporting is required with respect to payments of reasonable
compensation made to regularly employed officers or employees of a person.

Subpart C -- Activities by Other Than Own Employees

§3018.300 Professional and technical services.

(a) The prohibition on the use of appropriated funds, in §3018.100 (a),
does not apply in the case of any reasonable payment to a person, other than an
officer or employee of a person requesting or receiving a covered Federal action,
if the payment is for professional or technical services rendered directly in the
preparation, submission, or negotiation of any bid, proposal, or application for

(08-21-91) PN 171


http:analys.is

FmHA Instruction 1940-Q
Exhibit A
page 10

that Federal contract, grant, loan, or cooperative agreement or for meeting
requirements imposed by or pursuant to law as a condition for receiving that
Federal contract, grant, loan, or cooperative agreement.

(b) The reporting requirements in §3018.110 (a) and (b) regarding
filing a disclosure form by each person, if required, shall not apply with
respect to professional or technical services rendered directly in the
preparation, submission, or negotiation of any commitment providing for the
United States to insure or guarantee a loan.

(c) For purposes of paragraph (a) of this section, ‘‘professional and
technical services’’ shall be limited to advice and analysis directly applying
any professional or technical discipline. For example, drafting or a legal
document accompanying a bid or proposal by a lawyer is allowable. Similarly,
technical advice provided by an engineer on the performance or operational
capability of a piece of equipment rendered directly in the negotiation of a
contract is allowable. However, communications with the intent to influence made
by a professional (such as a lTicensed lawyer) or a technical person (such as a
licensed accountant) are not allowable under this section unless they provide
advice and analysis directly applying their professional or technical expertise
and uniess the advice or analysis is rendered directly and solely in the
preparation, submission or negotiation of a covered Federal action. Thus, for
example, communications with the intent to influence made by a lawyer that do not
provide legal advice or analysis directly and solely related to the legal aspects
of his or her client’s proposal, but generally advocate one proposal over another
are not allowable under this section because the lawyer is not providing
professional legal services. Similarly, communications with the intent to
influence made by an engineer providing an engineering analysis prior to the
preparation or submission of a bid or proposal are not allowable under this
section since the engineer is providing technical services but not directly in
the preparation, submission or negotiation of a covered Federal action.

(d) Requirements imposed by or pursuant to law as a condition for
receiving a covered Federal award include those required by law or regulation,
or reasonably expected to be required by law or requlation, and any other
requirements in the actual award documents.

(e) Persons other than officers or employees of a person requesting or
receiving a covered Federal action include consultants and trade associations.

(f) Only those services expressly authorized by this section are
allowable under this section.

Subpart D -- Penalties and Enforcement

§3018.400 Penalties.

(a) Any person who makes an expenditure prohibited herein shall be
subject to a civil penalty of not less than $10,000 and not more than $100,000
for each such expenditure.
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(b) Any person who failé to file or améend the disclosure form (see
Appendix B) to be filéd o6r amended if required herein, shall be subject to a
civil penalty of fof 188§ than $10,000 and not more than $100,000 for each $uch
failure.

(c) A filing or amendéd filing on or after the date on which an
administrative action for the imposition of a civil penalty is commenced does not
prevent the imposition of such civil penalty for a failure occurring before that
date. An administrative action i§ commenced with respect to a failure when an
jnvestigating official determines in writing to commence an investigation of an
allegation of such failure.

(d) In determining whether to impose a civil penalty, and the amount
of any such penalty, by reason of a violation by any person, the agency shall
consider the nature, circumstances, extent, and gravity of the violation, the
effect on the ability of such person to continue in business, any prior
violations by such person, the degree of culpability of such person, the ability
of the person to pay the penalty, and such other matters as may be appropriate.

{e) First offenders under paragraphs (a) or (b) of this section shall
be subject to a civil penalty 6f $10,000, absent aggravating circumstances.
Second and subsequent offenses by persons shall be subject to an appropriate
civil penalty between $10,000 and $100,000, as determined by the agency head or
his or her designee. '

(f) An imposition of a civil penalty under this section does not
prevent the United States from seeking any other remedy that may apply to the
same conduct that is the basis for the imposition of such civil penalty.

§3018.405 Penalty procedures.

Agencies shall impose and collect civil penalties pursuant to the
provisions of the Program fraud and Civil Remedies Act, 31 U.S.C. sectiohs 3803
(except subsection (c)), 3804, 3805, 3806, 3807, 3808, and 3812, insofar as these
provisions are not inconsistent with the requirement$ herein.

§3018.410 Enforcement.
The head of each agency shaill take such actions as are hecessary to

ensure that the provisions herein arée vigorou$ly implemented and enforced in that
agency.

Subpart E -- Exemptions

§3018.500 Secretary of Defense.

(a) The Secretary of Defense may exefmipt; on a case-by-case basis, a
covered Federal action from the prehibitidh whefever the Secretary determines,
in writing, that such an exefption is ih .ie¢ national interest. The Secretary
shall transmit a copy of eéach stich writtéh exemption to Congress immediately
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after making such a determination.

(b) The Department of Defense may issue supplemental regulations to
impiement paragraph (a) of this section.

Subpart F -- Agency Reports

§3018.600 Semi-annual compilation.

(a) The head of each agency shall collect and compile the disclosure
reports (see Appendix B) and, on May 31 and November 30 of each year, submit to
the Secretary of the Senate and the Clerk of the House of Representatives a
report containing a compilation of the information contained in the disclosure
reports received during the six-month period ending on March 31 or September 30,
respectively, of that year.

(b) The report, inciuding the compilation, shall be available for
public inspection 30 days after receipt of the report by the Secretary and the
Clerk.

(c) Information that involves intelligence matters shall be reported
only to the Select Committee on Intelligence of the Senate, the Permanent Select
Committee on Intelligence of the House of Representatives, and the Committees on
Appropriations of the Senate and the House of Representatives in accordance with
procedures agreed to by such committees. Such information shall not be available
for public inspection.

(d) Information that is classified under Executive Order 12356 or any
successor order shall be reported only to the Committee on Foreign Relations of
the Senate and the Committee on Foreign Affairs of the House of Representatives
or the Committees on Armed Services of the Senate and the House of
Representatives (whichever such committees have jurisdiction of matters involving
such information) and to the Committees on Appropriations of the Senate and the
House of Representatives in accordance with procedures agreed to by such
committees. Such information shall not be available for public inspection.

(e) The first semi-annual compilation shall be submitted on May 31,
1990, and shall contain a compilation of the disclosure reports received from
December 23, 1989 to March 31, 1990.

(f) Major agencies, designated by the Office of Management and Budget
(OMB), are required to provide machine-readable compilations to the Secretary of
the Senate and the Clerk of the House of Representatives no later than with the
compilations due on May 31, 1991. OMB shall provide detailed specifications in
a memorandum to these agencies.

(g) Non-major agencies are requested to provide machine-readable
compilations to the Secretary of the Senate and the Clerk of the House of
Representatives.
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(h) Agencies shall keep the originals of all disclosure reports in the
official files of the agency.

§3018.605 Inspector General report.

(a) The Inspector General, or other official as specified in paragraph
(b) of this section, of each agency shall prepare and submit to Congress each
year, commencing with submission of the President’s Budget in 1991, an evaluation
of the compliance of that agency with, and the effectiveness of, the requirements
herein. The evaluation may include any recommended changes that may be necessary
to strengthen or improve the requirements.

(b) In the case of an agency that does not have an Inspector General,
the agency official comparable to an Inspector General shall prepare and submit
the annual report, or, if there is no such comparable official, the head of the
agency shall prepare and submit the annual report.

{c) The annual report shall be submitted at the same time the agency
submits its annual budget justifications to Congress.

(d) The annual report shall include the following: A1l alleged
violations relating to the agency’s covered Federal actions during the year
covered by the report, the actions taken by the head of the agency in the year
covered by the report with respect to those alleged violations and alleged
violations in previous years, and the amounts of civil penalties imposed by the
agency in the year covered by the report.

Part 3018 -- Certification Regarding Lobbying
Certification for Contracts, Grants, Loans, and Cooperative Agreements

The undersigned certifies, to the best of his or her knowledge and
belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by
or on behalf of the undersigned, to any person for influencing or attempting to
influence an officer or employee of an agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress in connection
with the awarding of any Federal contract, the making of any Federal grant, the
making of any Federal loan, the entering into of any cooperative agreement, and
the extension, continuation, renewal, amendment, or modification of any Federal
contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid
or will be paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer or employee
of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit Standard Form - LLi, *‘Disclesure Form to Report Lobbying,’’
in accordance with its instructions.

(3) The undersigned shall recuive that the language of this
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certification be included in the award documents for all subawards at all tiers
(including subcontracts, subgrants, and contracts under grants, loans, and
cooperative agreements) and that all subrecipients shall certify and disclose
accordingly.

This certification is a material representation of fact upon which
reliance was placed when this transaction was made or entered into. Submission
of this certification is a prerequisite for making or entering into this
transaction imposed by section 1352, title 31, U.S. Code. Any person who fails
to file the required certification shall be subject to a civil penalty of not
less than $10,000 and not more than $100,000 for each such failure.

Statement for Loan Guarantees and Loan Insurance

The undersigned states, to the best of his or her knowledge and belief,
that:

If any funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with this commitment providing for the United
States to insure or guarantee a loan, the undersigned shall complete and submit
Standard Form - LLL, ‘‘Disclosure Form to Report Lobbying,’’ in accordance with
its instructions.

Submission of this statement is a prerequisite for making or entering
into this transaction imposed by section 1352, title 31, U.S. Code. Any person
who fails to file the required statement shall be subject to a civil penalty of
not less than $10,000 and not more than $100,000 for each such failure.
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DISCLOSURE OF'LOBBYING ACTIVITIES

Comptletethit foert to disclose tobliying activities pursuant to 31 U.S.C. 1352
See reverse forpublic burden disclasuse.)

1. Type of Federal Action

a. contract

b. grant

¢. cooperative agreement
d. loan

e. loan guarantee

f. loan insurance

]

2. Status of Federal Action

a." bitdrctferrapplication:
"b. initial award

¢ past-award

3. Report Type:
a. Initial filing
b. material change
For Matesial Change Onlv:
year quarter .
date of last-repart

4. Name and Address of Reporting Entity:

O  Prime 0O Subawardee
Tier ____, i known

Congressional District, # known:

5. if Reporting Entity in No. 4 is Subawardee, Enter Name
and Address of Prime:

Congressional District, i known: .

6. Federal DepartmentiAgency:

7. Federal Program Name/Description:

CFDA Number, i applicable:

8. Federal Action Number, if known:

9: Award Amount, if-known:
$

10. a. Name and Address of Lobbying Entity:
(1f indrvidual, last name, first name, Mk

{attach Connnuaiton Shee

b Individuals Perf{orming Services (including. address if
different from No.. lOa?
dast-name; fiest-rame, Mk

ot¢s) SFLLL-A i necessarv

11. Amount of Payment (check-all that apply/):

$ 0 xktuab € planned

11, Type of Payment icheck all that applyk

a. retainer
b. one-time fee

form of Payment (check all'that apply):

O a. cash

O b. in-kind; specify: nature
value:

12,

< comumission:
d! contingent fee
e. deferred.

- {2 other; specify:

aaooaooo

14. Brief Description of Services Performed or to: be Pérformed and-Date(s)-of Service; including afficerts), émpfoye,e(si. B
or Member(s) contacted, {or Payment indicated-iw iteme 112

i Fadaend Use On}r

. tach Continuation: Shedsts] SFULL-A i neces ‘ -
15. Continuation Sheet(s) SF-LLL-A attached: O Yes O Na:
6. o quested thesisgh' s lodil i authonzed by btid 31 U.S:C. e
»ction 1333 Tha dhclolns of iobbywng & matenal v ving Sigmatuver
of fact upom which refiance was placed by the tier siiave: whan: thiv . o
trantacton was made of d ima. This dhsck is reyiwid pox 2 : Pring Niwser
11 USC 1352 This ik wilt b reported 10 tRE Congeiii . semie g
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be compieted by the reporting entity, whether subawardee or prime Federal recipient, at the
initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C.
section 1352. The filing of a form is required for each payment or agreement to make payment to any lobbying entity for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of 2 Member of Congress in connection with a covered Federal action. Use the
SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate. Complete all items that
apply for both the initial filing and material change report. Refer to the implementing guidance published by the Office of
Management and Budget for additional information.

1. !dentify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the
outcome of a covered Federal action.

2. ldentify the status of the covered Federal action.

3. tdentify the appropriate classification of this report. If this is a followup report caused by a material change to the
information previously reported, enter the year and quarter in which the change occurred. Enter the date of the last
previously submitted report by this reporting entity for this covered Federal action.

4. Enter the full name, address, city, state and zip code of the reporting entity. Include Congressional District, if
known. Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime
or subaward recipient. identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier.
Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5. if the organization filing the report in item 4 checks “Subawardee®, then enter the full name, address, city, state and
zip code of the prime Federal recipient. Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one arganizational
level beiow agency name, if known, For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal prograrn name or description for the covered Federal action (item 1). If known, enter the full
Catalog of Federal Domestic Assistance (CFDA) nuimber for grants, ccoperative agreements, loans, and loan
commitments.

8. Enter the most appropriate Federal identifying number available for the Federai action identified in item 1 (e.g.,
Request for Proposal (RFP) number; lavitation for Bid (IFB) number; grant announcement number; the contract,
grant, or loan award number; the applicatiorvproposal control number assigned by the Federal agency). Include
prefixes, e.g., “RFP-DE-90-001.*

9. for 2 covered Federal action where there has been an award or foan commitment by the federal agency, enter the
Federal amount of the awardioan commitment for the prime entity identified in item 4 or 5.

10. {a}Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity
identified in item 4 to influence the covered Federal action.

(D)Enter the full names of the individual(s) performing services, and include full address if different from 10 (a).
Enter Last Name, First Name, and Middle Initial (MD).

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the
lobbying entity (item 10). Indicate whether the payment has been made {actual) or will be made (planned). Check
all boxes that apply. §f this is a material change report, enter the cumulative amount of payment made or planned
10 be made.

12. Check the appropriate box(es). Check all boxes that apply. If payment is made through an in-kind contribution,
specify the nature and value of the in-kind payment.

13. Check the appropriate box(es). Check ail boxes that apply. If other, specify nature.

14. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to
perform, and the date(s) of any services rendered. Include all preparatory and related activity, not just time spent in
actual contact with Federal officials. \dentify the Federal officiai(s) or employee(s) contacted or the officer(s),
empioyee(s), or Member(s) of Congress that were contacted.

15. Check whether or not a SF-LLL-A Continuation Sheei(s) is attached.

16. The certifying official shail sign and date the form, print his/her name, title, and telephone number,

Public reporting burden for this coliection of information is estimated to average 30 mintues per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of informagion, including suggestions
tor reducing this burden, o the Ctfice of Management and Budget. Paperwork Reduction Project (0348-0046), Washington, D.C. 20503.
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C; $118-01-C; $051-01-C; 8230-01-; 3210-01-C; 4290~
32=C; 4410-16-C; 4510-23-C} 4810-15-C; 380%-01-C;
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C; 8710-01-C; 4150-04-C; 7555-01-C; 7537-01-C; 7536~
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'DEPARTMENTAL REGULATION Sieer

SUBJECT: , DATE:
SF LLL, Disclosure of
e e———r
Lobbying Activities vaember 13, 1999
oft: Office of Operations
Procurement Nivision
1 PURPOSE

DISTRIBUTION:

(08-21-91)

The purpose of this Departmental Regulation is to establish
procedures for collzcting SF LLL disclosure forms received
from applicants for or recipients of USDA contracts, grants,
cooperative agreements, loans, loan insurance commitments, or
loan guarantee commitments and submitting the forms to
Congress as required by 7 CFR Part 3018, "New Restrictions on
Lobbying," and by Federal Acquisition Regulation (FAR)
Subpart 3.8, which implement Section 319 of Pub. L. 101-121
(31 U.S.C. 1352).

RESPONSIBILITIES

The Office of Operations (03) shall be responsible for
collecting copies of SF LLL disclosure forms from receiving
offices and for forwarding these forms to the Clerk of the
House and the Secretary of the Senate.

USDA agencies shall be responsible for monitoring contracting
and assistance programs to ensure that SF LLL disclosure
forms are collected from applicants/recipients and that all
forms collected are submitted to 00.

USDA offices receiving SF LLL disclosure forms from
applicants/recipients shall be responsible for maintaining
forms with the records of the award and for sending a copy of
each form received to 00.

ACTION

a Receiving Offices. USDA offices awarding or making
contracts, grants, loans, cooperative agreements, or
commitments to insure or to guarantee 1nans shall
collect SF LLL disclosure forms from applicants at the
time the application is submitted. If an assistance
sction is .awardad withouwt appltication, the receiving
office shall collect -the -disclosure form from the
recipient{s) at the time of award.

50, 24
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SF LLL disclosure forms are required only from
applicants/recipisnts who have made payments to persons
for influencing activities as described in 7 CFR Part
3018 and in FAR Subpart 3.8. Applicants/recipients are
not required to submit negative SF LLL disclosure
reports. SF LLLs are not required for activities
intended to influence programs, rather than specific
federal actions. Since SF LLLs report influencing
activities related to specific actions,
applicants/recipients must submit a separate SF LLL for
each action in connection with which they made
reportable payments. Consequently, "blanket" SF LLLs
reporting influencing activity in connection with an
agency program or with a series of federal actions
should not be accepted.

The original of each SF LLL received shall be retained
in the action file with all other documents pertaining
to that action. The receiving office shall send one
copy of the SF LLL to the following address:

USDA Office of Operations
Procurement Division

Policy and Review Team

14th and Independence Ave., S.H,
Room 1575-S

Washington, D.C. 20250

The receiving office shall send this SF LLL copy to the
Procurement Division as soon as possible after receipt
of the form.

b USDA Agencies. USDA agencies shall ensure that agency
receiving offtices collect SF LLL disclosure forms from
applicants/recipients and forward the collected forms to
00 expeditiously. USDA agencies shall ensure that
agency receiving offices retain original _SF LLL
disclosure forms in the action files, USDA agencies
shall ensure that procedural guidance on collection and
submission of SF_LLL disclosure forms is distributed
promptly to all agency receiving offices. USDA agencies
shall forward one copy of any internal guidance on SF_
LLL disclosure forms to N0 simultaneously with the
issuance of such guidance to receiving offices,
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Praocurement Division, Office of Operations, The
Procurament Uivision snall colliect copies of SF Li_
disclosure forms submitted by receiving offices. The
Procurement Division shall transmit the forms received
to the Clerk of the House and to the Secretary of the
Senate in accordance with 7 CFR 3018.600. Disclosure
forms completed between October 1 and March 31 shall be
transmitted to Congress no later than May 31.
Disclosure forms completed between April 1 and

September 30 shall be transmitted to Congress no later
than November 30.

END
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